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®EAEPAJTbHOE MOCYAAPCTBEHHOE BIOIKXETHOE OBPA3OBATENBHOE YYPEXXOEHUE
BbICLLEMO O5PA3OBAHUA
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(B® ®Irooy BO «BI'Y»)

YTBEPXOAKO

3aBegyowmin kapegpomn
coumnanbHbIX U TyMaHUTapHbIX
ANCLMNIINH

- 2
.-'f'_;-.f.i«_/'-‘

J1. A. Kombaposa
01.09.2018 r.

PABOYAA NPOMPAMMA YYEBEHOU OUCLUUNNUHbI
PTO.B.02 lenoBOM MHOCTPAHHbIN A3bIK

1. Koa 1 HaumeHoBaHMe HanpaBreHus NoAroTOBKU:

44.03.05 MNMeparornyeckoe obpasoBaHue (C AByMS NPOOUNISMU NOLTOTOBKN)
2. Mpocdunu noaroToBKM:

Pycckui a3bIk n nutepatypa. AHIMUNCKUIN A3bIK.

3. KBanudwmkauumsa BbINnyCKHUKA:

Bakanasp

4. dopma obGy4yeHuA:

OuyHas

5. Kachepnpa, oTBeuyarlan 3a peanmsaumro NpaKkTUKN:

coumanbHbIX U F'yYMaHUTaPHbIX ANCLMNITH

6. CoctaBuTENM NpOrpaMmmbil:

T. B. ®epopoBa, goueHT, Kang. dunon. Hayk, E.A.OmenbyeHko, CT. npenogasaTerib
7. PekomeHpoBaHa:

Hay4HO-MeToamn4eckum coseTom dunuana (npotokon Ne 1 ot 31.08.2018 r.)

8. YueOHbIn rog: 2021-2022 CemecTtp: 10



9.lenb 1 3apgayum y4e6HON AUCLMNIIUHDI:

Lenb y4yebHOM AuCUUNNUHBI SBNAETCA MOBbLIWEHME YPOBHA KOMMYHWKaTUBHOW U
MEXKYNbTYPHON KOMNEeTeHUMN B KOHTeKCTe byayuien npodeccuoHanbHOW u/unu aka-
AeMUYeCKon AeATeNbHOCTMW.

3agaym y4ebHOM AUCLUNIIUNHDI:

— hopmupoBaHue npeacraBneHnMn o oopmax u CTUnsx NpodeccuoHanbHoro obLeHns
B MHOSA3bIYHOW cpeae;

— dopMupoBaHMe CNOCOBHOCTEN MO3UTMBHOIMO B3aUMOAEWCTBUS C NpeacTtaBUTENSMU
APYTUX KynbTyp.

Mpu npoBeaeHUN y4ebHbIX 3aHATUIA NO AucumnMHe obecneunBaeTcs pas3sutmne y ody-
YaloLWUXCH HaBblKOB KOMaHAHOW paboTbl, MEXMNYHOCTHOW KOMMYHUKaUUKU, NPUHATUS
peLUeHnr, NMMOEPCKNX KavecTB.

10. MecTO y4eOHOM ANCLUNNMHBLI B CTPYKTYpe obpa3oBaTenbHOW NporpaMmmbi:
YyebHaa aucuunnuHa «/[Jesr08ol UHOCMpPaHHbIU S3biK» ABNSAETCA haKyNbTaTUBHOM
ancumnnuHon obpasoBaTenbHOM nporpamMmbl. [na ocBoeHunsa gucuunnuHbl «/esosol
UHOCMPpPaHHbIU 53bIK» CTYAEHTbl UCMONb3YT 3HAHUS, YMEHUS!, HaBblk1, COOPMUPOBaH-
Hble B XO04€e M3y4yeHus ancumninH 6asoBon Yyactn obpasoBaTefnibHON NporpamMmmel: MHo-
CmpaHHbIU S3bIK, a Takke 0bs3aTenbHbIX AUCUUNAMH BapuaTUBHOW 4YacTu NporpaMmmbi:
lNpakmuyeckas poHemuka, lNpakmudeckas epammamuka, lNpakmuka ycmHou U rnuchk-
MeHHoU aHanuucKou peyu, TeopeTU4eCKNX UCUMNINH, ANCUMNINH No Bblibopy. 3y4e-
HWe OaHHOW OUCUUNIIMHBI MOXET SIBMSATbCSA OCHOBOW KaK Afsl NocrnenyLwero n3ydeHuns
ANCUUNIIVH Mo BbIBOPY, Tak 1 ANs nocneayoLwero NpoxXoxXaeHnsa npakTuk 1 nogrotToBKy
K UTOFOBOW rocyJapCTBEHHOM aTTecTaunn.

