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MeToaunyeckme ykaszaHus ans oby4yarowmxcs No 0CBOEHUIO AUCLUNIIUHDbI

Mpuctynas K u3yyeHWo y4yebHOM AOUCUMNIMHBI, Mpexae Bcero obyyarowmecs
AOMMKHbI  O3HAKOMUTbLCS C  ydebHOW nporpammon AncuMnnuHbl. BBogHas nekums
COAEPXUT UHPopmauuio 06 OCHOBHbIX pasgenax paboden nporpammbl AUCLMNIIUHLI;
9NEKTPOHHbIN BapmaHT paboyen nporpaMmbl pasmeLléH Ha cante b BIY.

ObyyatoLmecs OOMKHbI UMEeTb YeTKoe npeacTaBreHme o:

— NepeyHe 1 cogepxaHum KOMNeTeHUMn, Ha hopMUpoBaHME KOTOPbIX HanpasreHa
ANCUMNIINHA,

— OCHOBHbIX LeNsax 1 3agadvax gUCUUNINHBI;

— NNaHupyemblX pesynbTatax, NpPeaCTaBfeHHbIX B BUAE 3HAHUW, YMEHUA WU
HaBbIKOB, KOTOPbIE AOMKHbI ObITb CHOPMMPOBaHbI B NPOLECCE N3yHeHUs OUCLUUMNINHDI;

— KONMU4ecTBe 4acoB, MNpPeayCMOTPEHHbIX Y4yebHbIM nfaHOM Ha WU3y4vyeHue
ANCUMNIINHBI, POpMYy NPOMEXYTOYHOM aTTecTauuu;

— KONMU4ecTBe  4acoB, OTBEOEHHbIX Ha  ayauToOpHble  3aHATMA W Ha
caMoCToATENbHY paboTy;

— dhopmax ayauTOpPHbIX 3aHATUN U CAMOCTOATENBHON PaboThl;

— CTPYKTYpP€E ANCUUNIINHDBI, OCHOBHbIX pasaenax u Temax;

— CMUCTEME OLEHNBaHMS BaLlLMX y4eOHbIX JOCTUXKEHUN;

— y4yebHO-MmeTOoaNYECKOM 1 MHPOPMALIMOHHOM 0becnedYeHnn aNCLUNIINHDI.

3HaHMe OCHOBHBbIX MOMOXEHUN, OTPaXeHHbIX B paboyern nporpamme AUCUUMNIIUHBGI,
nomMoXxeT 0by4alLMMCa OpPUEHTMPOBATLCS B M3ydaeMOM Kypce, OCO3HaBaTb MeCTO U
pOfb N3yvyaeMon AUCLUMNMHBLI B NOArOoTOBKe Byayulero negarora, CTpOUTb CBOKO paboTy B
COOTBETCTBUM C TpeBOoBaHMSIMU, 3aMN0XEHHBIMU B NpOorpamMmme.

OCHOBHbIMK hOpMaMu ayAUTOPHbIX 3aHATUN NO AUCUUNIINHE ABASIOTCA NEKUMn U1
NpaKkTUYECKNE 3aHATUSA, NMOCELLEHME KOTOPbIX 06a3aTeNnbHO AN BCEX CTYAEHTOB (Kpome
CTYAEHTOB, 00yYaloLNXCH N0 MHAMBUAYANBHOMY MNaHy).

B xoOe nekunoHHbIX 3aHATUIN criegyeT He TOMbKO CryLlaTth n3naraeMbli Matepman
M KpaTKO ero KOHCMEKTMPOBaTb, HO OYEHb BaXXHO y4acTBOBaTb B aHanuMse npumepos,
npeanaraembix npenogasateneM, B paCCMOTPEHUN U peLleHnn NpobnemMHbIX BONpOCOB,
BbIHOCMMbIX Ha oObcyxaeHne. HeobxooMMoO KpUTMYECKM OCMbICNMBaTb npeafiaraembiin
MaTtepuan, 3agaBaTb BOMPOCblI KakK YTOYHAKOLWEro xapakrepa, nomorawlime YsCHUTb
OTAenbHble u3naraemble MOSMIOXEHUs,, TaK W BOMNPOCbl  NPOAYKTUBHOrO  TWNa,
HanpaBfieHHble Ha pacwupeHne n yrnybneHuwe ceBedeHW MO U3y4yaeMon Teme, Ha
BblSIBNIEHNE HEAOCTAaTOYHO OCBELLEHHbIX BOMPOCOB, CnabbiXx MECT B apryMeHTaumm v T.1.

B npouecce KOHCMEKTMPOBaHUS NEKUMOHHOIO mMartepuarna nydlle MCcrnofib3oBaTb
OAHY CTOPOHY TETpagHOro passopoTa (Hanpumep, NEBY0), OCTaBUB APYryto (NpaByto) aAns
BHECEHWNS1 BOMPOCOB, 3amMeYaHui, AOMNOSHUTENbHOM MWHOPMaUUK, KoTopas MOXeT
NOSIBUTLCA MPU U3ydeHUU y4ebHOW UNU HayydHOW NuTepaTypbl BO BPeMS MOATOTOBKU K
NpakTUYECKNM 3aHATUSAM. He cnegyeT AOCMOBHO 3anucaTb NEeKuuto, nyylle nonbitaTbes
MOHSATb FIOTMKY M3MOXEHUS U BblAENUTb Hanbonee BaXHble MOMOXEHUS NeKuun B BuAe
OMNOPHOTrO KOHCMEKTa MM MEeHTanbHOW KapTbl (4N15 COCTaBMNEeHUst MEeHTanNbHOW KapTbl Un
OMNOPHOrO KOHCMEKTa MOXHO WMCMNOMb30BaTb Pa3BoOpoOT TeTpaau UnvM OTAENbHbIA YMCTbIN
nnct A4, KOTopbid 3aTEM MOXHO BKMNeWTb B TeTpadb ANns KoHcnektoB). OCHOBHble
onpefeneHns Ba)KHENLMX MOHSATUMIA, OCOBEHHO Mpu OTCYTCTBMM €AMHCTBA B TPaKTOBKE
TeX MMM MHbIX NMOHATUIA Cpean y4veHblX, nydvwe 3anucatb. He cnepyet npeHebperaTb
npyMepamu, 3a4acTyl0d MMEHHO 3anucaHHble NpUMEPbl NMOMOratdT HamnoOMHUTL OMOPHbLIN
KOHCMEKT XXMBbIM coaepXaHnem n obnerdaroT ero noHMMaHue.

PekomeHayeTcs wmcnonb3oBaTb pasnuyHble  (opmbl  BblaeneHns Hawmbonee
CNOXHOro, HOBOrO, HEMOHATHOrO MaTepuana, KoTopbii TpebyeT OONOSHUTENBHOWN
npopaboTkn: MOXHO MOMETUTb €ro 3HakOM Bornpoca (MM 3anucatb Ha MNoNsAX cam
BOMpOC), LBETOM, pa3mepoM OykB M T.N. — 3TO MOMOXET ObICTPO HaWTM MaTepwuan,
BbI3BaBLUMN TPYAHOCTW, M B KOHUE nekumum (unu cpasy xe, MonyTHO) 3agaTb BOMPOC



npenogasatento (He cnegyeT OCTaBnsATb HEMOHATHIM MaTtepuan 6e3 AoNONHUTENbHON
npopaboTkn, 6e3 Hero WHorga ObiBaeT HEBO3MOXHO MOHSATb MOCrenylLwme TeMmbl).
MaTtepuan yxe 3HaKOMbIA UMW MOHATHLIA HY)XOAeTCs B MeHbluen getanusauunm — 310
NMOMOXET CIKOHOMUTb YCUNUSA BO BPEMSI KOHCNEKTUPOBAHUS.

B xogoe noarotoBkM K MNPaKTUYECKMM  3aHATMAM  HEeobXoaAMMO U3yuuTb B
COOTBETCTBUN C BOMPOCaMWU 11 NMOBTOPEHUS OCHOBHYIO NuTepaTypy, NPOCMOTPETb U
AOMNOMHUTL KOHCMEKTbI JIEeKUUN, O3HAKOMUTLCA C LOMNOSIHUTENbHOW NUTepaTypon — 3TO
MOMOXET YCBOUTb W 3aKpenuTb MOfyYeHHble 3HaHus. Kpome Toro, K Kaxgon Teme B
nnaHax npakTUYEeCKUX 3aHATUA [OaltoTCa  MpakTUYEecKne 3adaHusl, KoTopble Takke
Heo6X04MMO BbINOMHNUTE CAMOCTOATESIbHO BO BPEMS NOATOTOBKU K 3aHATUIO.

