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MeToaunyeckme ykaszaHusa ans ody4varowmxcsa Nno 0CBOEHUIO ANCLUNIINHbI

Mpuctynas K wm3yvyeHuto y4yebHOM AUCLMNIMHBI, LenecoobpasHO O3HAaKOMUTLCS C
y4yebHON NporpamMmmMon AUCUUNINHBI, ANEKTPOHHBIN BapuaHT KOTOPOWN pa3meLléH Ha cante b
BIY.

OTO NO3BONMMT 0BYYaOLMMCSH NONYYUTb YETKOE NpeacTaBeHne o:

eriepeyHe N CoAep)KaHUM KOMMEeTeHUMH, Ha (popmMMpoBaHME KOTOPbIX HanpasBrieHa
ANCUMNIINHA;

e OCHOBHBbIX Llendax 1 3agadax gUCUUNIvHbI;

e MIaHNPyeMbIX pesyrnbTaTtax, NpeAcTaBreHHbIX B BUAe 3HAHWN, YMEHUA U HaBbIKOB,
KOTOpble JOMKHbI OblTb CPOPMUPOBAHBI B NpoLlecce U3YyYeHUs AUCLMUMIIHDI;

® KONIMYECTBE YacoB, NPEAYCMOTPEHHbIX Y4EOHbLIM MMaHOM Ha U3yvyeHne aUCLMUMINHDI,
doopMy NPOMEXYTOYHOM aTTecTaumm;

e KONIMYECTBE YACOB, OTBEAEHHbIX Ha KOHTaKTHYIO U CaMOCTOATENbHYIO paboTy;

e (bOpMax KOHTAKTHOM N CaMOCTOATENbHOM paboThl;

e CTPYKTYpE OUCLMMNIIMHBI, OCHOBHbIX pasfgesiax u Temax;

e CICTEME OLlEHMBAHNA Y4E€OHbIX JOCTUXKEHWN;

¢ y4ebHO-MeToANYECKOM U MHPOPMALMOHHOM obecneyYeHnn QUCLUUNIIHDI.

3HaHMe OCHOBHbIX MOJIOXKEHUN, OTPaXeHHbIX B pabodver nporpamme OUCLMMIUHBI,
NOMOXeT 00y4aloLLMMCA OPUEHTMPOBATLCS B U3y4aeMOM Kypce, OCO3HaBaTb MECTO U pPorib
n3y4aemon OUCUMNNHBI B MOArOTOBKE BbIMYCKHMKA, CTPOUTbL CBOKO paboTy B COOTBETCTBUU C
TpeboBaHUAMM, 3aN0XKEHHLIMU B MporpamMmme.

OCHOBHbIMM OpPMaMK KOHTaKTHOM paboTbl MO AUCUMMAMHE SABNAKOTCA NEeKunn u
nabopaTtopHble 3aHATUSA, MoceleHne KOTopbIX obasaTenbHO AN BCeX CTYAEHTOB (Kpome
CTYAEHTOB, 00yYaloLUXCH N0 MHAMBUAYANbHOMY MNfaHy).

MogroToBka Kk nabopaTopHbiM paboTaM BedeTcs Ha OCHOBE MiaHoB flabopaToOpHbIX
paboT, KOTOopble pa3MelleHbl Ha canTe kadeapbl. B xome noarotoBku K nadopaTopHbIM
paboTam HeobxoaAMMO M3Yy4uUTb B COOTBETCTBMM C BOMpOcCamMu ANs NOBTOPEHUSA KOHCMEKTbI
NeKkuMn, OCHOBHYIO nuTepaTypy, O3HAaKOMWUTbLCHA C OOMOMHUTENbHOM nuTepartypon. Kpome
TOro, crnegyeTt NOBTOPUTL MaTepuan fNekunin, OTBETUTb Ha KOHTPOSbHbIE BOMPOCHI, U3Y4nNTb
obpasubl BbINOMHEHWA 3afaHuK  nabopaTopHbix paboT, BbINOMHUTL 3agjaHus AN
CaMOCTOSATENbHON paboThI.

Mpn noaroToBke K MNPOMEXYTOYHOM aTTecTaumm (3a4€T) HeobxooMmo MOBTOPUTb
NpoOnAEHHbIM MaTtepuan B COOTBETCTBUM C y4eBOHOW nporpamMmMon, BbINOSIHUTL BCE 3adaHus
Ans camoctoATensHon paboTbl B nabopaTtopHbix paboTax. PekomeHayeTca ucnonb3oBaTbh
KOHCNEKTbI JIEKUMA U UCTOYHWUKN, NepedncrieHHble B CMUCKe NuTepaTypbl, a Takke pecypcbl
9NEKTPOHHO-BUBNIMOTEYHBIX CUCTEM, NPeaAcTaBneHHble B paboyer nporpammMme ANCLUNITHGI.

MeToaunyeckue MaTepuanbl onA o6yqarou.w|xc;| Mo OCBOEHUIKO TeOpeTU4eCKux
BOnNpocoB ANCLUUNMJIUHDbI

Ne Tema nekuum PaccmatprBaemMble BOMPOCHI

Pornb n mecTto nHopmMaLMoHHbIX NPOLLECCOB B yrpaBneHnn
negarorMyeckumMm cucteMamu.

CyLWHOCTb M NPUHLMNBI YNIpaBneHnsa negarornieckumm cuctemamm Ha 6ase
cpencts UKT.

BoamoxxHocTu ncnonb3oBaHusa cpeacts VKT B npouecce NpuHATUA 1
peanu3auny ynpaBreH4YeCKNX peLleHunin B 06pasoBaTenibHOM yUYpexaeHnu.
TexHonoruu ucnonb3oBaHus cpeacts KT npu coctaBneHum m
NCNONb30BaHUN OpraHM3aUoHHO-pacnopsanTenNbHOM U MHOPMAaLMOHHO-
CNpaBOYHOWN JOKYMEHTaL MK

YnpasneHue
negarorm4yeckumm
cuctemamm Ha 6ase
cpeactB UKT

Pa3paboTtka nonuTtukn ocsoenusi  BHegpeHus KT B yuebHo-

MpumeHenue UKT B BOCNUTaTENbHbIN NpoLecc.
2 | obpasoBaTenbHOM CospgaHve bnaronpudaTHbIX 1 6e3onacHbIx ycnosuin ansa BHegpeHus VKT B
npouecce y4ebHO-BOCNUTATENBHbLIV NPOLIECC y4eBHOro 3aBegeHus.

CoBepLueHCTBOBaHWE MHpOPMaLMOHHOW NOATOTOBKM y4YUTENEN B




BenukobputaHum.
EguHoe OpraHuzauns yHKLMOHNPOBaAHMSA eQUHOr0 MHAOPMALMOHHOIO
3 WH(OPMaLMOHHOE obpasoBaTenbHOro npocTpaHcTea. PyHKUMOHUPOBaHWE
obpasoBarenbHoe MHGOPMaTM3NPOBaHHbIX pabounx MecT opraHmM3aTopoB y4ebHo-
NPOCTPaHCTBO BOCNUTATENBLHOIO Npouecca obpa3oBaTenbHOro y4pexaeHus.

Tema 1. YnpaBneHue negarormyeckumm cuctemamm Ha 6ase cpeacts UKT

lnaH

1. Porns u mecmo UHGOpMaUUOHHbIX Mpoyeccos 8 yripasreHuu nedazoa2udyecKkumu
cucmemamu.

2. CywHocmb U npuHUUnbl yrpaeneHusi rnedazoaudyeckumu cucmemamu Ha 6ase
cpeocme UKT.

3. BoamoxHocmu  ucrionb3oeaHusi cpedcme WKT e npouecce npuHamusi u
pearnusayuu yrnpasreH4eckux peweHul 8 obpazoeamesibHOM yupexo0eHuUU.

4. TexHonozauu ucronb3oeaHuss cpedcme KT npu cocmasneHuu u ucrosib3ogaHuu
ope2aHu3ayUuoHHO-pacropssdumesibHouU U UHGhOpMayUOHHO-CrPagoyHoU OOKyMeHmauyuu.

1. Ponb u mMecmo UHPOPMaUUOHHbLIX Mpoueccoe @8 ynpassieHuu
nedazoau4eckumMu cucmemamu

Passutne rmobanbHoro npouecca wuwHdopmaTusaumm obuwectsa BegeT K
dOpPMUPOBAHNID HOBOW MHPOPMALMOHHOW cpeabl 0BUTaHMS U HOBOFO, MHPOPMALIMOHHOIO,
yKnaga ux *XU3Hu n npoeccuoHanbHOM AeATeNbHOCTMU.

MHdpopmaTmsauma cuctembl obpasoBaHus — 3TO TexHonorus BHeapeHnsa HUT B
cucTeMy obpasoBaHus C Lenblo NONyyYeHns HOBOro Kadectsa obpa3oBaHuA.

C TO4YKM 3peHMs COBPEMEHHOrO COCTOSIHUA W MepcrnekTUB pasBuTMS npoLlecca
nHpopmaTnsaumm obpasoBaHNA MOXHO BblAENUTL ABa OCHOBHbIX HanpaBfeHus:

WHCTPYMEHTasnbHO-TEXHOSOMMYECKOe,  CBSI3AaHHOE C  UCMOSIb30BaHMEM  HOBbIX
BO3MOXHOCTEN CpeacTB MHAPOPMATUKM U MHPOPMALMOHHBIX TEXHOMOMMIN AN NOBbILEHUS
3P PeKTUBHOCTU cncTeMbl 06pa3oBaHus;

cogepxartenbHoe, CBHA3aHHOE C (popMMpOBaHMEM HOBOMO COAEPXaHUs CcamMoro
obpasoBaTenbHOro npouecca.

MHpopmaumoHHoe obecrneyeHne ynpaBneHus npeacraBndeTr cobon COBOKYMHOCTb
CpeacTB U METOLOB MNOCTPOEHNA MHAOPMALMOHHOKW Ba3bl.

OpraHu3aumoHHo-ynpaBneHyeckas MHQOpPMaums, LUUPKYyNMpyloWwas B YYpexaeHusax
obpa3oBaHWs, B 3HAYUTENbHOM CTENeHW BnUSeT Ha OeATeNbHOCTb He  TOMbKO
pykoBOAMUTENEN, NO3TOMY Hapsgy C  HayvyHO-Negarormyecko M MeTOAUYEeCKOM ATy
pPa3HOBMAHOCTb NO NpaBy criefyeT BKIYNTL B 06beM negarornyeckon MHgopmMaLumu.

