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MeTtoaunyeckue YKa3aHuAa ans 06yqarou4uxc;| Mo OCBOEHNIO AgUCUMNJIINHbI

Mpn M3y4yeHnn gaHHoON gUCUMNANHBI HEOBXOANMO:

- O3HAKOMUTbCA C copepxaHvem paboyer nporpaMmmbl OUCLUMMIIMHBLI, C  ee
uensamMuM M 3agadamu; M3y4uTb CBA3W C APYrMMU gucumnivHammn obpasoBaTenbHOM
nporpaMmmbl; NO3HAKOMUTLCSA C MeTOAUYECKMMN pa3paboTkaMu NO AaHHOW ANCLMNIINHE,
nMerwmnmMca Ha kKadedpe W canTe kKadpedpbl, C rpaduKoM  KOHCynbTauun
npenogasaTenen kadenpol;

- NPV MOAroTOBKE K JIEKUMOHHbLIM 3aHATUAM CUCTEMAaTUYEeCKM npocMaTpuBaTb
MaTepuansl npegblayLien nekunmn, 03HaKOMMTLCA C  BOMpOCaMu CrieaytoLlen nekumu,
COCTaBUTb U Bbly4nUTb rf1I0CCapuii, NO3HAKOMUTLCS C PEKOMEeHAyeMOW NuTepaTypou; Ha
OoTAenbHble NeKUMM MNPUHOCUTL COOTBETCTBYHOLWMA MaTtepuan (Tabnuubl, rpaduku,
cxembl). [pu 3aTpygHeHMAX B BOCNPUATAM MaTepuana crnegyeT obpatuTtbca K
OCHOBHbIM NUTEPATYPHbIM MUCTOYHUKAM WM K NEeKTopy WM npenogaBaTento Ha
NPaKTUYECKNX 3aHATUSX;

- MpY NOArOTOBKE K MPaKTUYECKUM (CEMWHAPCKMM) 3aHATUAM criegyeT U3y4YuTb
OCHOBHYIO nnTepaTypy No TeMe 3aHATUSA, a Takke O3HaAKOMUTCS C A0NOSNHUTENbHOW. [1o
O4YepeaHoro  MpakTUYecKoro  3aHATMS MO PEeKOMEeHOOBaHHbIM  nUTepaTypHbIM
NCTOYHMKaM npopaboTaTb TeopeTUdeckun matepuan rno teme 3aHsaTus. Mcnonb3oBaTtb
He TOMbKO neKkumu, yy4ebHyro nuTepaTypy, HO WU HOPMATMBHO - MNPaBOBble aKTbl U
MaTtepuansl NpakTukn. TeopeTuyecknin matepuan cregyet COOTHOCUTb C HOPMAaTUBHO-
NpaBOBbIMW HOPMaMW, Tak Kak B HUX MOryT ObiTb BHECEHbI U3MEHEHUS, AOMOMHEHWS,
KOTOpble He Bcerga oTpaxeHbl B y4ebHoM nuTtepatype. B Havane 3aHatna cnegyet
3agjaTb npenogasaTento BOMPOCHbI MO Martepuany, Bbi3BaBLIEMY 3aTpyAHEHUS B €ro
ocBoeHUN. B xope cemuHapa [faBaTb KOHKPETHble, 4YeTkue OTBeTbl MO CyLlecTBy
BOMpoOCOB. Ha 3aHATUM [O0BOAUTL KaKAyt 3ajady A0 OKOHYaTeNbHOro peLleHus,
AEMOHCTPUPOBaTb MOHUMaHWE peLUeHHbIX MCUXONoro-nearornyeckux cuTyauun, B
crnydyae 3aTpygHeHun obpawiatbcs K npenogasatento. CTyaeHTam, NpoOnyCTUBLUUM
3aHATUS M HEe NOLrOTOBUBLUMMCA K AAHHOMY MPaKTUYECKOMY 3aHSTUIO, pEKOMEHAYeTCs
caMoCToATeNnbHO npopabotatb Matepuvan unM  SABUTbCSA  Ha  KOHCYMbTauuMio K
npenogasaTento N oTYNTaTbLCA NO TeME, N3YyHaBLLENCS Ha 3aHATUMN.

TemaTuka pedepaToB/goknagos/acce, meToaMyeckue pekomeHgaLmm no
BbINOJTHEHNIO KOHTPOJILHbIX U KYPCOBbIX paboT, MHbIe MaTepuarnbl

TEMATUKA PE®EPATOB

rno ducyunnuHe: CamoonpedeneHue U npogeccuoHarbHas opueHmauyus oby4yarouuxcs

. MpegnockInkn n ctaHoBrEHME NPOdeCCNOHANTbHOMO camoonpeaeneHust.

. MNMecuxonornyeckoe conpoBoxaeHve nNpogeccMoHanbLHOro camoonpeneneHus.
. MpodheccrnoHanbHoe KOHCYNbTUPOBaHUE B CUTyauumn Beibopa npodeccuu.

. Cuctema npodeccnoHanbHOM OpMeHTaLMN MONOAEXN, €€ XapaKTepUCTUKa.
MpodeccmnoHanbHOe NpocBeLLeHE N ero COCTaBNAOLLNE KOMMOHEHTHI.

. MNMpepBaputenbHasa npodeccuoHanbHass AnarHoCcT1Ka.

. OpraHusaumsa npodopueHTaLmMoHHON paboThbl B LUKOSE.

. ®opMbl 1 MeTOAbI NPOECCUOHaNbLHON OpUeHTaumn,

. CogepxaHue npoheccmoHanbLHON opueHTaumn.

10. SKoHOMUYeckoe 0bpa3oBaHNE N BOCMUTAHME YYaLLUXCS.

11. Y4éT BO3pacCTHbIX U MHOMBUAYASTbHLIX OCOBEHHOCTEN yyallMxcs npu NpoBeaeHUn
npodopueHTaLmMoHHON paboThl.

©ONDUAWN =



12. Tlcuxonormyeckne npobnembl NPOUIbHOrO 00y4YeHUs  CTapLUEKTaCCHUKOB,
OCHOBHbIEe HarnpasrieHns paboTbl MO NCUXONOTMYECKOMY COAENCTBUIO.
13. Cneuundmka ncnonb3oBaHns NOPTAONNO B NpoLiecce NPOounbLHOro obyyeHus.

