MNMHOBPHAYKN POCCUA
®ENEPAINBHOE NOCYAAPCTBEHHOE BIO[PKETHOE OBPA3OBATESTbHOE YYPEXKOEHUE
BbICLLEMO O5PA30OBAHUA

«BOPOHEXCKUN I'OCYHAPCTBgHHbIVI YHUBEPCUTET»
BOPUCOITIEBCKUU ®UTTUAT
(B®P ®IrboOY BO «BI'Y»)

METOOWYECKUE MATEPWATbI NO YYEEHOW OUCLUMUNNVHE
LLIkonbHbIN My3el Kak obpa3oBaTefibHasi U BocnuTaTenbHas cpeaa



MeToaunyeckme ykaszaHusa ans ody4arowmxcsa Nno 0CBOEHUIO ANCLUNIINHbI
Mpuctynas K u3yyvyeHuo yyebHOW OucUMNWHBI, npexae Bcero oby4varowmecs

AOIMKHbI  O3HAKOMUTLCA C yd4ebHOW nporpamMmon AucuMnnvHbl. BBOoAHaa nekums

cogepXnt nHopmaumo 06 OCHOBHbIX pasgenax paboyen nporpammbl AUCUUMNIIUHGI;

9NEKTPOHHbIN BapmnaHT paboyen nporpaMmbl pa3meLléH Ha cante b BIY.
Obyuyatowmecs AOMKHbI UMEeTb YeTKoe npeacTaBneHue o:

. nepeyHe W coaepxaHuM KOMMEeTeHUMR, Ha OopMUPOBaHNE KOTOPbIX
HanpaeneHa OUCUUNNNHA;

. OCHOBHbIX LIeNsX U 3agadax AUCUMNINHbI;

. NnaHUpyeMbIx pesynbTatax, NPeACTaBreHHbIX B BUAE 3HAHWUIA, YMEHUIN U
HaBbIKOB, KOTOPble AOIMKHbI ObITb CHOPMMPOBAHbLI B MPOLIECCE U3YYEHWUST AUCUUMITUHBI;

. KONM4YecTBe 4acoB, NMPeayCMOTPEHHbIX y4ebHbIM MNaHOM Ha W3ydYeHue
AVCLMNIMHBI, (OPMY MPOMEXYTOYHON aTTecTaumu;

. KONM4ecTBe 4acoB, OTBEAEHHbIX Ha ayaMTOpHble 3aHATUS U Ha
camocTosITENbHYO paboTy;

. dopMax ayauTOpHbIX 3aHSATU U caMOCTosTeNbHON paboTbl;

. CTPYKTYpE AUCLMMNINHBI, OCHOBHbIX pasgenax u Temax;

. CUCTEME OLEHMBAHMS BaLLNX Y4€OHbIX 4OCTUXEHWIA;

. y4ebHO-MeToaNYECKOM U MHOPMaLMOHHOM obecneyeHnm QUCUMNIUHBI.

3HaHWe OCHOBHbIX [MOSIOXKEHUN, OTpPaXeHHbIXx B paboden nporpamme
ANCUUNIINHBI, MOMOXeT 00y4allnMCa OpPUEHTUPOBaATbLCA B U3y4aeMoOM  Kypce,
OCO3HaBaTb MeECTO W pofib U3y4aeMoW OUCUMMAMHBI B MOAroToBke 6yayuiero
GakanaBpa, CTpOUTb CBOK paboTy B COOTBETCTBUMN C TpeOOBaAHUAMMU, 3aNOXEHHBIMU B
nporpamme. porpaMmmon ANCUMNANHBI NPegYCMOTPEHO U3yYeHue CreayroLwmx TeM:

1. PaboTa no OTKPbLITHIO LLUKOSTbHOIO My3es

2. NounckoBo-uccnegosaTtesnibckas pabota B Mysee

3. My3senHble poHabl M paboTa ¢ HUMK

4. DKCno3munoHHO-BbICTaBOYHast paboTa

5. KynbTypHo-06pasoBaTenbHasn OeATenNbHOCTb My3es

OCHOBHbIMK (hopMaMn ayaUTOPHbIX 3aHATUM MO AUCUMNINHE ABNSKOTCH NeKuun
N NpakTUYecKme 3aHATUS, MoceLleHMe KOTOpbIX 06s3aTenbHO And BCeX CTYAEHTOB
(kpome cTygeHToB, 0by4aroLWmMxca No NHAMBMAYANbHOMY MAaHy).

