-MUHOBPHAYKU POCCIUU
®OEQEPAINBHOE NOCYAAPCTBEHHOE BIOXETHOE
OBPA3OBATENBHOE YHYPEXOEHUE BbICLUEMO OBPA30OBAHUA
«BOPOHE)KCKI/IM I'OCYHAPCTBEHHbII/I YHUBEPCUTET»
BOPUCOIMEBCKUA ®UNUAT
(B ®Ireoy BO «BINY»)

YTBEPXOAKO

3aBegyloWwun kagpeapon HayanbHoOro

n cpeaHenpodeccuoHansHoro o6pasosaHns
AU / 7~ W.W. NatubpaTosa
28.11.2019r.

®OH[ OLUEHOYHbLIX CPEACTB
NPOrPAMMbI MOArOTOBKU CMELUANTUCTOB CPEAQHEIO 3BEHA

MOK.05.01 OPFAHU3ALUUA OEATENNBHOCTU KACCUPA

38.02.01 3koHomMuka n ByxranTepckui y4éT (no otpacnam)

Byxrantep

dopma obyuveHUs — ouHan, 3aovHas

YuebHbii rog: 2020-2021 CemecTp: 2

PekomMeHa0BaH: Hay4yHo-MmeToAu4eckUMm coseTtoMm dunuana
npoTtokon ot 25.11.2019 Ne 3

CocTtasurenu:
M.C. CornoBbeBa: YK.A. ABansH

2019r.



NACMNOPT ®OHAA OLIEHOYHbLIX CPEACTB
MAK.05.01 OPFAHU3ALUA OEATEJNIBHOCTU KACCUPA

doHO  OUEHOYHbIX cpeacTB  paspabotaH Ha ocHoBe  PepeparnbHOro
rocygapctBeHHoro obpasoBaTenbHOro craHgapTa cpeaHero npodecCroHanbHOro
obpasoBaHuna (ProcC CrI10) no cneumanbHocTn 38.02.01 SkoHOMUKA U ByXranTepCcKun
Yy4é€T (N0 oTpacnam), yTBepXAeHHOro npukazom MuHucTtepcTBa obpas3oBaHus U Hayku
Poccunickon depgepaumm ot 05 dpeBpana 2018 r. N 69 "O6 yrtBepxaeHun
denepanbHOro  rocyaapcTBeHHoro  obpasoBaTenbHOro  cTaHgapta  cpefHero
npodgeccnoHancHoro obpasoBaHnsa no cneumanbHoctn 38.02.01 JOkoHOMMKa W
OGyxrantepckuin y4€Tt (no oTpacnsam)' M B COOTBETCTBUM C paboyen nporpammon
yyebHon gucumnnnmubl MAK.05.01 OpraHmsaums geaTenbHOCTU Kaccupa.

®OC BKMOYaAET KOHTPOSbHBIE MaTepuarnbl ANs NPpoBeAeHUSA TEKYLLEero KOHTPOons
(NMpumepbl  3agady, TecTt) w NPOMEXYTOUYHON  aTTecTtauuu B  dopme
anddepeHumpoBaHHOro 3a4éta (Bonpockl k 3a4€ty). POC paspaboTaH Ha OCHOBaHMU
nonoxexnna 1 BI'Y 2.2.01 — 2015 T[lonoxeHne o nopsagke opraHusaumm wn
OCyLLeCTBNEHNss oOpas3oBaTenbHOM [OeATENbHOCTU, TeKyLlen, MPOMEXYyTOYHON W
MTOroBOM aTTecTaumm, MO OCHOBHbIM MpodeccuoHarnbHbiM  0bpasoBaTefibHbIM
nporpammamMm cpegHero npodeccuoHanbHoro obpasoBaHMss B BopoHexckom
rocyaapCTBEHHOM yHUBeEpCUTETE.

1. Llenn 1 3apaym yye6HOM ANCUUNNUHBI, TPeOOBaHUSA K pe3ynbTaTtam
OCBOEHMSA:

Lens AaucuunnuHbl: nogrotoBka Oyayuwero  cneumanucta, obrnagaroLlero
HeoOXOAMMbIMM  TEOPETMYECKMMM  3HAHMAMM U NPAKTUYECKUMM  YMEHUAMWU MO
opraHusauun geaTenbHOCTN Kaccupa.

3apayum QUCLUMNIIUHDBI:

- OCBOEHME TeOopeTU4eCKMX OCHOB MPOBEAEHUs onepaumm C LEHEXHbIMU
cpencTBamMm U LieHHbIMK Bymaramm, ooopMIIEHNE COOTBETCTBYHOLLEN AOKYMEHTALMNY;

- dopmmpoBaHue 6a30BbIX 3HAHUMMA W NPAKTUYECKUX HaBbIKOB NO BeLEHMHO
KaCCOBOW KHWUIM Ha OCHOBE MPUXOOHbIX W PACXOAHbIX AOKYMEHTOB, ochopMneHue
KaCCOBOW OTYETHOCTM M Nepefada AeHEXHbIX CPeACTB MHKaccaTopam;

- pasBUTUE YMEHUA CaMOCTOATENbHOM paboTbl obyvarwmxcs ¢ y4ebHbIMK
NocobuaMM 1 MHOWM NUTepaTypor NO opraHM3aumMm AesTenbHOCTM Kaccupa.

