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MeToaunyeckme ykaszaHusa ans ody4arowmxcsa Nno 0CBOEHUIO ANCLUNIINHbI

[Mpn M3yvyeHUn JaHHOW OUCUMMAVHBI CTyAeHTaM HeobXxoanmo:

— 03HaKOMUTbCS C coAepXaHnem paboyen nporpaMmbl AUCUUNIUHBI, C €e LensaMmun u
3afjayam, CBA3AMM C APYrMMKM  gucumnianHamm obpasoBaTenibHOM Nporpammbl,
MeToamMyecknmmn paspaboTkamu No 4aHHOW AUCUMUNIINMHE, UMEOLWMMCA Ha Kadbeape u
cante kadepsbl, C rpamKomM KOHCyNbTaumnn npenogasaTenen kageapsl;

— NpWY NOAroTOBKE K JIEKUWOHHBbIM 3aHATUAM CUCTEMAaTUYecKu W nocriefoBaTeribHO
HakannueaTb 3HaHUS, nepeq KaxaoW JekuMen npocmaTpuBaTb Martepuarnsl
npegblayLien nekumm, 03HakKoMUTLCA C BONpocamMu crefyowen nekumm, cCoctaBuTb
N Bbly4YUTb [NOCCAPUN, MO3HAKOMUTLCA C PEKOMEHOyeMOW JnuTepaTypoun; Ha
oTAernbHble NEKUMM NPUHOCUTL COOTBETCTBYIOLWMIA MaTepuan (Tabnuubl, rpaduku,
cxembl). [Mpu 3aTpygHeHusX B BOCMPUATUMM MaTepuana criegyet obpaTuTtbCa K
OCHOBHbIM NUTEPATYPHbIM MUCTOYHMKAM UMM K NEKTopy WM npenogaBaTeniio Ha
NpaKTU4eCKNX 3aHATUSX. Henb3a ocTaBnsATb HEOCBOEHHbIV MaTepuan 6e3 BHUMaHuS;

— NpW NOArOTOBKE K MPAKTUYECKUM (CEMWHAPCKMM) 3aHATUSAM criegyeT Uu3yyuTb
OCHOBHYIKO nuTepaTtypy W O3HAKOMUTCA C [AOMOMHUTENbHOW, OO OYepenHoro
NPaKTUYECKOro 3aHATUA MO  PEKOMEHAOBaHHbIM  NUTEPaTYPHbIM  UCTOYHWUKaM
npopabotatb TeopeTUyeckun MaTtepuan, COOTBETCTBYKOLEN TeMbl 3aHATUS.
Mcnonb3oBaTb He TOMbKO Jfekumn, yvebHyro nutepaTypy, HO W HOPMATMBHO -
npaBoBble akTbl M MaTepuanbl MPaKTUKK, TeopeTUYecKUin matepuan cnegyet
COOTHOCUTb C HOPMAaTUBHO-MPAaBOBbIMW HOPMaMMu, TaK KakK B HWUX MOryT ObITb
BHECEHbl W3MEHEeHUd, OOMOSIHEeHUS, KOTOopble He Bcerga oTpaxeHbl B y4ebHowm
nutepatype. B Havane 3aHATMI 3agaTb NpenogaBaTento BOMPOChI MO MaTtepuany,
Bbl3BaBLUEMY 3aTPyOHEHUS B €ro MOHMMaHWM WU OCBOEHUM MNPU peLleHun 3aad,
3a[laHHbIX ANA CaMOCTOATENBHOrO peLleHus. B xoge cemnHapa gaBatb KOHKPETHbIE,
yeTKMe OTBETbl MO CyLLEeCTBY BOMPOCOB. Ha 3aHATUM [OBOOMTL Kaayk 3agady go
OKOHYaTEeNbHOrO peLleHnsi, AEMOHCTPUPOBATb MOHUMaHWE pPEeLUEHHbIX MCUXOSOro-
negarormyeckmx cuTyauum, B cnyyae 3atpygHeHuin obpalwtaTtbCs K npenogasaTtento.

CtygeHTam, nponycTUBLUMM 3a@HATUS M He MOArOTOBMBLUMMCS K [OaHHOMY
NPaKTU4ECKOMY 3aHATUIO, PEeKOMEHAYeTCs CaMOCTOATENbHO npopabotaTte maTtepuan
NN IBUTbCS Ha KOHCYMbTaUMo K NpenogasaTento n oT4nTaTbCs No Teme, ndyyasLuencs
Ha 3aHATUN.

CamocTosTensHaa paboTta oby4arowmxca Bkrw4YaeT B cebst pasHoobpasHble
POPMbI: KOHCMEKTUPOBaHWE, COCTaBfEHME OMOPHbIX CXeM, MneJarorMyeckun aHanus
CUTyauun, pelueHve negarormyeckux 3agad, MOAroToBKa COOOLLEHUN, 3anosfiHeHue
Tabnuu,

AHanus npob6nemMHbIX 3aga4

lMogroTtoBka CTYAEHTOB K MPaKTUYECKOW Nnegarormndeckon 4eaTesibHOCTU YCMeLwHO
OCYLLEeCTBNAETCA B nMpouecce aHanuMsa npobnemHblx 3agad. WMcnonb3oBaHue
negarormyeckmx 3agady B ydebHOM npouecce obecneymBaloT KPUTUYECKMA aHanms
OakanaBpamu  BOCnpMHUMaemon  uHdopmMauuu,  akTUBHOE BblCKa3biBaHMe
COBCTBEHHOIO MHEHMUS, OLEHOYHbBIX CYXXOEHUI MO NPOodEeCcCUoHanbHO-Negarorm4ecknm
BOMpocaM, aprymeHTupoBaHHoe OOOCHOBaHME M OTCTamBaHWe CBOUX YbexaeHun,
npodeccnoHanbHbIX MO3ULMUNA.
3AO0AYA 1
KToO HeceT OTBETCTBEHHOCTb 3a Ka4eCTBO 06pa3oBaHus BblIMYCKHNUKOB?



a) ObpasoBaTtenbHasa opraHuM3aums,

6) MNeparor;

B) PykoBogutens obpasoBaTenibHOM OpraHm3auumu;

r) PykoBoguTtenb, negarorn, poautenn (3akoHHble npeacTtasuTenu) obydatomxcs
obpasoBaTenbHOM OpraHn3auuu.

