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MeToaunyeckme ykaszaHusa ans ody4varowmxca Nno 0CBOEHUIO ANCLUNIINHbI

Mpuctynas K wm3yvyeHuto y4yebHOM AUCLMNIMHBI, LenecoobpasHO O3HaKOMUTLCH C
y4yebHON NporpammMon ANCUUNIINHBI, 3NEKTPOHHBIN BapuaHT KOTOPOWN pa3meLléH Ha cante b
BIy.

OTO NO3BONMMT 0BYYaOLMMCS NONYYUTb YETKOE NpeacTaBeHne o:

eriepeyHe N COoAep)KaHUM KOMMETeHUMH, Ha (popmMMpoBaHME KOTOpbIX HanpasrieHa
ANCUMNIINHA;

e OCHOBHBbIX Llendax 1 3agadax gUCUUNInHbI;

e MIaHNPyeEMBbIX pesyrnbTaTtax, NpeacTaBreHHbIX B BUAe 3HAHWUN, YMEHUA U HaBbIKOB,
KOTOpble OOMXKHbl OblTb CPOPMUPOBAHBI B NpoLlecce U3YyYeHUS AUCLMUMIIHDI;

® KONIMYECTBE YacoB, NPEAYCMOTPEHHbIX Y4EOHbIM MAAaHOM Ha U3yvyeHne aUCLMUMINHDI,
doopMy NPOMEXYTOHHOM aTTecTaumu;

e KONIMYECTBE YACOB, OTBEAEHHbIX HA KOHTaKTHYIO N CaMOCTOATENbHYIO paboTy;

e (bOpMax KOHTAKTHOM N CaMOCTOATENbHOM paboThl;

e CTPYKTYp€E OUCLMMNIIMHBI, OCHOBHbIX pasfesiax u Temax;

e CICTEME OLIEHMBAHNA Y4E€OHbIX JOCTUXKEHUN;

e y4ebHO-MeTOANYECKOM U MHPOPMALMOHHOM obecneyYeHnn QUCLUMUNIHDI.

3HaHMe OCHOBHbIX MOJIOXKEHUN, OTPaXeHHbIX B pabodver nporpamme OUCLMMIUHBI,
NOMOXeT 00y4alLLMMCA OPUEHTMPOBATLCS B U3y4aeMOM Kypce, OCO3HaBaTb MECTO U Porib
n3y4aemon OUCUMNNHBI B MOArOTOBKE BbIMYCKHMKA, CTPOUTbL CBOKO paboTy B COOTBETCTBUU C
TpeboBaHUAMM, 3aN0XKEHHLIMU B MporpamMmme.

OCHOBHbIMM OpPMaMK KOHTAKTHOM paboTbl MO AUCUMMAMHE SABNAIOTCA NEKunn u
nabopaTtopHble 3aHATUSA, MoceleHne KOTopbIX obasaTenbHO AN BCeX CTYAEHTOB (Kpome
CTYAEHTOB, 00yYaloLUXCH MO MHAMBUAYANbHOMY MNaHy).

MogroToBka k nabopaTtopHbiM paboTaMm BedeTcs Ha OCHOBE MiaHoB flabopaTopHbIX
paboT, KOTOpble pa3MelleHbl Ha canTe Kadenpbl. B xone noarotoBkn K nabopaTopHbIM
paboTam HeobxoaAMMO M3Yy4uUTb B COOTBETCTBMM C BOMpOCamMu ANs NOBTOPEHUSA KOHCMEKTbI
NeKkuMn, OCHOBHYIO nuTepaTypy, O3HaAaKOMUTbLCHA C OOMOMHUTENbHOM nuTepartypon. Kpome
TOro, cregyeTt NOBTOPUTL MaTepuan fNeKkunin, OTBETUTb Ha KOHTPOSbHbIE BOMPOCHI, U3Y4nNTb
obpasubl BbINOMHEHWA 3afaHuMK  nabopaTopHbiXx paboT, BbINOMHUTL 3agdaHus AN
CaMOCTOSATENBHON paboThI.

Mpn noaroToBke K MNPOMEXYTOYHOM aTTecTaumm (3a4é€T) HeobxooMmo MOBTOPUTb
NpoOnAeHHbIM MaTtepuan B COOTBETCTBUM C y4ebOHOW nporpamMmMon, BbINOSIHUTL BCE 3adaHus
Ans camoctoaTensHon paboTbl B nabopaTtopHbix paboTax. PekomeHayeTca ucnonb3oBaTtb
KOHCMNEKTbI JIEKUMA U UCTOYHWUKN, NepeYncrieHHble B CMIUCKe NUTepaTypbl, a Takke pecypcbl
9NEKTPOHHO-BUBNIMOTEYHBIX CUCTEM, NpeaAcTaBneHHble B paboyer nporpamme ANCLMUNITUHDI.

MeToaunyeckue MaTepuanbl onA o6yqarou.w|xc;| Mo OCBOEHUIO TeoOpeTU4eCKunx
BONpoCcoOB ANCLUUNMJIUHDbI

Ne Tema nekuunm PaccmatprBaemMble BOMPOCHI
Pornb n mecTto nHopmMaLMoHHbIX NPOLLECCOB B yrpaBfeHnn
negarormyecknmMmn cMcTeMamm.
CyLHOCTb M NPUHLMNBI YNpaBneHnsa negarornieckumm cuctemamm Ha 6ase
YnpasneHve yul PuHL ynp A
cpencts UKT.
negarormyeckumm
1 BoamoxxHocTu ncnonb3oBaHusa cpeacts VKT B npouecce NpuHATUA 1
cuctemMamm Ha 6ase .
cpencts VKT peanu3auny ynpaBreHYeCKNX peLleHunin B 06pasoBaTenbHOM yUYpeXaeHnu.
P TexHonoruun ncnons3oBaHus cpeacts KT npu coctaBneHuu u
NCNONb30BaHUN OpraHn3aLoHHO-pacnopaanTENsHON U MHPOPMAaLIMOHHO-
CMpaBOYHON JOKYMEHTaLnn
PaspaboTtka nonuTtukn ocsoenusi u BHegpeHms KT B yuebHo-
MpumeHenue UKT B BOCNUTaTENbHbIN NpoLecc.
2 | obpasoBaTenbHOM CospgaHve bnaronpudaTHbIX 1 6e3onacHbIx ycnosuin ansa BHegpeHus VKT B
npouecce y4ebHO-BOCNUTATENBHbIV NPOLLECC y4ebHOro 3aBegeHus.
CoBepLueHCTBOBaHWE MH(POPMaLMOHHOW NOATOTOBKM y4YUTENEN B




BenukobputaHuu.
EguHoe OpraHuzauns yHKLMOHNPOBaAHMSA eQNUHOMO MHAOPMAaLMOHHOIO
3 WH(OPMaLNOHHOE obpasoBaTenbHOro npocTpaHcTea. PyHKUMOHUPOBaHWE
obpasoBarenbHoe MHGOPMATM3NPOBaHHbIX pabounx MecT opraHM3aTopoB y4ebHo-
NPOCTPaHCTBO BOCNUTATENbHOIO npouecca 0bpa3oBaTenbHONo y4pexaeHus.

Tema 1. YnpaBneHue negarormyeckumm cuctemamm Ha 6ase cpeacts UKT

lnaH

1. Ponb u mecmo UHGOPMayUOHHbIX Mpouecco8 8 yrpasreHuu rneda2oaudeckumu
cucmemamu.

2. CywHocmb U npuHUUnbl yrpaeseHus nedazoaudyeckumu cucmemamu Ha 6ase
cpeocmes UKT.

3. BoamoxHocmu ucrnionb3oeaHusi cpedcme UKT e npouecce npuHamus u
pearnusayuu yrnpasneH4ecKkux peweHul e obpa3ogamesisbHOM y4pexo0eHuUU.

4. TexHosoauu ucronb3oeaHusi cpedcme UKT npu cocmaeneHuu U UCofb308aHUU
ope2aHu3ayUuoHHO-pacropssdumesibHouU U UHGhOpMayUOHHO-CrpagoyHoU OOKyMeHmauyuu.

1. Ponb u mMecmo UHPOPMaUUOHHbLIX Mpoueccoe 8 ynpassieHuu
nedazoau4eckumMu cucmemamu

Passutne rmobanbHoro npouecca uwHdopmaTu3aumm obuwectsa BefeT K
dOpPMUPOBAHNIO HOBOW WMHPOPMALMOHHOW cpeabl 0BUTaHMs U HOBOrO, MHPOPMALMOHHOIO,
yKrnaga ux XXu3Hu u npoeccnoHanbHoOn AeaTenbHOCTH.

MHdopmaTmsauma cuctembl obpasoBaHus — 3TO TexHonorus BHeapeHua HUT B
cucTeMy obpasoBaHus C Lenblo NoNyyYeHns HOBOro Kadectsa obpa3oBaHuA.

C TO4YKM 3peHMs COBPEMEHHONO COCTOSIHUA W MepcrnekTUB pasBuTMS npoLlecca
nHpopmaTnsaumm obpasoBaHNA MOXHO BblAENUTb ABa OCHOBHbIX HAanNpaBreHus:

WHCTPYMEHTasnbHO-TEXHOSOMMYECKOEe, CBSI3AaHHOE C  UCMOSIb30BaHMEM  HOBbIX
BO3MOXHOCTEN CpeacTB MHAPOPMATUKM U MHEPOPMALMOHHBIX TEXHOMOMMIN AN NOBbILWEHNS
3P PeKTUBHOCTU cnCTEMbl OBpa3oBaHUs;

cogepxartenbHoe, CBfA3aHHOE C (popMMpPOBaHMEM HOBOMO COAEpPXaHus CcamMoro
obpasoBaTenbHOro npouecca.

MHpopmaumoHHoe obecrneyeHne ynpaBneHus npencraBndeT cobon COBOKYMHOCTb
CpeacTB U METOLOB MNOCTPOEHNA MHGOPMALMOHHOKW 6a3bl.

OpraHunsaumoHHO-ynpaBneH4yeckas MHMopMaums, UMPKynvpyowas B y4pexneHusx
obpa3oBaHuNs, B 3HAYUTENbHOM CTEeNeHW BnMSeT Ha [OeATeNbHOCTb He  TOMbKO
pykoBoguTenen, no3aToMy Hapsgy C HayvyHO-nedarormdeckom M MeToauMYecKoW 3Ty
pa3HOBMAHOCTb NO NpaBy criefyeT BKIIYNTL B 06beM negarorn4eckon MHgopmMaLumu.

YnpasneHne paccMaTtpMBaeTCs HaMW Kak UuerneHanpaBfieHHas OesiTeNbHOCTb Mo
COrnacoBaHMO CYOBLEKT-CYObEKTHbIX OTHOWEHUM W OEUCTBUM  ANs  noagepkaHus
LEeNOCTHOCTU CUCTEMbI U MpUBEAEHUS ee B 3afdaHHoe (nporpaMmupyemMoe) cocTosiHue. B
COOTBETCTBUN C [OaHHbIM MNOOXOAOM K MOHMMaHUIO CYLHOCTU YynpaBfeHUss CTaHOBUTCHA
BO3MOXHbIM UCCreaoBatb MHAOPMALMOHHYIO KyINbTypy PYKOBOAUTENS obpasoBaTesnibHOro
yupexaeHus, B TOM 4ucre 1 Yyepes nsydeHme ocobeHHoCcTen hopMnpoBaHus opraHusaumm,
COrnacoBaHms UM MEXJTMYHOCTHbBIX BHYTPULLKOSIbHbBIX OTHOLUEHWIA.

PaccmaTpmBas npouecc ynpasrneHusi obpasoBaTefibHbIM YyypexaeHnem B JOruke
TEXHOSIOrMYEeCKOro uUukna M 3ajad, CTosawmx nepeg pykosogutenem obpasoBaTeribHOro
YUYPEXOAEHNS, MOXHO BblAENUTb BHYTPU UHPOPMALMOHHON KynbTypbl €€ COCTaBHYH 4acTb,
OTBEYalLy 3a NPOoLEeCcC YnpaBneHUs — TEXHOSTOrMYECKYIO KyrbTypy. Te€M camMblM MOXHO
BblAennTb B TpeboBaHMsX K MHPOPMALMOHHOM KynbType pykoBoauTensi obpasoBaTenbHOro
yupexneHusi TEXHOSTOrMYeCKyto COCTaBAOLLY0 U COBCTBEHHO MHOPMALIMOHHYIO KYNbTYpY:

eyMEHME nofyyaTb OnepaTMBHYI WHOPMALMIO O CUCTEME BHYTPULLKONBHOIO
yrnpaBneHus;

e M3BrieKaTb MHPOPMAaLMIO U3 Pa3IUYHbIX UCTOYHUKOB, NPEACTaBMASA €€ B MaKOHUYHOM
BUae;

e CTaBUTb pearnbHble Lenu, CnocobCTBYOLNE JOCTMXKEHMIO BbICOKMX PE3ybTaToB;




e OpPraHn3oBaTb KONMMYECTBEHHbIN y4eT AOCTUXKEHUN YYEHWUKa, YyYMTEens, KONnekTnea B
uenom;

* YHU(PMUMPOBATb  BHYTPULLKOSIbHbIE  [AOKYMEHTbl, OTYeTbl, CnpaBkX, {OpPMbI,
OpraHn3oBaTb KOMMbIOTEPHYO 006paboTKy AaHHbIX;

e 0becneunTb aPPEKTMBHBIV COOp Nnegarornyeckon nHpopmMaumm B 3aaHHble CPOKU U
B MNOMHOM obbeMe;

e OpraHn3oBaTb NOAAEPXKKY U OOHOBIEHMe MaccuBoB MHGOPMaLNK;

e BriaZieTb OCHOBaMUN aHanuTu4eckomn obpaboTkn nHgopmauuu;

e0becneunTb Knaccudukaumio ynpasreH4Yeckon uHdopMaumm no TemaTukam AOns
onepaTmMBHOro n3BnevYeHnss HeobxoanmMon NHpopmaumn.

YpoBHM NpuMeHeHnst T B ynpaBneHun obpasoBaTtenbHbIMKU CUCTEMaAMU

AHanuM3 nNpuMeHeHust MHMOPMAUMOHHbIX TexHonormn (UT) B ynpaBneHuu
obpasoBaTenbHbIMX CUCTEMaMU NO3BONWN BblAenNuTb 4 ypoBHS (A- D):

NC no oTtaenbHbIM acnektam NnpuMeHeHust (KOHTUHIEHT, ycrneBaeMocCTb, Kagpsbl, A.

MatepuarbHble, TeXHU4YeckMe U  UHPOPMALUNOHHO-METOOMYECKME  PecypChl,
pacnucaHue, KaHuensipusi, oyxrantepua un ap.) KopnopatusHaa WNC Ha ocHoBe efuHOM
NHOpMaUNoHHOM cpeabl (ydpexaeHune B.

obpasoBaHnsa — meToaM4yeckoe obbeanHEHWEe — pervoHanbHbI OpraH ynpaslieHus)
ABTOMaTM3auna ynpasneHusi Ha ocHoBe CIIMP — cuctem nogaepxkn npuHatna C.

peweHns  (MOHUTOPWHI, aHanus3, 3BPUCTUYECKOEe  YynpaBfeHue, CleHapHoe
nporHo3npoBaHue) CoBepLIEHCTBOBaHME ynpaBfieHMUs HA OCHOBE MaTemMaTuyeckux moaernemn
onTMMmnaaumm (orpaHmyeHHomn GrogxeTHom unm ceobogHOM pbiHOYHOM D).

YposHu A u B pewatoT 3agadvy HabnogeHnsa (4aCTUYHOro Uiy NOSTHOrO MOHUTOPUHrA),
C obneryaeT npuHATME pelleHWn chneumanuctoMm, a D gaet ocHoBy Ans onTuMmsaumm
CTPYKTYPbl U (PYHKLMOHNPOBAHUS aAMUHUCTPATUBHbLIX NOAPa3aeneHun.

MHdopMaLMOHHbIE TEXHOMNOrMM Mpu UCMNONb3oBaHUM B cdepe yrnpaBfeHna MoryT
BbICTYNaTb B CeayLWnX KayecTBax:

® KaK MHCTPYMEHT COCTaBMNEeHUs JOKYMeHTauum;

e KaK CpeCTBO MOHUTOPUHTa;

e KaK CpeaCTBO KOHTPONS;

e KaK CpeaCTBO NOAAEPXKKN NONb30BaTenen Npu NPUHATUM yNpaBreHYeCKNX peLLueHun.

lNokazamernu aghchekmusHoCMuU yripasreHusi

O peKkTUBHOCTb ynpaBrneHnss — aTO AKOHOMUYECKasi KaTeropmud, oTpaxarLlas BKrag
ynpaBneH4Yeckon [OesTeNnbHOCTM B KOHeYHblh  pes3ynbTaT paboTbl  opraHusauuu.
®yHKUMOHaNbLHOE NpeaHasHadYeHne ynpaBreHnsa cBoguTcs K obecneveHmto apekTMBHOCTU
OCHOBHOW  [OeATenbHOCTW, MNO3TOMy ee 3(PdeKTMBHOCTL onpeaensieTtca CTeneHbio
pe3ynbTaTtMBHOCTM  CaMOW  opraHuMsauuMoHHonm cuctembl. OTcioga  criegyet,  4TO
3(P(PEKTUBHOCTL YrpaBreHnsa onpeaenseTcs CTeneHblo peanu3aumn Lenen opraHusaumm m
€ee MHTerpanbHOro nokasartens - NpubbINn.

OPPEKTUBHOCTL yrpaBreHnsa npeacrtasnser cobon OTHOCUTENBHYIO XapaKTepUCTUKY
pe3ynbTaTUBHOCTM KOHKPETHOWN yNpaBnsowWwen CUCTEMbI, KOTOpasi oTpaxaeTcs B pasfnnyHbIX
nokasatensax kak obbekra ynpasneHus, Tak U COBCTBEHHO yrnpaBreH4YecKon AeATeNIbHOCTU
(cybbekta ynpaBneHusl), nNpuyem 3TK nokasaTenun ObiBalOT Kak KONIMYECTBEHHLIMWU, TaK WU
Ka4eCTBEHHbIMW.

B akoHOMMYyeckon Teopun pasnuyalroT Asa Buaa 3(PEPEKTUBHOCTU: SKOHOMUYECKYIO U
coumarnbHylo.

OKoHOMMYeckass  A(P(PEKTUBHOCTb  onpedenseTcd  OTHOLEHMEM  MOfyYeHHOro
peaynbTarta K 3atpatam.

CoumanbHass 3(EKTMBHOCTbL BblpaxaeT CTeneHb YOOBNETBOPEHUS  cnpoca
HaceneHus (noTpebuTtenen, 3aka34ymMkoB) Ha TOBAPbI N YCNYTIW.

Mcxoga w3 aToro, cnpaBensiMBo roBOpUTb OO 3KOHOMWYECKOM W CoLManbHOW
AP PEKTUBHOCTU yrpaBrneHus.



OueHka 3ddEeKTUBHOCTM YyNpaBneHus npegnonaraeT Hanuyine [OBYX CTOPOH
3PPEKTUBHOCTU: BHELLHASA U BHYTPEHHSASA.

BHyTpeHHSAss 9beKkTUBHOCTb MOKa3bliBaeT, Kakum 0b6pa3om Habop onpeneneHHbIX
noTpebHOCTeN ckasblBaeTCs Ha AUHaMuKe COBCTBEHHbIX Lenen opraHu3auumn v otaenbHbIX
rpynn ee y4aCTHUKOB.

BHewHsas addeKkTMBHOCTL ynpaBneHuUs nokasbiBaeT, HACKOMbKO OpraHu3auus
cooTBeTCTBYyeT TpeboBaHMAM OrpaHMYEHNa BHELLHEN Cpeabl.

Kputepmun addeKTUBHOIO ynpasrieHUs OnpeaensTca no npubbinn, 3KOHOMUMU,
3aTpataMm, a nokasaTenu YKasblBalOT Ha UX KONMYECTBEHHbIE  XapaKTEPUCTUKMU.
KonuyecTtBeHHbIEe NokasaTenu U3aMepsitoTCS.

UTto KacaeTca Takux nokasaTenenm B cepe ynpaBneHUs Kak MNoBblLEHWNE
KBanudukauun ynpaereHYeckoro nepcoHana, kadectBa paboTbl, ynydlweHue YCrnoBum
TpyAa, 060CHOBAHHOCTb YNpaBneHYEeCKMX peLleHni, KynbTypa ynpaBneHnsa n gpyrme, To OHu
He n3mepsATCca BOOOLLE UM U3MEPSOTCHA HENOSTHO.

KayecmeeHHble rokazamernu

OpraHusaumm cosgalTca M CyLWecTBYIT AN peanu3aumy onpeferneHHbIX uernemn.
MoaTomy ynpaBneHMe MOXeT cunTaTbCs 3PPEKTUBHLIM, a oOpraHusauus [obusluencs
ycnexa, ecnu nocTaBfeHHble uenu AocTurHyTbl. CrnegoBaTenbHO CyTb 3(P(PEeKTUBHOCTH
ynpaBneHns CcocTouT B obecnevyeHnn AOOCTMXKEHUSA MOCTaBMEHHbIX Lenen B BO3MOXHO
KOPOTKUM CPOK MNPU HaMMEHbLUMX 3aTpaTtax pecypcoB: IKOHOMMUYECKUX, (PUHAHCOBBIX,
TPyOOBbIX, COLManbHbIX, OYXOBHbIX U T.M.

ObbekTUBHOE YynpaBreHne WHorga paccMaTpuMBaeTCs Kak pesynbTaT pelueHus
BO3HMKAOLLMX BCE HOBbLIX U HOBbIX Npobnem. OgHako criegyeT NOMHUTb, YTO B B0NbLUMHCTBE
Crny4vaesB, 3a UCKINIOYEHMEM pasBe YTO NPUPOOHLIX aHOMaruKn, He 3aBUCALLMX OT JOAeNn, Kak
pa3 HEeKOMMEeTEHTHOCTb W 6e30apHOCTb  ynpaBfeHWa BbICTYNalT MpUYMHaMKU  camMux
npobnem, cteneHn nx o6oCcTpeHnst 1 rnyodmHbI NOpaXkaroLero BO3AeNCTBUSA Ha o0LLEeCTBO.

K nokasatensm, xapakrepusyoLwmm Tpya B cdepe ynpaBrneHns, OTHOCATCS:

e CH/XXEeHMe TpygoeMKocTn 06paboTku ynpaBneH4eckon MHopMaLmm;

e COKpaLleHue ynpasrneH4YecKkoro nepcoHarna, cpokos o6paboTku nHopmaumm;

e COKpalleHne noTepb paboyero BpeMeHW ynpaBrieHYecKoro nepcoHana 3a cyeT
ncnonb3oBaHuna cpencts UKT;

e yNy4yllEHUS OpraHu3aumMm Tpyaa, MexaHu3aumm u aBToMaTusauun TPpYAOEeMKUX
onepauun B cgepe ynpasneHus.

Bblleyka3aHHble nokasaTenn OTHOCATCHA K KONMUYECTBEHHbIM W mn3aMmepsTcs. YTo
KacaeTca Takux nokasaTenen B cdepe YynpaBreHUs Kak noBbllLeHWe KBanuukaumm
yrpaBrieHYecKoro nepcoHana, kadecrBa paboTbl, ynydweHue ycrnoBurM  Tpyaa,
0B0OCHOBaHHOCTb YNpaBfeHYEeCKNX PELLUEHU, KynbTypa ynpasreHus u gpyrme, TO OHU He
N3mMepsaTCa BOOOLLE UM N3MEPSAIOTCSA HEMOJTHO.

B obwectBe mHTErpmpyrowmMm nokasatenemMm apekTMBHOCTM yrpaBeHus sBnsieTcs
NOBbILWEHWE KayecTBa >KU3HW rpaxgaH MpyM HavMeHbLUMX 3aTpaTtax pecypcoB. WMeHHO
Ka4eCTBO XW3HW — OCHOBHas LUefb OOLEeCTBEHHONO pasBUTUA W T[MaBHbIA KpUTEpPUK
appekTMBHOCTU. Kpome TOro, OpueHTauuMl Ha 4erioBeKa, «4YeriloBEeYECKUA pecype»
HeobXoOuMMO paccMmaTpuBaTb Kak pewalowmnn  gaktop BCeX MNepeMeH, HaKonmeHus
noTeHuMana pasBuTus.

Mooxoabl K 3ddEeKTMBHOMY YNpaBreHWO, Kak MnpaBuSio, OCHOBbLIBAeTCA Ha
crneayrLwmnx Tpex rmaBHbIX NpuHuMnax: 0b6obLeHne — onpegeneHne odwmnx, NpUCyLnxX BCen
CUCTEME XapaKTepPUCTUK, YTO MOMOraeT YMEHbLUUTb TPYAHOCTU MPU PELLUEHUN CIIOXHON
3agaun ynpasneHusa cuctemon. Heobxoommo npeacTaBuTb, YTO MPOUCXOLUT BHYTPU CamoWn
CUCTEMbI, MEXOY CUCTEMOM N ee BHELUHEeN Cpefoun, YeM 3aHMMalTCs OpraHbl yrnpaBreHus.
Cnenyet BblgenuTb ABe rpynnbl 0606LeHn Kacarowmxcs 3pdeKTUBHOrO ynpaBneHus:
OfHa CBsi3aHa C pesynbTatamu U pecypcamu ynpasneHud, a gpyras — C 3atpadymBaembiMu
ycunusamun. BmecTte oHM NpUBOOAT K HEKOTOPOMY YMCIy BbIBOOOB, KacaloLMXCA Npupoabl n
HanpaBfeHns ynpaBneH4Yeckon 4eATeNbHOCTH.



OpHako HeMHorve pykoBoauTenu korga-nubo cBA3biBalOT UX B eaunHoe uenoe. B
pesynbTate PYKOBOAUTENM pPenKo OCHOBbLIBAOT CBOKW AEATENbHOCTb Ha COBCTBEHHbIX
BbIBOAAX U OXNOAHUSIX.

B npouecce ynpaBneHus HeobxooMmo yunTbiBaTb OCOOEHHOCTU OpraHusauum n ee
nonoxeHuns. MIx obbl4HO Ha3bIBaAKOT CUTYALMOHHLIMU NEPEMEHHbIMU, KOTOPbIE NOApPa3aAeNnsaoT
Ha [OBE OCHOBHblE KaTEeropun: BHYTPEHHWE W BHELIHME MO OTHOLWIEHUI K cucteme. Bce
CUTYyaUMOHHbIE NEePEMEHHbIE N BCE (PYHKUMM ynpaBreHYecKkoro npouecca B3anMOCBA3aHbl
HaCTONbKO, YTO MX Heobxoammo paccmaTpuBaTb B KoMMnekce. B npouecce ynpaBneHus
HY>KHO OnpeaenuTb Lenu opraHm3aumm n cnocobbl nx 4OCTUXKEHUS, CTPYKTypupoBaTtb paboTy
n bopmmpoBaTh NogpasneneHuns ¢ ydeToM pasmepa opraHusauum, ee Luenemn, TEXHONOorm u
nepcoHana, a Takke OOQHOBPEMEHHO MOTMBMPOBATb MEPCOHAN M OCYLLECTBNATb KOHTPOSb
CTeneHn yooBMNeTBOPEHNA NOTPEBHOCTEN BHELLHEN Cpeabl.

K kputepmam apdpeKkTUBHOCTN OEeATENbHOCTU  YNpaBfieHYECKUX OpraHoB W
JOMKHOCTHbIX NUL, OTHOCATCSH:

e CTENEHb COOTBETCTBMUS HanpaBlieHW, COAEPXXaHNSA N pe3ynbTaToB ynpaBfieHYeCKon
AEATENbHOCTM OPraHoB M AOSMKHOCTHLIX NUL, TEM ee napameTpam, KoTopble 0603Ha4YeHbl B
NpaBOBOM CTaTyce opraHa u rocygapCTBEHHOW JOSDKHOCTY;

© 3aKOHHOCTb pPEeLUEeHUA N OEWCTBMA OpraHoOB rOCyAapCTBEHHOM BMAacTU M MECTHOro
camoynpaBfeHus, a TakkKe UX OSMKHOCTHbIX NNLL;

e peanbHOCTb YNpaBnALWMNX BO3LENCTBUN, NEPEBOAALLNX YNPABSEMYO CUCTEMY M3
O[HOro COCTOSAHMS B Apyroe, 6onee BbICOKOE, paunoHanbHoe, 3heKTUBHOE;

e XapakTep n 06bemM B3aMMOCBSA3EN ynpaBfeHYEeCKNX OpraHoB M AOSMKHOCTHbIX N1l C
rpaxgaHamu, ux oObeaguHEeHUAMKM, TPYOAOBbIMU KOMNEKTUBAMW, PasfMYHbIMU - CrOSIMU
HaceneHus;

e cofepXkaHue nobbiX ynpaBfiEHYECKMX aKTOB C TOYKM 3PEHUSI OTPAXKEHUA B HUX
3anpocoB W HyXA Nogen, HanpaBneHHOCTM Ha ux Gnarononyyve n pasBuTue;

eMepa obecneyeHusi B pelleHusiXx U OEWUCTBUSX YNpaBfieHYEeCKOro opraHa W
OOIMKHOCTHOIMO  fiMua  rocydapCTBEHHONO  MNpecTtMka COOTBETCTBYIOLWEro oOpraHa W
rocyaapCTBEHHOW AOMKHOCTY;

e PaBAMBOCTbL U LIeNecoobpasHoCTb ynpaBreH4yeckon WHgopmMauun, BblaaBaemMoun
ynpaBneH4YeCckMMm opraHamMmm 1 JOSMKHOCTHLIMU NULaMu;

e HDABCTBEHHOCTb, cocTosLas B MOpanbHO-NOEe0N0rn4YeCKOM BITUAAHUMN
yrnpaBrieH4YeCKON [OeATENbHOCTU Ha “BHELUHIOW® cpedy, Ha nwogen, € KoTopbiMu
yrpaBrieH4Yeckne opraHbl W [OOJDKHOCTHbIE fvMua COMpuKacakTCHd, B3auMOAEWNCTBYIOT,
COBMECTHO peLLaoT pasnuyHble Npobnemsl.

