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MeToaunyeckme ykaszaHusa ans ody4varowmxcsa Nno 0CBOEHUIO ANCLUNIINHbI

MpucTtynas K u3yyvyeHuo y4yebHOM OMCUMNWHBI, Npexae Bcero oby4varolimecs
AOMMKHbI  O3HAKOMUTbCA C  ydebHOW nporpamMmon AucuuniuHbl. BBogHas nekuus
coaepXnt nHpopmaumo 06 OCHOBHbIX pasgenax paboyen nporpammbl OUCUUNNNHDI;
9NEKTPOHHbIN BapmaHT paboyen nporpaMmbl pasmeLléH Ha cante b BIY.

Obyuvatowmecs 4OMKHbI UMeTb YeTKoe npeacTaBreHne o:

— NnepeyHe U1 CcoaepXaHuu KoMneTeHuun, Ha dOopMMPOBaAHNE  KOTOPbIX
HanpasreHa AUCUUNINHA;

— OCHOBHbIX LeNsax 1 3agadvax gUCUUninHBbI;

— NNaHupyeMblX pesyrnbTaTax, MpPeAcTaBfneHHbIX B BWAE 3HaHUW, YMEHUn u
HaBbIKOB, KOTOPbIE AOMKHbI ObITb CHHOPMMPOBaHbI B NPOLECCE N3yHeHUs OUCLUUMNINHDI;

— KONU4ecTBe 4acoB, MNPedyCMOTPEHHbIX Y4ebHbIM MaHOM Ha u3ydyeHue
ANCUMNIINHBI, POPMYy NPOMEXYTOYHOM aTTecTauuu;

— KONMU4YecTBe 4YacoB, OTBEAEHHbIX Ha ayauTopHble 3aHATMS U Ha
CaMOCTOATENbHYI0 paboTy;

— dpopmax ayauTOpPHbIX 3aHATUN U CAMOCTOATENBHOW PaboThl;

— CTPYKTYpPE ANCUUNIINHBI, OCHOBHbIX pasaenax u Temax;

— CMUCTEME OLUEHNBaHMUS BaLlLMX y4eOHbIX JOCTUXKEHUN;

— y4yebHO-MmeToaNYECKOM 1 MHPOPMALIMOHHOM oBecnedYeHnn aNCLUNIINHDI.

3HaHMe OCHOBHbIX TMOSIOXEHWUW, OTpaXeHHblx B paboyen nporpamme
ANCUMMNIINHBI, NOMOXET 00yYyallWwnmMcss OpPUEHTUPOBATLCA B  U3y4aeMOM  Kypce,
OCO3HaBaTb MECTO M pofib U3y4aeMon OUCUMNIMHBLI B NnogroToBke Gyayliero negarora,
CTPOUTb CBOK paboTy B COOTBETCTBMU C TpeboBaHMUSIMU, 3aN0XKEHHbIMU B NporpaMmme.

OcCHOBHbIMK hopMamMn ayauUTOPHbIX 3aHATUIA NO OUCLUUNSINHE SABMAIOTCA NEeKunn
N NpakTU4YecKMe 3aHATUS, MocelleHMe KOTopbiX 06s3aTenbHO And BCeX CTYAEHTOB
(kpome cTygeHToB, 0by4aoLWmMXca N0 NHOMBMAYANbHOMY MNaHy).

B Xxome nNEeKUMOHHBbIX 3aHATUM crefyeT He TOMbKo chnywaTb u3naraemMblv
mMaTepuan u KpaTko ero KOHCNeKTMpoBaTb, HO OYEHb BaXXHO y4acTBOBaTb B aHanuse
npuMepoB, npegnaraemMblx npenogasaTtenemM, B PACCMOTPEHUMUM U peLUeHUn
Npo6neMHbIX BOMPOCOB, BbLIHOCUMbLIX Ha o0b6cyxaeHne. HeobxoaMmo KpUTUYECKM
OCMbICNMBaTb MpeasiaraeMbln  MaTepuan, 3ajaBaTb BOMPOCblI KaK YTOYHSAKOLEro
Xapakrepa, noMmoratoLpe yaCHUTb OTAeNbHbIE n3naraemble NOfOXEHNs, Tak U BONPOCHI
NPOAYKTMBHOrO TWMNa, HanpaBfieHHble Ha paclumMpeHve u yrrnybneHne cBefeHun no
n3y4aemon Teme, Ha BblSiBfieHNE HeAOCTaTOYHO OCBELLEHHbIX BOMPOCOB, cnabbix MecT
B aprymeHTauum un 1.n.

B npouecce KOHCNEKTUPOBAHUS NEKUMOHHOIO Matepuana nydlle UCrnonb3oBaTb
O[lHYy CTOPOHY TeTpagHoro passopoTta (Harnpumep, NeByl0), OCTaBMB APYryto (NpaByto)
AN1s1 BHECEHMA BOMPOCOB, 3aMevYaHni, AONOSTHUTENBHON MHAOPMaLMK, KOTopas MOXeT
NOSIBUTLCA NP U3ydeHUn yd4ebHOM unm Hay4yHon nutepaTtypbl BO BpeMsi MOArOTOBKU K
NpakTUYEeCKNM 3aHATUSAM. He crnegyeT AOCNOBHO 3anncaTb NEKUMIo, Ny4yLle nonbiTaTbeCs
MOHSATb NOMNKY M3NOXEHUSI U BblAenUTb Hanbonee BaXkHble MOSOXEHNS NEeKUMM B BUAE
OMOPHOrO KOHCMEKTa MMM MEeHTanbHOW KapTbl (4118 COCTaBfeHUst MEHTanNbHOW KapTbl
WM OMOPHOrO KOHCMEKTA MOXHO MCMNOSb30BaTh PasBoOpOT TeTpaau WUnu OTAENbHbIN
4ncTbin NUCT A4, KOTOPbIN 3aTeEM MOXHO BKMNeUTb B TeTpagb ANA KOHCMNEKTOB).
OcHOBHble onpeaeneHnst BaXXHENLLMX MOHATUN, OCOBEHHO NMpu OTCYTCTBMM €QUHCTBa B
TPaKTOBKE TEX WNN WHbIX MOHATUM Cpedu YYeHblx, Nnydwe 3anucatb. He cnegyet
npeHebperate npMMepamMn, 3a4acTyld MMEHHO 3anuCaHHble MpUMeEpPbl MNoMoratT
HaMNOMHUTbL ONOPHbIV KOHCNEKT XMBbIM CoAep)KaHneM 1 obneryatoT ero NOHMMaHue.

PekomeHayeTca ucnonb3oBaTb pasnuyHble ¢OpMbl  BblgeneHna Haubornee
CMOXHOro, HOBOrO, HEMOHATHOrO MaTepwuana, KoTopbli TpebyeT [ONONHUTENbHOW
NpopaboTKM: MOXHO MOMETUTb ero 3HakOM Bonpoca (MM 3anucatb Ha MNonisxX cam
BOMpOC), UBeTOM, pa3MmepoM OykB M T.N. — 3TO MOMOXET ObICTPO HaWTM MaTtepuan,



BbI3BaBLUMN TPYOHOCTU, M B KOHUE Nekumn (Mnu cpasy Xxe, NonyTHO) 3agaTb BOMpPOC
npenogasaTento (He criefyeT OCTaBfATb HEMOHATLIN MaTepuan 6e3 JONONHUTENBHOM
npopaboTtkn, 6e3 Hero uHorga OblBaeT HEBO3MOXHO MOHATb MOcneaylwmne Tembl).
MaTepuan yxe 3HaKOMbIN UM NOHATHBIN HYXXOAeTCA B MEHbLUen geTanusauum — 370
NMOMOXET CIKOHOMUTb YCUITUSI BO BPEMSA KOHCNEKTUPOBAHUS.

B xope noarotoBkM K MNPaKTUYECKUMM 3aHATUAM HeobxogumMo u3yunTb B
COOTBETCTBUM C BOMPOCaMU 511 NOBTOPEHUS OCHOBHYK NuUTepaTtypy, NPOCMOTPETb U
AOMOMHUTL KOHCNEKTbI NEKUMN, 03HAKOMUTLCS C OOMNOSTHUTESNbHOW NuTepaTypon — aTo
NOMOXeT YCBOUTb WU 3aKpenuTb MoJSlyd4eHHble 3HaHudA. Kpome Toro, K Kaxaon Teme B
nnaHax MnpakTU4eCcKNX 3aHATUA [alTCA NpakTUYeckme 3adaHust, KOTopble Takke
Heo6X04MMO BbINOMIHNUTL CAMOCTOATESNIbHO BO BPEMS NOATOTOBKU K 3aHATUIO.