Pesynbtatom 0OCBOEHMSI nNporpammbl  y4ebOHOM  AUCUMNIIUHBLI  SBNSAETCA
oBrnageHne obyyatowmmcs  npodgeccuoHanbHbiMn - (MK)  n obwwmmn  (OK)
KOMMNEeTEHLUMAMMU:

OOLwme KoMmneTeHUUU
Kom
KoMneTe ¢OpMyJ1MpOBKa KoMnetTeHUnun 3|-|a|-|m|, ymMmeHus
HUUKN

YMeHus:
- pacnosHaBaTb  3agady  wunum  npobnemy B
npogeccnoHanbHOM W/Unn coumanbHOM KOHTEKCTE;
- aHanuaupoBaTb  3ajad uw/vnn  npobnem 7
BblbupaTtb cnocobbl pelueHus vip A y. P y
_ BbIOENSATb €€ COCTaBHbIE YacTy;
3aga4y NpodeCccUoHarnbLHON .
OK 01 - onpefensTb 3Tanbl peleHus 3agayun; BbigBNATb U
OeATeNnbHOCTU, NPUMEHUTENBHO
a(PheKTUBHO UCKaTb MHAOPMaLMI0, Heobxooumylo Ans
K pa3nunyHbIM KOHTEKCTaMm .
peLleHns 3agaum n/unu npobnemsl;
- COCTaBWTb MIaH AENCTBUS;
- onpefenvTb HeobxoauMble PeCypChl;
- BrageTb akTyanbHbiMM MeTogamu paboTbl B
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npodeccnoHanbHON N CMEXHbIX cdepax;

- peanun3oBaTb COCTaBMIEHHbLI MfiaH; OUeHuMBaTb
pesynbTart n nocneacTeus CBOUX OencTBun
(camocToATENbHO MMM C MOMOLLBK HACTaBHMKA).

3HaHus:

- aKkTyanbHbI NpoeccnoHanbHbli 1 coumanbHbIn
KOHTEKCT, B KOTOPOM MPUXOANTCS paboTaTtb U XWTb;

— OCHOBHbIE€ UCTOYHWMKM MHGOPMaLMN N pecypcbl Ans
pelueHns 3agay n npobnem B npodeccnoHanbHOM n/mnm
coumanbHOM KOHTEKCTE;

- anropuTMbl BbINOSTHEHNS
npodeccnoHanbHOM N CMeXHbIX 0bnacTsx;

- MeToaoB paboTbl B NPOGECCUMOHANBHOM N CMEXHbIX
chepax;

— CTPYKTYpbl NNaHa A peleHns 3agay;

- MOpPSifOK OUEHKM pe3ynbTaToB pelleHusd 3ajad
npogpeccroHanbHoN AesTENBHOCTY.

pabort B

MnaHupoBaThb N peann3oBbiBaTb
cobCcTBEHHOE

YmeHus:

- MPUMEHNATb COBPEMEHHYIO Hay4HY0
npodeccnoHanbHy0 TEPMUHOMNOTNIO;

- onpegensaTb " BbICTpamBaTb TpaekTopum

npodeccMoHansHOro passuTUs U caMmoobpasoBaHus.

OK 03

npodgeccnoHanbHoe n 3HaHus:
NIMYHOCTHOE pa3BuUTUue - COBpEMEHHasi HayyHas W  npodeccuoHanbHas
TepPMUHOMOrus;
- BO3MOXHbl€ TpaekTopumn npodeccnoHansHoro
pasBUTMSA U camoobpasoBaHus.
PaboTaTtb B Konnektuee u
KomaHAae, adpheKTUBHO YMmeHus:

OK 04 |B3aumopeincTBoBaTb C - B3aMMOAEWNCTBOBATb C KoOmfneramu, pPyKOBOACTBOM,
Konneramu, pykoBOACTBOM, KrMeHTamm B xoae npodeccnoHanbHoOm AeaTeNbHOCTH.
KnMeHTamm

YmMeHus:
MposBnATb rpaxgaHcKo- - OnucbiBaTb 3HAYMMOCTb CBOEW CreuuanbHOCTY;
NaTpPUOTUYECKYH MO3ULNIO, - NPUMEHATL cTaHgapThl aHTUKOPPYMLUMOHHOIO

OK 06 |AEMOHCTPMPOBaTL 0CO3HaHHOE nosedeHus.