YnpasneHne paccMaTtpMBaeTCs HaMW Kak UuerneHanpaBfeHHas OesTeNnbHOCTb Mo
COrNacoBaHM CYyOBLEKT-CYObEKTHbIX OTHOWEHUWM W OEUCTBUM  ANs  noagepkaHus
LleNIOCTHOCTM CUCTEMbI U NPUBEAEHNA ee B 3afaHHoe (nporpammupyemoe) coctosHue. B
COOTBETCTBUN C [OaHHbIM MNOOXOAOM K MOHUMaHUIO CYLHOCTM YynpaBfeHUss CTaHOBUTCHA
BO3MOXHbIM McCreaoBatb MHOOPMALMOHHYI0 KynbTypy pykoBoauTensa obpasoBaTenbHOro
yupexaeHus, B TOM 4ucrie 1 Yyepes nsydeHme ocobeHHoCTen (hopMnpoBaHus opraHusaumm,
COrnacoBaHMs UM MEXJTMYHOCTHbBIX BHYTPULLKOSIbHBIX OTHOLLEHWIA.

PaccmaTpuBas npouecc ynpasreHus obpasoBaTeflbHbIM YyyYpexaeHnem B NOruke
TEXHOSIOrMYeCKOro uukna M 3ajad, CTosawmx nepeg pykosBogutenem obpasoBaTesibHOro
YUYPEXOAEHNS, MOXHO BbIAENUTb BHYTPU UHPOPMALMOHHON KynbTypbl €€ COCTaBHYH 4acTb,
OTBEYalLLy 3a MpouecC ynpaBneHns — TEXHOMNOrMYecKyto KynbTypy. TemM caMbiM MOXHO
BblAennTb B TpeboBaHMsX K MHPOPMALMOHHON KynbType pykoBoauTensi obpasoBaTenbHOro
YyUYpEXAEHMS TEXHONMOIMYECKYH COCTaBNAOLLYI0 N COBGCTBEHHO NHPOPMALMOHHYIO KyTbTypY:

eyMEHME nony4yaTb OnepaTuUBHYI WHAOPMALMIO O CUCTEME BHYTPULLKOSBHOMO
yrnpaBneHus;

e M3BrieKaTb MHPOPMAaLMIO U3 PA3IIUYHbIX UCTOYHMKOB, NPEACTaBNAA €€ B MTaKOHUYHOM
BUAE;

e CTaBUTb pearnbHble Lenu, CnocobCcTByOLNE JOCTMXKEHMIO BbICOKUX Pe3yrnbTaToB;




e OPraHN30BaTb KONMMYECTBEHHbIN y4eT AOCTUXKEHUN YYEHWUKa, YyYMTens, KONnekTnea B
uenom;

e YHU(PMUMPOBATbL  BHYTPULLKOSIbHbIE  AOKYMEHTbl, OTYeTbl, CnpaBku, OPMbI,
OpraHn3oBaTb KOMMbIOTEPHYO 00paboTKy AaHHbIX;

e 0becneunTb ahPEKTMBHBIV COOp Nnegarornyeckon nHopmMmaumm B 3agaHHble CPOKU U
B NMOSIHOM 0ObeME;

e OpraHn3oBaTb NOAAEPXKKY U OOHOBIEHME MaccuBoB MHGOPMaLUK;

e BriafieTb OCHOBaMU aHanuTu4eckon obpaboTkn nHpopmauuu;

e0becneunTb Knaccudmkaumio ynpasreH4Yeckon uHdopMaumm no TemaTukam AOns
onepaTMBHOro n3BnevYeHnss Heobxoanmon NHpopmaumn.

YpoBHM NpuMeHeHnst T B ynpaBneHun obpasoBaTtenbHbIMM CUCTEMaAMU

AHanuM3 nNpuMeHeHust MHMOPMAUMOHHbIX TexHonormn (UT) B ynpaBneHuu
obpasoBaTenbHbIMX CUCTEMaMU NO3BONWN BblaenuTb 4 ypoBHs (A- D):

NC no oTaenbHbIM acnektam NnpuMeHeHust (KOHTUHIEHT, ycrneBaeMocCTb, Kaapsbl, A.

MatepuasrbHble, TeXHuU4YeckMe U  UHPOPMALUNOHHO-METOOMYECKME  PecypChl,
pacnucaHue, KaHuensipusi, oyxrantepma un ap.) KopnopatusHaa WNC Ha ocHoBe enuHOM
NHOpMaUNoHHOM cpeabl (ydpexaeHune B.

obpasoBaHnsa — meToamyeckoe obbeanHEHWe — pervoHarnbHbI OpraH ynpaslieHus)
ABTOMaTM3auma ynpasneHusi Ha ocHoBe CIIMP — cuctem nogaepxkn npuHatna C.

peweHns  (MOHUTOPWHI, aHanus3, 3BPUCTUYECKOEe  YynpaBneHwe, CleHapHoe
nporHosnpoBaHue) CoBepLIEeHCTBOBaHME ynpaBfieHMUs HA OCHOBE MaTeMaTuyeckux moaernemn
onTMMmnsaumm (orpaHmyeHHoun GrogxeTHon unu ceobogHOM pbiHOYHOM D).

YposHu A u B pewatoT 3agadvy HabnogeHnsa (4aCTUYHOro Uiy NOSTHOrO MOHUTOPUHrA),
C obneryaeT npuHATME pelleHWn chneumanuctoMm, a D gaet ocHoBy Ans onTtumMusaumm
CTPYKTYPbl U (PYHKLMOHNUPOBAHUS aAMUHUCTPATUBHbLIX NOAPa3aeneHun.

MHdopMaLMOHHbIE TEXHOMNOrMM Mpu UCNONb30BaHUM B cdepe yrnpaBneHna MoryT
BbICTYNaTb B CeayLWmnX KayecTBax:

® KaK MHCTPYMEHT COCTaBMNeHUs JOKYMeHTauum;

e KaK CpeCTBO MOHUTOPUHTa;

e KaK CpeaCTBO KOHTPONS;

e KaK CpeaCcTBO NOAAEPKKN NONb30oBaTeNnen Npu NPUHATUM YNpaBrieHYeCKNX peLLeHni.

lNokazamernu aghchekmusHoCmuU yripasreHusi

O PekTUBHOCTb ynpaBrneHnss — aTO AKOHOMUYECKasi KaTeropmud, oTpaxarllas BKrag
ynpaBneH4Yeckon [OesTeNnbHOCTM B KOHeYHblh  pe3ynbTaT  paboTbl  opraHusauuu.
®dyHKUMOHaNbLHOE NpeaHa3HadYeHne ynpasreHnsa cBoauTcsa K obecneveHmto apekTMBHOCTH
OCHOBHOW  OeATenbHOCTW, MNO3TOMy ee 3(P(eKTMBHOCTL onpeaenseTrca CTeneHbio
pe3ynbTaTMBHOCTM  CaMOW  opraHuMsauuMoHHonm cuctembl.  OTcioga  criegyeTt,  4TO
3(P(PEKTUBHOCTL yNpaBreHnsa onpeaenseTcs CTeneHblo peanusaunn Lenen opraHusauum m
€ee MHTerpanbHOro nokasartens - NpubbInu.

OPPEKTUBHOCTL yrpaBreHna npeacrtasnseTr coborn OTHOCUTENBHYIO XapaKTepUCTUKY
pe3ynbTaTMBHOCTM KOHKPETHOWN yNpaBnsowWwen CUCTEMbI, KOTOpasi oTpaxaeTcs B pasfnnyHbIX
nokasartensax kak obbekta ynpasneHus, Tak n cCOBCTBEHHO yrnpaBreH4YecKon AeATefIbHOCTU
(cybbekta ynpaBneHusl), NpMyem 3TW nokasaTenu ObiBalOT Kak KONIMYECTBEHHLIMWU, TaK U
KayeCTBEHHbIMW.

B akoHOMM4yeckon Teopun pasnuyalroT gBa Buaa aP@PeKTUBHOCTU: SKOHOMUYECKYIO Y
coumarsnbHylo.

OKoHOMMYeckass  A(P(PEKTUBHOCTb  ONpedenseTcd  OTHOLIEHMEeM  MOfyYeHHOro
peaynbTarta K 3atpatam.

CoumanbHass 3(EKTMBHOCTb BblpaxaeT CTeneHb YyOOBNETBOPEHUS  cnpoca
HaceneHus (noTpebuTtenen, 3aka34ymkoB) Ha TOBAPbI N YCNYTIW.

Mcxoga w3 aToro, cnpaBensiMBo roBOpUTb OO 3KOHOMWYECKOM W coumarbHOW
3PPEKTUBHOCTU yrpaBreHus.



OueHka 3ddEeKTUBHOCTM YyNpaBneHus npegnonaraeT Hanuyine [OBYX CTOPOH
3APPEKTUBHOCTU: BHELLHASA U BHYTPEHHSAA.

BHyTpeHHsAss 9beKkTUBHOCTb MOKa3bliBaeT, Kakum o0bpa3oM Habop onpenenieHHbIX
noTpebHOCTEN ckasblBaeTCs Ha AUHaMUKe COBCTBEHHbIX Lienen opraHusauun v oTaenbHbIX
rpynn ee y4aCTHUKOB.

BHewHsas addeKkTMBHOCTL ynpaBneHus nokasbiBaeT, HACKOMbKO OpraHu3auus
cooTBeTCTBYyeT TpeboBaHMAM OrpaHUYEHNS BHELLHEN Cpeabl.

Kputepmun adpdeKTUBHOrO ynpasrieHUs OnNpeaensTca no npubbinn, SKOHOMUM,
3aTpataMm, a nokasaTenu YyKasblBalOT Ha WX KONMYECTBEHHbIE  XapaKTepPUCTUKMU.
KonunyecTtBeHHble Nokasatenu N3aMepsaTCcs.