Ob6s3aTenbHO criegyeT MO3HAKOMUTBCA C KPUTEPUAMMU OLEHUBAHUS  KaXOoW
dopMbl KOHTpoONA (pedepaTa, TecTa, nNpoekta M T.4.) — 3TO MNOMOXeT u3bexaTb
HeJOo4YeTOB, CHMXalOLWMX OLLEeHKY 3a paborTy.

Mpn nogrotoBke K MPOMEXYTOYHOW aTTectauum Heobxoammo MNOBTOPUTL
NPONAEHHbIA MaTepuan B COOTBETCTBUM C Y4ebOHOM Nporpammon, nNpPUMEPHbIM
nepeyYHemM BOMPOCOB, BbIHOCALMXCA Ha 9k3ameH. PekomeHOyeTcs uUCnonb3oBaTbhb
KOHCMEKTbl NeKUMA U UCTOYHWKW, NepeyucrieHHble B Cnucke nutepatypbl B paboyen
nporpaMme OUCUMUNIIMHBI, @ TakkKe pecypCbl 3MEeKTPOHHO-OUBMMOTEYHbIX CUCTEM.
Heobxoanmo obpaTtuTb 0coboe BHUMAHME Ha TEMbl Y4EOHbBIX 3aHATUA, NPOMNYLLEHHbIX
Nno pasHbIM npuynHam. Npu HeoBXOOUMOCTM MOXHO 0BpaTUTLCA 3a KOHCynbTauuen m
MEeTOLMYECKON MOMOLLBIO K NpenoaaBaTento.

MeToanyeckue pekomMeHAaLMM K BbINOSTHEHUIO pedepaToB

Pedepar (nart. referre— poknagbiBath, coobwartb) — 1) pgoknag Ha
onpeaeneHHyo TemMy, BKAOYaOLWmMin 0630p COOTBETCTBYHOLLMX NUTEPATYPHbIX N OPYrnX
NCTOYHUKOB; 2) U3NOXEHNE COAEPKAHUS Hay4YHOW paboThbl, KHUMM U T.1.

OcHoBHas uenb HanucaHusa pedoepaTta 3aknvaeTcs B NPUBUTUM CTyaeHTam
HaBbIKOB CaMOCTOATENbHOM paboTbl Hag nuTepaTypo MO MCUXOSTIOrMYECKUM
ANCUMNNNHaAM, YMEHUS aHanu3mpoBaTtb, 0606uWaTb, gaBaTb COOCTBEHHYK OLEHKY
PasfiMYHbIM MCUXONOTMYECKUM SIBIEHNAM.

Boibop Tembl pecdbepaTta OCYLLECTBNSIETCA MO JXKENaHuM CTydeHTa B
COOTBETCTBUN C TeMaTUKOW, paspaboTaHHON n yTBepxaeHHon kadenpon. Nockonbky
CMMCOK TeM pedepaToB SABMSAETCA NPUMEPHbIM, (POPMYNUPOBKN OTAENbHbLIX TEM MOIyT
N3MEHSTbCH U YTOYHATBLCA C y4eTOM noXenaHun ctyaeHToB. OgHO U3 CyLeCTBEHHbIX
npaBun uccrnegosatens — 6paTb Temy, KOTopasa cogepxana Obl 9NeMeHTbl HOBU3HBbI,
TBOpYEecCTBa, Obla opurMHanbHoW, nossonsna 6bl 060CHOBaTb COBCTBEHHYID TOYKY
3pEHNS N U3NOXUTb COOBCTBEHHOE OTHOLLEHME K M3yvaemon npobneme. Heobxoanmo
YyYuTbIBaTb CTEMEHb JIMYHOM NOArOTOBIEHHOCTM MO U3y4aemMomn npobreme.

Mocne onpegeneHns TemMbl creayeTt caenaTtb «nNpeaBapuUTEsNbHY0 3KCNepTU3y»
npobnembl. Akagemuk H.M.OpyXuvHuH pekomMeHOoBan B aHanmMse nuTepartypsbl
BblOAENATb TPU Kpyra npobnem.

1. Mpo6nemsbl, NOCTaBMEHHbIE U PELLUEHHbIE NPeablayLLMMN aBTOpaMu.

2. Npobnembl NOCTaBMNEHHbIE, HO HE PELUEHHbIE NPEXHUMUN aBTOPaMU.

3. MNMpobnembl, KOTOpble OOMKHbI ObITb MNOCTaBNEHbl U PELUEHbl, HO BbiNann u3
Nnons 3peHnsi NPEXHNX aBTOPOB.

MaTepwnan, cobpaHHbIN B TakoW nocrnegoBaTefibHOCTUY HauaeT OoTpaXeHue B
pa3gerne «BeegeHuey, rge packpblBaeTcsl HOBU3HA M aKTyanbHOCTb 3asBfIEHHON TEMbI.

Moaobop  nuTepaTypbl  OCYLUECTBNSIETCA  CTYAEHTOM  CaMOCTOSITENbHO,
AEMOHCTpUpyeTcs ymeHne paboTtaTb ¢ katanorom. B pabote Hag pedepatom BaxHO
coyeTaHue crnenyoLwmx NCTOMHUKOB: paboTbl KNacCUKOB 3apybexxHOM U OTEHECTBEHHON
MCUXONOrMYecKkon Haykm, nybnukaumm B XypHanax «[owKonbHOe BOCIUTaHUEY



«[deTckun cap: Teopus u npaktuka» u Ap. BaxHbl ymeHus ctygeHta B paboTe co
crneumanbHon nutepatypon. C LEeNblo YTOYHEHWUS copepXaTernbHbIX XapakTepucTUk
OCHOBHbIX MOHATUN MNPUMEHAIOTCA CNOBapW, CAPaBOYHWKK, SHUMKIoNneaunm Mo
COOTBETCTBYOLUMM AucuunnmHam. Utorom atoro atana paboTbl sBNSeTCs CAMCOK
MCNONb3yeMoOn nMTepaTypbl, COCTaBMEHHbIN B andaBUTHOM MOPSAKE, C Y4eTOM
TpeboBaHun no odopmneHnto oubnuorpadpun. Hanumyme Xopowo CcoCTaBfiEHHOro
CMMCKa UCMNONb30BaHHOW NUTEpaTypbl CBUAETENBCTBYET O CTEMEHN U3YYEHHOCTU TEMBI,
O HaBblkax W KynbType camocTosiTenbHon paboTbl. B pedepate Heobxoanmo
MCNONb30BaHME He MeHee NATU NCTOYHMKOB.

CocTaBneHne nnaHa pedepaTa OCYLIEeCTBNAETCA MNocrne TOoro, Kak CTyAeHT
M3yunn N 3aKOHCNEKTUPOBAn BCIHO peKkoMeHayemylo nutepatypy. B nnaH [omKHbl
BKIOMaTbCA criefyowime obssaTternbHble pasgensi.

Bo esedeHuu 0BOCHOBbLIBAEeTCS akTyanbHOCTb TeMbl pedoepaTa, usnaratTcs
MOTMBbI Bblbopa TeMbl aBTOPOM (0BOCHOBaHME TEMbI), KpaTKO AAETCA XapakTepucTuka
COCTOSIHUS U3y4aeMon Npobnembl B Hayke, CTaBATCA Lenn 1 3agayun uccrnegoBaHus.

B ocHosHoU Yacmu obcyxpatTca ABa-TPU OCHOBHBLIX BOMpPOCa TeMbl, KOTOpble
aKLUEeHTUPYIOT COCTaBHble Y4acTu paccmaTtpvBaemMon npobnembl, AaeTcs aHanua
TeopeTUYecKon nuTepaTypbl, XapaKTepusylTCA WUMerLmnecs B Hayke noaxodbl K
N3y4YEHUIO TEMbl, OCHOBHblE TOYKM 3PEHMUS, BbICKA3blBAETCsi COOGCTBEHHOE MHEHMWEe
aBToOpa, AenalwTca BbIBOAbI MO KaXOoMy BblOeNleHHOMY B MfaHe Bonpocy. BaxHo
cobnCTN NOrnky obeyxaeHus: npobnemMa - OCHOBHbIE TOYKU 3PEHUSI B €€ peLleHun -
aBTOPCKOE OTHOLLEHWE - BbIBOAbI. M3noxeHne ocylecTBNAeTCa OT TPeTbero nuua, He
AonyckaeTca NpocToe ChuCbiBaHWE M nepenucbiBaHne UCTOYHMKOB. LinTaTbl OOSMKHbI
YTOYHATb OCHOBHbIE MONOXeHNA paboThbl.