Ycnosusa peanusaumm gucumnnuHbl gnsa nuy ¢ OB3 onpepensatTca ocobeHHoCTAMMU
BOCMpUATMA y4ebHOM MHopMaumm U C y4eToM MHAMBUAYANbHbBIX NCUXOU3NYECKNX
0CoBeHHOCTEN.

11. MnaHupyemble pe3ynbTaTbl OOy4YeHUSA MO AUcCUUNIUHE/MOAYM (3HaHUA,
YMeHUsl, HaBblKW), COOTHECEHHble C MMaHUpPyeMbIMU pe3yribTaTaMu OCBOEHMS
o6pa3oBaTenibHOM NporpaMmbl (KOMNETEHUUSAMU BbINYCKHUKOB):

KomneTteHuus

MNnaHnpyemble pe3ynbTaTthbl 06 YeHud
Kon HasBanue Py Pe3y. y

3HaeT:
— OCHOBbI 1 3aKOHOMEPHOCTU B3aMMoOAeNCTBUA Yy4aCTHUKOB

. o6pa3OBaTeanoro npouecca,
FOTOBHOCTb K B3anMogeu-

CTBUKO C yHaCTHUKaMU o6pa- ymeer:
30BaTeribHOro npouecca — OCyLWeCTBIIATb B3auMoOAeNCTBME C y4aCTHUKaMu o6pa303a-
TeNbHOro npouecca ana peweHusa I'IpOCbeCCI/IOHaJ'II:HbIX 3ajav,;

MK-6

BRajgeer:
— HaBblKaMW 1 TEXHONOTNAMN 3PPEKTUBHOIO B3aMMOAENCTBUS
C y4acTHMKaMm obpasoBaTernbHOro npouecca

12. O6bemM ancumninHbl B 3a4eTHbIX egnHuuax/yacax — 2 3.e./ 72 yaca

dopmMa NpoMeXyTO4YHOM aTTecTauumn: 3a4em




13. Buabl y4ue6HOM paboTbl

13.1.

TpyaoemMKocTb
- o cemecTtpam
Bug yuebHow paboTbl Beero

10

KoHTakTHasa paborta, B TOM yucre: 50 50

nexkumm 12 12

npakTu4eckne 3aHaTns 38 38

CamocTtodaTtenbHasi pabota 22 22

dopMa NpoMEXYTOYHOM aTTecTaumm 0 0
(3a4em — 0 yac.)

WToro: 72 72

CopaepxaHue AUCLUNIUHDI

Ne n/n

HanmeHoBaHue pasgena auc-
LNNITNHBI

CogepxaHue pasgena gucumnivHbl

1. Jlekuum

1.1

Make-up of a business letter.

Letterhead. Sender’'s /Return address. Date. Inside address.
Opening salutation. Closing salutation. Signature. Additional
points: Attention line. Subject line. Reference initials. Enclosure
notation. Copy notation. Envelope. Body of a letter.

1.2

Simple commercial letters.

Abbreviations used in commercial documents. A formal invita-
tion. Accepting a formal invitation. Refusing a formal invitation.
Congratulations. Condolence.

1.3

Enquiries, Offers.

Opening lines. Indicating the state of the market. Asking for in-
formation. Expressions used in firm offers. Expressions used in
offers without engagement. Prices and terms. Supply and de-
mand. Asking for instructions. Concluding sentences.

1.4

Orders, Claims.

Opening lines. Referring to quality. Alternative goods. Rejecting
an offer. Cancellation. Warning of Cansellation.

1.5

Contracts and Joint Venture
Documents (Memorandum of
association).

“International rules for interpretation of trade terms” (INCO-
TERMS ICC1990). Contract. General conditions and terms of
delivery and payment. Contract for sale/purchase of goods:
packing and marking, export licence, insurance. Memorandum
of association: JV Name and location, JV Subject and purpose,
legal status, authorized capital and its formation

1.6

Business cards. Time man-
agement. Businessmen’s
Business ladies’ dress code.

Business Etiquette. Business card - a strategic weapon of your
business. Rules of etiquette in the exchange of business cards.
Guidelines for issuing cards. Basic tips of one’s time manage-
ment. Dress code and business. Business style in businessper-
son clothes and dress code. The dress code at work: style for-
mula for managers.

2.

lMpakTnyeckue 3aHATUA

21

Make-up of a business letter.

Letterhead. Sender’'s /Return address. Date. Inside address.
Opening salutation. Closing salutation. Signature. Additional
points: Attention line. Subject line. Reference initials. Enclosure
notation. Copy notation. Envelope. Body of a letter.

2.2

Simple commercial letters.

Abbreviations used in commercial documents. A formal invita-
tion. Accepting a formal invitation. Refusing a formal invitation.
Congratulations. Condolence.