KpuTtepumn oueHku:
OueHKa «OTNMUYHO» CTaBWUTCH, €CNWN BbINOMHEHbI BCe TpeboBaHWS K HanMcaHwuio
pedepata: obo3HayeHa npobnema n obocHoBaHa €€ akTyanbHOCTb, CAeNaH KpaTKum
aHanu3 pasnuyHbiX TOYEK 3peHus Ha paccmaTpuBaemyro npobnemMy u nOrMyHO
n3noxeHa cobCTBEHHas MoO3uuMs, CHOPMYNMpPOBaHbl BbIBOAbI, TEMa packpbiTa
NOSTHOCTbIO, BblaepkaH 06bEM, cobntogeHbl TpeboBaHUSA K BHELLHEMY OCOOPMITEHUIO.
OueHKa «xopowo» — OCHOBHble TpeboBaHMA K pedepaTy BbINOMHEHbI, HO NMPU 3TOM
aonyuieHbl Hego4€Thl. B yacTHOCTW, MMEKTCH HETOYHOCTU B U3MNOXEHUN MaTepuana;
OTCYTCTBYET Iormdeckas nocrnefoBaTeNibHOCTb B CY)XAEHMAX; He BblaepXaH OO0BLEM
pedepaTta; MMetTcs ynyLeHns B 0oOpMIeHUN.
OueHKa «yAoOBNeTBOPUTENIbHO» — WMEKTCA CYLECTBEHHble OTCTYNfeHus OoT
TpeboBaHun Kk pedepupoBaHmMio. B 4yacTHOCTM: Tema oOcCBelleHa nNUWb YacCTUYHO;
ponylieHbl hakTnyeckme owmnbkm B cogepxaHmm pedepaTa, OTCYTCTBYET BbIBOA.
OueHKa «HeyaoOBneTBOPUTENbHO» — TeMa pedeparta He packpbiTa, ObHapyxusaeTca
CYyLLLeCTBEHHOE HEMNOHNMaHne Npobnemsbi.

MeToanyeckue pekomMeHAaLMM K BbINOJTHEHUIO pedhepaToB

Pedepar (nart. referre— poknagbiBath, coobwartb) — 1) pgoknag Ha
onpeferneHHyo TeMy, BKIOYaoLWmMin 0630p COOTBETCTBYIOLNX NUTEPATYPHbIX U OPYruX
NCTOYHUKOB; 2) N3NOXEHNE COAEPKaHUS Hay4YHOW paboThbl, KHUMM U T.1.

OcHoBHasa uUenb HanucaHua pedyepaTa 3aknyaeTcs B MPUBUTUU CTyAEeHTaMm
HaBbIKOB CaMOCTOSITENIbHOW paboTbl Hag nuTepaTtypod N0 MNCUXOSNOMMYECKUM
ANCUMNNHaAM, YMEHUs aHanmanpoBaTtb, 0606wWaTb, gaBaTb COOCTBEHHYK OLEHKY
PasnNUYHbIM MCUXOSTOMMYECKNM SBNEHUSIM.

Boibop Tembl pecdbepata oOcCywlecTBNSAETCA MO >KenaHuK CTydeHTa B
COOTBETCTBUN C TeMaTUKOW, pa3paboTaHHOM N yTBepXxAeHHOW kadenpon. NMockonbky
CMUCOK TeM pedrepaToB SABNAETCA NPUMEPHbIM, (POPMYIIMPOBKN OTAENbHbLIX TEM MOryT
N3MEHATBCS N YTOYHATBCA C y4eTOM noxenaHuni ctyaeHtoB. OQHO M3 CyLEeCTBEHHbIX
npasun uccreposaTena — 6patb Temy, KoTopas cogepxana 6bl anemMeHTbl HOBU3HbI,
TBOpYecTBa, Obina opurMHanbHOW, nossonsna Obl 060CcHOBaTb COBCTBEHHYH TOYKY
3pEHNS N U3NOXUTb COOBCTBEHHOE OTHOLLEHME K M3yvaemon npobneme. Heobxoammo
Yy4nTbIBaTb CTENEHb IMYHON NOArOTOBNEHHOCTM MO M3y4yaeMon npobneme.

lMocne onpeaeneHus Tembl crieayeT caenaTtb «NpeaBapUTENibHYK SKCNepTU3y»
npobnemsbl. Akagemuk H.M.OpyxuvHuH pekomeHOoBan B aHanuse nuTepaTtypsbl
BblAENSATb TpW Kpyra npobnem.

1. Npo6nembl, NOCTaBMEHHbIE N PELLEHHbIE NPeablAYLLMMN aBTOPaMM.

2. Mpobnembl NOCTaBNEHHbIE, HO HE PeLUEHHbIE NPEXHUMN aBTOPaMW.

3. Mpobnembl, KOTOPblEe AOMKHbI ObiTb MOCTABMEHbl N PELUEHbl, HO BbiNanu 13
nons 3peHnsi NPEXHUX aBTOPOB.

MaTtepuan, cobpaHHbIn B Takol MNocnenoBaTeNbHOCTU» HaWAeT OTpaKeHue B
pasgene «BeegeHuey, rae packpbiBaeTCs HOBM3HA M akTyarbHOCTb 3asiBIIEHHON TEMbI.

Mopbop  nuTepaTypbl  OCYLLECTBNSAETCA  CTYQEHTOM  CaMOCTOSTENbHO,
AEMOHCTpUpYeTCca yMeHne paboTtaTb ¢ katanoroM. B paboTte Hag pedepaTtom BakHO
coyeTaHune creayrLmnx NCTOYHMKOB: paboTbl KNAcCUKOB 3apybeXKHON U OTeYeCTBEHHOM
NMCUXONOrMYecKon Hayku, nybnukaumm B >XypHanax «[owKonbHOe BOCAUTaHUEY
«[deTckun cap: Teopus U npakTuka» u ap. BaxHbl ymeHusa cTygeHTa B paboTe co
crneumanbHon nutepatypon. C Uenblo YTOYHEHUS coaepXaTerlbHbIX XapaKTepUCTUK
OCHOBHbIX MOHATUIA MNPUMEHSIOTCA  CroBapW, CMPaBOYHWUKM, SHUMKNIONEeAMM no
COOTBETCTBYOLMM AucumnnmHam. Mtorom atoro atana paboTbl SBNSETCA CAMCOK



NCronb3yemMon nuTepaTypbl, COCTaBMEHHbIN B andaBUTHOM MOpsaKe, C Yy4eToM
TpeboBaHun no odopmneHuto oubnunorpacdmn. Hanmume Xxopowo COCTaBMEHHOro
CN1CKa NCNONb30BaHHOW NUTEpaTypbl CBUAETENLCTBYET O CTEMEHN U3YHYEHHOCTU TEMBI,
O HaBblkax W KynbType camocTtosiTenbHon pabotbl. B pedepate Heobxoammo
MCNONb30BaHME He MeHee NATU NCTOYHMKOB.