3aknoyeHue coaepXUT OCHOBHblE BbIBOAbI WM MNpakTUYeckue pekoMeHaauum
aBTopa. [lepeuncnserca camoe LEHHOe, BaXHOe, YTO yaarnocb pPackpbiTb aBTOpY.
3agaun, copMynupoBaHHble BO BBEAEHWMM, [OOSDKHbI MOMNyYUTb pelueHve B
3aKNIOYEHUN.

Pedepat saBnsetca aBTopckon paboTon, NO3TOMY €ro BbIrOAHO OTNMYaloT
nHOnBMAOYyarnbHble OCOBEHHOCTM C TOYKM 3PEHUS COAEpPXaHWs, CTPYKTYpbl, CTUNS
N3NOXEHUS.

OdopmnerHne pedepaTta. BaxHbim TpeboBaHMEM SBRSIETCA 2paMOMmHoe
ogopmneHue pabomsi. Ha npakTuke BbipaboTaHbl 0bwwme TpeboBaHnsa K 0OpMNEHUIO,
cobntogeHne KOTopbiX cnegyeT cumTaTb 06s93aTenbHbIM.

Obbem peghepama, He cunTas NPUNOXEHUNA, OOIMKEH CcocTaBnAaATb 15 cTpaHuy
MalumHonucHoro wunn 20 CTpaHWUL, PYKOMUCHOrO TeKCTa Ha nucTtax opmata A4.
TekcT nevataetcs yepe3 1,5 nHTepBana Ha O4HOW CTOPOHE SfiMCTa C OCTaBEHHbIMU
nonsiMu LWMPUHOW: cnesa - 3 cM, cnpasa - 1,5 cM, CHM3Y - 2 cM, cBepxy - 2 cM. Bcee
CTpaHuLbl pedepaTa A0MKHbI ObiTb NPOHYMEpOBaHbl MO NOPSAKY OT TUTYNbHOrO NUcTta
[0 nocnegHen ctpaHuubl 6e3 NponyckoB 1 NOBTOPEHUN, HAYMHAETCA HyMepaums ¢ 3-1
CTpaHuULbl (UCKIOYasa TUTYNbHbBIA NUCT 1 ornaeneHune). NopsiakoBbI HOMEP CTaBUTCS B
cepeauHe BepXHero nons nucra.

CTpykTypa pedepaTta

— TuUTynbHbBIA NUCT.

— OrnaBneHue.

— BBepeHue.

— OCHOBHOM TEKCT paboTbl.

— 3aknioveHue.

— Bbubnnorpaduryecknin Cnncok.
— [NpunoxeHus (ecnu nmeroTcs).



OrnasneHve nomeLlaeTcsa Ha BTOPOU CTpaHULEe, B HEM JaeTcsl TOYHOe Ha3BaHue
OTAenNbHbIX YacTen paboTbl, ykasblBatOTCA CTPaHULbI, rAe OHW pasMeLLalTCs.

OcHoBHOW TeKkCT pedpepaTa OenuTcs Ha naparpadbl, KOTOpble HyMepyrTcH
apabckumn  uudpamm U MMeKT CBOW HasBaHus. [logyepkmBaTb  3aronoBKW,
OCYLLECTBNATb B HUX NEPEHOC, CTaBUTb TOYKY B KOHLIE 3arofloBKa — Herlb3sl.

BbiBOAbl u3naratoTca B BUAE OTAENbHbIX MYHKTOB C MOPSAKOBON Hymepauuen.
Bo3amMoXXHO 1 Takoe noctpoeHue paboTbl, Korga BbiBOAbI NMPUBOAATCS B KOHLE KaXK4oro
naparpada, a B 3aKno4eHUn JaTCs NpakTuyeckme pekomeHgawumm.

lMpoHymepoBaHHblE NUCTbI paboTbl CnefywT CKpenuTb B nanky, odgopmus
COOTBETCTBEHHO TUTYIbHbIN JIUCT.

MpuBoauMble B TeKkCcTe uuTaTbl, akTbl AOSDKHbI MMETb COOTBETCTBYHOLLUE
CCbIfIKM Ha WUCTOYHWUKK, U3 KOTOPbIX OHU B3ATbl. CChINKU yKa3blBalOTCA B KBaApaTHbIX
ckobkax. CHavana wmaet HoMep WUCTOYHMKA B OGubnuorpaduyeckom cnucke, 4depes
3anaTyl0 NULWIETCH COKpalleHHO «CTpaHuua» W YyKa3blBaeTCAd HOMeEp CTpaHuLbl.
Hanpuwmep: [3, c. 12].

OdbopmneHHbIn  pedoepaT MpPeAcTaBnsieTCd B CPOKW, YKa3aHHble npeno-
AaBaTteneMm Ha peueHsuto. PedepaT, He oTBevawowmn TpeboBaHUAM, MOONEXUT
nepepaboTke.

MeToaunyeckmne pekomeHAaLMM No HaNMCaHUIO CUHKBENHa

B nepeBoge C (paHLy3CKOro CroBO «CUMHKBEWH» O3Ha4yaeT CTUXOTBOPEHME,
cocTtosiLlee M3 NATM  CTPOK, KOTOpOe nuuweTcs Mo onpeaeneHHbIM fpaBunam.
CocTtaBneHune cMHKBEWHa TpebyeT OT CTyaeHTa B KpaTKUX BbIpaXXeHUsIX pe3toMMpoBaTh
y4yebHbIi MaTepwuarn, nHpopmaumo, YTo NO3BONSAET pedriekcnpoBaTb Mo KakomMy-nmbo
nosogy. OT0 popma cBobBOAHOro TBOpYECTBA, HO MO oOnpedeneHHbIM npaBusiam.
[MpaBuna HanucaHna CUHKBENHA TaKOBbI:

Ha nepeoli cmpoyke 3anucbiBaeTCa OOHO CIIOBO — CYLLIECTBUTENbHOE. JTO U
€CTb TeMa CUHKBENHaA.

Ha emopol cmpoyke Hago HanucaTb ABa npunaraTenbHbIX, PacKpbIBAKOLLMX
TEMY CUHKBEWNHA.

Ha mpembel cmpoyke 3anucbiBalOTCS TpW rnaromna, onucbiBaroWmMxX OENCTBUA,
OTHOCSALUMECS K TEME CUHKBEWHA.

Ha uyemeepmolu cmpouyke pasmellaeTcsa uUenas dpasa, npegnoxeHue,
COCTOsILleEe U3 HECKOMbKUX CMOB, C MOMOLLbID KOTOPOrO YYEHWK BblpaXaeT CBOe
OTHOWEHME K Teme. JTO MOXeT OblTb KpbiflaToe BblpaXeHue, uutTata wunu
cocTaBfneHHada y4eHMKOM ppasa B KOHTEKCTE C TEMOM.

lMocrieOHAsi cmpoyka — 3TO  CNOBO-pe3toMe, KOTOpoe [JaeT  HOBYHO
WMHTEepnpeTaLmo TeMbl, NO3BONSAET BbIPA3nUTb K HEWN NIMYHOE OTHOLLEHME.
Hanpumep,
[Mcuxonorua

O6uwas, Bo3pacTHasi.

O6yuaeT, BOCNUTLIBAET, UHTPUTYET.
MomoraeT nogam noHnmaTb cebsa n gpyrmx.
Hayka!



MeToaunyeckme ykazaHua K HanMCaHMIO aHHOTaLMK
AHHOTaumusa (ot nat. annotatio — 3amevaHue) nnu pesiome (0T p. résume —
«COKpaLLEHHbIN») — KpaTkas XapakTepucTuka u3g4aHusa: pykonucu, MOHorpaduu,
CTaTbM UMM KHUMKM. AHHOTauMsi MOKa3blBaeT OTANYMTENbHbIE OCOBGEHHOCTM U
AOCTOMHCTBA M3gaBaeMoro npousseneHusi, NoMoraeT ymtartenam CoOpueHTUpoBaTbCs B
nx Bblbope.

AHHOTauuss paét oTteBeT Ha Bonpoc: «O 4yém roBoputCca B MNEPBUYHOM
AOKyMeHTe?». [leped TEKCTOM aHHOTauuu [akTca BbIXOAHble [AaHHble (aBTop,
Ha3BaHMe, MECTO U BpPeEMS M34aHMs) B HOMUHATMBHOW doopmMe. OTU OaHHble MOXHO
BKITOYUTb M B NEPBYIO YaCTb aHHOTaLMMN.

AHHOTaumMst B KHUre OObIMHO COCTOUT M3 [BYX 4acten. B nepBonm 4vactu
opMynupyeTcs OCHOBHasi Tema KHUrK, CTaTbW; BO BTOPOM YacTh MNepeyvmcnsarTcs
(Ha3bIBaKOTCA) OCHOBHbIE MOMOXEHWS.