2.3

Enquiries, Offers.

Opening lines. Indicating the state of the market. Asking for in-
formation. Expressions used in firm offers. Expressions used in
offers without engagement. Prices and terms. Supply and de-
mand. Asking for instructions. Concluding sentences.

2.4

Orders, Claims.

Opening lines. Referring to quality. Alternative goods. Rejecting
an offer. Cancellation. Warning of Cansellation.




2.5 Contracts and Joint Venture | “International rules for interpretation of trade terms” (INCO-
Documents (Memorandum of | TERMS ICC1990). Contract. General conditions and terms of
association). delivery and payment. Contract for sale/purchase of goods:
packing and marking, export licence, insurance. Memorandum
of association: JV Name and location, JV Subject and purpose,
legal status, authorized capital and its formation

2.6 Business cards. Time man- | Business Etiquette. Business card - a strategic weapon of your
agement. Businessmen’s | business. Rules of etiquette in the exchange of business cards.
Business ladies’ dress code. Guidelines for issuing cards. Basic tips of one’s time manage-

ment. Dress code and business. Business style in businessper-
son clothes and dress code. The dress code at work: style for-
mula for managers.

13.2. Tembl (pa3genbl) AUCLUUNIIUHBI U BUAbI 3aHATUN

No HaumeHoBaHue Bugbl 3aHaTWIA (YacoB)
n/n pasnena aucum- Jlexkumn MpakTtnyeckne | NabopaTtopHbie pamocTosiTebHas Bcero
MIVHbI paboTa
1 | Make-upofa 2 4 0 6 12
business letter.
Slmple commer- 0 6 12
cial letters.
3 Enquiries, Offers. 2 4 0 6 12
4 | Orders, Claims. 2 4 0 6 12
Contracts and
Joint Venture
5 | Documents 2 4 0 6 12
(Memorandum of
association).
Business cards.
Time manage-
ment. Business-
6 men’s Business 2 6 0 4 12
ladies’ dress
code.
3auéT 0
Wroro 12 | 38 | 0 | 22 72

14. MeToanyeckue ykasaHuUs Ansi ooy4arLmxca no 0CBOEHUIO AUCLUMNIIUHDbI
MpucTynasa K uayyeHuno y4ebHOM AMCUUNUHBI, Npexae Bcero obyvarlmeca OOMKHbI
03HaKOMUTLCA C y4ebHOM NporpammMmon gucumunivHbl. BBogHOe 3aHATUE COOEPXUT WH-
dopmaumio 06 OCHOBHbIX pasgenax paboyen nporpaMmbl ANCUMNINHDI; SNEKTPOHHbIN
BapuaHT paboyen nporpaMmmbl pasmeLléH Ha cante b® BIY.

B xoge noAaroToBKM K NPaKTUYECKUM 3aHATUSIM HEOOXOAMMO U3YyYnUTb B COOTBETCTBUM C
BOMpOCaMn Ans NoBTOPEHUS OCHOBHYIO NUTEpaTypy, 03HAKOMUTBLCA C JOMOMAHUTESNBHON
nMTepaTypon — 3TO NOMOXET YCBOUTb U 3aKpenuTb NonydeHHble 3HaHus. Kpome Toro, K
KaXgon TeMe B niiaHax npakTUYecKUX 3aHATUW OalTCs NpakTudeckne 3agaHus, KoTo-
pble Takke HeobXOAMMO BbIMOMHUTbL CaMOCTOSATENBHO BO BPEMS MOLTOTOBKM K 3aHS-
THIO.

Ob6si3aTenbHO crnegyeT MNO3HAKOMUTLCS C KPUTEPUAMM OLIEHMBAHWUA Kaxaow ¢opMmbl
KOHTponsa (pedeparta, Tecta, nNpoekta M T.4.) — 3TO NOMOXeT u3bexaTb HeLO4eTOB,
CHMXaloLMX OLIEHKY 3a pabory.

Mpyn NOAroToBKE K MPOMEXYTOYHOM aTTecTtauun HeobxoauMo NOBTOPUTL MPOMAEHHbLIN
mMaTepuarn B COOTBETCTBMM C y4ebHOW nporpaMmmMon, NpMMeEpHbIM NepeyYHeM BOMpPOCOB,
BbIHOCALLUMXCA Ha 3a4eT. PekomeHayeTcsa NCNonb3oBaTb MCTOYHUKN, NEPEYUCTIEHHbIE B
cnucke nuTtepaTypbl B paboyen nporpaMmme OUCLMMNIMHBI, @ TakKe pecypCbl 3NEeKTPOH-
HO-6MBNNOTEYHBIX CUCTEM.