CocTaBneHne nnaHa pedyepaTa OCYLLECTBNAETCA MNocrne TOoro, Kak CTyAeHT
M3yunn N 3aKOHCNEKTUPOBAN BCIHO peKkoMeHayemylo nutepatypy. B nnaH [OmKHbl
BKIOMaTbCA criefyolime obssaTternbHble pasgensi.

Bo esedeHuu 0BOCHOBbLIBAeTCS akTyanbHOCTb TeMbl pedoepaTa, msnaratTcs
MOTMBbI Bblbopa TeMbl aBTOPOM (0BOCHOBaAHME TEMbI), KpaTKO AAETCHA XapakTepucTuka
COCTOSIHMA U3ydaemon npobnemMbl B HayKke, CTaBATCS Lenu 1 3agayvm UCCrnefoBaHus.

B ocHosHolU 4acmu obcyxaatoTca ABa-TPU OCHOBHbLIX BOMpOCa TEMbl, KOTOpbIe
aKUEHTUPYIT COCTaBHble 4acTW paccMmaTtpumBaemMon npobnembl, AaeTtcsa aHanus
TeopeTUYecKon nuTepaTypbl, XapakTepusylTCA WUMelLmnecs B Hayke noaxodbl K
N3y4YEHUIO TEMbl, OCHOBHblE TOYKM 3PEHMUS, BbICKA3bIBAETCS COOCTBEHHOE MHEHMWEe
aBTOpa, AenawTcsa BbIBOAbI MO KaXAOMy BblOeNleHHOMY B MraHe Bonpocy. BaxHo
cobntocTn noruky obcyxaeHusi: npobrnema - OCHOBHbIE TOYKN 3PEHNS B €€ peLLeHUn -
aBTOPCKOE OTHOLLEHUe - BbiBOAbI. 3noxeHne OoCyLecTBNAeTCA OT TpeTbero nuua, He
AonyckaeTcs NpocToe ChMCbiBaHME M NepenucbiBaHMe WUCTOYHUKOB. LiMTaTbl OOMMKHbI
YTOYHATb OCHOBHbIE MOMOXeHNa paboThbl.

3aknoyeHue coaepXUT OCHOBHblE BbIBOAbI WM MNpakTUYeckue pekoMeHaauum
aBTopa. [lepeuncnserca camoe LEHHOe, BaXHOe, YTO yaarnocb pPackpbiTb aBTOpY.
3agaun, copMynupoBaHHble BO BBEAEHWMM, [OOSDKHbI MOMNYyYUTb pelleHMe B
3aKNIOYEHUN.

PedepaTt saBnsetca asTopckon paboTon, NO3TOMY €ro BbIrOAHO OTAUYaloT
nHOnBMAOyarnbHble OCOBEHHOCTM C TOYKM 3PEHUs COAepXaHwus, CTPYKTYpbl, CTUMS
N3NOXEHUS.

OdopmneHne pedepata. BaxHbim TpeboBaHMEM SBMSETCA 2paMOMmHoe
ogopmrneHue pabomesi. Ha npaktuke BblipaboTaHbl 06wwme TpeboBaHms kK 0hopMMIeHNIO,
cobntogeHne KOTopbIX cnegyeT cumtaTb 06a3aTenbHbIM.

Obbem peghepama, He cunTas NPUNOXEHUNA, OOIMKEH CcocTaBnAaATb 15 cTpaHuy
MalumHonucHoro wunn 20 CTpaHWUL, PYKOMUCHOrO TeKCTa Ha nucTtax opmata A4.
TekcT nevataetcs yepe3 1,5 nHTepBana Ha O4HOW CTOPOHE NUCTa C OCTaBfIEHHbIMU
nonsiMu WKUPUHOWN: cnesa - 3 cMm, cnpasa - 1,5 cm, CHU3Y - 2 cMm, cBepxy - 2 cMm. Bcee
CTpaHuLbl pedepaTa A0MKHbI ObiTb NPOHYMEpOBaHbl MO NOPSAKY OT TUTYNbHOrO NucTta
A0 nocrnegHen ctpaHuubl 6€3 NponyckoB 1 NOBTOPEHMIA, HAYMHAETCA Hymepauus ¢ 3-i
CTpaHuLbl (UCKIOYasa TUTYNbHbBIA IUCT 1 ornaeneHue). NopsakoBbIN HOMEP CTaBUTCA B
cepeaviHe BepXHero nong nucra.

CTpykTypa pedepaTta
TUTYNbHBIA NAUCT.

OrnasneHue.

BeeneHue.

OcHoBHOM TeKCT paboTbl.
3akrntoyeHune.
Bubnuorpadguyecknin cnmcok.
MpunoxeHns (ecnu nmeroTcs).

OrnasneHve nomeLwaeTca Ha BTOPOW CTpaHuULEe, B HEM JaeTCd TOYHOEe Ha3BaHue
OTAENbHbIX YacTen paboTbl, ykasblBatOTCA CTPaAHULbI, FAe OHW pa3MeLLaloTCs.

OcHoBHOWM TeKCT pecpepaTa AenuTcs Ha Naparpadbl, KOTOpble HyMepyTcH
apabckumn  uudpamnm 1M MMeEKT CBOWM HasBaHusA. [logdepkmBaTb  3aronoBKWM,
OCYLLIECTBNATb B HUX NEPEHOC, CTaBUTb TOYKY B KOHLIE 3arofioBka — Henb3sl.