CyObeKkT gencTBus B aHHOTaUMM OBbIMHO HE Ha3bliBaeTCsl, MOTOMY YTO OH SICEH,
M3BECTEH W3 KOHTEKCTA; aKkTuBHee ynoTpebnawTcA nacCMBHblE  KOHCTPYKLUMUK
(rmaronbHble N NPUYACTHbLIE).

Obpasey aHHOomauuu:

®ponos W. I'. TnobanbHble npobnembl, 4YenoBek n cyabbbl yenoBeyecTBa //
dunococus un nonutuka B coppemeHHom mupe. — M.: Hayka, 1989.-C. 44—60. CtaTbsa
nocBseHa BNUAHMIO rnobanbHbiXx NpobnemM Ha pasfniMyHble CTOPOHbI XXMU3HU YenoBeka
N Ha pelueHne Bonpoca o dyaywem umsunusauun. B ctatbe paccmaTtpuBaloTcsa NyTv w
MeToAbl peLleHuns rnobarnbHbIX NpobnemM MbICINTENAMU Pa3fIMYHbIX HanpaBeHUN.

Obpa3suybl KNnuwupoBaHHbIX aHHomauuu

B kHure uccnepyetcsa (4107?)...

MokasaH (4T0?)...

Bonbuwoe mecTo B paboTe 3aHMMaeT pacCMOTpPeHUe (4ero?)...

B MoHorpagumn gaetca xapakrepucTuka (4ero?)...

WccnepoBaHue BegeTcs Yepes pacCMOTpeHUe Takmx Npobnem, Kak...

B kHure aHanusupyetca (4T07?)...

(maBHOe BHMMaHMe obpauiaeTtcs (Ha 4To?)...

Ncnonbays (4T0?), aBTOp n3naraet (4t0?)...
OTmevaeTcs, 4To...
MogyepkmnBaeTcs, 4ToO...

B kHure gaetcsa (4to?)...

PackpbiBatoTcs (4TO?)...

OnucobiBatoTcs (4T0?)...

Ocoboe BHMMaHWe ygenseTcs Bonpocam (4ero?)...

B pabote Hawnm oTpaxeHne paspaboTka npobnem (4ero?), Bonpockl (4ero?)...
MNoka3sbiBaeTcs (TBOpYECKUIA) XapakTep (4ero?)...
YcTaHaBnuBalTCca Kputepum (4ero?)...

B kHure nogpobHo oceelaoTcs (4T07?). ..
XapakTtepusyeTtcs (4T0?)...
PaccmaTpuaetcs (4T07?)...

B cTtaTbe Ha ocHOBe aHanusa (4ero?) nokasaH (4T0?)...
KoHcTatnpyetcs, vTo...
loBopuUTCS O...



B 3akntoueHune kpaTko pasbupaeTcs (4T0?)...

AHHOMAaUUS K Hay4Hou cmamee
AHHOTaUMsi MOXEeT npuUCyTCTBOBaTb B CTaTbe. B COBPEMEHHbIX Hay4HbIX

XypHanax aHHoTaumio, kak NpaBuIio, CTaBsAT B Ha4yarne ctaTtbu (cpasy nocre 3arosioBka,
aBTOPOB M CMMUCKa KIYEBbLIX CIMOB), HECMOTPS Ha TO, YTO B HEN MOryT coaepKaTbCs
BbIBOAbI.

AHHOTaUMsa - KpaTKkash XapakTepucTuka Hay4yHOM CcTaTbW C TOYKUM 3peHUs ee
Ha3Ha4YeHus, coaepkaHus, Buaa, popmbl U Apyrnx 0COOEHHOCTEN.

AHHOTaUMs BbINOSTHAET cnefyowmne yHKUNN:

-0aeT BO3MOXHOCTb YCTaHOBUTb OCHOBHOE COAEPXaHME HayyHOW CTaTby,
onpenenuTb ee peneBaHTHOCTb N peLlnTb, crieayeT Ny obpawaTbCsa K NOSTHOMY TEKCTY
cTaTby;

-ucnonb3yeTca B WMHAPOPMAUMOHHBLIX, B TOM 4YuCfle aBTOMaTU3UPOBAHHbLIX
cucTeMax ang nomcka nHgopmauuu.

AHHOTaUMs [OfKHa BKIOYaTb XapakKTepUCTUKY OCHOBHOW TeMbl, npobnembl
Hay4YHOWN cTaTbW, Luenu paboTbl U ee pesynbTaTthl. B aHHOTauMn ykasbiBatoT, YTO HOBOIO
HeceT B cebe gaHHada cTaTbs B CpaBHEHUU C OPYTMMU, POACTBEHHBIMU NO TEMaTUKE U
LeneBoOMYy Ha3Ha4YEHMI0.

PekomeHayembln cpegHuin o6bem aHHoTaumm 500 neyaTHbix 3HakoB (FTOCT 7.9-
95 CbML).

lNpumep aHHOMayUU K Hay4YHoU cmambe:

CtaTtbs nocesilieHa rnnocockoMy OCMBICNIEHUIO CETEBbLIX KOMMYHMKaLMA B
COBPEMEHHOM OOLLECTBE, KOTOpPble BHOCAT HOBble QOPMblI AuManora u oOWeHus B
counym n Bce ero cdgepbl, B TOM 4Yncne n B obpasoBaHue. [lokazaHo, YTO ceTeBble
KOMMyHMKaLMM wurpaloT B obwectBe [ABOSKKYHO pofb:  MOryT ¢opMupoBaTh
KNUNMEWNKEPCKOE CO3HaHME, KOTOpoe He TpebyeT KpeaTMBHOCTWU, WNM XE pa3BMBaTb
KpeaTMBHOE, MOMCKOBOE, HaBuUratopckoe MblwneHne. ObpasoBaHne B XXI Beke JOMKHO
pa3BMBaTbCA MO CETEBOW MOAENIM, KOTOPOW CBOWCTBEHHbI CUHEpreTudeckue,
ananornyeckme N KOMMyHUKaTUBHbIE acnekTbl. [MaBHOe AOCTOMHCTBO HOBOW MOAENU -
OTKPLITOCTb ANSA AManora u KOMMYHUKaUMn N BO3MOXHOCTb CaMOOpraHn3aLumu.

MeToanyeckue pekomMeHAALMM MO HAaNMCAHUIO KOHCMEKTa

KoHcnekT (oT nart. cons-pectum — 0630p, onucaHue) — CroXHas 3anucb
codepxaHnss MCXOAHOro TeKCTa, BKMw4awwas B cebs 3aMmcTBOBaHMA (UMTaThbl)
Hanbonee npMmeyaTernbHbIX MECT B COMETAHUM C NIIaHOM MCTOYHUKA, @ TakKe CXKaTbii
aHanus3 3anucaHHOro maTepuana u BoelBOAbl MO HEMY.

K coxaneHuto, HeT eguHbIX NpaBun, NPUEMOB UM METOAOB KOHCMNEKTMPOBAHUS.
OpHako cywecTBYOT HekoTopble oOLwme npaBuna, KoTopble onpasganu cebs Ha
npakTuke. HaumHaTb KOHCMEKT HeobXxoAMMO C ykasaHus hamunuu, nms M OTYECTBO
aBToOpa, MOMHOro HasBaHus paboTbl, MecTa / ropoda W roga M3gaHus U KonmyecTBa
cTpaHuy. Ecnn matepman cogepXxuTcst B XXypHane, TO cnegyeT ykasbiBaTb KpoMe roga
HOMEpP U3gaHusA 1 CTpaHWLbl XXypHana, Ha KoTopbiX eCTb MHopmaums. LienecoobpasHo
TaKke NpoBOAUTbL MONMA, HAa KOTOPbIX MOTOM MOXHO OyaeT KpaTko onpenensatb CBOe
OTHOLIEHME K MaTepuany, cornacue WM KpUTKUKY, a TakkKe HEKOTOpble MbICMN,
BO3HMKaKLWME Npu KoHcnekTupoBaHun. K Tomy e Ha nonsx ygobHO npeacTaBnsATb
AOMNONHUTENbHLIM Martepuan u3 Opyrux WCTOYHWUKOB, CCbIIKW, BOMPOCHI, KOTOpble
HeobXxo4MMO BbISICHUTb, UM MbICNN, BO3HUKLLME MOCIe COCTaBIEeHUs KOHcnekTa (npu
ero gopaboTku).