B xoge neKUMOHHbIX 3aHATUW cnegyeT He TOMbKO CrywaTb uanaraemMbli
MaTtepuan u KpaTKo ero KOHCMeKTMPOBaTb, HO OYEHb BaXXHO Y4aCTBOBaTb B aHanmse
npMMepoB, npeanaraembiX npenogasaTeneM, B pPacCMOTPEHUMUM U pPeLLEHUM
NpobnemMHbIX BOMPOCOB, BbIHOCUMbIX Ha ob6cyxaeHne. Heobxoanmmo KpuUTUYecku
OoCMbICnMBaTb nperaraemMbln  mMaTepuarn, 3agaBaTb BOMPOCbI Kak YTOYHSHOLErO
XapakTepa, noMmorarLme YACHUTb OTAENbHbIE n3naraemble NosIOKEHUS, Tak U BONPOCHI
NPOAYKTUBHOIO TWMa, HarnpaBfieHHble Ha paclwupeHne u yrnybneHue ceBefeHun no
n3y4yaemonm Teme, Ha BbIsIBIEHNE HEeJOCTaTOYHO OCBELLEHHbIX BOMPOCOB, cnabbix MecT
B aprymeHTauum un 1.n.

Memoduka cocmaeneHusi enoccapusi

[noccapun - 93TO crnoBapb OMpefeneHHbIX MOHATUW WU TEPMUHOB,
06beaANHEHHbIX obuien cneundn4eckon TEMaTUKOMN.
[aHHbIN TEPMUH NPOMCXOAUT OT rpeyveckoro cnosa "rnocca", 4YTo O3Ha4vaeT £3blK,
pedb. B [peBHen [peumn rnoccamm HasbiBanu HEMNOHSATHblE CroBa B TeKCTax,
TOMKOBaHWE KOTOPbIX AaBanocb psaom Ha nonsix. CobpaHue rnoccoB B NOCNeACTBUM
cTanu HasbiBaTb rnoccapvem. CocTaBneHue rnoccapusi — 310 BapuaHT paboTbl C
TepMuHaMu.

CHavana crnegyeT BHUMAaTENbHO O3HAKOMUTBCA C MaTepuariom 1 onpenenntb
TEPMUHLI, Tpebyowme pedpuHnumm. CrnoBa B 3TOM  CNUCKE OOMKHblI  ObiTb
pacrnonoXeHbl B CTPOro andaBuTHOM MOpsSAKe, Tak Kak rrnoccapui npeacrtasnseT



CrnoBapb CneuManuanpoBaHHbIX TepMWHOB. [locne 3Toro HavmHaetcsa paboTta no
cOoCTaBneHuto cTtaten rnoccapus. CtaTbs rnoccapuss — 3TO onpegerieHne TepmMuHa.
OHa cocTouT n3 AByx 4acten: 1) ToyHas OpMynmMpoBKa TEPMUHA B UMEHUTENbHOM
nagexe; 2) copepxartenbHas 4acTb, OO6bEMHO packpbliBalowas CMbICN [LaHHOro
TepMuHa.

[Mpy cocTaBneHun rnoccapus BaXKHO MPUAEPXMBATLCA Crneaylwmux npasBus:
- CTpeMuTecb K MaKCMManbHOM TOYHOCTU W [OCTOBEPHOCTU  MHGOPMaLMK;
- CTapalTecb yKasblBaTb KOPPEKTHble HaydHble TEepMWHbI U n3beratb BCAKOro poja
XaproHmsmoB. B cnyyae ynotpebneHus TakoBOro, AaBanTe eMy KpaTkoe U NOHATHOEe
NOSICHEHWE;
- M3narag HeCKOSIbKO TOYeK 3peHusi B cTaTbe Mo MOBOAY CMNOPHOro BOMpoca, He
NPUHUMANTE HW OOHY W3 yKa3aHHbIX MO3ULUMW, T.K. rnoccapum — 3TO BCEro Jivlib
KOHCTaTaums nMetoLmxcs qoakTos;
- Takke He 3abbiBanTe NPMBOAUTL B MPUMEP KOHTEKCT, B KOTOPOM MOXET ynoTpebnatb
AAHHbIA TEPMUH;
- PV XenaHun B rnoccapuim MOXHO BKITHOUNTb HE TOSTbKO OTEfbHbIE CIOBa U TEPMUHBDI,
HO U Lenble gpasbl.

B xome noarotoBkM K MNpakTUYECKMM 3aHATUAM  HeobxoaumMo u3yunTb B
COOTBETCTBUM C BOMPOCaMM AN NMOBTOPEHUSI OCHOBHYHKO NUTEpaTtypy, NPOCMOTPETbL U
AONOMHUTL KOHCNEKTbI NEKUMN, 03HAKOMUTLCS C LOMNOSTHUTENbHOW NuTepaTypon — 3TO
MOMOXET YCBOUTb M 3aKPEnuTb MOSyYeHHble 3HaHWSA. Kpome Toro, K Kaxaow Teme B
nnaHax npakTUYeCcKNX 3aHATUA [alTCA NpaKTUYeckue 3adaHusl, KOTopble Takke
HeOoOX0AMMO BbIMOMTHUTL CaMOCTOATENBHO BO BPEMS MOATOTOBKM K 3aHATUIO.