Ob6s3aTenbHO  cnegyeT MNO3HAaKOMUTLCA C  KPUTEPUSIMUA  OLEHUBAHUSA  KaXKAoW
dopmbl KOHTpons (pedeparta, TecTa, NpoektTa U T.4.) — 3TO MOMOXET wusbexartb
He04YeTOB, CHUXKAOLLMX OLIeHKY 3a paboTy.

Mpy nogrotoBke K MPOMEXYTOYHOM aTTectauuMm HeobxoaMmo MNOBTOPUTH
NPOVMAEHHbIA MaTepuan B COOTBETCTBUN C y4eOHOM NporpamMmmon, MPUMEPHbBIM NepeyHem
BOMPOCOB, BbIHOCALLMXCA Ha 3a4yeT. PekomeHayeTcs MCnonb3oBaTh KOHCNEKTbI NTIEKUUA U
NCTOYHMKM, NEPEYNCIIEHHbIE B CMMCKE NuUTEepaTypbl B paboyern nporpamme AUCLMNIIUHDI,
a Takke pecypcCbl 3NEKTPOHHO-6MBNMoTeuHbIx cuctem. Heobxogmmo obpaTtutb ocoboe
BHMMaHME Ha TeMbl y4eOHbIX 3aHATWMWA, NPOMYLUEHHbIX MO pasHbiM npudnHam. [lpu
HeobXoOMMOCTN MOXHO 00paTUTbCA 3a KOHCyNbTauven U MeToOUYECKOW MOMOLLBIO K
npenogasaTento.

MeToaun4yeckue pekomeHaaumm K BbINoSIHEHUIO pedepaToB

Pedepatr (nat. referre— poknagbiBaTb, coobwaTtb) — 1) pgoknag Ha
onpeaesieHHyo TeMy, BKIIOYalLWwmn 0630p COOTBETCTBYIOLWNX NUTEpPaTYpPHbIX U OPYrux
NCTOYHUKOB; 2) U3NOXEHWE coaep)KaHUsa Hay4YHOM paboThbl, KHUMM 1 T.1.

OcHoBHasi uenb HanucaHus pedepata 3aknyaeTcs B NPUBUTUM CTyaeHTam
HaBbIKOB  CaMOCTOATENbHOW paboTbl Hag nNuTepaTypon MO MCUXOSNOMMYECKUM
AuNcuMnnHaM, yMeHuUss aHanuaupoBaTb, o06o6waTb, AaBaTb COOCTBEHHYHD OLEHKY
pasnUYHbIM MCUXOSTOMMYECKNM ABMNEHNSIM.

Bbibop TeMbl pedepaTa oCyLLeCTBNSAETCS MO XenaHu CTyAeHTa B COOTBETCTBUN
C TemaTukon, paspaboTaHHOM W yTBepXAeHHOW kKadpenpown. [lockombKy CrNMCOK Tem
pedepaToB ABAAETCA NPUMEPHbIM, POPMYNPOBKU OTAENbHBIX TEM MOTYT U3MEHATLCS U
YTOYHATBCSA C Y4eToM noxenaHunm crtyaeHtoB. OOHO U3  CYLECTBEHHbIX MpaBus
nccnegosartens — 6paTtb TeMy, KoTopas cogepxana 6bl aneMeHTbl HOBU3HbI, TBOPYECTBA,
Oblna opurMHanbHOW, nos3Bonsnia 6bl 000CHOBaTb COOCTBEHHYK TOYKY 3peHust W”
N3NOXNTb COBCTBEHHOE OTHOLWIEHME K u3ydaemon npobrneme. Heobxoammo yumnTbiBaTh
cTeneHb NMMYHOM NOArOTOBNEHHOCTN MO U3y4yaemon npobneme.

lMocne onpefeneHna Tembl criegyeT caenatbh «npefBapuTernbHY 3KCNepTU3y»
npobnembl. Akagemuk H.M.Jpy>XUHUH pekoMeHaoBan B aHanu3e nutepaTypbl BblAensTb
Tpu Kpyra npootnem.

1. Npo6nemMbl, NOCTaBNEHHbIE U PELLEHHbIE NPpeablayLLMMN aBTOPaMMU.

2. Npobnembl NOCTaBNEHHbIE, HO HE PELUEHHbIE NPEXHUMN aBTOPaMN.

3. MNpobnemebl, KOTopble AOMKHbI ObITb NOCTaBMEHbI U PELLEHbI, HO BbiNanu n3 nons
3pEHNs NPEXHNX aBTOPOB.

MaTtepuan, cobpaHHbIN B TakoW MOCNeAoBaTENbHOCTU» HaWOeT OTpaXeHue B
pasgene «BeegeHney, roe packpbiBaeTCa HOBM3HA W akTyanbHOCTb 3asBNIEHHON TEMbI.

Mop6op nutepartypbl ocyLecTBnsaeTcs CTyOeHTOM CaMOCTOATESbHO,
AEMOHCTpUpyeTCcs yMeHne paboTtatb C KaTanorom. B pabote Hag pedepaTtom BaKHO
coyeTaHune cnefylolmx UCTOYHUKOB: paboTbl KNAacCMKOB 3apybeXXHOM U OTe4YeCTBEHHOM
MCUXONOrMYecKon Hayku, nydnunkaumm B xxypHanax «[lowkonbHoe BocnuTaHney «[eTckun
cag: Teopus M npaktuka» u ap. BaxHbl ymeHus ctygeHTa B paboTe co chneuvanbHOn



nutepatypon. C Lenblo YTOYHEHNA cofepXXaTellbHbIX XapakTepPUCTUK OCHOBHbIX NOHATUN
NPUMEHAOTCA  CNoBapw,  CrpPaBOYHMKKW,  3HUMKNONEAUMM MO  COOTBETCTBYHOLUUM
ancuunnuHam.  Mtorom  aToro atana paboTbl  SABNSAETCA  CAMCOK  MCMONb3yeMou
nuTepaTypbl, COCTaBfEHHbIN B andaBuMTHOM nopsigke, C yy4eToM TpeboBaHUM MO
odopmneHnto  Bubnuorpadgumn. Hanuune  xopowo  cOCTaBfieHHOro  crnmcka
MCNONb30BaHHON NUTepaTypbl CBUAETENbCTBYET O CTENeHW W3YYEeHHOCTU TeMbl, O
HaBblkax W KynbType camocToaTenbHon pabotel. B pedepate Heobxoanmo
MCNonb3oBaHMe He MeHee NATU UCTOYHMKOB.

CocTaBneHue nnaHa pedepara oCyLecTBAAeTCs Nocne Toro, Kak CTyaeHT nydun
N 3aKOHCNEKTMpOBar BCIHO pekoMeHAyemyl nurtepaTypy. B nnaH OofmkHbl BKNHOYATLCS
cneaywowmne obssatenobHble pasgensi.

Bo es8edeHuu 0OOCHOBbLIBAeTCA akTyanbHOCTb TeMbl pedoepaTa, u3nararTca
MOTUBbI BblibOpa Tembl aBTOpoM (06OCHOBaHWE TEMbl), KpaTKO LAETCs XapakTepucTtuka
COCTOSIHMSA U3yyaemon npobrieMbl B Hayke, CTaBATCH Lienu 1 3agadn nccrnegoBaHus.

B ocHosHoOU yacmu obBcyxpalTcs ABa-TPU OCHOBHbIX BOMpOCa TeMbl, KOTOpble
aKUEeHTUPYIT COCTaBHble YacTu paccMmaTpuBaemMon npobnembl, AaeTca aHanua
TEOpeTUYECKON nuTepaTypbl, XapaKTepusylTCa UMelLlmecs B Hayke nogxoabl K
N3y4EeHUIO TEMbl, OCHOBHbIE TOYKU 3pEHUS, BbiCka3biBaeTcsi CO6CTBEHHOE MHEHME aBTopa,
AenakwTca BbIBOAbI MO KaXAoOMy BblAeNEeHHOMY B MnaHe Bornpocy. BaxHo cobnocTtu
norvky obcyxaeHus: npobriemMa - OCHOBHbIE TOYKM 3PEHUSA B €€ peLUeHUn - aBTOpPCKoe
OTHOLLEHME - BbIBOAbI. 3noxeHne ocyLecTBNAeTCs OT TpeTbero nvua, He gonyckaeTcs
NpOCTOE CNUCbIBaHWE W MepenucbiBaHNe WCTOYHUMKOB. LiuTaTbl AOMKHbI  YTOYHATH
OCHOBHbIE NONoXeHust paboTbl.