Lns pabombi Had KOHcriekmom credyem:

— onpenenuTb CTPYKTYpY KOHCMEKTUPYEMOro maTepuana, Yemy B 3Ha4YUTENbHON
mMepe crnocobCTByeT NMCbMEHHOE BeAEeHWe MfaHa Nno Xody W3yYeHusi OpUrMHanbHOro



TEKCTa;

— B COOTBETCTBMM CO CTPYKTYpOM KOHCMEKTa Npou3BecT OTbop U
nocneaymrLLyo 3anMcb Hanbornee CyLECTBEHHOIO COAepXKaHUs OpUrMHaNbLHOro TekcTa
— B hopme LMTaT UNn B U3NOXKEHUU, BITM3KOM K OpUrMHany;

— BbINOMHUTL aHanuM3 3anuMcell M Ha €ero OCHOBE — [OMOSIHEHME 3anucen

COBCTBEHHbIMM 3amevaHusiMn, coobpaxeHusamun, "dakTypon", 3aMMCTBOBaHHOM W3
APYrMxX UCTOYHWUKOB M T. M. (pacnonaratb BCe 3TO criedyeT Ha nonax TeTpagn Ans
3anucen unu Ha oTaenbHbIX NUCTax-BKragkax);

— 3aBepwnTb OpPMYyNMpoOBaHME U 3annCb BbIBOLOB MO KaXOoOW M3 4vacTteun
OpPUIMHanNbHOro TEKCTA, a Takke ObLLMX BbIBOOOB.

Cuctematmsaums U3y4eHHbIX MCTOYHMKOB NO3BOMSET NOBbICUTL 3(PEKTUBHOCTb
nx aHanusa un obobweHna. WTorom aTton paboTbl [OMMKHA CTaTb JIOMMYecKu
BbICTPOEHHas cucTemMa CBeAeHuI Nno CyLecTBy MCCneayeMoro Bonpoca.

HeobxoamMmo 13 Bcero matepuana BblAenuTb CyLLECTBYOLLME TOYKU 3pEHUS Ha
npobnemy, NnpoaHanuaMpoBaTb UX, CPABHUTb, AaTb UM OLIEHKY.

KcTtatn, aTon npoueaype AOMKHbI nogBepraTbcs U Mmatepuansl U3 MiHTepHeTa BO
n3bexaHve MexaHM4ecKoro CKauyMBaHWUS rOTOBbIX TEKCTOB. B 3anucsax m KoHcnekTax
CTYOAEHTY OYeHb BaXXHO yKa3blBaTb Ha3BaHWS UCTOYHUKOB, aBTOPOB, rog usgaHus. 310
OpraHusyeT ero, a rmaBHoe, NPUroaMTCS B NocneayoLem oby4eHunu.

TpeboBaHWs K KOHCMEKTY

MNpn camocToaTensHon paboTe CTyAeHTOB BO BpEMS MOATOTOBKU K CEMUHAPCKUM
3aHATMSAM BaXHO Y4YUTbIBaTb TPeBOOBaAHMS K KOHCMEKTY:

— yKasaTb aBTopa M Ha3BaHWe UCTOYHKKA,

— cAaenaTtb KOHCMEKT UCTOYHUKA,
— BbIAENUTb OCHOBHYIO NAEK (AOMUHAHTY);

— MNPWBECTU NPUMEPbI, NOATBEPXKAAOLLME BaXKHbIE MbICIN;
— caenaTth BbiBOAbl, MOKa3aTb CBOK MO3ULINIO.

KoHcnekT aBnsieTcsa OCHOBOW BbICTynrieHus. [ybnvyHoe BbICTynneHue Tpebyet
peneTuumMn, B XOA4E€ KOTOPOW OMnpeaensieTcs AOMUHaHTa, PacCTaBMSTCA aKUEHTHI,
nogdbuparTcsa npumepbl, (OpMUPYETCA BbIPa3uMTENbHOCTb U 3MOLIMOHANbHOCTb MpwU
N3NoXeHnn matepuana. Ecnn npyn 3aTom BO3HMKIM BONPOCHI, TO cnegyet obpatuTbes K
AOMNOSTHUTENBHOW NUTepaType U HaCTPOUTBLCA Ha NpPeanoXeHue Bonpoca ayautopumn Ha
3aHaTuMn. [lepen KOHCNEKTUMpoBaHMEM HeobxoaMMO npounTaTb TEKCT. Ecnmn Tekct
oonbLwon, To HeobXxoAMMO COCTaBUTb €ro NnaH, a 3aTem BbiNUcaTb rMaBHble Mbicnn. B
cnyyae, Kkorga TpebyeTtca TOYHO nepedaTb MbICM aBTopa, TO 3anMCbIBalOTCS
otaenbHble uMTaTtbl. LiutaTtel HE AOMKHbI 6bITb 06beMHbIMU. OHM emKko, Bonee sipKo
nepegarwT Mbicnu nwogen. [Ona  Toro, 4tobbl NOATBEPAUTb OCHOBHbIE MAEWN,
uenecoobpasHo 06paTUTbCH K NpuMepam, NpMBeaeHHbIM B TEKCTE.

KOHCNeKT BbICTYNNEHUSA, MNUCbMEHHOM ayauTopHOW paboTbl AomKeH ObiTb
akkypatHoO n pasbopumBo HanmcaH. OCHOBHblE BOMPOCHI TEMbl HAYMHAKTCS C HOBOMW
CTPOKM, BblAeNnsaTcs Nnbo uBetom, NMbo ycnoBHbiMK 3Ha4Ykamu. O6a3aTenbHO HYXXHO
HanucaTb MCXOAHble [AdaHHble WCTOYHWMKA. [NaBHble MbICIM OOMKHbI ObiTb Tak Xe
BblaenieHbl, YToObl Bbifla NOHATHA CYyTb KOHCNeKTupyemoun paboTsl. LienecoobpasHo Tak
Xe BblOENUTb CBOW MbICNK, BOMPOCHLI, BbIBOAbl. Takum obpasom, peaynbtart
camMoCTOATENbHON paboTbl (KOHCMNEKT, Te3uchbl, pedepaTnBHaa paboTa) AosmkeH ObiTb
CTPYKTYPUPOBAH U aKKypaTHO OPOPMIIEH.



MeToauyeckune pekomeHgauum no HarnUCaHUIo acce

HanucaHue acce — 3TO BapuaHT TBOpPYECKON paboTbl, B KOTOPOW AOSMKHA ObiTb
Bblpa)xeHa no3nuusa astTopa no n3bpaHHom Teme.

Occe — nMpos3anyeckoe COouYMHeHWe Hebonbworo obbema u cBOOGOAHOW
KoMnosvumn,  TpakTylwlwee TeMy W nNpeacTaBnsloliee MonbiTKy nepenartb
NHOnBMAOYyarbHble BnevaTrneHns u CoobpaxeHus, Tak U nHave ¢ Hen CBA3aHHbIE.

AnropuTM BbINONHEHUSA 3aaHNSA:

1. BeibpaTb TEMyY 3cce, ecnv OHa He 3afaHa M3Ha4arbHo.

2. CdopmynupoBaTtb NpeamMeT aHanusa B 3cce UM NCXogHble Te3UChl.

3. [paBunbHo nopobpatb WM 39dEPEKTMBHO UCNONb30BaTh Heobxogumble
NCTOYHMKM (KenaTenbHO, YTOObI B X YMCNO BXOAUSIN NEPBOUCTOHHMKN).

4. Kputuyeckn npoaHanumsanpoBaTb pasnuyHble @akTbl W OUEHUTb UX
NHTepnpeTaumio.

5. CcopmynupoBaTb COOCTBEHHblE CY)XAEHWUS W OLEHKWM, OCHOBAHHble Ha
CBMAETENbCTBAX U TLWATENTbHOM N3YyYEeHUN UCTOYHMKA.

Occe [OMKHO BKMAYaTb Ccreylolue 4YacTu, oOTBevawlme onpegeneHHbIM
TpeboBaHUAM:

1. KpaTkoe cogepxaHue, B KOTOPOM HEOBXOANMO:

- YeTKO onpeaenuTb TeMy U NpeameT UccrnegoBaHns UM OCHOBHbIE TE3UCHI;

- KpaTKo onucaTb CTPYKTYPY W JIOMMKY pa3BUTUS MaTtepuana;

- chopMynmMpoBaTb OCHOBHbIE BbIBOAbI.

2. OcHOBHas 4acTb 3CcCe COAEPKUT OCHOBHbIE NOJTIOXEHUS U apryMeHTaLMIo.

3. 3akntoyeHue.

B Hem crnepyer:

- YeTKO BblAENUTb pe3yrnbTaThbl UCCeA0BaHUSA U NOMyYeHHbIe BbIBOAbI;

- 0003Ha4MTb BOMPOCLI, KOTOpble He ObiNM peleHbl, W HOBble BOMPOCHI,
NoSBMBLUMECH B NpoLecce UccrneaoBaHus.