CnctemMHoe Mcnonb3oBaHMe yKasaHHbIX KpUTepueB No3BonsieT rmyboko nccnenosatb
N 0OBEKTUBHO OLEHUTL YNPaBeHYECKY AEATENbHOCTb.

2. CywyHoCmb U NPpUHUyUnbI yrnpaeJsieHusi neda2zo2u4eckuMu cucmemamu Ha b6ase
cpedcme UKT

B neparornyeckon Hayke W npakTuke Bce Oonee ycunmMBaeTcsi CTpeMIeHune
OCMbICNUTb LENOCTHbIN Negarormyecknin Npouecc € no3uuui Hayku ynpasreHus, npuaatb
€My CTporMm Hay4yHo OOOCHOBaHHbIN xapaktep. CnpaBegnvMBo YTBEPXOEHWE MHOMMX
OTEYECTBEHHbIX U 3apybexHbIX uccnegoBaTtener O TOM, YTO YNpaBfeHWE pearnbHO W
Heob6XoaMMO He TONMbKO B 00MacTu TEXHUYECKUX, NMPOM3BOACTBEHHbIX MPOLECCOB, HO U B
cdepe CrnoXHbIX coumnarnbHbIX CUCTEM, B TOM YMCNEe Neaarornvyeckmx.

Mop ynpasneHuem 800bwe NOHNMAETCSA OEATENbHOCTb, HAaNpaBnNeHHas Ha BbIpaboTKy
peLUEeHnn, opraHn3aumio, KOHTPOIb, perynmpoBaHne ob6bekTa yrnpaBneHns B COOTBETCTBUM C
3aaHHON LEenbl, aHanM3 1M noaBedeHne UTOroB Ha OCHOBE AO0CTOBEPHOM WHdOopMaLuu.
O6bekTamun ynpaBneHust MoryT ObiTb BMoONornyeckme, TEXHMYECKME, coLumanbHble CUCTEMbI.
OgHom 13 pasHOBMOHOCTENW couManbHbIX CUCTEM SABNSieTCs cuctema obpasoBaHus,
PYHKUMOHUPYOLWAaa B Maclutabe cTpaHbl, Kpad, obnactu, ropoga unu pavoHa. Cybbekramm
yrnpaBfeHns cuctemMon obpas3oBaHMsi B [aHHOM crniyqae BbICTynawT MuHUCTEpPCTBO



obpasoBaHunsa Poccunckon ®degepauun, ynpasneHuss obpasoBaHus Kpad, obnactm wnu
ropoga, a Takke panoHHble OoTAenbl 0bpas3oBaHus.

ObweobpasoBaTenbHas LWKONAa Kak CNoXHas AuHaMuyeckas couumanbHas cuctema
BbICTyNaeT 06 beKTOM BHYTPULLIKOSTbHOIO yrnpasneHus. CriegosBaTesibHO, Mbl MOXEM rOBOPUTb
00 ynpaBfieHUN LLKONIOM U ee OTAENbHbIMA KOMMOHEHTaMMU UMM YacTAMU, BbICTyNaloLWMMn
nogcuctemamm 6onee obuwen cuctembl obOueobpasoBaTeNlbHOM  LWKOMbL.  Takumu
noAcucTeMamu SIBfATCA LEeNOCTHbIV negarormnyeckmi npoLecc, KnaccHo-ypodHas cuctema,
cucTema BocnuTaTenbHOM paboThbl LIKOMbI, CUCTEMA 3CTETUYECKOro BOCMUTAHUS yvallnxcs,
cucteMa npodopreHTaumoHHoON paboTbl 1 Ap. YacTHble cnyvaun ynpasreHus oTAernbHbIMK
LWIKOSTbHBIMW  MOACUCTEMAMM COCTaBASAT CYWHOCTb M coAep)XaHue BHYTPULLKOSNbHOro
yrnpaBneHus.

BHyTpuwkonbHOoe  ynpaBneHve  npegctaenseTr  cobon  uUeneHanpasrieHHoe
cOo3HaTerlbHOe B3auUMOAEWCTBME YYaCTHMKOB LIENOCTHOrO Meadarormyeckoro rnpouecca Ha
OCHOBE MO3HaHUS ero OOBLEKTMBHbLIX 3aKOHOMEPHOCTEW, HarnpaBfieHHOe Ha [AOCTUXKEeHue
onTuManbHOro pesynetata. B3aummopencrtsume y4acTHMKOB LENOCTHOMo neaarorm4yeckoro
npouecca cknagbiBaeTcs Kak uenb nocrnegoBaTtesibHbIX, B3aUMOCBA3aHHbIX AEACTBUWA, UMU
dYHKUMIX: nefarormyeckoro aHanuaa, LuenernoraraHus 1 MraHUpoBaHus, opraHusauum,
KOHTPONS, perynmpoBaHUs 1 KOPPUrMpoBaHus.

TpaguumoHHoe npeacTaBrieHne O BHYTPULLKOSIBHOM YNpaBSfieHUM pacKpbiBanocb B
Takux XapakTepucCTUKax, Kak LeneHanpasreHHoe Bo3gencteue cybbekta Ha 06bekT
yrpaBrieHUs; Kak BIIMSHUE YNpaBnsioolWen CUCTEMbl Ha YNpaBrsieMyld CUCTEMY C LErbio
nepesoa nocnegHen B KAYECTBEHHO HOBOE COCTOSIHME; KaK BHEAPEHME 3N1eMEHTOB Hay4YHOM
opraHusauuu negarorndyeckoro Tpyaa n gp. OgHako, € HayaroM akTMBHOrO obpalleHus K
NIMYHOCTM Negarora U yyYeHwuka, C BHeOpEeHUeM FyYMaHUCTUYECKUX UAen B nedarormyeckumn
npouecc notpeboBarnacb cepbe3Has KOPPEKTMPOBKA U NepeoueHKa TeopeTUYecKuX OCHOB
COBPEMEHHOIO BHYTPULLKONBLHOIO YynpasneHns. Ha cmeHy dwunocodummn BO3LENCTBUS B
yrnpaBfieHUN LKOSION naet omnocodusa B3anMogencTBmd, CoTpyaHM4ecTBa, pednekcnBHoro
yrnpaBneHus.

Teopus ynpaBneHUs LLKOMOW CyLWeCTBEHHO AOMNOSMHAETCA Teopuen negarorm4eckoro
meHempkmeHTa (KO.A. Konapxesckun, T.W. LWamoBa u gap.). Teopusa MeHeoXmeHTa
npvBnekaeT npexae BCEro CBOEW JIMYHOCTHOW HanpaBfieHHOCTbI, KOrda AesTeribHOCTb
MeHexepa (YrnpaBnsioLwero) CTPOUTCA Ha OCHOBE NOASIMHHOIO YBaXXeHUS, 0BEPUS K CBOUM
COTPYAHWKaM, CO3daHusa ANnd HUX cuTyauumn ycnexa. VIMEeHHO aTa CTOpoHa MeHeaXMeHTa
CYLLECTBEHHO [JOMOMHAEeT Teopuo negarormyeckoro ynpasneHus. OcMmbicrieHue uaen
MEeHe)KMEHTa, UX MepeHoc B cdepy LUKONoBeayeckmx npobnem faeT OCHoBaHve Ans
pa3paboTkM CaMOCTOATENBHOIO HanpaBneHUss — BHYTPULLKONIbHOMO MEHeXXMeHTa.

PaccmoTpuM  OCHO8HbIe MpuUHYUMNbI  yNpaBneHns nefarormnyeckuMn  cucTemamu,
BblaeneHHble MN.U. TpeTbsikoBbiM 1 E.IM. MapTbIHOBbBIM.

lMpuHyun OdemoKpamu3ayuu U eymaHusauyuu obpa3osaHusi. [demokpaTnsauns
obpas3oBaHns nos3sonuna nepenTtu OT rocyaAapCTBEHHOW aAMWHUCTPATUBHO-KOMaHAHOM
CUCTEMbI YNpaBneHnsa K rocyaapCTBEHHO-OOLWECTBEHHOMY YMNpaBreHuto, OT aBTOPUTapPHOWN
negarorvku K negarorvke cotpyaHu4ecTsa.

Peanusauusa gaHHoro npvHuuna npegnonaraeT pasButve akTUBHOCTU U MHULMATUBDI
He TONbKO pyKOBOAMTENEN, HO U yduTenen, yyawmxcs, pogurtenen. OgHon n3 oopm yvactus
B ynpaBneHUnm SBMSETCA  KonnernanbHoe TMpUHATME  YyNpaBIieHYEeCKUX  pPeLUeHUn.
KonnektnBHas opma npuHATUA pelleHud BO3MOXHA MUb B Criydyae [OOCTYMHOCTMH,
OTKPbITOCTU ynpaBneH4yeckon uHdopmauun. C 9ToM Uenblo pekoMeHOyeTCAa NpPOBOAMTb
perynsipHble OTYEeTHbIE MepPOoNpUATUS agMUHUCTpaUUN nepes obLeLWKONbHbIM KONIEKTUBOM,
NpefocTaBnATb BO3MOXHOCTb Y4YMTENnsM M yyawmmca obcyxaaTb BOMPOCH!  LUIKOSbHOW
XN3HWU. Pa3Butnio gemMokpaTnyeckmx Hadan B yrpaBSfieHUM CnocoOCTBYeT Takke BBedeHue
KOHKYPCHOro n3bpaHusi, KOHTPaKTHOW cucTembl Npn oTbope negarornyecknx Kagpos.

B Hawem obwectBe Bce 6onbwunn aBTOpUTET nNpuobpeTarnT rymaHucTu4eckme
LEeHHOCTU. JTOT Mpouecc HaxoauT CBOE OTpaxXeHue B YNpasreHuW negarornyeckumm



cMcTeMamu, ero  rymaHusauuu:  ynpaBneH4yeckoe BO3[eWCTBME  yCcTynaeT  MecCTo
COTPYAHNYECTBY, COTBOPYECTBY, YTBEPXKAEHUIO CYyOBHEKT-CYOBEKTHBLIX OTHOLLEHWMN.

CobnogeHne rnpuHyuna Hay4yHou obocHoeaHHocmMuU (Hay4Hocmu) yripaeseHus
3aKkni4yaeTca B MOCTPOEHUUM CUCTEMbI YMPaBieHUS Ha HOBEWLWUX [OOCTMKEHUAX HayKu
ynpaBrneHus. Hayka no3HaeT 06beKTUBHbIE 3aKOHOMEPHOCTW MPOLECCOB, NPOUCXOASALLMX B
obwecTBe, y4uuTbiBaeT pearibHOe COCTOSSHME W  KOHKPETHble BO3MOXHOCTU cybbekTa
(obbekTa) ynpaBneHus.

Peannsauus npmvHumna Hay4yHon 060CHOBAHHOCTM yNpaBieHUsl B 3HAYNTESNTbHON Mepe
onpegenseTca Hanndnem AOCTOBEPHOM U NOSTHOM MHPOpMaLMN O COCTOSHUN ynpaBrisieMon
negarorM4yeckon CUCTEMbI U OKpYXKatoLLen cpeabl.

lMpuHyun HernpepbieHOCMU U rocriedoeamesibHOCMU yrpasieH4Yeckux eo3oelicmeul
HanpaeneH Ha obecnevyeHve KavyeCTBEHHON0 pocTa JIMYHOCTWU, MPEEeMCTBEHHOCTU
cogepXaHuss 1 mMetofoB obydeHusi, BocnuTaHna u pas3sutna. OH obecneynBaeT cosgaHue
eavHoro  obpasoBaTenbHOro  MNPOCTPaHCTBA, KOOpAMHAUMIO  OEWCTBUA  3NIEMEHTOB
negarormyeckon cuctembl. B npouecce ynpasneHuss opmMupyeTcss ero MexaHusm,
COBEpLUEHCTBYETCA codepxaHue npogeccrmoHanbHoOro obpasoBaHus, cknagblBaeTcd
onTUManbHbIN 06beM y4eBHON Harpysku, onpenenstTcs TpeboBaHWs K YPOBHIO NOATOTOBKM
BbIMYCKHUKOB.

lMpuHyun obecne4yeHuss eOuHcmea 6 yrpaereHuu obpa3oeaHUeM [UKTyeTCs
HEeoOBXO0OUMOCTbIO  pa3paboTkM U NPUMEHEHUA €AMHbIX TpeboBaHMK K npoueccam
B3aMMOAENCTBUS, OMNTUMAaribHO COMpUKacawWuxca ynpaBnsawwen u  ynpasnseMomn
noacucTem.

CucmeMHocmb U yeslocmHocmbs 8 yrnpaeneHuu. Peanusauma 3Toro npuHUuMna
npegnonaraetT B3aMMOAEWCTBME, B3aUMOCBA3b BCEX YNPaBNAOLWUX (YHKUWA, UCKNOYaeT
OAHOCTOPOHHOCTL B ynpaBreHun. IMEHHO NOHWMMaHue nedarorm4yeckoro mnpouecca Kak
LEeNoCTHOro SBMIEHUS, €ero CUCTEMHOW nMpupoAbl Co3JaeT pearbHble YCrnoBus AN
3P PEKTMBHOIO yrpaBieHNA UM.

lNpuHyun onmumansbHocmMu U 3ghgekmusHocmu npegnonaraeT KadecTBEHHYH
peanu3auuio  ynpaBneHYeCcKOM  TEeXHOMOorMuM, KoTopas MNpuMBOOAMT K OOCTMXKEHMIO
noctasneHHon uenu. OH npegnonaraeT TakKe OpraHMYecKoe coveTaHue MNOCTOAHHOro
yrpaBfieHYeCcKoro BO3AEWCTBUS CO  CTUMYNMpPYOWMMK  MOTMBamMu, obecnedvvBatoLlee
MOparnbHy U MaTepuarnbHy0 3auHTEPECOBAHHOCTb B BbIMOMIHEHUWN MPUHATBIX pelleHnin. [ng
nobyxxaeHus K 4eAaTenbHOCTM co3aaeTcsa onpeaeneHHasa aHepreTudeckas atmocdepa.

lMpuHyun 3KoHOMuUYeCKOU U 3Kos/oa2u4deckou uernecoobpa3Hocmu B yrpaBrieHUn
npegnonaraet AOCTaTOMHOCTb M Pa3yMHOCTb pacxodoB (OUHAHCOBLIX CPeACcTB  Ha
obpasoBatenbHyto fgeatenbHocTb. OH npeponpegensieT 6e3onacHoe B3avMoAencTBue
YyenoBeka 1 NpUpoabI.

lMpuHyun npakcuonoau4yHocmu 8 yrpasseHuu opMUpyeT B3aMMOCBA3b 06LIEero u
npodeccuoHanbHoro  obpasoBaHus,  obecrneumBaloLLlyld  OpraHMyeckoe  eAUMHCTBO
obweHay4dHblX, obuwenpodeccnoHanbHbIX W cheumnanbHbIX  3HAHWAW  NOCPenCTBOM
peanu3auun COBOKYNMHOCTW MegarormvYeckux YCroBumr, crnocoboB, CpPeacTB, BO3AENCTBUMN.
MpuHUun TpebyeT BbIABNEHUA Haubonee 3Ha4YMMbIX QakKToB, SBfIEHUWA, 3aKOHOB U3
dyHAaMeHTanNbHbIX HAYK ANS YCNEewHOoro ynpasneHms obpasoBaHneM.

PaccmoTpum copepxaHne ¢byHKuuUU yripaesneHusi negarormndeckumMmm cuctemamm

UNHopmayuoHHO-aHanumu4yecKkas yHkyusi. ObHoBNEHne ynpaBreHus
obpasoBaTefnibHbIM  ydYpexaeHnem  cBs3blBaetcsas € (popMMpOBaHMEM  CUCTEMBI
MHPOPMALNOHHO-aHANMUTUYECKON OEATENbHOCTU KaKk OCHOBHOIO MHCTPYMEHTa ynpaBrieHUs.
OAHOM N3 OCHOBHbBIX XapakTepuUCTUK NMobon cuctemsbl, onpegenstowmx ahPeKTUBHOCTL ee
PYHKUNOHUPOBAHWS, SBNAETCA KOMMYHUKATUBHOCTb, XapakTepuCTUKa LMPKYNUPYHOLNX B
HEeNn MHGOPMAaLMOHHBIX MOTOKOB (CoaepXaHne WHGopMauuun, CTENeHb ee LeHTpanuaauuu,
MCTOYHMKM NOJTyYEHUS, BbIBOA HA YPOBEHb NPUHATUS PELLEHUR).



YnpaBneH4yeckasa OeATeNbHOCTb pykoBoauTenen obpas3oBaTenbHOro yypexneHusa u
opraHoB ynpasneHus oopMmpyeTcsa B npoLlecce negarormyeckoro aHanmsa nHgopmaumm o
AEATENbHOCTM KaXK4oro 3BeHa 06pa3oBaTeNibHOrO yYpeXxXaeHusi B LENOM.

[Nledazoeuyeckum aHaru3oM UHopMayuu HasbiBaeTCca (YHKUMS  ynpaBreHus,
HanpaBneHHas Ha udyyeHne PakTU4ECKOro COCTOSIHUSA Aen n 060CHOBAHHOCTU NPUMEHEHUS
pasnu4YHbIX CNocoboB, CPeacTB ANA OOCTMXEHUS Lenen, a Takke Ha OOBLEKTMBHYHO OLIEHKY
pe3ynbTaToB Megarormdeckoro npouecca u BblpaboTKy perynmpylowmx MexaHu3MOB Mo
nepeBofy CUCTEMbI B HOBOE KavecTBeHHoe cocTosiHue (T.U. Lamosa).

MomusauyuoHHo-uenesgasi pyHKUMA. Llenb — 3TO OCO3HaAHHbLIN Xenaembln pesyrbTar.
OcHoBHas 3ajaya MOTMBALMOHHO-LIENEBOM (PYHKLMN 3aKNio4aeTCca B TOM, YTODObI BCE YNeHb!
neaarorMyeckoro  KOMfekTMBa  4YeTKo  BbINOMHANM  paboTy B COOTBETCTBMM  C
AenernpoBaHHbIMU UM 06A3aHHOCTAMM M MaHOM, a Takke coobpa3sydack ¢ NoTpebHOCTAMU B
AOCTUKEHUN COBCTBEHHbBIX U KONNEKTUBHBIX LIENEN.

LlenenonazaHue — OQWH U3 BaXXHENLLNX KOMMOHEHTOB yrNpaBSieHYeCKON OeATEeNbHOCTH
n obwen xXusHeoesaTenbHOCTU YyuypexaeHun. OHO SBNSIeTCA M OCHOBHOM  (PyHKUMEN
PYyKOBOAUTENS, U 3TANOM yrpaBrieHYeCKon OeATeNbHOCTU, U ee CTPYKTYPHbIM KOMMOHEHTOM.
LlenenonaraHne onpegenseTca Kak onucaHwe npeaBoCXullaeMblX pesynbTaToB, Ha
AOCTWXKEHUEe KOTOpbIX NpeanonaraeTcs HanpaBuUTb AeATENbHOCTb. OTO eCTb hOPMYMpoBKa
nnu Bolbop Lenn yHKLUNOHMPOBAaHUS OpraHu3aumm, a Takke ee KOHKpeTM3auusa Ha noguenm
N NX cornacoBaHue.

TpakToBKa faHHON OYHKUUN B TEOPUM BHYTPULLKOSIBHOIO YNpaBfeHns HeO4HO3HaYHa.
C opHoOM CTOpOHbI, nMpuU3HaeTca onpefenswowas porib  LenenonaraHus Kak B
ynpaBneH4Yeckon [[esaTenbHOCTH, Tak M B obwemM (yHKUMOHMPOBAHUN OpraHusauuu.
MoayepkuBaeTcd, 4TO HanuMunme OBOCHOBAHHbLIX MEPCNEKTUBHbLIX Lienen — rnaBHOe ycnosue
YHKUMOHUPOBAHUA W  pa3BuUTMs obpasoBaTenbHOro ydYpexaeHusd, a CnocobHOCTb
PYKOBOAUTENSA K UX MOCTAHOBKE — OOHO U3 BaXHEWLLMX YyrpaBrieH4Yecknx kayects. OgHako
npy 9TOM LUenenonaraHue He BbleNseTcs B KayecTBe CaMOCTOATESNIbHOW YHKUUU U
paccMatpmBaeTCa Kak 4acTb gpyron dyHkumm — nnaHvpoBaHus (B.W. 3eepesa, B.C.
JlTazapeB n Op.) — unu TpakTyeTCcsa Kak MCXOAHas CTagus BCEro yrnpaBrieHYeCcKoro LmKna, Kak
Obl NpefwecTByOWas eMy, U NOTOMY BbIHOCUTCA 3a MNpefenbl CUCTEMbl YNpaBrieHYEeCKUX
OYHKUMNA.

C pQpyron CTOpOHbI, LenenosiaraHMe M MNo CBOEMY COAEpPXaHuw, U No ponu B
ynpaBneHun npmsHaeTcs MMeHHo ynpasneHdeckon doyHkumnen (U.H. MNepunkosa, A.B. Kapnos
n ap.). MNpuBepxeHubl AaHHOrO MnoAxoda aprymeHTUMpYyT CBOK MO3VLMIO Ccrnegyowmnmm
MONOXEHNAMN:

- yernenonaraHne MoXeT NPOUCXOAUTb He TOMbKO Ha Ha4vanbHOM 3Tarne ynpaBrieHus,
MOXeT noTpeboBaTbCa nepedopMynMpoBKa WM MOCTaHOBKA HOBbIX Lenen B Xode
nocnegywlen gesatensHocTu. Npy aToM LenenonaraHne He BbICTynaeT B Ka4yecTBe NepBoro
aTana ynpasrneHus, a ABMAsSeTCH CNeaCTBMEM MHbIX YNpaBrneHYeCcKuX yHKLUNN;

- N0 CBOEMY COAEPKaHUIO (PYHKUMS LiernienonaraHnsa — 3TO CIIOXHbIA U pas3BepHYTbIN
BO BPEMEHM NnpoLecc, UMeKLLNn cBon crneundunyeckne 3akoHOMEPHOCTU, He CBOMCTBEHHbIE
WHbIM ynNpaBreH4eCckuM OYHKLMAM;

- pyHKUMOHaNbHOM 06513aHHOCTBLIO PYKOBOAUTENS SABMSIETCHA NOCTAHOBKA Lienen nepea
NCMOMHUTESNAMMN, YTO TaKKe BKIMHOYEHO B NpoLecC PYHKLMOHUPOBAHNSA YYPEXOEHNS.

Peanusauus BO BHYTPULLKONBbHOM ynpaBreHun (PyHKUMWU uenenonaraHus sBnsetcs
caMbiM TPyAHbIM W CaMbiM OTBETCTBEHHbIM AN PYKOBOACTBA W Mefarornyeckoro
Konnektnea obpasoBaTenibHOro yypexaeHus. KayectBeHHoe uenenonaraHve 3aknagbiBaet
OCHOBY pe3ynbTaTUBHOCTU LIENEOCYLLECTBIEHUS.

Mpn noctaHoBKke Lienen ocobyt BaxXHOCTb NpuobpeTaeT BOMNPOC O pas3rpaHUyYeHun B
JAHHOM KOHTEKCTe NMOoHATUIM “3agada”, “uenb”, “‘naoean’.

3apava — 910 peanbHO OOCTMXKUMBIA B AaHHbLIA OTPE30K BPEMEHN U B ONpeaeneHHbIX
YCIOBUSIX pe3yrbTar.



Llenb npegnonaraet OOCTXeHne Xenaemoro pesynbTaTta B Gonee
NPOAOIPKUTESNbHBIA OTPE30K BPEMEHN.

Wpean, nnu ceepx3agaya, — 3TO TOT pedKko AOCTUraembl pesynbTaTt, K KOTOPOMY
HY>KHO NMOCTOSIHHO CTPEMUTLCS.

LLinpokoe pacnpocTpaHeHne B Hay4HOW nuTepaTtype nonyynsio pasgeneHue uernemn no
NX 3HAYEHUO M NO BPEMEHHOMY OXBaTy Ha cTpaTernvyeckue, onepaTuBHblE U TakTUYECKMeE.
Crtparternyeckne uenM n 3agadv — OXUOAeMbl AONTOCPOYHbIA pes3ynbTaT. TakTnyeckue
3aZlayn — NPOMEXYTOYHbIE Xenaemble pesynbTaTbl B 0603puMom byayuiem. OnepaTuBHble
3a[aun — xxenaembin pesynbTaT Ha TEKYLLUMA MOMEHT.

Mo ncToyHuky 1M cnocoby obpasoBaHUsA, Kak Ha YpOBHE OTAENbHOro YerioBeka, Tak u
Ha YpPOBHE KakoW-nMMbo OpraHM3OBaHHOW COUMAnbHOM CUCTEMbI, Lenn moryT ObiTb
BHYTPEHHUMW (MHULMATUBHBIMK), T.e. OPMUPYEMbIMM YENOBEKOM WNU  couunarbHOM
CUCTEMOWN CaMOCTOATENbHO, NIMGO BHELUHMMMW, ECIM OHM 3a4aK0TCH M3BHE (00OLWEeCcTBOM).

BHewHne 1 BHYTPEHHUE LEeNU pasnuyatoTcs mexay cobor cnocobom cBoen CBA3N C
notpebHocTaMKM  (MHOMBMAOYANbHBIMK, TPYyNNoBbIMK), nNobyxaalowmmm cybbekta K UX
AocTmkeHuto. CBA3b Mexay uensamm n notpebHoctamm (MOTMBaMKM) B MEPBOM Cryyae
obpasyeTca MO HanpaBfeHuo OT Lenen K mMoTuBam, BO BTOPOM — MO HanpaBfieHu OT
noTpebHOCTEN N MOTUBOB K LieNsiM, a B 9TOM Criydae MOTMBbI TPaHCOPMUPYIOTCS B LiENN.

OcCHOBHbIMM hopMamMn TEXHONOMMKN LieneobpasoBaHNsA ABMSKOTCH: YCBOEHWE Lenen,
3afjaBaeMbix O06LIeCTBOM; nMpeBpalleHne MOTMBOB B Lenu; 3amMeHa Luenen, korga
3ansiaHMPOBaHHLIN pe3ynbTaT He NOSTyYeH UM AOCTUTHYT He MOSIHOCTLIO; NpeobpasoBaHme
HEOCO3HaHHbIX MOTUBOB B OCO3HAHHbIE Lienn.

lnaHoso-rnpocHocmu4yeckasi hyHKyuUs. NNporHosnpoBaHne n nnaHMpoBaHME MOXHO
onpefenuTb Kak AesdTenbHOCTb, HanpaBfieHHYI Ha ONTUManbHbI BbIGOP MAeanbHbIX Y
peanbHbIX Lenen n paspaboTky nporpaMmm nx JOCTUXKEHUS.

lMnaHMpoBaHWe Kak OgMH U3 OCHOBHbIX MPOLIECCOB B YMPaBfieHUN Ha BCEX YPOBHAX
AOIMKHO oTBeYaTb psay NpuHUMnuarnbHbIX TpeboBaHWI:

- €ANHCTBO LIeNeBOM YCTAaHOBKM M YCITIOBUIN peanuaauuu;

- €ANHCTBO J0SITOCPOYHOrO 1 KPaTKOCPOYHOIO NSIaHNPOBAHWS;

- cOYeTaHue rocy4apCTBEHHbIX M OBLLLECTBEHHbIX Havarnm;

- KOMMSIEKCHbIV XapakTep NPOrHO3MPOBaHUSA 1 NNaHUPOBAHUS;

- CTabunbHOCTb M TMOKOCTb NMaHMPOBaAHUA Ha OCHOBe MporHo3oB. OagHMM K3
OENCTBEHHbIX MyTe COBEPLUEHCTBOBAHWUS 3TOrO0 BuAa OEATENbHOCTU  SBMsieTcs
BHEAPEHME KOMMMEKCHO-LeNeBoro nnaHnpoBaHus (Mnn KOMMNIEeKCHO-LeneBbix nporpamm). B
CTPYKTYPY KOMMSIEKCHOW LieneBOn NnporpamMMbl BKIHOYAOTCA KpaTKoe OnuMcaHue COCTOSIHWUA
npobrnemsbl; ee MecTo M porfb B OOLLELWKONbHOM MNaHe; reHepanbHas Uenb; cuctema
AOBeAEeHHbIX [0 WCNOoMHUTEenen 3agad; nokasatenu, CPOKM W UCNONHUTENW; Bug
MHOPMaLUNOHHOIO obecnevyeHns ynpaBrieHUs MPOLIECCOM pelleHus 3agad; AdaHHble O
KOHTpONe 3a XO4OM BbINOfIHEHWUS MNporpaMMbl, O TeKyweM W WUTOrOBOM aHanuse,
perynupoBaHuu.

CuncTeMHbIN Noaxon K NPOrHO3MPOBAHUIO U NNAHNPOBaHUIO TpebyeT nNpu onpeaeneHnun
uenem n 3agady obpasoBaTenibHOro YYpeXxAaeHWs KOMMIIEKCHOro OBOCHOBaHWA MNyTen ux
peanu3auun, ydeta BCEX acneKkToB pasBUTUS CUCTEMbl OOpa3oBaHWS: MNONUTUYECKMX,
9KOHOMUYECKMX, NPaBOBbIX, COUMarnbHbIX WU Negarornyeckux. AToT nopxon obecneumBaeT
coyeTaHue NepcnekTUBHOro NPOrHO3MPOBaHUSA U TEKYLLIEero NaHMPOBaHWS, COrNMacoBaHHOCTb
MPOrHO30B W NNaHOB Ha BCEX YPOBHAX yNpaBneHus.