UTo KacaeTca Takux nokasaTenenm B cepe ynpaBneHUs Kak MNoBblLEHNE
KBanudukauun ynpasreHYeckoro nepcoHana, kadectBa paboTbl, ynydlweHue YCrnoBum
TpyAa, 060CHOBAHHOCTb YNpaBneHYEeCKMX peLleHni, KynbTypa ynpaBneHnsa n gpyrme, To OHu
He n3mepsATCca BOOOLLE UM U3MEPSOTCHA HENOSTHO.

KayecmeeHHble rnokazamesnu

OpraHusaumm cosgalTcs M CyWecTBYIOT AN peanu3aumu onpefeneHHbIX uernemn.
MoaTomy ynpaBneHMe MOXeT cunTaTbCs 3PPEKTUBHLIM, a oOpraHusauusa [obusluencs
ycrnexa, ecnu nocTaBfeHHble uenu AocTurHyTbl. CrnepoBaTenbHO CyTb 3(PeKTUBHOCTH
ynpaBneHns CcocTouT B obecnevyeHnn AOOCTMXKEHUSA MOCTaBMEHHbIX Lenen B BO3MOXHO
KOPOTKUMN CPOK MNPU HaMMEHbLUMX 3aTpaTtax pecypcoB: IKOHOMMUYECKUX, (PUHAHCOBBIX,
TPYOOBbIX, COLManbHbIX, JYXOBHbIX U T.M.

ObbekTUBHOE YynpaBreHne WHorga paccMaTpuBaeTCs Kak pesynbTaT pelleHus
BO3HMKAOLLMX BCE HOBbLIX U HOBbIX Npobnem. OgHako criegyeT NOMHUTb, YTO B B0NbLUMHCTBE
crny4vaesB, 3a UCKNIOYEHMEM pasBe YTO NPUPOOHbLIX aHOMAaruKn, He 3aBUCALLMX OT J0AeNn, Kak
pa3 HEeKOMMEeTEHTHOCTb W 6e30apHOCTb  ynpaBfeHUa BbICTYNaKT MpUYMHaMKU  camMux
npobnem, cteneHn nx o6oCcTpeHnst 1 rNyodumHbI NOpaXkaroLero BO3A4eNCcTBUSA Ha o0LLEeCTBO.

K nokasatensm, xapakrepusyoLwmm Tpya B cdepe ynpaBneHns, OTHOCATCS:

e CH/XXEHWe TpyaoeMKocTn o6paboTkun ynpaBneH4yeckon nHopmaLmu,

e COKpaLleHue ynpaBreH4YeCcKkoro nepcoHara, cpokos o6paboTkm nHopmaumm;

e COKpalleHne noTepb paboyero BpeMeHW YynpaBfieHYeCKOro nepcoHana 3a cyeT
ncnonb3oBaHuna cpencts UIKT;

e yNyylLlEHUS OpraHu3auMm Tpyaa, MexaHu3aumm u asBToMaTusauun TPYAOEMKUX
onepaunn B cgepe ynpasneHus.

Bblleyka3aHHble nokasaTenn OTHOCATCHA K KONMWYECTBEHHbIM U mn3aMmepsTcsa. YTo
KacaeTca Takux nokasaTenen B cdepe YynpaBreHUs Kak noBbllLeHMEe KBanudukaumm
yrpaBfieHYecKoro nepcoHana, kadectBa paboTbl, ynydweHue ycrnoBurM  Tpyaa,
000CHOBaHHOCTb YNpaBfieHYECKNX PELLUEHU, KynbTypa ynpasreHus u gpyrne, TO OHU He
n3mMepsaTCa BOOOLLE UM N3MEPSAIOTCSA HEMOJTHO.

B obwecTtBe vHTErpmpyrowmMm nokasateneMm agekTUBHOCTM yNpaBfieHUs1 SBsieTcH
NOBbILWEHWE KayecTBa >KWU3HW rpagaH MpyM HavMeHbLUMX 3aTpaTtax pecypcoB. WMeHHO
Ka4yeCTBO XW3HW — OCHOBHas LUefb OOWEeCTBEHHOINO pasBUTUA W T[MaBHbIA KpUTEPUI
apdekTMBHOCTU. Kpome TOro, OpueHTauuMio Ha 4erioBeKa, «4YerilOBEeYECKUMA pecype»
HeobXoOUMMO paccMmaTpuBaTb Kak pewalowmnn  gaktop BCeX MNepeMeH, HaKonmeHus
noTeHuMana pasBuTus.

Mooxoabl K 3ddEeKTMBHOMY YNpaBreHUO, Kak MnpaBuSio, OCHOBbLIBAeTCA Ha
crneayrLmnx Tpex rmaeHbIX NpuHumnax: 0b6obLeHne — onpegeneHne odwmnx, NpUCyLnX BCen
CUCTEME XapaKTEepPUCTUK, YTO MOMOraeT YMEHbLUUTb TPYAHOCTU MPU PELLUEHUN CIIOXHOW
3agaun ynpasneHusa cuctemon. Heobxogmmo npeacTaBuTb, YTO MPOUCXOLUT BHYTPU CamoWn
CUCTEMbI, MEXOY CUCTEMOM N ee BHELIHEeN Cpefoun, YEM 3aHMMalTCs OpraHbl yrpaBreHus.
Cnepnyet BblgenuTb ABe rpynnbl 0606LeHnn Kacarowmuxcs 3pdeKkTUBHOrO ynpasneHus:
OfHa cBsi3aHa C peaynbTatamu U pecypcamu ynpasneHud, a gpyras — C 3atpadymBaembiMu
ycunusamun. BmecTte oHM NpMBOOAT K HEKOTOPOMY YMCIYy BbIBOOOB, KacalLMXCA Npupoabl n
HanpaBfeHns ynpaBneH4Yeckon AeaTeNbHOCTH.



OpHako HeMHorve pykoBoauTenu korga-nubo cBA3biBalOT UX B eaunHoe uenoe. B
pesynbTate PyKOBOAUTENW pPEeOKO OCHOBLIBAKOT CBOKW [AEATENbHOCTb Ha COBCTBEHHbIX
BbIBOAAX M OXMOAHUSX.

B npouecce ynpaBneHns Heob6xooMMO yynTbiBaTb OCOBEHHOCTM OpraHu3auuun u ee
nonoxeHuns. Ix obbl4HO Ha3bIBaAKOT CUTYaLMOHHLIMU NEPEMEHHbIMU, KOTOPbIE NOApPa3aAensatoT
Ha [OBe OCHOBHble KaTeropuu: BHYTPEHHWE W BHELLUHWE NO OTHOLIEeHUI K cucteme. Bce
CUTYyaUMOHHbIE NEePEMEHHbIE N BCE (PYHKUMM ynpaBreHYecKoro rnpoLecca B3anMOCBA3aHbI
HaCTOMbKO, YTO MX HeobxooMMO paccmaTtpuBaTb B KOMMsfekce. B npouecce ynpaBneHus
HY>KHO OnpeaenuTb Lenu opraHm3aumm n cnocobbl nx AOCTUXKEHUSA, CTPYKTypupoBaTtb paboTy
n cbopMmpoBaTb nogpasferieHns ¢ y4eToM pasMmepa opraHmsaumm, ee uenen, TeXHONormm um
nepcoHana, a Takke OOHOBPEMEHHO MOTUBMPOBATb MEPCOHAN W OCYLLUECTBMASATb KOHTPOSb
CTeneHn yooBneTBOPEHNA NOTPEBHOCTEN BHELLHEN Cpeabl.

K kputepmam apdekTUBHOCTN  OEeATENbHOCTU  YNpaBfEeHYEeCKUX OpraHoB U
AOIMKHOCTHbIX JIUL, OTHOCHTCS:

e CTeNeHb COOTBETCTBUSA HanpasrieHUN, COAEPXXaHUs U pe3ynbTaToB yrnpaBreHYeCckon
AEeATEeNbHOCTM OpPraHoB U AOMMKHOCTHBIX MWL TEM ee napamMmeTpam, KoTopble 0603HayeHbl B
NpaBOBOM CTaTyce opraHa v rocygapCTBEHHOW OOSPKHOCTY;

© 3aKOHHOCTb peLUeHUn N OEWCTBMA OpraHoB rOCyAapCTBEHHOM BMAAcTM M MECTHOro
camoynpasreHus, a Takke UxX JOMKHOCTHbIX NuL;

e peanbHOCTb YNPaBfsoWNX BO3LENCTBMIA, NEPEBOAALUNX YNPaBASEMYO CUCTEMY U3
O[HOro COCTOSAHMS B Apyroe, 6onee BbICOKOE, paunoHanbHoe, 3heKTUBHOE;

e Xapaktep n 06bemM B3aMMOCBS3EN ynpaBfeHYeCKNX OpraHoB M AOSMKHOCTHbIX N1l C
rpaxgaHamu, ux oObeguHEeHUAMKW, TPYOAOBbIMU KOMNEKTUBAMU, PasfMYHbIMU - CrOSIMU
HaceneHus;

ecoepxaHue nobbIX ynpaBneHYeCKUX akTOB C TOYKM 3PEHUA OTPaKEHUS B HUX
3anpocoB W HyXA NoAen, HanpaBneHHOCTM Ha ux Bnarononyyve n pasBuTue;

eMepa obecneyeHusi B pelleHnsiXx U OEWUCTBUSX YMNpaBfieHYECKOro opraHa W
OO/MKHOCTHOIMO  nvua  rocygapCTBEHHOrO  MpecTuka COOTBETCTBYIOLLEro opraHa M
rocyaapCTBEHHOMW AOSMKHOCTY;

e PaBAMBOCTbL U LieNecoobpasHoCTb ynpaBreH4yeckon WHgopmMauun, BblaaBaemMoun
yrnpaBfieHYeCKMMUN OpraHamun 1 SOMMKHOCTHBIMW NULAMMU;

® HPABCTBEHHOCTb, cocroswas B MOparibHO-UAEONOMMYECKOM BNUAHUN
ynpaBrieH4YeCKON [OeATENbHOCTU Ha “BHELLHIOW® cpefy, Ha §nogen, € KOTopbIMU
yrnpaBrieH4Yeckne opraHbl W [OOIDKHOCTHbIE fMua COMpuKacakTCHd, B3auMOAEWNCTBYIOT,
COBMECTHO peLlalT pasnuyHbie NpobremMsi.