3apava 2

KTo HeceT OTBETCTBEHHOCTb 3a HapyweHue npaB W cBobog obyvarowmxca B
obLieobpasoBaTenbHOM opraHmM3auumn?

a)llnuua, coBepLUMBLUME U OOMNYCTUBLUME HApYLUEHUS;

6)OpraHbl BnacTy;

B)OpraHbl ynpasneHusi 06pasoBaHuneM;

r) ObpasoBaTtenbHasi opraHmsauus.

3apava 3

Uto B cooTtBeTcTBUM C 3akoHOM PO «O6 obpasoBaHum B PO» ABNAeTcss OCHOBOW
OOBLEKTMBHOM  OLEHKM  MOArOTOBKM  BbIMYCKHWMKOB,  OCBOMBLUMX  OCHOBHbIE
obpasoBaTtesnbHble NporpamMmbl?

a) [ocypapcTBeHHasd aTTecTauMsi BbIMYyCKHWKOB, MPOBOAMMAs He3aBUCMMOW OT
opraHos yrnpasneHus obpasoBaHus rocyaapCTBEHHOM aTTecTaLMOHHO-
ANarHoCTUYEeCKOn crny>xoom;

6) denepanbHble rocygapCTBEHHbIE 0Opa3oBaTenbHbIE CTaHOAPThI;

B) O6GLLEeCTBEHHO-TOCYAAPCTBEHHbBIA  KOHTPOMb  AeATENbHOCTU  0bOpasoBaTesnbHbIX
opraHusauuu;

r) OcHoBa OOBLEKTMBHOW  OLIEHKM NOLTOTOBKM BbIMYCKHUKOB B 3aKOHE HEe onpeaenexa.
3apava 4

MpumepHas ocHoBHas obpasoBaTernbHas nporpamma — aTo

a) NPUMEpPHbIN y4EBHbIN NnaH;

0) NpUMepHbIN KaneHgapHbIA y4ebHbIN rpaduk;

B) NpumMmepHble paboyne nporpaMmmbl y4ebHbIX NpeaMeTOB, KypCcOB, OUCUMMANH U UHbIX
KOMMOHEHTOB;

r) yyeBGHO-meTOOMYECKas [AOKYMEHTauus, BKIYawlas BCe BblleHa3BaHHbIE
KOMMOHEHThLI: a) 6) B).

3apava 5

Ha kakown cpok B COOTBETCTBMM C 3aKOHOM Bbl4aeTCsl NUUEH3Uss Ha 0bpa3oBaTeNbHY0
NEeATEeNbHOCTL?

a) beccpoyHo;

6) 3 roga;

B) 5 ner;

r) Cpok 3aKOHOM He YyCTaHOBIEH.

3apayva 6

B u4bl0 KOMNETeHUMO BXOAUT HaydyHO-meToauveckoe obecnevyeHne CUCTEMBbI
obpasoBaHuna?

a)depepanbHble opraHbl NCNOSNTHUTENBHOM BnacTu, ocyLiecTBnsiowme
rocygapCcTBeHHoe ynpasrieHne B cpepe obpasoBaHus ;

6) OpraHbl wucnonHuTenbHon Bnactm cybbektoB  Poccuickon  depepaumn,
OCYLLIECTBNSAOLLME rOCyfapCTBEHHOE ynpaBneHne B cpepe obpasoBaHus;

B) ®eneparnbHble OpraHbl UCMOMHUTENBHOM BNACTU U OpraHbl UCNOSTHUTESNbHOW BRacTu
cybbekToB Poccurickon ®egepauunm, ocyLecTBAIOLWNE roCyaapCTBEHHOE ynpaBneHme
B cdhepe obpas3oBaHus ;

r) ®egepanbHbiX OpraHoB ynpasneHnsa obpasoBaHUeEM.

3apava7

Kakoh 13 nepeqncrnieHHbIXx 3MeMEeHTOB He BXOAUT B CcocTaB dedepanbHbIX
rocyaapCTBeHHbIX 06pa3oBaTenbHbIX CTaHAAPTOB?



a) TpeboBaHUA K CTPYKTYpe OCHOBHbIX 06pa3oBaTeNbHbIX NPorpaMmm n nx oobemy;

6) TpeboBaHus K ycnosuam peanusawmm obpasoBaTesibHbIX NPOrpamm;

B) TpeboBaHMA K ypOBHIO MOAFOTOBKN BbIMYCKHUKOB;

r) MNpaBnna BHyTpeHHero pacnopsaka.

3apaya 8

Kakne obpasoBatenbHble NporpamMmmMbl HE OTHOCATCS K 0bLeobpasoBaTesibHbIM?

a) [JowkonbHoro ob6pasoBaHus;

6) HayanbHoro obwero obpasoBaHus;

B) OcHoBHOro o6uiero ob6pasoBaHus.

r) B BapuaHTax otBeTtoB a), 6) M B) HeT nporpamm, He OTHOCALMXCA K
obuieobpasoBaTenbHbIM.