BbiBOAblI M3naraloTca B BMAE OTAENbHbLIX MYHKTOB C NMOPSAKOBON HymMepauuen.
Bo3aMOXXHO 1 Takoe noctpoeHue paboTbl, kKorga BbiBOAblI NMPUBOAATCH B KOHLE KaXK4oro
naparpada, a B 3aKno4eHUn JaTCs NpakTUYeckue pekomengaumnn.

[MpoHymepoBaHHble NUCTbl paboTbl CrieQylT CKpenuTb B Nanky, ogopmus
COOTBETCTBEHHO TUTYSbHbIN JIUCT.

MpuBOOMMbIE B TEKCTe UMTaTbl, (akTbl OOSMDKHbI WUMETb COOTBETCTBYHOLLME
CCbIfIKM Ha MCTOYHUKW, U3 KOTOPbIX OHWU B3ATbl. CCbIfIKM YKa3bliBalOTCA B KBaApaTHbIX
ckobkax. CHavana wugeT HOMep WUCTOYHMKaA B Oubnuorpadumyeckom cnmcke, yepes
3anATYI0 MNULIETCA COKPALWEHHO «CTpaHuua» W yKasbiBaeTCsa HOMeEp CTpaHuubl.
Hanpumep: [3, c. 12].

OdbopmneHHbIn  pedrepaT nMpeacTaBnseTcd B CPOKW, YKa3aHHble nperno-
aasatenem Ha peueHsuo. Pedepar, He oTBevalowmin TpeboBaHUAM, MOANEXUT
nepepaboTke.

MeToaunyeckme ykasaHusi K HanMCaHUIO aHHOTaUun

AHHOTaums (ot nat. annotatio — 3amevaHue) nnu pestome (0T p. résumeé —
«COKPALLEHHbINY) — KpaTKasi XapaKTepuCTUKa W3gaHuda: pyKonucu, MoOHorpadumu,
CTaTbM UMM KHUMK. AHHOTauuMsi MOKasblBaeT OTANYMTENbHbIE OCOBEHHOCTUM U
AOCTOMHCTBA M34aBaeMOro Npon3BeaeHnsi, NoOMoraeT YMTaTensaM COpPMEHTMPOBATLCS B
nx Bblbope.

AHHOTauus paét oTBeT Ha Bonpoc: «O YéM roBopuTCca B MNEPBUYHOM
AOKyMeHTe?». [leped TEKCTOM aHHOTauuW [alTca BbIXOAHbIE [OaHHble (aBTop,
Ha3BaHMe, MECTO U BPEMS M3L4aHMs) B HOMUHATMBHOW doopmMe. OTU OaHHbIE MOXHO
BKITOYUTB M B NEPBYIO YaCTb aHHOTaLMMN.

AHHOTauMs B KHUre oOObLIMHO COCTOMT M3 ABYX 4acten. B nepson 4actu
opMynNMpyeTcs OCHOBHAasi TemMa KHUMK, CTaTbW; BO BTOPOM YacTU NepeyvmcnsarTcs
(Ha3bIBaKOTCHA) OCHOBHbIE MOMOXEHWS.

CyObekT AencTBusa B aHHOTaAUMM OObIYHO HE Ha3blBAETCs, MOTOMY YTO OH SICEH,
M3BECTEH W3 KOHTEKCTA; aKkTMBHee ynoTpebnawTCA NacCuMBHblE  KOHCTPYKLMK
(rmaronbHble N NPUYACTHbLIE).

Obpasey aHHOmMauuu:

®ponoe W. . TnobanbHble npobnembl, 4YenoBek u cyabbbl yenosevecTtsa //
dunococus n nonutuka B coppemeHHom mupe. — M.: Hayka, 1989.-C. 44—60. CtaTbs
nocesiLeHa BNUAHWMIO rnobanbHbiX NpobnemM Ha pasnuyHble CTOPOHbI XXM3HU YerioBeka
N Ha pelueHne Bonpoca o dyaywem umsunudauun. B ctatbe paccmaTtpuBaloTcs NyTv U
MeToAbl peLleHns rnobanbHbIX NpobnemM MbICAINTENAMM Pa3NIMYHbIX HaNpaBeHUN.

Obpa3suybl Knuwupo8aHHbIX aHHomauuu

B kHure uccnepyetcsa (4107?)...

MokasaH (4T0?)...

Bonblioe mecto B paboTe 3aHMMaeT pacCMOTpeHME (4ero?)...

B MoHorpadumn gaetca xapakrepucTuka (4ero?)...

WccnepoBaHue BegeTcs Yepes pacCMOTpPEHUE Takmx Npobnem, Kak...

B kHure aHanusupyetca (4107?)...

MaBHOE BHMMaHWe obpallaeTcs (Ha 4To?)...

Wcnonb3ys (4T0?), aBTOp M3naraet (4107?)...
OTtmevaeTcs, YTO...
Mog4vepkmnBaeTcs, 4To...

B kHure gaetca (4t0?)...
PackpbiBatoTcs (4T0?)...
OnwuceiBatoTcs (4T07?). ..



Ocoboe BHMMaHWe yaenseTcsa Bonpocam (4ero?)...

B pabote Hawnu oTpaxeHune paspaboTka npobnem (4ero?), Bonpochl (4ero?)...
lMokasbiBaeTcH (TBOPYECKMIA) XapakTep (4ero?)...
YcTaHaBnvBealTCca Kputepum (4ero?)...

B kHure nogpo6bHo oceelwaroTes (4T07?)...
Xapaktepuayetca (4T07?)...
PaccmaTpuBaetcs (4T07?)...

B cTaTbe Ha ocHOBe aHanu3a (4ero?) nokasaH (4Tto0?)...
KoHcTaTtupyertcs, yTo...

loBopuTCSA O...

B 3akntouyeHune kpaTtko pasdbupaetcs (4To?)...

AHHOMAaUUs K Hay4Hou cmamebe

AHHOTaUMs MOXeT npuUCYyTCTBOBaTb B cTaTbe. B COBpPEMEHHBIX Hay4HbIX
XypHanax aHHOTaLMIo, Kak NpaBuno, CTaBAT B Havane ctaTbu (Cpasy nocrie 3aronoska,
aBTOPOB WM CNMUCKa KINOYEBBIX CIIOB), HECMOTPA Ha TO, YTO B HEN MOTYT COAepKaTbCs
BbIBOAbI.