CnctemMHoe Mcnosnb3oBaHMe yKasaHHbIX KpUTepueB No3BonsieT rmyboko nccnenosatb
N OOGBEKTUBHO OLIEHUTL YNpaBneHYeCcKyo AeATENbHOCTb.

2. CywyHoCmMb U NPUHUUNbI yrnpaesieHusl nedazo2u4eckuMu cucmemMamu Ha b6ase
cpedcme UKT

B neparornyeckon Hayke w npakTuke Bce Oonee ycunmMBaeTcsi CTpeEMIeHune
OCMBICIIUTb LENOCTHbIN neJarormyeckuin npouecc C No3vunin Haykn ynpasneHusi, npuaatb
€My CTporMm Hay4yHo OOOCHOBaHHbIN xapaktep. CnpaBegnvMBo YTBEPXAEHWE MHOMMX
OTeYeCTBEHHbIX W 3apybexHbIX wuccrnegoBaTtenem O TOM, YTO YNpaBfeHWe peasibHO W
HeobXxoQMMO He TONbKO B 00MacTM TEXHUYECKUX, MPOM3BOACTBEHHbIX NMPOLECCOB, HO U B
cdepe CNoXHbIX coumarnbHbIX CUCTEM, B TOM YMCHEe Neaarormyeckux.

Moa ynpasneHuem 8oobuwie NOHNMAETCH AeATENbHOCTb, HanpaBfieHHasa Ha BbIpaboTKy
peLLeHnI, OpraHM3aumto, KOHTPOmb, perynupoBaHve obbekTa ynpaBneHusi B COOTBETCTBUN C
3a[jlaHHOW LEenblo, aHanu3 M nogBefeHne UTOroB Ha OCHOBE AOCTOBEPHOM WHopmaumu.
Ob6bekTamun ynpasneHus mMoryT ObiTb Guonornyeckne, TeXHNYECKMe, coumnarnbHble CUCTEMBI.
OpgHoM 13  pasHOBMOHOCTEM couMarbHbIX CUCTEM SBNAETCA cuctema ob6pasoBaHus,
PYHKUMOHUPYOLWAaa B Maclutabe cTpaHbl, Kpasd, obnactu, ropoga unu pavoHa. Cybbekramm
yrnpaBrieHns cuctemon obpas3oBaHMsi B [aHHOM crnyyae BbICTynawT MuHUCTEPCTBO



obpasoBaHuns Poccunckon ®depepauun, ynpaeneHuss obpasoBaHust Kpad, obnactm wnu
ropoga, a Takke panoHHble oTAenbl 06pas3oBaHus.

ObweobpasoBaTenbHas LWKONAa Kak CNoXHas AuHaMuyeckas couumanbHas cuctema
BbICTyNaeT 06 beKTOM BHYTPULLIKOSTbHOIO yrnpasneHus. CriegoBaTesibHO, Mbl MOXEM rOBOPUTb
00 ynpaBfieHUWN LLKOSNIOM U ee OTAENbHbIMA KOMMOHEHTAMMU UMM YacTAMM, BbICTyNaoLWMMM
nogcuctemamm 6onee obuwen cuctembl o0bOweobpasoBaTeNlbHONM  LWKOMbL.  Takumu
noAcucTeMamu sIBfSTCA LEeNOCTHbIM negarormn4eckmi npoLecc, KnaccHo-ypodHas cuctema,
cucTema BocnuTaTenbHOM paboThl LIKOMbI, CUCTEMA 3CTETUYECKOrOo BOCMUTAHUS yYalluxcs,
cucteMa npodopueHTaumoHHON paboTbl 1 Ap. YacTHble crnydyan ynpaBneHus oTAenbHbIMU
LWKOSTbHBIMW  MOACUCTEMAMM  COCTaBASAT CYWHOCTb M coAep)XaHue BHYTPULLKOSNbHOro
yrnpaBneHus.

BHyTpuwkonbHOoe  ynpaeBneHve  npegctaenseTr  cobon  uUeneHanpasrieHHoe
cOo3HaTerlbHOe B3auUMOAEWCTBME YYaCTHMKOB LIENOCTHOrO Meaarormyeckoro rnpolecca Ha
OCHOBE MO3HAHUS ero OOBLEKTMBHLIX 3aKOHOMEPHOCTEW, HarpaBfieHHOEe Ha OO0CTUXeHue
onTUManbHOro pesyneTtata. B3aummopencrtsume y4acTHMKOB LENOCTHOrMo neaarorm4yeckoro
npouecca cknagbiBaeTcs Kak Lenb nocrnegoBaTtesbHbIX, B3aUMOCBA3AHHbIX AEACTBUW, UMK
YHKUMIW: rnefarormyeckoro aHanuaa, LuenernoraraHus u MraHUpoBaHUs, opraHusaumm,
KOHTPONS, perynmpoBaHUs 1 KOPPUrMpoBaHus.

TpaguumoHHoe npeacTaBrieHWe O BHYTPULLKOMIBHOM YNpaBSfieHUM pacKpbiBanocb B
Takux XapakTepuCTUKax, Kak LeneHanpasreHHoe Bo3genctene cybbekta Ha 06bekT
yrpaBrieHUs; Kak BIIMSHME YNpaBnstoolWen CUCTEMbl Ha YNpaBrsieMyld CUCTEMY C Lerbio
nepesoa nocrnegHen B kKA4eCTBEHHO HOBOE COCTOSHUE; Kak BHEAPEHWE 3NIEMEHTOB Hay4YHOM
opraHusauuu negarorndyeckoro Tpyaa n gp. OgHako, ¢ HayaroM akTMBHOro obpalueHus K
NMYHOCTM Megarora U yyYeHwuka, C BHeOpPEeHUEeM FYMaHUCTUYECKMX UAen B nedarormyeckumn
npouecc notpeboBanacb cepbe3Has KOPPEKTMPOBKA W NepeoLeHKka TeopeTUYeCKUX OCHOB
COBPEMEHHOIO BHYTPULLKONBLHOIO YynpaBneHns. Ha cmeHy dwunocodmm BO3LENCTBUS B
yrnpaBfieHUN LKOSION naeTt omnocodusa B3anMogencTBmd, CoTpyaHMYecTBa, pednekcnBHoro
ynpaBneHus.

Teopus ynpaBneHUs LLKOMOW CYLWeCTBEHHO AOMNOSHAETCA Teopuen negarorm4eckoro
meHempkmeHTa (KO.A. Konapxesckuin, T.W. LWamoBa u gOp.). Teopua MeHeoxXmeHTa
npvBnekaeT npexae BCEro CBOEW JIMYHOCTHOW HarnpaBfieHHOCTbI, KOrga AesTerlbHOCTb
MeHexepa (YrnpaBnsioLero) CTPOUTCA Ha OCHOBE NOASIMHHOIO YBaXXeHUS, 0BEPUS K CBOUM
COTPYAHWKaM, CO3daHus ANnd HUX cuTyauum ycnexa. VIMEeHHO aTa CTOpoHa MeHeaXMeHTa
CYLLECTBEHHO [JOMOMHSAeT Teopuo negarormdyeckoro ynpasneHus. OcmbicrieHne uvaen
MEHe)KMEHTa, UX MepeHoCc B cdepy LUKoNoBeayeckmx npobnem faeT OCHoBaHue Ans
pa3paboTkM CaMOCTOATENBHOrO HanpaBneHNss — BHYTPULLKONbHOIO MEHEXKMEHTa.

PaccmoTpuM  OCHO8HbIe MpuUHYUMNbLI  yNpaBneHna negarormnyeckuMn  cucTemamu,
BblaeneHHble .U, TpeTbsikoBbiM 1 E.IM. MapTbIHOBbBIM.

lMpuHyun OemoKpamu3ayuu U eymaHu3auyuu obpa3osaHusi. [demokpaTnsauns
obpas3oBaHuns nossonuna nepenTtu OT rocyAapCTBEHHOW aAMWHUCTPATUBHO-KOMaHAHOM
CUCTEMbI YNpaBneHnsa K rocyaapCTBEHHO-OOLWECTBEHHOMY YMNpaBreHuto, OT aBTOPUTapPHOW
negarorvku K negarorvke cotpyaHu4yecTsa.

Peanusauusa gaHHoro npvHuuMna npegnonaraeT passuTve akTMBHOCTU U MHMLMATUBBI
He TONbKO pyKOBOAMTENEN, HO U yduTenen, ydawmxcs, pogurtenen. OgHon n3 goopm yvactus
B yNpaBneHUnm SBMSEeTCA  KonnernanbHoe TMpUHATME  YNpaBIieHYEeCKUX  pPeLUeHun.
KonnektuBHass dopma MpuHATUA pelleHnA BO3MOXHA fNUb B Criyd4ae [OOCTYMHOCTMU,
OTKPbITOCTU ynpaBneHyeckon uHdopmauun. C 9TOM Uenbl pekoMeHOyeTCa MNpOBOAMTb
perynsipHble OTYEeTHbIE MepPONPUATUS agMUHUCTPaUUN nepes obLeLWKONbHbIM KONIEKTUBOM,
NpefocTaBnATb BO3MOXHOCTb Y4YMTENsM M yyawmmca obcyxaaTb BOMPOCH!  LUKOSbHOW
XN3HW. Pa3Butnio gemMokpaTnyeckmx Hadan B yrpaBSfieHUM CnocoOCTBYeT Takke BBedeHue
KOHKYPCHOro n3bpaHusi, KOHTPaKTHOW cucTembl Npu oTbope negarornvyecknx Kagpos.

B Hawem obwectBe Bce 6onblnK aBTOpUTET nNpuobpeTarnT rymaHucTu4eckme
LEeHHOCTU. JTOT MpouecC HaxoauT CBOE OTpaxeHue B YynpasreHuW negarornyeckumu



cMcTeMamu, ero rymaHusauuu:  ynpaBneH4yeckoe BO3[eWCTBME  yCcTyrnaeT  MecCTo
COTPYAHNYECTBY, COTBOPYECTBY, YTBEPXKAEHNIO CYyOBHEKT-CYObEKTHBIX OTHOLLEHWI.

