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MeToaunyeckme ykaszaHusa ans ody4vyarowmxcsa Nno 0CBOEHUIO ANCLUNIINHbI

Mpuctynas K nsyydeHunto y4edbHom gucumninmHel, Nnpexae Bcero odyyarmnecs JOMKHbI
O3HAKOMUTBCA C Y4ebHOM nporpamMon AUCLMNIMHBI, 3NEKTPOHHbIN BapuaHT pabouyen
nporpaMmmbl pasMmeLLéH Ha cante B® dIBE0Y BO «BlY».

OCHOBHbIMM hOpPMaMM KOHTaKTHOM paboTbl MO AUCUMNAMHE ABNAKOTCA NeKunn u
nabopaTopHble 3aHATUS, NOCeLeHne KOTopbIX obsa3aTernbHO ANsi BCEX CTYAEHTOB (Kpome
CTYAEHTOB, OOyyallmMxcs No uMHAMBMAYyanbHOMY nnaHy). B xoge NeKuMoHHbIX 3aHATUN
crnegyeT He TONbKO CriylwaTb u3naraemMblii MaTepuan U KpaTko ero KOHCNeKTMpoBaTb, HO U
y4yacTBOBaTb B aHanu3e NpMMEpOB, Mpeanaraemblx npenogasaTefieM, B pacCMOTPEHUN U
pelleHMn npobrnemHbIX BOMPOCOB, BbIHOCMMbIX Ha oOcCyxaeHune. Heobxoanmmo KpuTUYecKu
OCMbICNMBaTb NMpeanaraembli MaTepuar, 3agaBaTb BOMPOCHI KaK YTOYHSOLWEro Xxapakrepa,
nomorawLLine yACHUTb OTAENbHble M3naraemMble MOSIOXKEHUS, Tak U MPOAYKTUBHOIO Tuna,
HanpaBfeHHble Ha pacwupeHne wn yrnybneHne ceBegeHUMM NO U3y4aemonm Teme, Ha
BblSIBNIEHNE HEeJOCTaTOYHO OCBELLEHHbIX BONPOCOB, crnabbix MecT B aprymeHTauum u 1.n. B
Xo4e MOArOTOBKM K NabopaTopHbIM 3aHATUAM HeobXOo4MMO M3Yy4uTb FEKUMU, OCHOBHYHO
nntepartypy, 03HaKOMUTLCS C AOMNOSNHUTENBHON NUTEPaTypPOWN.

Mpn noaroToBke K MPOMEXYTOYHOM aTTecTaumm HeobxoanMmMo MOBTOPUTH NPONOEHHbIV
mMaTepuan B COOTBETCTBUM C Yy4yebOHOM nNporpamMMmon, MpPUMEPHbIM MEepPeYHEM BOMPOCOB,
BbIHOCALUMXCS Ha 3a4veT. PekomeHayeTcsi MCNonb3oBaTb KOHCMEKTbl NMEKUMA M UCTOYHUKW,
nepeynucrnieHHble B CrNMCKe nuTepaTypbl B paboyen nporpamme OUCUMMMAWHBI, a Takke
pecypcbl 3NEeKTPOHHO-6MBNMoTeYHbIx cucteM. Heobxogmmo obpatnte ocoboe BHUMaHWE Ha
TeMbl Y4eBHbIX 3aHATUI, NPONYLEHHbIX NO pasHbIM NpuynHam. MNpyu HeoBXOAMMOCTUN MOXHO
0bpaTuTbCA 3a KOHCYNbTaUMEN N METOONYECKOM MOMOLLLIO K NpenogaBaTento.

MeToaguyeckue mMaTepuanbl AnAd o6yqa|ou.w|xc9| no OCBOEHU TeopeTndeckKkunx

BOMPOCOB ANCLUNIUHbI
Ne Tema PaccmaTpurBaemble BONpocCh!
OcHoBbl MHGOPMALNMOHHO- MoHsaTMe MHGPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMN
1 | KOMMYHNKALMOHHbIX (MKT). Knaccudmkaums UKT. Xapaktepuctuka sugos VKT B
TEXHOJIOTUN negaroruke.
basoBoe nporpammHoe obecneuveHne. BIOS. OnepaunoHHble
5 CucrtemHoe nporpamMmmHoe cuctembl  (OC), HasHadeHMe U  OCHOBHbIE  3ajauyw.
obecneveHne Knaccudpukauus OC. dannoBble cuctembl. [pariBepsbl
YCTPOWCTB 1 crnyXebHble nporpaMmmbl
MoHaTMe ob6bekta. OCHOBHbIE 3neMeHTbl  rpadrMyeckoro
basoBble NOHATUA K .
- UHTepdenca. 3InNemeHTbl ynpasneHusi. PasHoBMOHOCTU W
3 | cpeacTBa onepaumoHHOM
onctemul Windows OCHOBHblE OMepauLum C MeHo 1 OKkHamu. Ctpyktypa OC
Windows 1 HazHa4YeHne OCHOBHbLIX KOMMOHEHTOB.
Knaccundukaums npyknagHbiX NporpaMmm.
TekcToBble pefakTopbl, nNpoueccopbl U  usgaTenbckue
cuctembl. TekcToBbIn npoueccop Microsoft Word. NHTepdelic.
LWabnoHbl n ctunu. JokyMeHT, Be6-A0KYMEHT 1 hOpPMbI.
HasHayeHne wn oOcHOBHble BO3MOXHOCTM Microsoft Excel.
NHTepderic. O6paboTka YNCIIOBON N TEKCTOBOW MHAOpPMaLNN,
MpuknagHoe nporpammMmHoe ° -
4 0BEeCHeYeHNE npeacTaBneHHon B TabnuyHon Buae. Npadukm 1 guarpammbl. )
O6Lwme cBegeHus O nporpamMme MNOArOTOBKU MNpe3eHTauumn
Microsoft PowerPoint. Cnocobbl co3gaHma n pegaktMpoBaHus
npeseHTauun. CosgaHme  cneumanbHblX  3PEEKTOB U
NHTEPaKTUBHbIX 3/IEMEHTOB.
OpraHmsaumsa TeCTOBOro KOHTPONS 3HaHWA C  MOMOLLbIO
nporpaMmmHon o6onoykm MyTestX.
Knaccndukaums ceten. Cepsucbl n pecypcbl WHTepHeTa.
5 KoMnbloTepHble ceTu TexHonorma WWW. bBpaysepbl. TexHonorns 3neKTpoHHOM
n NHTepHeT noytbl. lMouck wmHopmauum B cetn WHTepHeT. VIHTepHeT-
nopransl Ana rymaHutapve. MeToabl 3awmTbl MHGPOpMaLmK.