4. bubnuorpadws.

Hekomopeble npusHaKku scce

Hannune KOHKpeTHOM Tembl wunn Bonpoca. [lponsBegeHue, MOCBALWEHHOE
aHanuay LIMpOoKOoro kpyra npobriem, no onpegeneHuto He MoXeT ObiTb BbINOSIHEHO B
XaHpe acce.

Occe BblpaxaeT uvHAMBMAYyalnbHble BReYaTineHnss U coobpaxeHuss no
KOHKPETHOMY NoBOA4Y MW BOMPOCY 1 3aBEAOMO He NpeTeHayeT Ha onpeaensioLyo unm
ncyepnbIBaloLLyO TPaKTOBKY NpeamMeTa.

Kak npaBuno, acce npegnonaraeT HOBOE, CyObEKTUMBHO OKpalleHHOe CroBO O
yem-nMbo, Takoe nNpousBeeHNE MOXEeT UMeTb  (PUNOCOMCKUN, UCTOPUKO-
Buorpadunyecknn, nyGnmMuncTnYecKmni, nuTEpPaTypHO-KPUTUYECKNNA, Hay4HO-
NonynsipHbIA U YACTO BENNeTPUCTUYECKUIN XapaKTep.

B cogepxaHuu acce oueHMBaAKOTCA B NepBYH odyepelb JIMYHOCTb aBTopa - ero
MUPOBO33PEHNE, MbICITN U YYBCTBA.

Memoduueckue yka3aHusi no HarucaHuto acce

CTpyKkTypa acce onpeaensieTcs npeabaBngdemMbiMu K Hemy TpeboBaHNAMM:

— MbICNN aBTOpa 3cce no npobrneme nsnarattcsa B popme KpaTkmx Te3mcos (T).

— MbICMb JOMMKHa BbITb NoAKpensieHa goka3aTenbCTBamMmM - NO3TOMY 3a TE3NUCOM

cneaytoT apryMmeHTbl (A).

AprymeHTbl - 9T0 (hakTbl, ABNEHUS 06LEeCTBEHHOM XN3HWU, COObITUS, XXU3HEHHbIE
CUTyaLUMu N XXN3HEHHBIN OMNbIT, HAy4YHble JOKa3aTeNnbCTBa, CCbINIKU HA MHEHUE YYEeHbIX U
ap. Jlydwe npuBoauTb ABa aprymeHTa B MNOMb3y KaXKAoro Tesuca: OAWH aprymeHT
Kaxetca HeybeauTenbHbIM, TpW aprymeHta MoOryt "neperpysvtb" U3MOXeHue,
BbIMOSIHEHHOE B XaHpe, OPUEHTUPOBAHHOM Ha KPaTKOCTb M 06pa3HOCTb.



Taknm obpasom, acce npmobpeTaeT KONbLEBYIO CTPYKTYPY (KONMYECTBO TE3NCOB
N apryMeHTOB 3aBUCUT OT TeMbl, U36paHHOro nnaHa, Norvk1u pasBUTUS MbICIN):

BCTyNsieHne

Te3unc, apryMmeHThbl

Te3unc, apryMmeHThbl

Te3unc, apryMmeHThbl

3aKkrn4eHuve.

Mpy HanucaHMKM 3cce BaXKHO Takke y4uUTbiBaTb crnegyowme MOMEHThI:

BcTynneHue n 3aknioveHne JomkHbl OOKyCMpoBaTb BHUMaHWE Ha npobneme (BO
BCTYNSIEHUN OHA CTaBUTCA, B 3aKIHOYEHUN - PE3IOMUPYETCA MHEHUE aBTopa).

Heobxoaumo BblaeneHne ab3aueB, KpacHbIX CTPOK, YCTaHOBIIEHME NOrMYeCcKomn
cBa3un ab3aueBs: Tak JOCTUraeTCs LLeNoCTHOCTb paboThl.

CTnnb W3MNOXEHUs: 3cce MpPUCYLUM  SMOLMOHANBHOCTb, 3KCMPECCUMBHOCTD,
XYOOXEeCTBEHHOCTb. Crneumanuctbl nonaratwT, YTO LOMMKHbIN addekT obecneuvmatoT
KOpOTKMe, MnpocTble, pasHoobpasHble NO WHTOHaUMW nNpearoXeHus, ymernoe
ncnosib3oBaHMe "camMoro COBpPeEMEHHOro" 3Haka npenuvHaHus - Tupe. Bnpoyem, cTunb
oTpaxaeT 0COBEHHOCTU NMNYHOCTU, 06 3TOM TOXE MONE3HO NOMHUTb.

lNpusHaku acce

Hebonbwon obbeM. Kaknx-nnbo >XeCTKUX rpaHul, KOHEeYHO, He CyLlecCTBYeT.
Obbem acce - OT Tpex OO CeMu CTpaHuL KOMMbITEPHOro TekcTa. Hanpumep, B
"apBapackon wkosie 6rusHeca YacTo NULLYTCSA 3CCe BCEro Ha ABYX CTpaHULax.

KoHKkpeTHas Tema M nogvYepkHYTO CyObeKTMBHas ee TpakToBKa. Tema acce
BCerfga KoOHKpeTHa. Occe He MOXeT cogepXaTb MHOro tem unv vgen (mbicrien). OHO
OTpaXkaeT TONbKO OAWH BapwaHT, O4HY MbICnb. M pa3BuBaeT ee. ITO OTBET Ha OAWH
BOMpOC.

CBobogHas KoMno3uuuss - Ba)Hass o0cobeHHoCTb acce. Wccneposatenu
OTMeYaloT, YTO 3cce MO CBOer MNpupode YCTPOEHO TaK, YTO He TepnuT HUKaKUX
dopmManbHbIX pamok. OHO HepeaKo CTPOUTCS BOMPEKU 3aKOHaM NOruKuW, NOAYMHAETCA
NPOU3BOSIbHBIM accoumaunsam, pykoBoacTByeTcs npuHumnom "Bcé HaobopoT".

HenpuHyXaeHHOCTb NOBECTBOBAHMS.

CKMOHHOCTb K Mapagokcam. JOcce npu3BaHO yauBUTHL uYuTaTensa (cnywartens) -
9TO, MO MHEHWID MHOIMX MccregoBaTenen, ero obsizatenbHoe kavectBo. OTnpaBHOM
TOYKOW  ONs pasMbllfEHWA,  BOMSOLWEHHbIX B  3CCe, Hepeako  sBnsieTcs
adopuUCTMYECKOE, SpPKOEe BbiCKasblBaHWE WNW  NapagoKkcanbHoe onpeaenexHue,
OykBanbHO CTankuBatloLlee Ha nepBbin B3rnsg 6eccnopHble, HO B3anMOUCKNOYalLwme
APYr Opyra yTBepXXAeHUs, XapakTepPUCTUKN, TE3UCHI.

BHyTpeHHee cMbICnoBOE eaMHCTBO. BO3MOXHO, 3TO OAMH N3 NapafoKCOB »aHpa.
CBobogHOE No KOMMO3UUMW, OPUEHTUPOBAHHOE HA CYyOBLEKTUMBHOCTb, 3CCE BMECTE C
TeM o6nagaetr BHYTPEHHUM CMbICIIOBbIM €OWHCTBOM, T.€. COrfaCOBaHHOCTLIO
KNIOYEBbIX TE3NUCOB U YTBEPXKOEHUW, BHYTPEHHEN TrapMOHWEN aprymMeHToB W
accoumnauumn, HeNPOTUBOPEUYNBOCTBIO TEX CYXKAEHUIN, B KOTOPbIX Bblpa)KeHa JIMYHOCTHas
nos3uums asTopa.

OpuveHTaums Ha pasroBOpHyl peyb. B TO ke Bpems Heobxogumo wusberatb
ynotpebneHnss B 3cce crnedra, wWwabnoHHbIX pas, COKpalleHuUss CroB, 4epecudyp
NErkOMbICNIEHHOr0 TOHA. A3blK, YynoTpebnsembii Npu HanUcaHUM 3cce, [OO0JKEH
BOCMPUHMMATbLCHA CEPbE3HO.

lNpasuna HanucaHus acce

N3 copmanbHbIX NpaBuil HanucaHusi 3CCe MOXHO HasBaTb TOSMbKO OOHO -
Hanuyue 3arosnoBkKa.

BHyTpeHHss CTpykTypa acce MoXeT 6bITb NPOM3BOSIbHOW. [1oCKONbKY 3TO Manas
dopma NnUcbMeHHON paboTkl, TO He TpebyeTcs obsi3aTenbHOe NOBTOPEHNE BbIBOAOB B
KOHLIE, OHM MOTyT BbITb BKMOYEHbI B OCHOBHOW TEKCT UMW B 3arofioBOK.