Ob6si3aTenbHO criegyeT MO3HAKOMUTLCA C KPUTEPUSMM OLEHMBAHUS  KaXKOOM
dopmbl KOHTpons (pedeparta, TecTa, Npoekta M T.4.) — 9TO MNOMOXeT wu3bexaTb
He04YeTOB, CHUXKAOLLMX OLIeHKY 3a paboTy.

TemaTuka pecepatoB, oKafoB, COOOLWEeHMN (MOAroTOBKa Npe3eHTaLun)

1. Ponb WKONbHOro My3ed B pasBuTumn, o6y4eHnn n BOCNUTaHMM nogpacTatoLLero
yenoseka, POPMMUPOBAHNE Ero KYfIbTYPHOW U UCTOPUYECKON NaMATH.

2. OCHOBHblE KOMMOHEHTLI pa3BmBatoLLEen 0bpa3oBaTenbHON cpeabl LWKOMbHOro
My3eqa (cobupaHue, nsydeHne n uccregoBaHMe My3enHbIX NpegMeToB U apTedakTos,
3KCKypcun n ap.).

3. OpraHusaumsi My3enHbIX 3KCMO3nuuKM B npouecce COBMECTHOM MOUCKOBOM,
NMPOEKTHON W uUCCreaoBaTenbCKOM OEATENbHOCTU 0byyarowmxcs, Ux poauTenen wu
negaroroB kak HeobxoanumMoro ycnosusa aeKTUMBHOCTU paboThbl LUKONIBHOMO My3€e4.

4. OnbITHO-3KCNEPUMEHTAnNbHYI MNPOBEPKY coaepXaHusi, opmM M MeToOoB
AEATENbHOCTM  LUKOMBbHOrO  KpaeBed4vyecKoro Mysed, MOAENMPYILWNX  OYXOBHO-
HPaBCTBEHHOE, MHTENNEKTyanbHOE, TBOPYECKOE N husndeckoe passutme pebeHka.

5. OCHOBHble NPUHUMMbI PYHKLMOHUPOBAHMUS LLKOMBbHOMO MYy3esi.

6. OcHoBHble HanpaeneHusa paboTtbl ¢ doHOoM Mmy3es (cbop, cuctemaTmsaums,
XpaHeHue 1 AeMOHCTpaLmsi 9KCNOHAaTOoB)

7. OcHOBHble GOpMbl U MeToabl AEATENBHOCTM LUKOMBHOMO My3esi Kak
obpasoBaTtesnibHOM 1 BOoCNUTaTENbHOW Cpeabl.

8. [leparormyeckne TexXHOMOrMM KU MeToAbl  AEATENbHOCTU, WCMOSb3yeMble
negaroramu B paboTe Co WKOoNbHUKamMM Ha 6ase my3ses.

Ooknapg - BWO CaMOCTOSITENbHOW Hay4yHO-UCCreAoBaTeNnbCkon paboTbl, rae
aBTOpP packpbiBaeT CyTb UCCreaAyeMOn NpobneMsbl; NPUBOAUT PasfyHbIE TOYKN 3pEeHUs,
a Takke coOCTBeHHble B3rnaAabl Ha Hee. [lpegnaraemasi TemaTuka BbICTYNNEHUN



opueHTupyeT obyyalwmxcs Ha npopaboTKy BOMpocoB wuctopum Poccum  Ha
00LWEepoCCUNCKOM U MECTHOM YPOBHSIX.

OT1anbl paboTbl Hag 4OKNAagO0M:

1) nogbop n n3ydyeHMe OCHOBHbLIX UCTOYHMKOB MO TemMe (Kak M Npu HanmcaHum
pedepaTa pekoMeHayeTCs ucnonb3oBatb He MeHee 8 - 10 UCTOYHUKOB);

2) cocTaBneHue bubnuorpaduu;

3) obpaboTtka M cucTemaTulauus MaTepuana, noaroToBka BbIBOAOB MU
ob6o0LeHun;

4) paspaboTka nnaHa goknaaa;

5) HanucaHve TekcTa goknaaa;

6) NnybnmMyHoe BbICTYNMEHNE C pe3ynbTatamn nccnegoBaHums.

KpuTepun oueHkun pesynbtaTtoB npogenaHHon paboTbi:

- MONHOTa packpbITUS TeMbl [OKMaga Ha OCHOBE TuaTenbHO OTO6paHHOro
NCTOPUYECKOro Matepuana;

- cobniogeHne TpeboBaHWS K NyGRMYHOMY BbICTYMAEHUIO: Y4YeT perfameHTa
BPEMEHN, formyeckass nocnegoBaTefnlbHOCTb, PAaMOTHOCTb M SICHOCTb  U3MNOXEHUs
mMaTepuarna, nonHota u 0BOCHOBaHHOCTb BbIBOAOB, CaMOCTOSATENbHOCTb CYXXOEHWM,
BbICOKas KyrbTypa peyw.

