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MeToguyeckue YKa3aHua gnsa o6yqarou.w|xc;| no OCBOEHUIO ANCLUMNITUHDI

OcBoeHue yvebHOM AncUMNNUHbLI Pycckuli 5i3blKk Orisi yecmHOU U MUCbMEHHOU
KOMMYHUKayuu BeAeTCA C NMOMOLLbK NEKUMOHHOro MaTepuana, niaHoB NpakTU4eCcKnx
3aHATUI, pa3paboTaHHbIX NpenogaBaTenieM B COOTBETCTBMM C pabouern nporpammon
y4yebHON AMCLMNNNHBI, OCHOBHOW WU AOMNOSTHUTENBHOW NUTEpPaTypbl, PEKOMEHOOBAHHOM
ANS N3y4eHuns, a Takke MHPOPMAaLMOHHBIX 3NEKTPOHHO-00pa3oBaTenbHbIX PECYPCOB.

3HaHMe OCHOBHbIX TMOSIOXEHWUWA, OTpaxeHHblx B paboyen nporpamme
ANCUUNIINHBI, NOMOXET 06yYatoLLMMCs OPUEHTMPOBATLCA B M3y4aeMOM Kypce, CTPOUTb
CBOIO paboTy B COOTBETCTBUM C TPEBOBaAHMAMUN, 3aNIOXKEHHBIMU B y4ebHON nporpamme
ANCUUNIINHBI.

OCHOBHbIMK hopMamMu ayAUTOPHbIX 3aHATUN NO ANCUMNNNHE Pycckul s3biK Onsi
yCmHoU U NMUCbMeHHOU KOMMYHUKauyuu SBNATCA NEeKUMUM U MpakTUYeCcKue 3aHATuS,
noceLleHmne KOTopbIX 06a3aTeNbHO AN BCeX 00y4atoLLMXCS.

B xode neKUuMOHHbIX 3aHATMWA credyeT He TONMbKO ChywaTtb u3naraembiv
MaTepuan M KpaTKO ero KOHCMeKTUpoBaTb, HO M y4acTBOBaTb B aHanuse npuMepos,
npegnaraembix npenogaBaTenieM, B PaAcCMOTPEHUM U peLlleHUn NpoBnemMHbIX
BOMPOCOB, BbIHOCMMbIX Ha obcyxaeHne. HeobxoouMMoO KpUTUYECKM OCMbICNMBaTb
npegnaraemMbln - mMaTepuan, 3agaBaTb BOMPOCbI KaK YTOYHAWOLWEro Xapakrepa,
nomoratwLlime YsSCHUTb OTAEeNbHble U3naraemble MOSIOKEHUA, Tak U BOMPOCHI
NPOAYKTUBHOIO TWMa, HanpaBfieHHble Ha paclupeHwe u yrnybneHve cBegeHUn Mo
n3y4aemon Teme, Ha BbiSIBIEHNE HEAOCTaTOYHO OCBELLEHHbIX BOMPOCOB, cnabbix MecT
B aprymeHTauum un 1.n.

CamocTosATenbHasa paboTta cTyaeHTa

CamocToaTenbHas paboTa oxBaTbiBaeT Takne BUAbl 00YyY4EHNA Kak ayanTOPHYHO
N BHeayauMTOpPHYK paboTy. YCMOBHO MOXHO OTMETUTb, YTO WMHCTPYKTaX M KOHTPOSb
NPOBOAATCS Ha aygUTOPHbIX 3aHATUSX, @ HENOCPEACTBEHHO Cama CaMOCTosTeNbHas
paboTa OCyLleCTBNSIETCA BHeayauMTOPHO, XOTS  HEKOoTopble 3adaHus  MOryT
BbINOSTHATLCA Ha NEKUMOHHbIX U MpakTuieckmx 3aHatusx. CamocrtosTenbHasi paboTta
ABNAETCA 4acTblo Y4eBHOro npouecca M MOXeT MNPOBOAUTLCA BO BCeX opmax
ayauTopHoOu 1 BHeayauTopHoun paboTtbl. CamocTosTensHas pabota B COOTBETCTBUM CO
CpOKamMu 1 BUOAMU KOHTPONSA NOANEXUT OTYETHOCTMW.

CamocToaTenbHas pabota CTyaeHTOB MOXeT ObITb NpeacTaBneHa B HECKOMbKNX
BapuaHTax:

1. CamocToaTenbHoe ndydeHne oTAenbHbIX TEM Kypca.

2. PaboTa c koHCnekTramu nekummn

3. PaboTta ¢ nutepatypomn

4. MogroTtoBKa K NPakTUYECKNM 3aHATUSIM.

5. BboinonHeHve 3agaHun (obssaTenbHble 1 NO BbIOOPY) ANA CaMOCTOATESTbHON
paboThbl /NpeacTaBneHbl B NiiaHax NPakTUYECKUX 3aHATUI/.

PaGoTa ¢ KOHCneKkTamu nekummn

BHumaTenbHoe cnywaHue U1 KOHCMEKTMpOBaHWE fekuuMi npegnonaraet
WHTEHCUBHYIO YMCTBEHHYIO AEATENbHOCTb 0Oy4aloLerocsi, KOHCNEKTUPOBAHWE FEeKUMIA
nomoraet obyvallwemycs ycBouTb MaTepuan. [lepeg ouepegHoOnM  nekumen
HeobxooMMO npoyYMTaTb MO KOHCMEKTY Matepuan npeablgylien nekuuMu, a Takke
03HAKOMUTbCA C COAEepXXaHMeM OouvYepeaHoOM MneKuMM MO OCHOBHbIM MWCTOYHUKaM
nutepatypbl B COOTBETCTBUM C paboyen nporpammon avcumnnuHel. B npouecce
KOHCMEKTMPOBAHNS NEKLUMOHHOI0 MaTepuana nydlle WCrnonb3oBaTb OAHY CTOPOHY
TeTpagHoOro passopoTta (Hanpumep, NeBy0), OCTaBMB APYryto (NpaByo) ANA BHECEHUS



BOMNPOCOB, 3aMeYaHnin, AONOMHNTENBHON MHPOopMaLMK, KOTOpas MOXET NOSIBUTLCA Npu
N3y4eHUn y4edbHOM NN Hay4yHOW nuTepaTypbl BO BPEMS MOATOTOBKU K MPaKTUYECKUM
3aHAaTMAM. He cnegyeT OOCMOBHO 3anucbiBaTb NEKUMIO, fyylle MonbiTaTbCs MOHATb
NOTNKY W3NOXEHUS W BblAeNUTb Hambornee BaXHble MOMOXEHUS NeKuun B Buae
OMOPHOr0 KOHCNEeKTa UM MeHTanbHOW KapTbl (ONs COCTaBNEHUs MeHTanbHOW KapTbl
WM OMOPHOrO KOHCMEKTA MOXHO MCMNOMb30BaTb Pa3BOpOT TETpaan WNu OTAENbHbIN
4nucteli nUCT A4, KOTOpbIM 3aTeM MOXHO BKMNeuTb B TeTpadb ANA KOHCMNEKTOB).
OcHoOBHble onpeneneHnsa BaXXHENLLNX NOHATUN, OCOBEHHO Npu OTCYTCTBUM €OUHCTBA B
TPaKTOBKE TEX WNN WHbIX MOHATUM Cpeau YYeHblx, nydwe 3anucatb. He cneayet
npeHebperate npMMepamMn, 3a4acTyld MMEHHO 3anuCaHHble MpPUMEPbl NoMoratT
HaMNOJTHUTb OMOPHbLINA KOHCMEKT XXNBbIM COAEPKAHMEM U 0bnervyarT ero NoHMMaHue.

PekomeHayeTca ucnonb3oBaTb pasnuyHble ¢opMbl  BblaeneHna Haubonee
CMOXHOro, HOBOrO, HEMOHATHOro MaTepuana, KoTopbii TpebyeT OONONHUTENbHOM
NpopaboTKM: MOXHO MOMETUTb ero 3HakOM BoMnpoca (MM 3anucatb Ha Nonsx cam
BOMpOC), UBeTOM, pa3MepoM OykB M T.N. — 3TO MOMOXET ObICTPO HaWTU MaTtepuan,
BbI3BaBLUMIN TPYOHOCTU, U B KOHUE Nekumn (Mnu cpasy xe, NonyTHO) 3agaTb BOMpoOC
npenogasatento (He criegyeT OCTaBnsATb HEMOHATbIN MaTepuan 6e3 JOoNOMHUTESNbHON
npopaboTku, 6e3 Hero mHoraa ObiBAaeT HEBO3MOXHO MOHATb NOCNeaylLlne TeMbI).
MaTepuan yxe 3HaKOMbIN UK NOHATHBIN HYXXOAeTCAa B MEHbLUen geTanusauum — 370
NOMOXET CIKOHOMUTb YCUIUS BO BPEMS KOHCMNEKTUPOBAHUA.