AprymeHTauus  MOXeT  npegwectBoBaTb  pOpMynMpoBKE  NpobGnembl.
dopmynmnposka NpobriemMbl MOXET coBnagaTb C OKOHYaTENbHbLIM BbIBOLOM.

Owubku npu HanucaHuu acce

YTomuTternbeHble npegmcrnoBus. HegoctaTtodHoe KONMYECTBO AeTarnen.

MHorocnosmne. WHorga 3TO oO3Ha4aeT oOTKa3 OT Kakux-TO uaen unm
nogpobHocTen, OCOBEHHO, €CriM OHU YXe rAe-TO YNOMWHANUCb WM He UMEKT
HenocpeacTBEHHOrO OTHOLWEHNS K geny. Takue Belun TOSbKO OTBIIEeKalT BHUMaHWE U
3aTMeBaloT OCHOBHYIO TEMY 3CCe.

AOnvHHble dpasbl. Jlydwe Bcero, korga B acce AfvHHbIe dopasbl YepeayTcs C
KOPOTKUMM.

He neperpyxante acce. [lpn HanucaHum acce oOTOpocbTe crnosa U3
aHUuknoneann. HenpaBunbHoe ynoTpebneHne Takmx CroB OTBMEKaeT BHUMaHuE
ynTaTens, NpuyMeHbLlaeT 3Ha4YeHue acce.

UHcmpykyus

1. Boibepute Temy onga acce (ecnu Bam ee He fanu 3apaHee). Jlydwe Bcero
BblbupaTb Takyk, KOTopasi BaM HPaBUTCH, UMM C KOTOPOW Bbl YK€ 3HAKOMbI. YTOObI
paccyxgaTb O KaKOM-TO ABMeHUn, Heo6xoaAMMO UMeTb onpeaeneHHbI 3anac 3HaHUN.

2. ObgymanTte cogepxaHue n CTPyKTypy Bawero Oyayuiero acce. CoctaBbTe
nnaH no MNpuUHUUNY: BCTYNSIEHWE, OCHOBHAs 4YacCTb, 3akniyeHue. 3cce - 3TO NNYHble
paccyxgeHusi, n xota dopma csBoboaHas - nydwe MOoAYMHUTL BCE OnpenerieHHON
noruke, YTobbl YnTaTenb He 3aTepssiCA B BalMX YMO3aKITHOYEHUSX.

3. B nepBom abGsaue HeobxooMmo yBreyb uyuTaTensd Bawen TemMon. Hadnute
BCTYMEHNe C onucaHnsa HeobbIYHOMO crnyyas unn dgakTa, CBA3aHHOro C MCUXONOrnen.
NcTopusa MOXeT OTHOCUTBCA KOHKPETHO K Bawen Teme unum 6biTb paccka3oM, KOTOpPbI
BOOXHOBUI Bac Ha pacCyXaeHud, onucaHHble B acce. OCHOBHas 4YacTb [JOSMKHa C
NMOMOLLbIHO Pa3fnUYHbIX apryMeHTOB pacKpbiBaTb HEMNOCPEACTBEHHO TeMy. B 3akntoveHne
NoabITOXbTE pPaACCY>XAEHUA BbIBOAAMM W, BO3MOXHO, MPeasioKUTe CBOWM BapuaHT
peleHns npobnemsl.

4. Vicnonb3ynTe pasnu4yHble Bblpa3uTesbHble cpeacTsa: Metadopsbl, anneropuu,
uuTaThl, 0bpasbl N cpaBHEHUs. Takume npuMembl CAENarT Ball TEKCT WUHTEPECHEN W
pa3HooOpasHen. CTtapantecb usberatb CMNOXHO CKOHCTPYMPOBAHHbLIX MNPEanoXeHUN.
MpuoepxmnBanTecb npasuna: O4HO MPeASfIOXeHWe - OodHa MbIcnb. B TekcTe MOXHO
noseMmn3anpoBaTb C PasfnnYHbIMU aBTOpPaMn N TOYKaMN 3PEHUST, eCNN 3TO YMECTHO.

Memooduuyeckue ykasaHusi K mro02omoeke npeseHmayuu

1. MoagroToBUTENbLHLIN 3Tan, cbop MHdopmaLmm

Mepen Havyanom paboTbl HEO6XOAMMO onpedenuTb TeMy Ballero goknaga, T.e.
NpO 4TO pacckasbiBaTb W oOnpeaenuTb ayauTopuio — Ans KOro npefHasHadeHa
npeseHTaums, KTo Balw noTeHunanbHbIA cnywartens.

HanucaTtb nnaH peyn n OCHOBHbIE TE3UCHI.

Pa3butb Te3ucbl Ha oTaenbHble naparpadbl, MO KOTOPbIM MOXHO caenaTb
packagpoBKy. 3apaHee y3HaTb, Kak OyaeT TpaHCnMpoBaTbCA npeseHTauus: byaet nu
9TO KOMMbKOTEP WM MPOEKTOp, U Kakon MoHuUTOp. CKOMbKO OTBOAMTCS BpemMsi Ans
Aoknaga.

Korga peyb HanucaHa, pa3buTa Ha Kagpbl MOXHO NPUCTYNaTb K CO34aHNI0 CaMOou
npeseHTaumn. Ecnu 4yto-TO 3abbiNM — He CTpalHO, Bcerda MOXHO fobaBuTb/ybpaTb
Kaap.

2. Ha yto ctout 06patuTtb BHMMaHWe nepeg Hadanom paboThbl

Mpun paspaboTke Npe3eHTauum Hago MMETb B BUAY CrieaytoLlee:

Onpegenntb, ANa Yero HyXXHa npes3eHTauus: Ang oTNpaBkM MO No4yTe Unu ans
BbICTYNNIEHNSA Ha ceMuHapax, Aoknagax. B nepBom cnyyae HanonHeHue (Kak
TEKCTOBOE, TaK W WNAMIOCTpATMBHOE) [JOMKHO ObiTb Hambonee noOMHbIM, T.K.



npeseHTauMs OOSPKHA «roBOpUTb cama 3a cebs». Bo BTOpom crnyyae KoOnm4yectBo
TEeKCTa JOMMKHO OblTb MUHMMAarbHbLIM, T.K. NOAPOBHOCTM Bbl pacckaxeTe yCTHO.

B GonbwunHCTBE cnyyaes, AN npes3eHTaumm Hago 2 ¢oHa — Ons rnaBHOM
CTpaHWLbl U 4N BCEX OCTambHbIX.

PowerPoint npegoctaBnsaeT [OCTaTOMHOE KOMWYECTBO rOTOBbIX LIAGIOHOB.
BbibMpaem NOHPaBUBLUMACSA, HO MOMHWUM, YTO ANSA CEPbe3HbIX MPe3eHTauuni HYXXHbI
WAabnoHbl BLINOMHEHHbIE B [OENOBOM CTUne, AOnsS KakuX-TO MO34paBUTESbHBIX,
pasBriekaTenbHbIX — 6onee Becen.ble.

3. Co3gaHue npeseHTauum

lMporpamma NpeanioXnT BaM BbiOpaTb CTPYKTYPY CTPaHWL, Kak OyaeT pasmelleH
TEKCT, uUnnicTpaunn, rpadukn T.4. KenaTenbHO BOCMOSb30BaTbCs 3TOW MOMOLLbIO,
4YTOObLI BNOCNEACTBMMN COKOHOMUTL Maccy BPEMEHM.

KapTuHky c¢oHa nydwe BcTaBnaTb yepesd «O6pasel cnangosy», Toraa HOBbIM
cnang cosgaeTcsd aBTOMaTUYECKM C HY)XHbIM (POHOM. ToXe camMoe OTHOCUTCH K
rotoBomy wwabnoHy. BctaBbTe Yepesd «Obpasel cnamMgoB» TEKCT unu Bce, YTo byaer
NOBTOPATBCA Ha KaXJoOM crange a Takke Ha rnaBHou cTpaHuue. Mommmo ¢oHa B
«O6pasue cnangos» 3agaetca CTurb (UBET, pasMmep wWpudTa, pacnosioxeHue) ans
OCHOBHOIO TEKCTA M 3arofi0OBKOB.