MeToauyeckue mMaTtepuanbl ansa obGy4arowmxcs no noaroToBkKe
K NPakTU4eCcKMM/nabopaTopHbIM 3aHATUAM

Ne | Tema nabopaTopHOro 3aHATUSA PaccmaTpuBaeMble BONpOChI

MoHsTMe obbekTa. OCHOBHblE 3neMeHTbl rpadMyecKoro
WHTepdenca. OnemeHTbl ynpaereHud. PasHoBMOHOCTU WU
OCHOBHblE onepaumm ¢ MeH K okHamu. Ctpyktypa OC
Windows 1 HaszHa4YeHne OCHOBHbIX KOMMOHEHTOB.
Knaccudpukaums npmknagHblx nporpamm.

TekcToBble pedakTopbl, npoueccopbl W  mU3gaTenbCckue
cuctembl.  TekcTtoBbii  npoueccop  Microsoft  Word.
Uutepdeiic. WabnoHbl n ctunn. [JokyMeHT, BEO-AOKYMEHT U
dopMmbl.

HasHauyeHne un ocHoBHble BO3MOxHocTM Microsoft Excel.
NHTepdeiic. O6paboTka 4YMCnoBomn n TEKCTOBOW
MHdopMaumn, NpeactaBneHHon B TabnunyHon suae. Npadmkm
n guarpammbl.

O6wume cBegeHuss o0 nporpamMme MNOArOTOBKW Mpe3eHTauumn
Microsoft PowerPoint. Cnocobbl co3gaHusa n
pedaktupoBaHua npeseHTauuun. CosgaHve  cneumarnbHbIX
3(pPEeKTOB U UHTEPAKTMBHbLIX 3NIEMEHTOB.

OpraHumsaumsa TecTOBOro KOHTPOMs 3HaHWA C  MOMOLLbIO
nporpaMmmHon o6onoykm MyTestX.

Knaccudukauusa ceteinr. CepBucbl M pecypcbl NHTepHeTa.
KoMnbloTepHble ceTu TexHonorma WWW. bBpaysepbl. TexHONorns 3nekTpoHHOM
n NIHTepHeT noytbl. ouck mHdopmaumm B cetn UHTepHeT. UHTepHeT-
nopTanbl 4na rymaHutapve. Metoabl 3awmTbl MHGOpMaL K.

BbasoBble NOHATUSA 1 cpeacTBa
1 | onepaunoHHON CUCTEMBI
Windows

MpuknagHoe nporpammMHoe
obecneyeHne

TunoBble TeCcTbl N0 AUCLMNIINHE
«MNHpopMaLUMOHHO-KOMMYHUKALIMOHHbIE TEXHONOIMN»

OnepauunoHHasa cuctema Windows
1. OnepaunoHHas cuctema Windows otnmyaetca ot cuctemsl MS DOS cnegytowwmm:
A. BO3MOXEH 3anyck 04HOBPEMEHHO HECKOMbKUX Nporpamm
B. nopnep:kkon rpacmnyeckoro pexmma padoThl
C. BCe oTBETbI NpaBuUIibHbIE
D. Hannunem 6onbLUOro Yncna pasHoobpasHbIX NPUITOXKEHUN C €AUHBIM CTUIEM
B3aMMOOEeNCTBUA C Nonb3oBaTenem
2. OcHoBHble anemeHTbl paboyero ctona cuctembl Windows : kHonka MYCK (Start),
3Haukn MOV KOMIMBIOTEP (My Computer) u KOP3WHA (Recycler). Yto ewie?
A. OnanoroBoe OKHO OTKPbITUS LOKYMEHTa
B. naHenb 3apay (Task Bar)
C. ananoroBoe OKHO COXpaHEeHUs OKYMEHTa
D. gepeBo kaTtanoros (Narnok)
3. lNaHenb 3apad (Task Bar) pabouyero crtona (Desktop) cuctembl Windows
ncnonb3yeTcs:
A. Oons 3anycka nporpamm
B. ans oTkpbITUA AOKYMEHTOB
C. BCe oTBETbI NpaBuUIibHbIE
D. ans nepeknoyeHns mexay OTKPbITbIMU OKHaMu
4. Y10 06bI4HO npouncxoauT Ha paboyem ctone Windows npwu 3anycke Kakom-nmbo
nporpaMmmb! ?
A. OTKpbIBaAeTCs OKHO NporpamMmbl
B. B Nnpon3BonbHOM MeCTe NOSsIBNSIeTCA 3HAYOK NporpamMmmbl