Pa6oTta ¢ nutepatypou

BaxHon cocTaBndwowen CamMOCTOATENbHOW  BHeayaUTOPHOM  MOLrOTOBKM
ansetca pabota € nuTepaTypoM KO BCEM BuOAM  3aHATUWA: CEMWHAPCKUM,
NpakTUYeCcKnMm, npyv MNOArOTOBKE K MPOMEXYTOYHOM aTTecTauuun, TecTMPOBaHWUIO,
y4aCTUIO Hay4HbIX KOH(pepeHuuax. YMmeHue pabotatb C nuTepaTtypon O3HayaeT
Hay4YUTbCS OCMbICIIEHHO MONb30BaTbCA MCTOYHUKaMKU. [lpexage 4Yem npucTynutb K
OCBOEHUIO Hay4yHOW JNMTepaTypbl, PEeKOMeHOyeTCs 4YTeHue Y4ebHUKOB U y4yebHbIX
nocobun.

CyLiecTByeT HECKONMNbKO cnocoboB paboTbl ¢ NnnTepaTypon.

OOWH M3 HUX — caMblil U3BECTHbIN — MEeTOoL MOBTOPEHUSA: NMPOYUTAHHBIA TEKCT
MOXHO 3ayuuTb HamdycTb. [lpocToe noBTOpeHWe BO3AENCTBYET Ha nNaMsTb
MeXaHM4Yeckn W MNOBEPXHOCTHO. [lony4yeHHble Takum nyTeM CBeOeHUs Ferko
3abbiBatoTcs.

Hanbonee adpdekTUBHbIN METOA4 — METOA KOAMPOBAHWUA: MPOYMTaAHHBLIA TEKCT
HY)XHO noABeprHyTb Oornbluen, 4em npocTtoe 3ayydmBaHue, obpaboTtke. YTOObI
ocHoBaTenbHO obpaboTaTte MHOPMALMIO M 3aKOOUPOBATb €e ANs XPaHEeHUs, BaXHO
NPOM3BECTM UENbIi PS4 MbICIIUTENbHbIX Onepauuin: NPOKOMMEHTUPOBATb HOBblE
AaHHblE, OLEHWUTb WX 3Ha4yeHue; MOCTaBUTb BOMPOCHI; COMOCTaBUTb MOMyYEHHbIE
CBeEHNSA C paHee N3BECTHbLIMU.

Ona  ynydweHuna o6paboTkm WHpOpMauMm OYeHb BaXHO YCTaHaBnvBaTb
OCMBbICIEHHbIE CBSI3U, CTPYKTYPUPOBATb HOBbIE CBEAEHUS.

N3y4eHne Hay4HOW, y4ebHOM 1 NHOW NuTepaTypbl TPEOYeT Co3a4aHMs BTOPUYHbIX
TEKCTOB, KOTOpble CO34al0TCs Ha OCHOBE MEPBUYHBLIX OPUrMHanbHbIX NPoOU3BeaeHUN
(yyebHuka, moHorpadmn, ctaTbu, AoKnaga, gucceptaumm n gp.). BTopuyHble TekcTbl
OTNM4YaeT BbICOKAA aHaNMTUYHOCTb, TOYHOCTb, MNOCNEeA0BaATENBLHOCTbL B U3NOXEHUUN, HO
He HoBu3Ha. Cpean BTOPUYHbLIX XXaHPOB y4ebHO-Hay4YHOW peudn Ons CTyaeHTa ocoboe
3HayeHne MMeT NnaH, TE3UChl, KOHCNEKT, pedepaT, aHHoTaums. O6wmnm CBOMCTBOM
ONS  HUX $SIBNSETCA KOMMpeccus (cxkaTme), KoTopass OCHOBaHa Ha pacKpbiTUM
CMbICIIOBOM CTPYKTYpPbl TEKCTa-NepBOMCTOMHMKA W BblAENEHUN B HEM OCHOBHOM
MHopMauunu.



PekomeHaaumm No NoAroToBKE BTOPUYHBIX TEKCTOB

MnaH (nat. planum, ot planus — poBHbIN, rMagkMn) — YeTkoe nocnefoBaTenbHoe
npeacTaBneHne Yacten Coaep)kKaHus U3y4eHHOro TeKCTa B KpaTKMX hopmynumpoBKax,
oTpaxawLmnx TeMy U/ MM OCHOBHYHO MOEK COOTBETCTBYLWeEro oparmeHTa. lNnaH — ato
camas KpaTkas 3anucb TekcTa.

Buabl nnaHa

e 10 CTPYKTYpE:

NPOCTOM — BK/NOYAeT Ha3BaHWE 3HAYUTENbHbIX YacTenm TeKCcTa, OObIYHO
COAEPXKUT BCTYMSIEHNE, OCHOBHYI YacTb (MOXET YNEHUTbCS Ha CocTaBnstowme),
3akno4yeHne, obbIYHO NCNOoNb3yeTcsa HyMepaums apabckumm undpamu;

CNOXHbIN — COAEPXKUT Ha3BaHUA 3HAYUTENbHbIX YacTel TeKcTa /MyHKTbl, a
TaKkKe WX CMbICNOBbIX KOMMOHEHTOB /NOANYHKTLI/, TPaAMLUMOHHO WCMOMb3yeTcs
HymMepaums puMcknmn, apabeknmm umdgpamm n 6yksamm (B crnyvyae Heob6xoanmocTm);

e 0 popme 3anucu:

Ha3bIBHOW — OCHOBaH Ha BblAeNeHun BO parMeHTax OMOpPHbIX CIIOB U
CNOBOCOYETaHWI, 3anucbiBaeTCcs B BUAE Ha3biBHbIX NPEANOXEHUN;

BOMNPOCHbIN — 3an1cbiBaeTcs B OpMe BOMPOCOB K TEKCTY, KaXK4OW CMbICIIOBOW
4YacTu TeKcTa COOTBETCTBYET OOUH BOMPOC; BONPOCH! AOMKHbI ObITb 3a4aHbl TaK, YTOObI
OTBETbl Ha HUX NOMOrann BOCCTaHOBUTb COAEP)KaHME TeKCTa (BOMPOCUTENbHbLIE CIOBa:
KakK, CKOJIbKO, Ko20a, rnodyemy u m.o.);

TEe3UCHbIN — npeacraBndeT cobon KpaTkoe W3NOoXEeHWe CyTM onpeaeneHHou
YyacTu TeKCTa B BUAE KOPOTKUX NPEANOXEHNN;

LUUTaTHbIA — M3MI0XKEH B BMAE LMTAT U3 MCXOAHOrO TEKCTa, KOTopble nepenatoT
OCHOBHYO MbICNb bparMeHTa.

[NpaBuna cocTaBneHus niaHa npu pabote ¢ TEKCTOM.

1. [ns coctaBneHus nnaHa HeobOXoOMMO BHMMATENIbHO MPOYUTaTb TEKCT,
npogymaTb NPOYUTaHHOE.

2. BblgenuTb OCHOBHYIO TEMY U MOEK TEKCTa.

3. Pa3buTb TEKCT Ha CMbICNOBbIE YacCTu, BbIOENMB B HUX KINIOYEBbIE CrOBa U
pasbl, 03arnaBuTb Kaxayt 4YacTb. B 3aronoBkax Hago nepepartb MaBHYK MbICb
Kaxkgoro oparMeHTa.

4. TlpoBepuTb, OTpaxakT NN MYHKTbl NfaHa OCHOBHYI MbICMNb TEKCTa, CBs3aH
N NocneayLWnin NYHKT NnaHa ¢ npeablayLwmm.

5. TlpoBepuTb, MOXHO N, PYKOBOACTBYSICb 3TUM MAaHOM, PacKpbITb OCHOBHYHO
MbICMNb TEKCTA.

Te3uckl (rpey. — NOnoXeHue, yTBEPXKAEHNE) — 3TO CXKaTo CHOPMYNMPOBaHHbIE
OCHOBHbIE MONOXEHUS TEKCTa, B KOTOPbIX KPaTKo M MocrneaoBaTenbHO PacKpbliBaloTCS
€ro TemMa 1 OCHOBHas! MbICIlb.

Tesucbl MOryT ObiTb LUUTATHbIMK, CBOOOAHBIMM (MbICIM MEepeaarnTcs CBOUMMU
croBamMu), CMeLLaHHbIMK, codyeTarlWwmmi 1o U apyroe. C NoMOLLbIO TE3NUCOB CXaTo,
KpaTKoO nepepaeTca TO, 4YTO Goree nNOApOGHO MOXeT ObiTb 3adUKCUPOBAHO B
KOHcnekte. WHoroa Tesucbl HyMepylTcsi, 9TOo obreryaet BoCnpusTMe U
BOCMNPOM3BEAeHNEe YY)XOro TeKCTa.

MpaBuna HanucaHusi TE3NCOB.

1. O3HakOMUTbCS C coAepXxaHWeM MepBOUCTOMHMKA, OBpaTMB BHMMaHWE Ha
LWpUTOBLIE BblAENEHMs!, 3TO NOMOXET B AanbHelwen pabote Hag TEKCTOM.

2. YuTas noBTOPHO, pa3buTb TEKCT Ha CMbICIOBble OIOKM, B KaXaoM U3
KOTOPbIX BblAENATH MMaBHY MbICb.



3. OcwmbICnMB CyTb BblAENIEHHOro, ChopMynMpoBaTb MbIClb CBOMMU CIiIOBaMu
U Hanan NoaxoasALLy0 POPMYIIMPOBKY B TEKCTE.

4. T[lonesHo cBA3bIBaTb OTAEMbHbIE TE3UCHI C NOASIMHHUKOM TeKCcTa (Ha nonsax
AenanTe CCbIflkM Ha CTpaHuLbl NEPBOUCTOYHMKA).