noBegeHne Ha OCHoBe 3HaHuA:
TPaOMLMOHHBIX - 3HaYUMOCTb NPOGECCUOHANBHON AEATENBHOCTY;
obLeyenoBeYecknx LeHHOCTEN - CTaHdapTbl AHTUMKOPPYMNUMOHHOIO NOBeaeHUsd "
nocneacTBus ero HapyLleHus.
YmMeHus:
- MPUMMEHATb cpeacTBa MHPOPMALMOHHBIX TEXHOMNOMUI
Ansa peweHuns npodeccuoHarnbHbIX 3agay;
VMcnonb3oBaTtb - Ucnonb3oBaTb COBpEMEHHOE nporpaMmHoe
OK 09 WHOPMaLIMOHHbIE TexHonoruu obecneyeHue.
B NpodheccroHarnbHOm 3HaHus:
0eAaTenbHOCTH - COBpPEMEHHbIe cpeacrtea 7] YCTPOWNCTB
MHdOopMaTU3aLnK;
- NOpAgoOK  MX  NPUMEHEHWA U MporpamMmHoe
obecneyeHne B NpoecCcuoHansHom eaTeNnbHOCTY.
YmeHus:
- yyacTBOBaTb B Juarniorax Ha 3Hakomble obwue wu
Monb3oBaTtbeA npogeccnoHarnbHble TEMBI;
npodeccroHarnbHON - CTPOUTb NMPOCTblE BbiCKa3biBaHUsS 0 cebe 1 0 CBOewn
OK 10 |pgokymMeHTaumen Ha npogeccnoHanbLHON OeaTeNbHOCTY;

rocy4apCTBEHHOM U
MHOCTPaHHOM si3blkax

- KpaTko 06OCHOBbBIBaTb U OOBACHUTL CBOU OENCTBUSA
(Tekywue n nnaHvpyemeole);

- nucaTb NpPOCTble CBSA3HblE COODLLEHMS Ha 3HAKOMble
UNn MHTepecyLme npodeccuoHarnbHble TEMbI.




MpodeccuoHanbHble KOMMNEeTeHUUN

Koo
KomMmneTte
HUUN

dopmynupoBka
KOMMeTeHLun

OcCHoOBHbIe BUAbI
AeATeNbHOCTU

Moka3aTenun ocBoOeHUs1 KOMNEeTEeHL U

nK1.1.

O6pabaTbiBaTh
nepBuYHbIE
OyxranTtepckne
OOKYMEHTb!

BO 1.
[okymeHTMpOBaHMe
XO3ANCTBEHHbIX
onepauuin n
BeaeHue
BGyxrantepckoro
yyeTa aKTMBOB
opraHusaumm

YMeHus:

- NpuHUMaTb NPOW3BOSbHbIE nepBuYHbIe
Byxrantepckme [OOKYMEHTbl, paccMmaTpuBaemble
Kak MMCbMEHHOEe [0Ka3aTerbCTBO COBEpLUEHUSs
XO3ANCTBEHHON  onepauun  unu  nonyvyeHue
paspelleHnst Ha ee NpoBedeHue;

- NpUHMMaTb  MEepBUYHbIE Byxrantepckue
OOKYMEHTbl Ha OymaxHoM Hocuterne un (Mnu) B
BMOE OSMEKTPOHHOro [AOKYMeHTa, MOAMNUCaHHOro
3MNEeKTPOHHOW NOANUCHIO;

- NpoBepsATb  Hanmuune B
NepBUYHbIX ByxranTepckux
obs3aTenbHbIX PEKBU3NTOB;

- npoBOAUTb hopmarnbHyto
OOKYMEHTOB, npoBepKy no
apndMeTNYECKYI0 MPOBEPKY;

- NpoBOAUTb rpynnupoBKy nepBUYHbIX
ByxranTepckmx 4OKYMEHTOB MO psiay NPU3HaKoB;

- NpoBOAUTb  TakCMPOBKY U KOHTUPOBKY
NepBUYHbIX ByXranTepckux JOKYMEHTOB;

- OpraHv3oBbIBaTb 4OKYMEHTO060pOT;

- pasbupaTbCs B HOMEHKNaType gen;

- 3aHOCUTb [aHHble MO  CrpynnMpOBaHHbLIM
AOKyMeHTaM B perncTpbl byxrantepckoro yyeTa;

- nepegasatb  nNepBuYHble  ByxranmTepckue
OOKYMEHTbI B TeKyLLMIN ByxranTepckuin apxms;

- nepejaBatb  MNepBWYHble  ByxranTepckue
OOKYMEHTbl B MOCTOSIHHbIA apXuB MO UCTEYEHUM
YCTaHOBMEHHOrO CPOKa XpaHeHUs;

- ucnpasensdTtb ownbKm B
OyxranTepckux AOKyMeHTax;

NPOn3BOJIbHbIX
OOKyMeHTax

npoBepKy
cyliecTay,

nepBUYHbIX

3HaHusA:

- obwme TpeboBaHUs kK DyxranTepckomy yyeTty
B YacTU LOKYMEHTMPOBAHUSI BCEX XO3ANCTBEHHbIX
OEencTB1i 1 onepauni;

- MOHATUE nepBUYHOW
OOKyMeHTauuu;

- onpegeneHuve
OOKYMEHTOB;