Pabota moxeT ObITb BbINOMHEHa B hopmaTe coobLllieHns unu cnang-vnsma.
Kputepum nx oueHku:

- MONHOTAa PaCKPbITUA TEMbI, FTIOTMYHOCTb 1 NOCNe0BaTENbHOCTb U3INOXEHWS;

- Hannyme BbIBOAOB;

- aKKypaTHOCTb WCMOJSIHEHUS, BbINONHEHNE TpeboBaHu npu OdOPMMIEHUM
paboThl;

- YMEHUWE U3NOXNTb Te3NCbl paboThbl B BbICTYNNEHUN.

Pechepar — 3T0 KpaTKoe WU3NOXEHWE CYTU HayyHOW Npobnembl B MMCbMEHHOM
BUOe, ee packpbiTue M aHanmM3 Ha OCHoBe 0630pa WCTOYHMKOB U creumanbHOn
nnteparypel.

HanuncaHue pecdphepata aBnseTcs BaxHOW (hopmon camocTosTesibHon paboTbl
cTyaneHToB. Bo Bpemsi paboTbl Hag pedepaToM CTyaeHT npuobpeTaeT HaBbikn nogbopa
Hay4yHOW nuTepaTypbl M paboTbl C Hen: knaccudukauus, aHanms m oboblieHne
cobpaHHOro matepmana gatT eMy NepBbiv ONbIT HAy4YHO-UCCNeaoBaTENbCKOro nomcka.
My6nuyHas 3awmTta pedepaTta nomoraeT CTyaeHTaMm ydebHom rpynnbl fny4lle yCBOUTb
TY N NHY0 NpobrieMy, paclMpUTb CBOU 3HAHWUSA MO UCTOPUMN.

Bbi6op membl pechepama

Pabota Hag pedepaToM COCTOUT U3 HECKOMbKUX 3TanoB: BbIOOp Tembl U
cocTaBrieHMe nnaHa pedepaTta, nogbop n u3ydeHwe nuTepaTypbl, COBpPaHHbIX
mMaTepuarnoB, HanMcaHue n odopmrieHne pedeparta, BbICTYNNeHMe C OOKNagoM Ha
3awmTe pecpepara.

PaboTta Hag pedepaToM Ha4YMHAETCSA C ONpeaeneHns TEMbI.

CTyOoeHT BnpaBe NpeanoXuTb TEMy WM caM, UCXOOA U3 NUYHbIX MHTEpPecos,
HaYMTaHHOCTK, COrnacoBas ee C npenogasaTesnem.

Mpn BbIGOpE TEMbI HAOO YyYUTbiBaTb CTEMEHb €€ pa3paboTaHHOCTWU, YPOBEHb
OCBELUEHUSA B Hay4YHOW nutepaTtype u nepuogmyeckon neyvatn. B xopge paboTbl Tema
MOXeT ObiTb YTOYHEHa, pacliuMpeHa WM CyXeHa B 3aBUCMMOCTU OT cobpaHHOoro
Martepmana u ero LeHHoCTU. Tema OomkHa OblTb KOHKPETHOW M OOCTAaTOYHO Y3KOW,
4yToObl MOXHO ObifI0O ee paspabotatb 6onee NoApobGHO M 3aKOHYUTH HanUcaHue
pedepaTa B Ha3Ha4YEHHbIN CPOK.

Tema moxeT paspabartbiBaTbCsl UHOMBUAOYANbHO WNW KOMMEKTUBHO. Ecnu oHa
nccnegyetcs coobua, TO Kaxabli U3 aBTopoB HepeT oavH U3 ee pas3genos, rOTOBUT
€ro, a 3aTeM HanucaHHoe CBOAAT BOEAUHO, YCTpaHasa gybnvpoBaHue.



WTak, cTyaeHT HaunHaeT pabotatb Hag pedepaTtoMm C onpegeneHns Tembl. ITO
AaeT eMy BO3MOXHOCTb 3apaHee nogobpaTtb M u3yunTb nvTepaTtypy, OOMOMHUTL ee
dpakTU4eckMMm MaTepuanoMm u3 nepuoavyeckon neyaTtu, TwaTenbHO nNpoaymMaTtb W
COCTaBUTb MnaH.

CocmaeneHue nnaHa pegepama

HauMHaTb HYXHO C COCTaBfeHUss OPUMEHTUPOBOYHOrO MNnaHa pedepara.
BoipaboTka paboyero nnaHa pedepata - 9TO ANUTENbHLIA NPOLECC, KOTOPLIN
OXBaTbiBAaeT BECb MNEpUOL WU3YYEHUS WUCTOYHMKOB M nutepaTypbl. OKOHYaTENbHbIN
BapuaHT 3TOro nnaHa BbIrMA4MT Kak 0OblYHbIA NepeyYeHb BOMPOCOB, PACMNONOXEHHbIX B
onpeaenieHHon NocneaoBaTenbHOCTH.