5. Tlo okoH4yaHun paboTbl Hag Te3ancamm HeobBXOAMMO CBEPUTb MX C TEKCTOM
MCTOYHMKA M NPOHYMEPOBATb, YTO MO3BOSIUT COXPAHUTb JTIOMMKY aBTOPCKUX CY>XOAEHUN.

6. OamH Teauc OT Apyroro criegyet OTAensaATb Npob6enbHOM CTPOKOW: 3TO
obneruynt nocneaytoyto paboTy ¢ HUMMW.

KoHcnekT (oT nat. conspectus — 0630p) — MMCbMEHHbINA TEKCT, B KOTOPOM KpPaTKO
1 nocnefoBaTesibHO N3MOXEHO CoAepXXaHMe OCHOBHOMO MCTOYHMKA MHpopMauuu.

Buabl KOHCNEKTOB:

TekcTyanbHbIN (CaMbli NPOCTON) COCTOUT M3 OTAESIbHbIX aBTOPCKUX uuTaT,
HeobXxoOMMO TOMbKO YMeHue BblAensTb pasbl, HeCylmne OCHOBHYK CMbICITOBYHO
Harpysky.

MnaHoBbLIM — 3TO KOHCNEKT OTAernbHbIX  parMeHToB  Martepuana,
COOTBETCTBYIOLUNX HA3BaHWSIM MYHKTOB MpeaBapuTenbHO paspabotaHHoro nnaHa. OH
y4uT nocrnegoBaTenlbHO M YeTKO wu3naratb CBOM MbICnM, paboTaTb Hag KHUIOWN,
obobuasa cogepxaHme ee B PopMynMpoBKax nnaHa. Takon KOHCMEKT KpaToK, MPOCT U
SICEH MO cBOEn hopMme.

CBOOOAHBLIN KOHCMNEKT — WHOMBUAYaANbHOE W3MI0XKEHME TEeKCTa, KOTopoe
OTpaXkaeT aBTOPCKME MbICNM 4Yepe3 Balle cobCTBEHHOe BuAeHuWe, 4To Tpebyer
aeTanbHon npopaboTkm Tekcta. CBOGOAHLINM KOHCNEKT NpeacTtaBnaeT cobon covetaHme
BbINUCOK, UMTaT, MHOrAA TE3MCOB, YacTb TEKCTA MOXeT ObITb CHabXXeHa nnaHoM.

TemaTU4eCKNMM KOHCMNEKT — W3MOXEHWEe WHopMauunm no O[HOW Teme u3
HECKONbKMX MCTOYHMKOB. COCTaBneHne TeMaTM4ecKoro KOHcnekTa yunT pabotatbe Hag
TEMOW, BCECTOPOHHe 00AyMbIBas ee, aHanuM3npysi pasnnyHble TOYKM 3PEHNSA Ha OAVH U
TOT XXe BONpoc.

lMpaBuna cocTaBneHnsi KOHCNEKTA.

1. OnpegenuTb Lenb COCTaBNEHNS KOHCMEKTA.

2. 3anucaTtb Ha3BaHME KOHCMEKTUPYEMOrO Npon3BeaeHus (UM ero 4YacTn) n ero
BbIXOAHbIE AaHHble, T.e. caenatb 6ubnmorpaduyeckoe onvcaHne AoKymMeHTa.

3. OcMbICIUTL OCHOBHOE coaepaHue TeKkcTa, ABaXabl NpoYnTaB ero.

4. PasgenuTb MaTtepuan Ha OCHOBHble CMbICIOBble 4acTu, Onpeaenvtb
rmaBHbl€ MbICIN, BbIBOAbI.

5. CocTaBuTb NnaH TeKCTa — OCHOBY KOHCMEKTa, COOPMYyNMpoBaTh €ro MyHKThbI
N onpefenuTb, YTO MMEHHO criedyeT BKIUYNTb B KOHCNEKT A5 pacKpbITUS KaXaoro m3
HUX.

6. Hanbonee cywecTBeHHbIE NOMOXEHUS NEPBOMCTOYHMKA NOCHEeA0BaTENbHO U
KpaTKO M3MOXUTb CBOMMM CIIOBaMM UNW NPUBECTM B BUAE LMTAT, BKIOYAS KOHKPETHbIE
daKkTbl 1 NpUMeEPHI.

7. CocTaBnsia KOHCMNEKT, MOXHO OTAeflbHble CroBa W Lenble NpeasioKeHus
nMcaTb COKpPaLLEHHO, BbIMUCbIBATb TOMBbKO KIHOYEBbLIE CNOBA, MPUMEHSTb YCINOBHbIE
o60o3HaveHus.

8. UYTtoGbl hopma KOHCMEeKTa Kak MOXHO 6onee HarnggHo oTpaxana ero
cogepXaHue, HYXXHO MPUMEHATb  pa3HooOpasHble cnocobbl  NogyYepKMBaHUS,
BblAEMNeHNst pa3Horo ugeTa.

9. Xopowo wucnonb3oBatb pedepaTnBHbIN CNocob M3NoXeHUs (Hanpumep:
«ABTOp CUMTAET ...», KPACKPbIBAET ...»).

10. CoBGCTBEHHbIE KOMMEHTaPUK, BONPOCHI, pa3ayMbsi pacnonaraTb Ha Nonsx.



OdbopmMneHne KoHcrnekTa.

1. KoHcnekTupys, oCTaBUTb MECTO (LUMPOKME NONS) ANA AOMNOSIHEHUN, 3aMETOK,
3anncu He3HaKOMbIX TEPMUHOB 1 UMEH, TPeByoLWNX pa3bsCHEHU.

2. [MpumMeHATb onpefeneHHyl CUCTEMY  MOAYEPKMBAHWS,  COKpaLLEHWHN,
YCNOBHbIX 0603HaYEeHUN, BblAENEHNIA LIBETOM.

3. Cobniogatb Npasuna UMTUPOBAHUS — UMTATYy 3aKnoyaTb B KaBblYkW, AaBaTb
CCbIfIKY Ha UCTOYHMK C YKa3aHMeM CTpaHuLbl.

PecbepaTt (om nat. refeere — poknagbiBaTtb, coobLiaTb) — KpaTkoe 0600LLeHHoe
N3NOXEHNEe B MUCbMEHHOM Buae wunu B opme nybnmyHoro foknaga / coobuieHus
coaepXaHust Hay4Horo Tpyaa (TpygoB), nutepatypbl No Teme.

Llenb pedepnpoBaHms — co3fgaTtb «TEKCT O TeKkcTe». PedepaT MoXeT cogepxaTb
OLlEHOYHbIE 3NIEMEHTbI (HENb3SA HE COrnacuTbCs, aBTOp yAa4yHO UAIOCTPUPYET 1 T.M.).

PasnuyaiotT pedepaTbl penpoayKTMBHblIE W MNPOAYKTUBHbIE. PenpoaykTuBHbIE
pedepatbl BOCMPOM3BOOAT COAEPXXaHMEe nepBUYHOro TekcTa. [lpoayKTMBHbIE
pedepatbl npeanaratoT KpUTUYECKOe UM TBOPYECKOE OCMbICNIEHNE NuTepaTypsbl.

Buabl pedepaTtos:

PechepaTt-koHCcnekT cogepxut B 0006WeHHOM Buae dakrorpaduyeckyro
MHopMauuio, UNNICTPaATUBHbBIA MaTepuar, CBeAeHUs O MeTodax MCCrenoBaHusi, O
NONyYeHHbIX pe3ynbTaTtax 1 BO3MOXHOCTAX NMPUMEHEHNS.

PedepaTt-pe3tome npmMBoaMT TOMBKO OCHOBHbIE MOMOXEHNS, TECHO CBA3AHHbIE C
TEeMOW TeKcTa.

Pedepat-0630p oxBaTbiBaeT HECKONMbKO  MEPBMYHbIX  TEKCTOB, AaeT
cornocTaBrieHMe pasHbIX TOYEK 3pEHNS NO KOHKPETHOMY BOMpPOCY.

PedepaT-goknan Jaet aHanus MHdopMaLnu, npueBeaeHHON B
NepBOUCTOYHUKAX U OO BEKTUBHYIO OLEHKY COCTOSHUS NpobieMsl.

OTanbl paboThbl Haa pedepaTom.

1. ®opmynupoBaHne Tembl (0bbIMHO npegnaraeT npenogasaTtefnb, HO
NPUBETCTBYETCH MHMLUMATMBA U CaMOCTOATENbHOCTb CTYAEHTOB B BbIOOpPE TEMBI).

2. [lopbop ¥ n3yyeHMe OCHOBHbLIX WMCTOYHMKOB MO Teme (Kak npasuio, npu
paspaboTke pedepara ncnonbdyetcs He MeHee 8-10 pasnMyHbIX MICTOYHUKOB).

3. CocrtaBneHue éubnuorpacun.

4. Ob6paboTka n cnctematmsaumns MHopmMmauun.

5. PaspaboTka nnaHa pedepara.

6. HanucaHue pedepara.

7. Tly6nnyHoe BbICTYNNeHne ¢ pesynbTatamMmu UccrnegoBaHus.

MpumepHas cTpykTypa pedepara.

1. TuTynbHBIA NAUCT.

2. OrnaeneHve (B HeMm nocnegoBaTeflbHO W3naralTCs Ha3BaHWSA MYHKTOB
pedepaTa, YKasblBalOTCA CTPaHuULbl, C KOTOPbIX HAYNHAETCH KaXObIN NMYHKT).