- opmbl nepBUYHbIX OyxranTepckmx
OOKYMEHTOB, cogepxatimx obs3aTenbHble
PEKBU3UTBI NEPBUYHONO Y4ETHOIO JJOKYMEHTA;

- NopsiioK MpoBeAEeHUs MPOBEPKUA MEPBUYHBIX
Byxrantepckmx [JOKYMEHTOB, dopmanbHom
NPOBEPKN [AOKYMEHTOB, NMPOBEPKM MO CYLLECTBY,
apndMeTNU4ECKON NPOBEPKMU;

- NPUHLMNbI U MpusHaku rpynnupoBKx
NnepBUYHBLIX BYXranTepckux 4OKYMEHTOB;

- MOPSiAOK  MPOBEOAEHUS  TaKCUPOBKM "
KOHTUPOBKM NnepBUYHbIX ByxranTepckux
OOKYMEHTOB;

- MopsiAoK COCTaBneHus
OyxranTepcKoro yyeTa;

- npaBura W CPOKM XpaHeHusi
OyxranTepckon JOKYMeHTauuu;

Oyxrantepckomn

NepBUYHbIX  ByxranTepckux

perucTpoBs

nepBuUYHOM

MK 1.3.

MpoBoaunTb yyet
OEHEeXHbIX
CpencrTs,

BO 1.
[okymeHTMpOBaHNe
XO35MCTBEHHbIX

YMeHunsa:
- MPOBOAUTL  YYET  KacCoBbIX  Onepauun,
OEHEXHbIX OKYMEHTOB 1 NEPEBOAOB B NyTy;




odopmMnATb onepauun n - NpoOBOAUTL Y4YeT [EeHeXHbIX CpeactB Ha
JEHEXHble U BeaeHne pacyeTHbIX M crneyunarnbHbIX cYeTax;
KaccoBble BGyxrantepckoro - Yy4uMTbiBaTb OCODEHHOCTM Yy4yeTa KaCCOBbIX
OOKYMEHTbI y4yeTa aKTMBOB onepaumi B MHOCTPaAHHOW BaroTe U onepauui no
opraHusaumm BaNOTHbLIM cYeTawMm;
- ochopMnaTb JEeHeXHble " KaccoBble
OOKYMEHTBI;
- 3anonHATb KAaCCOBYIO KHUTY U OTYET Kaccupa B
Byxrantepuio.
3HaHus:
- y4eT  KacCOBbIX  oOnepauun,  OeHeXHbIX
[JOKYMEHTOB M NEPeBOLOB B NyTH;
- Yy4eT [eHeXHblX CpeACTB Ha pacYeTHbIX U
crneumnanbHbIX cHeTax;
- OCODEHHOCTM y4deTa KacCOBbIX onepauui B
WHOCTPaAHHOWM BamntoTe M onepaumi No BastoTHbIM
cuyetam;
- MopsAoK 0hOPMITEHUS AEHEXHBIX U KaCCOBbIX
[OOKYMEHTOB, 3arnofIHEHUSI KACCOBOW KHUTY;
- MpaBuna 3anosfiHeHWst OT4yeTa kKaccupa B
DyxranTtepuio;
YMeHus:
- onpegensTb  Lenu " NepuoanyHoOCTb
npoBefeHUs NHBEHTapun3auny;
- PYKOBOACTBOBATbLCS HOPMaTUBHbLIMHU
NpaBOBbLIMW aKTaMu, PerynmpyrowmMMmM nopsigok
npoBeAeHUs MHBEHTapM3aL MM aKTUBOB;
- Monb30BaTbCs CreumanbHON TEPMUHONOTNEN
npv NpoBeAeHNN MHBEHTapM3aLumn aKTUBOB;
B[ 2. Bepetue - paBaTb . XapaKTepUCTUKY aKTMBOB
BGyxrantepckoro OpraHin3aumi,
BbinonHATb 3HaHuA:
nopyyeHus yHeTa NCToHHIKos - HOpMaTuBHble npaBoOBble aKThbl
dhopmMrpoBaHUs ’
PYKOBOACTBA B aKTMBOB, perynupytoLiune nopsiAoK npoBeaeHus
MK 2.0 |cocTase BLINONHEHME paBoT WHBEHTapu3auMm akTMBOoB U  00A3aTeNbCTB;
KOMMCCUM NO OCHOBHbI€ MOHATUSI UHBEHTapU3aLmm akTUBOB;
no MHBEeHTapusaumm
WHBEHTapusaumm | o o - XapaKTepucTMky OOBbEKTOB, MoAnexalymx
aKTMBOB B MecTax (PMHAHCOBBIX WHBEHTapusaLuuu;
NX XpaHeHus 0GS3aTENbCTE - uenm I'IepI/IOp,I/ILII-.iOCTb nposefeHus
WHBEHTapU3aL N NMYLLIECTBA;
opraHusaumm .
- 33aga4yM UM COCTaB MWHBEHTapU3aLWOHHOM
KOMUCCUMU;
- Mpouecc MOAroTOBKM K WHBEHTapu3auuu,
NopsiAOK NOArOTOBKW PErncTpoB aHanmMTU4ecKoro
yyeTa no obbekTam MHBEHTapu3aumm;
- nepeyeHb nuu, OTBETCTBEHHbIX 3a
NoAroToOBUTENbHbIN aTan ans noabopa
OOKyMeHTauun, Heobxoaumon nOnsi NpoBeAEeHUs
WHBEHTapu3auny;

2. YcnoBusa atTecTauum: NpoMexyTodHasi aTtectaumsi npoBoantcs B oopme
ouchghepeHyuposaHHo20 3a4ema (2 cemecTp).

Bpewmsa atrectauuun: [JuddepeHumpoBaHHbIN 3a4eT: nogrotoeka Kk oteety 10

MWH., oTBeT: 10 MUH.