3apaya 9

Kakvum HOpMaTMBHO-MpaBoBbIM AOKYMEHTOM B cooTBeTCTBMM ¢ 3 «O6 obpaszoBaHum B
P®» B 06s3aTenbHOM NOpsiAKe yCTaHaBNUBAETCHA CTPYKTYpa, NOpsSAoK (hopMupoBaHus,
CPOK MOSIHOMOYMM UK  KOMMETEeHUMs1 OpraHoB YynpaBneHusi obpasoBaTenbHOM
opraHusauuu, NOpsAOK NPUHATUS UMW PELLEHNIA?

a) YcraB obpasoBaTenbHOM OpraHu3auunu;

6) Tunosble nonoxeHnsa o6 obpasoBaTenbHON OpraHM3aunmn COOTBETCTBYHOLLErO TMna n
BMAQ;

B) [MpaBuna BHyTpeHHero pacnopsaka obpasoBaTenbHOro yupexaeHus;

r) Pasnu4yHble nokanbHble aktbl OO.

3apava 10

Bnpase n MyHMUMNanbHas nnu rocyaapCcTBeHHas aKKpeamnToBaHHas
obpasoBaTenbHas opraHMsaumsi CaMOCTOATENbHO YyCTaHaBNUBaTb HOPMAaTUBHbIE CPOKM
OCBOEHUS OCHOBHbIX 06pa3oBaTeibHbIX NporpaMmm?

a)[a, 6e3ycnoBHo;

6)[a, HO TONbLKO C cornacus yuypeauTens;

B)da, npwu ycnoBum cobnogeHus TpeboBaHMs O MaKCMMarbHOW  Harpyske,
yCTaHaBnMBaeMon CTaH4apToM;

rHer.

MeToaun4yeckue pekomeHgauMm K COCTaBIIeHMIO KOHCNEKTOB

KpaTkas xapakrepucTuka TUNoB KOHCMEKTOB

1. TnNaHOBbBIN KOHCNEKT: SABMASACb CXaTblM, B (opMe nfaHa, nepeckasom
NPOYMTAHHOTO, 3TOT KOHCMNEKT — OOUH N3 Hanbonee UeHHbIX, MOMOraeT fydlle YyCBOUTb
mMatepman euwe B npouecce ero um3ydeHuss. OH yunT nocrnegoBaTeNlbHO U YETKO
n3naraTb CBOM MbIcnK, paboTaTb Hag KHMrow, obobuwasi cogepxaHne ee B
dopmynmnpoBkax nraHa. Takon KOHCMEKT KpaToOK, MPOCT U SiICEH Mo cBoen dopme. ITo
Agenaetr ero HesamMeHMMbIM nocobuem npu  BbLICTPOM MNOArOTOBKE  A0KMaaa,
BbICTYNneHna. HegoctaTtok: No nNpowwecTBMM BPEMEHU C MOMEHTA HanMcaHus TPygHO
BOCCTAHOBUTb B NaMATU COAEP)KAHME UCTOYHMKA.

2. TeKkCcTyanbHbIN KOHCNEKT — 9TO KOHCMEKT, CO34aHHbI B OCHOBHOM 13 OTPbIBKOB
noanMHHMKA — uMTaTt. OTO NPeKpacHbIA UCTOYHMK OOCIOBHbIX BbICKa3biBaHU aBTOpa U
NpPUBOAUMBIX UM PaKTOB. TeKCTyanbHbIA KOHCMEKT UCMOMb3yeTcs ANUTENbHOE BPEMS.
HepocTaTok: He akTUBM3MPYET pe3ko BHMMaHWE U NaMsTb.

3. CBobGOOHbIN KOHCNEKT npeAacTaBnAeT cobon coveTaHue BbINUCOK, uuTaT,
NHorga Te3ncoB, YacTb €ro TekcTa MOXeT OblTb CHabxeHa nnaHom. OTO Hambonee
NMOSTHOLIEHHbIV BMUA KOHCMNEKTA.

4. TemaTU4YeCKMIA KOHCNEKT gaeT Gonee unm MeHee UcYeprnbiBalOLWKWIA OTBET Ha
NnocTaBneHHbI BOnpoc TeMbl. COCTaBNeHME TEMATMYECKOrO KOHCMNEKTa y4nT paboTaTb
Hag TeMoW, BCECTOPOHHE 00ayMbiBas ee, aHanuanpys pasfnnyHble TOYKW 3pEeHUst Ha
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Kak coctaBUTb KOHCNEKT
MpounTanTe TeKCT y4yebHuKa (cTaTbm).
Onpepenute B TeKkCTe [MNaBHOE coAepXaHue, OCHOBHble Wuaeu, MNOHATUS,
3aKOHOMEPHOCTU, hOpMyrbl U T.A.
Boigenute  B3ammocBssM. OCHOBHOE  coepXaHue  Kaxgoro  CMbICIIOBOro
KOMMOHEHTa 3aKOHCMNEKTUpPYNWTe B BUAE KOAMPOBAHHOW WHopmMauum nocne
HaMMeHOoBaHWsI TEMbl B TETPaaW.
MpouTuTe eLle pa3 TeKCT U NpoOBEpPbTE MOMHOTY BbINUCAHHbIX NOEN.
Cdopmynupynte He MeHee Tpex BOMPOCOB Pa3HOro YPOBHA CMOXHOCTU, 3anuwimnTe
BOMpoChl B TeTpadb. Kaxgomy Bonpocy onpegenute 3Ha4oK CTENEHU CIIOXKHOCTU U
HanguMTe BO3MOXHbIN OTBET.
BHuMaTenbLHO npountante matepman.
Onpegenvte OCHOBHbIE CMbICIIOBbIE YacTn y4ebHOM MHopMauumn No nnaHy ooduiemn
CXEeMblI.
OnpepenuTe Uenb COCTaBNEHUS KOHCMEKTA.
Untaa nsyvyaembln matepuan B MepBbin pas, noapasfensnte ero Ha OCHOBHblEe
CMbICINOBbIE YacTK, BblAENANTE rMaBHble MbICMW, BbIBOADI.
Ecnu coctaBnsieTcs nnaH-KoOHCNEKT, CPopMynupymnTe ero nyHKTbl U onpeaenure,
4YTO MMEHHO CrieayeT BKIIOUYNTD B NITAH-KOHCNEKT NSl PaCKPbITUSA KaXXA0ro U3 HUX.
Hanbonee cywecTBeHHbIE TMOSMOXEHUS U3y4yaemMoro maTtepuana (Tesucbl)
nocnegoBaTeNbHO M KpaTKO u3narante CBOMMW CroBaMu MnAvM nNpusoauTe B BUAE
uyuTart.
B KOHCNEKT BKNOYaOTCA HE TOSTIbKO OCHOBHbIE NOJSIOXEHUHA, HO 1 06OCHOBbIBatOLLME
NX BbIBOAbI, KOHKPETHbIE haKTbl 1 Npumepbl (6e3 nogpobHOro onucaHns).
CocTtaBnsst KOHCMEKT, MOXHO OTAeSibHble CrioBa W uernble NpearoXeHus nmcaTb
COKpaLLEHHO, BbINUCbIBaTb TOSLKO KMNOYEBbIE CNOBA, BMECTO UMTUPOBAHUS aenaTb
NULWb CCbIfIKM Ha CTpaHWLbl KOHCNEKTUpyemon paboTbl, MPUMEHSTb YCIOBHbIE
0003Ha4veHus.
UTobbl hopMa KOHCMEKTa Kak MOXHO Boree HarnsigHO oTpa)kana ero cogepkaHue,
pacnonarante abs3aubl «CTyneHbKamu» NOAOBGHO NyHKTaM W MNOAMYHKTaM MnaHa,
npuMeHsinTe pasHoobpasHblie cnocobbl NoOAYEpPKMBaAHUS, UCMNONb3yNUTE KapaH4aluu
N PyYKM pasHoro uBeTa.
Mcnonbaynte pedepaTuUBHbIN CnOCcOb M3NoxeHus (Hanpumep:«ABTOpP CyuTaeT...,
packpbIBaeT..., onpegenser...... , OTMEYaeT U T.4.»).
Cob6cTBEHHBIE KOMMEHTapUK, BOMPOCHI, pa3gyMbs pacrnonarante Ha nongx.
No3HakoMbTeCb C NpaBUilaMn KOHCNEKTUPOBAHUA:

. 3anucaTtb HasBaHue KOHCMNEeKTnpyemMoro npounsseaeHus (I/IJ'II/I ero qacm) n ero

BbIXOAHblE AaHHbIE.

OcCMbICNUTL OCHOBHOE CoAepXXaHune TekcTa, ABaxabl NpoYnTaB ero.

CocTaBuWTb NNnaH - OCHOBY KOHCMEKTA.

KoHcnekTupys, octaBuTb MECTO (LUMPOKUE MOMs) Anst AOMONMHEHWUA, 3aMeTOK, 3anucu
HE3HaKOMbIX TEPMUHOB U UMEH, TPEOYHOLLMX pa3bsCHEHWIA.

. MOMHUTL, YTO B KOHCMNEKTE OTAENbHbIE C*)pa3bl N gaxe oTaeribHble ClioBa UMEKT

Bonee BakHOe 3Ha4YeHue, YeM B NOAPOGHOM U3NOXKEHUN.
3anucb BECTU CBOMMM CIIOBaMU, 3TO CMOCOBCTBYET fyylleMy OCMbICIIEHUIO TEKCTa.

. MpuMeHsTL onpegeneHHyrd cucTtemy noAYEpPKMBAHMS, COKpaLLEHWI, YCHOBHbIX

0003Ha4YeHUN.

. Cobntogatb npasuiia UATUPOBaAHNA - LUNTATY 3aKiO4aTb B KaBbl4KU, aBaTb CCbIIKY

Ha UCTOYHUK C YKa3aHUEM CTpPaHULbI.



Hayuntecb nonb3oBaTbCs LUBETOM [Ans  BblAENeHUs Tex WU UHbIX
MHPOPMATUBHBIX Y3MOB B TEKCTE. Y KaXaoro useta JOIMKHO OblTb CTPOro 0gHO3Ha4Hoe,
3apaHee npegycMoOTpeHHOe HasHayeHue. Hanpumep, ecnu Bbl NOSib3yeTeCb CUHUMU
YyepHUNamMmu Ans 3anucy KOHCMNeKTa, TO: KpacHbIM LBETOM - MOoAYepKkuBanTe HasBaHUS
TeMm, nuwuTe Hambonee BaXHble (QOPMYIbl; YEpPHbIM - MNOAYEPKMBANTE 3arofloBKU
noatem, naparpadoB, U T.A4.; 3€fieHbIM - AenanTe BbINMUCKA uuTaT, HyMepyuTte
dopmynbl 1 T.4. [Ana BblaeneHns 60nbLIOn YacTn TEKCTa UCNONb3YEeTCA OTYEPKNBaHME.

Yuntecb KknaccuuumpoBaTb 3HaHUSA, T.e. pacnpefenstb MX Mo rpynnam,
naparpadgam, rmaesam u T.4. [Ana pacnpegeneHns MOXHO Norib3oBaTbCs OYKBEHHbIMM
0003Ha4YeHNsIMN, PYCCKUMM WUIM  NATUHCKUMMK, a Takke Uuudpamu, a MOXHO UX
coBmMmellaTb
MeToaunyeckue pekoMeHAaLMM K HaNnUcaHUKO pedepaTta

1. TpeboBaHWs K OPOPMNEHNIO TUTYIBHOIO NNCTA.

B BepxHen yacTu nucTa ykasbiBaeTCs Ha3BaHue y4ebHoro 3aBefeHusi( B npaBomM
BEpXHEM yrny), B LUeHTpe — Tema pedeparta, Hwxke Tembl cnpaBa — O./.0.
obyyvatoLlerocs, Homep rpynnbl, BHU3Y — ropo

2. OrnasneHue.

CnegylowmMm nocne TUTYMNbHOrO nucTa JOMMKHO mMATW ornaeneHve. Pedbepar
crnegyeT COCTaBnsATb U3 4YeTblpeX OCHOBHbIX YacTen: BBEOEHUS, OCHOBHOW 4acTw,
3aKIMYEHNS N CNUCKa NnuTepaTypbl.