OpeaHu3ayuoHHO-UCNoMHUMenbckas yHKyuUs. Ata (OYHKUNA NPUHAONIEXNT KaxgoMy
uukny ynpaeneHunsa. Pabota no ynpaBneHuio yvpexageHmem obpasoBaHUs xapakTepusyeTca
KaKk OeATenbHOCTb cyObekTa (06bekTa) ynpaBneHna no oopMMpPOBaHUIO U PEryMpoBaHuIo
onpeneneHHon CTPYKTYpbl OpraHM3oBaHHbLIX B3aMMOAEWCTBUA (OTHOLLUEHUIA) NOCPEACTBOM
COBOKYMHOCTM  CnocoboB M  CPeacTB, HeobxoauMmbix  ANs  AOCTUXKEHUS  Lenewn.
OpraHu3aunoHHble OTHOLIEHWUSI MOXHO OMNpedenuTb Kak CBA3WM  Mexay noabMu,
BO3HMKaKOLWMe n3-3a pacnpegeneHuss nosITHOMOYUA U 3akpenneHus 3a HUMU (OYHKUUN nX
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COBMeCTHOM peatenbHocTn. OpraHmsaumoHHbIE OTHOLUEHUSI CYLLECTBYKOT OOBLEKTUBHO U
OTpaxalT npouecchl pasgeneHms u koonepauum Tpyaa.

KoHmpornbHo-OuasHocmuyeckas ¢hyHKUUST BHYTPULLIKOSIbHOIO yNpaBneHnsa B YCroBusX
BCe OOnbLUEN CaMOCTOATENBHOCTN 0Bpa3oBaTesbHbIX OpraHn3aLmi 3aHnmMaeT ocoboe MecTo
B Uendax CTUMyNMPOBaHUA  OEATENbHOCTM  yyuTens U yyeHuka. CoyeTaHue
aAMWUHNCTPATUBHOIO WM OBLLECTBEHHOIO KOHTPOSS BHYTPU YyypexaeHus obpasoBaHus C
camMoaHanm3oM, CaMOKOHTPOSieM W CaMOOLIEHKOW KaXKOOoro yvacTHUKa negarorm4yeckoro
npoLecca BXOAUT B NPaKTUKYy paboTbl WKOM U APYrnX yupexxaeHnin obpasoBaHus.

Mpouecc ynpaBneHus TpebyeT HaAeXHOW OOpaTHOM CBA3U YyNpaBnsAloWeEn W
yrnpasnsemMon nogcuctem Ha nwobom ypoBHe. VIMEHHO KOHTPOMb Kak TEeXHONorns B
pasnu4yHbIX ero goopmax n metogax (cnocobax, cpeacTBax M BO3AeNCTBUsSIX) obecneynBaeT
Takyto 0bpaTHyl CBSI3b, SABMNASACH BaXKHEWLUMM WCTOYHWKOM WHOpMauum Os KaKaoro
y4yaCTHUKa npoLecca.

PezaynsmueHO-KOppeKyUOHHasi (yHKUUs — BUA4 OesATeNbHOCTU MO  BHECEHUIO
KOPPEKTUBOB C MOMOLLbIO OMnepaTMBHbLIX CnocoboB, CpeacTB M BO3AEWCTBMMA B npouecce
yrnpaBrieHns negarorm4eckor CUCTEMOW ANa NofAepXaHus ee Ha 3anporpamMmMupoBaHHOM
ypoBHe. 3agaya YHKUMM pEerynupoBaHnss M  KOPPEKUMW COCTOMT B TOM, YTOObI
nogaepxueatb TOT UM UHOW YPOBEHb OpraHM3aumMyM CUCTEMbI B OMpeaeneHHOn cUTyauuun.
HoO Kak TONbKO cuTyaumsa naMeHsieTcs, PYHKUMUS perynmpoBaHnsa HapyllaeT cTabunbHOCTb
OpraHn3aunoHHON CTPYKTYPbI, MPUBOAS €€ B COOTBETCTBME C HOBbIMU YCNOBUSIMUA.

Koppekumsi HeBO3MOXHa 0e3 YyCTaHOBMEHUS MPUYMH, BbI3bIBAKOLWMX OTKIOHEHUS B
oXuaaeMmblx, MNPOeKTUpyeMblx pesynbTaTax. [lpuuMHamMmn Takux OTKIMOHEHUA SBNAOTCA
HeODBOCHOBAHHO COCTaBfIEHHbIE MaHbl U OWKMOKN B HUX, CriabocTb MPOrHO30B, OTCYTCTBME
HY)XHOW W CBOEBPEMEHHOW WHOPMauUuK, OWNOBOYHO NPUHATBIE pPELUEHUN, MOXoe
NCMOMHEHNE U HeJOCTaTKN B CUCTEME KOHTPOSSA U OLEHKM pe3yribTaToB. KOHKpeTHble (hopMbl
M BuObl pPErynupoBaHWss BecbMa pas3HOOOpasHbl U OnpefensiTcs, npexae BCero,
crneundmnkon ynpaensemoro oobekTa.

Cpeaon  BblAeNeHHbIX  (PYHKUMW  ynpaBneHust Kak  BUOAOB  AeATEeSIbHOCTU
cucmemoobpa3syrouwum akmopom saBnseTcsa uenb. log BNUSHMEM MOTUBOB M Lenewn
dopmupyeTcs MHGPOPMaLMOHHO-aHaNMTUYeckass OCHOBa Mpouecca ynpasrieHust nobon
neparormyeckon cuctemon. MoTmBaUMOHHO-LEeNeBas YCTaHOBKA CAYXWUT  WUCXOAHbIM
OCHOBaHMEM [AJ19 NPOrHO3MpPOBaHWS W  MMAaHUPOBaHUA OEeATEeNbHOCTW, onpeaenseT
OpraHu3aunoHHble (opMbl, CNOCOBbLI, CPpeacTBa UCMONHEHUA MPUHATBLIX PELUEHWUA, CIYXUT
HOPMOW A5 KOHTPOSISA (9KCNepTU3bl) N AMarHOCTUYECKOM OLEHKN dakTUYeCKMX pesynbTaTos,
NO3BONSET perynupoBatb M KOPPEKTUpOBaTb nNefarormdyeckne npouecchbl, nosefeHue u
AEATENbHOCTb UX Y4aCTHUKOB.

BbinonHeHne yHKUMI ynpaBrneHnss — npouecc KommnnekcHbln. Kaxgas dyHKuus
peanu3yeTcss BO B3aMMOLEWCTBUM CO BCEMM OCTaflbHbIMW, W HW OAHA He peanusyeTcs
He3aBMCMMO OT Apyrux. B TO ke Bpems kaxgas yHKUMA BbINOMHSAETCS aBTOHOMHO.
Hanpumep, ¢yHKUua nnaHupoBaHus obpasoBaTesibHOW AeATeNIbHOCTU pernoHa, Kotopas
OCYLLECTBNAETCA NNaHOBbIM OTAENOM opraHa ynpasneHus obpasoBaHWeM, COCTOUT U3
BbIMOSMIHEHUS HECKOSIbKMX OCHOBHbBIX U cneumduyecknx qyHKUMR: opraHmsauumn paboTbl
oTaena, W3ydeHWs MOCTaBMEHHbIX Lene W YCTAaHOBNEHUA 3a HUMW MepcoHanbHOM
OTBETCTBEHHOCTU, CTUMYNUPOBaHUA PabOTHUKOB, KOHTPOMS, y4eTa U KOPPEKTUPOBaAHUS UX
paboTbl 1 ap.

3. BoamoxHocmu ucnosnb3oeaHusi cpedcme UKT e npouecce npuHsmusi u
peaniuzayuu ynpaesieHYeCKux peweHuli 8 o6pasoeamesibHOM y4YpexxoeHuu

MpuHATUE pelueHnsa eCcTb NpoLecc LerneHanpasneHHoro npeobpasoBaHns NCXOOHOW
MHpopMauUM O COCTOSSHUM U YCROBUAX (YHKUMOHMPOBaHMA oObbekTa ynpaBneHus B
MHopMauuio 0 Hambonee paunoHanbHOM NMyTU AOCTUXKEHUSA 3TUM OOBEKTOM XKernaTenbHOro
cocTosiHMA B ByayweM. MHOpMaLNOHHBIN acnekT, COCTaBMAsiET OCHOBY NMPUHATUS PELUEHUN.
B aAouHamuke uvHopmaumoHHOe obecnedyeHne Kak npouecc BXOOUT B MOHATME
«KOMMYHUMKaumsa». KomMmyHukaumst - 370 OBMeH uHdopMaumen, Ha OCHOBE KOTOPOro

11



PYKOBOACTBO MoOny4vaeT AaHHble, Heobxoaumble Ons NPUHATUS 3(PEPEKTUBHBIX PELUEHUR, U
AOBOAUT MPUHATbIE pelleHnsa A0 paboTHUKOB PUPMBbI.

LIeHHOCTb M CBOEBPEMEHHOCTb YNPaBfIEHYECKOro peLlleHUss B OFPOMHON CTeneHu
3aBUCAT OT CMNOCOBHOCTM MeHemXepa B HYXHbI MOMEHT Mpou3BecTn cOop, aHanus wu
TONKOBaHWe nHdopmaumm

Ntak, adpeKkTnBHOEe ynpaBneHue U NPUHATUE  yNpaBfieHYeCKnX peLleHnn,
HEBO3MOXHO 6e3 JoCTOBEPHOM M 06 bEKTUBHOM MHOpMaumKn, 6e3 cbopa nHdopmaumm n ee
obpaboTkun. B uenom, ana nNpuHATUA peLLEeHnn B opraHu3aumm Heobxogmma uHdopmauus,
cofepallas crneayowue cBeaeHUs:

e LN 1 3a4a4m YNpaBnsemMoro o6bLeKTa;

® KPUTEPUN OEATENBHOCTU U FPaHULbl YIpaBriseMoro oobLekTa;

e COCTOSIHNE ObbeKkTa ynpaBneHus;

e MeXaHN3M OYHKLUNOHNPOBAHWS, 3aKOHOMEPHOCTU TEHOEHUUN Pa3BUTUS OOBHEKTA;

e anbTepHaTUBHbIE CTpaTeErMn AeAaTenbHOCTY;

¢ BO3MOXHbl€ arbTEPHATMBHbIE PELLEHUS;

e NOCNeACTBUA peanusaunm anbTepHaTuB;

e MexaHn3m Bblbopa nyyllen anbTepHaTUBbI.

Takum obpasom, uHdopmauus npeacTaBnseTr cobon COBOKYMHOCTb cBedeHun 06
obbekTe, cutyauuun, npobneme, Kotopas LaeT BO3MOXHOCTb MpuUHMMAaTb 3dEKTUBHbIE
peweHus. B ynpaBneH4yeckom npouecce MHoOpMaLms UrpaeT NepBOCTENEHHYK pofb. JTO
obycnoBneHo Tem, 4to 6e3 Hanuuus umHdopmaumm O cybbekte M obbekTe ynpaBneHus,
BHELLHEN cpefe, W3MEHEHWsX BO BHYTPEHHEW Cpeae HEeBO3MOXHO  ynpaBsrieHue
opraHmsaumnen. Ocobyo akTyanbHOCTb MHopMauus npuobpeTaeT B npouecce NPUHATUA
yrpaBfieHYEeCKNX pPELUEeHUN, TaK Kak ee npucyTCcTBME Habniogaetca Ha BCex cragusx,
HayMHas C aHanu3a W 3akaHymBasd NPUHATMEM CaMoro pelleHus. VIMEHHO OT HanmuMyus u
KayecTBa MHOpPMaLMM, KOTOPOW MOAKPENNeH npouecc paspaboTku, N NPUHATUS peLleHni
3aBUCUT NPaBUIbHOCTb, JOCTOBEPHOCTb N 3P(PEKTUBHOCTbL MPUHATOIO PELLEHUS.

YnpaBneH4yeckasa AOeATenbHOCTb NpeacTaBnsieT cobon B LUMPOKOM CMbICIe CrnoBa
obmeH nHdopMaumnen, KOTopbIN ABMASETCA CloXHenwen npobnemon B ntobon opraHnsauuu.
Llenn kommyHukaumm:

e OpraHn3oBbIBaTb MHGOPMALMOHHBIA 0BMeH Mexay CyObekToM U 00bekToM
yrnpaBneHus;

eHaNagUTb  MpoLEecC  3MOLMOHANbHOTO MU WHTeNnnekTyansHoro - obmeHa
yrnpaBneH4yeckon nHgopmaumen;

e YCTAHOBWTb B3aMMOCBA3b MeXAy N0AbMY B OpraHn3auum;

e cchopmynmpoBaTb 00Lme B3rnsaabl Ha BHYTPEHHIOK cpeay opraHu3aumnm;

e OpraHn3oBaTb COBMECTHYO pPaboTy KOMMEKTMBOB C LENbK BbINOMHEHNS 3ajad
opraHusauuu.

AKTyanbHOCTb  npobrnembl  aBTOMatuM3aumMm  MHAPOPMAaLMOHHO-METOANYECKOrO
obecneyveHuns obycrosneHa pagomM (pakTopos:

- yBenmyeHue obbema NHPOPMaLMOHHO-METOANYECKOIo obecneyeHns
obpasoBaTenbHOro npouecca, MHOpMauMmM O npouecce npoTekaHus, cbopa u aHanusa
pe3ynbTatoB OeATeNnbHOCTM CyObLEeKToB obpasoBaTenbHOro npouecca 3aTtpygHsaeT
CBOEBPEMEHHOE MPUHATME HEOOXOAMMbIX YMpaBreHYECKNX peleHnn 6e3 npumeHeHus
CpeacTB aBToMaTtm3auuuy;

- HeobxogumocTb 06paboTkm 6Gonbworo obbema Tekywen mHgpopmauumn Tpebyet
noucka, paspaboTkm M BHeOpPEHMS COBPEMEHHbLIX CPeacTB aBToOMaTU3auuun, NO3BONSAIOLLMX
npyHMMaTh ONTUMarnbHble YNpaBfeHYeckne peLlleHns no pesynbTtataM OesdATenbHOCTU
obpa3oBaTenbHOro yYpexXaeHus;

- paboTta oOpasoBaTeENbHOrO Y4ypeXxaeHuss B MHHOBALMOHHOM pexume TpebyeT
obHoBNEeHna nHpopMaUMoHHO-MeToanYeckoro obecneveHmss obpasoBaTenbHOro npolecca,
MHOrOrpaHHOro aHanm3a BCex CTOPOH obpasoBaTenbHON OeATeNbHOCTWU, MPOCNEeXMBaHUSA
ANHAMUKN N3MEHEHWNI 1 CBOEBPEMEHHOMN KOPPEKTUPOBKM PasHbIX CTOPOH ero AeATeNbHOCTH.
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lMepeBopg npouecca ynpaBneHus OeaTenNbHOCTbl0 06pa3oBaTeENbHOrO yupexaeHust Ha
6e3byMaxHy0 TEXHONOIMIO NO3BONSeT N3baBuUTb PyKoBOASALWME U NeJarormyeckue kagpbl ot
PYTUHHOrO TpyAa, OTHMMAlOLLEro MHOrO BPEMEHU B OEeSONPOU3BOACTBE, MMAaHUPOBAHUMN U
BeAeHUM OOKyMeHTauun ydebHoro npouecca.

YnpaBneH4yeckas AesTenbHOCTb TpebyeT OT pyKoBOAAWMX PabOTHUKOB NOCTOSHHOMO
aHanusa  COCTOSHMS  [en,  pelleHus  MOoCTaBleHHbIX  3ajady.  Vcnonb3oBaHue
NHPOPMALMOHHO-KOMMYHUKALUMOHHBIX TEXHOMOMMA MO3BONSET OCYLLEeCTBUTb OMNTUMalsibHOe
B3aMMOLEWNCTBME YNpaBfiseMon W ynpasnswowen noacuctemM LWKoONbl. ABTOMaTuU3aumd
NMPOLIECCOB YyNpaBfeHns AesTeNbHOCTbI0 00pa3oBaTeNlbHOrO Y4YpeXxaeHust OO0SbPKHa COo
BPEMEHEM CTaTb HOPMOM B MOBCeOHEBHOM paboTe pykoBOAUTENEW, OpraHM3aTopoB
y4eBHOro npowecca, BCero negarorn4eckoro KonnekTmea.

OcCHOBHbIMU HanpasfeHnaAMM aBTOMaTU3aUUK yrnpaBneHus npoueccamm
AOKYMeHTOoo60opoTa, ynpaBneHns OpraHn3aunmoHHOW LeATeNbHOCTb0 00pa3oBaTeslbHOro
yypexaeHus, a Tawkke asToMaTu3auunm MHPOPMaLMOHHO-METOAMYECKOro obecnedyeHus
y4ebBHoro npouecca Ha 6ase UKT, asnstoTcs:

1) cbop, obpaboTka, ohopmMneHne, xpaHeHne, NOUCK HEOBXOANMbBIX AOKYMEHTOB;

2) obecnevyeHne CKBO3HOW [OCTYMHOCTU K AOKymeHTam 6e3 mx aybnupoBaHus Ha
Oymare, nopAdepxka Ha pasnuyHbiX YPOBHAX «6e3bymakHoro» obuweHnst cybObekToB
obpasoBaTenbHOro npouecca;

3) AucTaHuMoHHas paboTta C MHMOpPMALMOHHO-MeToANYECKMM obecneyeHmnem
peatenbHocTn OY Bcex cybbekToB 0b6pasoBaTesibHOro npoLlecca;

4) uUeHTpanu3oBaHHas MNoAroToBka MHGOPMAaLMOHHO-METOAMYECKOTO obecneyeHns
obpasoBaTenbHOro npolecca U nepcoHanbHoe MCnonb3oBaHne Heobxoaumon nHpopmauum,
B TOM YMCrne TeNEeKOMMYHUKALNOHHBIMU CpeacTBaMn B3aMMOOENCTBUS;

5) nogrotoBka 1 0OMeH MHpopmaumen mexay 6aszamm gaHHbIX CUCTEMbI YNpaBreHns
pasHOro ypoBHs C uenbko obecnevyeHuss aBTomaTusauumn SOKyMeHToobopoTa M npoLeccoB
yrnpaBrieHns OesTenbHOCTbI0 0Bpa3oBaTeNbHOro yypexgeHna u cucteMbl obpasoBaHusa B
Lenom;

6) opraHuMsauusi LeHTpPanuM30BaHHOIO UMM pacnpefeneHHoro XpaHeHust CO3AaHHbIX
nnn nNpnobpeTeHHbIX MHPOPMALMOHHO-METOAMYECKMX MaTepuarnoB U CpeacTB obyveHus C
uenbto Hanbornee nonHoro obecneveHns obpasoBaTefnibHOroO NPOLECCa;

7) obmeH onbiToM  unuM  pa3paboTaHHbIMM  METOAMKaMXM  MPUMEHEHUS
WH(POPMAUMOHHOIO 1 MpOorpaMMHO-mMeToanyeckoro obecneyeHns obpasoBaTeribHOro
npouecca;

8) pacwwupeHue pgocTtyna K pacnpegeneHHbiM obpasoBaTenbHbIM pecypcam [Anis
NOJSIHOLIEHHOrO BeeHus obpa3oBaTensbHOro npouecca;

9) obecneveHne HeOHGXOAMMOro KOHTPONSA Kak YPOBHS CO34AHHOIO M UCMOfb3yeMOro
NHOPMaLMOHHO-MEeTOANYECKOro obecnedeHnsi, Tak U KadecTBa MOArOTOBKMA y4yaluxcsa B
obpasoBaTenbHOM yYpeXxaeHun.

Bo MHOrom adbcekTMBHOCTE aBTOMaTM3auun obpasoBaTesibHOM M ynpaBrieHYeCcKon
AEATENbHOCTU YYpexaeHus onpeaenserca MOArOTOBKOW PYKOBOOSALWMX W Medarornyeckunx
kagpoB B obnactu wucnonb3oBaHus WKT. lNpexge yem BHegpate WKT B ynpasnenue
obpasoBaTenbHbIM  yyYpeXOeHMeM  pykoBoauTentd HeobxoaMmo uMMeTb  XOoTa  Obl
MUHUMarbHble MNONb3oBaTENbCKME HaBblkM  paboTbl Ha komnbtoTepe. [loHMMaHue
pykoBoauTenem obpasoBaTenbHOro yupexaeHus npobnem npouecca ynpasneHus, Hanudme
Yy Hero nonb30oBaTeNbCKMX HaBbIKOB paboTbl Ha KOMMNbKOTEPE W WUCNOMb30BaHUS
aBTOMATU3NPOBAHHOM CUCTEMbI YNpaBfeHUA SABMSETCS YCMOBUMEM YCMNELWHOro BHeapeHus
MKT B XU3Hb LWKOMbI, Apyroro obpasoBaTenbHOro yvpexaeHus. Lkona, SBnsscb CRoXHON
coumanbHON CUCTEMOW YMNpaBrieHUs, COCTOUT U3 OTAENbHbIX 3BEHbEB, TECHO CBSA3AHHbIX U
B3aMMOOENCTBYIOLUNX Mexay cobon u peanuayrolmnx: y4yebHyo, ydebHO-meToanyveckyto,
y4ebHO-BOCMMTATENbHYIO, YMNPaBMEHYECKYD, XO3AWCTBEHHYIO, KagpoBYyl, Apyrne BuAbl
AEeATENbHOCTM.
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MHOpMaLMOHHbIE MOTOKW, UMPKYNMpylowmne B aBTOMaTU3MPOBaHHOW CUCTEME,
obbeauHAT B eauHoe MHAOPMaUMOHHOE Mnofe Bce 3BeHbs ynpasneHus. lNpuaaHne atmm
NoTOKaM LieneHanpaBneHHoro xapakrepa obecneumBaeT appekTuBHOE PYHKLNOHNUPOBaHME
cucTeMbl Ha 6a3e MHPOPMAaLMOHHBIX U TENEKOMMYHUKALMOHHBIX TEXHOMOTUIA.

4. TexHosoz2uu ucnosnb3oeaHusi cpedcme WUKT npu cocmaesieHuu u
ucnosib3oeaHuu op2aHu3ayUuoHHO-pacrnopssoumesibHou u UHgopMayUOHHO-
crpasoyHol GoKyMeHmauyuu

Mpouecc NpUHATUS 0BOCHOBAHHBIX YNpaBreHYeckuX pelleHuin OCHOBaH Ha cbope wn
obpaboTke OOBLEKTMBHOM W O0CTOBEPHOW WHopmaumn. WHdopmauma o dakTmyeckom
NOMNOXEeHUN en B CUCTEME yNpaBrneHnss CoaepXKUTCA B pasnnYHbIX MCTOYHUKAX.

B coctaB WHpOPMALMOHHO-CNPABOYHbIX AOKYMEHTOB BXOOAT aKTbl, CNpaBKM,
AOKNadHble 3anucku, criykebHbole nucbMam Ap. OTW JOKYMEHTbl CcoobLliatoT cBedeHus,
nobyxgatowme npuUHUMaTb OMNpedeNieHHble pPEeLUeHUs, WHaye roBops — WHULUUPYIOT
yrnpaBneH4yeckne peLLeHns, No3BoNsAIT BbiOpaTh TOT UM MHOK cnocob aencteun. NepeyeHb
OCHOBHbIX BMAOB AOKYMEHTOB 3TOro Buaa npuBedeH Hwxke B n. 5.3.1. CnyxebHble nnucbma
Kak Haubonee pacnpoCTpaHEHHbIM BUL WHGPOPMALMOHHO-CIPABOYHOM AOKYMEHTauum
BblAeneHbl OTAENbHbLIM MYHKTOM (CM. Nn. 5.3.2).

UHopmMayuoHHO-cripagoyHble  OOKYMEHmbI:  MPOTOKON,  JOoKnagHas  3anucka,
obbsAicHUTENbHAs 3anucka, 3asiBNeHuwe, NpeacTaBneHuve, nepenucka (cnyxebHoe nmMcbMmo,
Tenerpamma, TenedgoHorpamma, Tenekc, hakcorpamma, 3NEeKTPOHHOe coobLieHue), akT,
crnpaBka, CBOAKa, 3aKniodeHne, nepeyeHs 1 ap.

[lpomokon — [OKYMEHT, cofepXalmn 3anucb xoda obCy)XOAeHUs BOMNpPocoB W
NPUHATUA pelleHnn Ha cobpaHusx, 3acefaHusix, coBellaHusax, KOHdepeHumsax, AenoBbiX
BCTpeyax.

MpoTokonbl 0OPMNATCA Ha OCHOBaHUM YEpPHOBbLIX 3anucen Xxoda 3acedaHun,
CTeHorpamMMbl 3acefaHus WnuM 3BYKO3anucK, a Takke maTepuanos, NOAroTOBMEHHbIX K
3acegaHmio  (TEKCTOB OOKNAAoOB, BbLICTYMMEHUW, CMNpaBoK, MPOEKTOB) Ha ©OnaHkax
opraHusauun, W cogepXxaT creayloolme pPeKBUM3UTbl: HaMMEHOBaHWE OpraHm3auuu,
HanMeHoBaHVe BuAa OOKYMeHTa, AaTy 3acefaHud, HoOMep, MeCcTOo COCTaBfieHUA NPOTOKona
(MecTo npoBeaeHust 3aceaHust), 3arofloBOK K TEKCTY, TEKCT, MOAMMUCU, BU3bl O3HAKOMIIEHNS.

3aronoBoK K TEKCTy MpOTOKoSla — 3TO Ha3BaHWE MPOTOKONIMPYEMOro MepOonpuUATUS
(coBelwaHune, cobpaHue, 3aceganune). TeKCT NPOTOKONa COCTOUT U3 ABYX YacTen: BBOAHOWN U
OCHOBHOWN. Bo BBOOHOM YacCTU yKasblBalOTCS npeacenarternb, cekpeTapb, AOSHKHOCTHbIE Nuua,
BXOASLME B COCTaB KOMMernanbHOro opraHa, npurnaweHHble, noBecTka AHA. Ha
3acefaHusix (cobpaHusix) KonnermanbHbIX OpPraHoB Hepeako npucyTcTByeT 6onbLioe
KONMM4ecTBO  y4vacTHMKOB. B  aTOM cnyvyae cocTaBnsieTcsa  OTAENbHbIA  CAMCOK
NPUCYTCTBOBABLUMX Ha cobpaHun, npunaraemMeln K npoTokony. Pasgensl «[pucyTcTBoBann»
n «lpurnaweHHble» WUMEKT BaXHOE 3HadeHWe, TaK Kak HernocpenCTBEHHO BIIMSAKT Ha
IOPUONYECKYIO CUMY MPUHUMaEMbIX pelleHn, O0opMAAeMbIX MNPOTOKONOM. B AaHHbIX
pasgenax oTpaxaeTcs Hanuuve KBopyma cobpaHusi (MMHMMaNbHOro KONMYecTBa YSeHOB
KonnernanbHOro opraHa, HeobxogMmoro Ans npoBedeHus paboTbl cobpaHus, 3acenaHus,
coBeLlaHns).

B pasgene «lloBecTka AHS» NepeyvncrnsaioTcsa U HYMeEpYyHTCS paccMaTpuBaeMble Ha
coBeLaHnm sonpocbl. OCHOBHagA 4YacTb NPOTOKOMA COCTOUT U3 pa3fernos, COOTBETCTBYHOLLMX
NMyHKTaM MOBECTKM [OHA. TeKCT Kaxpgoro pasgena ctpoutcsa no cxeme: CJIYWAINN —
BbICTYTUIN — MOCTAHOBWITN. Kaxgbin Bonpoc «lMoBeCcTku gHS» paccMaTpmBaeTcs U
odopmMmriseTcd  OTAEeNbHO MO  Bblleyka3aHHOW cxeme. [lpoTokon  nognucbiBaeTcs
npegcenartenem U cekpeTapem.

Hapsgy ¢ nonHoM npoOTOKOMbl MOTYT WMMETb COKpPaLLEHHYH U KpaTkyto hopMbl. B
COKpaLLEHHbIX MPOTOKOMax Nnocne Cnucka NPUCYTCTBYIOLWMX (MpUrnaleHHbIX) ykasbiBaeTcs
NMOPSIAKOBBLIA HOMEpP BOMpoca MO MOBeCTke [AHA W nevataeTcs HasBaHue [oknaga.
MocnepgHsasa cTpoka Ha3BaHUA Aoknaga (MyHKT NOBECTKN OHSA) NoO4YEepPKMBAETCS, U Nog YepTomn
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(B ckobkax) nevatalwT hamunuu BbICTYNawLWMX B Mopsake WX BbICTynneHun. HassaHue
Kakgoro goknaga sakaHunmBaeTCs MPOTOKOSbHbIM PEeLLeHNEM U MOCTaHOBIIEHUEM.

B npoTtokone kpaTkon OpMbl YyKa3blBatOTCHA TONbKO PacCMOTPEHHbIE BOMPOCHI,
dammnmm y4acTBOBaBLUMX B OOCY>KAEHUM U NPUHATBIE PeLUEHUS.

B npaktnke genonpomsBoAcTBa 4acTto NPUXOAMTCS AenaTb BbIMUCKM U3 NPOTOKOSOB.
N3 copepxaTenbHOM 4acTu npoTtokoria 6epyTcs TOMbKO Te 3neMeHTbl TeKCcTa, KoTopble
HeobxoaMMo A0BeCTU 40 CBeAEeHUS 3auHTepeCOBaHHbIX AOMKHOCTHbIX N,

LoknadHasi 3arnucka — afpecoBaHHbIN PYKOBOOUTENO [OOKYMEHT, CoAepXaLimi
obCcToATENbHOE M3MNOXEHWE Kakoro-nmbo BoMpoca, OTpaxarwero npou3BOACTBEHHYHO
AeATeNnbHOCTb OpraHu3auuu, C BbiBOAaMW U NpenrioxeHusMyn coctaButens. [oknagHas
3anmcka MoXeT opopMnATLCS PYKOMUCHBIM CNOCOBOM Ha CTaHO4ApTHOM nucTe Gymaru.

[oknagHasa 3anucka coaepXuT cregyowime pekBusnTbl: HaMMeHOBaHME CTPYKTYPHOrO
nogpasgeneHns, HaumeHoBaHWe Buaa AOKYMeHTa, AaTy, HOMep, 3arofioBOK K TEKCTY, TEKCT,
noanucb, Pesontounto, OTMETKY 06 MCNONHEeHUN JOKYMEHTa MU HanpasfeHuu ero B ero.