AHHOTaUMs - KpaTKash XapakKTepucTuka Hay4yHOM CTaTbW C TOYKM 3peHUs ee
Ha3Ha4YeHus, cogepxaHus, Buaa, opmbl 1 Apyrnx 0COGEHHOCTEN.

AHHOTaUMs BbINOSHAET cnefyowmne gyHKUNN:

-AaeT BO3MOXHOCTb YCTaHOBUTb OCHOBHOE COAEepXaHue Hay4yHOW cTaTbW,
onpeaenuTb ee peneBaHTHOCTb U peLlnTb, criegyeT nNu obpawatbes K NOHOMY TEeKCTY
cTatby;

-ucnonb3yeTcsa B WMHAPOPMAUMOHHBLIX, B TOM 4YuCfle aBTOMaTU3MPOBAHHbLIX
cucTemax Ang novcka nHopmaumm.

AHHOTaUMs [JOfKHA BKIKOYMATb XapaKTePUCTUKY OCHOBHOW TeMbl, Npobnembl
Hay4HOM cTaTbM, Uuenu paboTbl 1 ee pesynbTaTthl. B aHHOTaUMM ykasbiBaloT, YTO HOBOIO
HeceT B cebe gaHHasa cTaTbsl B CpaBHEHUU C APYTMMU, POLCTBEHHBIMU NO TEMATUKE Y
LenieBoMy Has3HayeHuto.

PekomeHayembln cpegHuin o6bem aHHoTaumm 500 nevaTHbIX 3HakoB (FTOCT 7.9-
95 CBMO).

lNpumep aHHOMayuUU K Hay4YHoU cmambe:

CtaTtbs nocesieHa rMnocoCKkoOMy OCMbLICIIEHUIO CETEBbLIX KOMMYHMKaLMA B
COBpeEMEHHOM 0b6LiecTBe, KOTOpble BHOCAT HOBble hopMbl Auarnora u obuieHns B
coumMym n Bce ero cdepbl, B TOM 4ucre n B obpasoBaHue. [lokaszaHo, 4TO ceTeBble
KOMMyHMKaLuMmM wurpaloT B obwectBe [ABOSKKYHO pofb:  MOryT  ¢opMupoBaTh
KNMNMENKepCcKoe CO3HaHWe, KOTopoe He TpebyeT KpeaTUBHOCTW, UMK Xe pasBuBaTb
KpeaTuBHOE, NOUCKOBOE, HaBuratopckoe mblwreHne. ObpasoBaHne B XX| Beke 4OMKHO
pa3BMBaTbCA MO CEeTeBOW MoLenu, KOTOPOW CBOWCTBEHHbI CUHepreTuyeckue,
ananornyeckme N KOMMyHUKaTUBHbIE acnekTbl. [[NaBHOE AOCTOMHCTBO HOBOW MOAENU -
OTKPbLITOCTb ANSA Auanora u KOMMYHUKaUMn 1 BO3MOXHOCTb CaMoopraHu3aumu.

MeToaunyeckue pekomeHAaLMKU NO HANUCaHUIO KOHCMEKTa
KoHcnekt (oT naT. cons-pectum — 0630p, onucaHue) — CroXHas 3anucb
coAepXaHWsi WMCXOOHOro TeKCcTa, BkMwovawwas B cebs 3aMmcTBoBaHMS (UMTaThbl)
Hanbonee npumMeydaTenbHbIX MECT B COMETaHUM C NNaHOM MCTOYHMKA, a Takke CxXaTbli
aHanus 3anucaHHOro maTepuana u BblBOAbl MO HEMY.
K coxaneHuto, HET eQuHbIX NpaBui, NPUEMOB UM METOAO0B KOHCMEKTUPOBAHMS.
OpHako cywecTBYOT HekoTopble 00LWue npaBuna, KoTopble onpasganu cebs Ha



npakTuke. HaumHaTb KOHCMNEKT HeobxoaMmo C ykasaHus hamunuu, nmsa M OT4ECTBO
aBToOpa, MOMHOro HasBaHus paboTbl, MecTa / ropoga W roga UsgaHus U KonuyecTsa
cTpaHuy. Ecnn matepman cogepXxuTca B XXypHare, To cnefyeT ykasbliBaTb KpoMe roga
HOMep U3gaHusa 1 CTpaHWLbl XXypHana, Ha KoTopblX eCTb MHopmaums. LienecoobpasHo
TaKke MpoBOAUTbL MOMHA, Ha KOTOPbIX MOTOM MOXHO OyaeT KpaTko onpenensitb CBoe
OTHOLUEeHVMEe K MmaTepuany, corflacue WM KpUTKUKY, a Takke HeKOTopble MbICMN,
BO3HMKaKLWME Npu KoHcnekTupoBaHuu. K Tomy e Ha nonax ygobHo npeacTaBnATb
AOMOMNHUTENbBbHBLIN  Matepuan u3 Apyrux MCTOYHMKOB, CCbIfIKWM, BOMPOCHI, KOTOpble
HeobXo4MMO BbISICHUTb, UKW MbICNN, BO3HUKLLME MOCIE COCTaBEHUs KOHcnekTa (npu
ero gopaborke).

Lns pabombi Had KOHCrIeKmMom criedyem:

— onpefenuTb CTPYKTYPY KOHCMEKTUpyeMoro matepuana, 4emy B 3Ha4UTENbHON
mMepe cnocobCcTByeT NMCbMEHHOE BEeAEHME MiaHa Mo Xo4y M3Yy4YeHUs OpUrMHanbHOro
TeKCTa;

— B COOTBETCTBUM CO CTPYKTYpOM KOHCMeKTa npousBectn oOTbop u
nocneaymoLLyto 3anncb Hanbonee CyLLEeCTBEHHOINO COAepPXXaHUs OPUrMHaNbLHOrO TekcTa
— B (popme unTaTt unu B U3noxeHuu, 6InM3KoM K opurmHany;

— BbINOSIHUTL aHanNu3 3annucen U Ha ero OCHOBE — [JOMOSfIHEHWE 3anucen
COBCTBEHHLIMM 3aMevaHnamMu, coobpaxeHusimu, “"akTypon"”, 3aMmMCTBOBaHHOMW U3
APYrMX UCTOMHMKOB M T. M. (pacnonaraTb BCe 3TO criedyeT Ha nonax Ttetpagu and
3anucen unu Ha oTaenbHbIX NNCTax-BKragkax);

— 3aBepwntb OpPMYNIMpoBaHME M 3annCb BbIBOOOB MO KaXXOOW W3 4vacTten
OpPUIMHanNbHOro TEKCTa, a Takke ObLINX BbLIBOOOB.