3. OcHoBHble TpeboBaHWs K BBEAEHMIO.

BBeneHne gomkHo BkovaTb B cebs kpaTkoe 060CHOBAHWE akTyarnbHOCTU TEMbI
pedeparta, KOTOpas MOXeT paccMaTpuBaTbCA B CBSI3M C aKTyarlbHOCTbIO BOMpoca B
Hayke, C €ero CrOXHOCTbl ANA U3ydeHus. A Takke B CBS3M C MHOMOYMCIIEHHbLIMMU
BOMpoOCaMn M crnopamu, KOTOpble BOKPYr HEro BO3HWKalT. B atom 4Yactn Heobxoammo
nokasatb. [lovyemMy [aHHbIM BOMPOC MOXET NpeacTaBfiiTb HayyHbIM MHTEpPEC U Kakoe
MOXET MMETb MpakTuyeckoe 3HayeHune. BBeaeHne JOmMKHO cogepaTb KpaTkuin ob63op
n3yyeHHomn nutepaTypbl. O6beM BBeAeHNSA cocTaBnsaeT He bonee 2-3 cTpaHul,.

4. TpeboBaHuMs K OCHOBHOW YacTn pedepaTa.

OcHoBHasi 4acTb pedepata COOEPXUT MaTepuan, oTobpaHHbIM  and
paccmoTpeHus npobnembl. CpegHun ob6beM OCHOBHOWM 4actu pecdpepata 10-15
cTpaHuy. Matepman pomkeH OblTb pacnpegeneH Ha rnaebl MNK  naparpadbi.
Heobxognmo cdopmMmynupoBaTb MX Ha3BaHue U cobnogaTb JIOrMKY W3NOXEHUS.
OcHoBHas YacTb pedepata KpoMe COoAepKaHusl, BbIOpaHHOrO U3 pasHbiX UCTOYHMKOB,
AOMMKHa BKIoyaTb B ceba cobCTBEHHOE MHEHMEe ydallerocs u copMynmMpoBaHHbIE
CaMOCTOATENbHbIE BbIBOAbI, ONMPAOLLNECS HA NPUBEAEHHbIE (PaAKThI.

5. TpeboBaHus K 3aKINOYEHNIO.

3aknioyeHne — 4actb pedepata, B KOTOPOM QOPMYMMPYHOTCA BbIBOAbI MO
naparpadam unu rnaeam, obpallaeTca BHMMaHWE Ha BbIMNOSIHEHWE MOCTAaBMEHHbLIX BO
BBEeAEHMM 3adad u uenen (Mnu uenum). 3akniodeHne AOMKHO ObiTb YETKMM, KpaTKuM,
BbITEKAKOLLNM N3 OCHOBHOM YacTu. O6bem 3akntoyeHus 2-3 cTpaHuLbl.

6. OcHoBHble TpeboBaHMA K CNUCKY NUTEepaTypbl.

NCTOYHMKN OOMmKHbI ObITb NepeyncneHbl B andaBuMTHOM nocnegoBaTenibHOCTH
(no nepBbiM BykBamM hamunuii aBTOPOB UM NO Ha3BaHUIO COOpHUKOB). Heobxoaumo
yKkasblBaTb MECTO M34aHusl, Ha3BaHNE N3aaTenbCTBa, rog U3gaHus.

Pedepat pomkeH ObiTb MpegoCcTaBneH Ha PELEH3UI0 He No3gHee, 4YemM 3a
Hedenw 4O 3aWuTbl.

PaGoTa ¢ nutepaTtypou

BaxHon cocTaBndwowen CcamMOCTOATENbHOW BHeayaUTOPHOM  MOLrOTOBKMU
aBnsetca pabota C nuTepaTypoM KO BCEM BuAaM 3aHATUA:  CEMUHAPCKUM,
NPakTU4YEeCKUM, Mpu NOAroTOBKE K MPOMEXYTOYHOM aTTectauuu, TeCTUPOBaHMIO,
y4yacTMIO Hay4HbIX KOHepeHuuax. YMmeHue paboTaTb C nutepaTtypon O3Havaet



Hay4YUTbCS OCMbICIIEHHO MONb30BaTbCA MCTOYHMKamKU. [lpexage 4Yem npucTynutb K
OCBOEHUWIO Hay4YyHOW nuTepaTypbl, PEKOMEHOYeTCHA u4TeHue Y4eOHUKOB U y4ebHbIX
noco6un.

CyLiecTtByeT HECKONbKO MeToA0B paboThbl C iMTepaTypoun.

OavH 13 HUX — camblil U3BECTHBIN — METO[, MOBTOPEHUS: MPOYUTAHHBIA TEKCT
MOXHO 3ayyuTb Ham3ycTb. [IpocToe noBTOpeHMe BO3L4EWCTBYET Ha namsTb
MEXaHM4Yeckn W MNOBEPXHOCTHO. [lony4yeHHble TakuM nyTeM CBeOeHUs Ferko
3abbiBaroTCA.

Hanbonee adhpekTnBHbIN METOA — METOA KOAMPOBAHUA: MPOYUTAHHBLIN TEKCT
HY)XHO nNoABeprHyTb Oonbluen, 4YemM npocToe 3ayymBaHuMe, obpaboTke. YTOOLI
ocHOBaTeNnbHO obpaboTaTtb MHOPMALMIO M 3aKoOMPOBaTb ee ANs XPaHEeHUs, BaXHO
NPOM3BEeCTU LUenbii PS4 MbICIIUTENbHBIX Onepauun: MNPOKOMMEHTMPOBATb HOBble
AaHHbIE; OLEHUTb WX 3Ha4yeHue; MOCTaBMTb BOMPOCHI; COMOCTaBWUTb MOMyYEHHbIE
cBefeHUs C paHee U3BECTHbIMW.