O6blYHO [OOKMaAHOM 3anuUCcKon MHAOPMUPYIOT PYKOBOACTBO 06 WUMEBLUMX MEeCTO
cobbITUAX, hakTax, SABMEHUSX, CIIOXMBLUENCA CUTyauun, TPebyloLwmX NPUHATUS peLleHUs.
[oknagHas 3anucka MOXET ObiTb BHELLUHEN UM BHYTPEHHEN. BHeELWHAS goknagHas 3anucka
npeacTaBnseTca  PyKOBOOMTENO  BbIWECTOSWEN  OpraHusaunn,  BHYTPEHHAs  —
PyKOBOAUTENO MOApasdeneHna unv opraHusauun. BHyTpeHHMe [oknagHblie  3anucku
co3garTca No  uHUUMaTuBe paboTHMKA WNM NO  3adaHuUK0  ero  HemnocpeacTBEeHHOro
pykoBoAUTENA W  NpecneaylT uenb noBblWeHns 3EEKTUBHOCTM  OEATENbHOCTU
opraHusauuu.

ObbscHumersnbHas 3arnucka — [OKYMEHT, B KOTOpPOM pabOoTHMK oOpraHusauum
00BbACHAET MPUYUHBI HEBBLIMOMHEHUS KaKOro-nnbo nopyvyeHus, HapylleHust TPYAOBOW WUNnu
NPOM3BOACTBEHHON AucumninHbl. O6bscHUTENbHaA 3anmMcka 0OpPMAAETCA PYKOMUCHBLIM
cnocobom Ha crTaHgapTHoM nucte Oymarn. OO6bAcHUTENbHasi 3anucka CoaepPXUT
cnefylowmne pekBuU3UTbl: HaUMEHOBAHWE CTPYKTYPHOro nogpasferneHvsi, HauMeHOBaHue
BMAa AOKYMeHTa, AaTy, HOMep, 3arofloBOK K TEKCTY, TEKCT, MOANUCb, Pe30roLMI0, OTMETKY
006 MCMNOMNHEeHUM AOKYMEHTa N HanpaBrieHUn ero B Aerno.

3asieneHue — OOKYMEHT, agpecOBaHHbIA AOMKHOCTHOMY MWLy M codepKallnin CyTb
obpalueHna paboTHuka. 3asiBneHnsa oopMIIATCA NMUYHO PabOTHUMKOM, Kak MpaBuno, oT
PYKM B MNpOu3BOSIbHOW ¢oopme (BO3MOXEH BapuaHT TpadapeTHoro ©OnaHka 3asiBreHus,
pa3paboTaHHbIi  opraHu3aumen). 3asiBfieHNne COOEPXKUT  crneaylowme  pPeKBU3UTDI:
HanmeHoBaHMe BMAa OOKYMEHTa, AOmKHocTb, P.LN.O. pykoBoguTens npeanpuaTus, TEKCT,
aarty, noanuck paboTHMKa 1 ee paclmdpoBKy, BU3bl, Pe30itoLUmMm, OTMETKY 06 MCNOSTHEHUN 1
HanpaBneHun ero B Aeno.

3asBneHns oopMnATCa Npu npueme Ha paboTy, YBOSNbHEHWW, NpefoCTaBrneHun
oyepeHbIX TPYAOBbLIX WU OOMOMHUTENbHbIX OTMNYCKOB, C npocbbon 006 okasaHuu
MaTepuanbHon nomowm n T. 4. Kak npaBuno, nogaeTcs Ha UMs NepBOro pykoBoOAUTENs Ans
NPUHATUA pelleHnsi. 3asiBfieHMe C pPes3osiioumen SABMSieTCS OCHOBaHMEM Ans usgaHus
pacnopsaanTenbHOro AOKyMeHTa (npukasa, pacnopsbkeHus u T. n.). Cnoxmeliaacsa npaktuka
(v ocobeHHO cymebHasi) nokasblBaeT, YTO, Hanpumep, 3asaBreHnd 00 YyBONbHEHMU HaLo
COCTaBnsATb B [OBYX 3K3eMnndpax: OAWH OTAaeTCa aAMWHUCTpauUuW, a BTOPOW C AaTou
nogayn 3asiBNeHVs U NoAMUCbI0 OOSMKHOCTHOrO nuua (CcekpeTtapsa AMpekTopa, MHCNekTopa
oTgena kagpoB, HenocpeacTBEHHOrO HadarbHMKa) OCTaeTCd Ha pykax Yy noAasluero
3aaBneHne 06 yBONbHEHUMN.

Teneepamma (Tenetamnorpamma) — 00606LEHHOE HasBaHME pPasfiMYHbIX MO
COLEepXXaHN0 AOKYMEHTOB, BblAensieMblX B CBA3W C ocobbiM cnocobom nepefaym — no
TenerpadgHon ceT obLiero nonb3oBaHus. TenerpamMmbl COCTaBNAT B ChnyvasX, Koraa
oTnpaBKka AOKYMEHTOB MNO4YTOM He obecneymMBaeT CBOEBPEMEHHOrO peLUeHUsi BOMPOCOB.
Tenerpammbl COCTaBMSATCA Ha crneumanbHbIX Tunorpadckmx OGnaHkax, a B crnyvae ux
OTCYTCTBUS — Ha 0bbl4HOM Oymare. MNevataloT TenerpamMmy B OBYX 3K3eMMnsipax: NepBbii
HanpaenseTcs Ha Tenetawn (Tenerpacd), BTopoM — noAwuvBaeTca B geno. Tenerpamma
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BM3NpPyeTCA uUcnomnHutTenem, noanncbiBaeTCcAa pyKoBoAUTENEM OpraHusauun mn 3aBepAeTcHd
ne4yaTblo.

Tenekc — 00606LieHHOE Ha3BaHME pas3NU4YHbIX MO COAEPXKaHUK [OOKYMEHTOB,
BblAensieMblX B CBA3M C ocobbiM cnocobom nepegaym — no abOHEHTCKOW TENEKCHOW CeTW.
NHade roBopsi, Tenekc — 3TO Tenerpamma, nocriaHHas no Tenetamny (TenenpuHTy) —

annaparty, NpuMeHseMoMy 4115 HeNocpeLCTBEHHON TenerpadoHOM CBA3N.

Qakcoepamma (Tenedakc, ¢akc) — nonydyaemass Ha GymaXHOM HocuTerne Konus
AOKyMeHTa (MMCbMEHHOro, rpaduyeckoro, M3obpasnTenbHOro), nepeaHHoro no KaHanam
drakCMMUBHOM CBA3M (MPY NOMOLLM PaKCUMUITbHOM annaparypsbl).

TenegpoHozpamma —  0606LLEHHOE Ha3BaHWE pasfMYHbIX MO  COAEPXKaHMIO
AOKYMEHTOB, BblAeNnsieMblX B CBA3M C 0CobbIM CnNocoboM nepefayn TekcTa: nepenaetcs
YCTHO MO KaHanam TenegoHHON CBA3N 1 3anucbiBaeTcs (neyaTaeTcs) nonyyaTenem.

TenedoHorpamma BKNOYaeT cnefylwime pekBusanTbl: HAMMEHOBAHWE OpraHuM3auuu,
BMA OOKYMeHTa, AaTy, HOMep, MeCTO COCTaBlieHus, agpecart, TeKCT, Nognucb, OTMETKY O
BPEMEHWN Mepedayn M npuvemMa M ykasaHue [OOSDKHOCTEW, daMuinuin U MHUMLMAaNoB nuu,
NPVHSABLUMX N NepeaaBLunX TernedoHorpammy.

AKM — [OOKYMEHT, COCTaBSfIEHHbIA HECKOSNbKMMM nuuamm  (KoMmuccuen) ans
NnoaTBEPXAEHUS YCTAHOBMNEHHbIX (0aKTOB, COOLITUN, AENCTBUMN.

Pa3HOBMAHOCTN aKTOB ONPedensaiTCa UX COOAepXaHMEeM W Has3HayYeHWeMm: caayu-
npuemkn (paboT, maTepuarnbHbiX LEHHOCTEW, OOKYMEHTOB), obcrnenoBaHusi (COCTOSAHUSA
TexHukn 6e3onacHOCTU, NpOTMBOMOXapHOM 6Ge3onacHOCTW, yCrnoBUW Tpyaa, pes3ynbTaToB
AEATENbHOCTH), NCMbITaHUN (obpasvos, CcUCTEM, TEXHONOrnmn), npuema-cgayn
(MaTepmanbHbIX  LEHHOCTEW, [OKYMEHTOB), npuvema-nepedayv  (gen),  pesusun,
WHBEHTapu3auuun, paccrnenoBaHnsa aBapuin, HeCHacTHbIX CrlyYyaeB; NMKBUAALMM opraHusaumm
nT. A.

AKTbl npoBepok, o6cneaoBaHUn, pPeBU3NA U Opyrne He TONbKO UKCUPYHOT
yCTaHOBMEHHblIE (akTbl W CcobbITUA, HO W codepxaT BblBOAbl, PeKoMeHZauunm W
NpeanoXeHus.

AKTbl COCTaBnATCA KonnernanbHo (He MeHee OBYX cOcCTaBuTenewn). Hepeako akThbl
COCTaBASATCSA KOMUCCUMAMM, CneunanbHO HasHayYaembiMK, COCTaB KOTOPbIX YTBEpXAaeTcs
pac- nops-auTenbHbiM OOKYMEHTOM pykoBoauTens opraHudauun. OpgHako BO3MOXHO
COCTaBfEeHMEe aKkTa OOHUM, chneunanbHO YMOMHOMOYEHHbIM Ha TO nNUUOM (peBu3op,

WMHCNEKTOoP).
TekcT akTa, Kak npasuiio, COCTOUT U3 BBOLHOM N KOHCTaTupyoLwen Yacten. BesogHas
YacTb CTPOMTCA MO CXEeMe: OCHOBaHMe — COCTaBMEeH KOMUCCMENW B COCTaBe —

npucytcTBoBanu. Ecnn akT coctaBneH KoOMUccuen, TO BMECTO CroBa «NpUCYTCTBOBanu»
yKasblBalOT npeacenatensd KOMUCCUN, 3aTEM YNEHOB KOMUCCUU, UX OOSMKHOCTU, MHULMAnbI N
damunum. damMunmm 4neHoB KOMUCCUM YKasblBalOT B andaBuUTHOM Mopagke, HyMepyroT
apabckumun undpamm n nuwyT Yepes 1,5 nHtepeana.

B KOHCTaTupylowen 4actu wusnaralTcs Uenn W 3agaudun, CYWHOCTb W Xapaktep
npoBeaeHHON KoMUccuen paboTbl, yKasbiBaOTCA JOKYMEHTbI, HA OCHOBAHUKN KOTOPbIX paboTta
npoBogunacb, OUKCUPYHTCHA YCTaHOBMEHHble (hakTbl. B cnyvyae Heobxogumoctn B 3TOM
yacTu genaroT BbiBOAbI M NPEASIOXKEHNS MO YCTAHOBIEHHbIM daKkTaM.

AKTbl rOTOBATCA NO pes3ynbTaTaM peBu3vi Npu npuemMe-nepegade aen, NnposeaeHuu
NUCMbITAHMA HOBbLIX M3genui mn obpasuoB, npMeme OOBLEKTOB B 3KCMfyaTauumioo, caadve
AOKYMEHTOB Ha YHUYTOXEHUE 1 T. 4. B HeKoTopbIX cryvasax akTbl NOANexart yTBepPXAEeHUIo, B
TOM 4YUCne U BblECTOAWMMN opraHm3aumsamun. Peksusnt «YTBEPXOAK» Haxogutcs B
npaBoOM BEPXHEM Yrny, Ha CBOBOAHOM MecTe.

JInyo, nmetowee sameyaHna No cogepXXaHuo akTa, NOANUCBIBAET ero ¢ ykasaHnem o
CBOEM Hecornacum W wu3naraet CBOE€ MHEHME Ha OTAENbHOM NUCTEe-NPUNOXEHUMN.
Hebonblwoe no obbemMy 3amevaHne MOXHO MOMECTUTb HWXKE MOAMNUCEN MWL, COCTaBMBLUNX
aKT.
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B Tom cnyyae, ecnu BbiBOObl W MpPeanoXeHUs B akTe wusnaralwtca B
pacnopsanTensHon popme, ¢ ykasaHMeM CPOKOB UCMOMHEHUS NpeanucbiBaeMbliX 4eNCTBUN,
aKT npeactaBnsgeTcs pPykoBOAUTEN ONA BU3MPOBaHUSA. AKT SBMSEeTCA OCHOBaHWEM Afis
n3gaHMs  agMUHUCTpauMen  NpeanpusaTus  COOTBETCTBYHOLUMX  pacnopaauTenbHbIX
AOKyMeHTOB. [locne cocTaBneHnsa akta KOMUCCUSA LOSMKHA O3HAaKOMUTb C ero cogepXxaHnem
nny, YNOMSIHYTBIX B aKTe, Mo pacrmcky.

[lata akTa [OofmkHa COOTBETCTBOBATb AHK aKTUMPyemMoro dakta wunum cobbiTus.
OcCHOBHblE PEKBM3UTBLI aKkTa: PekBM3NTbl BnaHka opraHus3auuu; HasBaHMe BUAA AOKYMEHTA;
Aarta; 3aronoBOK K TEKCTY; rpud yTBepXaeHus (npyu HeobGXOAMMOCTM); TEKCT, OoTMeTKa O
HanMuYuM NpUnoXeHust (eCnNn OHO MMeeTCs); NOANUCL NpeacenaTenst U YrieHOB KOMUCCUM;
OTMETKa O BW3NPOBAHUM MPUCYTCTBOBABLUMX; OTMETKa 00 WCMOMHEHUM [LOKYMEHTa W
HanpaBfieHun ero B A4eno.

Kak npaBuno, akT COCTaBnslOT B TPex 3K3eMmnndpax: MNepBbl HanpaeBnsieTcs B
BbILLECTOSALLME OpraHM3auun, BTOPOM — PYKOBOAUTEND oOpraHu3aumm, a TpeTumn
noalumBaeTcH B Aeno.

Cripasku OoTpaxatT OCHOBHYIH AedaATenlbHOCTb opraHm3aumn. OHu  MoryT  ObiTb
BHELWWHAMM W BHYTPEHHMMWU. BHelwHMe cnpaBkM COCTaBNATCA ANA NpeacTaBneHns B
APYryto, Kak npaBuIio, BbILECTOSLLY OpraHusauuto, BHYTPEHHME COCTaBnAlTCA Ans
npeacraBneHns pykoBOACTBY OpraHM3aumnmn unm Ha pacCMOTPEHME B KonnernanbHbIN Oprax.

Ceo0Ka — [OOKYMEHT, cogepxalumn obobLieHHble cBeAeHUs No Kakomy-nmbo ogHomy
Bonpocy. B cBoake KOHUEHTpupyeTcs MHpopMaums 13 pasfnyHbiX UCTOYHMKOB NO 3apaHee
YCTaHOBIIEHHbIM NapamMeTpaM, CBsi3aHHbIM OOHOM TeMOW (CBOAKa OT3bIBOB, MPEOSIOXKEHUN,
3amMeyaHun n 1. n.).

3akrnoyeHuUe — OOKYMEHT, coaepXallnin MHEHWe, BbliBOAbl OpraHusauuuM, KOMUCCUU
Unn cneyuanncTa no Kakomy-nnbo 4OKYMEHTY UM BONpocy.

3aKni4YeHNs COCTaBMATCA Ha NPOEKTbl MOSOXEHUNA, NOCTAHOBMEHNN, UHCTPYKLUUNA,
Ha HayyHble paboTbl (OTYeTbl, CTaTbW, AUCCepTauMn, AUNSIOMHbIE MNPOEKTbI), MNPOEKTbI
cTaHOapToB U Ap.

[lepeyeHb — OJOKYMEHT, coepXalumhn CUCTEMaTU3NPOBAHHOE MNepedncrieHune
npeamMeToB, N1, 0ObEKTOB B onpeaenieHHOM NopsiaKe.

Ocoboe mecto B cuctemMe  UHGPOPMALMOHHO-CMPABOYHOM  AOKYMEHTaLUUK
3aHMMaeT repernucka  (KoppecrioHOeHyusi) — obobueHHoe  Ha3BaHMe  pasHbiX Mo
COAEpPXaHU0 OOKYMEHTOB, BbICTYNAKOWMX B Ka4yecTBe WHCTPYMEHTa OnepaTUBHOIO
MHopMaUnoHHoro obmeHa mexay opraHmsaumsmu. [lepenncka 3aHumaeT okosio 80%
BXOOSALLEN N NCXOOSLEN OOKYMEHTALMN OpraHM3aumn.

Bugbl cnyxebHOM nepenuckM WM UX HasBaHus (NMUCbMO, Tenerpamma, Tenekc,
dakcorpamma, TenedgoHorpamma) onpegenstoTca  cnocobamu  nepegauvs  4ENOBOWM

nHpopmauun, KoTopble MNOAPaA3[ENnATCA Ha [Ba OCHOBHbIX BuAa — MOYTOBYHO U
3NEKTPOHHYIO CBSA3b.
CnyxebHoe nucbMo (ohuuymnaneHoe, wHOrga pAenosBoe nUcbMo) — o0600ueHHoe

Ha3BaHWE pPasfNU4YHbIX MO COAEPXaHUK OOKYMEHTOB, BblAENSEMbIX B CBSA3NW C OCOObLIM
crnocobom nepefaym TekcTa — nepecbiikon no noyte. CogepxaHnem cry>kebHbiX nucem
MOryT OblTb 3anpocbl, YBEOOMIEHUS, COrNaleHusi, HanoMuHaHus, TpeboBaHus,
pa3bsCHeHMs, NOATBEPXKAEHUS, MPOCLObLI, peKOMeHa4aUun, rapaHTum u T. 4.

Mpn BegeHUM nepennckn JomkHbl cobnogaTtbes crneayrowme TpeboBaHus:

e JOKYMEHTbI 0QOPMIIAIOTCA Ha chneumarnbHbiX 6naHkax — 6GnaHkax gna nucem — wu
noanNUCbIBAlOTCA PyKOBOAUTENEM OpraHu3auMm uWnm ero 3amectutensamMum B pamkax
npegocTaBneHHON UM KOMNETEHLMN;

e TEKCT [OOJDKEH wm3naraTbCsl rpPamoTHO, oduumanbHO-AENOBbIM A3bIKOM, 00nagaTb
AOCTaTOYHOM apryMeHTauuen, TOYHOCTbK, MOSIHOTOM WU SCHOCTbH  XapaKTepUCTUK,
KpaTKOCTbIO WM MOCNefoBaTEeSNIbHOCTLIO WU3NOXEHUA; TEKCT NMUCbMa He OOSMKeH AonyckaTb
Pas3fMYHOro TONKOBaHUS;
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e COOLITMA U akTbl B HEOBXOAMMbLIX Criydyasix OOSKHbl UMETb pasbsCHAKOLWME U
AOMNOMNHsAKLWmMe matepumansl.

B 3aBucuMMoCTM OT TMnma nucbMa M €ro COAEP)KaHUs TEKCT NMUcbMa MOXET ObITb
NPOCTbIM MK CrOXHbIM. MpocTbie NMCbMa COCTOAT U3 OQHOM-ABYX YacTen — BCTYNMeHus
(MOTMBbLI NOArOTOBMEHMS NUCbMA) N cofepaTenbHOn YacTn. CnoXHble B KOMMNO3MLUMOHHOM
nnaHe NMcbMa coaep>kaT MOTMBUPYIOLLYHO YaCTb, OCHOBHYH (M3MN0XeHWe NpocbObl, BbIBOAOB
M T. N.), 3aKnyeHne (NpMBOAMTCS OXMOAEMbIN pe3ynbTaT, KOHCTATUPYKTCA OTKas,
OTKIMOHEHME NPeaNIoXKEHNA U T. N.).

Bo BcTynneHun paetcs obGocHOBaHME BOMpoca: MpUMYMHA BO3HMKHOBEHMS BOMpoca
UNn ero KpaTtkasi uctopus. Ecnum noBogom gnsi CoOCTaBneHna NMcbMa MOCYXUr Kakom-nmbo
AOKYMEHT, [aeTcs CcCblfika Ha Hero. B OCHOBHOWM 4YacTn (gokasaTernibCTBe) u3naraeTcs
CYLLHOCTb BOMpoOCa, NPUBOAATCA AoKasaTenbcTBa unu onposepxeHud. OCHOBHasi 4acTb
AOMKHa ObITb  ybeautenbHOW, 4YTOObl HE BO3HMKANO COMHEHWA B OBGOCHOBAHHOCTU
npegnaraemMoro peLueHms.

CnyxebHoe nMCbMO BLINOMHAET Ty e (PYHKLMIO, YTO U pedb. Ha pedeBon curHan
MOXHO OTBETUTb NIMOO KOHKPETHLIMU AENCTBUSIMI, NIMOO HOBBLIM PEeYEBBIM CUTHANOM.

ONeKMpPOHHbIMU MUCbMaMu Ha3blBalOT LOOKYMEHTbI, NepedaBaemble MO KaHanam
9NIEKTPOHHOM MOYThbl, KOTOpas MO3BONSET OCYWEeCTBNATb OOMEH AaHHbIMKM  Mexay
cpeactBamn OBT, aHanu3, 00paboTky M XpaHeHWe MOMy4YeHHbIX W OTNpPaBNEHHbIX
CcoObLEHNN. ONEKTPOHHAsA MoYTa MCMNOMb3YeTCA Kak Ansl MEepPecbinikU COOBLEeHU Mexay
cpeactBamn OBT BHYTpM OOHOM oOpraHuMsaumm, Tak U Ons nepegaym cooblieHurn mexay
pasfiMyHbIMN OpraHn3aumsiMmn, UMEKLMMMN COOTBETCTBYIOLLME annapaTtHble U NporpamMMHbIe
cpencTea.

Kaxxgomy aboOHEHTY B 9NEKTPOHHON MOYTE BbIAENSETCA NHOMBUAYAIbHBIA «NOYTOBbIN
Awmk» (obnacte namatn IOBM), koTopomy npucBamBaeTcs kod nonb3oBatens. ObwmeH
3NEKTPOHHLIMU MNCbMaMW OCYLLIECTBISIETCS YEpPE3 3TU MOYTOBbIE ALLMKNA.

MoakntoumBlimchb K 3l, nonb3oBaTenb noflydyaeT BO3MOXHOCTb MEPENUCLIBATLCA C
ApYrMMmn aboHeHTaMn MeXayHapoLHbIX CETEMN.

OreKkTpoHHas noyTa npegocTasnseT aboHeHTam cneayowmne BO3MOXHOCTU:

e B3aIMOLENCTBOBATb Yepe3 SMNEKTPOHHbIE MOYTOBbIE AWK N OOCKM OObSABMNEHUN C
nogpasgeneHmsMmn opraHndaumm, mexagy cobom un ¢ gpyrumm aboHeHTamm cetun I,

e/METb ONEepaTUBHbLIN LOCTYN K uHGOpMaUMK, XpaHswenca B 6asax [gaHHbIX
pasfMYHbIX OpraHn3auuin;

e 06MeHMBaTbCA coobLEeHNsIMN ¢ abOHEHTaMK OpYrux ceTen;

e ofy4aTb COOBLLEHNS C TENEKOHM(EPEHLMNIN MO NHTEPECYIOLWMM TEMAM N OTNPABMATbL
COO0LLEHNS HA TeNEKOHepeHLUN.

OneKTPpOHHOE MNWUCbMO BKIOYAET afpec WM HECKONbKO agpecoB nonyyaTtenen,
3arosfioBOK, cogepXalunn cnyxebHyo nHpopmaumio, U TEKCT.

CnyXebHbI 3aronoBOK 3MIEKTPOHHOIO NMUCbMa COAEPXKUT HECKOSbKO MOMen, KoTopble
3agaloTcs aBTOpoM coobLieHnsa nnm asToMaTnyeckn 4ob6aBnsoTcs CUCTEMON.

Tema 2. NpumeHeHue UKT B obpasoBaTenbHOM npouecce
lnaH

1. Paspabomka nonumuku ocgoeHusi u eHedpeHusi UKT e y4ebHo-eocriumamerbHbil
npoyecc.

2. Co30aHue bnaeconpusmHbix u 6e3onacHbix ycrnosul 0ns eHedpeHusi UKT e y4yebHo-
gocriumameribHbIU rpoyecc y4ebHo20 3agedeHus.

3. CosepweHcmeosaHue UHopMayUOHHOU Mo020MmMo8sKuU yqyumeneu 8
BenukobpumaHuu

1. Paspabomka nonumuku oceoeHuss u eHedpeHusi UKT e y4yebHo-
eocrnumamersibHbIU rpoyecc

B koHuenuun mopepHusaumm Poccuinckoro obpasoBaHusi CKa3aHO, 4TO [faBHas
3agava obpasoBaTenbHOM NONUTUKM — obecnevyeHne COBPEMEHHOro KayectTBa obpas3oBaHus
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Ha OCHOBE COXpaHeHust ero qyHOAaMeHTanbHOCTM W COOTBETCTBUSA aKkTyanbHbIM U
NepcrnekTUBHLIM NOTPEOHOCTAM NMYHOCTK, obliecTBa M rocyaapctea. [pu atom ogHa wm3
rmaBHbIX 3a4a4y MOAepHU3aUnM — OOCTUXKEHNE HOBOrO COBPEMEHHOIO KadecTBa LUKOSbHOro
obpasoBaHnda, U 4YTOObl ObITb OEWCTBUTENIbHO HYXXHOW, WHGOpMaTulauus obpasoBaHus
AOMMKHA MOMoraTh PeLUEeHMI0 OBYX OCHOBHbIX 3aJadv LUKOnbl: obpasoBaHuve - Ans BCeX U
HOBOE KayecTBO ob6pa3oBaHus — kaxgomy. Obe aTn 3agadm 4OCTAaTOYHO CIOXHbI. MoXeT nn
MHGOpMaTU3aLMa LIKOSbl MOMOYb PeWnTb UX ogHOBpeMeHHo? [a, moxeT. Kaxgbii atan
MHopMaTU3aUUKM LLKOSbI — 3TO M3MEHEHME y4ebHon cpeabl, cnocoba XXM3HU YYaCTHUKOB
obpasoBaTenbHOro npouecca. M 3T0 He TONMbKO KOMMbIOTEPbI U CKaHepbl B KabuHeTe
MHOpPMATUKN N VIHTEpHET, rMnaBHOE W3MEHEHME MPOUCXOOUT B NpencTaBeHUsX
YY4aCTHMKOB Y4ebHOro npouecca: ydaliuMxcs, yuuTenewn, LKOSbHbIX agMUHUCTPaTOpPOB,
poaunTenen.

Mpouecc uHGopMaTU3aLmMM LLKONbHOrO 0B6pa3oBaHUA MOXHO pa3buTb Ha yemsbipe
amana.

1 atan. OpraHmnsauuns nsyvyeHuss HopMaTuKM B LWKose. [1eBM3omM aToro atana MoxeT
CNYXUTb NO3YHr «KomnbloTepHas rpaMOTHOCTb!». 3agayn, pellaemble Ha 3TOM aTane — 310
TpaauMoHHbIEe 3agaum Bceoby4a.

2 gran: «llpumeHenne VKT npu ndyyeHun pasnunyHbix gucumninunH». Ha atom atane
npoucxoguT Koornepaumsa yyuTenss MHOpMaTUKM W yduTenen npegmMeTHUKoB. BaxxHon
COCTaBNAKLLEN ABSETCA HaKonsieHne onbitTa ncnonb3osaHus VKT Ha LWKONbHOM ypoke.

3 atan. «MHTerpupyem UKT B yuyebHbI npouecc». [NaBHOW 3ajayen Ha 3TOM aTane
CTAHOBUTCS LUMPOKAsA MeXNpeaMeTHas NHTerpauusa u nianengyanunsaumsi obydeHms.

4 3Tan. JTOT 3Tan 4Yauwe BCEro HasblBalOT 3TanoM TpaHcopmauum wkonbl. Ero
rmaBHas 3ajava- BBEAEHWE B MPaAKTMKY CUCTEMATMYECKMX npouenyp, obecneymBarowmx
NHOMBUAYANU3NPOBaAHHbIE peLleHUs BCEero Komnrnekca 3agady obyyeHus U BOCNUTaHUS B
LLUKone.

HanpasneHus ncnonssosaHuna NKT.

Mpn n3yyeHnn gUcumnnianH no MHPOPMaLMOHHBIM CUCTEMAM Mbl BblAENAEM HECKOSbKO
OCHOBHbIX HanpaBlieHWI, rae onpaBLaHO UCMNOSb30BaHNE KOMMbIOTEPA:

eHarnNggHoe npeacrtaBneHne O BO3MOXHOCTU MCMONb30BaHUA MHGOPMALMOHHbIX
TEXHOSIOMUN;

eCUCTEMA TECTOBOIO KOHTPOMSA NMpu NpoBEpPKe 3HaHUM 0By4alolmxcd, no3sonstowias
UM CaMOCTOSATENTbHO KOHTPONMPOBATbL CBOU 3HAHUA.

OcobeHHOCTLIO BHEApeHMsa KOMMbikoTepa B oOOpas3oBaHME 4ABNSIeTCA  peskoe
paclUMpeHNe CeKTopa CaMOCTOATENbHOM YyyebHon paboTbl, U OTHOCUTCA 3TO KO BCEM
y4yebHbiM  gucumnnmHam. [pvHuMnuanbHOe HOBLUECTBO, BHOCMMOE KOMMbOTEPOM B
obpasoBaTenbHbIN  NPOLECC - WHTEPAKTUBHOCTb, MO3BONSOWIAA pa3BuBaTb aKTUBHO-
AeaTenibHOCTHble hopMbl 00y4eHUsi. IMEHHO 3TO HOBOE Ka4yeCTBO MO3BOMSEeT HaaesaTbCsa Ha
pearnbHy0 BO3MOXHOCTb paclUMpeHns OyHKUMOHANna caMoCToATENbHOM y4ebHon paboTbl —
MOMIE3HOr0 C TOYKM 3peHusa uenen obpasoBaHuUss U 3PEMEKTUBHOMO C TOYKU 3peHUs
BpeMeHHbIX 3atpart. CerogHsa QYyHKUMOHAmNbHbIE BO3MOXHOCTU MHOIMMX COBPEMEHHbIX
cpeacTts MHopMaTU3aunmn 3Ha4YUTESNBHO OnepeXxarT BO3MOXHOCTN UX UCMOSb30BaHUA.