3. BsepeHue (dhopmynupyetcsa CyTb uccnegyemon npobnembl, onpenenstTcs
€€ 3Ha4YMMOCTb W aKTyanbHOCTb, YKasblBalOTCA UeNb M 3agadn pecdpepata, AaeTcs
XapaKTepMCTMKA UCMONb30BaHHOM NUTEpaTypbl).

4. OcHoBHas 4acTb (Kaxabln pasgen ee, gokasaTerlbHO packpbiBas OTAENbHYHO
npobnemy wnu opgHy W3 e€e CTOPOH, JIOrMYecKn SABMASETCS NPOAOSPKEHMEM
npegblaywero; B OCHOBHOW 4acTu MOryT OblTb npeAcTaBneHbl Tabnuubl, rpadukm,
CXEMbl).

5. BaknioyeHne (nogsogsatcs utoru, AaeTcs O0606LWEHHbIM BbIBOG MO TeMe
pedepata, BO3MOXHO BbIpaXeHue cornacus/Hecornacma C MNO3MUMSIMU  aBTOPOB
NepBOUCTOYHUKOB, a TakKe COBCTBEHHbIN B3NS Ha pelleHne npobnemol).



6. bubnuorpadwusa (cnucok nuTepaTtypbl) 34eCb  yKasbiBaeTCs  pearnbHO
ncnonb3oBaHHaa Ans HanucaHua pedpepata nutepatypa. Cnvcok cocTaBnsieTcs
cornacHo npasunam 6ubnuorpadmyeckoro onMcaHns

7. TlpunoxeHne MOXET BKItoYaTb rpadukun, Tabnuubl, pacyeThbl.

TpeboBaHus k odoopMneHuto pecepara.

e O6bem pedepata MoOXeT konebaTtbcsa B npegenax 5-15 neyaTHbIX CTpaHuL;
BCE NPUNOXeHNsa K paboTe He BXOOAT B ee 00beM.

e Pedepatr gomkeH ObiTb BbINOSIHEH FPaMOTHO, C COGMOAEHNEM KynbTypbl
N3NOXEHUS.

e TuTynbHbIN NUCT OodopMnseTcsa No eauHou dopme, CHUTaeTCa MNepBou
CTpaHuuen paboTbl, HO Ha HEN HOMEpP CTPaHuWLbl HE NPOCTaBNAETCA.

e O6sasaTenbHO AOMKHbI UMETLCS CChINKM HAa UCMOSb30BaHHYO NUTEpPaTypy.

e [JlomkHbl 6bITb cobniogeHbl TpeboBaHMA K COpa3MEpPHOCTU 4YacTerm W
odopmMIieHnto pedepaTa, B TOM YMCne cnmcka nurepaTtypsbl.

AHHOTauma (OT nat. annotatio - 3amMevaHue) — KpaTkasi XapakTepucTuka
neyatHon paboTbl (KHWMK, CcTaTbW, MoHorpadum, cbopHuKa), ee coaepxaHus,
Ha3Ha4yeHus. B aHHOTaUMM NepedncnarTCcs rmaBHble BONPOCh!, Npobnembl NepBUYHOIO
TEeKCTa, MHOrga XapakrepusyeTcs ero CTpykTypa (KkoMmnosuuums). AHHOTauus oTBevaeT
Ha Bonpoc: «O 4yeM roBopuTcsa B NEPBUYHOM TEKCTE?».

TpeboBaHus kK COCTABMEHMIO aHHOTaLMWMNA:

e TWN WM Ha3BaHWE aHHOTMPYEMOro OOKyMeHTa (MoHorpadus, auvcceprauus,
CcOOpPHUK, cTaTbs U T.N.);

e 3a7ayn, NocTaBfeHHble aBTOPOM aHHOTUPYEMOrO AOKYMEHTa;

e MeToAd, KOTOPbIM MOMb3oBancsa aBTop (3KCNEPUMEHT, CpaBHUTENbHbIV
aHanu3 n gp.);

e Tema paboTbl, OCHOBHbIE NOJIOXEHUSA N BbIBOAbI aBTOPA;

e CTPYKTypa aHHOTUPYEMOrO AOKYMEHTA;

e XapakTepucTuKa  BCMOMOraTesfbHbIX  MAMOCTPATUBHBIX  MaTepuarnos,
OOMOMHEHW, MNPUIIOXEHUIW, CNPaBOYMHOrO  annaparta, BKAYas ykasatenn U
Gubnuorpaduto.

Mpun cocTtaBneHnn aHHOTauUuM oBbIMHO UCNONB3YIOT CTaH4APTHbIE 060POThI peyn
(peyeBble knuwe).

—  Cmamebs (paboma) onybnukosaHa (nomeuwieHa, Hare4yamaHa...) 8 XypHare
(easzeme...)

— MoHoepadgbus ebiwna e ceem 8 usdamesi.cmee ....

— Cmamebs nocssuweHa soripocy (meme, rpobreme...)

—  Cmambs npedcmasnsiem coboli 06obweHue (0630p, U3IOXKEHUE, aHaru3,
ornucaHue...) (4eeo?)

— Aemop cmasum (oceewaem) credyrouwjue rnpobnemsi...

— ocmaHasnueaemcsi Ha criedyrouwux npobrnemax...

— Kacaemcs credyrouwux eorpocos...

— B cmambe paccmampusaemcsi (3ampazausaemcsi, o6obuwaemcsi...) (4mo?)
2oeopumcsi (0 4em?)

— 0Oaemcs ouyeHka (aHanu3s, obobweHue) (4e2o?)
rnpedcmaerieHa moyka 3peHusi (Ha 4mo?)

— 3ampoHym goripoc (0 Yem?)

— Cmambsi adpecosaHa (npedHa3HayeHa) (Komy?)
Moxxem 6bImb ucronb3o8aHa (kem?)

npedcmasnsgem uHmepec (05151 Ko2o?) uccriedo8aHusl.



Bubnuorpacduyeckun o63op — 3TO CBA3HbLINA, NOCNeAOBaTENbHbIA, pacckas o
npov3BefeHnAX neyaTn, OTINYNTENbHLIMU YepTamMu KOTOPOro ABMASOTCH KOHKPETHOCTb,
AOX0O4YMBOCTE M 3MOUMOHanNbHOCTb. Bubnuorpadumyeckun o630p HanpaBneH Ha
npobyxaeHne uHTepeca uuTaTenen K npousBedeHMsaM neyatn, B TOM 4ucrne
npeacTaBneHHbIM B ceTn VIHTepHeT.

OTanbl NoarotoBkn Gubnunorpadgudeckoro ob3opa:

— Bblb6Op Tembl 0630pa;

— noadop MCTOYHUKOB AOKYMEHTOB, KpuTepuem Ans Bbibopa saBnaeTca nydwas,
HoBeKLwasa nuTepaTtypa, COOTBETCTBYIOLLAA ayanTopuu;

— NPOYTEHME NPON3BEAEHWI NeYaTw;

— CcocCTaBneHwe 6Gubnuorpadu4eckoro onucaHmss W pekoMeHAaaTesbHbIX
aHHOTaUMUN;

— onpegerneHne CTpykTypbl 0630pa;

— COCTaBfIEHNE TEKCTOB-CBSA30K;

— onucaHue o630pa;

— nuTepaTypHas obpaboTka TEKCTa;

— NpPoYTEHME UNK Nepeckas TekcTa o63opa.

O630p cocTOUT U3 TpeX YacTen.

1. BBOAHas yacTb, rae untatens BBOOAT B TeMy, OOOCHOBbLIBAOT €€ BaXXHOCTb,
aKTyanbHOCTb, ONPeAensaoT rpaHnLbl 0OTOOpa KHUT, YnTaTenbckoe HasHavyeHme. Havyano
AOMKHO 6biTb 06pasHbiM, WHOPMATUBHBIM M C MNEPBbIX CMOB 3auHTEpecoBaTb
yuTatens.

2. OcHOBHasi YaCTb COAEPXKUT XapakTepPUCTUKM 0TOBpaHHbIX KHUr. Heobxogmmo
NoAroTOBUTbL CBA3HbINA pacckas, 3TO NpuBnekaeT yntaTenen. Pacckas o npomnsBeneHusax
neyaTn MOXeT CTPOUTBCHA MO XPOHONOMMN UMK NOTUKE, OT MPOCTOrO — K CIOXHOMY. OTOT
aTan TpebyeT 3HaHWA TeMbl, BNageHUs NUTEpaTypHOM peuybtd, YMEHWA OKasbiBaTb
BNMSHME Ha cnywartenen. HeobxoaMmo wmcnonb3oBaTb pasfuyHble  MpPUEMb
BO3AENCTBUS Ha dnTaTenen — BHyLWeHue, ybexaeHne, npueMbl peknambl. Bo3amMoxHO
ncnonb3oBaTb PS4 NPUEMoB, CMOCOBCTBYIOLUMX akTMBU3auuK BHUMaHuS. Cpeam Hux
MOXHO Ha3BaTb MO3TMYECKME CTPOKWU, MOCIOBULbI, MOrOBOPKW, KpbinaTble CroBa,
opurnHanbHoe obpalleHue K ymtaTtenam. NpeactaBnas KHUry, He Hago nepeckasbiBaTb
ee cogepXaHve, HagoO HaMeTUTb ee TeMaTUKy M pacckasaTb YTO-TO WMHTEpPEecHoe O
KHUre, o6 uctopum ee co3gaHud, O BPEMEHW, koraa oHa Obina HanmcaHa wmnu o6
aBTope. BbixogHble cBedeHWA O OOKyMeHTe [OOMKHbl OblTb Ha3BaHbl B KOHTEKCTE
paccka3a. PacckasbiBag O KHWre, BaXHO B3ATb €€ B pPYKW, MPOAEMOHCTPUPOBATb
0bnoxKy, NpPoroBopuTb BbIXOAHbIEe AaHHble. CamMbld 3aHUMAaTENbHbI U HEOBbIYHbIN
mMaTepuan crnegyet npubepeyvb Ha koHel ob63opa. Bceraa xopowo BoCnpuUHUMaeTcs
nHpopmauusa o6 yxe N3BECTHOM NpeamMeTe: HEU3BECTHbIX bakTax U3 XU3HU nucaTens,
ncTopusa cosgaHua npoussefeHnda. OXmBnsawT o630p WNMCTpaumMm, penpoaykumu,
unTaTtbl, adoopuU3MbI.