Ona  ynydweHna o6paboTkn WHMpOpMauMnm oO4YeHb BaXHO YycTaHaBnMBaTb
OCMbICIIEHHbIE CBA3W, CTPYKTYPUPOBaTbL HOBbIE CBEAEHMS.

N3yyeHne HayyHOW, y4ebHOM M MHOW nNuTepaTtypbl TpebyeT BedeHus paboumx
3anucen. dopma 3anmcen MOXeT OblTb BecbMa pasHOOOpasHOM: NPOCTOM  WUNK
pa3BEepPHYTLIN NMaH, TE3NCI, LUTaTbl, KOHCNEKT.

Mnan (ot nat. planum — nMAOCKOCTb) — NEPBOOCHOBA, Kapkac Kakon-rnmbo
nMcbMeHHOW paboThbl, onpeaensiowmne nocnegoBaTenbHOCTb U3NOXEHNA MaTepuana.

MnaH saBnsetca Haumbonee KpaTkKOM WM NOTOMY CaMOW AOCTYMHOW U
pacnpocTpaHeHHon  ¢OopMOM  3anucen  coaepXaHust  UCXOOHOro  UCTOYHMKA
nHpopmauuu. Mo cywecTBy, 3TO NepeyeHb OCHOBHbIX BOMPOCOB, paccMaTpuBaeMbIX B
nctouHmke. lMnaH moxeT ObiTb NPOCTbIM M pas3BepHyTbiIM. X oOTnvMume coctouT B
CTeneHun getanuaauum cogepXaHns u, COOTBETCTBEHHO, B oObeme.

[MpenmyLLeCTBO nNfiaHa CoOCTOUT B CrieayroLeM.

Bo-nepBbIX, nnaH no3BonseTr Haunyywmm o6pasoM YACHUTb FOMMKY MbICHU
aBTOpa, yNpoLLaeT NOHUMaHWe rMaBHbIX MOMEHTOB NPOU3BEAEHNS.

Bo-BTOpbIX, nnaH no3sonsetr ObICTPO M rMyBoOKO MNPOHUKHYTb B CYLUHOCTb
NOCTPOEHUS NPOU3BELEHMNS U, CrieoBaTeSibHO, ropasfo nerde OpuMeHTUpoBaTbCA B €ro
cogepXaHun.

B-TpeTbux, nnaH nosBonsieT — Mpu MOCreayrwem BO3BpPALLEHUN K HeMy —
GbicTpee 06bIYHOrO BCMOMHUTL NMPOYUTAHHOE.

B-ueTBepThbiX, C MOMOLBIO NfaHa ropasgo yaobHee OTbICKMBATb B MCTOYHUKE
HY>KHble MecTa, aKTbl, LMTaTbl U T. 4.

Bbinucku — Hebonbwme parmMeHTbl Tekcta (HEMnofnHble W MOfHble
npeanoXxeHus, otaenbHble ab3aubl, a Takke LOCNOBHble U 6GNU3KMe K OOCMNOBHbIM
3anucn o6 wmsnaraemblx B HeM pakTax), cogepxawme B cebe KBUHTICCEHUUIO
coepkaHusi MPOYUTaHHOrO.

Beinuckn npeactasnaioT cobon 6onee CrnoxHyto opMy 3anucen cogepxaHusi
MCXOAHOr0 MUCTOYHUKA MHpopmauun. Mo cyTu, BbIMUCKM — HE YTO MHOE, KaK uuTaThl,
3aMMCTBOBaHHble M3 TeKcTa. Bbinucku No3BONAT B KOHLEHTPUPOBaAHHOW chopme n ¢
MaKCMMasnbHOM TOYHOCTbIO BOCNPOM3BECTHU B NPOU3BOSIbHOM (vawe
nocrnegoBaTenibHOM) nopsigke Hanbonee BaXHble MbICNM aBTopa, CTaTUCTUYECKUE U
Aatanornyeckme ceefgeHus. B oTgenbHbIX cnyvasix — Korga 3T0 onpaBAaHHO C TOYKM
3peHnss nNpogosrkeHus paboTbl Hag TEKCTOM — BMOSHE [OMyCTUMO 3aMeHsTb
LUMTUPOBAHME M3NOXEHMUEM, BNIN3KNM K JOCITOBHOMY.

Te3aucbl (OT rped. tezos — yTBEPXKAEHWE) — CXKATOE WU3NOXEHUEe COoAep)KaHus
N3y4eHHOro MaTtepuana B yTBEpAUTENBHOM (pexe onpoBepratoLen) opme.

OTnnume Te3ncoB OT OObIYHBIX BbLIMMCOK COCTOMT B cregytowem. Bo-nepsbix,
Tesucam npucylia 3HaunTenbHO Bonee BbICOKas CTENeHb KOHLEHTpauun maTtepuana.



Bo-BTOpbIX, B Te3ucax oOTMevyaeTcs npeobnagaHne BbIBOAOB Hag obwmmu
paccyxgeHuamu. B-TpeTbux, 4awle Bcero Te3ucbl 3anucbiBaloTcsd 6nmM3ko K
OpUrMHaNbHOMY TEKCTY, T. €. 6€e3 MCMOoNb30BaHMsS NPAMOro LMTUPOBaHMS.

Mcxona n3 ckasaHHOro, HeTpPYAHO BbISIBUTb OCHOBHOE MPENMYLLECTBO TE3MCOB:
OHM He3aMeHWMbl ONA  MOAroTOBKM rMyOGOKOM UM BCECTOPOHHEW aprymeHTauun
nMcbMeHHON paboTbl NOOM CNOXHOCTU, a TakkKe ANsi NOArOTOBKWA BbICTYMMNEHUN Ha
3awmTe, 4OKNa4oB v np.