Mo AaHHbIM COBPEMEHHbLIX MCCreaoBaHUM, B NamMsTM YenoBeka octaeTcs 1/4 yacTb
ycrnblWwaHHoro matepuana, 1/3 4actb yBUAeHHOro, 1/2 4acTb YCRbILWAHHOMO U YBUAEHHOMO
OAHOBPEMEHHO, ¥4 YacTu maTepuana, ecrnm Ko BCeMy NMpoYeMy YYEHUK BOBIEYEH B aKTUBHbLIE
Aencteus B npouecce obyyeHusi. KomnbloTep no3sBonsieT co3gaTtb YyCnoBusa Ans NoBblLEHUS
apdekTnBHOCTM 0OpasoBaTeNbLHOrO npouecca, pasgBuraeT BO3PaCTHbIE BO3MOXHOCTHU
oby4eHuns.

MHTepakTnBHOE 00y4yeHMe OoT4yacTM pellaeT euwle oOHYy CYLIECTBEHHyH 3agadvy. Peub
noeT o penakcaumm, CHATUM HEPBHOW Harpysku, NepeknovyeHun BHUMaHWUd, cmeHe dopm
pesatenbHocTM 1M T. A. Heobxogumo cTpemMuTbCAa K TBOPYECKOMY  3hpeKkTUBHOMY
COTpyAHMYECTBY C oOy4arowmmcs, 3aboTUTbCs 0 Hambonee NOSIHOM UX PacKpPenoOLEHUN n
KOMJOPTHOCTU HEe TONbKO B CBOEW cCpede, HO M B MEXIUYHOCTHOM OOWeHun c

19



npenogasatenemMm. [lleparory  otBoguTcs  6Gonbwass  pornb B pOpMUpOBaHUMU
npodeccuoHanbHOM MOTUBALMKN, YyBCTBaA YBEPEHHOCTU Yy OByYaloLWMXCs, B UX OLLYyLLEHUU
6e3onacHocTL.

Ana ycnewHoro [OCTWXeHWs obpasoBaTeribHbIX pe3ynbTaToB Ha  3aHATUSAX
MCNONb3YITCA MYNbTUMEAUNHbIE TexHonormm. OHM NO3BOMSKT CYLWECTBEHHO MOBLICUTH
9(pPeKTUBHOCTb  3aHATMK, caenatb WX MHTEpPeCHbIMM U MOBLICUTb  MOTUBALMIO
obyvaromnxcs, BO3LENCTBOBaTb Ha WX 3MOUMOHanNbHOe cocTosiHne. MynbTumeaumnHble
cpeacTBa 00y4YyeHUsA MO3BOMAKOT MOBbLICUTL HarnsggHOCTb 0byyeHusa; NoBTOpUTbL Hambonee
CMNOXHbl€ MOMEHTbI YPOKa; YCUNUTb LOCTYMHOCTb M BOCNPUATME MHGOPMaLMM 3a CcYeT
napansnensbHoro npeacrasneHna nHopMauum B pasHbiX oopmMax: BU3yarbHOM U CIYyXOBOW;
opraHu3oBaTb BHMMaHue obydatowmxca B das3e ero Guonornveckoro cHwmxkeHus (25-30
MUHYT MNOCMe Hayana ypoka M nocrnegHne MUHYTbl ypoka) 3a CYeT XyOoXXeCTBEHHO-
9CTEeTUYECKOro OOPMIEHNSA SMEKTPOHHOIO pecypca MM 3a cYeT pa3yMHO NPUMEHEHHOWN
aHMMaumMm K1 3BYKOBOro  adpdpekta; nposecTM  noBTopeHne  (0630p,  KpaTkoe
BOCMpOM3BeAEeHME) MaTepuana npealwecTBylowero ypoka. besycrnosHo, MynbTUMEOUNHbBIV
YPOK He JOMmKeH BbITb MONMHOCTBIO AEMOHCTPALMOHHbBIM.

CornacHo TpeboBaHuam OrOC OO B HacTosilee BpeEMSI HEOTbEMIIEMOW 4acTblo
obpasoBaTenbHOro npouecca ABNSETCA He TOMbKO caMocToATeNnbHas paboTa Ha 3aHATUSX,
HO M BHeKnaccHasi camocTodATenbHas pabota. T.e. 3TO [eATENbHOCTb OOByYalroLMXCS,
BbINOSIHAEMas no 3aJaHulo npenogasaTens, nog ero pykoBOACTBOM, HO 6e3 ero
HenocpeaCcTBEHHOrO y4acTus.

B ocHOBe MHOMMX HOBbIX MNEeOarormyeckux TEXHOMOMMA NEeXUT npakTuyeckas
HanpaBneHHOCTb, B  TOM  4YuCcne W MOUCKOBO-UCCReAoBaTeNnbCkue  MeToabl.
NcecnepoBaTenbckaa OeATenbHOCTb — BEHeL, camocTosiTenibHoM paboTbl oby4vatoLerocs.
Takon Bug AesTenbHOCTU NogpasyMeBaeT BbICOKMI YPOBEHb MOTUBaLMM 06y4aemoro.

Tonbko cTankMBasdACb Ha MPaKTUKE C KOHKPETHbIMW npobnemamu, cuTyaumsmu,
npoBeas CoLMONnorndyeckne wmccnepoBaHusi, pabotass ¢ nutepartypon, VHTepHeT-canTamm
obyyaroLmnnca HakannMBaeT 3HaHUA 1 NpMoBpeTaeT NMYHbBIN ONbIT.

Bnarogaps wWwupokoMy BHegpeHuio B oObpasoBaTesibHbiA MPOLECC KOMMbIOTEPHbIX
TEXHOMOMMA Ha CMEHY CKYyYHbIM W «CyXUM» TpaguLMOHHbIM pedepaTtam nosiBunach
BO3MOXHOCTb  NOATrOTOBKM  COAEPXaTerbHbIX ~ MYNbTUMEOAUMAHbIX  MH(OPMAUNOHHO -
WNIMIOCTPUPOBAHHbIX Mpe3eHTauun (B TOM 4ucne — B 3BYKOBOM COMPOBOXAEHMWM),
oby4aroLmnx BMAEOPOSIMKOB.

Bce wncnonb3oBaHHble 3nEKTPOHHble oObpasoBaTefibHble pPecypcbl  MO3BOMSAOT
npeacTaBnATb y4eOHbIN Matepuan Kak CUCTEMY SIPKMX OMOPHbIX KOHCMEKTOB, HAMOMHEHHbIX
ncyepnbiBawoLWen CTPYKTYpUMpOBaHHOM WHMopmaumen. Mpu aToM Kaxabii oby4varomnmncs
paboTaeT B TeMne n ¢ TeMU Harpyskamu, KOTOpble ONTUMasbHbl ANA HEro, YTo No3Bonsaet
Hauny4yweMy yCBOeHM1o y4ebHoro matepumana.

Mpobnemon, HaBepHoe, NtBoro o6pasoBaTeNbHOrO YUYpPEXAEHUS ABNSETCA YCBOEHNE
N 3anoMUHaHWE HOBOW cneuunanbHOW TepMuUHonormn. MobunmsyoT 3puUTENbHYD NamsaTb,
3a0CTPSAT BHMMaHME Ha MpaBUSIbHOM HanucaHWM HOBbIX CFOB TaK Ha3bliBaeMble OMOPHbIE
curHanbl. B aToM nnaHe B HacTodwee BpemMsi 3HauuMTenbHO obneryaet pyHKUMM
npenogasaTens ucnonb3oBaHve B 0bpasoBaTenbHOM rnpouecce MynbTumeamna. Kak anemeHT
Npo6nemMHO-NONCKOBOrO  OOYYEeHUA  UCNONb3YITCA  KPOCCBOPAbl, WX TaKkKe MOXHO
AEMOHCTPMPOBATh C MOMOLLbD MynbTumeama. OHu aBnaTca apeKTUBHBIM CpeacTBOM
AanddepeHLMpoBaHHOro 1 MHAMBUAYANN3NPOBaHHOIO 00YYEHUS!, KOHTPOMSI U CAMOKOHTPOIS,
a Takke BOCNUTbIBAIOT YCUAYMBOCTb M HACTONYMBOCTb B AOCTUXKEHUWN LIENW.

B TomM uncne mynbTumeamna 3HauMTENbHO MO3BOSISIET CIKOHOMUTbL BPEMS, Cpasy e
obcyauTb HesiCHble BOMPOCbI U OWMKMOKM NOCPEACTBOM  HETPaaMUMOHHOrO  cnocoba
npoBeAeHNst TeCT NPOrpaMMMPOBaAHHOIO KOHTPOSS 3HaHWMMA He B NMUCbMEHHOW, a B YCTHOM
dopme.

B HacToswee Bpemsi cywecTtByeT NOTPEOHOCTb B TakMX TEXHOSOMMsIX, B OCHOBE
KOTOpPbIX Nnexano 6bl pasBuTne NIMYHOCTU: TBOPYECKOE U KPUTUYECKOE MbILUSIEHNE, YMEHNE
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aHanuampoBaTtb, NMPMHMMATb PeLLEeHUs, COTPYAHUYaTb B KONNeKTMBe u gpyroe. MNMoatomy noa
TEPMUHOM «HOBble ObpasoBaTeribHble TEXHOMOMMU» MOXHO NpeacTaBUTb W Takue, Kak
MOAEenMpoBaHue U MnTaums, B TOM YUCrie MeTon KOHKpeTHbIX cuTtyauun (KC). Hanpumep,
«Cutyaumsa - oueHka» - NPOTOTUN peanbHOW cuTyauum C roTOBbIM npegnoriaraeMbiM
pelleHmeM, KOTopoe crneayeT OUEHUTb «MpPaBUSIbHO - HEMPaBUITbHO» W MPEeaSIOKUTb CBOE
agekBatHoe peleHue. [aHHbin Bug KC MOXHO NpUMMEHATb NOCPeACTBOM BUAEOPOSIMKOB
«Hangn owmbkny.

Cumyauus - unnmocmpayus - Ipomomur peasibHoU cumyayuu MOXET BKIMIo4aTbCs B
KayecTBe (pakTa B NEKUMOHHbIN MaTepuan. MoryT npuBnekatbCs MynbTUMEAUNHbIE
pecypcbl, C MOMOLLbIO KOTOPbIX AEMOHCTPUPYIOTCH BU3YanuanpoBaHHble CUTYaUNOHHbIE
3agaun. Hanpumep, BO Bpems onpoca npegnaraetca NPUMEHUTb METO4 KOMMEHTUPOBAHUS,
T.e. pasmbiwneHns Bcnyx. OObACHAS CBOW CyXOEHUA W OencTBusi, obydvarolmmncs
NOCTENEHHO NPUXOANT K KAKOMY-TO pe3ynbTaTy, UTory. QToT NpMem cnocobCTByEeT HE TONbKO
pPasBUTUIO PeYn, HO 1 Pa3BUTUIO JTOMMYECKOrO MbILLIIEHUS U caMOaHanmsa.

B nepeyeHb BOMPOCOB TakMX MNPaKTUKO-OPUEHTMPOBAHHbLIX 3aday AOMONHUTENbHO
BKMOYAOTCA M gpyrMe, B TOM 4ucne BOMpoOCbl AnddepeHunansHOM ANarHOCTUKMK,
npobnemHble Bonpocbl M Ap. CuTyauus - npobnema - NpoTOTMN peanbHoOM Npobnemsbl,
KoTopasa TpebyeT onepaTtuMBHOro peweHnsa. C nomowbio nogobHoOM cuTyaumm MOXKHO
BblpabaTbiBaTb YMEHMSI NO NOUCKY ONTUMANbHOMO peLLeHUs.

Mbl yacto roBopum 06 onTummsaumm yyebHo-BocnuTaTenbHoro npouecca (YBI),
BHEAPEHUMN KOMMbIOTEPHbIX MHAOPMAUMOHHBLIX TEXHOMOrMNn. Ho AocTudb 3TOro B Cuny
0OBEKTUBHbIX NPUYNH HE BCEM yaaeTcs B NOSIHON Mepe, Kak 3Toro 6bl xoTenocb. Hekotopble
yyebHble KabuHeTbl He oOcHalleHbl KoMmmnbtioTepamu (HoyTbykamu), nubo OTCyTCTBYIOT
MynbTUMEeAUNHbIE YCTaHOBKM (Mnn TV-3KpaHbl, KOTOpble MOXHO 6bln0 Obl NOAKNIOYUTE K
HOYTOYKy). A 3TO 6bl 3HaYMTENbHO 0ONEerYnno BOCNPUATUE N 3aNOMUHAHUE (3aKpernseHune)
yyebHoro matepuana.

OcBoeHVEe yunTeENAMU KOMMBIOTEPHBIX TEXHOMNOMMA MAEeT ObICTPbIMM TemMnamu, Ham
€CTb YeM ropAnTbCs, OAHAKO, HEpELUEHHbIX BOMPOCOB €lle MHOro0 U HeobGXOAMMO MUCKaTb
NyTU pelleHns UMEIOLLNXCA U BO3HMKaLWMX Npobnem, Ans Toro 4tobbl 3TOT npouecc 6bin
HE MYYUTENbHLIM N TEPHUCTLIM, @ TBOPYECKUM, LLeNIeyYCTPEMITEHHBbIM U Pe3yNbTaTUBHbIM.

TexHonorus npumeHennsa cpeacts VKT B npegMmeTHOM 06y4eHUN OCHOBbLIBAETCA Ha:

* ICMOMb30BaHNN onpeaeneHHbIX Negarorndecknx NPorpamMmMHbIX CPeacTs;

e 1eATENbHOCTUN YYUTENS, YNPaBNAoLLEro 3TMMN CpeacTBamu;

¢ MOBbILLUEHUN MOTMBALUMM W aKTUBHOCTM OOy4YaloLMXCA Ha YpoOKe, Bbl3bIBAEMOM
MHTEPaAKTUBHBIMWN CBOMCTBaMW KOMMbIOTEPA.

Ynpaensuwe-obyyarowas 0essmesibHoCmb y4umersis COCTOUT U3:

e 00LLEro cTpaTernyeckoro MaHMpOBaHUSA UCMOSIb30BaHUS KOMMbIOTEPHbBIX CPeacTs,
BKITHOYAIOLLEro LienenonaraHne, ninaHMpoBaHWe negarormyeckoro npowecca. 34ecb ydntenb
noabupaeT mMnu BbICTpaMBaeT AnAaKTU4Yeckue mMogynm u Ornoku ¢ y4eToM MeTOAUYECKMX,
NOrnYecKnX, NCUXONOMMYECKUX N OPYrMX COOBpaKeHni;

e TAKTU4ECKOro TeMaTMYeCKOro NiaHMpoBaHUs;

e NNNT@HMPOBAHNA WUCMOMb30BaHUS KOMMbOTEPA HA OTAENbHbIX YYEOHbIX 3aHATUAX
(ypoke, npakTnyeckon pabote 1 1.4.)

e yNIpaBreHns1 MNO3HaBaTENIbHON AEeATENbHOCTbI0 YYalUMXCs BO BpPEMsl 3aHATUS,
NPaKTUYECKOro OCYLLECTBNEHUSA NHTErpaumMm TPaaMUMOHHBLIX U KOMMbIOTEPHbLIX CPEaCTB;

¢ IMYHOCTHOIO  B3aMMOAeNCcTBUS C  yyawmmucs (oboblieHne,  KOHcynbTauuu,
BOCNUTaTElNbHbIE BO3AENCTBUS).

MHTepakTMBHOCTL  KOMMbiOTEPA MO3BOSMISIET  CYLLECTBEHHO  WU3MEHUTb  CMocobbl
yrnpasreHns y4ebHON OesaTenbHOCTbIO, BOBMEYb YYaLLMXCA B aKTMBHYKO paboTy, Hanpumep,
norpykas ux B OMpederieHHyl WrpoBykd cuTyaumo. Kpome TOro, ydYeHuKk cam MOXeT
3afjaBaTb KOMMbIOTEPY MNPEeAnoYTUTENbHYIO (hopMy nomowM (Hanpumep, LEMOHCTPaLnto
cnocoba pelweHna C noapobHLIMM  KOMMEHTapusiMu), Cnocob W3noXeHns y4ebHOro
mMaTepuana.
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L{enu ncnonb3oBaHUA NHAPOPMALMOHHBIX TEXHOSOIMMI B 06y4eHnN:

¢ NOBbICUTb HarNa4HOCTb Yy4ebHOro maTepuana;

® PaCLUMPUTb CNEKTP aKTUBHbIX METOA0B 00y4eHus;

e pa3Ho0bpa3nTb cogepkaHme y4ebHoro matepmana;

e pa3Ho0bpa3nTbL PopMbl Nogavm y4ebHoOro matepuana.

Momusauus y4awuxcsi Ha ypoke rnpu ncnosnb3osaHnn UKT:

e HArMA4HOCTb

e aKTUBM3aLNSA MeToa0B 00yyeHuns

e pasHoobpasune opm 0by4eHns Ha ypoke.

Momusauusi yqumerns:

e CH/XXEHME TPyJoeMKoCTK npouecca (06y4eHUs 1 KOHTPons)

© CNOCOBHOCTb ObITb «COBPEMEHHBIM YYMTENEMY.

Ncnonb3oBaHne WMKT Ha LWKOMbHbBIX YpOKax Oerflo OTHOCUTENbHO HOBOE, MO3TOMY
HakonneHne NporpaMMHO MeToauYeCcKUX MatepuanoB Ans obpasoBaTernibHOro npouecca, mux
COBEpLUEHCTBOBaHNEe, paspaboTka HOBbIX METOAMK W MNporpaMm — akTyarlbHO Ha
CErogHALWHNUA OEHb.

2. Co30aHue 6nazonpussmHbix u 6e3onacHbIx ycrnoeull Onsi eHedpeHusi UKT e
y4ebHo-eocnumamesnbHbIl npouyecc y4ebHo20 3asedeHust

HeobxoanmocTb MHpOpMaLMOHHO-TEXHUYECKOrO obecneyeHna obpasoBaTenbHOro
npouecca obycrnosneHa cnegyowmmMmm ob6CcToaTeNsCTBaAMM:

1. Pa3BuBaeTcsa OTKpbiTad cucTeMa HenpepbIBHOro o6pa3oBaHnst HaceneHus.

2. Ha cmeHy 3a04HOMY 06pa3oBaHmMio NpUXoauT OUCTaHUMOHHOE.

3. lameHseTca npouecc No3HaHus, NPOUCXOAUT CMELLEHNE OT HAKOMMEHUA 3HAHUA U
AEATENbHOCTM B CneunanbHO OpraHn3oBaHHOW obyYatoLlen cpeae.

4. PeanbHasa guddepeHumaumnsa n nianemnagyanusaumsi obyydeHuns.

5. MHTepakTuBHas LOeATenbHOCTb BedeT K pasBUTUIO HOBbIX TUMOB  MbILUSIEHNS
(anbTepHaTUBHOE, 3BPUCTUYECKOE).

6. MponcxoguT CMeHa aBTOpUTaAPHOro CTUNSA 0bydeHnss Ha 4EMOKPaTUYECKUIA.

7. JocTynHocTb 06pa3oBaHMst HE3aBNUCUMO OT COLMarbHbIX YCNOBUM XXN3HW N0SEN.

OcHoBHasi 3apgaya WTO: paspaboTka WHTEpPaKTUBHbIX OOy4YaloWmMx Cpeacrs,
yNpaBnsoLWmMX NepcoHanbHON AeATENBHOCTLIO U 4OCTYN kK 06pa3oBaTenbHbIM pecypcam.

KomnbloTep — COBOKYMHOCTb TEXHUYECKMX Cpeacts, obecneymBarolmMx XpaHeHue,
BBOA, BbIBOA W MpeobpasoBaHMe TEKCTOBOW, rpaduyeckon u  MyrbTUMEOUNHOM
NHdopMaLuN.

B0O3MOXHOCTM ero NpuMeHeHNsa 3HauYUTENbHbI: OT CNPaBOYHOM CUCTEMbI 4O CpeacTBa
MOLENMPOBAHUSA HEKOTOPbIX CUTYaLNiA, MPU 3TOM LOCTUraeTCs:

1) obecneveHne obpaTHOM CBA3N B Npouecce oby4eHus;

2) obecneveHne nHgmeuagyanmaaumm y4ebHoro npouecca;

3) noBbILLEHME HarNAgHOCTN y4ebHOoro npolecca;

4) NnoncK NHopmMaunmn N3 cambliX LUIMPOKUX NCTOYHUKOB;

5) mogenupoBaHue n3yvyaembix NPOLLECCOB UNKN SABIIEHWUM;

6) opraHm3aums KONNeKTUBHON 1 rpynnoBomn paboTol.

Cnocobbl Ucnonb3oBaHMs KOMMbIOTEPA B KavyecTBe cpefcTBa OOyveHMs pasnnyHbl:
9TO M paboTa BCeM Knaccom W rpynnamu, u uHgmemuayanbHas pabota. B negarormyeckom
npouecce BblIbop cnocoba MCNonb30BaHUA KOMMbOTEPA CTOUT B NMPSIMOMA 3aBUCMMOCTU OT
ANOaKTU4ecKon 3agadn.

Komnbiotepbl B 06ydeHun crnegyet MCNoONb3oBaTb TOMbKO TOrda, Korga OHWM
obecneuynBaloT nNoOfyYeHUEe 3HaHWUW, KOTOpPble HEBO3MOXHO WM [OCTaTOYHO CIIOXHO
nony4nTb NPU GECKOMMbLIOTEPHBIX TEXHOMNOMMAX. HO 04eHb BaXXHO 0Oy4YeHWe CTPOUTb TakuMm
obpa3oM, 4Tobbl y4EHUK MOHMMan, YTO 3ajady pellaeT OH, a He MalluHa, YTO TONbKO OH
HeceT OTBETCTBEHHOCTb 3a MOCNEACTBUS NPUHATOro pelueHus. LLIKONbHUKM TepsarT NHTepec
K paboTe, ecnm B KOHLE ypoKa YHUYTOXaKTCA nnoabl MxX Tpyda, No3TomMy Heobxoaumo
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MCNONb30BaTb BbLIMNOSIHEHHYID UMM pPaboTy Ha Yypokax npwu COo3daHUM NPOrpamMMHbIX
NPOAYKTOB Unn paspaboTke MeToaMyYeCcKnx MaTtepumaros.

YyebHaa  koMMblOTEPHAss nporpamma —  crneumanbHO  pa3paboTaHHble  Mnu
aflanTupoBaHHbIe yrpasnsowme cpenbl Ans NPUMEHEHNS B 0By4eHuu.

Mo uensm u 3agayvam obyvalolme KOMMbIOTEPHbIE NPOrpamMmbl  OEnATcsa  Ha
UNIIOCTPUPYIOLLNE, KOHCYNbTUPYOLLME, NPOrpaMmbl-TPEHaXepbl, NporpaMmbl obyyaroLero
KOHTPORsi, onepaunoHHbie cpeabl.

OgHM u3 HUX npegHasHayeHbl AONS  3aKpenneHus 3HaHUA W YMEeHWn, apyruve
OPUEHTUPOBAHbI HA YCBOEHWE HOBbIX NOHATUA. Hepeako B OAHOW nporpaMme CoeauHATCA
HECKOSbKO peXmnmoB (0OyyYeHusi, TPEHUPOBKK, KOHTpond). PaboTas B pexume o0y4yeHus,
nporpamMmma BbIBOAWUT Ha 3KpaH aucnnes ydyebHyro uHopMauuio, 3agaeT BOMPOC Ha
NOHMMaHWe nNpeanoXeHHon uHpopmauum. Ecnn  oTBeT HeBepeH, MaluMHa wunm
noAackasblBaeT, Kak HaWTW NpaBuIbHbIA OTBET, UMW AaeT OTBET U 3aJaeT HOBbIM Bonpoc. B
pexume TpeHaxepa BbIBOOAATCA TOMbKO TEKCTbl BONPOCOB, Mpu OWMOOYHOM OTBETE uaeT
KOMMEHTapun; pesynbTaTbl OTBETOB HEe 3anoMuHAalOTCs, BpeMsa ux o064ymbiBaHUs He
orpaHu4MBaeTcs. B pexume KOHTpons BapuaHTbl 3adaHui noabuparTcs KOMMNbITEPOM,
BpemMsa 06ayMblBaHWSA OrpaHUYMBaETCs, pesynbTaTbl OTBETOB (DUKCUMPYKOTCH, Npu owmbke
AaeTca NpaBuUiibHbIA OTBET U KOMMeHTapun. 10 OKOHYaHUW BbIBOOUTCS CMUCOK TEM, HO
KoTopbiM Obina gonylieHa ownbKka 1 KOTopble CTOUT NOBTOPUTL, CTABUTCS OTMETKA.

OcHoOBHbIE acnekTbl, KOTOPbIMM HAOO PYKOBOACTBOBATLCA Mpu aHanuie oby4atoLlen
KOMMbIOTEPHON NPOrpaMmbl U €€ NPUMEHEHNS:

NMCUXONOrMYEeCKUn — Kak MOBMUSET AaHHas nporpaMma Ha MOTMBAUMIO YYEeHUs, Ha
OTHOLLEHME K NpegMEeTY, NOBbICUT UMW CHU3UT UHTEPEC K HEMY, HE BO3HUKHET JM Y yYaLmxcs
HeBepMe B CBOM CWUMbl U3-32 TPYAHbIX, HEMOHATHO COPMYMMPOBAHHbLIX WU
HeTpaanUNOHHbIX TpeboBaHuI, NpeabABASEMbIX MALUNHOW;

negarormyeckMm — HaCKOMbKO nporpamMma oTBevyaeT obuwen HanpaBneHHOCTU
LLKOJTbHOrO Kypca 1 cnocobCcTByeT BblpaboTke y yyalLUXCs npaBuibHbIX npeacrtasneHuii ob
OKpyXarLem Mupe;

MeToaMYecknin — crnocobcTByeT NM nporpaMmma nydwemMmy YCBOEHUIO maTepuana,
onpaedaH v BbIOOp npeanaraemblX YYEHUKY 3adaHui, NpaBWUbHO NN METOAUYECKM
nogaeTcsa maTepuann,

OpPraHn3aunoHHbIN — pauMoHarbHO NN  CNNaHUPOBaHbI YPOKM C MNPUMEHEHMEM
KOMMblOTEPA W  HOBbIX WH(OPMAUMOHHBIX TEXHOMOMMA, AOCTaTOMHO NN yYEeHUKaM
npeaocTaBnNAeTCa MaLWMHHOIO BPEMEHM A1 BbINOSIHEHNST CAMOCTOATENbHbIX paborT.

HeobxoanmocTb obecnevyeHnss NCUXonormndeckorn KOMGOPTHOCTU MHAPOPMALMOHHOIO
B3aMMOAENCTBUS  yyaluxca  criegyeT cyuMTatb  BaXHbIM  acnektom  6e3onacHoro
MCNOSb30BaHNSA COBPEMEHHbBIX UH(POPMALMOHHbBIX TEXHOSTOMUNA.

Ocobo crnegyetr o06patntb BHMMaHWe Ha pMNocodCckne acnekTbl peanusauuu
WH(POPMALMNOHHOIO B3aMMOLENCTBMA C OObEKTaMy BUPTYanbHOIMO 3KPAHHOro  Mupa,
obweHns ¢ HUMK. CyLLeCTBEHHYK pofb NPU 3TOM UrpaeT «0OMaH4YMBOCTb MPUPOAbI» Kak
caMmx OOBLEKTOB, MPEeACTaBMEHHbIX TEXHOMNOrmaMU MynbTuMmeana unm «BupTyanbHas
peanbHOCTb», Tak W B3aMMmogeucTBum ¢ Humu. [axe camo HasBaHue «BupTyanbHas
peanbHOCTb» yXXe HaBoOUT Ha MbICMb O HenpaBoonofoBOHOCTM BCEro NMPOUCXOASLLEro Ha
9KpaHe. B coBpeMeHHOW Hay4YHOW nuTepaTtype CTanu NosBMASATbLCA YTBEPXKOEHWUSA, YTO ecnu
MUpP, CreHepupoBaHHbIA TOW WU MHOW TEXHOSIOrMen C MOMOLLBbI0 KOMMNbITEpa, CTaHeT
CNULIKOM peanucTu4yHbIM, TO MONb30BaTeNlb MOXET B pe3ynbTaTe COBCEM OTOPBaTbCH OT
peanbHOro Mupa ¥ nepermTu B HEKOTOpyk cybCcTaHumMio — «cynepnpocTpaHcTBo». OgHako
CYLLECTBYIOT U Apyrne MHeHusi. Hanpumep, HEKOTOpbIe Y4YeHble CYMTAlOT, YTO TEXHOMNOrns
BMPTYanbHOW peanbHOCTM CO34aeT Takme OONyLEeHUs, B KOTOPbIX peanbHOCTU He Gornblue,
4yeMm, Hanpumep, B Urpe akTepoB TeaTpa Um KUHO

CyuwecTByeT psg cnocoboB npenoTBpaLLeHUs HexenaTenbHbIX MCUXONOrMyeckunx u
coumarbHbIX NOcneacTBu paboTbl LUKOMNbHMKOB B VIHTEpHETE:
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BO-NEPBbIX, 3@ CYET KOHTPONA npenogaBaTenen 3a AencTtBuamMu obyyaembiX Ha
3aHATUAX;

BO-BTOpbIX, 3@ CYET CO34aHUSA M UCMOMb30BaHMSA cneuunanbHbiX npeaynpexaatolmx
NOACKa30K;

B-TPETBUX, 3a CYET LUMPOKOro BHEOPEHUSA B Y4EOHbIA MPOLLECC HOBbIX METOOUYECKUX
noaxodoB, npegycMaTpuBalowWmnx 3PEPEKTUBHOE, MNEPCOHNPULMPOBAHHOE YrpaBlieHne
no3HaBaTesIbHOM OeATENbHOCTLIO C NoMoLLbo cpeacTts UKT.