CobnogeHne rnpuHyuna HayyHou obocHoeaHHOocmuU (Hay4Hocmu) yripaeseHus
3aKkn4yaeTca B MOCTPOEHUUM CUCTEMbI YMpaBSfieHUS Ha HOBEWLWUX [OOCTMDKEHUAX HayKu
ynpaBrneHus. Hayka no3HaeT o6beKTUBHbIE 3aKOHOMEPHOCTW MPOLECCOB, NPOUCXOASALLMX B
obuwectBe, y4uuTbiBaeT pearibHOe COCTOSSHME W KOHKPETHble BO3MOXHOCTU cybbekTa
(obbekTa) ynpaBneHus.

Peannsauus npmvHumna Hay4yHon 060CHOBAHHOCTM yNpaBfieHUsl B 3HAYNTENbHON Mepe
onpegenseTca Hanndnem LOCTOBEPHOM M NOSTHOM MHPOpMaUMN O COCTOSHUN yrnpaBrisieMown
negarorM4eckon CUCTEMbI U OKpYXKatoLLen cpeabl.

lMpuHyun HenpepbieHOCMU U rocsiedoeamesibHOCMU yrpasiieHYeckux eosoelicmeul
HanpaeneH Ha obecnevyeHne KavyeCTBEHHON0 pocTa  JIMYHOCTWU, MPEEeMCTBEHHOCTU
cogepXaHuss 1 MetofoB obydeHusi, BocnuTaHna u pas3sutna. OH obecneynBaeT cosgaHue
eavHoro  obpasoBaTenbHOro  MNPOCTPaHCTBA, KOOpAMHAUMIO  OEWCTBUA  3NIEMEHTOB
negarormyeckon cuctembl. B npouecce ynpasneHuss opmMupyeTcss ero MexaHusm,
COBEpPLUEHCTBYETCA codepxaHue npoeccrmoHanbHoOro obpasoBaHus, cknagbliBaeTca
onTUManbHbI 06beM y4eBHON Harpysku, onpenenstTcs TpeboBaHWs K YPOBHIO NOATOTOBKM
BbIMYCKHUKOB.

lMpuHyun obecne4yeHuss eOuHcmea 6 yrnpaereHuu obpa3oeaHUeM [UKTyeTCs
HEeoBXO0OUMOCTLIO  pa3paboTkM U NPUMEHEHUSA €AWMHbIX TpeboBaHMi K npoueccam
B3aMMOAENCTBUS, OMNTUMAarbHO COMPUKacawLWuxca ynpaBnswwen u  ynpasnseMomn
noacucTem.

CucmemHocmb U yerlocmHocmbs 8 yrnpaeneHuu. Peanusauma 3Toro npuHUuMna
npegnonaraetT B3aMMOAEWCTBME, B3aUMOCBA3b BCEX YNPaBNALWNUX (YHKUWA, UCKNOYaeT
OAHOCTOPOHHOCTb B ynpaBreHun. IMEeHHO NOHMMaHue nedarorMyeckoro npouecca Kak
LEeNoCTHOro SBMIEHUS, €ero CUCTEMHOW MpupoAbl Co3JaeT pearbHble YCrnoBus AN
3P PEKTMBHOIO yrpaBfieHNA UM.

lNpuHyun onmumansbHocmMu U 3ghgekmusHocmu npegnonaraeT KadecTBEHHYH
peanu3auuio  ynpaBfeHYeCcKOM  TEeXHOMOorMuM, KoTopas MNpuMBOAMT K OOCTMXKEHUIO
noctasneHHon uenu. OH npegnonaraeT TakKe OpraHMYecKoe coveTaHue MNOCTOAHHOro
yrpaBfieHYeCcKoro BO3AEUCTBUS CO  CTUMYMNUMpPYOWMMKU  MOTMBamMu, obecnevvBatoLlee
MOpanbHy U MaTepuanbHy0 3auHTEPECOBAHHOCTb B BbIMOMIHEHUWN MPUHATBIX peleHnin. [ns
nobyxaeHus K 4eAaTenbHOCTM co3gaeTcs onpeaerieHHasa aHepreTudeckas atmocdepa.

lMpuHyun 3KOHOMUYeECKOU U 3Kos/o2u4deckol uenecoobpa3Hocmu B YrpaBrieHUn
npegnonaraet [AOCTaTOMHOCTb M Pa3yMHOCTb pacxof4oB (OUHAHCOBbLIX CPeaCcTB  Ha
obpasoBaTtenbHyto fgeatenbHocTb. OH npeponpegensieT 6e3onacHoe B3avMoaencTeue
YyenoBeka u NpUpoabI.

lMpuHyun npakcuonoau4yHocmu 8 yrpasseHuu opMUpyeT B3aMMOCBA3b 06LIEero u
npodeccuoHansHoro  obpasoBaHus,  obecneumBaloLLlyld  OpraHMyeckoe  eAUMHCTBO
obweHay4dHblX, obuwenpodeccnoHarnbHbIX W cheuunanbHbIX  3HAHWA  NOCPEenCTBOM
peanu3auun COBOKYNMHOCTW Megarormvyeckux YcCroBumr, crnocoboB, CpeacTB, BO3AENCTBUMN.
MpuHuun TpebyeT BbIABNEHUA Haubonee 3HaA4YMMbIX aKToOB, SBIEHUWA, 3aKOHOB U3
dyHAaMeHTanbHbIX HaYK ANS YCNewHOoro ynpasneHms obpasoBaHneM.

PaccmoTpum copepxaHne ¢byHKuuUU yripaesneHusi negarormndeckumMm cuctemamm

UNHopmayuoHHO-aHannumuyecKkas yHkyusi. ObHOBNEHNE ynpaBreHus
obpasoBaTefibHbIM  ydpexaeHnem  cBsi3blBaeTcss € (popMMpOBaHMEM  CUCTEMBI
MHPOPMALNOHHO-aHANMMTUYECKON OEATENbHOCTU KaK OCHOBHOIO MHCTPYMEHTa ynpaBrieHUs.
OAHOM 13 OCHOBHbBIX XapakTepuUCTUK NMobon cuctemsl, onpegensiowmx apPekTMBHOCTbL ee
PYHKUNOHUPOBAHWS, SBNAETCA KOMMYHUKATUBHOCTb, XapakTepUCTUKa LMPKYNUPYIOLINX B
HEen MHGOPMAaLMOHHBLIX MOTOKOB (CoaepXaHne WHdopMauuun, CTEMNeHb ee LeHTpanuaauumu,
MCTOYHMKM NOSTyYEHUS, BbIBOA HA YPOBEHb NPUHATUS PELLEHWUN).



YnpaBneH4yeckasa OeATeNbHOCTb pykoBoauTenen obpasoBaTenbHOro yypexaeHusa u
opraHoB ynpasneHus oopMmMpyeTcs B npoLecce negarormyeckoro aHanmsa nHgopmaumm o
AEATENbHOCTM KaXK4oro 3BeHa 06pa3oBaTeNbHOrO yYpeXxXaeHusi B LENTOM.

[Nledazoeuyeckum aHaru3oM UHoOpMayuu HasbiBaeTCca (YHKUMS  ynpaBreHus,
HanpaBneHHas Ha udyyeHne PakTU4YECKOro COCTOSHUSA Aen n 060CHOBAHHOCTU NPUMEHEHUS
pasnu4YHbIX CNocoboB, CPeacTB ANA OOCTMXEHUS Lenen, a Takke Ha OOBLEKTMBHYIO OLIEHKY
pe3ynbTaToB Megarormdeckoro npouecca u BblpaboOTKy perynumpylowmx MexaHu3MOB Mo
nepeBoy CUCTEMbI B HOBOE KavecTBeHHoe cocTosiHue (T.U. LLamosa).

MomusauyuoHHo-uenesgasi pyHKUMA. Llenb — 3TO OCO3HaAHHbLIN Xenaembl pesyrbTar.
OcHoBHas 3ajaya MOTMBALMOHHO-LIENEBOM (PYHKLMN 3aKNio4aeTcsa B TOM, YTODObI BCe YNeHb!
neaarorMyeckoro  KOMfekTMBa  4eTKo  BbINOMHANM  paboTy B COOTBETCTBMM  C
AenernpoBaHHbIMU UM 06A3aHHOCTAMU M MaHOM, a Takke coobpa3sydackb C NoTpebHOCTAMU B
AOCTUXKEHUN COOCTBEHHbBIX U KONNEKTUBHBIX LIENEN.

LlenenonazaHue — OQUH U3 BaXXHENLLNX KOMIMOHEHTOB yrNpaBSieHYeCKON OeATeNbHOCTH
n obwen xusHegesaTenbHOCTU YyuypexaeHun. OHO SBNSIeTCA M OCHOBHOM  (PyHKUMEN
PYKOBOAUTENS, U 3TANOM YyrpaBrieHYeCKon OeATeNbHOCTU, U ee CTPYKTYPHbIM KOMMOHEHTOM.
LlenenonaraHne onpegenseTca Kak onucaHwe npeaBoCXuliaeMblX pesynbTaToB, Ha
AOCTWXKEHUe KOTOPbIX NpeanonaraeTcs HanpaBuUTb AeATENbHOCTb. OTO eCTb hOPMYMpoBKa
nnu Bblbop Lenn yHKLUMOHMPOBAaHUS OpraHn3aumm, a Takke ee KOHKpeTM3auusa Ha noguenm
N NX cornacoBaHue.

TpakToBKa faHHON OYHKUUN B TEOPUM BHYTPULLKOSIBHOIO YNpaBreHns HeO4HO3Ha4YHa.
C opHoOM CTOpOHbI, MpuU3HaeTca onpejenswowas porib  LenenonaraHus Kak B
ynpaBneH4Yeckon [f[esaTenbHOCTH, Tak M B obwem (PyHKUMOHMPOBAHUN OpraHusauuu.
MopyepkuBaeTcd, 4TO Hanmune OBOCHOBAHHbLIX MEPCNEKTUBHBIX Lienen — rnaBHOe ycnosue
YHKUMOHUPOBAHUA W pa3BuUTMs obpasoBaTenbHOMo yyYpexaeHud, a CnocobHOCTb
PYKOBOAUTENSA K UX MOCTAHOBKE — OOHO U3 BaXHEWLLMX yrpaBrieH4Yecknx kadyects. OgHako
npy 9TOM LUenenonaraHMe He BbleNnsieTcsa B KayecTBe CaMOCTOATESNbHOW YHKUUK U
paccMaTtpmBaeTCa Kak 4YacTb Apyron dyHkumm — nnaHvpoBaHus (B.W. 3eepesa, B.C.
JlTazapeB v Op.) — unu TpakTyeTCcsa Kak MCXOAHas CTagus BCEro yrnpaBrieHYeCcKoro LmKna, Kak
Obl NpefwecTByOWas eMy, U NOTOMY BbIHOCUTCA 3a MNpefenbl CUCTEMbl YNpaBieHYEeCKUX
OYHKUMNA.