3akrnoyeHuUe CcoOepXKUT OCHOBHbIE BbIBOAbI W MNpakTU4ecKne pekoMeHgaumm
aBTopa. [lepeuncnsercs camoe UeHHOe, BaxHOoe, 4YTO YyAanocb pacKkpbiTb aBToOpPY.
3agauun, cchopMynmpoBaHHble BO BBEAEHUM, LOMKHbI NOSTYYUTb peLLEeHNE B 3aKITHOYEHUN.

Pedepar 4aBndetca aBTopckon paboTon, MO3TOMY €ro BbIFOQHO OTNMYalT
nHanBMAayarnbHble OCOBEHHOCTM C TOYKM 3PEHUS COAepXKaHusi, CTPYKTYpbl, CTUNSA
N3NOXEHNS.

OdopmnerHne pedepata. BaxHbiM TpeboBaHMeM SABRSiETCA  2paMOMmHoe
ogpopmneHue pabomsi. Ha npaktuke BblipaboTaHbl obwmne TpeboBaHusa k opopmneHuto,
cobntogeHne KOTopbIX cnegyeT cumTaTb 06s93aTenbHbIM.

Obbem peghepama, He cumTasl NPUNOXEHUN, OOMKEH cocTaenaTb 15 cTpaHuy,
MalumHonucHoro unu 20 CcTpaHWUL, PYKOMUCHOro TekcTta Ha nuctax oopmarta A4. Tekct
neyataetcsa yepe3 1,5 uHTEpBana Ha OOHOW CTOPOHE SiMCTa C OCTaBfIEHHbIMWU MONAMMU
LUMPUHON: cneBa - 3 CM, cnpasa - 1,5 cM, CHM3Y - 2 CM, cBepxy - 2 cM. Bce cTpaHumupl
pedepaTta A0MKHbI BbITb MPOHYMEpOBaHbl MO NOPSAKY OT TUTYNbHOrO nmMcta Ao no-
cnegHen cTpaHuubl 6e3 nponyckoB W MOBTOPEHWUN, HaYMHAETCs Hymepaumsa c 3-1
CTpaHuubl (UCKMNOYasa TUTYNbHBIA NIUCT U ornaenexHune). NopsakoBbIN HOMEP CTaBUTCA B
cepeauvHe BepXHero nons nucra.

CprKTypa pedeparta

TUTYNbHBIA NAUCT.

— OrnaeneHue.

— BBepgeHue.

— OCHOBHOW TEKCT paboThl.

— 3aknoyeHue.

— bubnuorpaduyeckunn cnmcok.

— [MpunoxeHus (ecnv umetoTcs).

OrnaeBneHne NoOMeLaeTca Ha BTOPOM CTpaHuue, B HEM [aeTcs TOYHOe HasBaHue
OTAENbHbIX YacTen paboTbl, yKkasblBatOTCA CTPaAHULbI, FAe OHW pa3MeLLaloTCs.



OcHoBHOW TeKCT pedpepaTta Aenutca Ha naparpadbl, KOTOpble HYMepYHTCH
apabckumn unpammn n UMeT CBoM HasBaHu4. ogyepknBaTh 3arofoBKU, OCYLLECTBNATb
B HUX NEPEHOC, CTaBUTb TOYKY B KOHLE 3arorioBka — Hernb3s.

BbiBOAbl M3naraloTcs B BUAE OTAErNbHbIX MYHKTOB C MOPSOKOBOW Hymepauuen.
Bo3amMOXXHO 1 Takoe noctpoeHue paboTbl, Korga BbiBOAblI MPUBOLATCS B KOHLE KaXOoro
naparpada, a B 3aKn4YeHnn JarTcs NpakTuyeckue pekomengaumnu.

MpoHymepoBaHHblE NUCTbI paboTbl CcregylT CKpenuTb B nanky, 0dopMuB
COOTBETCTBEHHO TUTYIbHbIN JIUCT.

MpuBoauMbIE B TEKCTE UMTaThbl, akTbl AOSDKHbI UMETb COOTBETCTBYHOLLME CCbINKU
Ha WUCTOYHWKK, N3 KOTOPbIX OHW B3ATbl. CCbIKM YKa3blBalOTCA B KBaApaTHbIX CKOBGKax.
CHayana wngeT HoOMep WCTOYHMKa B Oubnvorpaduyeckom Crnvcke, 4epes 3andaTyto
NMULLETCA COKPAaLLLEHHO «CTpaHuua» U yKasblBaeTCAa HOMep cTpaHuubl. Hanpumep: [3, c.
12].

OdbopmneHHbI pedepaT NpeacTaBnseTCca B CPOKM, yKa3aHHble npenogaBaTesiem
Ha peueH3nto. Pedepat, He oTBevaowmnm TpeboBaHnAM, NoANEXNT nepepaboTke.

MeToaun4yeckune pekomeHgaLMm No BbIMOJSIHEHUIO KOHTPONbHbLIX paboT ans
CTYAEHTOB 3a04HOro otaeneHus

OaHUM 13 BUOOB CaMOCTOSTENbHOM paboThbl CTyAEHTOB 3a04HOM (hopMbl 00y4eHUs
ABNSAETCA  BbINOMIHEHWE KOHTPOSIbHOM  paboTbl no  aucuunnuHe.  [MonoxuTensHo
OLEHEHHasa KOHTponbHaga paboTa aBnseTcs obs3aTenbHbIM YCOBMEM LOMycKa CTyaeHTa
K 9k3ameHy. OBbemM u CTpyKTypa KOHTPOSNbHOW paboTbl onpefensieTcss ee uenblo u
3agavamu. Llenbto HanucaHust KOHTPONbHOW paboTbl ABNSAETCA yrnybneHHoe u3yveHue
OCHOBHbIX Npobrem gaHHOW y4ebHOM ANCUMNNKUHLI, a 3ajadvyaMmun — npunobpeTteHne onbita
paboTbl C y4ebHOM W HaydHOW nuTepaTypor, (opmMMpOBaHME YMEHUSA NPEeOMETHO
MbICIUTb U MOCneAoBaTeNbHO, NOMMYHO M3naraTb CBoUM MbIcnin. O6beM KOHTPONbHON
paboTbl B MalUMHOMMWCHOM BapwaHTe OO0SKeH ObiTb He MeHee 12, HO He ©Gonee 25
cTpaHuy oopmata A4. BapuaHT KOHTPOMbHOM paboTbl OMKEH COOTBETCTBOBATbL CyMMe
ABYX NepBbIX LMUMP 3a4€THON KHUXKKN.

YcnewHas 3awmta KOHTPOSNbHOW paboTbl B peliarlwen Mepe 3aBUCUT OT
noaroTOBMEHHOCTU CTyAeHTa. Hepenko nogrotoBka K UTOrOBOMY KOHTPOSKO CTaHOBUTCA
OYeHb cepbe3Hon npobnemon. lMMpuYMHOM ITOrO 3a4vacTylo SABMAAETCA HenpaBWIbHbIN
noaxon CTYAEHTOB K MOArOTOBKE K CECCUM, HE3HAHWE UMK ONpeneneHHbIX MPUEMOB W
METO[O0B, COKpallalWmnx 3aTtpaTtbl BPEMEHM W MNOMOralwwWmMx AOCTUYb MaKCUManbHO
BbICOKOro peaynbTata. 3anoroM YCnewHoOW 3alimTbl KOHTPONbHOW paboThl SBMSETCA
KponoTnuBas, cuctematmyeckas pabota Ha NpoOTSXKEHUN ceMecTpa.

OCHOBHbIMU TPeOOBaHMAMUN K KOHTPOJILHOW paboTe ABMATCA COOTBETCTBUE
coaepXaHusi NOCTaBfeHHbIM BOMPOCcaM, LOCTaTOYHbIA TEOPETUYECKUI YPOBEHb, MOSTHOE
n rnybokoe OCBElleHWe BOMPOCOB, CBA3b C COBPEMEHHbIMM  npobremamu,
CaMOCTOATENBHOCTb U apryMeHTUPOBAHHOCTb U3MOXEHUS, TPaMOTHOCTb, MpPaBUIIbHOE U
akkypaTHoe odopmrieHne. KoHTponbHas paboTa He [ofmkHa npeactaBnaTb Cobou
KOHCMEKT OTAEeNbHbIX MCTOYHUKOB, OHAa SIBMSIETCA TBOPYECKOW paboToun, Mpyu HanucaHum
KOTOpOM cnegyeT MCnonb3oBaTh PEKOMEHO0BAHHY0 nuTepaTypy.

lMoaroTtoBka K HanmMcaHWUK KOHTPOSNbHOM paboTbl BKNOYaeT B cebss HEeCKOrbKo
aTanos. NepBbIN aTan — aHann3 NOCTaBNEHHbIX B KOHTPONbHOM paboTe BONPOCOB.