C. oTKpblBaeTCA OKHO NPOrpaMmbl, a Ha NaHenu 3agad NosABNseTCS
COOTBETCTBYIOLLAA KHOMKA
D. BCce OTBEThI NpaBUsbHbIE
5. [Ina nepexoa oT ogHou paboTatoLiern nporpamMmmbl K Apyron Heobxoammo:
A. BCe OTBETbI NpaBuilbHbIE
B. wenkHyTb B NtoGOM MecTe OkHa Heobxo4MMON NporpaMmmbl
C. BbIGpaTb B NaHenu 3agad KHOMKy Heo6xoAMMOro okHa
D. HaxaTb knasuwm Alt/Tab
6. OCHOBHble aneMeHTbl ynpasneHus okHamu B cucteme Windows: 3aronoBok, pamMka,
KHOMKa 3akpblTUA OkHa. YTo ewwe?
CTpOKa BBOAA TeKCTa
CMUCOK TEKCTOBbIX CTPOK
KHOMKW CBOpa4MBaHUA N pa3BopadnBaHms OKHa
3HayvoK (MMKTOrpamma) nporpammbl
BCE OTBETbI NpaBuUilbHblE
0 HE oTHOCUTCSA K OCHOBHbIM arnieMeHTaM yrnpasneHnsa okHamu B Windows:
3arofnioBOK OKHa
pamka OkHa
KHOMKW CBOpavMBaHus/pasBopayinBaHms
kHonka [MYCK (Start)
KHOMKa 3aKpbITUSA OKHa
8. I.I.I,enqox Ha KHOMKe CBOpayMBaHWSA OKHa NPUBOLMT:
A. K yoaneHuto okHa ¢ pabo4vero ctona ¢ CoOXpaHeHMeM B NaHenu 3agad
COOTBETCTBYHLLEN KHOMKK
B. K yganeHuo okHa 1 COOTBETCTBYHOLLLEN KHOMKN M3 NaHenn 3agav
C. K 3aKpbITUIO OKHa
D. kK yaaneHuo okHa 1 NosiBNEHUI0 3Hayka Ha paboyem ctone
9. 3aronosok okHa B cucteme Windows HE ucnonbayeTcs Ans BbINONMHEHNS
cnegyroLlen onepaumn:
A. BbIBO4 UMEHM CBSI3AHHOW C OKHOM NPOrpamMmbl UNn JOKyMeHTa
B. nameHeHne pasamepoB okHa
C. BblgeneHue Ha aKpaHe akTUBHOIO OKHa
D. nepemeLlleHne okHa No aKpaHy
10. OcHoBHble onepaunn ¢ okHamn B cucteme Windows: oTKpbITUE, 3aKpbiTue,
nepemetleHne. Yto ewe?
A. n3mMeHeHune pasmepa OKHa
B. cBopaunBaHue okHa B BUAE KHOMKM Ha NaHenun 3agad
C. BCe oTBETbI NpaBuUiibHbIE
D. pasBopaynBaHme OKHa BO BECb 3KpaH
11. 3nayok MOM KOMMbLIOTEP (My Computer) Ha paboyem cTone cuctemsl
Windows ncnonb3syetcs
A. Oona coeanHeHust KOMNbOTEPa C NOKanbHOM CEThbIo
B. Bce oTBeTbI NpaBunbHbIE
C. ans npocmMoTpa CoAepXXMMOro AUCKOB M Nanok Ha auckax
D. gns 3anycka nporpamm
12. MNepemelyeHne 3Hayka dpanna nnu nankun Ha 3Hadok KOP3UNHA (Recycler) Ha
paboyem ctone cuctembl Windows npuBoauT:
A. K HemeaneHHoMy yganeHuto pannos ¢ gucka
B. K coxpaHeHuto hannos B cneumnanbHOM Katanore ¢ aBToMaTuyeCckum
yaaneHuem yepes 3agaHHOe BpeMS
C. kK cos3gaHuto konuu danna unm nankm
D. k coxpaHeHuto hannos B cneumanbHOM kaTanore 6e3 yaaneHus ¢ gucka
13. KOP3NHA (Recycler) B cucteme Windows moxeT cogepxarb:
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A. nNponsBonbHOE YMcno hannos 6e3 kKaknx-NnMbo orpaHNYeHnn
B. nto6oe yncno gannos, orpaHNYeHHoOe ycTaHoBNEeHHbIM pa3amepom KOP3WHbI
C. Tonbko 3agaHHOe 4Mcno annos
D. He 6onee 100 cannos
E. BCe oTBEThbI NpaBusbHbIE
MmeHa dannos n katanoros (nanok) B cucteme Windows moryT:
A. BCe OTBETbI NpaBuilbHbIE
B. cogoepxaTb pycckue OyKBbl
C. cocToaTb N3 HECKOMBbKNX CMOB
D. cogepxaTb naTuHckmne 6ykBbl

15. BbibepuTe npaBusbHbIN OTBET OTHOCUTENBHO MMEHU hansoB 1 Nanok B cucteme
Windows

A. BCe npegnaraemble UMeHa HenpaBuibHblE

B. dann moxeT umetb nma: JOKYMEHT 1
C. BCe npeanaraemble MMeHa NpaBuUibHbIE
D. nanka moxeT umeTtb nmsa: HOBbIE OBPA3LbI JOKYMEHTOB
E. katanor moxeT umetb nmsa: fokymeHtsl Word
Mporpamma NMPOBOAHUK (Explorer) B cucteme Windows umcnonb3syeTcs:
A. Oons BbIBOA4a COOEPKMMOro ANCKOBLIX YCTPOWCTB B BUAE AepeBa
B. Bce oTBeTbl NpaBusbHbIE
C. ans npocmMoTpa coaepXMMOro QUCKOB 1 Nanok
D. ansa 3anycka nporpamm
E.
Cs
A.
B.
C.
D.
Nc
A.

14.

16.

ANS OTKPbITUSA AOKYMEHTOB
BSI3@HHbIN JOKYMEHT - 3TO:
AOKYMEHT, CBA3aHHbIN C APYIMM JOKYMEHTOM
AOKYMEHT, CBA3aHHbIN C onpefeneHHbIM MOMOXeHNeM Ha aucke
AOKYMEHT, CBSI3aHHbIN C nporpammMomn ero o6paboTku
BCE OTBETbI NpaBuilbHblE
Crosib30BaHMe CBA3aHHbIX JOKYMEHTOB NO3BOMSET:
3anyckaTb nporpaMmmy o6paboTku ¢ aBTOMaATUYECKUM OTKPbITUEM LOKYMEHTA
B. 3anyckaTb nporpammy 06paboTkm AOKyMeEHTa
C. 3arpyxaTb B nporpammy 06paboTkm COOTBETCTBYHOLLNIN LOKYMEHT
D. nameHsTb cBOMCTBA AOKYMEHTA
19. [Ins 3anycka nporpammbl B cucteme Windows Heobxoaumo:
A. BCe OTBETbI NpaBuUiibHbIE
B. BbI6paTb B ocHoBHOM MeHto nyHKT NMPOIMPAMMBI (Programs) n Hantu
HeobGxoauMyo nporpammy
C. WenkKHYTb Ha 3Ha4vke OOKYMEHTa, CBSA3aHHOMO C JaHHON NporpamMmMon
D. ¢ nomowbto NMPOBOOHWKA (Explorer) HanTn cOOTBETCTBYIOLLMIA NPOrPaMMHbIN
dann
20. Ansa okoH4aHusa paboTbl ¢ Windows Heob6xoanmo:
A. BbIKITOYNTb KOMMNbIOTEP
B. BbiOpaTb komaHay "3aBepLueHne paboTbl" B OCHOBHOM MEHIO
C. 3akpbITb OKHO "pabouunii cton"
D. Bce oTBeTHI NpaBUsbHbIE
(Knrou k Tecty 1C 2B 3D 4C 5A 6C 7D 8A 9B 10C 11B 12D 13B 14A 15C 16B
17C 18A 19A 20B)

17.