3. Mporpamma oLeHUBaHNUA KOHTPONIMPYEMOWN KOMMNETEHLUM:

KOHTpOﬂMpyeM ble Moaynu,

Koa koHTponupyemon

Tekywasn HanmeHoBaHue
paspenbl (TeMbl) AUCLUMNIUHBI U KOMMeTeHUUn
aTTecTauus w OLIeHOYHOro cpeacTBa
MX HauMeHOBaHue Wnun eé yacTtm)
Tema 1. OcywecTBrneHune
onepaunin ¢ AeHEXHbIMN OK-01, 03, 04, 06, 09, n
pakTu4eckne 3agaHus
1 cpeacTBaMm U LIEHHBIMU 10 Tect
Bymaramu, ocpopMneHmne KaccoBbIX MK-1.1,1.3, 2.2
JOKYMEHTOB
Tewma 2. [NpoBefeHne KaccoBbIX OK-01, 03, 04, 06, 09, | lMNpakTnyeckne 3agaHus
2 onepaunin ¢ Hann4yHom 10 Tect
MHOCTPaHHOW BanioTon MK-1.1,1.3,2.2
Tema 3. vﬂOpﬂLl,OK odopmneHus OK — 01, 03, 04, 06, 09,
3 KACCOBOW KHUT, COCTaBNEHMS 10 MpakTnyeckue 3agaHusi
KaccOBOW OTYETHOCTM M Nepedava MK-1.1, 1.3, 2.2 Tect
KacCOBbIX CPeACTB MHKaccaTopam
MpomexyToyHas aTTectauums — OK -01, 03, 04, 06, 09,
andpcpepeHUMpoBaHHbIN 3a4eT 10 Bonpocebl k 3aveTy

MnK-1.1,1.3,2.2




MNMpakTnyeckune sapgaHus (npumepbl)

3apava 1

OAO «lpousBogcrteeHHas dupma «MacTtep» B sHBape Bblgana COTPYAHWUKY
A.N. NBaHoBy 3aem B cymme 175 000 py6.

B anpene «Mactep» kynun y OOO «Toproeas cdumpma «l'epmec»» TOoBap Ha
cymmy 141 600 py6. (B T. 4. HOC — 21 600 py6.).

B cBA3M € HepocTtaTkOM CpeAcTB Ha pacyeTHOM cyeTe opraHusaumm
reHepanbHbIM gupekTopom «MacTtepa» € cornacus nocTasBliMKa ObINO MNPUHATO
pelleHre 0 ToM, 4YTo VBaHOB 4YacTb CBOEro fosira BHOCUT B Kaccy «[epmeca» B cyeT
noraweHns 3afofPKEHHOCTM 3a MOocTaBneHHbIn ToBap. OcTaTtok 3af0SMKEHHOCTU
ViBaHOB B Mae BHOCUT B Kaccy.

Kakne npoBogke B yveTe «Mactepa» JomkHbl ObITb caenaHbI?

3apayva 2

Cpok Bblgayn 3apnnatbl B OO0 «[Mpuxoa» ¢ 3-ro no 5-e yncno kaxgoro mecsua.
OTOT CPOK MPeayCMOTPEH KOMSEKTUBHbLIM JOMOBOPOM OpraHu3auumM U ykasblBaeTcsa B
nnaTexHbIX BEAOMOCTSIX. AOMUWUHUCTPATUBHO-YNPaBieHYeCKOMY nepcoHany
opraHuMsauun 3apnnata 3a sHBapb BblgaHa 3 deBpand. PuUHaHCOBLIN OUpPEKTop
opraHuMsauun He ABUNCs 3a 3apnnaton (Obin 6onNeH) N He NonyyYusT NPUYUTAaKOLLYOCS
emy cymmy (52 000 py6.). Ota cymma 6bina genoHnposaHa. Cymma AenoHMpPOBaHHOM
3apnnaTbl 6bina cgaHa B 6aHK B nocneaHui AeHb Bbiaayvm 3apnnatol (5 despans).

Kak 6yxrantepy «Anbgbl» 0TpasnTb AeNOHMPOBaHWE 3apnnatbl B y4eTe?