BTopon atan — cocraBneHue nnaHa paboTbl. CTygeHT OOMKEeH COCTaBNnATb €ro
nocre yToOYHEHUst TOro, Kak U B KakoM 06beme Mn3MnoXeHbl BbIHECEHHbIE HA KOHTPOSbHYHO
paboTy Bomnpockl, B y4ebHOM nutepaType obwero xapakrepa. [naH oTBeTa Ha Kaxabln
BOMPOC CTYyOEHT [OSPKEH COCTaBMnsATb, O3HAaKOMMBLUUCL C ABYMSA-TPEMS OCHOBHbIMM
KHAramMm no AaHHow gucumnnuHe. lMpu cocTaBneHun nnaHa HeobGXOAMMO MOSTHOCTbIO
YSICHUTb, YTO X€ MaBHOEe B M3y4aeMOM BOMPOCEe, Ha Kakme MOMEHTbI crneayeT obpatntb
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Gonblwe BHMMaHMA. YKenaTenbHO TaKkKe COCTaBUTb YETKOE NpencTaBfieHME O MecTe
n3y4yaemoro Bornpoca B y4eOHOM OUCLUNIIMHE U HayKe B LESIOM.

TpeTbuM 3TanomM MOArOTOBKM M HaNMUCaHUs KOHTPOSbHOM paboTbl sBNsieTCA
yrnybneHne 3HaHW MO KaXOOMYy W3 MOCTaBIIEHHbIX BOMPOCOB. [1OCKOMbKY BOMPOCHI
KOHTPOSNIbHOM paboTbl TECHO CBsI3aHbl C BOMPOCaMW, BbIHECEHHbIMW Ha 3K3aMEH,
mMatepuan pnnd Wx HanucaHusa, npexae BCero, cnegyetr wuckaTb B nuTepaTtype,
pPEeKOMEHOOBAHHON B KayecTBe OCHOBHOW (a Takke B CNUCKe [OOMNOSTHUTENbHOM
nutepaTtypbl). 3HaHMe coaep)kaHusi 3TOM NnuTepaTtypbl obecneynmBaeT NOHMMAaHWE 3TOW
npobnembl, OCMbICIIEHNE €€ Ha TEOPETUYECKOM YPOBHE. B criyyae ecnu Hay4yHbIX TpyaoB
No AaHHbIM BOMPOCaM CHULLIKOM MHOro, HeobXxoAMMO OrpaHUYUTLCA TEMU, KOTOpble
n3gaHbl B nocnegHue roabl. B psge cnyyaeB nonesHo obpaTuTbCA K Matepuanam
Hay4YHO-NPAKTUYECKNX KOH(EPEHLMI U COOPHUKOB Hay4HbIX TPYAOB PasfnyHbIX y4eOHbIX
3aBegeHun 3a nocregHme rogpl. PrkcmpoBaTb cobpaHHbIM MaTepuan pekoMeHayeTcs no
KaXxgoMy BOMpPOCY, NOCTaBfeHHOMY B KOHTpOSnbHOM paboTte. lNMpuctynasi K IMCbMEHHOMY
0(OPMNEHNIO KOHTPONbHOWM pPaboTbl, MOMHUTE nNpeabsaABsieMble K Hen TpeboBaHus
coaepXaTenbHOro M TEXHMYECKOro xapakrtepa. Ha TuTynbHOM nucte B obsizaTenbHOM
nopsiake AOMMKHbl ObiTb yKasaHbl HOMEp BapuaHTa KOHTPONbHOW paboTbl, HasBaHWe
rpynnbl, dpaMmunusi, UM U OTYECTBO CTYAEHTA, BbIMOSNIHMBLLUETO KOHTPOSIbHYK paboTy,
gata cgadm paboTbl Ha npoBepky. BaxHewnwee TpeboBaHue, npegbsaABnsieMoe K
KOHTPOSNbHOM paboTe — CaMOCTOATENbHbIM aHanui3 paccMaTpuBaeMbIX BOMPOCOB.
MoaTomMy npocToe BOCMNpOM3BEAEHME MaTepuana, no4vYepnHyToro u3 y4ebHMKOB,
abconoTHO Heponyctumo. WM3yyeHne nuTepaTypbl NO  MOCTaBIEHHLIM  BOMpOcam
npegnonaraeT He TONMbKO ee rnybokoe OCMbICIEHME, HO U KPUTUYECKMIA 0630p, aHanus.
Heobxoanmo conoctaBuTb COOpaHHbIE AaHHble, BbISIBUTb Pa3fiMyHble TOYKM 3PEHUSA MO
paccmaTpMBaeMbiM BOMpocamM W caenaTb CaMOCTOSTENbHblE aprymMeHTUpPOBaHHbIE
BbIBOAbI, 0606LeHns. Cneagyet NOMHUTb, YTO B KOHTPOSIbHOW paboTe Hago m3beratb Kak
yepecdyp «3a3eMSIEHHOro», MEepenosiIHEHHOrO YacTHbIMW (akTaMu U3NOXEHUS MNpu
OTCYTCTBMM CEPbE3HbIX 0600LEHMIA, TaK N YPE3MEPHON TEOPETU3NPOBAHHOCTU, «OTPbIBA
OT peanbHOCTUY», UITHOPUPOBAHUSA NMPAKTUYECKMX acreKTOB paccMaTpmBaeMbIX BOMPOCOB.

[Mocne oTBETOB Ha MOCTABMNEHHbIE B KOHTPOSIbHOM paboTe BOMPOCHI NOMeLaeTcH
CMUCOK NnTepaTypbl, UCNONb30BaHHOW NpU ee HannucaHun. B Hero HeobxoaNMMO BKNIOYNTL
BCE MCTOYHUKN, KOTOPbIE aBTOP MCMNOSb30Bas NPy HanMcaHm KOHTPONbHOW paboTsl, a He
TOMbKO Te, KOTopble ObIn NPouNTUPOBaHbI B TEKCTe paboTbl. HazBaHue KHUI HymepyeTcs
N pasmellaeTca B andasuTHoM nopsigke. Heobxoanmo obpaTuTe BHUMAHWE HA TOYHOCTb
M NONMHOTY yKa3aHusi BbIXOA4HbIX AAaHHbIX MCNONb30BaHHOM nNuTepaTtypbl. CnenyeT ykasatb
damMunumio 1 MHMUManbl aBTopa, HaseaHme paboTbl, MECTO M34aHWUA, U34ATENbLCTBO U rog,
n3naHus.

OTHOCMTENBHO TEXHMYECKOro OMOPMIIEHNA KOHTPONbHOM paboTbl cnenyer
OTMETUTb, YTO AN €e HanucaHus TPaguLMOHHO WUCMONb3yKTCs NUCTbl opmata A4.
MprmepHble pa3mepbl nonen cneesa — 3, cBepxy M cHu3dy — 2,5, cnpaea — 2,5. CtpaHuubl
HymepyloTca (KpOMe TUTYNMbHOTO JIMCTa W MEepedHss BOMpPOCOB, COOTBETCTBYHOLLMX
yKa3aHHOMY BapuaHTy, pa3meLlaemMoro Ha BTOpPoOn cTpaHuue). Ha cnegytowien ctpaHuue
CTYAEHT CTaBWUT MOPSIAKOBLIA HOMep Bomnpoca, opmynupyeT ero u otBedaet. [lpu
HanMuYuMM B TEKCTE LMTaAT OHU 3aKMN0YatoTCs B KaBblYKKW, U OenaeTcs CHOCKa Ha MCTOYHUK
UMTUpOBaHMs C obsAsaTternbHbIM yKaszaHuem cTpaHuubl. [pn HanucaHMM KOHTPONbHOWN
paboTbl ucnonbayetcs wpudT Times New Roman, pasmep wpudta — 14, MEXCTPOUHbIN
NHTEpBan NonyTopHbIA. KOHTponbHble paboTbl, BbINONTHEHHbIE HEHAANEXal MM ob6pasom,
BO3BpallalTcss Ha paopabotky. [lepen cpaven Ha NOBEPKY KOHTPOSbHYH paboTy
Heob6XxoauMO TLUATEeNbHO BblYMTaTb, UCNPaBUTbL OLIMOKM M onedaTkn. HeucnpaBneHHble
OLWKNOKM CUMTAOTCS CEPbE3HBIM HELOCTAaTKOM M OCHOBAHUEM AJ151 CHUXKEHMUST OLIEHKN.