18.

KpuTepumn oueHKu:

- OLleHKa «OTNIMYHO» BbICTABNSAETCS CTyAEHTY, eCcrnv NpaBuIbHO BbINOMHEHO Oonee
o n;
90% 3apaHun



- OLeHKa «XOPOLUO» BbICTABNAETCA CTYAEHTY, €Cnv MpaBUIibHO BbINONHEHO Gonee
70% 3apaHui;

- OLleHKa «yAOBIEeTBOPUTENbHO» BbLICTABMSAETCA CTYAEHTY, €Cnu npaBUIIbHO
BbinonHeHo 6onee 50% 3apanHuii;

- OLleHKa «HeyAoOBNeTBOPUTENIbHO» BbLICTABNAETCA CTYAEHTY, €Cnv NpaBUIIbHO
BbINonHeHo meHee 50% 3agaHui.

KoHTponbHble 3agaHnsa n BONpochbl K 3awmTe naéopaTopHbIX paboT no gucuunimHe
«NHpopMaLMOHHO-KOMMYHUKALMOHHbIE TEXHONTOMMU»

KoHTponbHble 3aAaHunA K 3awuTe nabopatopHon padotbl Nei
no teme «OcHoOBbI paboTbl B onepaunoHHon cucteme Windows 7»

1. B nanke [JokymeHmbl co3ganTe nocnefoBaTenbHOCTb M3 TPeX BIIOXKEHHbIX Manok,
Hanpumep, Kypc 2 |\ Fpynna 2 | ®amunus_NO cmydeHma.

2. C nomouwbto nporpammbl WordPad wnv BnokHoT co3spanTte Tpu pasHbix ¢havina u
coxpaHuTe ux B nanke JokymeHmbl ¢ umeHamn Omeem1, Omeem2, Omeem3 (uugpsbi
00/mKHbI coomeemcmeosamb HoMepam eorpocos). CopepxaHme Kaxaoro M3 Co3daHHbIX
¢annoB — 3TO OTBET Ha OAWH W3 KOHTPOSbHbLIX BOMPOCOB K nabopaTtopHon paboTte (no
yKasaHuo npenogasaTens).

3. CkonupynTe rpynnon ceou cavnbl B nanky @amunus_MNO cmydeHma.

4. Ypanute rpynnon cdannbl, Haxoaawmecs HenocpeacTBEHHO B nanke JoOKymMeHmbil.

6. B nanke Kypc 2 cospante spnbik ans nankv ®amunusi_MNO cmydeHma.

7. Ucnonb3yss nporpammy Paint, cosgante PucyHok 1 v coxpaHuTe ero B nanke
®amunusi_N0O cmydeHma.

8. Cronupywite ¢hatin Omeem1 e nanky Kypc 2 n B nanky ®amunusi_NO cmydeHma.

9. NMNepemecmume d¢patin Omeem2 u3 nanku ®Pamunusi_NO cmydeHma e nanky
pynna 2.

10. ®ann Omeem 3 B nanke ®amunusi_NO cmydeHma NepenmeHymnTe.

11. Y0anume dann PucyHok 1.

KoHTponbHble Bonpockl kK nabopatopHoun pabote Ne1
no teme «OCHOBbI paboTbl B onepaunoHHon cucteme Windows 7»
OnpepneneHne paboyero cTona, ero OCHOBHbIE 3N1EMEHTbI U NX Ha3Ha4YeHune.
HasHadeHve 1 BO3MOXHOCTU MaBHOMO MEHK0, AOCTYN K HEMY.
Cnocobbl nonyyeHus cnpaBo4YHOM MHpOPMaLMN.
lMoHATME nHTEepenca n ero anemMeHThI.
Buagbl okoH Windows 7 n nx anemeHTsbl.
BapuaHTbl 0TOGpaxxeHns OKHa Ha 3KpaHe.
Kak nameHunTb pasmepbl OkHa?
Kak nepemecTnTb OKHO Ha 3KpaHe?
[MoHATWE aKTUMBHOIO OKHa M HEAKTUBHbIX OKOH.
10. Cnocobbl 1 NOPSAOK pa3MeLLEeHNS HECKONbKUX OKOH Ha 3KpaHe.
11. OnpeaeneHne n Ha3Ha4YeHne AnManoroBoro OkKHa, ero afieMeHTbI.
12. OcHoBHble 06bekTbl OC Windows 7.
13. lNMoHaTne panna, nyTb K dpanny, nonHoe nms danna.
14. MNoHATMA Nankn 1 BOXEHHOW Nnanku.
15. NMOHATUSA KOPHEBOrO, TEKYLLIETO KaTasora.
16. OpraHusaums xpaHeHus1 JaHHbIX B KOMMbIOTEPE (Mepapxmyeckas CTpykTypa).
17. OcHoBHble KOMaHAbl paboTbl C hannamu.
18. OcHOBHbIE KOMaHAbl paboTbl C Nankamwu.
19. B 4em pasnuyne mexagy KonupoBaHMEM U NnepemMeLleHnemMm 06 beKkToB?
20. Cnocobbl co3gaHusa nanku.
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21. Cnocobbl nepenMmeHoBaHMsA o6bekTa

22. MNoHaTne Kop3nHbl, OCHOBHLIE onepaunn Hag ee obbekTamu.

23. Otnnume onepauun yganerHust oobekta n3 KopamHbl unu nobon apyron nanku.
24. ToHATMeE apnblka, ero HasHa4YeHne n obo3HayYeHue.