ByneT onpaBaaHHbIM UCNOMNb30BaHNE TaKUX MPUEMOB:

— HayaTb paccka3 C CaMOro MHTEPECHOrO;

— pacckasaTtb 06 aBTOpe, HaNnOMHUTbL O APYrnX NPOU3BEAEHUSIX;

— nokasaTtb UNnCcTpaunm;

— NPeasioXUTb HECKONbKO WHTPUTYIOWMX BOMPOCOB, Ha KOTOPble MOXHO
NONy4YnTb OTBEThI, NPOYNUTAB KHUTY;

— gouuTaTtb OO CaMOro WMHTEpPEecHoro Mmecta, obopBaTb 4YTeHME, NpensioKuB
Aanblle Yutatb CaMum;

— NpUBNeYb OT3bIBbI APYIMX YuTaTENEN NN PELIEH3NIA HA KHUTY;

— pacckasaTb O NPOTOTMNAX repoeB UM O pearnbHbIX COObITUAX, KOTOPbIE Nernu
B OCHOBY KHUTU.



3. BaknouuTtenbHas 4actb 063opa cogepxuT o0600WeHMe pacckaszaHHOro o
KHUrax, CoBeTbl, Kak 4uTaTb pekoMeHayemyk nutepatypy. Ocobyw pornb urpaet
OLIEHOYHbIN XapakTep pekomeHaauuin. Beab 0630pbl LEHATCA YMTaTENSAMU HE CTOMbKO
Kak CcpeacTBO WHdopMaLuK, a CKopee Kak BO3MOXHOCTb MNOMyYuUTb [OOCTATOYHO
KBanMMUMpPOBaHHYKO OLUEHKY KHurn. [naBHasi uenb o630pa — 3auHTepecoBaTb
yutaTens, NoATONKHYTb €ro K YTEHUIO KHUI AaHHOW TeMaTUKM Unn obpaTuTb BHUMaHME
Ha HOBbI€ NMOCTYNJIEHMS.

MoaroToBKka K NPakTUYECKUM 3aHATUAM

Mpn NOAroTOBKE K MNPaKTUYECKOMY 3aHSATUIO obydatrolmiics AormkeH obpaTuTb
ocoboe BHMMaHWe Ha hOpMynMPOBKM BOMPOCOB MO TEME 3aHSATUS U NpegnaraemMble
3agaHuns. OOpaTUBLUMCL K KOHCMEKTY IeKUUW, OCHOBHOW W  [AOMNOSNHUTENbHOW
nuTepatype, MHOPMaLMOHHLIM 3MNEKTPOHHO-06pa3oBaTenbHbIM pecypcaMm Nno AaHHON
Teme, obyyalLLMIACS OOIMKEH BblAENUTbL UMEIOLLYIOCS B HUX MHCPOPMALIMIO MO KaXXaoMy
BOMPOCY, BKMOYEHHOMY B MilaH NpakTUYECKOro 3aHATUsSl, U Ha 3TON OCHOBE COCTaBUTb
CaMOCTONAITENbHbIA Pa3BEPHYTLI OTBET MO KaXAoMy NYHKTY nnaHa. KoHcnekT moxeT
ObITb MOMHBLIM UINK KpaTKMM, B BUAe Te3ncoB. [1oaroToBka K NMpakTUYECKUM 3aHATUAM
BEOETCA Ha OCHOBE MIaHOB MNPAKTUYECKMX 3aHATMW U 3adaHui, paspaboTaHHbIX
npenogaBaTenem.

Bonpocbkl Ansi paccMOTPEHMSt Ha MPaKTUYECKMX 3aHATUSX NPeAcTaBneHbl B
Paboyeinn nporpamme AOUCUUNMMHBLI, MPUMEpPbl TECTOB, MNPAKTUYECKMX 3adaHui |
3aaHN KOHTPONbHOW paboThbl AaHbl B PoOHAE OLIEHOYHbIX CPEeACTB ANUCLUMNINHDI.

Heobxogumble meToaunyeckne martepuansl AN NPaKTUYECKUX 3aHATUN [aHbl:
MoposoBa W.A., YepHbiwoBa E.B. Pycckuin A3blk gnsa yCTHOM M MUCbMEHHOW
KOMMYHWKaLuMK: MaTepuanbl K MpakTUYeckMM 3aHaTusaM:  yv4ebHo-meToauyeckoe
nocobue ansa ctygeHToB, obyyaroLmnXcs No HanpaBneHNsAM NoAroToBkM bakanaspuaTa.
Bopucornebek: 6® ®r60Y BO "BI'Y", 2017. 72 c. (cepua MeTtogudeckas 6ubnunoteka
bakanaspa).

Mpumep npegcraBneHna MaTepuanos Ans NPakTU4eCcKUX 3aHATUn

OCOBEHHOCTU MMCbMEHHOWU KOMMYHUKALIUU

BOMPOCHI A5nA OBCYXAEHUA

1. [okymeHTaunoHHoe obecnedyeHne [[enoBon KomMmyHukaumm. OOwas
XapakTepucTuka crykebHom JoKyMeHTaLuuu.

2. OcCHOBHbIE (PYHKLMM 1 BUAObI JOKYMEHTOB.

3. O6wwme npaBuna cocTaBfeHuss U OPOPMIEHUS AENOBbIX AOKYMEHTOB

(aBTOGBMOrpadmnsa, pestome, 3asiBNEHME, pacnucka, AOBEPEHHOCTb, OOBACHUTENbHasA
3anucka u gp.).

3AINAHUA, OBA3ATEJIbHbIE A1 BbINOJMHEHUA

E MpoGneMHbIN aHaNU3 NUHIBUCTUYECKOMN NUTepaTypbl
e [logrotoBbTe TMMNOBOW MakeT AOKYMeHTa Ha OCHoBe pasgena «[llpasuna
odopMIieHns AOKyMeEHTOB» M3 ydebHoro nocobus: LUtpekep H.FO. Pycckuii s3bik u
KynbTypa peun: y4eb. noc. ansa sysos. M.: OHUTU-OAHA, 2007.
e lcnonb3ya KHUMM U3 COMCKa pekoMeHAyemon nutepaTypbl, COCTaBbTe
namAaATKy ans cekpetaps-pedepeHta «Peyesble OpMyIbl 4ENOBOrO 3TUKETa».



[‘_‘J_E_h CTpyKTypupoOBaHue TeopeTUu4yeckoro marepuana
CoctaBbTe knactep «CnyxebHasi [OOKyMeHTauusi», KOHUENTyanbHYH

Tabnuuy «CpaBHUTENbHAA XxapakTepucTuka astTobuorpadum n pesromey.

>

PABOTA B AYOAUTOPUU
AyKkumoH BonpocoB Mo Teme «O6waa xapakTepucTnuka CcnyxebHoMu

AokyMmeHTauun. OCHOBHblE OYHKLMM U BUAbI LOKYMEHTOBY.

>

Mcnonb3ys  matepuanbl  [Mpunoxenna 2  «O6pasubl  cnyxebHbix

JOKYMEeHTOB», HanuwunTe:

AOBEPEHHOCTb Ha Nofy4yeHne LieHHon 6aHaepony B NOMTOBOM OTAENEHUN;
3asiBrieHMe Ha nosiyyeHne matepuanbHON NOMOLLM;

00BACHUTESNBHYIO 3aNNCKy HA UMSA AeKaHa hakynbTeTa;

pestoMe Ans ycTponcTea Ha paboTy

odmumansHyto asTobmnorpaduio u ap.

Henoeas urpa «CobecegoBaHne npu npueme Ha paboTy».

i Cdopmynupyinte BOMpoC, OTBET HA KOTOPbIA Bbl CErogHA He
NONyYMnn, UM Ha30BUTE TEPMMHbBI, KOTOPbLIE OCTaNUCh AN Bac HEMOHATHLIMW.

o,

0

*

3apaHusa no BbIGOpy

Mpogomkute coctasneHne rnoccapmna «OcobeHHOCTN YCTHOM N MUCbMEHHON

KOMMYHUKaUNn», BKIMIOYNB B HETO TEPMUHDbI OaHHOW TEMbI.

0,

0

*

MogrotoBbTe NpeseHTaumio NO0 OgHOM N3 TEM.