C [Opyrov CTOpPOHbI, LUenenonaraHie M no CBOEMY COAEPXaHulo, W No ponu B
ynpaBneHun npmsHaeTcs MMeHHo ynpasneHdeckon doyHkumnen (U.H. MNepunkosa, A.B. Kapnos
n ap.). MNpuBepxeHubl AAHHOrO noAgxoda aprymeHTUMpYyT CBOK MO3WLMIO Crlegyowmnmm
NONOXEHNAMN:

- yernenonaraHne MoXeT NPOUCXOAUTb He TOMbKO Ha HayanbHOM 3Tarne ynpaBrieHus,
MOXeT noTpeboBaTbCsa nepedopMynMpoBKa WM MOCTaHOBKA HOBbIX Uenen B Xxode
nocnegyowien gesatensHocTu. [Npy aToM LenenonaraHne He BbICTynaeT B Ka4yecTBe NepBoro
aTana ynpasreHus, a ABNsSeTCH CNeaCTBMEM MHbIX YNpaBieHYeCcKuX yHKUNN;

- N0 CBOEMY COAEPKaAHUIO (PYHKUMS LienienonaraHna — 3TO CIIOXHbIA U pas3BepHYTbIN
BO BPEMEHM MpoLecc, UMeKLLNN cBOU creundunyeckne 3akoHOMEPHOCTN, HE CBOMCTBEHHbIE
WHbIM yNpaBreH4eckuM OYHKLMAM;

- pyHKUMOHaNbHOM 06513aHHOCTBLIO PYKOBOAUTENSA SABNSIETCHA NOCTAHOBKA Lienen nepea
NCMOMHUTENAMMN, YTO TaKKe BKIMHOYEHO B NPOoLECC PYHKLMOHUPOBAHNSA YYPEXOEHNS.

Peanusauusa BO BHYTPULLKONMbHOM ynpaBrneHun (PyHKUMWU uenenonaraHus siBnsetcs
caMbiM TPyAHbIM W CaMbiM OTBETCTBEHHbIM AN PYKOBOACTBA W Mefarormyeckoro
konnekTnea obpasoBaTenibHOro yypexaeHus. KayectBeHHoe uenenonaraHve 3aknagbiBaet
OCHOBY pe3ynbTaTUBHOCTU LIENEOCYLLECTBIEHUS.

Mpn noctaHoBKe uenen ocobyto BaXXHOCTb NpuobpeTaeT BONPOC O pasrpaHUyeHnn B
JAHHOM KOHTEKCTe MOoHATUIM “3agada”, “uenvs”, “nagean’.

3apava — 910 peanbHO OOCTMXKUMBIA B AaHHbBIA OTPE30K BPEMEHN U B ONpeaeneHHbIX
YCIOBUsIX pe3ynbTar.



Llenb npegnonaraet OOCTWXKEeHne Xenaemoro pesynbTaTta B Gonee
NPOAOIIKUTESNbHbBIA OTPE30K BPEMEHN.

Wpean, nnu ceepx3agaya, — 3TO TOT pedKko AOCTUraembl pesynbTaTt, K KOTOPOMY
HY>KHO NMOCTOSIHHO CTPEMUTLCS.

LLinpokoe pacnpocTpaHeHne B Hay4HOW nuTepaTtype nonyynsio pasgeneHuve uernen no
MX 3HAYEHU0 M MO BPEMEHHOMY OXBaTy Ha CTpaTernyeckue, onepaTuMBHblE U TaKTUYeCKMe.
Crtparternyeckne uenM n 3agadv — OXUOAEeMbl AONTOCPOYHbIA pe3ynbTaT. TakTnyeckue
3aZlayn — NPOMEXYTOYHbIE Xenaemble pesynbTaTbl B 0603puMom byayuiem. OnepaTuBHble
3afaun — xenaembin pesynbTaT Ha TEKYLLUMA MOMEHT.

Mo ncTouHuky 1M cnocoby obpasoBaHUs, Kak Ha YpOBHE OTAENbHOrO YerioBeka, Tak u
Ha YpPOBHE KakoW-nMMbo OpraHM3OBaHHOW COUMAnbHOM CUCTEMbI, Lenn moryT  ObiTb
BHYTPEHHUMW (MHULMATUBHBIMK), T.e. (OPMUPYEMbIMM YENOBEKOM WNU  couunarnbHOM
CUCTEMOWN CaMOCTOATENbHO, NIMGO BHELIHMMMW, ECIM OHM 3a4a0TCH U3BHE (00OLWEeCcTBOM).

BHewHne 1 BHYTPEHHUE LEeNU pasnuyatoTcs mexay cobor cnocobom cBoen CBA3U C
notpebHocTaMKM  (MHOMBMAOYANbHbIMK, TPyNnNoBbiMK), nNobyxaalowmmm cybbekta K UX
AocTmxkeHuto. CBA3b Mexay uensamm n notpebHoctamm (MOTMBaMWM) B MEPBOM Cryyae
obpasyeTca MO HanpaBfeHuo OT Lenen K MoTuBam, BO BTOPOM — MO HanpaBfeHuo OT
noTpebHOCTEN N MOTUBOB K LieNsiM, a B 3TOM Crlydae MOTMBbI TPaHC(OPMUPYIOTCSA B LiENN.

OcCHOBHbIMM hopMamMmn TEXHONOMMKU LieneobpasoBaHNsA ABMSIOTCS: YCBOEHWE Lenen,
3afjaBaeMbix 0O6LLeCTBOM; rMpeBpalleHMe MOTMBOB B LEnu; 3ameHa uenen, korga
3ansiaHMPOBaHHLIN pe3ynbTaT He NOSTyYeH UM AOCTUTHYT He MOSIHOCTLIO; NpeobpasoBaHue
HEeOCO3HaHHbIX MOTUBOB B OCO3HAHHbIE Lienn.

lNnaHoso-rnpocHocmu4yeckasi hyHKyuUs. NNporHo3npoBaHne n nnaHMpoBaHME MOXHO
onpefenuTb Kak AesdATenbHOCTb, HanpaBfieHHYI Ha ONTUManbHbI BbIGOP MAeanbHbIX Y
peanbHbIX Lenen n paspaboTky nporpaMmm nx OCTUXKEHUS.

lMnaHvpoBaHWe Kak OgMH U3 OCHOBHbIX MPOLIECCOB B YMPaBfieHUN Ha BCEX YPOBHAX
AOSMKHO 0TBeYaTb psay NpuHUMnuarnbHbIX TpeboBaHWIA:

- €ANHCTBO LIeNeBOM YCTAaHOBKM M YCITOBUIN peanuaauuu;

- €ANHCTBO J0SITOCPOYHOrO M KPaTKOCPOYHOIO NSIaHUPOBAHWS;

- cOMeTaHue rocy4apCTBEHHbIX U OBLLLECTBEHHbIX Hayarn;

- KOMMSIEKCHbIV XapakTep NPOrHO3MPOBaHUSA N MNNaHUPOBAHUS;

- CTabunbHOCTb U TMBKOCTb MMNaHUPOBaHUS Ha OCHoBe nporHo3oB. OpgHUM u©3
OENCTBEHHbIX MyTe COBEPLUEHCTBOBAHWS 3TOrO0 BuAa OEATENbHOCTM  SBMsieTcs
BHeJpeHMe KOMMEKCHO-LEeneBoro niaHMpoBaHus (UM KOMMEKCHO-LeNeBbIX nporpamm). B
CTPYKTYPY KOMMSIEKCHOW LieneBOr MporpamMMbl BKIIHOYAOTCA KpaTKoe OnuMcaHue COCTOSIHWUA
npobrnemsbl; ee MecTo M porfb B OOLELWKONbHOM NfaHe; reHepanbHas Uenb; cuctema
AOBeAEHHbIX [0 WCNOMHUTEenen 3agad; nokasatenu, CPOKM W UCNONHUTENW; Bug
MHOPMaLUNOHHOIO obecnedyeHns ynpaBrieHUs MPOLIECCOM pelleHus 3agad; AdaHHble O
KOHTpONe 3a XO4OM BbINOfIHEHWUS MNporpaMMbl, O TeKylwemM W WUTOrOBOM aHanuse,
perynupoBaHum.

CuncTeMHbIN Noaxon K NPOrHO3MPOBaHUIO U NNAHUPOBaHUIO TpebyeT Npu onpegeneHnn
uenem n 3agady obpasoBaTesnibHOro YYpeXaeHWs KOMMIIEKCHOro OBOCHOBaHWA MNyTen ux
peanu3auun, yvyeta BCEX acneKkToB pasBUTUS CUCTEMbl OOpas3oBaHWS: MNONMUTUYECKMX,
9KOHOMMYECKMX, NPaBOBbIX, COUMarnbHbIX WU Negarornyeckux. AToT nopxon obecneuvBaeT
coyeTaHue NepcnekTUBHOro NPOrHO3MPOBaHUSA U TEKYLLIEero NiaHMPOBaHWS, COrfacoBaHHOCTb
MPOrHO30B W NNaHOB Ha BCEX YPOBHAX YNpaBreHus.