3apgava 3

Cekpetapb OOO «[lMpuxog» E.B. MBaHoBa npuobpena ans opraHusauum
KaHuToBapbl. Ha atm uenm 30 mapta en Obino BblgaHo 2000 py6. Ho oHa
nspacxogosana 2100 py6. (Ha 3Ty CcymMmy OHa npegcrtaBuna B Oyxranteputo
onpaBaaTtenbHble OOKYMEHTbl (TOBapHbIA M KaccoBbi 4Yekn), roe BblgeneH HOC B
cymme 320 pyb., cyeT-paktypa otcytcTByeT). 31 mapTta pykoBoautens «Anbdbli»
yTBepAust aBsaHcoBbI oT4eT VBaHoBoMW. 3 anpens kaccup «Anbdbl» Bbigan ViBaHoBoun
nepepacxog B cymme 100 py6. (2100 py6. — 2000 py6.).

Kak oTpasutb onepaumm byxrantepy «Anbdbi»?

3apava 4

OO0 «[lNpuxog» Hanpasuno meHemxkepa A.C. KoHgpaTbeBa B KOMaHOMPOBKY B
r. HoBocmbunpck. Cpok komaHaupoBkn — ¢ 15 no 18 sHBapsa. 3ag0mKEHHOCTM No paHee
BblAaHHbIM aBaHcaM y KoHgpaTbeBa HeT. 14 sHBaps COTPYAHWK NOMy4YMn U3 Kacchbl
AeHbrn B cymme 15 000 py6.

KakoBbl gencreus byxrantepa u Kakne npoBogkun Heobxogmmo caenatb?

3apava 5

CocTaBuTb NPUXOAHBbIE U pacxofHble KacCoBble opaepa 1 3annucatb UX B XXypHan
pernctTpauumn NPUXoaHbIX U pacxodHbIX KACCOBbIX OPAEPOB.

McxoaHble gaHHble:

1) Cnucok gomxHocTHbIx nuy OO0 «Popym»:

- gupekTtop — MenbHunkos M.B.,

- rnaBHbIn 6yxrantep — Kpasuosa J1.A.,

- Kaccup — Jlykawosa J1.A,,

- Byxrantep — pamunna cTygeHTa, BbinosiHaowero paborTy.

2) Onepaumm no kacce 3a nepmnog 01.04 — 10.04 tekywero roga (Tabnvua 1)



Tabnuya 1

Data Ne OT KOro nNony4eHo UnNu KOMy BbigaHo Kop.cueTt | Cymma
OOKYMeHTa

OcTartok Ha 1 anpens Tekyllero roga 90

01.04 251 MonyyeHo c pacyeTHoro cyeta no 4Yeky Ne 372511 Ha 7500
onepaumoHHbIe,  XO3FMNCTBEHHble W KOMaHOMPOBOYHbIE
pacxoabl

01.04 407 BblgaH rnaBHomy wuHxeHepy [epawleHko B.P. aBaHC Ha 6500
KOMaHOMPOBOYHbIE pacxodbl

01.04 408 BbigaHo Makaposon M.U. nog oOT4eT Ha XO3SIMCTBEHHbIE 300
pacxogbl

01.04 252 Mony4yeHo ot Adyb6posckoro [.B. octaTok HEMCNOMb30BaHHOIO 340
aBaHca no aBsaHcoBomy ot4ety Ne 106

02.04 253 MonyyeHo no 4eky Ne 372512 Ha okasaHwe maTepuanbHOW 1100
nomoLuy paboTHUKaM opraHvsauuu

02.04 254 MonyyeHo ot CepoBa B.. B noraweHve HepocTauun 105
MaTtepuanbHbIX LeHHoCTeNn, BbISIBNEHHOM npu
WHBEHTapusauum

02.04 409 BblgaHa matepuanbHas nomolb PabuHuHon P.B 1100

05.04 255 MonyyeHo oT paboTHMKOB OpraHM3aumMu 3a NyTeBkW B AoMa 7650
oTAbIxa U caHaTopun no Begomoctu Ne 55

05.04 410 Mo kButaHumm Ne 138046 BHeceHa Ha pacyeTHbI cYeT CyMma, 7650
nony4yeHHas ot paboTHMKOB OpraHnsaumm

06.04 411 BbigaHo Makaposoi M.W. B BO3MelleHMe nepepacxogja no 46
aBaHcoBoMmy oTtyeTy Ne 107

07.04 256 MonyyeHo no 4veky Ne 372513 Ha 3apaboTHyw nnaty 3a 19300
BTOPYIO MOMOBUHY MapTa

07.04 412 BbigaHa paboTHuMkam opraHusaumm 3apaboTHas nnata 3a 14790
BTOPYIO NOMOBMHY MapTa no Begomoctsam Ne 56 — 59

08.04 257 lNonyyeHo ot NepalleHko B.P. Bo3BpaT NogoT4YETHBIX CYMM MO 1015
aBaHcoBoMmy oT4yeTy Ne 108

08.04 413 BblgaHa paboTHMkam opraHusauum 3apaboTHasi nnaTta 3a 3500
BTOPYIO MNONOBUHY MapTa no segomMoctsm Ne 60 — 61