Tak kak e BcTtaBuTb hann ¢oHa? B «Obpasue cnangos» Haxumaem npasyto
KHOMKY MbILLM N BblOBMpaem «OOH — BCTaBUTb — PUCYHOK». 3arpy>Kaem ero n Haxxmmaem
«MpumeHnTb ONga Bcex». Ecnu gns kakoro-to oTAenbHOro crnanga Hy»Ho NpUMEHUTb
Apyron ooH, TO UNKN 34ecCb co34aTb OTAENbHbLIN MaKeT UM B cCaMou Npes3eHTauun Ha
HY)XHOM Kagpe MOBTOPUTb MOCNedoBaTeNbHOCTb OEACTBUW, HO B KOHLUE HaxaTb
«lpumMeHnTb ans atoroy.

4. HanonHeHne npe3eHTauunm

OcHoBHas 3agada npeseHTaumm — nepesecTn Baw poknag B Bu3yalribHble
obpasbl, KOTOpble BOCNPUHMMAKOTCH M 3anoOMUHAOTCS ropas3go nydwe, YeM OOblYHbIN
TEKCT.

He nuwuTte TekCT goknaga uennkom Ha kagpe. HeT Hudero xyxe, 4yem cneauntb
3a AOKNag4yMKkoM M ymTaTth TO, YTO Bam 1 Tak pacckasbiBatoT YCTHO.

Ha cnampax pasmellaroT cxembl, Tabnuubl, gMarpaMmmbl, rpadmkm ¢ KpaTKUMn
KOMMeEHTapusiMmM, a yx nogpobHo o6 3aTmx obbektax Bbl pacckaxeTe B npouecce
aoknaga.

Tabnuupl, anarpaMmmbl MOXHO TFOTOBUTb Kak B OPYrMx nporpammax, Tak u B
Power Point. Ho nomHuTe, 4TO BCe COCTaBndAwLWME 3SNEMEHTbl  AOSIKHbI
cooTBeTCTBOBAThH 06LiemMy cTumo npe3eHTaumn. B Power Point umeeTcs goctatoyHoe
KONMMYECTBO WMHCTPYMEHTOB, YTOObI caenatb OeUCTBUTENBHO KPacuBYyH Npes3eHTauuto:
3TO M pasHoobpasHble durypbl, NMHUW, LBETA, MOXHO 3agaBaTb MPO3pPavYHOCTb
00beKToB, TOMWMWHY NUHWUA, TeHb, 0bbeM. EcTb MHOro rotoBbix dopm. [NpobywnTe,
aKkcnepumeHTupymnte! Ho He yBnekamtecb, He 3abbiBanTe O MnpaBunax LENOCTHOCTU
Komnoauumn. Bo Bcem JOMKHO ObITb YyBCTBO MEpPHI.

He yBnekamtecb knunaptamu, kotopble Bxogdat B Office. OHM o4veHb CunbHO
«3ae3XeHbl». Jlyywe noTpaTuTb BpeMst M nogpickatb B ¢poTobaHKkax AenCTBUTENBHO
NHTEepecCHble M300paXkeHus, KOTopble COOTBETCTBYHOT Bawen Tematuke. To xe camoe
oTHocuTcs K @oTo. Wcnonb3ymte ux 00AyMaHHO, 4YTOBbI OHWM HECNU Kakyl-TO
CMbICITOBYIO Harpy3ky W COOTBETCTBOBanuM Te3ucaMm crnamga wn Bawewmy pgoknagy.
MnniocTtpauum, Kak u BCe OCTanbHOE, OOSMKHbI BNUCHIBATbLCS B OOLLYHO KOMMO3ULMIO
cnavpa.

[Onsa Tekcta Takke HeobxoauMmo 3agaTtb CTunb. OTO genaetca B «Ob6pasue
cnangos». MIMeHHO 34ecb MOXHO onpefenutb Wwpudt 4Tobbl HEe Obino npobnem c
NMOKa3oM MpeseHTauun Ha Apyrmx HocuTensax, 3agaTb pa3Mep, OTCTYN KPacCHOW CTPOKM
(ecnn ectb), uHTepBan. OnpegenuTb CTUNKU Ans 3aronoBkoB. Heobxooumo Takke



3afjaTb pasMelleHMe TekcTa Ha cravge. TekcToByl UWHdopmauuio  nydwe
npeacraBnATb B BUAe cnucka 2-3 ypoBHen. Kaxabli Kagp A0SMKEH ObiTb 3aKOHYEH MO
CMbICITy.

CoBeT: He nepezpyxxaume cratud uHgopmayuel, ecrnin XX Tak Nosly4mnochb, 4YTo
BCe, YTO XOTENu He yaaeTcs pasMecTuTb Ha OOHOM Kagpe — pasgenute Ha 2 u bonee
KagpoB, HO NPeasIoKEeHUS U CMbICI LOMKHbl OblTb 3aKOHYEHHBIM Ha KaXK4oM criange.

5. AHMmaums

Korga Bce anemMeHTbl pasMelleHbl MO CBOMM MecTaMm, Co3[aHbl Bce crnawvgbl,
npucTynaem K 0gQHOMY U3 CaMbIX MHTEPECHbIX OENCTBUN - «OXXUBIEHUIO» NPE3EHTaLMN.
Cospgaem aHumaumo. Ee MOXHO ucnonb3oBaTb Kak AN OTAENbHbIX 3feMEeHTOB
cnavga, Tak U NPUMEHUTb K CMEHEe cravaoB. AHMMaUMsS MO3BONSAET aKLEeHTUPOBaTb
BHMMaHWe Ha rnaBHOM, MpuBreKkaeT BHMMaHWe ayauToOpuu, HapyllaeT MOHOTOHHOCTb
peuu T.4.

CoBeT: Ons Havana npocMOTpUTe BCE BO3MOXHble Cnocobbl aHumauum u
Bblbepute 2-3 Hambonee noHpasuBwmecs. Ho TyT Hago cobnwogaTtb «30510TYHO
cepeauHy» - 4Tobbl npeseHTauuss He Obina neperpyxeHa aHUMUPOBAHHBbIMU
AENCTBUAMUN, N YTOBLI He Bblfia CKydHa.

Onsa cmeHbl cnamgoB s OObIMHO  MCMOMb3YK  aHUMAaUMI0  «LUALLKWY,
«pactBopeHue». [loyemMy WMEHHO 3T — MOTOMYy 4YTO B OCHOBHOM s Jenana
npeseHTaumMm ANs Cepbe3HbIX BbICTYMMIEHNUA Ha cemMuHapax. AHMMauuilo Ana TekcTa
noabupato B 3aBMCUMOCTM OT TOrO, Kakyld CMbICITOBYK Harpy3Ky OH HeceT. HacTpoek
aHMMauMmM Takke MHOXEeCTBO: ANA CMeHbl CravaoB, ANA OTAEeNbHbIX 31eMEHTOB:
aBTOMaTU4ecKass M MO LWEYKy MbllK, HacTpaMBaeTCcs [OENCTBME «CKPbITb Mocne
aHMMmaummy», Korga obbekT nocre aHuMmauum nponagaeT M Ha ero MecTte NosiBNseTcs
Apyron. B aTom cnyyae TekCT, WNNKOCTPaUMM Ha Kagpe pacnonaratTcs OAMH NoBepx
APYroro, kak 6bl B OTAENbHbIX CMOSIX.

Ob6si3aTenbHO onpegenuTechb, KakuMm crnocobom GygeT npoxoguTb aHUMaUMs —
aBTOMATUYECKN MNU NO LWeEenyky Mbiwn. Mpyn aBTOMatnyeckon HeobxoaMmo 3apaTb
Bpemsi, 4epe3d koTopoe OyaeT coBepleHO HoBoe pgencteue. Kak npasuso, B
npeseHTaumu, koTopasa rotoButcs K BbicTynneHunto, 80% aHumaumn coBepluaeTcs no
KNWKY MbILK, T.€. ynpaBnseTca goknagyunkom n 20% nponcxoanT aBTOMaTUYeCKu.

6. Ob6s3aTENBLHO NPOCMAaTPMBAEM KOHEYHbIV pe3ynbTaT!

7. CoxpaHsanTe roToByro Npes3eHTaumio B opMmaTte AeMOHCTpaLuun.

8. Camoe rnaBHoe - Bawe BbICTynneHune

Mocne ToOro, kak npeseHTauusa roToBa, obdA3aTenbHO peneTupyem CcBoe
BbICTYN/IEHNE, XPOHOMETPUPYEM €ErO.

9. MopgroToBka annapaTtypbl U ayanTopun.

Ob6sa3aTenbHO y3HaWTe, Ha Kakou annapatype U B Kakou aygutopum 6yaer
npoxoauTb Balue BbICcTynneHue.

10. Nocne BbICTYNNIEHUS

He ybGerante cpasdy nocne BbICTYNNeHUs, obssatenbHO noobuwantecb C
ayanTopuen, OTBETbTE Ha BCE BO3HMKLUNE BOMPOCHI.