dakynbTaTMBHaA AucuunnnHa «[enoBon MHOCTPaHHbLIN A3blK» He sBnseTca 0b6s3a-
TENbHOW ANS U3y4YeHns rnpu oCBOEHMM OCHOBHOM oBpasoBaTenbHOM nporpamMmmbl U Npu-
3BaHa yrnyonstb M pacwmpaTb Hay4YHble U NPUKNagHble 3HaHMSA CTYAEHTOB B COOTBET-
CTBUM C UX NoTpebHoCcTaAMU, NpmobLiatb MX K MccneaoBaTefnibCkon AeATenbHOCTU, Co-
3[aBaTb YCNOBUS ONsi caMoonpeaeneHnst IMYHOCTU U ee camopeanusaunn; obecneymn-
BaTb KOPPEKLMIO NpoBerioB B 3HAHUAX U YMEHUAX.

[Ana [OCTMXEHUS NNaHMpyeMbIX pe3ynbTaToB 00y4eHUs NCMOMNb3YHTCHA MHTEPAKTUBHBIE
neKkumu, rpynnosble ANCKYCCUWN, PONeBble Urpbl, TPEHUHIU, aHanu3 cUTyauun n umuTa-
LUWOHHbIX Mogenen.

15. NepeyeHb OCHOBHOW U OOMNOJNIHUTENbLHOW NUTEpPaTypbl, PECYPCOB UHTEPHET,
Heob6XoAUMbIX ANsi OCBOEHUSI AUCLUMNIIUHDI

a) OCHOBHas nuTepaTtypa:

Ne

NcTouHnk
n/n

Cnenosuy B.C. Kypc nepesoga (aHrnunckmm < pycckuin a3blk) = Translation Course (English «
1 Russian): y4ebHMK Ansa cTya. BbICLWIMX Y4. 3aBedeHMI No cneumansHocTn «MupoBas akoHOMUKay.
- 80e n3g., ucnp. u gon.- MuHck: TetpaCuctemc, 2009.

6) gononHUTENbHasA nuTeparypa:

Ne McTouHuk

n/n

5 MyxopToB [0.C. lNpakTuka nepeBofa: AHIMMACKUIA = pycckuin: y4eb. noc.- M.: Bbiclias wkona,
2006

B) MHPOPMaLMOHHbIE 3NEKTPOHHO-00pa3oBaTeNlbHbIE PECYPCHI:

Ne

NcTouHnk
n/n

[enoBow aHrnuiickuin: genoeasi nepenuncka = Business English: Business Correspondence :

3 y4ebHoe nocobue / . - Omck : OMckuiA rocygapcTBeHHbIN yHuBepeuTeT, 2012. - 228 c. - ISBN 978-
5-7779-1518-4 ; To xe [OnekTpoHHbIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=238159 22.08.2018

CnacubyxoBa, A.H. [lenoBon aHrnMMNUCckuin s13blk : y4ebHoe nocobue ons camocTosTenibHon pabo-
Tbl ctyaeHToB / A.H. CnacnbyxoBa, N.H. PantaHoBa, K.B. BypkeeBa ; MuHnctepctso obpasosa-
4 HMs 1 Hayku Poccunckon ®epepaunn, PegepansHoe rocygapcTBeHHoe OwompkeTHoe obpa3oBa-
TenbHOE y4ypexaeHue BbicLLero npodeccuoHanbHoro obpasoBaHus «OpeHOyprckuii rocygap-
CTBEHHbIV yHMBepcuTeT». - OpeHbypr : OI'Y, 2013. - 163 c. : Tabn. - bubnwuorp.: c. 80.; To xe
[SnekTpoHHbIN pecypc]. - URL: http:/biblioclub.ru/index.php?page=book&id=270303 22.08.2018

16. MNMepeyeHb y4eOHO-MeTOQUUYECKOro obecnevyeHus AN CamMoCTOATENbLHOWN pa-
00ThbI

Ne n/n McToYHMK
1 Memoduueckue mamepuarsbi Mo OUCYUNIUHE
2 Memoduueckue yka3aHusi K 8bINOIHEeHUIO (Mpakmu4ecKux pabom, KOHMpPosbHbIX pabom)

17. UHcpopmaLMOHHBbIE TeXHONOrMn, UCNonb3yeMbie ANA peanusauum y4yeoHomn
OUCLUNIUHBI, BKITKOYaA nporpamMmHoe obecnevyeHne, MH(POpMaLUOHHO-
cnpaBoOYHble CUCTEMbI U NpodecCcuoHarnbHble 6a3bl JaHHbIX
MporpammHoe o6ecnevyeHume:

—Win10 (unu Win7), OfficeProPlus 2010

—6paysepbl: Yandex, Google, Opera, Mozilla Firefox, Explorer

—-STDU Viewer version 1.6.2.0

-7-Zip

—GIMP GNU Image Manipulation Program

—Paint.NET

—Tux Paint

—Adobe Flash Player



http://biblioclub.ru/index.php?page=book&id=238159
http://biblioclub.ru/index.php?page=book&id=270303