lMocne npoBepku npenogaBaTersieM U onycka K 3awuTe KOHTporibHas paboTta B
obsaszaTenbHOM nopsagke 3awmwaeTrca. 3awuTta  npoucxoaut B (popme  yCTHOro
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cobecenoBaHnsl, KOTOPOE MOXET NMPOBOAUTLCSA Kak MO OTAENbHbIM BOMpocam, Tak U Mo
BCEM BOMpOCaM KOHTPOSfbHOM paboTbl. YcnewHas 3awmta sBnsetca obsizaTenbHbIM
ycnosmem Ans gonycka CTygeHTa K ak3ameHy. PaboTa gomkHa 6biTb caaHa Ha NpoBepKy
He nosgHee, YeM 3a OBE Hedenu OO0 Hadana Ceccumn, B KOTOPYK CAAeTCsl 3K3aMEH.
MogroToBka k cobecenoBaHMO MO 3aWMTE KOHTPOSTbHOW paboThl ABNAETCS NOCneaHuM 1
Hanbonee OTBETCTBEHHbLIM 3TANoM paboTbl. B CTPyKTypy CBOEro BbICTYNSIEHMS Ha 3alumTe
KOHTPONbHON paboTbl peKOMEHAYETCA BKITOUNTD Cneayowme snemMeHTbl:

- KpaTKyl0 XapaKTepUCTMKY MecTa BONpoca B paMKax y4ebHOM ANCUNNINHDI,

- XapaKkTepuUCTUKY MCTOPUYECKOrO acrnekTa paccmaTpuBaemMoro Bornpoca;

- packpbiTUE OCHOBHOIO COAEPXaHWUs BOMpoOca, €ro oTpaxeHne B YyyebHou
nutepartype;

- aHanu3 pasnu4YHbIX NOAX0A0B K JaHHOMY BOMPOCY;

- MEeTOOorfIorMyeckoe 3HadeHue Bonpoca And pPeLIeHUst TeopeTUYEecKUx W
NpakTU4ecknx npobrnem B COBPEMEHHLIX YCrOBMsSX (MO BO3MOXHOCTU CBSi3aTb €ro C
BaLLen Oyayuien npogeccnoHanbHON JesiTernbHOCTbIO UMK obLeyenoBe4yeckomn
counarnbHOW NPakTUKon).

BbiCcTynneHue no cogepXxaHumto KOHTPOSTbHOM PaboTbl HXU B KOEM Clyyae He A0SDKHO
CBOANTBCA K MPOCTOMY 3ayuTbiBaHUO. bBe3oTpbiBHOE 4YTEHME CBUOETENbLCTBYET O
HenoAroToBMEHHOCTU CTyAdeHTa U ero criabon opueHTaumm B mMartepuarne KOHTPOSbHOM
paboTbl, 4YTO Bbi3biBa€T OOOCHOBAHHbIE COMHEHUA B CaMOCTOATENbHOCTU €€
BbIMOSTHEHUS.

MeToguyeckue peKkoMeHaauunnm no KOHCNeKTupoBaHuo

KoHcneKT - 3TO KpaTkoe nocrnefoBaTesibHOe W3NOXEeHWe CoAaepXaHus CcTaTtbM,
KHWUIN, nekumn. Ero ocHoOBY COCTaBNAWT NnaH Te3uCbl, BbINUCKWU, uMTaTbl. KOHCNEKT, B
OTNMYMEe OT TEe3UCOB BOCMPOU3BOAAT HE TOMbKO MbICMM OpUrMHana, HO U CBS3b MeXay
HUMU. B KOHCNEKTe oTpaxkaeTcs He TONbKO TO, O YEM roBOpUTCHA B paboTe, HO M 4TO
YyTBEPXOAETCs, U KakK JoKa3blBaeTCs.

B oTnnumMe OT TEe3MCOB M BbIMMCOK, KOHCMEKTbl Mpu 06dA3aTenbHOM KpaTKOCTU
cogepXaTt He TOfIbKO OCHOBHbIE MOMOXEHUS U BbIBOAbI, HO 1 (haKTbl, 1 JoKa3aTenbCTBa, 1
npUMepbI, 1 UNJCTPaLUN.

Tunbl KOHCNEKTOB:

1. MnaHoBbIN.

2. TekcTyanbHbIN.

3. CBoOOAHbIN.

4. TemaTn4eckmn.

KpaTkas xapaktepucTuka TUNOB KOHCNEKTOB:

1. MnaHOBBLIX KOHCNEKT: AABNSASCb CXaTblM, B (popMe nnaHa, nepeckasom
NPOYMTAHHOTO, 3TOT KOHCMEKT — OAWH M3 Hambonee LEHHbIX, NOMOraeT ny4yle YyCBOUTb
mMaTepuan elle B npouecce ero nsyvyeHus. OH y4nt nocrnenoBaTesibHO U YeTKO manaratb
CBOW MbICnK, paboTaTtb Hag KHUron, obobLlasa cogepxaHve ee B hoOpMynMpoBKax nnaHa.
Takom KOHCNEKT KpaToK, MPOCT U SiCEH No cBoen dopme. DTO AenaeT ero HesameHUMbIM
nocobuem npu ObICTPON nNOArOTOBKE [AOKMada, BbICTynneHus. Hepoctatok: no
NPOLIECTBMM BPEMEHN C MOMEHTA HanucaHusi TPYAHO BOCCTAHOBUTb B MNaMsTU
cogepXaHne UCTOYHMKA.

2. TeKcTyanbHbIN KOHCMEKT— 3TO KOHCMEKT, CO34aHHbIA B OCHOBHOM M3 OTPbLIBKOB
NOASIMHHUKA — LMTaT. OTO NPEKpacHbI UCTOYHWUK OOCMOBHbIX BbiCKa3blBaHUM aBToOpa U
NPMBOAMMBIX MM (PakToB. TeKCTyanbHbI KOHCMEKT WUCMNONb3yeTcs ANUTENbHOEe BpeMS.
HepocTaTok: He akTUBM3NPYET pPe3Ko BHUMaHWE U NaMsTb.
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3. CBobOOHbLIN KOHCNEKT npeactaBnseT cobon codeTaHue BbINUCOK, uuTarT,
MHOrga Te3UCoB, YaCTb €ero TekcTa MOXeT ObiTb cHabxeHa nnaHoMm. JTO Hambonee
NOJSTHOLIEHHbIV BU KOHCNEKTa.

4. TemaTyeCKMN KOHCNEKT JaeT bonee nnm mMeHee McvepnbiBalOLWLMn OTBET Ha
noCTaBMeEHHbIM BONpoc Tembl. CocTaBneHne TeMaTMyecKoro KOHCMekTa yuut pabotatb
HaJ TeMOW, BCECTOPOHHE 06ayMbIBas ee, aHanU3npys pasrmyHble TOYKU 3pEHNS Ha OOWNH
N TOT e Bonpoc. Taknm obpasom, 3TOT KOHCNEeKT obrnerdaet paboTy Hag Temon npwu
YCNOBUWN NCNOSNb30BaHNSA HECKOSbKUX MCTOYHMKOB.

5. KoHcnekT-cxema

YOobHO nonb3oBaTbCA CXeMaTUYHOW 3anucbio  npoyuTaHHoro. CocTaBneHue
KOHCMEKTOB-CXEM CAYXWUT He TONbKO ANA 3anoMuHaHua martepuana. Takasa paboTa
CTaHOBUTCA  CPeACTBOM  pasBUTUA  CMOCOBHOCTM  BblAeNATb  caMoe  [faBHoe,
cyliecTBeHHoe B y4ebHOM MaTtepuane, KnaccupuumpoBaTtb MHOPMaLMIO.

Hanbonee pacnpoCTpaHeHHbIMM SBASOTCA CXeMbl Tuna "reHeanornyeckoe
aepeso” M "nayyok". B cxeme "reHeanornyeckoe pAepeBO” BbIOENAT OCHOBHbIE
cocTaBnsowme bonee CNOXHOIO NOHATUSA, KIOYEBbIE CroBa M T. M. U pacrnonarakTcs B
nocrniegoBaTenbHOCTU  "cBepxy - BHM3" - OT o0wero MOHATUS K ero 4YacTHbIM
COCTaBMSAOLLMM.