3aseneHue, o8epeHHOCMb U pacriucka Kak XaHpbl TU4HOU OOKyMeHmauuu.
YHutpukayus u cmaHdapmu3ayusi OOKyMeHmos.

[lernosbie nucbma.

CobecedosaHue ripu npueme Ha pabomy.

Peuesoli smukem 8 OoKyMeHmax.

Amukem 8 KOMNbIMepPHbIX CEMSiX.

BocrnumamernbHoe 3Ha4YeHuUe amukema.

CocTtaBbTe CUHKBEWH Mo Teme «[JoKyMeHT», «Pe3tomey, «XapakTepucTuka.

HanunwwuTe acce Ha TEMY «AKCUOMBI OEenoBOro nNUcbma: KynbTypa OenoBoro

obLweHnsa n opmumansHON NEPENNCKNY.

MoaroToBka K TeKyLlen aTrecTauum

KoHTporb  ypOBHA  MOATOTOBMEHHOCTM  ODy4alollerocss  OcylLecTBnseTcs
npenogaBaTtenem npyv MNOMOLUM YCTHOrO OMpoca Ha MPaKTUYECKUX 3aHATUAX W/unu
BbIMNOJNTHEHUS NPEATIOXEHHbIX 3aaHUIA.

MeToanyeckne pekomeHaaumm No BbINOAHEHWIO 3a4aHUM K NPAKTUYECKUM 3aHATUSAM




1. nmoccapun (nat. glossarium — «cobpaHue rmnocc») — 9TO CroBapb
onpegeneHHbIX MOHATUA UMM TEPMUHOB, OOBbEeAUHEHHbIX obwen cneuyndnveckon
TeMaTUKOWN.

Kak coctaButb rnoccapun?

1. OnpepenuTb, Kakne TepMmnHbl TPEOYIOT NOSACHEHUS.

2. Pacnonoxutb cnosa B CTpoOro andgaBUTHOM MOpagKe, Tak Kak rnoccapun
npeacTaBnsaeT cobon He YTO MHOE, Kak CNoBapb CrneLmanm3MpoBaHHbIX TEPMUHOB.

2. CocTtaBuTb CTaTblo rroccapusa ana kaxgoro cnosa. CtaTbs rnoccapus — 310
onpepeneHve TepmuHa. OHa cocTouT M3 OBYX 4acTten: 1) ToyHas dopmMyrnmvpoBka
TEpMUHA B WUMEHUTENbHOM najexe; 2) coaepXaTenbHas 4acTb, OObLEMHO
pacKpblBaloLas CMbICI JAaHHOIo TepMUHa.

Mpu cocTaBneHun cTatby rnoccapus CTPEMUTECH K MakCMMarnbHOW TOYHOCTU U
AOCTOBEPHOCTN MHGOPMaLMK, YyKasblBanTe KOPPEKTHble HaydHble TEePMWHbI, He
3abbiBaniTe NpMBOAMTL B MPUMEP KOHTEKCT, B KOTOPOM MOXET ynoTpebnaATb AaHHbIN
TepMuH. [pn HeO6XO4MMOCTU B MOCCApPUN MOXHO BKIHOYUTH HE TONBbKO OTESbHbIe
CrnoBa 1 TePMUHbI, HO U Lenble pasbl.

2. KoHuentyanbHasa Ttabnuua. Tabnuua CTpouTcs Tak: MO TOPM3OHTanNu
pacnonaraeTcsi T0, YTO MOANIEXMUT CPaABHEHMIO, a MO BEPTMKaNM pasfvyHble YepTbl U
CBOWCTBA, N0 KOTOPbIM 3TO CPaBHEHME MPOUCXOANT.

3. CBogHaas Tabnuua no3BONdeT 3a KOPOTKOE BpeMs  U3YyUUTb MU
cucTemMaTnsnpoBaTb OOMbLIOE KONMMYECTBO WMHGOpPMauuW, OHa AOSMKHA coepXaTb
CBEOEHHbI BOEOUHO  CUCTEMATU3NPOBAHHLIN, CTPYKTYPUPOBAaHHbLIN  Martepuan,
oTpaXaloLlumn cogepxaHue onpeneneHHon TemMbl, Bonpoca.

4. Tabnunua 3XY — 310 cnocob rpacuyeckon opraHmsauum w FOrnKo-
CMbICIIOBOrO CTPYKTYpMpOBaHuUs MaTepuana. [Ana cocTtaBneHua [aHHOM Tabnuupl
HY>KHO BbIMOSTHUTb HECKOSIbKO LIAroB:

- 1 war: oo 3HakoMcTBa C Yy4YeOHbIM MaTepuariom (TEKCTOM) 3arnofHAKTCS
nepBbIv N BTOPOW CTONBUKN «3Hato», «Xouy y3HaTby;

- 2 wWar: B rpouecce 3HaKOMCTBa C Y4YeOHbIM MaTepuasioMm (TEKCTOM)
3anonHgaeTcsa rpada «Y3Hany;

- 3 War: conocTtaBnAlTCA cogepXaHusa rpad.

Tabnvua JononHUTENbHO MOXeT cogepXatb rpadpbl  —  «MCTOYHUKK
MHopMauuny, «Mcnonb3yemMble NOHATUSA», «YTO OCTanock He PacKpPbITOY».

LLa6noH Tabnuubl «3XY»

3Hato Xou4y y3HaTb Y3Han
1.
2.
1. 1.
UTto ocTanochk y3HaTb
2. 2. 1
2.
Vicnonb3yemble NOHATUSA NcToYHmKn nugpopmaumm
1. 1.
2. 2.
5. Knactep - 9710 ewe oauvH rpaduyeckui cnocod npeacTaBrneHus

nHpopmauun. CsefeHna o Kakom-nMbo obbekTe cucTtemaTusnpyeTcs B Buae



https://www.kakprosto.ru/kak-89807-pochemu-voznikaet-obshchestvo
https://www.kakprosto.ru/kak-93008-chto-takoe-shkola
https://www.kakprosto.ru/kak-93008-chto-takoe-shkola
https://www.kakprosto.ru/kak-910345-chto-oznachaet-ponyatie-stokgolmskiy-sindrom
https://www.kakprosto.ru/kak-806534-kak-napisat-statyu-v-nauchnyy-zhurnal
https://www.kakprosto.ru/kak-54909-kak-napisat-obrashchenie-k-deputatu

knactepoB (rpo3gbeB). B uUeHTpe Haxogutca  knNwyeBoe MNoHATUE. Psgom
3annCcbIBalOTCA MOHATUA, CBSI3aHHbIE C KNOYeBbIM. KroyYeBOe MOHATME COeOMHSAETCS
NUHUAMU UNKU CTPESIKaMU CO BCEMU NOHATUAM «BTOPOrO YPOBHS».

LLlabnoH knacTtepa

Knactep

MbIC/I0BbIE
CMbiCNoBbie eAnHNLDI

eAnHNLb

[ nasHoe
MOHATHE

CMbICNOBbIE
eAVHULIbI

MbIC/10BbIE
eAvHULBI

6. MeHTanbHas kapTa — 370 0CcobbI cnocob cuctemaTmMsaunm 3HaHUM Npu
MOMOLLIN CXEM.

MpaBuna cocTaBneHns MeHTanbHon KapThl:

- LeHTpanbHasi 4YacTb [OIMKkHa ObiTb Gonblle ocTanbHbIX W pacrnonaraTbCs Mo
LIEHTPY, OObIYHO 3TO KpacoYHasi KapTUHKA;

- ncnonb3oBaTb bonee 3 pasHbIX LBETOB U pasHble LWPUdThI;

- IPUMEHSATb CTPENKM ANA COeAUHEHUS YacTel KapThbl;

- ANVHa Hap1coBaHHOW BETKM AOMKHA COOTBETCTBOBATb ANMHE MOANUCH;

- MOXKHO MCMONb30BaTb KAPTUHKM, BblipaXkatoLLime naeo.

LLIabrioH MeHTanbHOM KapThbl
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7. MeToa nHcepT-YTeHUsA (insert — adpPeKTUBHOE YTEHME) — METO aKTUBHOIO
aHanMTUYECKOro YTEHNSA C MapKNPOBKOW U3BMNeKaeMon nHgpopmaumn.

[MpaBuna nHcepT-4YTEHUS TEKCTA.

1. CTtaBbTe 3Ha4kM N0 Mepe NPOYTEHUS TEKCTA Ha MONsX.

2. [lpoynTaB oavH pas, BEPHUTECH K CBOMM MepBOHaYasribHbIM MPOrHO3aMm.
BcrnomHuTe, 4TO 3HANM 1 npegnonaranu No AaHHOW TeMe paHbLUe.

Bo3MOXHble CMMBOSIbI:

- «V» = yxe 3Han (1o, YTO Bbl YNTaeTe, COOTBETCTBYET TOMY, YTO Bbl 3HAETE);

- «+» — HOBOE;

- «-» — gyman vHadye (TO, YTO Bbl YNTaeTe, NPOTUBOPEYUT TOMY, YTO Bbl 3HaeTe
UNu gymanu, 4to 3HaeTe);

- «?» — HEMOHATHO, €CTb BOMNPOCHI.