MnaH MoXeT BKNOYaTb ABaA-TPU, MaKCMMyM YeTbipe Yy3roBblX BOMpoca umnm
pasgena, KoTopble MOryT MWMeTb nogpasfenbl, coAepXaline KOHKpeTu3aumio
npobnemsl. B nnaHe gomkHbl 6bITb BBEAEHNE 1 3akntoydeHme. [Npu coctaBneHnn nnaHa
cnegyet yyuTbiBaTb, YTO OH MOXET ObITb COCTaBfeH XpOHoformyeckn (Tema
packpblBaeTCs B  WUCTOPUYECKOW  MocCredoBaTesibHOCTW),  onucaTesibHo  (Tema
pasfnensdeTcsa Ha COCTaBHble 4acTW, KOTOpble B LIESIOM pacKkpbiBatOT onpeneneHHble
ABMEHUS Unn cobbITUSA), aHanuTuyeckn (Npobriema aHanusvpyeTcs B €e MPUYMHHO-
CNeaCTBEHHbIX CBA3AX).

PaboTa, kak npaBuno, COCTOUT U3 BBEAEHUS, ABYX [MaB, 3aKOYeHUs, cnmcka
MCTOYHMKOB W NuUTepaTypbl, nNpunoxeHus. Bo BBegeHun Heobxoaumo oOOCHOBaTb
aKTyanbHOCTb BbIOpaHHOW TeMbl, MNpoaHanuM3npoBaTb CTEMEHb €€ WU3Y4YEeHHOCTH,
oxapakTepusoBaTb UCTOYHMKOBYH 6a3dy mccrnegoBaHus, onpenenntb Uenb U 3agauyu,
T.€. Kpyr BOMNPOCOB, KOTOpble ByayT pacKkpbIThl.

MaTepuan oCHOBHOM YacTu paboTbl CTPYKTYpPUPYETCH NO rmaBam 1 naparpadam.
JTiobon naparpacd HayMHaeTcsa ¢ BCTYNSIEHUS — NOCTAHOBKU Npobnemsbl (0 Yem nonaet
pedb B aTOM naparpade). [loToMm Ha OCHOBE WCTOYHWKOB CreayeT packpbiTb CyTb
noctaeneHHon B naparpadge npobnembl. OcHOBHaa 4acTb naparpada AosmmkHa ObiTb
NOrM4yHo BbICTpPoeHa. Bce abs3aubl HeobGxoaumo TwaTenbHo npoaymatb Ab63ay He
AOSDKEH HadmHaTbCca € uuTtatbl. EM gormkeH npeflwectBoBaTh KakoW-HMOyOb Tesuc.
Kpome Toro, nocne uurtathbl cnegyeTt noaBECTU UTOr, NPOKOMMEHTUPOBATL ee. B koHue
naparpadga obsizatenbHO AO0MMKEH ObiTb BbIBOA, KOTOPbIN MULIETCA CaMOCTOSTESNbHO
(He AOMKHO BbITb LUTAT U CHOCOK).

B 3aknioyeHun pekomeHayeTcs KpaTKo MoABecTM wuTorn, cdopmynmpoBaTtb
BbIBOAbI M caenatb 0606LwweHuns. MNocne 3aknio4YeHnsa NoOMeLatoT CIMCOK NCTOYHUKOB U
nuTepaTtypbl, OMQOPMIIEHHbLIN B COOTBETCTBMM C TpeboBaHnem cTaHgapta. B
cogepxaHun paboTbl cnegyeT ykasatb [lpunoxeHune, ecnn TakoBOE UWMeeTCs.
MpunoxeHne He obsizaTenbHasa YacTb UccregoBaTenbCkon paboThl, HO NpeacTaBnseT
cobon onpeneneHHy Hay4YHY LIEHHOCTb, TaK Kak 346eCb pa3MeLLlaeTcs CnpaBoYHbIA U
WUNNICTPaTMBHbBIN MaTepuan.

lModbop numepamypekl U Kraccugukayuss Mamepuarna

lMocne cocTtaBneHuss nnaHa cnegyet npuctynatb K cbopy nutepatypbl U
mMartepmanoB, HeobxoouMMbIX ANS PackpbiTUst BOMPOCOB nnaHa pedepata. [locne
npenBapuUTenibHOr0 O3HAKOMSIEHUSI C NIUTEPaTypoOn HYXHO COCTaBUTb ee Crnucok. He
cnegyeT CTPeMUTbCA K Ype3MepHOMY €ero paclmpeHuto, a nocTtapatbcs oTobpaTb
CyLLleCTBEHHOE, Heobxoanmoe AN packpbITUA Tembl. 3aKkOHYMB noabop nuTepaTtypsbl,
Heob6XoaMMO NeEPEXOANTb K €€ N3YYEHWUIO.