CuctemaTtunsaumns N3y4eHHbIX UCTOYHMKOB NO3BONAET NOBbICUTE 3MIEKTUBHOCTb
UX aHanu3a wun obobweHna. WTorom aToM paboTbl A0MKHA CTaTb JFIOMMYEeCKU
BbICTPOEHHas cMcTemMa CBeeHUn No CyLecTBy UccreayemMoro Bonpoca.

Heobxoanmo 13 Bcero matepuana BbliAeNUTb CYLLECTBYIOLNE TOYKN 3PEHUST Ha
npobnemy, NnpoaHanM3nMpoBaTb MUX, CPABHUTb, AAaTb UM OLEHKY.

Kctatn, aton npouenype OOMKHbI noAaBepratbes U MaTepuansl n3 VIHTepHeTa BO
n3bexxaHne MexaHU4eCcKOro CkauMBaHUS FOTOBbIX TEKCTOB. B 3anmcax m koHcnekTax
CTYOEHTY OYeHb BaXKHO yKa3blBaTb Ha3BaHWS UCTOYHMKOB, aBTOPOB, rod MsgaHus. 3To
opraHusyerT ero, a rnaBHoOe, NPUrogMTCcs B Nocreayowem obyyeHnn.

TpeboBaHWs K KOHCMNEKTY

Mpu camocTosTenbHOM paboTe CTyAEHTOB BO BpeMsi MOArOTOBKM K CEMUHAPCKUM
3aHATMSM BaXXHO Y4uTblBaTb TPEOOBaHUS K KOHCNEKTY:
yKasaTb aBTOpa U Ha3BaHME UCTOYHUKA;
caenaTtb KOHCMEKT UCTOYHMKA;

BblAENTUTb OCHOBHYIO MAEK (AOMUHAHTY);
NPUBECTU NpUMeEpPLI, NOATBEPXAaloLWmne BaXKHbl€ MbICIN;
cAaenatb BbIBOAbI, NOKa3aTb CBOK MO3ULMIO.

KoHcnekT siBnsieTcss OCHOBOW BbICTyNseHus. [ybnuyHoe BbICTynneHne Tpebyet
peneTuumMn, B XOo[e KOTOPOW orpefensercd OOMUHaHTa, PacCTaBrSOTCA aKUEeHThI,
nogduparTcsa npumepsl, opMUPYETCA BbIPa3MTENbHOCTb U 3MOLIMOHANbHOCTb MpwU
N3NoXeHUn matepunana. Ecnv npu 3ToM BO3HMKIIM BOMNPOCHI, TO crieayet obpatuTbCs K
AOMNOSTHUTENBHOW NUTEpaType N HAaCTPOUTBLCS Ha NPeasiIoXKeHne Bonpoca ayanTopumn Ha
3aHATUN. [lepen KOHCMEKTMpPOBaHMEM HeobxoouMo npounTatbh TEKCT. Ecnu TekcT
6onbLon, To HeoBXo0AUMO COCTaBUTbL €ro MilaH, a 3aTeM BbiNUcaTb rMaBHble MbicnKu. B
crnydae, Korga TpebyeTcs TOYHO nMepedaTtb MbICM aBTopa, TO 3anucbiBalOTCA
OTAeNbHble uuTaThbl. Liutatel He AOMKHbI 6biTb 06beMHbIMU. OHU eMKo, Bonee sipko
nepegaloT Mbicnu  nwogen. Ona Toro, 4tobbl noaTBEPAUTH OCHOBHbIE  UAEMN,
uenecoobpasHo 0bpaTUTLCS K NpuMepam, NpMBEAEHHbIM B TEKCTE.



KOHCNeKT BbICTYNNEHUSA, MNUCbMEHHON ayauTOPHOW paboTbl AOmKeH ObiTb
akkypaTHO n pasbopumBo HanucaH. OCHOBHble BOMPOCbI TEMbl HAYMHAKTCHA C HOBOW
CTPOKK, BblgensaTca nnbo usetom, NnMbo ycnoBHbIMK 3HadYkamn. O6a3aTenbHO HYXXHO
HanucaTb MCXOAHble [aHHble WUCTOYHWKA. [TaBHble MbICNM OO0MKHbI ObITb TaK Xe
BblAeneHbl, YTOObI Oblfia NOHATHA CyTb KOHCNeKTupyemomn paboTel. LlenecoobpasHo Tak
Xe BblAeNuUTb CBOM MbICNM, BOMPOCHI, BbIBOAbLI. Takmm ob6pasom, pesynbTaT
camocToATenbHOM paboTbl (KOHCMEKT, Te3nchl, pedepaTnBHas pabota) OOMmKeH ObiTb
CTPYKTYPUPOBaH U akKypaTHO OGOOPMIIEH.

MeToaun4yeckune ykasaHUA K NOAroToOBKe Npe3eHTauumn

1. MoagroToBuTEnbHLIN 3Tan, cbop MHdopmaLmm

Mepen Hayanom paboTbl HeOBXO4MMO OnpedenuTb TEMY Ballero goknaga, T.e.
Npo 4TO pacckasbiBaTb W ONpedenuTb ayauTopuo — ANS KOro npegHasHadveHa
npeseHTaums, KTo Baww noteHumanbHbIv criywaTens.

HanucaTb nnaH peyn n OCHOBHbIE TE3UCHI.

Pa3bute Te3ncbl Ha oThenbHble naparpadbl, NO KOTOPbIM MOXHO caenaTtb
packagpoBKy. 3apaHee y3HaTb, Kak OygeT TpaHCnupoBaTbCA npes3eHTaums: byget nu
9TO KOMMbIOTEP WM MPOEKTOP, WU Kakon MOHUTOP. CKOMbKO OTBOAMTCHA BpeMsi AONis
aoknaga.