B cxeme "nayyok" 3anucbiBaeTCcA Ha3BaHWe TeMbl UM BOMpOCa M 3akniovaeTcs B
OBar, KOTOpbI cocTaBnseT "Teno nayyka". 3atem HYXXHO NpoayMaTth, Kakme 13 BXOASALMX
B TEMY MOHATUI SBNSKOTCA OCHOBHbIMW U 3anmncaTb UX B CXeMe TaK, YTO OHM obpasytoT
"HOXKM nayka". [Ona Toro 4ToObl YCUNUTb €ro YCTOMYMBOCTb, HYXXHO MNPUCOEOUHUTL K
Kaxxgom "HOXKe" KrntoveBble cnoBa unu pasbl, KOTOpble CriykaT onopoun Ans namsiTu.

CxeMbl MOryT OblTb MNPOCTbIMW, B KOTOPbIX 3aNUCbIBAlOTCA CaMble OCHOBHblE
NoHATUA 6e3 obbsiCHeHUW. Takaa cxema WUCNonb3yeTcs, ecriv maTepuan He Bbli3blBaeT
3aTpydHeHun npu BocnpousBeneHun. [1encTtBus npu COCTaBfieHMM KOHCMNEKTa - CXeMbl
MOTYT ObITb TAKUMMU:

1. [MopbGepuTte hakTbl ANA COCTABNEHUS CXEMbI.

2. Bblgenute cpegun HUX OCHOBHbIE, OOLLIE NOHATHKA.

3. Onpepenute «knoyeBble CnoBa, ¢pasbl, MNOMOrawwmMe packpbiTb CyTb
OCHOBHOIO MOHATUA.

4. CrpynnupyinTte hakTbl B TOrMYE€CKON NocrnenoBaTenbHOCTH.

5. [anTe Ha3BaHuWe BblgENEHHbIM rpynnam.

6. 3anonHuTe cxemy AaHHbIMMU.

AnropuTtMm cocTtaBneHust KOHCNEKTa:

1. Onpegenute uenb COCTaBMEHUS KOHCMNEKTA.

2. Yutaa nsyvyaembln MaTepuan, nogpasgensiite ero Ha OCHOBHbIE CMbIC/IOBbIE
4yacTu, BblAENANTE rMaBHble MbICAY, BbIBOADI.

3. Ecnn coctaBnsetcs  nnaH-KOHCNEKT, CAOpMynUpynTe ero NyHKTbl W
ornpegenuTe, YTO UMEHHO crieayeT BKMYUTb B MMaH-KOHCNEKT ANA PacKpbITUS KaXgoro
N3 HUX.

4. Haubonee cCylwecTBEHHbIE MOMOXEHUS M3y4yaeMoro martepumana (Tesuchbl)
nocrnegoBaTesibHO M KpaTKO uanaramte CBOMMM CioBamMu unv npusoauTe B BUAE uMTar.

5. B KOHCMEeKT BKIOYAKOTCA HEe TOMIbKO OCHOBHbIE TOMOXEHUs,, HO W
obocHoBbIBalOLWMNE UX BbIBOAbI, KOHKpETHble akTbl M npumepbl (6e3 noapobHoro
ONMCcaHns).

6. CocTaBnss KOHCMEKT, MOXHO OTAENbHble CroBa W LUenble NpeanioXeHus
nucaTb COKpaLLEeHHO, BbINUCbIBATb TOJIbKO KIOYEBble CrioBa, BMECTO LMTUPOBaHUSA
Aenatb NUWb CCbINIKM Ha CTPaHULbl KOHCNEKTUPYEMOW paboTbl, MPUMEHSATb YCIOBHbIE
00603HaveHus.

7. 4Ytobbl dopma KOHCMEeKTa Kak MOXHO 0©Oonee HarnggHo oTpaxana ero
cogepxaHue, pacnonaraite absaubl "cTyneHbkamn" nogobHO MyHKTaM WM MNOANyHKTam



nnaHa, npuMeHanTe pasHoobpasHble cnocobbl NOAYEPKNBAHMS, UCMOMBb3YMNTE KapaHaallm
N PyYKM pasHoro ugeTta.

8. MWcnonb3ynte pedepatmBHbini cnoco® u3noxeHuss (Hanpumep: "ABTOp
cuymTaer...", "packpbiBaert...").

9. CobcTBEHHBIE KOMMEHTapPMK, BOMPOCHI, pa3aymMbs pacrnonaramte Ha nonsx.

lNMpaBuna KOHCNEeKTUpPOBaHUA:

Onsa rpamoTHOro HanNMcaHusi KOHCNeKTa Heo6xoaAuMo:

1. 3anucaTb Ha3BaHWE KOHCMEKTMPYEMOrO NPou3BeaeHUst (MU ero Yactu) u ero
BbIXOAHbIE AaHHbIE.

2. OcMbICnIUTbL OCHOBHOE coepaHue TeKcTa, ABaXabl MpoyYnuTaB ero.

3. CocTaBuTb NnaH - OCHOBY KOHCMEKTA.

4. KoHcnekTupys, oCcTaBuUTb MECTO (LUMpOKME nons) AN AOMNOSIHEHUN, 3aMETOK,
3anncu He3HaKOMbIX TEPMUHOB 1 UMEH, TPebyoLNX pa3bsCHEHU.

5. ToMHUTBL, YTO B KOHCNEKTe OTAeSNbHble (pa3bl U Aaxe OTAerNbHble CnoBa
nmeroT Gonee BaxXHOE 3HaYeHne, Yem B NOAPOOHOM U3NOXKEHUM.

6. 3anucb BeCTU CBOMMW CrioBamMu, 3TO CMOCOBCTBYET ny4lleMy OCMbICIIEHUIO
TekcTa.

7. [MpumeHATb onpeaeneHHyo cucTteMy noavyepknBaHusi, CokpaLLleHUn, YCroBHbIX
o6o3Ha4veHuin.

8. Cobniogatb npaBuna UMTUPOBAHUS - UMTaTy 3aknyaTb B KaBblYku, AaBaTb
CCbIfIKY Ha UCTOYHMK C YKa3aHUeM CTpaHuLibl.

9. Hayuntecb nonb3oBaTbCA LUBETOM ANS  BblAENEeHUA TeX WNIN  UHbIX
MHPOPMATMBHLIX Y3r0B B TEKCTE. Y KaXgoro uBeTa AOSMKHO ObiTb CTPOro OAHO3HAYHOE,
3apaHee npedyCcMOTPEHHOE HasHadeHue. Hanpumep, ecnu Bbl NOSMb3yeTeCb CUHUMM
YyepHUNamu Ons 3anMcyu KOHCMeKTa, TO: KpacHbIM LBETOM - NnogvepkMBanTe Ha3BaHWUA
TeM, NUWKUTe Haubornee BaxHble OPMYSbl; YEPHbIM - MOAYEPKMBaANTE 3arosioBKU
noatem, naparpados, U T.4.; 3efeHbIM - AenanTe BbINMUCKN LUUTaT, Hymepynte opmynbl
n 1.4. ns BbiaeneHnsa 60nbLLION YacTn TEKCTA UCMONb3YeTCA OTYEPKMBAHME.

10. Yuntecb knaccucpmumpoBaTb 3HaHWA, T.e. pacnpegensaTb UX Mo rpynnam,
naparpacdam, rmasam u T.4. ONs pacnpegeneHnss MOXHO MOMb30BaTbCs OYKBEHHbIMMU
0003Ha4YEHNsIMWN, PYCCKUMM UMM NATUHCKUMMK, a Takke uMdpamum, a MOXHO WX
coBMeLLaTb.

MeToaguyeckue pekomMmeHAALMU MO aHHOTUPOBAHUIO

AHHOTaUMSA - 3TO KPATKOE U3MNOXEHNE COAEPXKAHUA CTATbW, KHUTU, MOHOrpadun un
T. N. B aHHOTauum packpbiBaeTcsi Hanbonee cCyleCTBEHHOe W3 BCEro COoAep)XaHusa U
pa3bsACHAETCA Ha3HavYeHne paboThbl.

Buabl n TMnbl aHHOTauun, B 3aBUCUMOCTM OT 0O6bEKTa aHHOTUPOBAHUSA aHHOTaLMK
noapasgensaiTca Ha obLme, aHannTUYeckne n rpynnoBbIe.

O6wasn aHHOoTauusA xapakTepmnsyeT NpoM3BeaeHUs NeYyaTn B LeNoM.

AHanuTnyeckass — xapaktepudyeT OTAeNibHyl0 4YacTb NpPOM3BEAEHUs WUNn
onpeneneHHbINn acnekT ero coaepXaHus.