Mpe3seHTaumua - 3ddeKkTUBHLIN cnocod AoHeceHuss UHdopMauuu, HarngagHo
npeacTaBUTb COAEpPXaHue, BbIOENMUTb W MPOUNIIOCTPUMPOBATbL COOOLEHME U €ero
cogepxartenbHble PYHKLUMN.

MeToaunyeckne ykasaHus K NOAroToBKe Npe3eHTaumnm

1. MoaroToBuUTENbHLIN 3Tan, cbop MHhopmaLmm



Mepen Havanom paboTbl HEOGXOAMMO OnpeaenuTb TEMy Ballero goknaga, T.e.
Npo YTO pacckasbiBaTb M ONpeaenuTb ayauTopuilo — Of8 KOro npegHasHadeHa
npeseHTaums, KTo Balw noTeHumnanbHbI cnywaTerb.

HanucaTb nnaH peyn n OCHOBHble Te3ucbl. Pas3butb Teaucbl Ha OTAESbHblE
naparpadbl, N0 KOTOPbIM MOXHO caenaTtb packagpoBKy. 3apaHee y3HaTb, kak Oyaet
TpaHcnMpoBaTbCA MNpe3eHTauus: OyoeT nu 37O KOMMbKTEP WU NPOEKTOP, U Kakoun
MOHUTOP. CKONMbKO OTBOAUTCA BpeMa Ana goknaaa.

Korga peyb HanucaHa, pasbuta Ha kagpbl MOXHO NPUCTYNaTh K CO34aHMI0 CaMon
npeseHTauumun.

2. [Npwn pa3paboTke Npe3eHTaumMm Hago UMeTb B BUAY CreayloLlee:

OnpegenuTtb, ONs 4Yero HyxHa npeseHTaumda: Ans oTnpaBkyM Mo novte unn Ans
BbICTYNNEHNA Ha ceMuHapax, Aoknagax. B nepBom cnyyae HanonHeHune (Kak
TEKCTOBOE, TaK W WNMICTPATMBHOE) [AO/MKHO OblTb Hambonee nOMHbIM, T.K.
npeseHTauMst OOSKHA «roBopuTb cama 3a cebsa». Bo BTOpoMm criyvyae Konm4yecTtBo
TeKcTa AOMMKHO BbITb MMHMManbHbIM, T.K. NTOAPOGHOCTN Bbl pacckaxeTe yCTHO.

B GonblKnHCTBE cnyyaes, OnNd npeseHTauunm Hago 2 doHa — Ans rnaBHON
CTpaHuUbl U ANns BCEX OCTalbHbIX.

PowerPoint npepoctaBnseTr [OCTAaTOYMHOE KONMYECTBO T[OTOBbLIX LLAOMNOHOB.
BbibMpaem NOHpaBUBLUMACSA, HO MOMHWM, YTO ANSA Cepbe3HblX Mpe3eHTauun HYXHbI
LWabnoHbI BbINOTHEHHLIE B AENOBOM CTUNE, ANSA pa3BriekaTesnbHbiX — bonee Becernble.

3. Co3paHue npeseHTaumm

Mporpamma NpennoXxuT Bam BbibpaTb CTPYKTYpPY CTpaHuu, kak byaeT pasmeLleH
TEKCT, unnicTtpauuu, rpadukm n 1.4. XKenaTtenbHO BOCMNOMb30BaTbCS 3TOW MOMOLLbIO,
4YTOObLI BNOCNEACTBMM COIKOHOMUTL Maccy BPEMEHM.

KapTuHky boHa nydwe BcTaBnaTb 4vepe3 «Obpasel crnangosy», Torga HOBbLIN
cnang cosfaeTtcss aBTOMATUYECKM C HYXHbIM (POHOM. Toxe camoe OTHOCUTCH K
rotoBomy wwabnoHy. BctaBbTe Yepesd «Obpasel cnavgoB» TEKCT unu Bce, 4To byaer
NOBTOPATBCA Ha KaXJoOM crange a Takke Ha rnaBHou cTpaHuue. Mommmo ¢oHa B
«O6pasue cnangos» 3agaeTca CTumb (UBeT, pasmep wWpudTa, pacnosioxeHue) ans
OCHOBHOrO TEKCTAa N 3aroyioBKOB.

Tak kak e BcTtaBuTb hann ¢oHa? B «Obpasue cnangos» Haxumaem npasyro
KHOMKY MbILLK N BbliBMpaem «OOH — BCTaBUTb — PUCYHOK». 3arpy>Kaem ero n Haxxmmaem
«MpumeHnTb onga Bcex». Ecnu gns Kakoro-to OoTAenbHOro crnanga HyHO NPUMEHUTb
Apyron (oH, TO UNKN 34ecb co3haTbh OTAESNbHbLIM MaKeT UM B CaMoW Npes3eHTauun Ha
HY)XHOM Kagpe MOBTOPUTb MOCNedoBaTeNbHOCTb LEWCTBUW, HO B KOHLUE HaxaTb
«lpuMeHnTb ans atoroy.