KoHTponbHble 3agaHuaA K 3awmTe nabopartopHon paboTtbl Ne2 «O6paboTka
M peaakTupoBaHue TEKCTOBbIX AO0KYyMeHTOB B cpeae Microsoft Word 2010»

1. I3 apxmBa 3agaHui OTKPbITb TEKCTOBbIN AOKyMeHT 3agaHue 1 (nanka Word) wm
BM3yanbHO O3HAaKOMUTLCSA C BUOOM, B TOM YNUCIE C BKIIOYEHMEM peXnma OToBpakeHus Bcex
3HakoB (4N BbINOMIHEHMS 3aJaHMA HeobBXOoOMMO CKOMMPOBaTb apXuB 3adaHuUn C canTa:
http://www.mrsei.ru, pasgen “Metogmyeckoe obecneveHve’/3agaHns K y4ebBHUKY
“‘UHcbopmMaLIMOHHbIE  TEXHONOrnK B  neparormyeckom  obpasoBaHuu’.) Cnepys
PekomeHgaumam K BbINONHEHUIO nabopaTtopHon pabotbl (ganee — PekomeHpaumm),
noLuaroBo 3afaTth criegyroLlmne napameTpbl JOKyMeEHTa:

MapameTpbl cTpaHuubl: Nona: BepxHee — 1,5 cm, NpaBoe — 2 cm, HmkHee — 1,5
cMm, JleeBoe — 3 cm; OpueHtauua — KHwxkHasa; Hymepauusa ctpaHmy — CHM3Y MO LEHTPY.
MapameTpbl TekcTa: Wpudpt — Times New Roman, Paamep — 14, lNepBas cTpoka — oTCTyn
— 1 cm, BblpaBHuBaHne — no wupuHe, MexayctpoyHbiin — 1,5 cTtpoku, 6e3 nHtepsanos 4o
n nocne absaua.

LWar 1. YcTtaHoBMTbL napaMeTpbl cTpaHuubl (cM. n. 1 PekomeHgauunn 2).

War 2. 3ameHuTb B TekcTe 3HaK PaspbiB cTpokum Ha 3Hak absaua (cm. n. 5
PekomeHgauun).

War 3. BelgenuTtb oavH ab3al, 1 ycTtaHoBUTbL Tpebyemble napa-meTpbl TekcTa (CM. n. 2
PekomeHgauui).

LWar 4. Ncnonb3ya komaHgy PopmaT no obpasyy (cm. n. 3 PekomeHgauuin) nowwaroBo
nnun rno6anbHO N3MeHNTb NapaMeTpbl Bcex ab3aLes.

MepBbI NUCT caenaTtb TUTYNbHbIM (YCTaHOBUTb Kypcop nepen cnosom BBEOEHWE,
BctaBka — [lyctas ctpaHvmua) u ocdopmMntb €ro B COOTBETCTBMM C YCTaHOBMEHHbLIMU
TpeboBaHnamu. BTopon nuct oceoboamTb nog copepxaHue (ornaefieHne) u npogenartb
paboTy Ona ero aBToOMaTU4eckoro co3gaHus (cMm. n. 7 PekomeHgauun). YganuTb cTapyro
Hymepauuto cTpaHumu: 1-1 cnocob (BctaBka — HWKHMIA KONMOHTUTYN (€CNN HyMepaumsi BHU3Y)
— YaanuTb HWKHUA KONOHTUTYN); 2- cnocob (aBa wenyka Ha nobomM HoMepe CTpaHuubl,
BblAENUTb U yOanuTb HOMEP, 3aKpbiTb OKHO KOSMIOHTUTYNOB). BCTaBUTb HOBYKO Hymepauuto
CTpaHuL, ¢ napameTpamu: BHM3y cTpaHuubl, nocepeanHe, 6€3 Homepa Ha TUTYNbHOM fUCTe
(BctaB-ka — Homep cTtpaHuubl — [Mpocton Homep 2 — Ocobblnt KONOHTUTYN Ha NepBoWn
cTpaHuue). CoxpaHnTb LOKYMEHT NO4 HOBbIM Ha3BaHMEM.

2. C wucnonb3oBaHMeM Guryp n3obpasnTb TOYHYK KOMUIO Ccrefylowen CXemsbl.
Bbloenntb BCe anemMeHTbl cxeMbl U crpynnmpoBaTtb. COXpaHUTb JOKYMEHT.
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KoHTponbHbIe 3agaHuaA K 3awmTe naboparopHon paboTtbl Ne3 «PaboTta ¢ Tabnmuamm
u anarpammamu B cpeae Microsoft Word 2010»

3apaHue 1. Co3gatb U 3anonHUTb Tabnuuy «YpoBeHb pa3BUMTUS TBOPYECKOrO Havana
MIlagLmnX WKOSNbHUKOB cpeacTBamMmn Urpbl (MO UTOraM KOHTPOSTbHOIO 3KCNepUMEHTa)»

N 06 IMokazaTe) M 2IeMeHTOB TEOPYECTEA
: Knacenr tee KoTHecTso Meroguka 1 | Meroguka 2 | Meroguka 3
ILIL VYALMXCS
B H B H B H
1. |larnacc |20 ] 4 T 8 6 i)
2. |16 kmace |20 12 3 14 2 11 1

3apaHme 2. Co3gaTb HOBbIM OOKYMEHT C Tabnuuen «PesynbTaTbl yCneBaemocTu
Knacca 3a NnepByto YeTBEepPTb»

Ne

n/n

damunus, nms Pycck. s13. | Jlutepar. NcTtopua | Matematuka | MHdopm.

a) BHecTn gaHHble ansa 15 yenosexk.

6) dobasutb ctonbel crnpaBa C 3arofnioBkoMm “CpedHasa oueHka”. BbluMCnUTbL CpeaHior
OUEHKy Kaxgoro yvyeHuka no gopmyne =AVERAGE(LEFT) (YcTtaHOBUTb Kypcop B SiYENKY
CpefHsis oueHka ans nepsBoro yyeHmka — Maket — ®opmyna — B none dopmyna HabpaTb
=AVERAGE(LEFT) wnu BctaButb @yHkumio — Bblbpate AVERAGE() u Bpy4Hyo
oTpepakTupoBatb). CkonupoBaTb (PYHKUMIO AN BCEeX YYEeHUKOB, OOHOBNAS pesynbrtar
HaxxaTuem Ha knasuwy F9.