OpeaHu3ayuoHHO-UCNoMHUMenbcKkas yHKyUs. Ata OYHKUNA NMPUHAONIEXNT KaxXaoMy
uunkny ynpaeneHunda. Pabota no ynpaBneHuio yvpexgeHmem obpasoBaHUs xapakTepusyeTcs
KaKk OeATenbHOCTb cyObekTa (06bekTa) ynpaBneHna no oopMMpOBaHUIO U PerynnpoBaHuio
onpeneneHHon CTPYKTYpPbl OpraHM3oBaHHbLIX B3aMMOAEWCTBUA (OTHOLLUEHMIA) NOCPEACTBOM
COBOKYMHOCTM  CcnocoboB M  CpPeacTB, HeobxoauMmbix  ANs  OOCTUXKEHUS  Lienewn.
OpraHu3aunoHHble OTHOLUEHWUSI MOXHO OMnpedenuTb Kak CBA3WM  MexXxay noabMu,
BO3HMKaKOLWMEe n3-3a pacnpegeneHuss nosTHOMOYUA U 3akpenneHus 3a HUMU (OYHKUUN nX
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COBMeCTHOM peAtenbHocTn. OpraHm3aumoOHHblE OTHOLUEHUSI CYLLECTBYKT OOBLEKTUBHO U
OTpaxaloT npouecchl pasgeneHms u koonepauum Tpyaa.

KoHmpornbHo-OuacHocmuYeckas ¢hyHKUUS BHYTPULLKOSNIbHOIO yNpaBrneHnsa B YCroBusX
BCe OOnbLUEN CaMOCTOATENBHOCTN 0Bpa3oBaTesbHbIX OpraHn3aLmin 3aHnmMaeT ocoboe MecTo
B Uendax CTUMyNMPOBaHUA  OEATENbHOCTM  yyuTens u  ydeHuka. CoyeTaHue
aAMWHNCTPATUBHOIO WM OBLLECTBEHHOINO KOHTPOSS BHYTPU YydpexaeHus obpasoBaHus C
camoaHanm3oM, CaMOKOHTPOSieM W CaMOOLIEHKOW KaXKOAOoro yvacTHUKa negarorn4yeckoro
npoLecca BXOAUT B NPAKTUKY paboTbl WKOM U APYrnX yupexxaeHnin obpasoBaHus.

Mpouecc ynpaBneHus TpebyeT HadeXHOW OOpaTHOW CBA3N YynNpaBnsAloWeEn W
yrnpaBnseMon noacuctem Ha nwobom ypoBHe. VIMEHHO KOHTPOMb Kak TEeXHONorns B
pasnu4yHbIX ero goopmax n metogax (cnocobax, cpeacTBax M BO3AeENCTBUSX) obecneynBaeT
Takyto 0bpaTHyl CBSI3b, SABMNASACH BaXKHENLUMM WCTOYHWKOM WHOpMaumm Ons Kaxkaoro
y4yaCTHUKa npoLecca.

PezaynsmueHO-KOppeKyUoHHasi (yHKUUss — BuUA4 OesATEeNbHOCTU MO  BHECEHWIO
KOPPEKTUBOB C MOMOLLbIO OMnepaTMBHbLIX CnocoboB, CpeacTB M BO3AEWCTBMMA B npouecce
yrnpaBrieHns negarorm4eckor CUCTEMOW ANa NofAepXaHus ee Ha 3anporpaMmMupoBaHHOM
ypoBHe. 3agaya QYHKUMM pEerynupoBaHnss M  KOPPEKUMW COCTOMT B TOM, 4TOObI
nogaepueatb TOT UM UHOW YPOBEHb OpraHM3aumm CUCTEMbI B OnpeaeneHHOn cUTyauuun.
HoO Kak TONbKO cuTyaumsa naMeHsieTcs, PYHKUMS perynmpoBaHns HapyllaeT cTabunbHOCTb
OpraHn3aunoHHOW CTPYKTYPbI, NPUBOAS €€ B COOTBETCTBME C HOBbIMU YCNOBUSIMUA.

Koppekumsi HeBO3MOXHa 0e3 yCTaHOBMEHUS MPUYMH, BbI3bIBAKOLWMX OTKIOHEHUS B
OXuaaeMmblx, MNPOeKTUpyeMblX pesynbTaTax. [lpuuMHamMmn Takux OTKIMOHEHUIA SBNSATCA
HeODOOCHOBAHHO COCTaBfEHHbIE MMaHbl U OWKNOKN B HUX, CrabocTb MPOrHO30B, OTCYTCTBUE
HY)XHOW W CBOEBPEMEHHOW WHOPMauuK, OWNOOYHO MNPUHATBIE pPELUEHUS, MNOXoe
NCMOMHEHNE U HEeJOCTaTKN B CUCTEME KOHTPOSSA U OLEHKM pe3yribTaToB. KOHKpeTHble (hopMbl
M BWUObl pPErynupoBaHMss BecbMa pas3HOoOOpasHbl W OnNpefensiTcs, npexae BCero,
crneundunkon ynpaensemoro obbekTa.

Cpeau  BblOeNeHHbIX  (DYHKUMW  ynpaBneHust Kak  BUOOB  AeATESIbHOCTU
cucmemoobpa3syrouwum akmopom saBnseTcsa uenb. llog BNUSHMEM MOTUBOB M Lenewn
dopmupyeTca MHPOPMaLMOHHO-aHaNMTUYeckass OCHOBa Mpouecca ynpasrieHust nobon
negarormyeckon cuctemon. MoTmBaLUMOHHO-LENeBas YCTaHOBKA CAYXWUT  UCXOAHbIM
OCHOBaHMEM [AJ19 NPOrHO3MpPOBaHWUS W  MMAaHUPOBaHUA OEeATEeNbHOCTW, onpeaenseT
OpraHu3aunoHHble (opMbl, CNOCobbLI, CpeacTBa UCMONHEHUA MPUHATBLIX PELUEHWUA, CRAYXUT
HOPMOW A5 KOHTPOSIA (9KCNepTU3bl) N AMAarHOCTUYECKOM OLEHKN DakTUYeCKMX pesynbTaTos,
NO3BOMSET perynupoBatb M KOPPEKTUpOBaTb MNefarormvyeckne npouecchbl, nosefeHue u
AEATENbHOCTb UX Y4aCTHUKOB.

BbinonHeHne yHKUMA ynpaBrneHnss — npouecc KommnnekcHbln. Kaxgas dyHKumns
peanusyeTcss BO B3aMMOLEWCTBUM CO BCEMM OCTasflbHbIMW, U HW OAHA He peanusyeTcs
He3aBMCMMO OT Apyrux. B ToO ke BpemMs kaxgas yHKUMSA BbIMNOMHSAETCS aBTOHOMHO.
Hanpumep, ¢yHKUna nnaHupoBaHus obpasoBaTesibHOW AeATeNbHOCTU pernoHa, Kotopas
OCYLLeCTBNAETCA NNaHOBbIM OTAENOM opraHa ynpasneHus obpasoBaHWeM, COCTOUT U3
BbIMOSMIHEHUS HECKOSIbKMX OCHOBHbBIX U cneumduyecknx qyHKUMR: opraHmsauumn paboTbl
oTAena, W3y4eHWs MOCTaBMEHHbIX Lene W YCTAaHOBNEHUA 3a HUMW MepCcoHanbHOM
OTBETCTBEHHOCTU, CTUMYNUPOBaHUS PabOTHUKOB, KOHTPOMS, y4eTa U KOPPEKTUPOBaHUS UX
paboTbl 1 ap.

3. Boa3moxHocmu ucnosnb3oeaHusi cpedcme UKT e npouecce npuHsmusi u
peaniuzayuu ynpaesieHYeCKux peweHuli 8 o6pa3oeamesibHOM y4YpexoeHuu

MpuHATNE pelLeHnsa eCcTb NpoLUecc LeneHanpasneHHOro npeobpasoBaHns NCXOOHOW
WHpopMaUUM O COCTOSIHUM U YCROBUAX (PYHKUMOHMPOBaHMA obbekTa ynpaBneHus B
MHopMauuio 0 Hambonee paunoHanbHOM NMyTU AOCTUXKEHNSA 3TUM OOBEKTOM XernaTenbHOro
cocTosiHMA B ByayweM. MHOopMaLNOHHBIN acnekT, COCTaBMAsieT OCHOBY MPUHATUS PELUEHUN.
B aouHamuke uvHoOpmaumMoHHOe obecnedyeHne Kak npouecc BXOOUT B MOHATME
«KOMMYHUKaumsa». KomMmyHukaumst - 370 OBMeH uHdopMaumen, Ha OCHOBE KOTOPOro
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PYKOBOACTBO Mony4vaeT AaHHble, Heobxoaumble Ans NPUHATUS 3(PEPEKTUBHBIX PELUEHUR, U
AOBOAUT MPUHATbIE pelleHnsa A0 paboTHUKOB PUPMBbI.

LIeHHOCTb M CBOEBPEMEHHOCTb YNPaBEHYECKOro peLleHnss B OFPOMHON CTEneHu
3aBUCAT OT CMNOCOBHOCTM MeHemkepa B HYXHbI MOMEHT Mpou3BecTn cOop, aHanus wu
TONKOBaHWe nHdopmaumm

Ntak, adeKkTnBHOEe ynpaBneHue U NPUHATUE  yNpaBfieHYeCKNUX peLleHnn,
HEBO3MOXHO 6e3 JoCcTOBEPHOMN M 06 bEKTUBHOM MHAOpMmauuKn, 6e3 cbopa nHopmaumm n ee
obpaboTkun. B uenom, ana nNpuHATUA peLLleHn B opraHu3aumm Heobxogmma uHdopmauus,
cofepallas crneayowue cBeaeHUs:

e LN 1 3a4a4mM YNpaBnisemMoro o6beKTa;

® KPUTEPUN OEATENBHOCTU U FPaHu1Lbl YIpaBrisemMoro oobLekTa;

e COCTOSIHNE ObbeKkTa ynpaBneHus;

e MEXaHN3M PYHKLUNOHNPOBAHWS, 3aKOHOMEPHOCTU TEHOEHUUN Pa3BUTUS OOBHEKTA;

e anbTepHaTUBHbIE CTpaTernn AeaTenbHOCTY;

® BO3MOXHbl€ aNbTEPHATMBHbIE PELLEHUS;

e NOCNeACTBUA peanusaunm anbTepHaTuB;

e MexaHn3m Bblbopa nyyllen anbTepHaTUBbI.