FpynnoBas aHHOTaums npeacraBnseT cobon 0606LWEHHYI0 XapakTEPUCTUKY OBYX
unn 6Gonee npousBeneHUn, 6nM3kKMX NO Tematuke. B COOTBETCTBMM C LENeBbiM
Ha3Ha4YeHWeM pasnuyatoT ABa TUMa aHHOTaUUN — CNpaBOYHbIE N PEKOMEHAATENbHbIE.

Llenb cnpaBo4YHOW aHHOTaUMWM — [aTb KpaTkyl MHGopMauuio (cnpaBky) O
cogepXaHum n cneunduke npomssBedeHna nedyaTn. Takme aHHOTaUMW COCTaBMAT OIS
XapaKTePUCTMKN HayYHbIX, Y4E€OHbIX, CNPaBOYHbIX M34aHWMWA, a Takke ANS PacKpbITUS
cogepxaHnsa COOPHUKOB M cobpaHuri couymHeHuin. O6beM CnpaBOYHbIX aHHOTaAUUK
pasnuyeH — OT HEeCKOSIbKMX CMOB [0 HEeCKONbKmx cTpoK. CnpaBo4YHble aHHOoTauuu



MCNONb3YITCA B HAay4YHO-BCMOMOraTesbHbIX Nocobusax, Gubnuorpadudecknx ykasartensx,
apecoBaHHbIX cneymannucTam.

PekomeHagaTenbHaa aHHoOTauusa, Hapagy C  KpaTKkon  MHopmaumen o
npou3seAeHUn nedyatu, npecnenyetr v apyrve uUenu: 3anHTepecoBbiBaTb 4YUTaTens,
nokasaTb 3HadYeHue N cneunduky OaHHOM KHUMM NUIT cTaTbW, ee MeCcTo B pagy ApYyrux,
ONM3KMX MO COAEPXaHMKD W HasHavyeHuto. [naBHasi oTnMuMTENbHas OCOBEHHOCTb
pekoMeHaaTesNlbHOW aHHoTauuuM — negarormyeckasi HanpasSIeHHOCTb; XapaKTepusyrTcH
npou3BeneHnsi, COOTBETCTBYIOLLUME YPOBHIO MNOAMOTOBKW, BO3PACTHbIM U MHbIM
ocobeHHoCTAM uuTatenen. PekomeHaaTenbHble aHHOTaUMW ObIBAKOT  KpaTKUMU W
pa3BepHyTbiMU. OHWM COCTaBMATCA AN peKkoMeHaaTeNbHbIX MNocobun B Lensax
nponaraHgbl Hay4HO-NONYNAPHbLIX, MacCOBO-MPOU3BOACTBEHHbLIX WU3JaHUW, a Takxke
NnpousBeSeHNN XyL0XXEeCTBEHHOM NnUTepaTypbl.

lNMnaH aHHOTaUMM BKITOYaAET B ceds:

1.Bubnuorpacunyeckoe onncaHme paboTol.

2.lNepeyncneHne ocCHOBHbIX NpobrieM, 3aTPOHYThIX B paboTe.

3.BbiBOgbI aBTOpa, €ro MHEHWe, OLeHKa.

HdencTBnAa Npu HaNnMcaHMM aHHOTaL MM MOTYT ObITb CrieayHOLWUMMU:

1. Pa3benTe TEKCT Ha CMbICNOBbLIE YacTu.

2. BolgenuTte B KaXkgoW YacTW OCHOBHYK MbICSlb, 0003HauMTe ee npegroxeHuem,
3aMMCTBOBaHHbIM U3 TEKCTA.

3. CdropmynmpynTe OCHOBHYHO MbICITb CBOMMU ClIOBaMW.

4. [llepeyncnnte OCHOBHbIE MbICNK, MpoBGnemMbl, 3aTPOHYTble aBTOPOM, €ro
BbIBOAbI, MPEANOXEHNS.

5. Onpegennte 3Ha4YMMOCTb paboThbl.

Hanpumep: W.YHT. WHamBmnayanusaums u guddepeHumaumns obydyeHus. — M.:
MNeparoruka, 1990.

ABTOp KHUIM B nonynspHon dopmMe paccmaTpuBaeT negarormyeckne  u
NCUXonormyeckune npobnembl MHONBMOYyaNM3aumm, pasnuyHbie dopmbl
AnddepeHumaumm oby4eHus. Mpeaonaraetcs opurnHanbHasa MeToauKa
MHOMBUAYANU3NPOBAHHOW BHYTpUKNaccHon yyebHon pabotel B wkone. Ocoboe
BHMMaHWe yaenseTca yrinybneHHoMy WU3ydeHWo OTAeNbHbIX NpeaMeToB, MacCOBOMY
MCNONb30BaHMIO pabounx TeTpagen onst camocToaTeNbHOM paboThbl yyHalumxcs.

Habop anemMeHTOB B aHHOTAUUM 3aBUCUT OT MONHOTLI Gubnuorpaduyeckoro
ONUCaHus, OT KOHKPETHbIX 3ajady W 4MTaTenbCKOro agpeca MoAroTaBiMBaeMoun
6ubnunorpadguryeckon nHpopmaumm, oT Buga caMmon aHHOTaUumM U T. 4.

B cnpaBo4HOM aHHOTaAUUKM BO3MOXHbI Takne aneMeHTbl, Kak YTOYHEeHWe 3arnaBus,
AONOSHUTENbHbIE  (MPEMMYLLECTBEHHO  dhakTuUdeckue) cBeaeHna o6 aBTope, O
XPOHOSMOrMYeckOM oxBaTe Martepuana, a Takke o0 ¢opme, coaepXaHuu, XaHpe,
Ha3Ha4YeHUn u CTPYKType M34aHus U Jpyrux OCOBEHHOCTSX Npou3BedeHUs nevaTw,
OTCYTCTBYIOLWNX B Brbnmorpadunyeckom onmcaHum.

CBegeHusi 06 aBTOpe, HAy4YHOW ULEHHOCTU U XYyLOXECTBEHHOM YpPOBHE
npou3BedeHnn, O LEeNeBOM W uYuTaTeNbCKOM Ha3HayeHuWM, O CoAep)XaHWuW, MoKa3
0COBEHHOCTEN MPOU3BEAEHNSA- BCE 3TU IfEMEHTbl OpraHu4yeckn o0beauHATCA B
pekomeHaaTenbHon aHHoTaumu. CBefeHus 00 aBTOpE BKIIOYAlOT OCHOBHblE [aTbl €ro
XU3HW M TBOPYECTBA, KPATKYD XapaKTEPUCTMKY 3MOXWU, B KOTOPYHD aBTOP XWM, U ero
00LEeCTBEHHO-NONUTMYECKMX B3rNsA4oB. MHoroa ykasbiBaeTcs npodheccus  aBTopa,
NPUBOAATCS AaHHble O MOMyNSAPHOCTU €ro npovsBeneHus. VIHTepecHbl Ans yntatenen
cBefeHus 006 UCTOpMM CO3OaHUsA WU M3OaHUs NMPOM3BEOEHUS, O BPEMEHUM U MecTe
HanucaHusa, O dpakte unm cobbiTuKn, paccmaTpmBaeMom B HeM. B psage cnydaes
XapaKkTepuayrTCst MICTOMHUKN, NOCNYXXMBLUME OCHOBOW AN CO34aHMs NPOU3BEAEHMS.



XapaktepuMctuka Hay4HOM W XyAOXEeCTBEHHOW LEHHOCTU Npou3BedeHns
BKMtOYaeT ceBeaeHnsa o6 obLeCcTBEHHOM 3HAYMMOCTM KHUMM. B aHHOTaumm moryT gaBatbes
CCbINIKM Ha KpUTUYEeckMe cTaTbM U peueH3mn. Horaa npuBoaAaTCs OT3bIBbl OeATENENn
HayKn 1 KynbTypbl.

KpaTkas xapakTtepucTuka coaepaHus Npon3BedeHUst SBMSETCA OCHOBHbIM
aneMeHToM. B aHHOTauumM pas3bsaCHATCA 3arnaBme Npou3BeaeHusl, TeMa, akLueHTUupyeTcs
BHMMaHME Ha BOMpOCaX, HaxXOoOSLMXCA B LEHTPe BHUMaHMSA aBTopa, coobulaetcs o
CcObbITUAX U OENCTBYHOLMX B NPOM3BEAEHUN NNLAX, OTMEYarTCs 0COBEHHOCTU AAHHOro
nNpou3BefeHnsl, ero oTnNnYMe oT Apyrmx, 6m3knx no Teme.