Korga peyb HanucaHa, pasbuta Ha Kagpbl MOXHO NPUCTYNaTb K CO34aHNI0 CaMOou
npeseHTaumn. Ecnun 4to-TO 3abbINM — He CTpawHo, Bceraa MOXHO gobaButb/ybpaTtb
Kagp.

2. Ha 4to ctouT 06paTnuTb BHMMaHME nepeq Ha4vanom paboTbl

Mpwn paspaboTke npe3eHTauMm Hago MMETb B BUAY crneayoLlee:

Onpegenntb, AnNa Yero HyXXHa npes3eHTauus: Ansg oTnpaBkM MO No4yTe unu ans
BbICTYNNEHNA Ha CceMuHapax, Aoknagax. B nepBom cnyyae HanomnHeHune (kak
TEKCTOBOE, TaK W WAMCTPaTUBHOE) [AO/MKHO OblTb Haubonee MOMHbIM, T.K.
npeseHTaumst OOSMKHA «roBopuTb cama 3a cebs». Bo BTOpom cnydae KOnMu4ecTBo
TeKCTa JOMMKHO OblTb MUHMMAarbHbLIM, T.K. MOAPOBHOCTH Bbl pacckaxeTe yCTHO.

B GonblwuHCTBE cnyyaeB, Ans npeseHTauMm Hago 2 doHa — Ons rmaBHOM
CTpaHu1LUbl U ANsi BCEX OCTalnbHbIX.

PowerPoint npepoctaBnsdeT [OCTAaTOMHOE KONMMYECTBO T[OTOBbLIX LIAOMOHOB.
Bbibnpaem nNOHpaBMBLUMIACA, HO MOMHMM, YTO ONsi CEPbE3HbIX MpPe3eHTauuhi HYXHb
WabnioHbl BLINOMHEHHbIE B [OEMNOBOM CTUNe, AN KaKUX-TO MO34paBUTESbHBIX,
pasBriekaTenbHbIX — 6onee Becen.le.

3. CosgaHne npeseHTauum

lMporpamma NpeasioxXnT BaM BbiIOpaTb CTPYKTYPY CTpaHuL, Kak OyaeT pasmMeLleH
TEKCT, unnctpauun, rpadukm T1.4. XKenaTenbHO BOCMNOSb30BaTbCA 3TOW MOMOLLBHO,
4TOObLI BNOCNEACTBMUN COKOHOMUTL Maccy BpeEMEHM.

KapTuHky c¢oHa nydwe BcTaBnaTb yepe3 «O6pasel cnangosy», Toraa HOBbIV
cnang cosgaeTca aBTOMATMYECKM C HyXXHbIM (POHOM. Toxe camMoe OTHOCUTCH K
rotoBomMy wabnoHy. BcraBbTe 4epesd «Ob6pasel cnanMgoB» TEKCT unm Bce, 4To byaer
NOBTOPATBCSA Ha KaXOoM crange a Takke Ha rnaBHoW cTpaHuue. lNommmo ¢oHa B
«Obpasue cnangoB» 3agaetca cTunb (UBET, pasmep WpudTa, pacrnonoxeHne) ans
OCHOBHOrO TEKCTAa U 3arofioBKOB.

Tak kak xe BcTaBuTb panin coHa? B «Obpasue cnangosy» HaxXMmaem npasyto
KHOMKY MbILLK N BbIOMpaeM «OH — BCTaBUTb — PUCYHOK». 3arpykaem ero n Haxumaem
«lpumeHnTb ana Bcex». Ecnn gnga Kakoro-to OTAENbHOro crianga Hy>XHO MPUMEHUTb
Apyron (poH, TO UNu 3gecb co3faTtb OTAESbHbIA MAKeT UM B CaMOW MpeseHTauumn Ha
HY)XHOM Kagpe MnOBTOPUTb MNOCreaoBaTeNbHOCTb OEWCTBMA, HO B KOHLE HaxaTb
«MpumMeHnTb AN aToroy.

4. HanonHeHne npe3eHTaumnmn



OcHoBHasi 3agada npeseHTaumm — nepesecTn Baw pfoknag B Bu3yalibHble
obpasbl, KOTOpble BOCMPMHMMAKOTCA M 3aNoOMUHAIOTCS ropa3go nydwe, Yem ObblYHbIN
TEKCT.

He nuwunte TekCcT goknaga Lenukom Ha kagpe. HeT Hudero xyxe, 4yem cneamtb
3a JOKNagynkoM 1 ymTaTth TO, 4TO Bam 1 Tak pacckasbiBaloT YCTHO.

Ha cnanpgax pasmeluatoT cxembl, Tabnuubl, gnarpaMmmbl, rpacdomkm ¢ KpaTKUMMK
KOMMEeHTapusamMmn, a yx nogpobHo o6 atmx obbektax Bbl pacckaxeTe B npouecce
aoknaga.

Tabnuubl, AnarpaMmbl MOXHO FOTOBUTb Kak B ApPYrMx nporpammax, Tak u B
Power Point. Ho nomMHuUTE, 4YTO BCe COCTaBNALWINE JrfIeMEHTbl  AOJTKHbI
cooTBeTCTBOBaTb 06Lemy cTunio npeseHtaumm. B Power Point nmeetca gocratoyHoe
KONMMYECTBO MHCTPYMEHTOB, YTOObLI caenatb OeNCTBUTENBHO KpacuBy Npes3eHTauumto:
9TO W pasHooOpasHble Urypbl, NMHMK, LBETa, MOXHO 3ajdaBaTb NPO3PaYHOCTb
00beKkToB, TOMWMWHY NMHWUA, TeHb, 06beM. ECTb MHOro rotoBbix dopm. [pobywnTe,
akcnepumeHTupymte! Ho He yBnekantecb, He 3abbiBanTe O npasBunax LENOCTHOCTU
Komnoauumn. Bo Bcem JOMKHO ObiTb YyBCTBO MEPHI.