MHcpopmaumMoHHO-cnpaBoYHbIe cUCTEeMbI U NpoceccMoHanbHble 6a3bl AaHHbIX:
—Hay4yHas anektpoHHasa 6ubnuoteka eLIBRARY.RU — http://elibrary.ru/

—3OnekTpoHHaa bubnuoteka Oucceptaumn Poccunckon MocyaapcteeHHon bubnmnoteku
— https://dvs.rsl.ru/

—Hay4yHas anekTpoHHasa 6ubnuoTeka — http://www.scholar.ru/

—®depepanbHbin noptan Poccunckoe obpasosaHune — http://www.edu.ru/
—WHdopmaunoHHas cuctema «EamHoe OKHO gocTtyna K obpasoBaTernbHbIM pecyp-
camy http://window.edu.ru/

—®epepanbHbIn LeHTp NMHOpPMaLNOHHO-06pa3oBaTebHbIX pecypcos -
http:/fcior.edu.ru

—EgovHaa  konnekums Ludposbix O6pasoBaTenbHbix PecypcoB — http://school-
collection.edu.ru/

—Jlekunmn Begywmx npenogasatenen By3oB Poccum B cBobogHOM gocTtyne —
https://www.lektorium.tv/

—OneKTpoHHO-6MbNMoTedHass cuctema «YHuBepcutetTckas 6Oubnuorteka online» -—
http://biblioclub.ru/

18. MaTepumanbHO-TEXHUYECKOE obecneyeHne AUCLUUNIUHDI:

Habop geMOHCTpaunmoHHOro obopyaoBaHus (KOMMNbOTEP, NPOEKTop), MobunbHbin T1K,
Bugeonnenep, marHntodoH, DVD-nneep, DVD—-npowurpbiBaTtenb, MarHUTOOH KacceT-
Hbin + CD, nHaywHuk TMI npenogasatens SN 120 ana nuHragoHHoro kabuHeta,
HaywHuk TMI™ ctyaenTta SN 120 gnga nuHragoHHoro kabuHeta (10 WwTyK), MUHU MYy3bl-
KanbHbIN LEeHTp ANna nMHradoHHoro kabmHeta, NynbT npenogaBaTens Ansa NUHradgox-
HOro kabuHerta.

OneKTpoHHble ob6pasoBaTerbHblE PECYPChI:

1) WHTepakTMBHasa nporpaMmma no akTMBM3auuMn NEKCUKM U 0TPaboTKM NPOU3HOLLEHUSA
“English Pronunciation in Use. Cambridge University in Press”, 2009.

2) O6yyarowas nporpamma «35 4a3blkoB Mupay, Learning Company Properties Inc.,
2003.

3) [porpamma «JInHracoHHbIN 6a30BbIN KypC aHrnmnnckoro Asblka: Bridge to Englishy,
Intense publishing, 2008.

4) Oobyvarowasa nporpamma “Movie Talk. AHrnunckmin”’, EuroTalk Interactive, 2008.

5) [lporpamma «Ayguokypc: “Ship or Sheep”, ,Tree or Three”. An intermediate pro-
nunciation course, Cambridge University Press, 2001. AsTop: Ann Baker.

6) MynbTuMeana-nocobue ana komnbetotepa M.JInTBNHOB «KpaTtyanwmm nyTb K yCTHOM
peyun Ha aHrnMnckom a3bike», Komnanmsa MarHameguma, 2008.

7) [MMporpamma «Kypc aHrnuinckoro 6sblka. HadvanbHbii  ypoBeHb», LANGMaster
GROUP, Inc., 1994-2007.

8) DVD-y4ebHuk “Hello English”.

9) O3neKTpoHHble NPUNOXeEHNS K razete «1 CeHTAbpsa».


http://elibrary.ru/
https://dvs.rsl.ru/
https://dvs.rsl.ru/
http://www.scholar.ru/
http://www.scholar.ru/
http://www.edu.ru/
http://www.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://fcior.edu.ru/
http://fcior.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://www.lektorium.tv/
https://www.lektorium.tv/
http://biblioclub.ru/

19. PoHA OLLEHOYHbIX CPeACTB:

19.1 MNepeyeHb KOMMNETEHUUN C yKazaHUeM 3TanoB POPMUPOBaAHMA U NnNaHupye-
MbIX pe3ynbTaToB 00y4yeHus

Koa u copepxaHnue
KkomMneTeHuun (Mnu ee
yacTu)