B) [Jo6aBUTb CTPOKY BHM3Y M BbIYMCNNTL CPEOHNE OLEHKM MO npegmMeTam.

r) CosgaTb rucTorpaMmmy, OTpaXKatoLLyo CPEOHIO OLEHKY KaXXOoro y4eHuka.

A) CospaTb ructorpamMmmy, OTpaxKatoLyo CpeaHne OLEeHKM No npegMmeTam.



KoHTponbHble 3apgaHus K 3awmTe naboparopHomn paboTtbl Ned
«Cnocobbl co3gaHuA peaakTMpoBaHNUA Npe3eHTauumn
B nporpamme Microsoft PowerPoint»

3agaHue 1. Cosgante cnamgbl npeseHTauum B COOTBETCTBMM C TpeboBaHUAMM Ha
PUCYHKaX.

OnepauWy Hap TEKCTOBROA MHBopMaUWei

Dopazey, Coenate no ofpaayuy

(COREDGEFESS TESCTA EmithaTS CEMCCTONErEO)

1. TERCT, COROIAFHLA © NOMOLESD 00bekTa cHa gk

2. TERCT, SORMEHEEM & NOMOLLLI G BEETS «HEIHR
MipseHess] ONRIELAA. «SaNMSEa Anpste, «LissT

CAMEONEs , «SPSETE AR DArD - Tesks

3. TercT, cosga-HeM © NOMOLgL0 ol beiTa «HamaWche.
MigkieHeHE] OMEIEUA «3arMEEa anypste, «LigeT
CAMBONES , «PRETE GNA gnp - Penwed -
ZEraToEEE e

PPV OMEDELEER - CTANM doanyD - AELSHT 5

[Tem.mubﬁ & ASTOMTY (BCTAEER — Swinpsd), J

Ci03LalTe SHAVELGHHE  SDDSTsl ANA G300 0002308

Onepauwm Hag TeKcToBOH MM opmauMen, cozganHoi Word Art

Ofpasey Coenate no obpasuy

(OOSRDRCEEAS TECCTA mouTs CECCTOPTI)

Teken cosnanupiin odnexron Word Ari

WUDRA LU ALYy

G0z 0AlTE SHAMELHHWE  SDDeETsl ANA G300 00023108

3apaHve 2. Cosgante cnang ¢ 3agaHnem no pycckoMy s3blky. BHewHwn Bua cnanga
NPeAcTaBneH Ha pUCYHKe Hke. B 9TOM 3agaHum npepnaraetcsi COCTaBUTb KapTUHKY,
HaXkMMasi Ha MNPSIMOYTrOSfbHWKN M BbIMOSMHAA 3adaHus No pycckoMmy a3biky. Ecnu 3aganue



BbIMNOJIHEHO HenpaBuiibHO, TO 6y|<Ba ncyesaeTr cO cravga, ecnv 3agaHue BbINOSIHEHO
npaBusibHO, TO NOABAETCA BeprIVI OTBET N OTKPbIBAeTCA YaCTb KAPTUHKW.

PYCCKUU A3bIK

PYCCKUW A3bIK

Hayxmure Ha APAMOYTOABHUKKW U

i COCTABLTE KAPTUHRY

Hanmmure Ha NPAMOYTOALHUEN U

COCTARKTE KAPTUHRY

HeBepHo BbIlMNOJIHEHHOE 3aJaHune BepHo BbIlNOJIHEHHOE 3aJaHune

f ! PYCCKMIA A3bIK |

PYCCKMUM A3bIK

Haxmure Ha NPAMOYTOALHWUEX W

b s Hammre Ha NpAMOYToNLHHUKK M i
[

: ! - COCTABKTE KAPTUHK
‘ COCTABRKLTE KAPTMHRY il )CTABKLTE KAPTUHRY

KoHTponbHble 3agaHua K 3awmTe naboparopHon paboTtbl Ne5
«Pabota B Microsoft Excel»
3agaHve 1. [Ina kaxgown rpynnbl CO34aKTCS TUMNOBbIE BEAOMOCTU, KOTOpble coaepxat
CMUCKM CTyAeHTOB (hbamunus, nms, otd4ecTBO, N2 3a4eTHOWM KHWXKKW) U MOMyYeHHble UMK
OLEHKN Ha 3k3ameHe. B paHHOM 3agaHum TpebyeTcsi NMOArOTOBUTL ANSA KaXgon rpynnbl
9NEKTPOHHYIO 3K3aMeHaUNOHHYI0 BEOOMOCTb (puc. 1).

SK3AMEHAITHOHHAS BENOMOCTD

I"pyrma MNe JucIpaonma
Ne /@ | PanrmT A, HDIST, 0 TYEC TB O NesaveTHoH |Ouenxa IToanmHCcHh 3K3anIe HATOPA
KHHIEKK H

« OTTIEIHOS
«XOPOLIO»
«YAOBIE TE OPHTEILHO
«HeYAORIE TE OPHTEIIBEHO
«HeABKID)

HTOIr' O

Puc. 1. ®opma ak3ameHaUuuoHHoU sedomocmu Onst Yyacmu |
B cosgaHHon pabo4yen kHure ¢ ak3aMeHaLMOHHOM BE4OMOCTbIO paccynTamnTe:
e KOJIMYECTBO OLEHOK (oTnnyHo, XOpOoLLo, yOOBETBOPUTESBHO,

HeyOOBNEeTBOPUTENBHO), HESIBOK, NMOSYyYEHHbIX B AaHHOW rpynne;
o 00LlEE KONMMYECTBO MOMYYEHHbIX OLIEHOK.
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Ana atoro notpebyetca paspabotaTb anroputMm, B COOTBETCTBUM C KOTOpbIM OyaeT
npon3BoanTbCA pacyeT. [NpeanaraeTcs cneayowmn anropuTM:

1. BBecTn AONOMAHUTENbHOE KONMUYEeCTBO CTONOGUOB, MO OAHOMY Ha Kaxabli BuA
oueHku (Bcero 5 ctonbuos).

2. B kaxpayto s4einky ctonbua seectn popmyny. CyTb pOopMynbl COCTOUT B TOM, YTO
HanpoTnB amMunun CTyaeHTa B A4enke COOTBETCTBYIOLLLEr0 BCroMoraTeribHoro cronbua sua
MOMyYeHHOW MM OLeHKM OTMeyvaeTcs Kak 1. B ocTanbHbIX si4enkax 3TOW CTPOKU B APYrux
aononHuTenbeHblx ctonbuax 6yaet ctoaTe 0. Takum obpasom, NoryvyeHHas oueHKa B KaX4oM
cTonbue 6ygeT oTMeyaTbCs NO CrneayroLemy YCroBuio:

B cTON6LUE NATEPOK — ecnu CTyAeHT nonyyun 5, To otobpaxaeTcsa 1, nHavye — 0;
B CTONOLE YeTBEPOK — eCrnv CTyaeHT nony4nn 4, To otobpaxaetca 1, nHavye — 0;
B CTONOLE TPpOeK — ecnu CTyaeHT nonyyun 3, To otobpaxaetcsa 1, uHadye — O;

B CTONOLE ABOEK ecnv CTyaeHT nonyunn 2, To otobpaxaetca 1, nHavye — 0;

B cTONGLE HESBOK - ECNN HE ABWICS Ha 3K3aMeH, To oTobpaxaeTtcsa 1, uHadye — 0.

lMpumep. CTyaneHT CHermpeB nony4usn OueHKy 5, Toraa B siuenke ctonbua, B KOTOPOM
OUKCUPYIOTCA NATEPKKU, OOSMKHA CTOoATb 1, @ B OCTalnbHbIX AYenKkax AaHHOW CTPOKUM BO
BCNoMoraTtesibHbIX cTonbuax, rge 0TMeyarTesl OcTanbHble OUeHKU, ByayT CTOSATb Hynu.

3. B HwkHen 4actn Tabnuubl BBECTM POpMyINbl NoAcHeTa CyMMapHOro KorvyecTtsa
NOJSTyYEHHbIX OLEHOK onpeaeneHHoro suga v obuiee KosimyecTBo OLIEHOK.

3apaHne 2. CoctaBuTtb Tabnuuy (cknag, o6bem ToBapa, LeHa eavHuLUbl NPOaYKLUMMK,
CPOK XpaHeHuUsa K Tekywemy MoOMeHTy). [MpegycmoTpeTb cnefyrowyto obpaboTky: Cpok
xpaHeHus oo 10 — yueHka He npoussogutcd; ot 10 go 15 cytok — 15% oT nepBOHa4YanbHOM
ueHbl; ot 15 no 30 gHen — 30%, cBbiwe 30 gHen - NPOAYKT CNUCbIBaETCA.

KoHTponbHble 3apaHuMA K 3awmTte nabopatopHon pab6otbl Ne6 «OpraHusauus
TECTOBOIro KOHTPOSA 3HAHUW C UCMOSIb3OBaHUEM nporpaMmmMHon o6onoykm MyTest»

3apaHue 1

1. 3anyctutb nporpammy MyTestEditor. Co3gaTb TecT ¢ 3agaHuMsaMM U3 OOKyMeHTa
“TecT no nutepartype” (nanka TecThl).

2. CoxpaHuTb JOKYMEHT nof HassaHueMm “TecTt no nutepartype’.

3. 3anyctute nporpammy MyTestStudent. 3arpyautb cann “Tect no nutepatype’,
NpPOBEPUTL NPABUNBHOCTL ero paboThbl U OLIEHKN pe3yrbTaToB.

3apanue 2

1. 3anyctutb nporpammy MyTestEditor. Co3gatb TecT ¢ 3agaHnaMM M3 OOKYMEHTaA
“TecT no uHdopmaTunke” (nanka TecTbl).

2. YcTaHOoBUTbL cnegyowme napametpbl TecTa: lopsaok BonpocoB — CriyyanHbil;
Mopsagok otBeTOB — Cny4danHbin; OrpaHndyeHne spemerHn — 40 MUH.

3. CoxpaHnTb AOKYMEHT nog Ha3BaHmeM “TecT no nHpopmaTtumke”.

4. 3anyctutb nporpammy MyTestStudent. 3arpy3nTtb cann “Tect no uHopmaTuke”,
NpOBEPUTbL NPaBUITbHOCTb €ro PaboTbl N OLEHKM pe3yrbTaToB.

3apgaHue 3

PaspaboTtatb TecTt no nobomy npeameTy, COCTOAWMN He MeHee YyeM 13 20 3agaHun,
ncnonb3ya pasnuyHble popMbl, JonycTumble B obonovke MyTestXPro.

KoHTponbHbie BONpocChkI K 3awuTte nabopartopHon pabotbl Ne7
«Mowuck nHcpopmaumm B cetn MHTEepHeT. ANEKTPOHHas NoyTar

1. HasHayeHune koMnbloTeEPHbIX ceTen. PasgeneHue pecypcos. Tunbl pecypcos.
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2. JlokanbHble ceTn, ux onpeaeneHne n HasHavdeHve. OCHOBHbIE MOHATUNA: paboune
rpynnbl, NOSIMTUKN CETU, aMUHUCTPUPOBAHUE CETMU.

3. NobanbHble ceTun, nx onpegeneHme n HasHavyeHme. OCHOBHbIE NOHATUSA: CEPBEpHI,
KNUeHTbI, WIo3bl, ceTeBasd 6e3onacHOCTb, bpaHamayapbl.

4. nobanbHaga ceTb Internet. Victopusa pasButne ceTtun; TEXHOMNOIMN, MONOXEHHbIE B
OCHOBY €€ PYHKLNOHUPOBAHWSI.