He yBnekantecb knunaptamu, kotopble Bxogdatr B Office. OHM OYeHb CUMbHO
«3aeaxeHbl». Jlydyuwe notpatutb BpeMsi M noabickaTb B (hoTobaHkax OeNCTBUTENBHO
MHTepecHble M300paXeHus, KoTopble COOTBETCTBYIOT Bawen Tematuke. To xe camoe
oTHocuTcss Kk ¢oTto. Wcnonb3ymte wux 00ayMaHHO, 4YTOObI OHM HECNM KaKyk-TO
CMbICIIOBYIO Harpysky M COOTBETCTBOBanuM Te3ncaMm cravga wm Bawemy goknagy.
MnniocTtpaumm, Kak u BCe OCTanbHOE, OOSMKHbl BMMCbIBATbCA B OOLLYHO KOMMO3MLUMIO
cnanga.

Ona TekcTa Takke HeobxoaMmo 3agatb CTUNb. JATO aenaetca B «Obpasue
cnangos». VIMeHHO 34ecb MOXHO onpefenutb WpU@T 4YToObl He ObINo nNpobnem ¢
NMOKa3oM Mpes3eHTauun Ha Apyrmx HOCUTeNsX, 3agaTb pa3Mep, OTCTYN KPpacHOW CTPOKM
(ecnn ecTb), wvHTepBan. OnpegenuTb CTUNM NS 3arofoBkoB. Heobxoganmo Takxke
3ajaTb pasMelleHne TekcTa Ha cnange. TekCTOBYH  MHopmaumio  nydile
npeacraBnATb B BUAe cnucka 2-3 ypoBHen. Kaxabli Kagp A0SMKEH ObiTb 3aKOHYEH MO
CMbICy.

CoBeT: He nepezpyxalime cnatd uHgopmauyuel, eCN YK Tak NOMYy4YMUNocCh, YTO
BCE, YTO XOTENN He yaaeTcs pasMecTUTb HA OQHOM Kagpe — pasgenute Ha 2 n bonee
KagpoB, HO NPeasioXKeHNS N CMbICIT A0STKHbI ObITb 3aKOHYEHHBLIM Ha KaXgoM cnaunge.

5. AHumaumsa

Koroa Bce anemMeHTbl pa3MelleHbl MO CBOMM MeCTaM, cO3faHbl BCE crangbl,
NpUCTynaem K OgHOMY U3 CaMbIX MHTEPECHLIX OENCTBUN - KOXMBIEHUIO» MPE3eHTaLunu.
Cosgaem aHumauuio. Ee MOXHO ucnonb3oBaTb Kak AN OTAENbHbIX 3f1IEMEHTOB
cnavga, Tak U NPUMEHUTb K CMEHe crangoB. AHMMauUMs NO3BONHAET akueHTUpoBaTb
BHMMaHWe Ha rMaBHOM, NPUBIiEKaeT BHUMaHWE ayauTopuKn, HapyllaeT MOHOTOHHOCTb
peun T.4.

CoBeT: Ons Havana npoCMOTPUTE BCE BO3MOXHbIE CMNOCOObLI aHuMauum wu
BblObepute 2-3 Hambonee noHpaBuBlMecs. Ho TyT Hago cobnogatb «30M0TyHO
cepeaguHy» - 4ToObl npeseHTauuss He Obina neperpyxeHa aHMMMPOBAHHBLIMU
AENCTBMAMMN, N YTOObI He Bbina CKy4dHa.

Onsa cmeHbl cnamgoB s OObIMHO  MCMOSb3YK  aHUMAaUMIO  «LUALLKKY,
«pacTtBopeHuney». [loyeMy WUMEHHO 3TW — MNOTOMY YTO B OCHOBHOM $ p[enana
npes3eHTaumMm ANns cepbe3HbiX BbICTYNSIEHUA Ha ceMuHapax. AHMMauMlo Onsi TekcTa
noabupar B 3aBUCMMOCTWU OT TOrO, KaKyld CMbICIIOBYH) Harpy3ky OH HeceT. HacTtpoek
aHnMauum TakKKe MHOXEeCTBO: ANl CMeHbl CnanmaoB, And OTAEerNbHbIX 31eMEHTOB:
aBTOMaTU4eckas M MO LIEeYKy MbilK, HacTpamBaeTCa AOENCTBME «CKPbITb MOCne
aHnMauumny», Kkorga obbekT nocrne aHumauuMm nponagaeT U Ha ero Mecte MnosiBnsieTcs



Apyron. B aTom cnyyae TekCT, UNNKOCTpauMM Ha Kagpe pacnonaratTcs OAvH NoBeEpX
APYroro, kak 6bl B OTAENbHbIX CMOSIX.

Ob6s3aTenbHO onpegenuTechb, KakuMm crnocobom ByaeT nNpoxoauTb aHUMauus —
aBTOMaTUYeCKNM UNU NO LWenyky Mbiwn. Mpyn aBTOMatnyeckon Heobxoaumo 3afaTb
Bpems, 4epe3 KoTopoe OyaeT coBepweHo HoBoe pencteue. Kak npaswuno, B
npeseHTauuu, KoTopas rotoButca K BbicTynneHunto, 80% aHumaumn coBepluaeTcs no
KNWKY MbILK, T.€. ynpaBnseTca goknagyunkom n 20% nponcxoant aBToMaTUYeCcKu.

6. Ob6s3aTeNnbLHO NPpOoCMaTpPMBaAEM KOHEYHbIV pe3ynbTarT!

7. CoxpaHanTe roToBylo Npe3eHTaumo B oopMmarte AeMOHCTpauuu.

8. Camoe rnaBHoe - Balle BbICTynneHune

Mocne TOro, Kak npeseHTauusa roToBa, 006s3aTenbHO peneTupyem CcBoe
BbICTYMN/EHNE, XPOHOMETPUPYEM €rO.

9. MNopgroToBka annapaTtypbl U ayanTopun.

Ob6ga3aTenbHO y3HanWTe, Ha Kakou annapatype U B Kakoum aygutopum 6yaet
npoxoauTb Balue BbICTynneHue.

10. MNocne BbICTYNNEeHUs

He ybGerante cpasy nocrne BbICTyNNeHus, obsisatenbHo noobuwantecb C
ayanTopuen, OTBeTbTE Ha BCe BO3HMKLUNE BOMPOCHI.