MnaHnpyemble pe3ynbTaTtbl 00y4YeHus (rno-
KasaTenu JOCTWXKEHWS 3aAaHHOr0 YPOBHS
OCBOEHMS KOMMNETEHLNN NOCPEACTBOM
POpMUPOBAHMSA 3HAHWUIA, YMEHWUIA, HABBIKOB)

OT1anbl opMnpoBaHmus
KoMneTeHuun (pasae-
nbl (Tembl) gUcUMnAn-
Hbl NN MOAYNS U UX

OueHo4Hble
maTepuanbl Ans
npoBeaeHus
TEKYLLLero KoH-

HaVMeHOBaHWeE) Tpons ycnesa-
€MOCTH, Npo-
MEXYTOYHOW
aTTecTauum
obyyvaroLmxcs
MK-6 3HaTb: OCHOBbI U 3aKOHOMEPHOCTU B3au- Make-up of a business
rOTOBHOCTb K B3anMo- MOOEWNCTBUSA y4acTHUKOB obpasoBaTtenbHo- | letter.
OEencTBuio C y4acTHU- ro npotecca Simple commercial let-
Kamu obpasoBaTternbHO- | YMeTb: OCYLLEeCTBMATL B3auMOAeNCcTBmE C ters.
ro npotecca yyacTHuKkamu obpasoBaternbHoro npouecca | Enquiries, Offers.
Ans pelleHns npogeccuoHanbHbIX 3aaad Orders, Claims. Pecheparl
BnageTb: HaBblIKaMy U TEXHOMOMMSIMU - Contracts and Joint KoHT OJF')IbeIe
PEKTUBHOTO B3aMMOLENCTBUS C y4acCTHU- Venture Documents :60Tb|
kamu o6pasoBarternbHOro npouecca (Memorandum of asso- P
ciation).
Business cards. Time
management. Busi-
nessmen’s Business
ladies’ dress code.
MpomeXxyTouyHasa aTTecTauusi — 3a4éT KNM-1

19.2 OnucaHue KpuTepuveB MU LWIKanbl OLEHMBAHUA KOMMETeHUUn (pe3ynbTaToB
oby4eHus) Npyu NPoOMexXyTO4YHOWN aTTecTaumm
[na oueHuBaHUsA pes3ynbTaToB OOyYEeHUA Ha 3a4eTe MCMNOoNb3yeTCa — 3adTeHo, He 3a-

YTEeHO

CoOTHOLLEHNE NokasaTenewn, KpUTePUEB U LUKasbl OLLEHUBaHUS Pe3ynbTaToB 00yYeHus.

YpoBeHb
cchopmmpo-

KpMTepI/II/I OLleHNBaHNA KOMNETEHUUI

BaHHOCTU
KOMMEeTEeHUnn

LLikana oueHok

Obyyarowutics npasunbHO U floaudecku 6e3yrnpeyHo usnazaem meo-
pemudeckulti mamepuarn, dokazameribHO 0b60CHO8bI8aem CyXOEeHUSs.
be3 3ampy0HeHul npuMeHsiem meopemu4yeckue 3HaHUs rnpu aHau3e
npakmu4yeckux rnpumepos. CeobodHo nodbupaem (unu cocmaernsem
cam) MpuMepbl, UIIIOCMPUPYOWUE Meopemuyeckue oSIOKeHUS.
CniocobeH usnazame cO6CMBEHHYO MOYKY 3PEHUS 110 8ornpocam pe-
weHusi Memodu4yeckux rpobnem. [JemoHcmpupyem obwyo Kynbmypy
peyu, enadeHue HopMaMu PyCcCKO20 U aHa/ulcKoz2o 5i3bikos. [JeMOH-
cmpupyem 20mO8HOCMb [PUMEHSIMb MeopemuyecKue 3HaHusi 8
npakmu4yeckol OesimeslbHOCMU U [0JIHOe 0CB80eHUe MoKalamersnel
ghopmupyembix KomrnemeHyud.

lNosbiweHHbIU
YpPO8€EHb

3aumeHo

Omeem obyuaruwezocsi 8 OCHOBHOM coomeemcmeyem mpebosaHu-
M, yka3zaHHbiM Onsi oueHku OTJ/IMHYHO. B usnoxeHuu mamepuarna
donyckaemcsi oOHa owubka unu oduH-0ea Hedo4yéma, Komopblie om-
geyvarowuli ucrpassisiem caMoCmoOsIMebHO Mpu yKa3aHUU 3K3aMeHa-
mopa. [emoHcmpupyem MOHUMaHUe CYWHOCMU packpbleaeMblX 80-
rnpocoe meopuu, criocobHocme nodmeep>kdams meopemu4yeckue o-
JIOXKeHUs npakmuyeckumu rnpumepamu. Brnadeem Kynbmypol peyu Ha
PYCCKOM U aHa/uliCKoM si3blkax. B ocHosHoMm demoHCcmpupyem eo-

ba3zoenlili ypo-
8€Hb

3aumeHo




MO8HOCMb MPUMEHSIMb MeopemuyecKue 3HaHusi & npakmuyeckol
desimernibHOCMU U ocgoeHue b6ornblwuHcmea rokazamesnel ¢hopmMmupy-
eMbIX KoMrnemeHuyud.