09.04 414 BHeceHa Ha pac4yeTHbIl CYeT OenoHMpoBaHHasi 3apaboTHas 2900

nnata v npesbllUEHNE YCTAHOBIIEHHOro NMMMUTa Mo KBUTaHLUK
Ne 138047




Bonpochbl K 3a4€Ty

VcTopus passuTtus npodeccum kaccup.
[MoHATMe, CYLWHOCTbL N cogepxaHne npodeccumn Kaccup.
HopmaTtneHo-npaBoBasi 6a3a kacchl.
Mopsapok BegeHMs KacCcoBbIX onepauui.
MpaBuna obecnevyeHnsa COXpaHHOCTM LIEHHOCTEN B Kacce.
Jiumnt  ocTaTkoB KaccoBOW HanW4yHOCTW, MNOPSAOOK YCTAHOBMEHUS U
cobntogeHuns.

7. HopmaTuBHOE perynmpoBaHMe NPUMEHEHUS KOHTPOJSIbHO-KacCOBOW MaLLUUHbI
(KKM) npu ocyLiecTBneHnn AeHEeXHbIX pacHeToB C HaceneHnem.

8. OTBeTCTBEHHOCTb 3a HecobnoaeHne TpeboBaHnn No npuMmeHeHno KKM.

9. 3anonHeHve popM NEepBUYHON YH4ETHOW LOKYMEHTaUMN MO y4eTy OEeHEXHbIX
pacyeToB C HaceneHnem Mnpu OCYLLEeCTBEHUM TOProBblX onepauni ¢ NpUMeHeHUem
KKM.
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10. [lokymeHTanbHoe ohopMneHne KacCoBbIX onepauuni.

11. Mopsagok NpUMeHeHUs N 3anofIHEHUS NEPBUYHOM YY4ETHOM JOKYMEHTaumMm no
y4yeTy KaccoBbIX ornepawumn.

12. MNMpuxoaHblh  KaccoBbIM OpAep, PacxodHbld KacCOBbIM OpAep, >KypHan
perncTpauumn NpuxXoaHbIX U pacxodHbIX KaCCOBbIX OPOEPOB.

13. MopagoKk NpPUMEHEHUA W 3anofiHEHUA OEHEXHOro 4Yeka, oObABNEHUs Ha
B3HOC Hann4yHbIMU1, NIATEXHON BEJOMOCTW.

14. lNpaBoBble OCHOBbLI BantOTHLIX Onepauni.

15. Bblgaya MHOCTpaHHOM BantoThl N0 OTYET.

16. BoamelleHne KOMaHANPOBOYHbIX pacxogoB.

17. Y4yeT KypcoBOW pasHULbI.

18. [JokymeHTanbHOe OMOpPMIEeHNe KaccoBbIX onepauMm B WHOCTpPaHHOMU
BantoTe.

19. Mopsagok NpUMeHeHUs N 3anofIHEHUS NEPBUYHOM YY4ETHOM JOKYMEHTauMm no
y4yeTy KacCoBbIX onepaumin ¢ HarM4YHOM MHOCTPaHHOW BantoTON.

20. MpaBuna, nopagoK 1 Nnpoueaypbl MHKaccaumm AeHEeXHbIX CPeacTB.

21. 3anonHeHne  NpPenpoBOAUTENbHOM  BEOOMOCTW,  HaKNagHOW,  KOMuW
npenpoBoaUTENBHOM BEAOMOCTU K CYMKE C AE€HEXHOW HASIMYHOCTLIO.



TecToBoe 3agaHue (Npumepbl 3agaHun)

Bbl6epl/ITe OoauH I'IpaBMJ'IbeIVI OTBET N3 NpeasoXXeHHbIX BapnaHToOB OTBETOB.

BbibepuTte hopmbl 4EHEXHBIX CPeacTB

Hanu4yHble N 6e3HannYHble AeHbIM, OeHEXHble JOKYMEHTbI U AeHbIV B NYTH;
OEHeXHble cpeacTBa B pacyeTax;

AVBUAEHObI;

(PMHaAHCOBbIE BINOXEHWS;

LeHHble Bymaru.

Ykaxute genctene, KOTOpoe Herb3st BbINOMHATbL Kaccupy:

ochopMIIATbL NOCTYNNEHNE AEHEXHbIX CPEACTB B kaccy no gokymeHTy MKO;
BblJaBaTb AEHEXHble CPeAcTBa U3 kaccbl No AokymeHTy PKO;

XpaHUTb B Kacce [AeHblM W [Opyrne LEHHOCTM, He npuHagnexawme

opraHnsauuu;

r)
n)

BECTM KaCCOBYIO KHUTY;
COCTaBMATb U NepefaBaTb KACCOBbLIA OTYET B Byxranteputo.