MoMMMO nepeymncneHHbIX Bbille cnocobos, CyLLECTBYIOT M TEXHOSIOrMYeCcKne cnocoobl
3aWwmThbl pebeHka OT HeraTMBHOrO MHAPOPMAaLIMOHHOIO BO3AENCTBUS.

3. CoeepweHcmeoeaHue UHOpPMauyUuoOHHOU nod2omoeKku y4umenel e
BenukobpumaHuu

AHanus nuccrnegoBaHuin, NpoBoasaLnxcs B BenmkobputaHum, 1 npakTnuka nokasbiBatoT,
yTto BHegpeHue VKT B cuctemy BpMTaHCKOro WKOMbHOrO 06pa3oBaHUs OCyLEeCTBSETCS No
CXeMe TexHomnormss — Trpaktmka — Teopusa, B TO BpeMmsa Kak BHeapeHne WKT B
OTEYECTBEHHYIO LUKOMbHYIO cucteMmy obpasoBaHMs MNPOUCXOAMT 4alle Bcero no
CXeme Teopus — TEXHONOMMSA — NpakTuka.

KpaTko oOxapaktepu3yeM OCOBGEHHOCTM oOnbiTa WHMOOPMALMOHHON MNOATrOTOBKU
yuntenen B BennkobputaHum.

Yunutens [OOMKHbI MOHMMATb He TOMbKO TO, Kak WCMonb3oBaTb TO WKW MHOE
obopyaoBaHMe, HO U OCO3HaBaTb ero obpasoBaTesibHbI MOTEHUWan, npuyem oba 3aTux
acnekTa OOMMKHbI pa3BMBaTbCS B3aMMOCBA3aHHO. TaMm, rae BBOOAATCS B SKCMyaTauuio cpasy
ase unn 6onee WKT-cuctembl, yuntenss OOMKHbl 0BydyaTbCA WX WUCMOMb30BaHUIO MO
otaenbHoctTu. OCHOBHas 3ajaya — HayuuTb ydutenien noHumaTtb, Kak HoBasa MKT-cuctema
NHTErpuUpyeTcs B CYLLECTBYIOLLYIO CUCTEMY 00Opa3oBaHUS M KaK ee UCMONb30BaHWE MOXET
ynyywmnTb obpasoBaTenbHbi npouecc. Npn 3ToM 06bIMHO AEMOHCTPUPYIOT KOHKPETHbIE
npuMepbl A4Ns ux nocreayowero ob6Cy>KaeHns ¢ yYnTensamu.

Mpouecc obyyeHnss aormkeH obecneumBaTb CBOOOAHbLIN LOCTYN yYUTENEN K TOYHON U
CBOEBPEMEHHON WMH(OpMaUMN, BO3MOXHOCTb COOTHECTM 3Ty MHGOpMauuK C  UX
NoTPeBHOCTAMM, BO3MOXHOCTb 06CYyauTb CBOU Maeu u paspaboTku ¢ ApyruMn yYnTensiMu.
Kpome Toro, yuntenam Heobxoanmo BpeMsa ans obpaboTku n 0Co3HaHUSA MHpopMauun, ans
yero obecneumBaeTca OOCTYn K MHTEpPHETY M BO3MOXHOCTb paboTbl C pasnunyHbiMu CD-
ROM B gomalluHUX yCIrOBUSAX.

Takum o06pa3om, LUMPOKO MCMNOMb3YETCA «KOSMEKTUBHLIM pasym» yuuTenem ans
TeopeTU4EeCKoro oco3HaHna ncnonb3oBaHus cpeacts MKT B oOpasoBaTenbHbIX Lersix.

Heobxoanmo, 4tobbl nporpaMmmbl 00y4YEHUST yYUTENEN CTann YacTblo CTpaTErM4eckoro
nnaHa passuTus Wkon. [ns aToro cnefyeT HayaTb C ayguTta notpebHocten B obyyeHuw.
O6y4yeHne He [OMKHO HadMHaTbCA npexae, 4em OyaeTr ycTaHOBNEHO Heobxogumoe
obopynoBaHue. C y4yeTOM TOro, YTO BHayare TOSMbKO YacCTb y4uTenem CMOXeT MOoNyyYuTb
HY>XHbl€ 3HaHus, Heobxoanmo, YToObl CyLecTBOBana 4Yetkasi NONUTUKa OTHOCUTESBHO TOrO,
Kakmm oBpa3om CMOryT MOMNyyYnTb 3HAHUSA BCE OCTaslbHbIE.

Ponb koopauHaTopoB npouecca wucnonb3oBaHus WKT-cuctem B wkonax (no
nporHo3am cneuynanucToB) OygeT Tonbko Bo3pacTaTb. B aToM cBsA3WM HanpaBneHusaMu ux
NpodeCcCcnoHanbHOro pasBuUTUS AOMKHbI CTaTb CneaylLwme:

NOHUMaHWEe UMW CBOEN ponn B 0OOpasoBaTENlbHOM Y4YpeXOeHUM U O0COo3HaHue
OTBETCTBEHHOCTU MPU NPUHATUM peLleHnin B obnactu npumeHenna cpeacts UIKT;

3HaHMEe BO3MOXHbIX BapuaHToB npumeHeHus WMKT-pecypcoB B oOpasoBaTeribHbIX
uensx;

npuobpeteHne U yctaHoBka obopyaoBaHus, paspaboTka U MUCNOMb30BaHWE
SMNEKTPOHHLIX PECYPCOB, ONTUMAanbHbIX 4N AaHHOW LUKONbI;

CNOCOOHOCTb  OpraHuM3oBbiBaTb  pa3paboTky Web-cTpaHuy, © 3nEeKTPOHHbIX
MaTepuanos,

CNOCOBOHOCTb NMpaBUIbHO ONpeaensTb, rae, Korga u kak Heobxogmmo obydvatb UKT-
HaBblkaM NepCcoHan n y4ynTenemn LWKOnbI.

24



[Mpun TakoM noaxoae ocTarTCsa He NOAroTOBMNEHHbIMU K Ucnonb3oBaHuto cpeacts KT
B  CBOeu npodgeccmoHanbHOM  OeATENbHOCTU  TakMe  KaTeropuu paboTHMKOB
o0pa3oBaTenbHOro  yyYpexaeHus, Kak MeTogucT, OTBeYalWwun 3a  CTPYKTypusauuto
coaepxaHns MHOPMaLUMOHHOIo pecypca obpasoBaTefibHOr0 HasHa4YeHUs; agMUHUCTPaLNSA
M ynpaefeHubl, OTBevYawwme 3a aBToMaTMsaum WHGPOPMaALMOHHOIO obecneyeHns
yyebHOro npouecca, a TaKkKe 3a OpraHuM3aumoHHOEe YrpaBrfieHne; TeXHUK-NabopaHT,
onepaTop KOMMbIOTEPHOrO  Knacca; MCUXOMor, OTBeYallwun 3a KOMMbTEPHOEe
TECTUpOBaHUeE, U psg opyrux.

PaccmatpmBas BbILEONUCAHHBIA OMNbIT MHAOPMALMOHHOW MNOArOTOBKU yYUTESNEMN,
OTMETUM, YTO B HEM TEXHONOrMYeCKMe acnekTbl nNpeBanupyloT Hag TeopeTUYecKUM
OCMbICITIEHNEM negarorn4eckomn uenecoobpasHocTu peanu3aumn  OuaaKTUYeCKUx

Bo3amoxHocten WKT (cm. m. |, § 3). Cnegyetr Takke OTMETUTb, YTO OCTalTCA
Hepeann3oBaHHbIMU CreayrLwmne HanpasBneHus NOAroTOBKM yunmTenemn:
ncuxosnoro-negarornyeckas akcnepTmaa negarorn4yeckomn npoayKuun,

dyHKUMOHUpYowen Ha 6ase UKT (B TOM uyucne anekTpoHHbIX usgaHun (cpeacts) Ha CD-
ROM);

neaarornko-aproHoMmnyeckne ycnosus 6esonacHoro ncnonb3oBaHusa cpeacts VKT u
Mepbl MO NPefoTBPaLLEHUIO BO3MOXHbIX HeraTuBHbIX MOCNEeACTBMW (MCUXOMNOrMYECKuX,
rMrMeHnYeckux, negarormyecknx) nx nNpuMeHeHus, sawmrta aBTOpCKMX npas pas3paboTymkoB
(B TOM 4ncne yuntenemn) negarormyeckon Nnpoaykumm, peanmayowien Bo3amoxxHoctn UKT.

OnucaHHbIN BbILE OMNbIT NOArOTOBKM yunTernen BennkobpntaHmm MoxeT NpUMeHATLCH
B rnpouecce o0OyyeHus Oyaywmx ydutenem B OTEYECTBEHHOW CUCTEME BbICLUEro
negarornyeckoro obpasoBaHus C y4eTOM MpUBEOEHHbIX peMapok.

Tema 3. EguHoe nHdopmaumoHHoe obpasoBaTesnibHOEe MPOCTPAHCTBO
lnaH

1. OpeaHu3zauyusi YHKUUOHUpOBaHUS €0UHOo20 UHGOpMayUOHHO20
obpasogamersibHO20 rMpocmpaHcmea

2. IHgbopmamu3uposaHHble paboyue Mecma opaaHu3amopos y4yebHo-
gocrumamersibHO20 rpouyecca obpa3oeamesisHO20 y4Ypexx0eHUst

1. OpeaHu3zayus YHKUUOHUpPOBaHUS eduHo20 UHGhOPMayUOHHO20
obpa3oeamesibHO20 npocmpaHcmea

CospaHne  eguHOro  MHMOPMAUMOHHOrO  MPOCTpaHCTBa  0Opa3oBaTerlbHOro
yupexneHus.

OOHUM 13 BaXXHEWLWWMX HanpaBneHunm WHdopMaTusaumMmM COBPEMEHHOro obuiecTBa
aBnseTca MHgopmaTtmsaumna obpasoBaHus - npouecc obecneveHna cdepbl 0bpasoBaHus
TEOPUEN W MpPaKTUKOM pas3paboTkM U UCMNONb30BaAHUS COBPEMEHHbBIX WMH(OPMAaLMOHHbIX
TEXHOSIOTUA, OPUEHTUPOBAHHLIX Ha peanu3auuio MNCUXOSIoro - negarorMyeckux Lenen
obyyeHuns n BoCNUTaHuS.

MoTeHynan HOBbLIX MHMOPMALMOHHBIX TexHomnormn B obpasoBaHUM MNPOABNAETCS
MHOrOMNMaHOBO, OTKPbIBas creayrLmne OCHOBHbIE BO3MOXHOCTH:

- COBEpPLUEHCTBOBaHNE METOAOSIOMMM U cTpaTerm otbopa cogepxaHna obpasoBaHus,
pa3suTtue yyebHoro npegmeTta "MIHpopmaTtumka", a Takke BHECEHME U3MEHEHU B 0Oy4yeHune
APYruM gucumnnivHawm,

- nosblWweHne  apdekTmBHOCTM  OBy4veHMs, ero  uHauMBMayanusaumm  u
andpdepeHumaummn, opraHmsauumn HOBbIX hOPM B3aMMOAEWNCTBUS B npouecce obydeHnsa u
N3MEHEHNS CoaepXKaHUsA N XxapakTepa AesaTenbHOCTU obyyatowero n oby4aemoro;

- COBEpPLUEHCTBOBaHME ynpaBreHns Yy4ebHbIM NpoueccoM, €ero nnaHnpoBaHuS,
opraHu3auuun, KOHTPOns, MEXaHN3MOB yNpaBreHnss CUCTeMON 0Opa3oBaHus.

B cBa3n ¢ atum B HaumoHanbHoOM OOKTpuHE obpasoBaHua Poccuinckon ®epepaunn B
4yncre OCHOBHbIX Lienen cucteMbl 06pasoBaHnst 0603HaYEHbI:

- co3gaHune nporpaMm, peanmsyrLlmx MHPOPMaLNOHHbIE TEXHOMNOMMU B 06pa3oBaHuu;
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- NnogrotoBka BbICOKOOOpPa30BaHHbIX MOAEN U BbICOKOKBANUMUUMPOBAHHbIX
crneumanucToB, CMOCOBHbLIX K MNpodecCuoHanbHOMy poCcTy W npodeccuoHanbHom
MOOGMNBHOCTM B YCNOBUSAX MHGOpMaTM3aumm obecTsa n pa3BUTUSE HAYKOEMKUX TEXHOMOMNI,
a ogHoun mn3 obsizatenbHbIX 3af4ay rocyaapctea B cdepe obpasoBaHusa onpedeneH "goctyn
obyyaromxca ©  npenogaBaTenen  Kaxgoro  obpasoBaTenbHOro  yypexageHuss K
MH(POPMALMNOHHO - ANAAKTMYECKUM NporpammMam, TEXHONOMMAM, ceTam 1 6asam gaHHbIX".

NTak, uenbio BHeapeHns MHEPOPMAaUMOHHBIX TEXHOMNOMMn B obpasoBaHue, sSBnsieTcs
co3faHue eauHoOro MHopMaLNoOHHOIo NPOCTpPaHCTBa obpa3soBaTensHOro yupexaeHus. Ho un
B HacTosiLee BpeMs BOMpPOC O TOM, YTO nogpasymeBaeTcs nog eanHbiM MHOPMaLMOHHBIM
NPOCTPAHCTBOM, SBMSIETCA OTKPbITbIM; OTBETa Ha 3TOT BOMPOC He CMOXeT AdaTtb
nogaesnswowee OONbLWIMHCTBO npenogaBaTene M agMUHUCTPATOpPoOB 0bpasoBaTeNbHbIX
yuYpexaeHum, He roBops yXXe 0 poauTensax u yyalmxcs.

Cos3gaHne eanHoro MHAOPMAaLMOHHOINO MNPOCTPAHCTBA MOXET CTaTb KIYOM K
peLlleHnto Npobnem B3anMogencTBmst BCEX Y4aCTHUKOB 0bpasoBaTenbHOro npouecca nobon
CTENEeHN CNOXHOCTN.

Mpn STOM Hago y4yuTbiBaTb, YTO CaMO CO3JaHWe eanHOro WHAOPMAaLMOHHOIO
NpoCTpaHCTBa Aaneko He NPoCTon npouecc.

OgHon wm3 cambix 6GonblWKMX TPyOHOCTEW B UWAEWHO-coAepXaTeribHOM (a He
(PMHAHCOBOM) peLleHUM MOCTPOEHUs eavHON WHPOPMALMOHHON KOMMbOTEPHOW 6a3sbl
yupexaeHuss obpasoBaHus aBnsietca ee obbem. COBEpLUEHHO HEBO3MOXHO MpPeacTaBUTb
cebe, 4To B 06pas3oBaTENbHOM yYpeXOeHUN Npu CyLLLECTBYIOLLEN KOMOCCanbHON 3aHATOCTM
BCEX COTPYOHUKOB HamAyTCs Te, KTO FOTOB akKypaTHO, pa3dyMHO W OCMbICIIEHHO HaMOMHUTb
ee cogepxaHunem. [1ns atoro Heobxoanmo cobnogeHne cneayroLmnx YCrnoBuii:

YyeTKoe 1 ACHOe pasferieHns Bcero obbema nHpopmauumn no NCNONHUTENSAM;

Hanuune MOTMBALMM WCNOSMb30BaHMA WHEAOPMALMOHHBIX CUCTEM Y Kaxaoro u3
MCNONHUTENEN Ha CBOEM yyacTke.

MHdopmaTmsauma obpasoBaHMs MNPEACTaBMSAETCA KakK KOMMIEKC MepOonpusiTUmn,
CBSI3aHHbIX C MNPOHWKHOBEHMEM BO BCe 3BeHbA oObpasoBaTeribHOW cucteMbl (0GyyeHwue,
BOCNWUTaHWe, YnpasreHne, [ONosrHuTenbHoe obpasoBaHMe W Ap.) MH(OPMaUNOHHBIX
cpeacTB, MH(POPMALMOHHBIX TEXHOSOMMA N MHPOPMAaLMOHHON KynbTypbl. VIHopmMaTmnsauus
obpasoBaHnsa — 3TO co3gaHue ycrnoBun, obecneumBaoLmMx cBOOGOAHBLIN AOCTYN yYalMXCa U
negaroroB K 3HAa4YMMOW WHGOPMALMM C MOMOLLLIO 3MEKTPOHHbLIX CPEACTB: XpaHEeHus,
obpaboTkn, nepegaym nHdopmaumn.

[laHHble cpeacTBa NO3BONAOT:

- obecneuymBaTb SOCTYN K BonbwWMM 06beMam MHGOpPMaLMK;

- obecneymBaTb €€ BbICOKYH HarnsgHoCTb;

- OCYLLECTBIATb KOMMEKTUBHYIO U MHOMBUAYanbHYO paboTy;

-co3gaBaTb BO3MOXHOCTM ANS TBOPYECTBA yYaLLMXCS;

- CTUMYNMPOBATb UHTEPEC yYalLMXca K obpa3oBaHuIo.

B HOBbIX YCNoBMsIX K MONIOAOMY MOKOMEHMIO, BCTYyNatoLLEMY B XXU3Hb, NPeabaBNATCA
nHble TpeboBaHusA, YeM 4eTBepTb Beka Hasag. COBPEMEHHbI MOSIOAOW YenoBeK LOKeH
cOnNn3nTb 3HaHWs B Tex 06nacTax Haykm U TEXHUKU, KOTOPble OPOPMUIMCE B BUAE Hay4YHbIX
ANCUUNIIVH 3a nocrneaHee aecatuneTue.

Tenepb Ha NepBbIN NSaH BbIABUIalTCA YMEHNUS U HaBbIKW:

- NNaHNPOBaHUS CBOEN OEeATENBHOCTY;

- noucka nHgopmMmaumm, Heo6xoaANMON ANsa peLleHnsa CToswen nepesn YenoBe4yecTBOM
3agauu;

-NPOEKTUPOBAHUS U NOCTPOEHUS NHPOPMALMOHHBIX MOAENEN;

-ANCLMNIIMHBI OBLLEHNS 1 CTPYKTYPUPOBaHUS cOOBLLEHNI;

- MHCTPYMEHTUPOBaHMSI BCEX BWOOB [OEATENbHOCTU TakkKe, Kak W  HaBblK/
MCNONb30BaHMSA COBPEMEHHbBIX TEXHUYECKNX CPEACTB B XXU3HU.

Ymesi paboTaTb C HEOOXOAUMbIMM B MOBCEAHEBHOW XW3HW BbIMUCIIUTENbHBIMU U
WH(POPMAUMNOHHBIMM  cucTemMamu, 6asamMm  [aHHbIX M ANEKTPOHHbIMKU  Tabnuuamu,
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nepcoHanbHbIMK KOMNbloTEpamMm " MHOPMaALNOHHBLIMU ceTsamu, YyenoBek
MHopMaLUnoHHOro obLlecTsa npuobpeTaeT He TONbKO HOBbIE NHCTPYMEHTbI AeATENbHOCTH,
HO W HOBOE BuAeHne Mmnpa. KynbTypHbIN YPOBEHb TAKOro COBPEMEHHOIO MOSOLOro YeroBeka
XapakTepusyeT NoHATUE MHAOPMAaLMOHHOW KynbTypbl, KOTOPOE B CUNYy (PyHOAMEHTarnbHOCTH
COCTaBfIAOWMX €€ TMOHATUA [OOSMKHO (OpMMPOBaTLCA B LUKOSE, HaduHas C nepBbIX
LLIKOJTbHbIX YPOKOB.

CoBpeMeHHbIM nefaror, BHE 3aBUCMMOCTM OT ero npegMeTHOW cneuuanunsauuu,
OO/MKEH  OpraHMyHO  UCNonb3oBaTb  BCe  MpeumyllectBa  MHAOPMAUMOHHBLIX U
TENEeKOMMYHUKALMNOHHbBIX TEXHONOIrMIN B 00y4YEeHMM «CBOEN» OUCUMUNANHE M BbITb CNOCOGHBIM
BOCMUTATb Yy MOSMOAEXN MOTPEOHOCTL NPUMEHATb 3TU TEXHOMOrMM Ha npakTuke. Ha
CEeroAHSAWHNA [OeHb MOXHO C YBEPEHHOCTbH KOHCTaTMpoBaTb MOSABIEHWE HOBOTO
HanpasneHusi obpasoBaTenbHOM OEATEeNbHOCTW, CBSA3AHHOIO C  UMHGopMaTU3aumen
obpasoBaHusa. HoBble negarormyeckne TexHonornm TpebyroT n HOBOro NPodeCCUOHarIbHOro
KayecTBa.

KagpoBoe obGecneyeHne wuHpopmaTusaumm obpasoBaHuss A Hac O3HadvaeT
NosiBNieHMe HOBbIX Lenen U 3aja4y, CBA3aHHbIX C MepeopueHTauuen yuyutens ot
TPaOULUMOHHBIX  MH(POPMALUMNOHHBLIX  UCTOMHWKOB  ypoKa K HOBbIM,  WCMOMb3YHOLWNM
appekTnBHbIE Cnocobbl nepefadn U XpaHeHus OaHHbIX. TpebyeTcsa He MpPOCTO Hay4yuTb
yuntena paboTtaTb C KOMMNbOTEPOM. HYXHO, 4TOObI KOMMbBKOTEP CTanm WMHCTPYMEHTOM
NnoBbILWEHNS 3PPEKTUBHOCTU y4ebHOro Tpyaa.

Passumue uHghopmayuoHHO-0b6pa3osameribHbIX PECcypco8 Kak 0OHO U3 HarpasieHul
co30aHusi e0UHO20 UHGOPMaUyUOHHO20 NMpocmpaHcmea WKorbl

B HacTosiee Bpema B LIKOMEe MHGOPMAUWOHHbLIE pecypcbl npeacTaBrieHbl (POHAOM
nporpaMMmHbIX  cpedctB ana  obecneyeHus  ydyebHo-BocnUTaTENbHOrO  npouecca
(cobcTBeHHbIE pa3paboTkM nefaroroB M yyawmxcsl, U JfULEH3UOHHblIe MporpamMMHble
npoaykThbl), paspaboTaHa pfencTBylowasa 6asa [aHHbIX MEOULMHCKOrO COMPOBOXOAEHMUS
yyawmxcs, obecnedeH JOCTyn K MHGOpPMauMmM yyacTHuMKam obpasoBaTenbHOro npouecca,
YacTUYHO aBTOMATU3UPOBaH [OOKYMEHTOO6OpPOT, B npouecce paspaboTku cosgaHue
obpasoBartenbHoro noptana n Web-canra.

OnuncaHune npobnembl: PaspaboTka cogepXaTefnbHOro HarnosfHeHUs ceTu, co3gaHue
nokaneHbIX W rnobanbHblx 6a3 [aHHbIX, CUCTEMbI 3JNEKTPOHHOMO [OKYMEHTO0bOopoTa,
NHAPOPMALMOHHBLIX pPecypcoB And obecnevyeHns npodeccuoHanbHOM OeATenbHOCTH
pyKoBOAUTENEN, neJaroroB M CrneunanuctoB crnyx6 conpoBOXAeHWs, MHEPOPMaLMOHHOIO
obecneveHuns yyebHo-BoCMTATENBHOMO NpoLecca U AoCTyna K MHopMauumn yqalmxcs n nux
poouTenen npeacrtaBnseT cobor CroXHYH, U BMECTE C TEM, BaxHyl 3agady. He meHee
3HaYuMon gBnsieTCA  3agada  POPMUPOBAHUSA  CleKTpa  MHAOPMALUMOHHBIX  yCrnyr
obpasoBaTtenbHo-nHpopmaunoHHon cetn. Obe 3agaun CnNMBaKOTCS B €ANHYH KOMMITEKCHYHO
npobnemy, OT peLleHnsi KOTOPOM 3aBUCUT IPPEKTUBHOCTb MHpOpMaTU3aLUM 0Opas3oBaHus.
®DYHKUMOHUPOBAHME CETU C HanonHeHHbIMKM ObpasoBaTeribHbIMU pecypcaMn SBASETCA He
TONBbKO OCHOBHbLIM YCnoBueM obecneveHns eguHoro obpasoBaTenbHO-MHEGOPMALMOHHOIO
NPOCTPaAHCTBA, HO M NnokasaTenem ypoBHSA pasBuUTUA nHpopmatTnsaumm obpasoBaHus.

Llernb: pa3paboTka cofepxaTtenbHOro HanofHeHUss CeTU N aganTaumsi ee B YCroBusaX
noaTanHoro pa3suTna nHopmaTmsaumm obpasoBaHums.

3adayu:

1. Pa3paboTka n agantaunsa cucTeMbl 3N1EKTPOHHOIO OKYMeHToobopoTa.

2. PaspaboTtka n (Mnn) agantauus nokanbHbix 6a3 gaHHbIX 4ns MHGOPMaLMOHHOIO
obecneyeHnss  npodeccMoHanbHOM  AEeATEeNbHOCTM  CneunanucTtoB  (pykoBoguTenewn,
negaroros, paboOTHUKOB CNY>XO CONPOBOXAEHUS).

3. dopmupoBaHne obpasoBaTenbHbIX M WMH(OPMAUMOHHBIX  PecypcoB  Anis
obecneyeHunsa obpasoBaTernibHOro npouecca (0by4eHus, BOCNUTaHUA N pasBuUTUS).

4. PaspaboTka u peanusauusi komnnekca ycnyr obpasoBaTenbHO-UHPOPMALMOHHON
ceTun.

MexaHu3mebl peanusayuu:
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[MpoekTnupoBaHme n peanu3aumsa rnobanbHbiXx 6a3 AaHHbIX, CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa - npeporatmBa ropOACKOro YPOBHS, Tak Kak 3TO TpebyeT HopMaTUBHO-
npaBoBoro obecnevyeHns n eguHoOo6pa3HON CTPYKTYpbl BO BCEX panoHax ropoaa. Mo atomy
HanpaBsIieH1Io akTyarnbHOW 3aa4ven aBnseTcs NoArotToBka AaHHbIX HA MarHUTHBIX HOCUTENSAX
(B 9anekTpoHHOM BuAe) B hopmate, NpUrogqHoM Ansd MHTerpaumm B ropoackyto CUCTEMY.

B uensx coxpaHeHuss eguHoro obpasoBaTenbHOro NpPOCTpaHCTBa BHYTpW ropoda —
BbIOOP CTPYKTYpbl NMOKanbHbIX 6a3 AaHHbIX JOMKeH OblTb NpeporaTMBom ropoacKoro YpoBHS.

CospgaHne n HanonHeHne 6a3 AaHHbIX Nefarorn4eckoro onbiTa.

[nsa obecneveHns y4ebHO-BOCNNTATENBHOMO NpoLecca A0MKHbI 6bITb CHHOPMUPOBaAHDI
obpasoBaTtesnbHble pPecypchbl, KOTOpble MOryT ObiTb peanu3oBaHbl B Buae obpasoBaTenbHOro
noptana un (unu) Web-canta. Takoe pelleHne npeanonaraet co3gaHwe AOBYXYPOBHEBOW
CTPYKTYpbl - Web-canT co cChifikon Ha obpasoBaTesibHbIN NopTan, KoTopbl ByaeT AOCTyNeH
nonb3oBaTenam MHTepHeT Yyepes canT.

BaxHon, HO 6onee nNOHATHOM W NPOCTON 3adaden, sBRseTcAa paspaboTka U
peanusauusa komnnekca ycnyr obpasoBaTtenbHO-MHPOPMALMOHHON CETH:

1. uctaHunoHHoe obpasoBaHue.

2. Cnucrtema ceTeBbIX KOHKYPCOB, KOH(bepeHumMi, onuMmnuag

3. OnekTpoHHas noyTa.

4. PeTpOoCneKkTUBHbIN NOUCK MHGOpMaLMK MO 3anpocam.

5. MNMpoyne nHpopmMaunoHHbIE YCIyrH.

6. Oxxmgaemble pesynbTaThl.

CospgaHa obpasoBaTtenbHO-MHOpPMaLUMOHHasas ceTb, obecneudmBarollas BbIXO4 B
NHTepHeT.

OpraHunszoBaHa cuctema obecneyeHusi BHYTPULLKOSNIbHOMO (BO3MOXHO TOpPOACKOro)
NHOPMALMOHHOrO OBMeHa: SMeKTPOHHasA MoyTa, [OOCKM OOBbABNEHWMW, OUCTAHLMOHHOE
obyyeHune, OUCTaHUMOHHbIE UTPbl, KOHKYPChl, ONIMMMIMaabl.

bynet cdopmupoBaHa wuHGOpMauuoHHas cnyxba, kotopass Oyget onpenensitb
cTpaTernio passutnsa nHdpopmaTnsaumm obpasoBaHus, a MO €e HanniMe UNn OTCYTCTBUIO
MOXHO cyauTb 06 ypoBHE MHpopMaTM3aumnm obpaszoBaHmS.

MoOXHO oOXmaaTb, YTO NPON3ONOYT KAYEeCTBEHHble WM3MEHEHWUSI B WCMONb30BaHUK
cpeacte VKT no pasHbiM HanpaeneHusiM, Tak KakKk WMMEHHO CcOo3aHue W pas3BuTUe
MHOPMALMNOHHOM CNYXbbl NO3BONUT ocylecTBuUTb UHTerpaumo VKT B obpasoBaHune He Ha
crnoBax, a Ha gene.

Pacwunputca npegctaBneHne O CNekTpe MHAOPMAaUMOHHBLIX YCAyr, BO3HUKHET
noTpebHOCTb B MCMNOMb30BaHUM ayauo-BMOEO MaTepuarnoB, KOMMbIOTEPHbLIX Mporpamm,
rnobanbHom cetTn NHTepHeT.

byoner cdopmmpoBaH n  BocTpeboBaH chnekTp ycnyr obGpasoBaTenbHO-
MHoOpMaUNoHHOM ceTn, obecrneyeH cBOBOAHLIN OOCTYN K MHGOPMaUUM BCEM YyYaCTHUKaM
obpasoBaTenbHOro npouecca.

MosBuTCA  noTpebHOCTb B MCMNONb30BaHUM  pecypcoB  obpasoBaTeribHO-
MHOPMaLUMNOHHONM ceTn n rnobanbHon ceTn MHTEPHET, a Takke CO34aHNUN CBOMX PECYPCOB.