TBopyeckue 3apaHus
CuHKBeMH (OT (ppaHy. «nNATb») — MATACTUWIKME, NO3BONsOWEEe B
XYOOXECTBEHHOM (pOpME OLIEHUTb N3YYEHHbIE NOHATUSA; CUHKBEWH NpeacTaBnsieT cobon
CVYHTE3 MHOopMaLuUN B NAKOHUYHON hopMe, NMO3BOMSAET ONUCHIBATb CYTb MOHATUS WA
OCYLLECTBUTb pedrieKCU0 Ha OCHOBE MOSTYYEHHbIX 3HAHUN.

[MpaBuna HanucaHna CUHKBEWHA:

1) ofgHo cnoBo (CyLlecTBUTENBbHOE) — TEMA CUHKBEWNHA;

2) [pOBa cnosa (npunaraTenbHble/npuyacTus), KoTopble MOryT OblTb COeAMHEHDI
cor3aMu Unu npegnoramu, — NPU3HaKWU, CBOMCTBa NpeaMeTa;

3) Tpwu cnoBa (rnaronbl/geenpuyacTtuvs) — XxapakTepHble 4ENCTBUA O0BHEKTA;

4) yeTblpe cnoea (NpeanoXeHne) — OTHOLIEHMEe aBTopa K TEME CMHKBEWNHA;

5) ogHo cnoBo — accouuauusi K NepBoMy CIOBY — TeMe CWUHKBeWHa (CyTb,
BbIBOA).

[Npumep cUHKBENHA
OueHka
Cmpoezasi, cmumynupyrouw,asi
Bocrnumesisaem, cornocmaesrnsiem, 3acmaerisiem
CmeneHb coomeemcmeusi yMeHUU amarioHy
Yyumenb

Acce (OT paHL. essai — ovepk, Npoba, NonbiTka) — 3TO MasnbIn IMTEpPaTypPHbIN
XaHp. PaboTta Hag acce HaumHaeTcda ¢ Bblbopa TemMbl U ganee B cBobogHon dhopme
n3naratoTcsa MbICNIM OTHOCUTENbHO BbliGpaHHOM TeMbl. OCHOBHbIE NMPU3HAKN 3CCe:

- Tema nobyxgaeT K pa3MbILLIEHNIO, COAEPXKUT BONPOC, Npobremy;

- CyTb Npobnembl n3naraetcsa NogpobHo;

- UCNOMNb3yeTCs TEPMUHONOMMS KOHKPETHOM ANCLUMMNINHDI;

- NpoBOAUTCA aHanu3 NpobnemMbl ¢ HEO6XOAUMbIMU NPUMEPAMMU;

- BbIBOAbI 0606Lat0T aBTOPCKYH NO3MLUMI0, 4AKOT O HEW MONTHOE NpeacTaBlieHME.

KpoccBopa — 39TO wurpoBasi MeTogumka, CYLWHOCTb KOTOPOW 3aknto4vaeTcss B
pasragbiBaH1UM CIIOB NO NPUBELEHHBIM ONpeaeneHNsAM.

lMpaBuna cocTaBneHns Kpocceopaa.

1. He ponyckaeTcs HannumMe He3anosIHEHHLIX KINETOK B CETKE KpoccBopaa.

2. He ponyckatoTcsa cnydanHble BYKBOCOYETAHUA N NepeceyeHus.

3. BaragaHHble crnoBa [OOMMKHbl ObiITb MMEHaMW CyLWECTBUTESNbHLIMA B
UMEHUTENbHOM Nagexe eANHCTBEHHOro Ynucna.

4. [1Byx6yKBEHHbIE CNOBa OOMKHbI UMETb ABa NEPECEYEHUS.

5. TpexbykBeHHbIE CrioBa AOMKHbI UMETb HE MEHEE ABYX NepeceyeHuni.

6. He ponyckatotcs abbpesunaTypbl (3uJ1 un T.4.), COKpalleHms (aeTaom m ap.).

7. He pekomeHgyeTcsa OonbLLOE KONMNMYECTBO ABYXOYKBEHHbIX CIOB.



MeToaunyeckme peKkomeHAaUuM No opraHM3aumm NPOeKTHON AeATeNbHOCTHU

MpoekT (natuH. projectus — BbIOpOLLEHHbIM Bnepes) — paboTa, HanpaBneHHas
Ha pelleHne KOHKPeTHoOM npobriemMbl, Ha [OCTWXKEHWEe ONnTMMarnbHbIM Crocobom
3apaHee 3annaHMpoOBaHHOIO pesynbTara.

Mo npeameTHO-cogep)KaTenbHOM 06nacTM pasnuyatoT MOHOMPOEKTbI, KOTOpble
peanuayrTcs B pamMkax OOHOro y4yebHoro npegmera vnu OgHOM obracTv 3HaHUA U
MeXnpeaMeTHblEe NPOEKTbI, BbIMOMHAEMbIE B pasnnyHbliX 061acTax 3HaHWUNA.

Mo AoMuHMpYOLWEeNn OeATeNbHOCTU YYAaCTHUKOB NpOoeKTa pasnuyaroT npakTUKo-
OPVEHTUPOBAHHLIN NPOEKT, HALENEHHbI Ha pelleHne 3aday, OTpaxatowmx NHTepechl
cCaMMX YYacCTHUKOB MpPOEKTa, M WCCreaoBaTeNbCKUN MNPOEKT, MMELWNA XapakTep
Hay4HOro MccrnegoBaHus.

Mo Konu4yecTBy Y4aCTHMKOB MPOEKTbl AENAT Ha WHAMBUAYyalbHble, NapHble
(Mexay napamu y4acTHUKOB), rpynnoBble (MexXay rpynnamm y4acTHUKOB).

Mo npoOormKUTENbHOCTM pasnuyarT: 1) MUHU-MPOEKTbI, KOTOpble MOryT
yKnagbiBaTbCA B OOHO 3aHATUE WKW YacTb 3aHATUSNA; 2) KpaTKOCPOUYHble NPOEKThbl (2-3
3aHATUSA); 3) HedeNbHble NPOEKTbI BbIMOMHAKTCA B rpynnax B Xo4e NPOEeKTHOW Heaenw;
4) ponrocpoyHble (rognyHble) NPOEKTbI.

Mo BuOy KOHeYHOro npoaykta BblgenawT 1) MartepuanbHble MPOEKTH,
KOHEYHbIMW  NPOAYKTaMM  KOTOPbIX MOryT ObiTb: MOAEeNnW, MakeTbl, KHUMK,
WNIIOCTPUPOBAHHbIE anbboMbl, unbMbl, CNana-Loy, KOMMNbOTEPHbIE NMpe3eHTauun n
T.N.; 2) LOEWCTBEHHble, MPOEKTHbIM MPOAYKTOM MOXEeT ObiTb: noxond, 3KCKypcus,
CneKkTaknb, COPEBHOBaHWE, LWKOMbHbIN Npas3gHuMK, MacTep-Knacc, BbiCTaBka, Wurpa,
BUKTOPUHA, TemaTU4eCKuh Bedep, nutepatypHad rOCTUHAdA, KOHUepT u T.n.; 3)
MUCbMEHHbIE, MPOEKTHbIA MNPOAYKT KOTOpPbIX — CcTaTbda, Opowtopa, MWHCTPYKUKMS,
pekoMeHZauun n T.n.

PaboTa Hag NpOEKTOM HayMHaeTCs C onpedeneHus Tuna npoekTa, cocTaBa
YYaCTHMKOB  NpoOeKkTa, HeobXxoaMMbIM  MaTepuanbHO-TEXHUYECKMM U y4ebHo-
MeToAMYECKMM OcCHaweHneM. Cregylowmum Lwarom sBnsietca paspaboTka nnaHa
paboTbl 1 pacnpegeneHne MHAnBMAyasbHbIX 3aaHUn MeXAy ydaCTHUKaMU NpoeKTa.
Ha aTom e aTane onpeaensieTcsa BUA KOHEYHOro NpoaykTa n oopma ero npeseHTauuu.
Ha ocHoBHOM 9aTane ocywectensetca cbop u obpabotka wmHpopmaumn,
dopMMpoOBaHNE NpoaykKTa MNPOEKTHOW  OeATEeNbHOCTU.  3akniuuTeNbHbI  3Tan
npegnonaraetT npes3eHTauuio KOHEYHOro npoaykta W CaMOOLEeHKa MNPOEKTHOM
AEATENbHOCTM.

TpeboBaHusA K opraHusaumm rpynnoBoro B3ammMoaenucTeus

— Mpu opraHM3auMmn rpynnoBoro B3aMMopencTBus HeobxoaMmMo MCNofb30oBaThb
npuvemMbl N MeToabl, CTUMyNupyioLlee obLleHne Ha NMMYHOCTHOM YPOBHE;

— rpynnoBoe B3aMMOLENCTBUE ABMSETCS NPOAYKTUBHLIM MNpWU onpeneneHHbIX
cnocobax opraHu3auum 3TOro B3auMMoAencTBusa (Hanpumep, 4Yepes pasgeneHve
CPeACTB MexXay y4aCcTHUKaMK);

— rpynnoBoe B3aMMOOENCTBUE SBMSAETCA MPOAYKTUBHbIM MpU OnpeaesieHHOM
cnocobe o06beaAnHEHUsT YYaCTHUMKOB (MO MEXIMYHOCTHbIM MPeanoYTeHUsIM UNn C
pa3HbIM YPOBHEM KOMMNETEHTHOCTM B Npobneme) n 1. n.;

— CTyAeHTaMm [OSMKHbl OblTb NpeaoCTaBneHbl YETKME UHCTPYKLMM paboTbl.