Obyuarowutica 8epHO 80CrpouU3800UM OCHOBHbIE [O/I0XEHUS Mmeo-
puu, deMoHcmpupyem fnoHUMaHue amux rnosioxeHud, urnrcmpupyem
ux npumepamu. B omeeme moaym npucymcmeogams credynujue
Hedouyémbl: Mamepuasn usfnazaemcsi HeAoCcmamoyYHO ronHo; donyc-
Karomcsi Hemo4dHocmu 8 ornpedenieHuUU rnoHIMuUlU (Komopsele ucripas-
JI9I0mcesi npu MoMoWwU 80rpOCo8 3K3aMeHamopa); U3/IoXeHUe mMame-
puana HernocriedogamesibHO;, omeeyarwuli He Moxem Gocmamo4YyHO
dokazamersibHO 0bOCHOB8amb C80U CyX0eHusl; Ooryckaem Owubku 8
peyesoM oghopmiieHUU omeema Ha PYCCKOM U aHaslUulCKOM Si3biKax.
HYacmuyHo OeMOHcmpupyem 20Mmo8HOCMb MPUMEHSIMb meopemuye-
CKUe 3HaHUsl 8 npakmu4yeckol 0essmesibHOCmU U OCB80EHUE HEKOMO-
pbix nokazamenel hopMupyemMbiX KoMremeHyud.

lNopoezossit
yPOBEHb

3aymeHo

Obyuarowutica obHapyxueaem He3HaHue 6oree ro08UHbI meope-
muy4ecKkux rosfoXeHul usyyaemol OuCUYUNIUHbI;, He crocobeH 6e3-
owuboyHO nodobpampb npumepb! Or1s unIcmpauuu oceewaembix
meopemuyecKkux rosoxeHUl; 0ornyckaem HemoyHocmu 8 ¢hopMyriu-
poekax u onpedeneHuu noHIMuUU U 3ampyOHSIemcs ux ucrpaensims
Qaxe C MoMowbro HagodsaWUX 80rpoco8 3k3ameHamopa. [lemMoH-
cmpupyem HesHaHue codepXaHusi OCHOBHOU y4ebHol u memodude-
cKoll lumepamypbl, He rokasbieaem yMeHUl eto Mofb3osamscs. Mc-
nbimbigaem mpyoOHOCMU 6 peyesoM OopPMIIEHUU omeema Ha pyc-
CKOM U aHanulickom sidblkax. He demMoHcmpupyem 20mosHocmb rpu-
MeHsImb meopemuyecKue 3HaHusi 8 rnpakmuyeckol desimernbHOCMLU.
KomnemeHyuu He cghopmupos8aHsl.

He 3aumeHo

19.3. TnoBbIe KOHTPOSbHbIE 3afaHUA UITU UHbIe MaTepuanbl, Heobxoaumble AnNA
OLEeHKU 3HaHWW, YMEHUN, HaBbIKOB U (UNN) OMNbITa AEATENIbHOCTU, XapaKTepu3ly-
owue 3tanbl POpMUPOBAHMA KOMNETEeHUMM B npoLecce OCBOeHUs1 obpa3oBa-

TeNbHOW NporpamMmbl

19.3.1 MNepeyeHb BONPOCOB K 3a4eTy:
Make-up of a business letter.
Simple commercial letters.
Enquiries, Offers.

Orders, Claims.

Business cards.
Businessmen’s Business ladies’ dress code
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Contracts and Joint Venture Documents (Memorandum of association).

Letterhead. Sender’s /Return address. Date. Inside address. Opening salutation.
Closing salutation. Signature. Additional points: Attention line. Subject line. Ref-

erence initials. Enclosure notation. Copy notation. Envelope. Body of a letter.

9. Abbreviations used in commercial documents. A formal invitation.
10. Accepting a formal invitation. Refusing a formal invitation.
11.Congratulations. Condolence

12.Indicating the state of the market. Asking for information.

13. Expressions used in firm offers.

14.Expressions used in offers without engagement.

15.Prices and terms. Supply and demand.

16. Asking for instructions. Concluding sentences.

17.0pening lines. Referring to quality.

18. Alternative goods. Rejecting an offer.

19. Cancellation. Warning of Cansellation.

20.“International rules for interpretation of trade terms” (INCOTERMS ICC1990).



21.Contract. General conditions and terms of delivery and payment.