ByayT cosgaHbl ycnoBust Anga couumanbHOW agantauun negaroros B MHOOPMaLMOHHOM
MUpe, B MUPE KOMMbIOTEPHON TEXHUKN N TENEKOMMYHUKaLUA.

Pacwuputca cnektp BO3MOXHOCTEM AnsA 00y4yeHus, MOBbIWEHMSA KBanvdukauum,
yCOBEpPLUEHCTBOBAHWS 3HAHUIN NeJaroros.

Yyawmeca cmoryT npuobpeTtatb npennpodeccuoHanbHble  HaBblKM,  aKTUBHO
ocBamBatb cpeactea WKT, npoBoguTb wuccnegoBaHWsa, CaMOCTOATENbHO oOby4daTbes
addpeKTMBHBIM Npuemam paboTbl ¢ MHOPMaUVEN Ha NPaKTUKE.

2. WugopmamusupoeaHHble paboyue mMecma opz2aHulamopoe y4eb6Ho-
eocrnumamesibHO20 rnpouyecca obpazoeamesibHO20 y4Ypexx0eHusi

AHanun3 nokasbiBaeT, YTO B OTE€YECTBEHHOM W 3apybexHOW npakTuke NporpamMmHoO-
annapaTtHasi peanusauusi BbILLIEONUCaHHbIX npoueccoB obecnednBanacb (B OCHOBHOM B
nocrnegHve aBa Oecatunetvs) yHKUNOHMPOBaHMEM MHAPOPMATU3NPOBAHHBLIX paboumx mecTt
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(MPM), npegHasHa4yeHHbIX ANSA OpraHM3aTopoB y4ebHO-BOCMUTATENBHOrO npouecca (npwm
YyCNOBMM  OCHalLleHusi aBTOMaTU3NPOBaAHHOrO paboyero wmecta (APM) coTpygHuka
obpas3oBaTenbHOro  yuypexgeHuss BCEM  Heobxoaum  nMporpaMMHo-annapaTHbIM - U
MHOPMaLMOHHBLIM 0becrneyeHnemM Ha 6ase COBPEMEHHbIX KOMMbIOTEPHbIX NIIAaTOopMm).

MpuvBegemM  nNpuMepHbIM  coCTaB  MHGOPMATM3MPOBaAHHbIX  paboumx  MecT
opraHmsaTtopoB Yy4dyebHo-BOCNMTATENbBHOMO Mpouecca yyebHoro 3aBefeHus (CUCTEMBI
y4yebHbIX 3aBefeHun). Mpu aTom nog MHOpMaTM3nMpoBaHHbIM paboymm mectom (MPM) -
Oyaem noHWMMaTb KOMMMEKT MporpaMMHO-MEeTOANYECKOr0 U HOPMAaTUBHO-UHCTPYKTUBHOMO
obecneyeHnANHMOOPMALMOHHOIO  B3aMMOAEWUCTBUSE  COTPYAHMKOB  OoBpasoBaTeslbHOro
yypexaeHus ¢ konneramm no obpasoBaTenbHOMY NpoLeccy.

NHdopmaTtumamposaHHoe paboyee mecto ampektopa (MPM-[);

MHpopmaTmsmpoBaHHoe paboyee MeCTO opraHuM3atopa MEeTOAMYEeCcKOMm U yy4ebHo-
BocnuTatenbHon pabotsl (MPM-M);

NHdpopmaTmsmpoBaHHoe pabodee mecTo yuntens-npeameTtHuka (MPM-Y);

NHdopmaTtmampoBaHHoe paboyee mecTo 3aBeaytowero budnmortekon (MPM-B).

MHpopmaTmsmpoBaHHoe paboyee MecTo pykoBoauTenst 06nacTHbIX (PanoHHbIX)
opraHoB HapogHoro obpasoBaHusa (MIPM-P).

MpuBegem NPUMEpPHBbIA COCTaB HEKOTOPbIX MH(OPMAaTM3MPOBAHHBLIX paboymx MecT
OopraHn3aTopoB y4ebHO-BOCNUTATENBHOIO NpoLecca.

UHpopmamu3suposaHHoe paboyee Mecmo Oupekmopa y4ebHo20 3asedeHust
cpedHezo yposHsi obpasosaHusi (MPM-/):

ONEKTPOHHbIN KOHCYIbTaHT-CNPaBOYHNK.

OnekTpoHHas pabo4vas TeTpagb AupeKkTopa.

basa pgaHHbIX Hay4yHO-MeJarorMyeckux MatepuanoB opraHusdaTopa  y4ebHo-
BOCMMUTATESNBbHOIo NpoLecca

OnEeKTPOHHbIN apxuB (aocke) - 6a3a gaHHbIX N0 MHpOPMaLUK OTAEeNa Kagpos.

BaHk TMNoBbIX NPOBNEMHbIX CUTYaUni N OeNOBbIX UMP.

Basa gaHHbIX MHHOPMALMOHHO-METOANYECKMX MaTEPUAros.

OnEeKTPOHHbIN KnaccHbIN XypHan (6a3a gaHHbIX).

OneKTpoHHOE pacnucaHne 3aHATUN.

NHgpopmamusupogaHHoe paboyee mecmo opeaaHulamopa Memoodudyeckol pabomsbi,
y4yebHo-eocrniumamernsHol pabomel, uHghopmamu3ayuu y4ebHo20 3agedeHusi cpedHez20
yposHsi obpasosaHusi (MPM-M):

ONEeKTPOHHLIN KOHCYNbTaHT - CNPaBOYHUK

OnekTpoHHass paboyas TeTpagb oOpraHusaTopa MeToaudeckon, y4ebHo -
BOCNUTaTENbHOM paboThl.

UHopmauuoHHO-ouckoeasi cucmema Hay4YHO-riedazo2udeckux mamepuarnos Ons
memoducma

basza paHHbIX WH(OPMALMOHHO-METOOUYECKUX, WHCTPYKTUBHBIX W HOPMAaTMBHbIX
AOKYMEHTOB M MaTepuarnosB

OnEeKTPOHHbIN KNnaccHbIN XypHan (6a3a gaHHbIX)

BaHk npo6neMHo-TeMaTUyYeCKnx KOHCNEKTOB

BaHk yuyebHbIX nporpamm rno npegmeTy

BaHk MHOPMaLMOHHO-KOMMYHMKALMOHHbIX NPeaMETHbIX cpes

baHK MMUTaUMOHHBIX MoZeNnen nNo npeamMmeTy

NHpopmaTmsmpoBaHHoe paboyee mecTo yuutens-npeametHuka (MPM-Y):

ABTOMaTU3MPOBAHHbIA KOHCYNbTaHT-CMPaBOYHUK.

OnekTpoHHasi paboyas TeTpagb yunTens.

UHopmauuoHHO-rouckoeas cucmema y4ebHO-Memodudyeckux Mamepuarnos Ons
yqumerns-rnpedMemHuka.

ONEeKTPOHHbIN KNaccHbIN XypHan (6asa gaHHbIX).

BaHk npo6neMHo-TeMaTMYeCKnX KOHCNEKTOB.

BaHk yuyebHbIX nporpamm no npegmery.
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BaHk yuebHO-NpeameTHON cpeabl.

BaHk uMuTaumoHHbIX Mogernen no yd4ebHomy npegmery.

UHgpopmamu3suposaHHoe pabodyee mecmo pykosodumerss bubnuomekol y4yebHo20
3aee0eHusi cpedHez0 yposHs obpasoeaHusi (MPM-b):

ONEKTPOHHBIN KOHCYNbTaHT-CNPaBOYHNK.

OnekTpoHHast paboyas TeTpagb pykoBoauTens GubnmoTekon.

Basa gaHHbIx Gubnuorpanyeckmx NICTOYHMKOB, B TOM YMCIEe NOMHOTEKCTOBAS.

BBegeHvne nHgopmauumn B nepedncrieHHble 6asax gaHHbIX 06bIMHO OCyLLecTBNAeTCA
CpeAcTBaMn BCTPOEHHOrO TEKCTOBOro pepaktopa. MHdopmauma 6a3 aaHHbIX XpaHUTCS B
dannax. Bbibopka HeobXxoAMMbIX [OaHHbIX OCYLLECTBNSIETCS C MNOMOLLbK MHTepdelica,
KOTOPbIN OPWEHTUPOBaAH Ha HEenoaroToBreHHOro nonb3oBatend. BeiBog wHdopmaumm
NPON3BOAMTCA Ha 3KPaH UM Ha NPUHTEP; BO3MOXHO B (hann ansa nocneayrouwen obpaboTtku.
NHdopmaumoHHOe  B3aMMOOENCTBME  MeXAy NOonb3oBaTensaMu  CUCTEMbI,  BKIHOYas
nonb3oBaTesie BHELWHUX OpraHM3aunn n poguTernen y4eHUKoB, ocyllecTBnsieTcss Ha Gase
noKanbHbIX U rnobanbHbIX ceTen B MHPOPMaLMOHHOM ceTEBOW cpeabl y4ebHOro 3aBeeHus.

B page cnyyaeB peanusyetca MPM ydeHuka, Bkrtovarowee «noptgosimoy, KoTopoe B
HacTosillee BpeMsi npuobpeTaeT Bce OONbLUYD 3HAYMMOCTb Kak Ansi obyvyaemoro un ero
poauTenen, Tak n anga oby4vatoLero.

O6beanHeHne BbllenepeymcrieHHbIX 6a3 gaHHbIX, coctaBnaowmx MPM, B ceMenctso
6a3 gaHHbIX, paboTa C KOTOPbIMU MOXET NMPOU3BOAUTLCA NPU Nepexoae N3 OAHOM B APYryHo C
COXpaHEeHMEM BO3MOXHOCTEN U YCNOBUA (PYHKUMOHUPOBAHUA KaxKaow, npu obecneveHun
obmeHa NHpopmaumen Mexay 6asamu AaHHbIX, nossonseT cosgaBsaTb
MHpopmaTn3NpoBaHHble pabodne mMecTa npenogaBaTensi, opraHmM3aTopa MeTOANYECKON U
yyebHo-BoCnMTaTeNbHON paboThl, ANPEKTOPA, 3aBeayoLero 6ubnnoTekon.

MpeactaBMM CXeMaTUYHO CTPYKTYPY WHM(OPMAaLMOHHOIO B3aUMOLEWCTBUS MEXay
opraHusaTopamun y4yebHO-BOCNUTATENBHOMO npouecca, coTpyaHnkamn YuyebHoro 3aBefeHus
cpeaHero ypoBHSA 06pa3oBaHUsA Kak BHYTPEHHIOK (hOPMY OpraHu3auun UH(OpPMauNoOHHOIO
B3aMMOOENCTBUA, BbICTYNaKLLY Kak €4MHCTBO YCTOMYMBBLIX B3aMMOCBS3EN Mexay ee
anemeHTamu (oTaerbHble Y4aCTHUKM MHAPOPMALMOHHOIO B3aMMOOEeNCTBNS).

Basbl gaHHbIX, kKak NpaBusio, o6nagaT crnegywmMmm BO3MOXHOCTAMMN:

e OCyLLIECTBNEHNE onepaumi no cbopy, aHanuady, XpaHeHuto, BblIOOpKe M BbIBOAY
nHdopmMauum (TekCT, rpaduka, 3ByK, BUAeOUnNbMm);

eBBEJEHME TEKCTOBOM WHGOpMaLMM CpeacTBamuM  BCTPOEHHOIO  TEKCTOBOrO
pefakropa;

e XpaHeHMe TEKCTOBOW MHopMaLMM B dpaisiax ¢ BO3MOXHbIM JOCTYNOM K KaXaomy B
no6on pabounin MOMEHT;

e OCyLLECTBNEHNE BbIOOPKM HEOBXOAUMBIX AaHHbBIX C MOMOLLLI MHTEpPdEeNnca, KOTopbIn
OpPVEHTUPOBAH Ha HENOArOTOBMNEHHOrO NOb30BaTENS;

e OCyLLIECTBNEHNE BbIBOAA MHAOPMaLMM Ha 3KpaH UNU Ha NPUHTEp (B TOM 4uchne - B
BblOpaHHbLIN Nonsb3oBaTenemM dann aAnga ero nocnegyrowen obpaboTkun);

e OCyLLEeCTBMNEHNE cTaTtucTudeckom obpaboTtkm cobpaHHOM  UHGopMauumn (0
NPOABWXXEHUN B YY4EHUN OTAENBbHOIO yyallerocs, rpynnbl, KONneKkTusa);

eco3daHne rpadukoB W guarpaMM Ha OCHOBE aBToMaTtu3auuuM npoueccoB
npounaseneHHon 06paboTkn Nony4eHHON MHdopMauum (NonyYeHne OT4ETOB);

e OCYLLIECTBNEHNE NPOrHO3MPOBAHUA U (POPMYNMPOBAHUS PEKOMEHAALNNA YHEHNKY UMK
YYMTESHO HA OCHOBE BbISIBNIEHHbIX TEHAEHLNNA;

e 0becneyeHne OCHOBHbLIX PEXMMOB WH(OPMALNOHHOIO B3aMMOLEWCTBMS Ha ©Oase
CPeACTB  TENEeKOMMYHMKAUUM Npu  UCNONb30BaHUA NOKanbHbIX M pacnpegeneHHbiX
MHJOPMAaLNOHHBIX CeTeu;

e POHOMPOBAHNE, XPaHEHWE W WCMONb30BaHWE NPOrpaMMHbIX CPeacTB Yy4ebHOro
Ha3Ha4YeHus.

Mpn 3TOM ANA  (PYHKUMOHMPOBAHUS UH(POPMATUINPOBAHHbLIX pabounmx MecT
npenogaeaTens, opraHu3aTopa MeToanyeckom WU yy4ebHo-BOCMMTaTENbHOW pPaboThl,
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AVpeEKTopa, 3aBeaylowero 6ubnmoTekon, LWKOMbHOr0 MEAULMHCKOrO paboTHMKA, LUKOSIbHOMO
ncuxorora peanuayTca crieyoLlmne ycrnoBus:

o6beanHeHne BbllenepevmcrnenHblx 6a3 gaHHbIX B ceMencTBo 6a3 aaHHbIX, paboTta ¢
KOTOpPbIMU NPON3BOAUTCH NPWU Nepexoie U3 O4HOW B APYryt C COXpPaHEHMEM BO3MOXHOCTEN
N YCNoBUN OYHKLUNOHUPOBAHUSA KaXKaoW;

BbIMNONHEHNe paboTbl ¢ 6a3amMu AaHHbIX Npou3BoaMTCSA Npu obecrneyeHun obmeHa
MHopMaUnen Mexay HUMU;

obecneveHne obmeHa uHpopmaumen mexgy 6asamm JaHHbIX OCYLLECTBNSAETCS C
MHpopMaTU3NPOBaHHbIX paboymx MecCT npenogaBaTend, opraHusatopa MeTOAMYECKON W
yyebHo-BOCNMTaTENBHON paboThl, OMPEKTOpa, 3aBeaylwero OuMbnMoTekon, LIKOSIbHOMo
MeaMUMHCKOro paboTHUKA, LLUKOSIbHOrO ncmxonora.

B kauecTBe npumepa 13 nctopuu Bonpoca npeacrasuMMm onvcaHne coctasa (Havbonee
nonynspHoro B 1980-1990-x rogax NpoOLOro Beka) OCHOBHbLIX KOMMIEKTOB MpOrpamMMHoO-
MeToamyeckoro obecnevyeHms MHPOPMaLNOHHOIO B3aUMOAENCTBUS OpraHn3aTopoB y4ebHo-
BOCMUTATENbHOrO  npouecca o0b6pa3oBaTeNbHONO  YYPEXOEHUs  CpedHero  ypoBHSA
obpasoBaHu4.

.  Komnnekt nporpammHo-meTogudeckoro obecneyeHnsi  UMH(OPMaLNOHHOTO
B3aMMOOENCTBNA OMpeKTopa Y4ebHOro 3aBedeHust CpedHero ypoBHS obOpasoBaHus C
konneramu no obpasoBaTenbHOMY npoueccy - WMHdopmaTusnposaHHoe pabovee MecTo
anpekTopa (MPM-[1):

ABTOMAaTU3MPOBAHHbBIV KOHCYNbTaHT-CNPaBOYHUK.

OnekTpoHHas paboyvas TeTpagb AMpeKTopa.

Basa gaHHbix «OpraHnsaTop y4ebHO-BOCNUTATENBHOIO NpoLecca.

OnEeKTPOHHbIN apxuB (aocke) - 6a3a gaHHbIX «OTAEN KagpoBy.

BaHk TMNoBbIX NPOBNEMHbIX CUTYauni 1 AENOBbIX UMP.

Bbasa gaHHbIX MHHOPMaLMOHHO-METOANYECKUX MaTepmanoB «MeToaucT».

OneKTPOHHbIN XypHan-6a3a gaHHbIX «LLkona-knaccy.

Bbixog Ha nokanbHble 1 rnobanbHble MHPOPMALMOHHbBIE CETMW.

[I.  Komnnekt nporpaMmHO-MeToaudeckoro obecneyeHnss UHAOPMALNOHHOIO
B3aMMOAENCTBUS OpraHu3aTopa MeTogumyeckon U yyebHo-BocnuTaTeNbHOW  paboThl
y4yebHOro 3aBedeHust cpegHero ypoBHs obpa3oBaHus C konneramm no obpasoBaTeribHOMY
npoueccy - MHgdopmaTtmsmpoBaHHoe pabovee MeCTO opraHu3aTopa MeTogmyeckon paboTbl B
obnactn npenogasaHusa onpeneneHHoro yyedbHoro npegmeta (MPM-M):

ABTOMAaTU3MPOBAHHbIV KOHCYNbTaHT-CNPaBOYHUK.

OnekTpoHHass pabodasa TeTpagb oOpraHuM3atopa  MeToaudeckom M ydebHo-
BOCNUTaTENbHOM paboThl.

NHTennekTyanbHbIi pob6oT-METOANCT.

Basa gaHHbIX MTHHOPMAaLMOHHO-METOANYECKUX MaTepmanoB «MeTogucT».

OneKTPOHHbIN XypHan-6a3a gaHHbIx «LLkona-knaccy.

BaHk npo6neMHo-TeMaTMyYeCcKnX KOHCNEKTOB.

BaHk y4yebHbIX nporpamm no npegmeTy.

baHk y4ebHo-nNpegMeTHON cpeabl.

BaHK MMUTaUNOHHBIX Mogenen No npeameTy.

Bbixog Ha nokanbHble 1 rnobanbHble MHPOPMALMOHHBLIE CETMU.

[ll.  Komnnekt nporpaMmHO-meToau4eckoro obecnedeHnss UHGOPMaLNOHHOTO
B3aMMOOENCTBUA  yuntensa-npegMeTHMka y4ebHOro  3aBefdeHuss  CpedHero  ypoBHSA
obpasoBaHunsa C konneramu no obpasoBaTenbHOMY mnpoueccy - WMHgopmaTusnpoBaHHoe
paboyee mecTo yuntenda-npeameTtHuka (MPM-Y):

ABTOMaTM3MPOBAHHBIA KOHCYIbTaHT-CMPaBOYHUK.

OnekTpoHHasi paboyas TeTpagb yunTens.

NHTennekTyanbHbI pobOT-METOANCT.

ONeKTPOHHbBIN XXypHan-6a3a AaHHbIX «lLkona-knaccy.

BaHk npo6rneMHo-TeMaTnyYeCcKnx KOHCNEKTOB.
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BaHk yuyebHbIX nporpamm no npegmery.

baHk y4ebHo-nNpegMeTHON cpeabl.

BaHK MUTaUMOHHBIX MOgenen No NnpegmeTy.

BbIxog Ha nokanbHble U rnobanbHble MHPOPMALMOHHbBIE CETU.

BaHk CD-ROM y4yebHOro HazHa4yeHus Mo KOHKPETHOMY y4eBHOMY npeameTy.

IV. Komnnekt nporpaMMmHO-MeToaudeckoro obecrneyeHnss MHGOPMaLNOHHOIO
B3aMmogencTena 3asefyowiero 6mbnuotekon yy4ebHOro 3aBefeHUs CpefHero YpOBHS
obpasoBaHuns C komnneramm Mo obpasoBaTerlbHOMY Mpoueccy - WHGOpMaTU3NPOBaHHOE
paboyee mecTo 3aBeaytoLLero 6Gubnunotekon (MPM-B):

ABTOMaTU3NPOBAHHbIA KOHCYSIbTaHT-CNPaBOYHUK.

OnekTpoHHas pabo4yas TeTpagb pyKoBOAUTENS.

basa gaHHbIx «bubnnodadusny.

Bbixog Ha nokanbHble 1 rnobanbHble MHPOPMALMOHHbBIE CETMW.

BaHk CD-ROM y4ebHOro HazHa4yeHwus.

V. Komnnekt npodamMHO-MeToaMyeckoro obecneyeHnsa  UH(OPMaLNOHHOTO
B3aMMOAENCTBUSA pyKoBoAUTENS 06MaCTHbIX (PanoHHbIX) OpraHoB HApo4HOro obpasoBaHus C
konneramu no obpasoBaTenbHOMY npoueccy - WMHpopmaTusnposaHHoe pabovee MecTo
pyKOBOAMTENS permoHanbHoro (o6nacTtHoro, panoHHoro) opraHoBs obpasosaHus (MPM-P):

ABTOMAaTM3MPOBAHHbBIV KOHCYNbTaHT-CNPaBOYHUK.

OnekTpoHHas paboyvasa TeTpagp.

Basa gaHHbix «OpraHunsaTop y4ebHO-BOCNUTATENBHOIO NpoLecca.

OnEeKTPOHHbIN apxuB (aocke) - 6a3a gaHHbIX «OTAEN KagpoBy.

BaHk TMNoBbIX NPOBNEMHbIX CUTYauni 1 AENOBbIX UMP.

Bbasa gaHHbIX MHPOPMaLMOHHO-METOANYECKUX MaTepmanoB «MeTogucT».

Bbixoa Ha nokanbHble 1 rnobanbHble MHPOPMaLMOHHBLIE CETMU.

ABTOMaTM3MpOBaHHAA cuctema MHEPOPMaUMOHHO-MeToamnYeckoro obecneyeHus
y4yebHO-BOCMNMTATENBHOIO npoLecca U OpraHU3auuoHHOro yrnpasrieHus obpasoBaTersibHbIM
yypexageHmem

Bonee nosgHeun peanusaunen naen aBTomMarTusaymu ynpaBrieH4YeCcKomn
AEeATENbHOCTbI0  0Opa3oBaTeNbHOIO  yypexaeHus (agekBaTHO  BbISIBMIEHHbIM  Bbille
npyHUMNaMm) 4€BRsieTCS aBTOMAaTU3MPOBaHHAA cuctema MHEPOPMaUMOHHO-METOANYECKOrO
obecneyeHnss y4ebHo-BOCNUTATENBHOrO Mnpouecca U OpraHn3auMoOHHOrO YyMnpaBfeHUs Ha
ocHoBe CYB[l n cpeacts TenekoMMyHMKauuin. HasHayeHMem Takmx CUCTEM B MPOLLSIOM
pgecatTuneTMn, na WM B HacTosWee Bpems, sBnsnacb aBToMaTu3auus npoLeccoB
NHOPMaLNOHHO-METOANYECKOTO obecneyeHus, cepBuUcCHoOe NMHopMaLNOHHOE
obcnyxusaHne 1M MHMOpMaUMOHHOE B3anmmogencTeme (Ha Gase nokanbHbIX U rrnobanbHomn
ceTen) pabOTHMKOB pasnu4HbIX noapasgeneHnin obpasoBaTenbHOr0 y4ypexneHmst (CUCTeMbl
obpasoBaTenbHbIX YYPEXOAEHUN), a TaKkKe MNPOoLEeCCOB OpraHU3auMOHHOrO yrnpaBneHus wu
BeAeHWs 4enonpom3BoACTBa HENOArOTOBMEHHBIM MOMb30BaTENEM.

CosgaHue Takon cuctembl Npegnonaraet:

eOnpefeneHne HasHa4yeHus, CTPYKTypbl W  yCNOBMM  B3aMMOOENCTBUSA ee
nonb3oBaTerien, BbISIBIEHWE YCIIOBUA  CTPYKTYPHOW, MPOrpaMMHON U TEXHUYECKOW
COBMECTMMOCTHU ee noacuctemMm Ha ocHoe CYB[] n cpeacTts TenieKOMMYHUKaLNIA;

epeanu3aumss TpeboBaHMM K NPOrpaMMHOMY W TexHuM4YeckoMy obecnevyeHuro
CUCTEMBI.

Monb3oBaTensasmMn  TakoM  aBTOMATU3MPOBAHHOW  CUCTEMbl  MHEOPMALMOHHO-
meTogmyeckoro obecneyeHus y4ebHO-BOCNUTATENBHOrO npouecca M OpraHU3aunoHHOro
ynpaBneHus obpasoBaTtesfibHbIM yupexaeHnem ocHose CYB/[ u cpencTtB TeNeKOMMYHUKaLUI
ABNAOTCA  COTPYAHWKM  yuypexaeHuhn wn  opraHmsaumi  cdepbl  obpasoBaHus,
3aMHTepecoBaHHble B aBTOMaTM3auMM MNPOLECCOB BedeHuUst [OenonpousBoAcTBa MU
NHOPMaLMNOHHO-MeToaANYecKoro obecneyeHns (oblieobpasoBaTtenbHbIE LWKOMbI, CpeaHue
crneumanbHble yvyeOHble 3aBefeHusi, LieHTpanbHble U pernoHanbHble OpraHbl ynpaBreHus
obpas3oBaHMeM, HayyHble W MeToauveckMe ydpexaeHus cdepbl  0bpasoBaHus).
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O6o06wwasn, cneagyeT OCTAHOBUTBCS Ha OMUCAHUW MO3UTMBHBIX BO3MOXHOCTEN MNOAOOHbLIX
BblLLENPMBEAEHHON  aBTOMaTU3UPOBAHHOW  CUCTEMbl  MHGOPMAaLMOHHO-METOANYECKOrO
obecneyeHnsa y4yebHO-BOCMUTATENBHOrO Mpouecca W OpPraHU3auUoOHHOrO  yrNpaBreHuUs
obpasoBaTenbHbIM yupexaeHnem. Takoro Tuna cuctema no3sonaeT obecneymnTnb:

e aBTOMaTU3aUMIO NPOLECCOB WHAOPMALMOHHO-MeToOMYEeCKOro obecneyeHus, 4To
noMoraeT y4YnTento-mMeToaucTy He TONbKO CIKOHOMUTb BPEMS Ha MOLTOTOBKY K YPOKY, HO U B
ropasgo 6Gonbwem obbeme ob6bpabaTbiBaTb y4ebHO-mMeTOAMYeckMe martepuanbl  Angd
co3gaHus Havbonee oONTUManbHOrO BapuaHTa Mo4ayn WM UCNOSb30BaHMA Ha ypoke
aBTOPCKMX METOAMK, BKMNOYAKOLWMX MNOMUMO TpPagULMOHHBIX METOAOB M Cpeacts M
nporpaMmMmHble cpeacTBa (CMCTEMbI) y4eOHOro Ha3HaYeHs;

e aBTOMaTU3aLMIO npoueccoB cbopa, NonosiHeHusi, obpaboTku, NPOAYLMPOBaHMS,
TUPaXMPOBaHUA MHGAOPMAUMM O JIMYHbIX OOCTMXKEHMAX obyy4yaemoro, [Onsi CO34aHus
Hanbonee onTMManbLHOro BapuaHTa camonpeacTaBfeHns MHANBMAA B LENsX ero passutus,
CaMOCOBEpPLUEHCTBOBAHMST W camopeanu3aumm B Oyaywen  XusHeaeaTenbHOCTU
(peanusaumsi, B OCHOBHOM, B BUAE «MOPTAOSNO»);

e aBTOMaTU3aLMIO NpoueccoB 06paboTkm MHGopmaumm 06 ycneBaemMoCcTU YYEHUKOB,
nonyyeHve (Ha TBEpAOW KOMUW, BbLIBOA Ha 3KpaH) onepaTtMBHOWM WHGOpMauun B
pasHoobpa3Hon oopmMe O COCTOSIHMM YCneBaeMOCTU (B TEKCTOBOM BuAe, B BuAe rpaduka,
AnarpaMmmbl YCNeBaeMOCTW OTAENbHOIO YY4eHUKa, rpynnbl, Knacca), 0 NpoaBMKEHUN B yHEHUM
(B npoueHTax unu B nobbiX abCONMOTHBIX UM OTHOCUTESNbHLIX eANHULAX, KO3IdhdULMEHTAX)
C  BO3MOXHOCTbIO  MH(OPMMPOBAHUSA  KakK  BbILWECTOSAWMX OpPraHoB  ynpaBneHus
obpasoBaHneM, coumanbHbIX CAYX0, Tak U poauTenen y4eHnKos;

e aBTOMaTU3aUMIO npoueccoB 06paboTkn M NornyvyeHUs UHgopmauun nNo KagpoBoMy
COCTaBy, 4YTO MO3BOMSAET pyKoBOAMTENSAM 06pas3oBaTeNibHOrO Yy4ypexaeHus onepaTtuBHO
MCNONb30BaTb CBEOEHUA O KBanuMdUuKauuW, aHKETHbIX AaHHbIX, O MpPodEeCcCUOHanIbHOM
YPOBHE U Harpy3ke yumtenen, MeTogucToB, KNnacCHbIX pykoBoguTenemn, nabopaHToB u Opyrux
paboTHMKOB Onsi  ONTUMM3auMM  npouecca agMUHUCTPATMBHOIO  PyKOBOACTBA U
nNaHNpoBaHus;

e aBTOMaTU3aLMIO MNPOLECCOB OpraHM3aLMOHHOIO ynpaBfeHusd, 4YTo MNo3BONseT
opraHusaTtopam y4ebHO-BOCNUTaATENBHOrO NO onpeaeneHHon (ONTUManbHON C TOYKN 3pEeHUs
KOHKPETHOro nonb3oBaTtens) CTPYKType BeCcTU Oeronpou3BOACTBO y4ebHOro 3aBefeHwus,
onepaTMBHO MpPOBOAUTL  MHGOPMUPOBAHWE, PACCbINIKY  MHCTPYKTUBHO-METOANYECKNX
maTtepuanoB, cbop, o06paboTky W XpaHeHue uHdpopmMaumm o pesynbTaTax yyebHoro
npovecca;

e aBTOMaTU3aUMN BeAEHUs [enonpovM3BOACTBa, WH(OPMaLMOHHO-METOANYECKOro
obecnevyeHnss n ynpaeneHust y4yebHO-BOCAMTATENbHbIM MNPOLLECCOM, 4TO crnocobcTByeT
noagep>KaHuio 3agaHHoOM cTeneHn koMmdopTa Npu OCYLLECTBNEHUN OEATENbHOCTU YYnTeNEM,
METOAMCTOM, KNacCHbIM pyKOBOAMTENEM, AUPEKTOpoM, 6ubnuoTekapem w  gpyrumu
COTPYAHNKaMW.