AHHOTaUMA — KpaTKoe W3MNOXEeHNEe OCHOBHOIO COoAepXaHus WCXOL4HOro
NCTOYHMKA MHOpMaLMK, fatowee o HeM 0600 eHHoe NpeacTaBneHune.

K HanucaHuio aHHOoTauun npuberatoT B TeX cry4vasx, Koraa noAnIMHHaA LEHHOCTb
N NPUrOAHOCTb UCXOAHOr0 UCTOYHMKA MHAPOPMAaLMKN UCMOMHUTENO NMCbMEHHOW paboThbl
OKOHYaTerNbHO HesiCHa, HO B TO Xe BPeMs O HEeM HeoOXOAMMO OCTaBUTb KpaTKyto
3anucb ¢ obobLiarolen xapaktepuctukon. [Ona ykasaHHOM uUenn U UCMONb3yeTcs
aHHoTauus.

XapaktepHOn  OCOBEHHOCTbID  aHHOTauuW  Hapsidy C  KpaTKOCTbio U
0000LEHHOCTLI0O ee coaepXaHus SBMsSieTCA U TO, YTO MULWIETCA aHHoTauusa Bcerga
nocrne Toro, Kak (xots 6bl B npeagBapuTesisHOM NopsaaKe) 3aBepLUeHO O3HaKoOMSeHMe C
cofepXXaHneMm UCXOOHOro UCTOYHMKa MHGopMaumu. Kpome Toro, nULETCS aHHOTauus
MOYTU UCKMOYUTESNTBHO CBOMMU CIOBaMM U NULLb B KPanHEe peakmnx criydasix CoaepXxuT B
cebe HeboMbLUME BbIOEPKKM OPUTMHANIBHOMO TEKCTA.

MeToaun4yeckune ykasaHMA K HanMcaHUIO aHHOTaLuKn

AHHOTauuss paét oTteBeT Ha Bonpoc: «O 4YéM roBopuTCs B MNEPBUYHOM
AOKyMeHTe?». [lepen TEKCTOM aHHOTauMM [alTCA BbIXOAHblE [AaHHble (aBTop,
Ha3BaHWe, MecTo U BpeMs M3gaHusl) B HOMUHATUBHOW dhopme. OTU [aHHble MOXHO
BKIIOYNTb M B NEPBYIO YaCTb aHHOTaLMMW.

AHHOTauMss B KHUre o6bIMHO coOCTOMT M3 ABYX 4acten. B nepBon 4yactm
dopMynmMpyeTca OCHOBHAs TeMa KHUMW, CTaTbW; BO BTOPOW YaCTU MEPEYUCNNAITCA
(Ha3bIBaOTCHA) OCHOBHbIE MOSTOXEHUS.

CyObeKkT AencTBusa B aHHOTaAUMM OObIYHO HE Ha3blBAETCS, MOTOMY YTO OH SICEH,
M3BECTEH W3 KOHTEKCTA; aKkTMBHee YnoTpebnsaiTCAa NacCUBHbIE  KOHCTPYKLUK
(rmaronbHble N NPUYACTHbLIE).

MeTogunueckne pekomeHAaLMM No HaNMCaHUIO KOHCMNEKTa

KoHcnekT (oT nart. cons-pectum — 0630p, onucaHue) — CroXHas 3anucb
codepxaHnss MWCXOAHOro TeKCTa, BKMw4awwas B cebs 3amMmcTBOBaHUA (UMTaThbl)
Hanbonee npMmeyaTesnibHbIX MECT B COMETAHUN C MMAAaHOM MUCTOYHMKA, a Takke CxKaTbln
aHanu3 3anucaHHoOro maTepuarna v BblBOAbl MO HEMY.

K coxaneHuto, HeT eguHbIX NpaBun, NPUEMOB UM METOAOB KOHCMNEKTUPOBaHUS.
OpHako cywecTBYOT HekoTopble ofwme npaBuna, KoTopble onpasganu cebs Ha
npakTuke. HaumHaTb KOHCMNEKT HeobxoauMOo C yKasaHust hamunuu, nms 1 OT4ECTBO
aBToOpa, MOMHOro HasBaHus paboTbl, MecTa / ropoga M roga u3gaHus u KonmdecTsa
cTpaHuy. Ecnn maTtepmnan cogepXxuTcs B XXypHane, To cnegyeT ykasbiBaTb KpoMe roga
HOMEpP U3gaHUsA 1 CTPaHWLbl XXypHana, Ha KOTopbIX eCTb MHopMaums. LienecoobpasHo
TaKke NpoBOAUTb MOMA, Ha KOTOPbIX MOTOM MOXHO OyaeT KpaTKo onpenensTb CBOe
OTHOLIEHME K MaTepuany, cornacuve WM KpUTKUKY, a TakkKe HEKOTOpble MbICMN,
BO3HMKaKOLWME Npu KoHcnekTupoBaHun. K Tomy e Ha nonsax ygobHO npeacTaBnsATb
AOMOSMHUTENbHBLIN  MaTepuan u3 Opyrux MCTOYHMKOB, CCbIfIKM, BOMPOCHI, KOTOpble
HeobXxo4MMO BbISICHUTL, UM MbICNN, BO3HUKLLME MOCMNEe COCTaBNEHUA KOHCNeKTa (npu
ero gopaboTku).