22.Contract for sale/purchase of goods: packing and marking, export licence, insur-
ance.

23.Memorandum of association: JV Name and location, JV Subject and purpose, le-
gal status, authorized capital and its formation

19.3.2 lNepeyeHb 3aaaHun ANA KOHTPOJbHbIX padoT
TunoBas KOHTponbHaA paboTa

KoHTponbHasa paboTa 1

1. Compose a letter for your firm, who are producers of tinned food products, to an im-
porter overseas. Offer your standard lines and one new product.

2. Translate into Russian:
The prices are for prompt acceptance only and subject to change without notice.
We can supply from stock and will have no trouble in meeting your delivery date.

3. Translate into English:

Mbl MOXeM OTrpy3uTb 3TOT ToBap M3 Ogecchbl B TeYeHWe WeCTN Heaenb Mo nonyvyeHun
Bawero 3akasa.

Mbl moxXem npeanoxute Bam atoT ToBap no ueHe 50 gonn. CLLUA 3a aHIMUNCKYIO TOHHY
cu KoneHrareH.

4. Translate the sentences into Russian:

4.1. When we sent you our order we pointed out that early delivery of the goods was
absolutely necessary.
4.2. We are at a loss to understand why we have not heard from you.

5. Write a letter based on the notes:

thanks for order (No., date) — goods dispatched (ship, date due) — invoice inclosed —
goods carefully selected — packed crates — safe arrival — excellent value — hope good
sales — reply on us — at your service.

6. Please, comment on the delivery terms marked CIF, DAF, DES - according to the
INCOTERMS ICC 1990.

19.3.3 Tembl pechepaToB

Abbreviations used in commercial documents. A formal invitation.
Accepting a formal invitation. Refusing a formal invitation.
Congratulations. Condolence

Indicating the state of the market. Asking for information.
Expressions used in firm offers.

Expressions used in offers without engagement.

Prices and terms. Supply and demand.

Asking for instructions. Concluding sentences.

Opening lines. Referring to quality.

10 Alternative goods. Rejecting an offer.

11.Cancellation. Warning of Cansellation.

12.“International rules for interpretation of trade terms” (INCOTERMS ICC1990).
13.Contract. General conditions and terms of delivery and payment.
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14. Contract for sale/purchase of goods: packing and marking, export licence, insur-
ance.

19.4. MeToanyeckue matepuansbl, onpegensivowme npoueaypbl oueHUBaHUSA 3Ha-
HWW, YMEHUN, HaBbIKOB U (UNN) onbiTa AEATEeNIbHOCTU, XapaKTepu3yloLwmux 3Tanbl
copmupoBaHna KOMNEeTEeHLUUN

OueHka 3HaHUN, YMEHUIN 1 HABbIKOB, XapakTepuayoLwasa atansl (opMMPOBaHNA KOMMNe-
TEHUMI B paMKax U3ydeHuUs ANCUUNINHBI OCYLLLECTBSETCH B Xo4e TeKyllen u npome-
XXYTOYHOW aTTecTauun.

TeKkyLnn KOHTPOMb yCneBaemMoCTU NPOBOAUTCH B COOTBETCTBMU C [lonoxeHnem o Te-
Kywien atrectaumm obyyarowmxca no nporpammam Bbiclero obpasoBaHus BopoHex-
CKOro rocyapCTBEHHOIo yHMBepcuTeTa. TeKyLMn KOHTPONb yCcneBaemMocT NpoBOANT-
cs B bopmax: ycmHo20 oripoca (UHOusudyarbHbIU orpoc, hpoHmarnbHas 6eceda, pe-
epamel); nucbMeHHbIX pabom (KOHMpPosibHbIE), mecmuposaHusi. Kputepum oueHnBa-
HWS NpMBEOEHbI BbiLLE.

lMpomexyToyHas aTTecTauusa NpoBOAUTCS B COOTBETCTBUM C [MONOXeHUEM O NpOMeXy-
TOYHOWM aTTecTauum oby4varoLmnxca no nporpaMmmam BbiCLLEro obpasoBaHus.
KOHTpONbHO-n3MepuTenbHble MaTepuarnbl MPOMEXYTOYHOM aTTecTaumn BKIYalT B
cebqa TeopeTmyeckme BOMPOCHI, NO3BOSIAKOLLME OLEHUTb YPOBEHb NOMYyYEHHbIX 3HAaHUN U
NpakTuyecKkoe 3adaHue, NO3BOSSIOLWEE OUEHUTb CTENeHb CHOPMUPOBAHHOCTN YMEHUN
N HaBbIKOB.

Mpn oueHnBaHMM UCNOMbB3YOTCHA KaYeCTBEHHbIE LKarbl OLeHOK. Kputepumn oLeHmBaHns
npvBeAEHbI BbiLle.