PaccmaTtpuBass B acnektax peTpoCnekTUBbl U, B KakKOM-TO Mepe, COBPEMEHHOro
COCTOSIHMA BOMpoca aBToMaTU3auunM W ynpaBfeHWUst TEXHOSOMMYECKMMKM npoueccamn B
obpasoBaHun, B 3akniodeHve cnegyet AobaBuTb, YTO YNOPSAOYEHWE W NpuBedeHVE B
CMCTEMY MO OnpedeneHHon CTpykType (KoTopasi MOXET BapbMpoBaTbCA MO4 HyXAbl
KOHKPETHOro Monb3oBaTend) COCTOAHUS WH(OPMAaLMOHHO-MeToau4eckoro obecneyeHns wm
OpraHn3aunoHHOro yrnpaBrieHusi, BO-NepBbiX, 4EMOHCTPUPYET BO3MOXHOCTb OCYLLECTBEHMS
NOAOEPXKKN 3aJaHHOW CTeneHu KomdopTa AedTenbHocTM paboTHuka obpasoBaTesibHOro
yUYpeXxaeHus nNpu pelueHnm nm npodeccrmoHarnbHbIX OpraHM3aumMoHHO-METOAMYECKMX 3aaad,
a Takke BedeHuMs  Oenonpou3BOACTBA,  BO-BTOPbIX, peanu3yeT  BO3MOXHOCTU
NHPOPMALMOHHBIX U KOMMYHUKaLMOHHbLIX TEXHOMOIMMIA B CBOEW NOBCeAHEBHON paboTe U, B-
TpeTbux, opMupyeT MHEPOPMALMOHHYIO KyNbTypy MOMb30BaTENsl -BaXKHbI KOMMOHEHT
KynbTypbl YnieHa COBpeMEHHOro obLecTBa atana nHopmaTusauum.

lMepcnekmuebl  pazsumusi ~ asmomMamu3ayuu  [poyeccos  yrnpasrieH4Yeckoul
OesimernibHOCMU 8 06pa3osamesibHOM y4YpeXOeHuUU
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B acnekTte nepcnektnB pasBuTus naen aBToMatMsauumn NpoueccoB yrnpaBrieHYeCcKon
AEeATeNnbHOCTM COTPYAHMKOB OOpasoBaTefbHbIX YYpexAeHWn cnefyer OCTaHOBWUTBLCH Ha
N3MeHeHUn NoTpebHOCTEN Kak CaMmUX COTPYAHMKOB, TaK U YYPEXAEHUS B LEENIOM.

CoBpeMeHHble TeHaeHumm WHTEeNMeKTyanmsaumm aHanusa nokasaTernemn
obpasoBaTenbHOro npouecca W MHTENMEeKTyanbHOro aHanu3a AaHHblX, YnpaBhAsieMbiX
nonb3oBaTeneM, onpegenstT HeobXoAMMOCTb NepecMoTpa NPEXHNX NO3ULNIA, OCHOBAHHDIX,
Kak npaBuno, Ha naee obecneveHms komdopTa OeATENbHOCTU COTPYAHWUKOB (paboTHMKOB)
obpa3oBaTenbHOro yuypexaeHns n opraHoB ynpasneHuss obpasoBaHMeM MNpU peLleHnun NMn
npodeccuoHarnbHbIX OpraHU3aunoHHO-YNpaBreHYecknx 3agady M 3agad MHEAPOPMaUMOHHO-
mMeToamyeckoro obecneveHms obpasoBaTenbHOro npouecca.

OTeyecTBEHHbIN W  3apybexHbI  OMbIT CO34aHUS  WHM(OPMALMOHHBIX CUCTEM,
peanuayromnx  BO3MOXHOCTM  cTaTUCTMYeckon  oOpaboTkm  pesynbTaTtoB  aHanusa
nokasaTtenen obpas3oBaTeflbHOr0 MpoLecca Haxo4uMT B HacTosillee BpemMsi [OCTaTOYHO
LLMPOKOE npumeHeHue. BmecTe ¢ Tem, nogobHble pa3paboTkm Gonee BCEro OPUEHTUPOBAHbI
Ha Hy)XObl KOHKPETHOro nonb3oBatensa (nonb3oBaTenen) U MeHee - Ha peanusaumto
WHTENNEeKTyanbHOro aHanua3a [daHHblX, YynpaBngeMblX Morb3oBateneMm, B TOM 4ucrne
HENOAroTOBIEHHbIM NOSIb30BaTENEM.

B oTOM cBSI3M OCTaHOBUMMCHA Ha MNepcrnekTMBax pasBUTUA OAHHOrO HarpasrieHus,
KOTOopoe MOXHO 3aumkcmnpoBaTb B BUae cnegyroLlen dOpPMYNNPOBKMK:
«UMHTennektyanmsauma obpaboTku nokasatenem obpasoBaTenibHOro npouecca Ha ©Gase
NHPOPMALMOHHBIX 1 KOMMYHUKALMOHHBIX TEXHOMOrM». B KauyecTBe 4acTHOro BKMHOYEHUS B
JaHHOe HanpaBfieHMe MOXHO paccmaTpmBaTb «WHTennekTyanbHbli aHanuM3 [OaHHbIX,
yrnpaBnsieMmblXx nonb3oBatenem Ha 6ase MHPOPMAUMOHHLIX W KOMMYHUKALWNOHHbBIX
TEXHOSIOrUm».

MpMepamn OCyLLECTBMNEHNS WHTENNEKTyanbHOro aHanuida AaHHblX, ynpaBrisieMblX
nonb3oBaTefnieM, MOryT CIyXuUTb MHPOPMAaLMOHHbIE CUCTEMbI, NPUMEHSEeMble ANA BeAeHUS
CTaTUCTMKN B cucteme o6pasoBaHus, AnNd asBToMaTu3auuum MpoLEeCCOB KOHTPONs U
nnaHnpoBaHua paboTbl oOpasoBaTenbHbIX YYPEXAEHWN, LN NPOrHO3MPOBaHUS BCErO
KoMmnnekca y4ebHO-MeTOAMYECKUX, HayYHbIX, BOCNUTATESbHbIX MEPONPUATUIA, NPOBOAMMbIX
B 0OpasoBaTenbHbIX YYPEXOAEHUSIX OOLLUKONbHOMO, LWKONbHOrO 06pa3oBaHus, HayarbHOro,
cpeaHero, BbiCLero npodeccnoHansHoro obpasoBaHus.

Mepeuncnmm BO3MOXHOCTU NOAOBHbBIX CUCTEM:

e HanNu4ne NoNb30BaTESNbLCKOro NHTepddenca, He  Tpebywowero  3HaHWUN
nporpamMmupoBaHunsi, KOTopblM obecneuvBaeT agMUHUCTpaTopaMm, MpenodaBaTensMm,
pykoBoanTensam obpasoBaHMs U BCEM MHbIM 3aMHTEPECOBaHHbLIM NOfb30BaTENAM, UMEKOLLMM
npaBo Ha MHAOPMALMIO, NPOCTOM AOCTYN K NOAPOOGHBIM MUKPO- U MaKpO-AaHHbIM CaMOro
LUMpOKOro npocmns;

e OCYLLIECTBNEHNE  MNPOLECCOB  WMH(OPMALMOHHOrO  B3aMMOAEWNCTBUA  MeXay
oby4yaembiMm (MKM), npenogaBaTensMn, agMuUHUCTPaUMEn 00Opa3oBaTENbHOMO yypexaeHus,
COTPYAHWKaMu opraHvusauui ynpaeneHus obpasoBaHMeM, poanTENSAMU YYEHUKOB U BCEMU
3aMHTEPECOBAHHbIM CTOPOHAM C WHTEPaKTUBHbIM WCTOYHWKOM WHopMauum o060 Bcex
CTOpoHax oOpasoBaTenbHOro npouecca B YYPEXOEHUW; C MNOMOLLbIO  anropuTMoB,
obecneunBaroLNX CTPOryt0 KOHPUAEHUNANLHOCTb 06paboTkM AaHHbLIX 06 y4YeHnKax n ooMmeH
AaHHBIMM € MHGOPMAUMOHHbIMKU  cnyxbamu, co3galTca UM LEMOHCTPUPYHOTCS
MH(pOpMaTUBHbIE, WHTEPAKTMBHbIE BU3yarnbHble OTYETbl M MNpe3eHTauun, obobuiatolime
nccnegyemMble npouecchl B chepe obpa3oBaHus;

eHanMuMe  cneuManu3avpoBaHHOM  CTATUCTMKW, KAk  BCEX  TpagULMOHHbIX
CTaTUCTMYECKUX (YHKUMIA (CymMMa, MakCcuMmanbHble W MUWHMMAanbHble OENCTBYHOLIMNE
hakTopbl, MeanaHa, cpegHee 3HavyeHue, BapMaHTHOCTb, CTaHAApPTHOE OTKIMOHEeHWe u np.),
TaK U y4eT JOCTMKEHMIN 0BYyYaroLLNXCS;

eobecneyeHne B MHTEPaKTMBHOM peXume NpoBOAUTb UCCneaoBaHMs Mo fobbiv
HanpaBfeHMsM Ha OCHOBE BOMPOCHO-OTBETHOM CUCTEMBbI (NONb30BaTENM MOryT OnepaTMBHO
co3gaBaTb COOCTBEHHble TPYNNMPOBKM MO  TakMMm  MNOMsIM, Kak  BO3pacT, nofn,
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obpasoBaTtenbHass nNoOAroToBKa, LWKOMa, pavoH wunu ropog, 6e3  HeobxoguMmocTu
nporpaMmMmpoBaHus);

e0bpaboTka MWNMNOHOB 3anncen, CROXHbIX HAOOPOB [AaHHbIX nboro TUna
(TekcToBble, TabnuyHble, BuU3yarnbHble, KapTorpadgusi, reonpoCTPaHCTBEHHbIE [OaHHbIE,
AOMaLUHMA adpec Y4YeHuKa, LWKOMbHbIA OKPYr M panoHbl, NPOCTPAHCTBEHHO-BPEMEHHbIE
AaHHble, 3adNKCUPOBaAHHbIE B reOMHAOPMAaLMOHHBLIX CUCTEMAX U Mp.);

e CTpOrasi KOHUAeHUNanbLHOCTb obMeHa AaHHbIMU C MHAOPMAaLUMOHHLIMU criyXbamu
panoHa, permoHa (Hanpumep, B OpraHm3auusax, OCyLLeCTBAKLWNX NEPENUCh HaceneHus, B
CTaTMUCTMYECKNX OpraHax) npu obecneyeHun «online-gocTyna» K MUKPO-A4aHHbIM;

e pOpMMpOBaHNE  WNHMOPMATUBHBLIX WHTEPAKTMBHBIX  BU3yallbHbIX OT4ETOB W
npeseHTauum, obecneymBaomx rmbkoCcTb NOCTPOEHNS Tabnuy M ynpaBneHns MMn, B TOM
yuncre NMHTepPaKTUBHLIX web-Bu3yanusaunn, BCTpanBarLLmMXCa B CyllecTByowmne web-canTol
obpasoBaTenbHbIX YY4PEXAEHUN;

e 00beaMHeHne AaHHbIX (B TOM 4ucne npeacTaBfeHHbIX B Buae rpadukos, KapT U
B3aMMOCBA3€er), MNOJSlydYeHHbIX B  obOpasoBaTesnbHbIX  YYpeXAEeHWUsX, C  AaHHbIMWU,
3aPUKCUPOBAHHBLIMM B UHbIX YYpEXOEHUAX panoHa, permoHa, CTpaHbl, BCEro Mmpa;

e HanNMune cneunanbHOW aHanUTUKW, He Tpebyrowen 3HaHWA MNpPorpaMMmUpPOBaHMS,
MO3BOMSAKOLWEN OCYLLECTBNAATb WMHTENNEKTyanbHbld aHanuM3 3adUKCUMPOBAHHbLIX AaHHbIX,
ynpasnsiemMbiX Nonb3oBaTeneM, NPOBOAUTL aHanNn3 Ha ypoBHe ydyeHuka (rpynnbl obyvyaembix,
obpas3oBaTenbHOro  ydpexgeHusl), BbISIBMATb  B3aMMOCBA3M  MHOXECTBa  (haKTOpOB,
BNUSAIOLLMX HA yCcnexu yyeHuka (rpynnbl obyvyaembix, 0bpasoBaTeNibHOIo yupexaeHus);

® ICMOMb30BaHNe Pa3HOOOpPa3HbIX TUMOB AaHHbIX CUCTEMbl 06pa30BaHUS CIIOXHbIX,
00beMHbIX M KOHUAEHUManbHbIX (OUEHKM OTAEeNbHbIX YYEHWKOB M KX Tabenu
ycneBaeMoCTH, nokasaTenu paboTbl 06pasoBaTeNbHOrO YyypexaeHusi, WHgopmauus o
3auncrneHmn B oOpasoBaTenbHOE YyuypexaeHue, OaHHble O (PMHaHCMPOBaHUM CUCTEMBI
obpasoBaHns wnNn obpas3oBaTenbHOrO YyypexaeHus, aemorpaduyeckue AaHHble o
obyyaeMbiM, 3a4MCrEHHBIM Ha y4eby u np.);

e reHepauus NOCTOSTHHO YBENUYMBAKOLLUMXCS U PaCLLUMPSIOLWNXCSA B 00 beMe JaHHbIX UX
NOMHOLEHHOEe MCMonb3oBaHWe npu 3awmuTte O06beMHbIX HAabOPOB AaHHbIX U ynpaBfieHue
AaHHbIMM y4ebHOro 3aBedeHus 3a ONWTENbHbIM Nepuog npu Hanmuunm 6a3 OaHHbIX U
BO3MOXHOCTU CO34aHWss MHOrOMEpHbIX Tabnuy HenoaroToBMNEHHbIM MONb3oBaTeneM
06pas3oBaTenbHOro yupexaeHus, ux nyénmkaumsi npu NOMoLLM crneynanbHOro Moayns;

eOMnepaTUBHbIN aHanM3 AdaHHblX (B TOM 4ucre, CYMMUPOBaHWE, BblYUCIIEHME
NPOLIEHTOB M CPEOHUX 3HAYEeHWU), NO3BOSMAIOWNA OAHHbIE O KaXOOM OTAENIbHOM YYEeHUKe
HakannMeBaTb B TeYEHUEe HECKOSbKMX feT, ANA BbIABMEHUS 3aKOHOMEPHOCTU B Bblbope
y4ebBHbIX NpegMeToB, NEPCNEKTMB ero y4ebHom AeATEeNbHOCTY;

eHanMune CcpeacTB npeaynpexaeHns obLMX aHanMTUYEeCKUX Monb30BaTeNbCKNX
owmnboK (Hanpumep, HENPaBWUBHOIO NoAcyeTa KONMYECTBa YYEHUKOB) U 3aLlUTbl OT TaKuXx
owmnboK, a Takke NpeaoTBpaLlEHME WX C MOMOLLbI Npeaynpexaatolmx COoBLEeHNn wn
BblGopa Tabnumubl N0 yMONMYaHUIO.

MeToguyeckue MaTepuanbl AnA 06yqa|ou.mxc;| no noaroToBkKe K na60paTopr|M
3aHATUAM

Ne Tema 3aHaTUSA PaccmaTpurBaemMble BONpochl
HasHaueHne wun TpeGoBaHMA K OCMOPMIEHUIO OpPraHWM3auMOHHbIX U
CoctaBneHue n
ochopMAEHME pacrnopsauTenbHbIX OOKYyMEHTOB. PopMynsp W  MeCTO PpacrorioXeHUs
PEKBU3NTOB  OpPraHW3aLMOHHbLIX W pacnopsauTenbHbIX — [OKYMEHTOB.
1 | opraHu3aumoHHo-
TpeboBaHuMA K COCTaBy OTAeNbHbIX PEKBUM3WTOB W MpaBunaM  uUX
pacnopsaanTenbHbIX
[OKYMEHTOB odopmnenns (cpopmaTtnpoBaHus). TpeboBaHUA K CTPYKType U TEKCTy
pacnopsanTenbHOro AOKyMeHTa (pelleHuns, Npukasa, pacnopskeHust).
KomnnekcHble uenesble LleneBble nporpammbl 1 NpOeKTbl MHhopMmaTusaumm B coepe obpasoBaHus
5 | MPOrPamMMbl M MPOEKTI degepanbHOro 1 pernoHansHoro yposHen. Cantel MOH P® n OLIIM:
WHopmaTmsaLmm B denepansHble Lenesble nporpamMmmel Poccun. Lienesble nporpammel 1
cchepe obpasoBaHus. npoekTbl nHdopMaTusauum B ccoepe obpasoBaHms BopoHexckon obnactu.
3 | NHdpopmaTnamposaHHble | MNpuMepHbI cOCTaB MHOPMaTU3MPOBaHHbIX paboynx MEeCT OpraHn3aTopoB

35




paboune mecta (MPM) y4yebHOo-BOCNMTaATENBHOIO Npouecca y4ebHoro 3aBefeHus. CTpykTypa
opraHm3aTopoB y4ebHo- MHGOPMALIMOHHOIO B3aUMOAEVCTBUSI MEXAY OpraHm3aTopamm y4ebHo-
BOCMMUTATENBHOIO BOCNUTATENBHOIO NpoLecca, CoOTpyAHUKaMu y4ebHOoro 3aBeaeHusl.
npowecca BoamoxxHocTM 6a3bl AaHHbIX koMnnektoB MPM.

NNABOPATOPHASA PABOTA Ne1
CocTtaBneHue n opopmreHne opraHn3aLMOHHO-pacnopAAUTENbHbIX AOKYMEHTOB

Llenu paboTbl:

1. T[MosHakomMuTbCA C  HasHayeHnem u  TpeboBaHuAMM K  OGOPMIIEHUIO
OpraHn3aunoHHbIX N pacnopsanTeNnbHbIX JOKYMEHTOB.

2.M3yuntb popmynsp M MEeCTO pacnosioKEHUS PEKBUSUTOB OPraHmM3auMOHHbIX W
pacnopaanTenbHbIX AOKYMEHTOB.

3.M3yuntb TpeboBaHMA K cCOCTaBy OTOENbHbIX PEKBU3UTOB W MNpaBunam ux
odopmrieHnst (dbopMaTUpoBaHus).

4.0BnageTb HaBblkaMy 0GPOPMIEHNSA OTAENBbHbIX PEKBU3UTOB U JOKYMEHTOB B LIENIOM.

5.M3y4nTb CTPYKTYpYy TeKcTa u TpeboBaHUs K TEKCTY pacrnopsavTeribHOro JOKyMeHTa
— peLLeHuns, Nprkasa, pacnopsiXKeHus.

6.0BnageTb HaBblkaMK COCTaBMEHNS TEKCTOB pacnopaanTenbHbIX 4OKYMEHTOB.

NMoaroToBKa K BbINOJSIHEHUIO 3aAaHUA

1. MNo3HakoMUTbCHA C TpeboBaHUSAMW K PeKBU3UTaAM [OKYMEHTOB, UX OGOPMIEHWUIO,
TpeboBaHUAM K TEKCTY CryXeBbHOro AOKyMeHTa.

2. No3HakoMUTbCA € TPeBOBaAHNSAMN K PEKBU3UTAM AOKYMEHTOB, K X OPOPMIIEHUIO,
TpeboBaHUAM K TEKCTY CryXeBHOro AOKyMeHTa.

3. MI3yunTtb cnegyoLine Tembl:

OpraHu3aumoHHble JOKYMEHTbI — YCTaBbl, MOMNOXEHUS, MHCTPYKLUNK;

PacnopsagutenbHble LOKYMEHTbI — peLleHns, Npukasbl, PacnopsKeHUS;

TeKCT QOKyMEHTa, ero CTpykTypa u TpeboBaHMNS K COCTaBMEHMIO.

CocTtaBneHue n ocopMsieHne cnpaBoYHO-MHPOPMALIMOHHBIX AOKYMEHTOB.

CnyxebHble nucbma.

lMpoTokonsl.

AKTbI.

[oknagHble n 06bACHUTENbHbIE 3aMUCKN.

CnpaBku.

TeKCT JOKYMEHTa, ero CTpyKTypa u TpeboBaHWs K COCTaBMEHMIO.

NTABOPATOPHAA PABOTA Ne2
KomMmnnekcHble LeneBble NporpamMmmbl U NPOEKTbl MHOpMaTU3aLmm
B cchepe obpasoBaHus

Llenu paboTbl:

1. TMo3HaKOMUTLCS C Ha3Ha4YeHneM W TpebOoBaHMUSIMU KOMMMEKCHbIX LeneBbiX
nporpamm.

2.M3yuntb 0cobeHHOCTM ueneBbiX nporpamm B pbractn uHdopmatusauum cgepsbl
obpasoBaHus.

3.13y4nTb nctouHmkn comHaHcupoBaHus OLIM B obpasoBaHnu.

NMoaroTtoBKa K BbIMNOMHEHUIO 3aAaHUs

1. To3HakoMUTbCA C TpeboBaHMAMWU K CTPYKTYpe W copepxaHuto deaeparnbHbIX
LeneBblX NporpamMm.

2. lNMo3HakoMUTBLCA C Lienesble NporpamMmmMamu 1 nNpoekTbl MHopmaTusaumm B cepe
obpasoBaHua Po.

3. N3yuuntsb:

Cantel MOH P® 1 ®LIMN: dhenepansHbie Lenesble nporpammsl Poccumn

Caunt npaButenbcTBa BopoHexckon obnactu
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NABOPATOPHASA PABOTA Ne3
UHdopmaTusnpoBaHHbie paboune mecta (MPM) opraHmsaTopoB
y4yebHO-BOCNMUTaTENbLHOrO Npolecca

Llenwn pa6boTbi:

1. TlosHakomutbca cC [lpumepHbin coctaB WPM  opraHu3atopoB  y4ebHO-
BOCMMTATENBbHOMO npolecca y4ebHOoro 3aBeaeHus.

2./3yunTb CTPYKTYPY MH(OPMALMOHHOIO B3aMMOLEWCTBUA MeXOy opraHusaTopamu
y4yebHO-BOCNMTaTENBHOMO NpoLecca, COTpyAHUKaMmn y4ebHOro 3aBegeHms.

3.13y4nTb BO3MOXHOCTM 6a3bl AaHHbIX komnnekTos VPM.

NMoaroTtoBKa K BbIMNOMHEHUIO 3aAaHUs

1. NosHakomMuTbCA € TpeboBaHUAMM K KoMnnekToBaHno MPM opraHnsaTopoB y4ebHo-
BOCMMTATENbHOMO npolecca y4ebHoro 3aBeaeHus.

2. N3yunTb CTPYKTYpYy WMHGPOPMALMOHHOIO B3aMMOLENCTBUA MeXOy opraHusaTopamu
y4yebHO-BOCMMTATENBHOIO Mpouecca Ha npumepe ofgHon w3 wkon bBopucornebekoro
ropoAcKoro okpyra.

3. BbIiBUTb BO3MOXHOCTU 6a3bl AaHHbIX koMmnnektoB VIPM

10. Tematuka coobweHun wu pecepatoB no pgucuunnuHe «UHcpopmaTusaumsa
ynpaBrieHMA obpa3oBaTeNibHbIM NPOLECCOM»
1. Co3paHue eanMHoOro nHopmMaLmMoHHOro npoctpaHcrea OY.

a. KOMNOHEHTbI LWKOSIbHON MHAOPMAaLMOHHOM cpeabl.

b. ®yYHKUMOHANBbHO-OPUEHTUPOBAHHbLIE  30HbI  MHMPACTPYKTYpPbl  LLUKOSbHOW
MHOPMaLNOHHOM cpeapbl.

C. YpOBHM ynNpaBrieHYECKON CTPYKTypbl 0OOpasoBaTenbHOrO YYpEeXAeHusa C
pa3BuUTON MHCOOPMaLMOHHOW Cpeaon.

d. MNporpammHoe obecneyeHne ans aBTOMaTU3aumm ynpaBneHus
obpasoBaTtenbHbIM yupexaeHnem «1C: XpoHorpad. Lkona 2.5».

2. MOHMUTOPUHI K 3KcnepTu3a pe3ynbTaToB y4eOHOMN AEeATEeNIbHOCTM.

a. Wcnonb3oBaHue VKT B npoLecce MOHUTOPUHIa U 3KCNepTU3bl pesynbTaToB
y4yebHON OeaTenbHOCTH.

b. MNoHaTne 6a3bl gaHHbIX. OCHOBHbIE MPUHLMNLI PaboTbl B CUCTEME YyNpaBneHns
©a3amun gaHHbix Microsoft Access.

c. CosgaHune HoBoM DBa3bl JaHHbLIX, CXEMbl AaHHbIX.

i. MNownck, 3ameHa, punbTpauus AaHHbIX.
ii. CosgaHme 3anpocoB pa3sHbiX BUOOB.
iii. PaspaboTtka popm 1 OTYETOB.
3. CoBpeMeHHble  TeHAeHUMM pa3BUTUA  BbIicwero npodeccuoHanbLHOro
oGpa3oBaHus

a. bonoHckuin npouecc. OcHoBHble TpeboBaHUA BOMOHCKOro cornawleHns Ha
nepuog Ao 2005 roga: MHOroypoBHeBas CTPYKTypa NoLroTOBKY,
obpasoBaTtenbHble KpeauTbl, Ka4eCcTBO 0Opa3oBaHus.

b. NMonutmka P® B o06nactu obOpasoBaHus. HaumoHanbHas OOKTPUHA
obpasoBaHna P®. KoHuenuuda, cTpaTterMs u nporpaMmma MOAEPHU3aLMU
negarornyeckoro obpasoBaHus.

c. HoBble obGpa3soBaTtenbHble cTaH4apTbl. BHYTPUBY30BCKMIA CTaHaapT.

d. HoBoe B nuueH3npoBaHuu, aTTecTaumm, akkpeanTauum.

e. HoBble TexHonormm B o6pasoBaHun.

4. MeHemXMeHT KayecTBa

a. TepmuHonorma B  obnactm  MeHegKMeHTa  kadectBa. BsaumocBasb
MEeHe)KMEHTa KayeCcTBa U MEHE)KMEHTa OpraHn3auunmn.

b. Ctangaptel TOCT P MCO 9001:2008. OCHOBHbIE MPUHUUMNBI MEHEMKMEHTA
kadectBa. Llukn PDCA. dunocogusa kadectsa. KynbTypa KadecTBa.
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C.

d.

e.

OcHoBHble TpeboBaHusa ctaHgapta FTOCT P MCO 9001:2001 n nx peanusauus
B By3€.

O6nactb npumeHeHns CMK B Byse. TwunoBas ceTb MpPOLECCOB.
OTBeTCTBEHHOCTb pykoBoACTBa. MeHe)KMEHT pecypCoB.

Mpouecchl XXM3HEHHOMO LMKa npoaykumn. IamepeHne, aHanua u ynydweHuve.
OT1anbl popmmpoBaHms CMK.

5. CopaepxaHue M opraHusaums y4eGHoro npouecca.

a.

b.
C.

g.

HoBble HOpMaTUBHbIE, MPaBOBbIE N METOAMYECKME AOKYMEHTbLI MO COAEPXaHUI0
1 opraHusaumm yyebHoro npotecca.

OC BINO n ux peanusaums B y4eOHbIX NnaHax.

BHyTpuBy30BCKMA cTaHgapT. Hay4yHO-meToaMyeckuii coBeT CrneumanbHOCTW.
MeToaunyecknn cemmnHap kadepbl.

OpraHusauma  yyebHOro npouecca Ha OCHOBE  3a4eTHbIX  eduHuL
(obpasoBaTesibHbIX KpeauTos). OpraHunsauus NHOMBUAYANbHO-
OPUEHTMPOBAHHOIO (AaCUHXPOHHOrO) y4ebHOro npotecca.

HoBble TexHonormm B y4ebHOM npouecce. MeTogbl MOTUBAUUW W KOHTPOMS
y4yebHoN feaTenbHOCTN cTyaeHToB. PenTuHr no cucteme PUTM.

Cuctema camoctosTenbHon paboTbl cTyaeHToB. lNpakTuka cTtygeHToB. HoBble
dopMbl U METOAbI aTTeCTaLMmM CTYAEHTOB.

ApantueBHoe TecTupoBaHue. OpraHusauusa TeKywero n pyobexxHOro KOHTPOns.
NToroBas rocygapcTBeHHas aTTectauus.

6. YnpaBneHue nepcoHanom

a.
b.

0]

Monbop, pacctaHoBKa, poTaumsa Kagpos.

AtTectaumsa kagpoB. KoHKypcHbIn oT6op. MeToabl OUEHKM OeATEenNbHOCTU
npenogasatens.

O6y4yeHne nepcoHana. [logrotoBka KagpoB BbiCWeW  KBanuduKaumu.
MogroToBKka KagpoOBOro pesepsa.

MoTusupoBaHue nepcoHana. Metoasl HemaTepmnanbHOro CTUMYNMPOBAHUS.
OpraHunsauus nHdopMaLMOoHHbIX NOTOKOB. OpraHnM3aumMoHHOE pa3BuTue.
ConpotuBneHne wHHOBaUusM W© ero npeogonieHne. OpraHu3aynoHHas
KynbTypa
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