4. HanonHeHne npeseHTauum

OcHoBHasi 3agada npeseHTaumm — nepesBecTn Baw poknag B BU3yanbHbIe
obpasbl, KOTOpble BOCNPUHMMAKTCHA M 3anoOMUHAOTCS ropas3go nydwe, YeM OOblYHbIN
TEKCT.

He nuwuTte TekCT goknaga Lenukom Ha kagpe. HeT Huyero xyxe, 4eMm crnegutb
3a AOKNag4yMKkoM M ymTaTth TO, YTO Bam n Tak pacckasbiBaloT YCTHO.

Ha cnangax pasmeliaroT cxembl, Tabnuubl, guarpaMmmbl, rpaukn ¢ KpaTkMmu
KOMMeHTapuamun, a yx nogpobHo o6 atmx obbektax Bbl pacckaxeTe B npouecce
aoknaga.

Tabnuupl, gMarpamMmmMbl MOXXHO rOTOBUTbL Kak B APYrMx nporpammax, Tak n B Power
Point. Ho nomHuTE, 4TO BCe COCTaBnALWME INEMEHTblI OOKHblI COOTBETCTBOBATb
obwemy ctunio npeseHtauun. B Power Point umeetcsa pocrtatoyHoe KOnMuyecTsBo
WHCTPYMEHTOB, 4TOOblI caenatb AEWCTBUTENbHO KPacuMBYKD MNpe3eHTaumi: 370 WU
pasHoobpasHbie urypbl, NMUHUKM, LBETa, MOXHO 3adaBaTb MNPO3PaYHOCTb OOBLEKTOB,
TOMNWMNHY NUHUA, TeHb, o0b6beM. EcTb MHOro rotoBbix ¢opm. [lpobynTe,



akcnepumeHTupynte! Ho He yBnekanTtecb, He 3abbiBanTe O npaBunax LENOCTHOCTU
komno3suunn. Bo Bcem JOMKHO BbITb YyBCTBO MepbI.

He yBnekanmTtecb knunaptamu, koTopble Bxogdat B Office. Jlyywe noTtpatuth
BpeMa M noAbickatb B (poTobaHkax [EeNCTBUTENbHO WHTEpecHble Wu3obpakeHus,
KOTOopble COOTBETCTBYIOT Bawen Ttematuke. To Xe camoe OTHOCUTCH K (poTo.
Ncnonb3ynte nx obaymaHHO, 4TOObl OHW HECnM KaKyt-TO CMbICIIOBYHO Harpysky U
COOTBETCTBOBaNU Te3ncam cnavga v Bawemy poknagy. UnnocTpaumm, kak U Bce
ocTanbHoe, AOMKHbI BNNCLIBATLCS B 0OLLYHO KOMNO3UUMIO cnanaa.

[na TekcTta Takke Heobxoaumo 3agaTtb CTunb. OTo Aenaetca B «Ob6pasue
cnangos». MIMEHHO 34ecb MOXHO onpefenutb WpUgT 4YToObl He BbINO Npobnem c
MOKa3oM Mpe3eHTauun Ha OpYrux HoCUTEensX, 3agatb pa3mep, OTCTYN KPacHOW CTPOKM
(ecnn ecTb), mHTepBan. OnpegenuTb CTUNM ONs 3arofioBkoB. Heobxoammo Takke
3afjaTb pasMelleHMe TekcTa Ha cravge. TekcToByl UWHdopmauuio  nydwe
npeacraBnATb B BUAe cnucka 2-3 ypoBHen. Kaxabli Kagp AOSMKEH ObiTb 3aKOHYEH MO
CMbICITy.

CoBeT: He neperpyxanTte cnang UHopMaumen, ecnm yx Tak nonyvymnocb, 4YTo
BCe, YTO XOTeNnn He ygaeTcs pasMecTUTb Ha OOHOM Kaape — pasgenuTe Ha 2 1 bonee
KaapoB, HO NPeasioXXeHUs U CMbICIT SOMKHbI OblTb 3aKOHYEHHBIM Ha KaXX4oM criange.

5. AHnmaumsa

Korga Bce anemMeHTbl pasMmelleHbl MO CBOMM MecTaM, CO3[aHbl BCe cnanipl,
npucTynaem K 0QHOMY U3 CaMbIX MHTEPECHbIX OENCTBUN - «OXXUBMEHUIO» NPE3EHTaLMN.
Co3pgaem aHumaumoo. Ee MOXHO ucnonb3oBaTb Kak AN OTAENbHbIX 3fEMEHTOB
cnavga, Tak U NPUMMEHUTb K CMEHEe crnanaoB. AHMMaUMA MO3BONSAET aKLEeHTUPOBaTb
BHMMaHWe Ha rnaBHOM, MpMBReEKaeT BHMMaHWE ayauTopun, HapyllaeT MOHOTOHHOCTb
peuu T.4.