Xapaktepuctuka CTPYKTYpbI n3paHus ] ¢hopMbI MU3NOXeHUA
MaTepuana no3BonisieT akUueHTMpPOBaTb BHMMaHME 4YuTaTenss Ha OCOBEHHOCTSX
NOCTPOEHMUSI MPOUN3BEAEHUNS, UMEIOLLNX 3HAYEHNE AN PacKpbITUS ero npobnemMaTuku.

B aHHOTaumsix Ha y4ebHble, cnpaBoOYHble, HAYYHO-MONYNSPHbIE U34aHUS BMECTO
XapakTepUCTUKM CoAepKaHUsA pa3fnenoB MOXHO NPOCTO UX NEPEYNCINTD.

Xapaktepusysa bopMy U3NOXEeHUa maTtepuana, cnegyet oTMETUTb, Kak OH NoAdaH -
AeTanbHO MMM CXaTo, MOMyNsipHO WU Hay4HO, XMBO, YBreKaTenbHO wunu, HaobopoT,
cyxo. YKasblBaeTcsa nutepatypHasa oopma npomsBeneHus.

MeToguyeckne coBeTbl Mpu3BaHbl MOMOYb B M3YYEHMM U MCMNOSb30BaAHUU
npou3BefeHnI nevyaTn, onpeaensaT CUCTEMY UYTEHMS MPU U3YYEHUN Kakon-nnbo Tembl,
yCTaHaBnMMBalOT NOCNeA0BaTENIbHOCTb U3Y4YEHNS BOMPOCOB TEMbI.

CBegeHust O UENeBOM W 4YMTaATEeNbCKOM Ha3Ha4YeHUM MO3BONAT 4YuTaTento
caenatb BbIBOL O KOHKPETHOM MCMOSMb30BAHUN MPOU3BEAEHNA B HAy4YHOW UMn
NpOn3BOACTBEHHON OesATenbHOCTHU, y4ebHon paboTe nnn B camoobpasoBaHun. B ogHux
cny4asx uYnmTaTenbCKUX agpec HasblBaeTCs TOYHO, B APYrMX OH (POPMYNMPYETCS OYEeHb
LLIMPOKO.

XapakTepuctmka XyaoXeCTBeHHo-nonurpacpuyeckoro w  penakuUoOHHO-
M3gaTtenbCKoro O OPMIIEHUSI KHATU  BKIKOYaeT [OaHHble O KOoNuvecTee W Buae
UNACTPaAUNA,  HanmnMuMm  CXeM, YepTexen; O  XyOOXHUKax-unnwcrtpartopax; o
nonurpadumyeckom ucrnonHeHmn. Kpome Toro, B aHHOTaUMAX OTMeYaeTcsa Hanuyve
3N1EMEHTOB Hay4YHO-CNPaBOYHOro annaparta, Cnmcka nuteparypsbil.

OCHOBHbI€e 3Tanbl aHHOTUPOBaHUA

lMpouecc aHHOTUPOBAHUS MOXHO pas3gennTb Ha HECKOSNbKMX 3JTamnoB: aHanus
TEeKCTa MNpoOu3BEAEHUS; U3yYeHMEe [OMNONHUTENbHbIX WCTOYHUKOB; OTOOp CBEAEHWUN,
XapakTepuayLmnx CyLLeCTBO AAHHOIO MNPOU3BEAEHUS; nNuTepaTypHoe O0dOpMIIEHMNE U
pefakTMpoBaHMe aHHOTaLUuu.

AHanu3 Tekcta npousBepeHus. [lpexae Bcero, onpenendetrca BUL U3OaHUS
(MOHOM3aaHMe, COOPHWUK, YacTb MHOrOTOMHOIMO WAM BbINYCK CEPUAHOrO W34aHus).
YcTaHaBnMBaeTCHa, KakoMy BOMpocy, Teme wunu obnactu Hayku MNOCBSILLEHO
nponssegeHne. ObpallaeTca BHUMaHWE Ha CTPYKTYPY M3L4aHus, BbIABASETCA NPUHLMNDI
rpynnUMpoBKN Mmatepuana.

AHanm3 dopMbl  U3NOXEHUs maTepuana nomoraeT npu  onpeaeneHuu
ynTaTenbckoro agpeca. C 3ToM Uenbio n3ydaeT, HACKOMNbKO MOSTHO, AOCTYMNHO U HarnsigHo
N3NOXXeHbl BOMPOCHI.

Mpn aHanu3e oTmMevaeTcss 0COBEHHOCTU mnonurpadPnUYEcKoro WCMOMHEHNA W
peaakuMoOHHO-M30aTeNbCKoro oOpMIIEHMS, B YAaCTHOCTU HanuMyne 351EMEHTOB Hay4HO-
cnpaBoyHoro annapara. [lomuMmo Tekcta camoro npoussegeHuss Gubnuorpad
npocMaTpuBaeT MpeavcnoBue, BCTYNUTESbHYK CTaTbio, NpumedaHusi. Ecnu cesepeHumn
OKa3blBaeTCsl HEAOCTATOYHO, cneayeT o6paTUTbCA K AONOSTHUTENBHBIM UCTOYHMKAM.

OT160p cBepgeHuMMW, xapakTepusylwWwux  [aHHoe  npowussegeHue.  [pu
aHHOTMPOBAHUN NPOM3BELAEHUN, CO3OaHHbLIX B MPOLUMbLIE 3MOXWU, NPUBOAAT aKTU4eckune
AaHHble 00 aBTOpe, XapaKTepu3ylT WOENHYH, HayYyHY U XyOOXECTBEHHYK LIEHHOCTb
€ro Npou3BeAeHnn, a Takke YCNoBus, B KOTOPbIX OHU Oblnn Hanucawbl. [pu coctaBneHun



aHHOTaUMM Ha COBPEMEHHbIE Npou3BegeHus  6ubnuorpadbl  OOMKHbI  BbITh
OOBLEKTVMBHbLIMK, He [OOJDKHbl noflaraTbCA TOMbKO Ha NU4YHble BrneyaTneHus. OyeHb
pacnpoCcTpaHeHHbIM NMPUEMOM aHHOTUPOBAHMUA SABMSETCS unTnposaHue. B ogHom cnyyam
UMTUPYIOTCSA CrioBa aBTopa, B APYroM - AENCTBYIOLLEro nvua, B TPETbEM- OT3bIB YYEHOIO,
KpuTuKKa, ovyeBugua cobbiTMii, BOCMOMMHAHUSA COBPEMEHHUKOB.

IlntepatypHoe ocopmneHue n peaaktupoBaHue aHHoTauuu. JIaKOHWYHOCTD -
oTNnMYUTENbHAs YepTa nuTepaTypHO O0POPMIEHHON aHHOTauMK. 3agada COCTOUT B TOM,
yTOObl 06bEOVHUTL pPa3pO3HEHHbIE CBEAEHUs, MNpuM ITOM BbIAENUTL Haubonee
CyLLeCTBEHHOE, rmaBHoe. Hanpmumep, 4ToObl NpuBNeYbL BHUMaHUE YnTaTens K KOHKPETHOM
KHUre, B CaMOM Havane pekoMeHAaTeNnbHOW aHHoTauun coobuwalT 06 MHTEepecHOM
akTe (CobbITMIN) UM NOAYEPKNBAIOT 3HAYEHME OAHHOrO NPOM3BEAEeHUs B pAdy ApYrux,
B6rN3KMX NO CoAEePXKaHMIO.

Bce npoueccbl 6ubnuorpacdmpoBaHua OpraHMYeckn B3aMMOCBA3aHbl, OLHM
OCHOBbLIBAKOTCA Ha pesynbTatax gpyrux, a Te, B CBOKW oyepedb, sABnaAwTca 6ason ans
nocnegyowmx onepauun. Tak 6e3 npouecca 6ubnuorpacdmnyeckoro BbIABNEHUS N NOUCKa
HEBO3MOXeH Bubnuorpadumyecknin aHanna, a 6e3 Hero — oT6op Npon3BeaeHUI nevaTtu;
He cocTaBuB Oubnuorpaduyeckme onucaHMs W aHHOTauWUW, Henb3s OCYLLEeCTBUTb
Gubnunorpaduyeckyto rpynnnupoBky, a 6e3 Hee — paspaboTaTtb JaXe caMylo NPOCTENLLYIO
cxemy opraHmsauuun bubnuorpadguyeckon nHpopmaumm n 1. 4. K BbINOAHEHNIO BCEX 3TUX
npoueccoB 6ubnuorpad 4OMKEH NOAXOANTb TBOPYECKM.