5. Ctek npotokonoB TCP/IP. OcobeHHOCTM nepefayn gaHHbIX no npotokony TCP.

6. Ctek npotokonoB TCP/IP. OcobeHHocTn agpecauum B Internet no npotokony IP.

7. Cnyx6bl Internet. OcHoBHbIE OnNpeaeneHus.

8. Cnyx6a E-mail. lNMoyToBbIE NPUNOXEHUS.

9. Cnyx06bl Internet: Telnet, Mailing List, Usenet. HasHauyeHne, ocHOBbI paboThl.

10. Cnyx6a WWW. Web-gokyMeHTbI. A3blk runeptekctoBon pasmeTkn HTML.

11. Cnyx6a WWW. Agpec URL. Cnyx6bl DSN, FTP.

12. Cnyx6bl IRC, ICQ. HazHayeHue, ocHOBbI paboThl.

13. MNogkntoyenns K Internet, HeobxoanMble YCNOBUS, TUMbI N XapaKTEPUCTUKN.

KpuTepumn oLeHKu:

- OLEeHKa «OT/IMYHO» BbICTABMNSAETCA CTYAEHTY, €Cnn NpaBUIibHO BbINOSIHEHO ©onee
90% 3apgaHui;

- OLeHKa «XOpOLUO» BbICTABNAETCA CTYAEHTY, €Cnv NpaBuilbHO BbINONHEHO Gonee
70% 3apaHui;

- OLEeHKa «yAOBNeTBOPUTENIbHO» BbLICTABNSAETCA CTYAEHTY, €Cnv MpaBUSIbHO
BbinonHeHo 6onee 50% 3apaHuii;

- OUueHKa «HeyaoOBMNeTBOPUTENIbHO» BbLICTABMSAETCA CTYAEHTYy, €Cnu npaBUIIbHO
BbINonHeHo meHee 50% 3agaHui.

MUHopmaumoHHbIe 3NeKTPOHHO-00pa3oBaTeNibHbIe pecypcChbl

1. AHgpeeBa, E.M. lNporpeccuBHble UHPOPMALMOHHbLIE TEXHOMOMMU B COBPEMEHHOM
obpasoBaTtenbHOM npouecce: y4ebd. nocobue / E.M. AngpeeBa, B.J1. Kpykuep, J1.A. Kpykuep,
H.[". Mpoxopoea, H.H. CanTtbikoBa, JI.A. TkauyeBa, J1.I'. Yukuna, AJl. YukuH, U.H. Wabac. —
PoctoB H/0: N3a-Bo oY, 2014. — 256 c.: URL:
http://biblioclub.ru/index.php?page=book red&id=240959 (22.11.2017)

2. Knucenes, . M. NHdopmaumoOHHbIE TEXHOMOMMU B NedarormdeckoM obpasoBaHUK:
y4yebHuk [OnekTpoHHbIn pecypc] / I'. M. Kucenes, P. B. boukoBa. — 2-e u3g., nepepab. u
aon. — M.: JawikoB n Ko, 2014. — 304 c.: URL.:
http://biblioclub.ru/index.php?page=book&id=253883 (22.11.2017)

3. KpacunbHukoBa, B.A. WMHMpoOpmMauUMOHHblIE U KOMMYHMKAUMOHHbIE TEXHOMormm B
obpasoBaHun: yvyebHoe nocobue [OnekTpoHHbIN pecypc] / B.A. KpacunbHukoBa — M.:
Anpekt-Meguna, 2013. — 231 c¢. URL:http:/biblioclub.ru/index.php?page=book&id=209292
(22.11.2017)

10. Tematnka pedeparoB/goknagoB/acce, MeToAUYECKUEe peKoMeHaauuu no
BbINOJIHEHNIO KOHTPOJIbHbIX U KYPCOBbIX PaboT, UHbIe MaTepuanbl

Tembl pechepaToB no gUCUUNIINHE
«AHDOpMaLMOHHO-KOMMYHUKALUOHHbIE TEXHOSTOrMnN»

1. NcTopuyeckui 0630p npouecca BHEpeHUs NHPOPMaLIMOHHBIX 7
KOMMYHWKaLMOHHBIX TEXHOMNOMMIA B 0bpasoBaHue

2. MNepcnekTuBbl MCMONb30BaHUA CUCTEM YY4EOHOro HasHayeHusi, peann3oBaHHbIX Ha
Gase MynbTMMeaMa TEXHOMNOrMm
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3. Peanusaums BO3MOXHOCTEN CUCTEM WCKYCCTBEHHOrO MHTENNeKTa npu paspaboTke
obyyaroLmnx nporpaMMHbIX CPeacTB U CUCTEM

4. 3apybexHbli  OMbIT  NPUMEHEHUST  UHAPOPMALMOHHBIX U KOMMYHUKALMOHHBIX
TexHosnormm B obpasoBaHunn

5. Aicnonb3oBaHne MHPOPMALMOHHBIX U KOMMYHUKAUMOHHbLIX TEXHOMNOrmin  ans
NOCTPOEHUS OTKPLITOM CUCTEMbI 0Bpa3oBaHUS

6. icnonb3oBaHne B LWKONbHOM oO6pasoBaTenibHOM npouecce MHEPOPMALMOHHBIX
pecypcoB y4ebHOro HasHa4yeHus

7. icnonb3oBaHne MynbTuMegMa TEXHONOMMN ANnd peanu3auumyM akTMBHbIX MeTOod0B
oby4yeHuns

8. Vicnonb3oBaHne MynbTumeguMa TEXHOMNOrMM [Nsi OpraHuM3auuMmM CaMOCTOSTENbHOM
AeATeNbHOCTM yyallnxcs

9. cnonb3oBaHne KOMMYHWMKAUMOHHbLIX TEXHOMOMMN ANa peanu3auun  akTUBHbIX
MeTOoA0B 06yyYeHus

10. AnCTaHUMOHHbIE TexHonormm B 06Opa3oBaHMM Kak CPeACTBO  pacluMpeHus
NHpopMaLnoHHOro obpasoBaTefnibHOro NPOCTPaHCTBa

11. MupoBble nHdopMaLnoHHble o6pasoBaTenbHbIE PECYpCbl

12. TpeboBaHUA K NCNOMb30BAHMUIO 3NEKTPOHHBLIX CPEACTB Y4eOHOro Ha3Ha4YeHNs

13. ABTOMaTmsauus NHPOPMaLIMOHHO-METOANYECKOTO obecneyveHns y4yebHo-
BOCMUTATENbHOrO npouecca cpeactsamn  MHAPOPMAUMOHHBLIX W KOMMYHWUKALMOHHbIX
TEXHOSormm

14. ABTOMatmM3auus  OpraHM3auuoHHOro  ynpaefeHuss  y4ebHbiM  3aBedeHueEM
cpeacTBaMmn MHPOPMALMOHHBIX 1 KOMMYHUKALMOHHBIX TEXHONOMI

15. Ycnosus adppekTmBHOro n 6e3onacHoro NCnonib3oBaHUsA CPeACTB BblYUCIIUTENbHOWN
TEXHUKM
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