YKaxute, 4To saABNseTca 0653aHHOCTbIO Kaccupa:

nepenoBepsiTb BbIMOSIHEHNE OOSMKHOCTHBIX 00513aHHOCTEN ApYruM nuuam;
nepegasatb NKO n PKO un gpyrne kaccoBble AOKYMEHTbI TPETbMM NMLAM;
OpaTb AeHbIM B Kacce Ha NIYHbIe HYXAbI;

BCe dpaKkTbl NOCTYNNEHUSA U BblAaun OEHET OTpaXKaTb B KACCOBOW KHUTE;
aenaTtb NoAYUCTKM B KACCOBOW KHUTE.

OnpepgenuTte nepBuYHbIE JOKYMEHTbI NO YY4ETY KacCOBbIX onepaLumi:
JEHEeXHbIN YeK;

pacYeTHbIN Yek;

NPUXOLHbIA KacCOBbIM OpAep N pacXO4HbIV KaCCOBbIN Opaep;
pacyeTHas BeOMOCTb;

XypHan-opaep Net.

OnpegenuTte OOMKHOCTHLIX NAL, MMelLWwmuX npasa nognuceieats MNMKO:
TONbKO rNaBHbIN ByxranTep;

PYKOBOAMUTEND;

Kaccup;

rmaBHbIN Byxrantep n pykOBOAUTENb;

Kaccup, rnaBHbIn Byxrantep 1 pykoBoguTerb.

OnpegenuTte QOMKHOCTHBIX NAL, UMetoLWmnX npaea nognucbisate PKO:
PYKOBOOUTENb;

rnaBHbIN ByxranTtep;

Kaccup;

rMaBHbIN Byxrantep 1 pykoBOAUTENb;

Kaccup, rmaBHbIn Gyxrantep n pykoBoauTEb.

YKaxute OTBETCTBEHHOCTb Kaccupa 3a HecobntogeHne npasuyl BeaeHud

KacCOBbIX onepauuin:

a)
6)
B)

mMaTepumaribHada OTBETCTBEHHOCTD,
mMaTtepuarnbHada, agMMHUCTPAaTUBHasA, yronoBHaAa OTBETCTBEHHOCTD,
yronoBHasd OoTBETCTBEHHOCTb;
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F) aadMUHUCTpPaTBHaA OTBETCTBEHHOCTb;
,D,) Hanorosasa OTBETCTBEHHOCTb.

8. Onpepenute, rae  XpaHATCA  Y4YTeHHble  aybnukatbel  KNYen  OT
MeTannmMyecknx wkados:

a) Yy kKaccupa;

6) B oOMevyaTaHHbIX KaccupamMmu nakeTax XPaHATCA y PyKOBOAUTENS;

B) Y rnaBHoOro byxranrtepa;

r) Yy crapllero kaccupa;

A) y rnaesHoro byxranrtepa uy Kkaccupa.

9. OnpepenuTte, YTO OOSMKEH caenaTb pykoBoauTernb Npu npueme Ha paboTy
Kaccupa:

a) O3HaAKOMWUTb C NOPSAKOM BeLEeHMS KacCOBbIX onepauui;

6) 3akn4YMTb C HUM [JOroBOP O MOSIHOWM WMHAMBMAYANbHOW MaTtepuanbHON
OTBETCTBEHHOCTWU;

B) O3HaKOMWUTb C NpaBUilaMn BHYTPEHHErO pacnopsaka;

r) O3HAKOMUTb C NOPSOKOM BeOEeHUS KacCOBbIX onepauui U 3aknioynuTb C HUM
A0roBOp O NOJSTHOM MHAUBUAYANbHON MaTepuaribHON OTBETCTBEHHOCTH;

A) BblaaTb 6NaHKy NepBUYHBLIX JOKYMEHTOB.

10. BbibepuTe npaBunbHOE onpeaeneHne eHEXHbIX CPEACTB OpraHmn3aunu:

a) COBOKYMHOCTb [eHer, KOTopble HaxoaAaTcs Ha OaHKOBCKMX BamTHbIX W
creumanbHbIX cyeTax;

0©) COBOKYMHOCTb [eHer, KOTopble HaxogaTcad Ha 6aHKOBCKMX pacveTHbIX
cyeTax;

B) COBOKYMHOCTb J€eHer, KOTopble Haxo4AaTCH B Kacce;

r) COBOKYMHOCTb [eHer, KOTopble HaxogAaTcs B Kacce, Ha OaHKOBCKMX
pacyeTHbIX, BaOTHbIX U crieumnasnbHbIX cHeTax, B AEHEXHbIX JOKYMEHTax U nepesogax
B NyTW;

) COBOKYMHOCTb [€eHer, KOTOpble HaxoOAaTCss B [LEHEXHbIX AOKyMeHTax W
nepesoAax B NyTw.

OueHkKa pe3ynbTaToB:

Kaxkgbln NnpaBuibHbIN OTBET HA BONPOC OueHnBaeTcs B 1 6ann.
Ecnun HabpaHo 9-10 6annoB — maTepman yCBOEH Ha «OTIIMYHOY;
7-8 BGannoB — «XOpPOLLOY;

6 6annoB — «yO40BNEeTBOPUTENbHOY;

MeHee 6 6annoB — «HEeYAOBNETBOPUTENBHOY.
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