CoBeT: Ong Hayana nNpPoOCMOTPUTE BCE BO3MOXHble CMNOCOObI aHUMauuMM U
Bolbepute 2-3 Hambonee noHpasuBwmecs. Ho TyT Hago cobnwogaTtb «30510TYHO
cepeavHy» - 4ToObl npeseHTaums He Obina neperpyxeHa aHUMUPOBAHHLIMU
AENCTBUSAMMN, N YTOOLI He Bbina CKyyHa.

Ona cmeHbl cnangoB s OBbIMHO  MCMNOMb3YK  aHUMAaUMIO  «LIALLUKWY,
«pactBopeHme». [loyemMy WMEHHO 3TUM — MOTOMYy 4YTO B OCHOBHOM s [Jenana
npeseHTaumMm Ans Cepbe3HbIX BbICTYMNEHUA Ha cemMuHapax. AHMMauuilo Ana TekcTa
nogdbupar B 3aBUCMMOCTU OT TOrO, KaKytd CMbICIIOBYH Harpysky OH HeceT. HacTtpoek
aHMMauMn TakkKe MHOXECTBO: ANA CMeHbl CrnavaoB, ANA OTAENbHbIX 31eMEHTOB:
aBTOMaTU4ecKass M MO LWEeYKy MbllK, HacTpavMBaeTCa [AENCTBME «CKPbITb Mocne
aHMMaumny», Kkorga obbekT nocne aHMMauum nponagaeT U Ha ero MecTte NosIBNAeTCH
apyron. B aToM cnydae TeKCT, MNMCTpaumMmM Ha Kagpe pacnonaratoTcsl O4unH NnoBepx
APYroro, Kak 6bl B OTAENbHbIX CMOSIX.

Ob6gaszatenbHO onpegenuTech, KakuMm crnocobom ByaeT npoxoauTb aHUMauus —
aBTOMATUYECKN MNU NO LWeEenyky Mbiwn. Mpyn aBTOMatnyeckon HeobxoaMmo 3apaTb
Bpemsi, 4epe3 KoTopoe 6Oyamer coBepweHo HoBoe pgencteue. Kak npasusno, B
npeseHTaumu, koTopasa rotoButcs K BbicTynneHunto, 80% aHumaumn coBepluaeTcs no
KNMUKY MbILLK, T.€. ynpasnseTca goknagymkom n 20% nponcxogut asToMmaTUYECKU.

6. Ob6s3aTenbLHO NpocMaTpUBaeEM KOHEYHbIN pe3ynbTtar!

7. CoxpaHanTe roToByto NpeseHTaumio B popMmate JEMOHCTpPaLNN.

8. Camoe rnasHoe - Bale BbicTynneHune

Mocne ToOro, Kak mnpeseHTauus roTtoBa, o00sA3aTenbHO peneTupyem CBoe
BbICTYN/IEHNE, XPOHOMETPUPYEM €ErO.

9. lMopgrotoeka annapatypbl 1 aygutopumn. OBs3aTenbHO Y3HAWTE, Ha Kakou
annapartype v B Kakown aygutopumn 6yaet npoxoantb Bawe BbicTynneHue.

11. Mocne BbICTynNNeHna obs3aTenbHO noobuwantecb C aygutopuen, pavTte
OTBETbl HA BCE BO3HMKLUNE BOMPOCHI.



MNpn NOAroTOBKE K NPOMEXYTOYHOM aTtTecTtaumm HeobXxoaMMo MNOBTOPUTL
NPONAEHHbIA MaTepuan B COOTBETCTBUM C Yy4ebHOM nporpammoint, MpUMEpPHbIM
NnepeYyHeM BOMPOCOB, BbIHOCAWMXCA Ha 3a4yeT. PekomeHayeTcs uMcnonb3oBaTb
KOHCMEKTbl NEeKUMA M UCTOYHWUKK, NMEpPeYMCreHHble B CMUCKe nutepaTypbl B pabouyen
nporpaMMe AUCUMNINHBLI, @ TakKkKe pecypcbl 3MeKTPOHHO-OMONMOTEYHBbIX CUCTEM.
Heobxoammo o6patuTe ocoboe BHMMaHME Ha TeMbl YY4EBOHbLIX 3aHATUA, NPOMYLLEHHbIX
No pasHbiM npuynHam. Mpu HeobXo0AMMOCTU MOXHO 0BpaTUTLCS 3a KOHCYyrbTaumen u
MeTOAMYECKOM NMOMOLLBIO K NpernofaBaTento.