Lns pabomsi Had KOHcriekmom credyem:

— onpefenuTb CTPYKTYPY KOHCMEKTUPYeMOro matepuana, Yemy B 3HA4YMTENbHON Mepe



cnocobCTByeT NUCbMEHHOE BeAEeHWE MnriaHa MO XO4y MW3YYeHUs OpPUrMHanbHOro
TEKCTa;

— B COOTBETCTBUM CO CTPYKTYPOW KOHCMEKTa MNpOU3BECTM OTOOP WM MOCnenyoLlyto
3anucb Hambonee CyLeCTBEHHOIo COAEPXaHUs OpUrMHaNbHOro TekcTa — B hopme
uuTaT Unu B N3NoXeHnn, 6nM3kom K opurmHany;

— BbINOMHUTL aHanuM3 3anMcem W Ha €ero OCHOBE — [OMOoSIHeHWe 3anucemn
COBCTBEHHbIMM 3aMeYaHnaAMKU, coobpaxeHuamu, "dakTypon", 3aMMCTBOBaAHHOW U3
APYrMX UCTOYHMKOB U T. M. (pacnonaratb BCe 3TO cnefyeT Ha nonsx TeTpagu Ans
3anuncen unu Ha oTAENbHbIX NIMCTax-BKNagKkax);

— 3aBepwuTb OPMyNMpPOBaHME W 3anuCb BbLIBOAOB MO KaxdouW U3 4acTen
OpUrMHanNbHOroO TEKCTa, a Takke 0bLUMX BbIBOOOB.

CuctemaTtunsaums N3y4eHHbIX MICTOYHMKOB NO3BONSAET NOBbICUTE 3WIPEKTUBHOCTb
Mx aHanm3a u o06o6weHna. Wtorom atonm paboTbl [OMKHA CcTaTb JFIOrMYecKu
BbICTPOEHHas cMcTemMa CBeJeHUN No CyLecTBy UccreayemMoro Bonpoca.

Heobxoanmo n3 Bcero matepuana BblAeNUTb CyLLECTBYHOLLME TOYKU 3pEHUS Ha
npobnemy, NnpoaHanu3mMpoBaTb MUX, CPABHUTb, AaTb UM OLEHKY.

Kctatn, aton npouenype OOMMKHbI noAaBepratbes U MmaTepuansl n3 MIHTepHeTa BO
nsbexxaHne MexaHU4ecKOro CkaumBaHUs rOTOBbIX TEKCTOB. B 3anmcax u kKoHcnekTax
CTYOEHTY OYeHb BaXKHO yKa3sblBaTb Ha3BaHWA UCTOYHMKOB, aBTOPOB, rof MsgaHus. 3To
opraHusyerT ero, a rnaBHoe, NPUrogMTcs B nocreayolem obyyeHnn.

TpeboBaHWs K KOHCMEKTY

Mpu camocTosiTenbHOM paboTe CTyAeHTOB BO BPEMS MOArOTOBKN K CEMUHaPCKUM
3aHATUAM BaXXHO y4MTbiBaTh TPEOOBAHNS K KOHCMEKTY:

— YKasaTb aBTOpa W Ha3BaHME UCTOYHUKA;

— caenaTb KOHCMNEKT NCTOYHUKA,

— BbIAENUTb OCHOBHYIO NAE (AOMUHAHTY);

— NPUWBECTU NpUMEPbI, NOATBEPXKAAKOLLME BaXKHbIE MbICIN;

— cAaenaTb BbiBOAbI, MOKa3aTb CBOK NO3ULMNIO.

KoHcnekT aBnsieTcs OCHOBOW BbICTyNseHus. [y6nuyHoe BbICTynneHne Tpebyet
peneTvumn, B Xode KOTOPOW onpedensetcs LOMWHaHTa, PacCTaBrsOTCA aKUeHThbI,
nogdbuparTcsa npumepsl, (OpMUPYETCA BblIPa3uMTENbHOCTb U 3MOLIMOHANbHOCTb MpwU
N3NoXeHUn maTtepunana. Ecnv npn aToM BO3HMKIIM BOMNPOCHI, TO crieayet obpatutbes K
AOMNOSTHUTENBHOW NUTEepaType U HaCTPOUTBLCA Ha NpPeanoXeHue Bonpoca ayautopumn Ha
3aHATUN. [lepen KOHCMEKTMpPOBaAHWMEM HeobxoouMO npounTatbh TEeKCT. Ecnu TekcT
BonbLon, To HeobXo0AUMO COCTaBUTb €ro MflaH, a 3aTeM BbiNUCaTb rMaBHble Mbicnn. B
crnydyae, Korga TpebyeTcs TOYHO nepedatb MbICM aBTopa, TO 3anucbiBalOTCH
oTAenNbHble uuTaThbl. Lutatel He AoMmKHbI ObiTb 06beMHbIMU. OHU eMKko, Bonee spko
nepegalT Mbicniv  nwogen. Ona Toro, 4toObl noaoTBEPAUTH OCHOBHbIE  UAEMN,
uenecoobpasHo 0bpaTUTLCS K NpuMepam, NpMBeAeHHbIM B TEKCTE.

KOHCNeKT BbICTYNNEHUSA, MNUCbMEHHON ayauTOPHOW paboTbl AOMKEH ObiTb
akkypatHoO n pasbopumBo HanmcaH. OCHOBHblE BOMPOCHI TEMbl HAYMHAKTCS C HOBOMW
CTPOKK, BblagensaTca nnbo usetom, NnMbo ycnoBHbIMM 3HadYkamn. OBa3aTenbHO HYXXHO
HanMcaTb WCXOOHble [aHHble WUCTOYHMKA. [TNaBHble MbICIIM OOMKHbI ObITb TaK e
BblAeneHbl, YTOObI Oblfla NOHATHA CyTb KOHCNEKTUpyemon paboTel. LienecoobpasHo Tak
Xe BblAeNUTb CBOW MbICNK, BOMPOCHLI, BbIBOAbl. Takum obpasomMm, pesynbtart
camMocToATeNbHOM paboTbl (KOHCMEKT, Te3nchbl, pedepaTuBHasa paboTa) AormKeH BbiTb
CTPYKTYPUPOBaH 1 akkypaTHO OPOPMIIEH.