[Meparornyeckne OCHOBbLI OpraHu3aLmm rpynnoBoro B3anMoaencTBus

—MNOCTaHOBKa OBLMNX Lenen rpynnoson paboTl;

—eOpraHm3auma  y4ebHOro npocTpaHcTBa  (MecTopacrnonioXeHue  rpynm,
paccTaHoBKa CTOSOB);

—hopMumpoBaHmne y4ebHbIX rpynn;

—3HaKOMCTBO C NnpaBuriamu rpyrnnoBoro COTpyaHN4YeCcTBa;



—+BblpaboTKa CUCTEMbI OLIEHOK, 3aKPENMSAOLWNX YMEHUS U HABbIKW CTYOEHTOB.

MNoarotoBuTenbHbIW 3TaN

— onpegeneHve pasmepa KoonepaTuBHbIX FPynn U pacnpeneneHne CTygeHToB
no rpynnam,

— paspaboTka 3agaHui Ang opraHu3almm rpynnoBoro B3anMoaencTBus,

— noaroToBka y4ebHOro matepuana, npogymbiBaHMe U pacrnpeaeneHe ponewn,

— MOAroTOBKA MOMELLEHMs, NNaHMpoBaHMe HabMwOeHUss W KOHTponsa 3a
rpynnoBon OesTeNnbHOCTbIO CTYAEHTOB.

OpraHunsaumnoHHbIn 3Tan

— BKMoYaeT B ceba o0bsAcHeHWe y4vebHbIX Lernierd U NoCTaHOBKY Yy4ebHOro
3agaHus,

— ornpepgerieHe KpUTepmueB ycrneLwHon AeAaTeNIbHOCTH.

— Ha gaHHOM aTane npoucxoguT BOBMEYEeHWe CTYAEHTOB B XMBOE 0GCyXaeHue
y4ebHON 3agaynm WM TBOPYECKOro 3afaHusi, NMO3TOMY OYeHb BaXHO npoaymaTb
Hanbonee acbdekTMBHYIO (hopMy NpenogHeECEHNA maTepmana ans 03HakoMeHns

[leaTenbHOCTHbIN 3Tan /co cTopoHbl neaarora/

— PYKOBOACTBO rpynnoBOu N NHOMBUAYASIbHON AEATENbHOCTLIO CTYAEHTOB,

— 0by4veHune coumarbHbIM YMEHUSIM U HaBbIKaM;

— HabnwgeHne n KOHTPOsb 3a y4ebHOM OeATeNbHOCTbIO CTYAEHTOB.

[eaTenbHOCTHbIV 3Tan /co CTOPOHbI y4eOHbIX rpynn/

—3TO npouecc BbIpaboTKM FPYyNnoOBOro PeLUEHNA MU BbIMOSIHEHUS TBOPYECKOro
3aJaHus;

—[0aHHbIM 3Tan BKMAYaET: ycBoeHMe y4ebHOM 3agaun, CTosWen nepea rpynnon;
npouecc noucka (oBCY)XOAEHUA nyywero peweHus;; CyMMUpOBAHWE MHEHUA W
noaBefeHMe WUTOrOB rpynnoBon paboTbl; Npe3eHTauuio  rpynrnoBOro  peLlleHus
NoCTaBfeHHON 3aJa4yun B paMKax, onpeaeneHHbIX negarorom).

NToroBbin atan. Pe3ynbTaTMBHOCTb A4aHHOrO MeToda yBenudmnsaetca 6narogaps
3aKMYMTENbHON MNpe3eHTaumMmM pesyrnbTaToB rpynnoBor paboTbl, Korga CTyLeHThl
MOryT y3HaTb W CpPaBHUTb HECKONIbKO BapMaHTOB OMTMMAalbHbIX PELIeHU OAHOWN
npodnemsol.

PednekcmBHbin aTan. Peanusauus QyHKUMW OKa3aHUA MNOOLAEPXKKM YneHam
rpynnbl OLEeHMBAETCA MMEHHO Ha pedrieKkCuBHOM aTane. OPpeKTMBHOCTL 3TOro atana
3aBMCUT OT TFOTOBHOCTW CTYAEHTOB K camMoaHanu3y. Ha 3Tom 3Ttane CcTyaeHThl
BblpaXkatoT CBOE OTHOLLEHNE K 3aHATUIO N OLEHNBAIOT BKNa4 KaXxaoro B oduiee geno.



MeToaguyeckue YKa3aHudA no noarotToBke npes3eHTraumm

Mpe3eHTauus BbINOTHEHHOIO UCCNeoBaHNA A0SMKHA OblTb NpeacTaBneHa Takum
obpasom, 4Tobbl cMbICn paboTbl ObiNT MOHATEH Aa)ke YenoBeKy, KOTOpbIA He uMmeeT
HENoOCpeaCTBEHHOrO  OTHOWeEHuA K obcyxgaemon  npobneme.  [paBunbHO
COCTaBneHHas npeseHTaums OaéT BO3MOXHOCTb 3a KOPOTKUW MPOMEXYTOK BpPEMEHU
BHUKHYTb B CyTb M3y4aeMblx Npobnem n cnocoboB MX peLueHus.

TpeboBaHust K 0GOPMINEHUIO NPE3EHTALNN.

1. [MpegnoytutenbHoe odopmneHne rnpeseHTaunn: MpUMeHeHne LBETOBbIX
CXEM «TEMHbIN TEKCT Ha 6eriom poHe.

2. [onyckaembin pasmep wpudTa — He MeHee 20 NT.; peKkoMeHayeMbIN pa3mep
WwpudTa — 24 nT, 4NS 3arofnoBKoB — He MeHee 32-34. Jlyywe ncnonb3oBaTb NPOCTbIe
ctaHgapTHble wpudTbl (Arial, Calibri, Verdana, Trebuchet MS, Tahoma wn gp.),
npuyemM BO BCEW MNpe3eHTauuM HYXHO MPUMEHATb Kakon-nnbo oauH wpudrT.
MHoro TekcTta n pasHoobpasune WPUPTOB HEe XenaTenbHbl.

3. MakcumanbHOe KONMYecTBO TEKCTOBOW MHOpMaL MM Ha ogHom criange — 15
CTPOK TeKcTa, HabpaHHbIx 20-24 nT.

4. Ob6bem npeseHTauuMu LOJSKEH COCTaBnATb He MeHee 12, HO M He
bonee 20-25 cnanpgos.

5. MakcumanbHoe KonmyecTBo rpadpuyeckon nHopmaumm Ha ogHoM crnange —
2 pucyHka (doTtorpacum, cxembl U T.4.) C TEKCTOBbIMU KOMMeEHTapusamn (He bonee 2
CTPOK K Kaxgomy). He pekomeHOyeTCcsa NpPUMEHATb CTaHOapTHble KapTUHKK
PowerPoint — oHu nopTaT Bne4yatneHue ot paboThl.

6. [lepBbin crnang pekoMeHOyeTCcHa BbINOSHATb KakK TUTYNbHbIN, COLEPXaLLnn
Ha3BaHWe opraHusaumm, Tembl BbicTynneHus, PNO ctygeHTa.

7. Y Kaxpgoro cnanga gormkeH ObiTb 3arofioBoK, rae crnefyeT nucaTb rMaBHyo
MbICNb crnanga. TOYKM B KOHLE 3arofioBka He cTaBaTcsa. Ha cnampax [OrmKHbI
OCTaBaTbCA Nosis, He MeHee 1 CM C KaXXoW CTOPOHbI.

8. C nomoubio ynpasnsoWmMxX KHOMOK WU BHYTPEHHUX MMNEPCCHLISIOK BO3MOXEH
nepexopn oT 04HOro crnavga K nobomy apyromy.

9. [dwusanH cnangoB AOMKEH ObiTb eAUHbIN.

10. lNpe3eHTauma gormkHa NPOXoauTb B TEMMNE HOPManbHOM A9 BOCMPUATUS, HE
CNULLIKOM MeASTIEHHOM U HE CIIULLKOM BbICTPOM.

NMoaroToBKa K NPOMEXYTOYHOWN aTTecTauum

MpM nNOAroTOBKE K MPOMEXYTOYHOM aTTectaumm HeobxoaMmo MNOBTOPUTL
NpoONAEHHbIA MaTepuan B COOTBETCTBUM C Yy4ebHOW nporpammon, MNpUMEPHbIM
nepeYyHemM BOMPOCOB, BbLIHOCALWIMXCSA Ha 3a4veT. PekomeHaoyeTcs WMCNonb3oBaTb
KOHCMEKTbl NEeKLUMA N UCTOYHWUKW, NepeyvncrieHHble B Cnucke nutepatypbl B paboden
nporpaMme OUCUMMIMHBI, a TakKKe PecypCbl 3NEeKTPOHHO-OMOMNOTEYHbIX CUCTEM.
Cnepyet obpatntb ocoboe BHUMaHME Ha TEMbl Y4EOHLIX 3aHATUIA, NPOMYLLEHHbLIX MO
pasHbiM npuymnHam. [Npn HeobBxoaAMMOCTM MOXHO 0bpaTUTLCS 3a KOHCynbTauuen u
METOLMYECKON MOMOLLBIO K NpenoaaBaTento.