Takum obpasom, uHoOpmauus npeacTaBnseTr cobon COBOKYMHOCTb cBedeHuin 06
obbekTe, cutyauuun, npobneme, Kotopas LaeT BO3MOXHOCTb MpUHMMATb 3(EKTUBHbIE
pewweHus. B ynpaBneH4yeckom npouecce MHoOpMaLMs UrpaeT NepBOCTENEHHYH pofb. JTO
obycnoBneHo Tem, 4to 6e3 Hanuuus umHdopmaumm O cybbekte u obbekTe ynpaBneHus,
BHELLHEN cpede, W3MEHEHWssX BO BHYTPEHHEW Cpede HEeBO3MOXHO  ynpaBsrieHue
opraHmsaumnen. Ocobyo akTyanbHOCTb MHopMauus npuobpeTaeT B npouecce MNPUHATUA
yrpaBrieHYeCKNX pPELUeHUN, TaK Kak ee npucyTCcTBME Habniogaetca Ha BCex cragusx,
HayMHasa C aHanu3a W 3akaHymBasd NPUHATMEM CaMoro pelleHus. VIMEHHO OT Hanmuyusa u
KayecTBa MHOPMaLMM, KOTOPOW NOAKPENNeH npouecc pas3paboTkn, N NPUHATUS peLLeHUI
3aBUCUT NPaBUIbHOCTb, JOCTOBEPHOCTb N 3P(PEKTUBHOCTb MPUHATOIO PELLEHUS.

YnpaBneH4yeckasa AOeATenbHOCTb NpeacTaBnsieT cobon B LUMPOKOM CMbICIE CrnoBa
obmeH nHdopMaumnen, KOTOpbIN ABMASETCA CroXHenwen npobnemon B ntobon opraHmMsaumm.
Llenn kommyHukaumm:

e OpraHn3oBbIBaTb MHGOPMALMOHHBIA O0BMeH Mexay CyObekToM U O00bekToM
ynpaBneHus;

eHaNagUTb  MpoLecC  3MOLMOHANbHOTO MU WHTennekTyansHoro - obmeHa
yrnpaBneH4yeckon nHgopmaumen;

e YCTAHOBWTb B3aMMOCBA3b MeXAy N0AbMY B OpraHn3auuu;

e cchopmynmpoBaTb 00Lme B3rnsaabl Ha BHYTPEHHIOK Cpeay OpraHu3aumnm;

e OpraHn3oBaTb COBMECTHYO paboTy KOMMEKTMBOB C LENbl BbINOMHEHNS 3ajad
opraHusauuu.

AKTyanbHOCTb  npobrnembl  aBTOMatM3aumMm  MHAPOPMAaLMOHHO-METOANYECKOrO
obecneyveHuns obycrosneHa pagomMm (pakTopos:

- yBenMyeHue obbema NHPOPMaLMOHHO-METOANYECKOIO obecneyeHns
obpasoBaTenbHOro npouecca, MHoOpMauMm O npouecce npoTekaHus, cbopa M aHanusa
pe3ynbTatoB OeATeNbHOCTM CyObLEeKToB obpasoBaTenbHOro npouecca 3aTpygHsaeT
CBOEBPEMEHHOE MPUHATME HEOOXOAMMbIX YMNpaBfeHYEeCcKNX peleHnn 6e3 npumeHeHus
CpeacTB aBToMaTtm3auuu,;

- HeobxogumMocTb 06paboTkm 6Gonbworo obbema Tekywen unHgpopmauumn Tpebyet
noucka, paspaboTkm M BHeOpPEHMS COBPEMEHHbLIX CPeacTB aBTOMaTU3auuun, NO3BONSAIOLLMX
npyHMMaTh ONTUMarnbHble YNpaBfeHYeckne peLlleHns Nno pesynbTtataM OesdATenbHOCTU
0bpas3oBaTenbHOro yYpexaeHus;

- paboTta o0O0pasoBaTeENbHOrO Y4YpeXxaeHuss B MHHOBALMOHHOM pexume TpebyeT
obHoBNeHnsa nHpopMaLnoHHO-MeToanYeckoro obecneveHmss obpasoBaTenbHOro npolecca,
MHOrOrpaHHOro aHanm3a BCex CTOPOH obpasoBaTenbHOM OeATeNbHOCTWU, MPOCNEeXMBaHUS
ANHAMUKN N3MEHEHNI 1 CBOEBPEMEHHOMN KOPPEKTUPOBKM PasHbIX CTOPOH ero AesATeNbHOCTH.
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lMepeBopg npouecca ynpaBneHus OesaTeNbHOCTbl0 06pa3oBaTeNbHOro yupexaeHus Ha
6e3bymaxHy0 TEXHONOINIO NO3BONSeT N3baBuUTb PyKoBOASALME U NeJarormyeckue kagpbl ot
PYTUHHOrO TpyAa, OTHMMAOLEro MHOrO BPEMEHW B OEefONPOU3BOACTBE, MMAaHUPOBAHUMN U
BeAeHUM JOKyMeHTauun ydyebHoro npouecca.

YnpaBneH4yeckas AesTenbHOCTb TpebyeT OT pyKoBOAAWMX PabOTHUKOB NOCTOSHHOMO
aHanusa  COCTOSiHMS  [en,  pelleHus  MOoCTaBlieHHbIX  3ajady.  Vcnonb3oBaHue
NHPOPMALMOHHO-KOMMYHUKALUMOHHBLIX TEXHOMOMMA MO3BOMSET OCYLECTBUTb OMNTUMalibHOe
B3aMMOLEWNCTBME YNpaBfisemMon W ynpasnswowen noacuctemM LWKONbl. ABTOMaTU3aumd
NMPOLIECCOB YMNpaBreHns AesTeNbHOCTbI0 00pa3oBaTeflbHOro YYpeXxaeHust OO0SPKHa COo
BPEMEHEM CTaTb HOPMOM B MOBCEOHEBHOM paboTe pykoOBOAWUTENEW, OpraHM3aTopoB
y4yeBHOro npowecca, BCero negarorn4eckoro KonnekTuea.

OcCHOBHbIMU HanpasreHnaAMM aBTOMaTU3aUUK yrnpasneHus npoueccamm
AOKYMeHTOoo60opoTa, ynpaBneHna OpraHn3aunMoHHOW LeATeNbHOCTb0 00pa3oBaTeslbHOro
yypexaeHus, a Takke asToMaTu3auunm MHPOPMaLMOHHO-MEeToAMYECKOro obecnedyeHus
y4yebHoro npouecca Ha 6ase UKT, asnstoTcs:

1) cbop, obpaboTka, ohopMneHne, xpaHeHne, NOUCK HEOBXOANMbBIX AOKYMEHTOB;

2) obecnevyeHne CKBO3HOW [OCTYMHOCTU K AOKymeHTam 6e3 mx aybnupoBaHus Ha
Oymare, nopAdepxka Ha pasnuyHbiX YPOBHAX «6e3bymakHOro» obuweHuss CcybObekToB
obpasoBaTensbHOro npouecca;

3) AucTtaHuMoHHasa paboTta €  MHMOPMALMOHHO-MeToAMYECKMM obecneyeHmnem
aeatenbHocT OY Bcex cybbekToB 0b6pasoBaTesibHOro npoLecca;

4) uUeHTpanu3oBaHHas MNoAroToBka MHAOPMAaLMOHHO-METOAMYECKOrO obecneyeHns
obpasoBaTenbHOro npolecca 1 nepcoHanbHoe MCnonb3oBaHne Heobxoaumon nHdopmaumn,
B TOM 4YuCrne TeNEKOMMYHUKALNOHHBIMU CpeacTBaMn B3aMMOOENCTBUS;

5) nogrotoBka 1 0OMeH MHpopmaunen mexay 6aszamm gaHHbIX CUCTEMbI YNpaBreHns
pasHOro ypoBHs C uenbko obecnevyeHuss aBTomaTusauumn LOKyMeHTOoobopoTa M npoueccoB
yrnpaBrieHns OesTenbHOCTbI0 0BpasoBaTeNbHOro yypexgeHns u cucteMbl obpasoBaHusA B
Lenom;

6) opraHuMsauusi LeHTPanuM30BaHHOIO WM pacnpefeneHHOro XpaHeHus CO3AaHHbIX
nnn NpnobpeTeHHbIX MHPOPMALMOHHO-METOAMYECKMX MaTepuarnoB U CpeacTB obyveHus C
uenbio Hanbonee nonHoro obecnevyeHns obpasoBaTenibHOroO NPOLECCa;

7) obmeH onbiToM  unuM  pa3paboTaHHbIMM  METOAMKaMXM  MPUMEHEHUS
WH(POPMAUMOHHOIO 1 MpOrpaMMHO-mMeToanyeckoro obecneyeHns obpasoBaTeribHOro
npouecca;

8) pacwwupeHue pgocTtyna K pacnpegeneHHbiM obpasoBaTefnbHbIM pecypcam [Anis
NOJSTHOLIEHHOrO BeAeHus obpasoBaTenbHOro npouecca;

9) obecneveHne HeObGXOAMMOro KOHTPONSA Kak YPOBHS CO34AHHOIO M UCMOfb3yeMOro
MHOPMaLMOHHO-MEeTOANYECKOro obecnedeHnsi, Tak U KadecTBa MOArOTOBKM y4yalMxcsa B
obpasoBaTenbHOM yYpeXxaeHun.

Bo MHOrom adbbekTMBHOCTE aBTOMaTM3auun obpasoBaTesibHOM M ynpaBrieH4YeCcKon
AEATENbHOCTU YYpexXaeHns onpeaenseTrca MOArOTOBKOW PYKOBOOSALWMX W Medarornyecknx
kagpoB B obnactu wucnonb3oBaHus WKT. lNpexge yem BHegpate WKT B ynpasnenue
obpasoBaTenbHbIM  yYpeXOeHMeM  pykoBoauTento  HeobxoauMmo MMeTb  XoTa  Obl
MUHUMarbHble NONb30oBaTENbCKME HaBblkM paboTbl Ha komnbtoTepe. [loHMMaHue
pykoBoauTenem obpasoBaTenbHOro yuypexaeHus npobnem npouecca ynpasneHus, Hanudmne
Yy Hero nonb30oBaTeNbCKMX HaBbIKOB paboTbl Ha KOMMNbHOTEPE W WUCMNOMb30BaHUS
aBTOMATU3NPOBAHHOM CUCTEMbI YNpaBfeHUA SABMSETCS YCMOBUMEM YCMNELWHOro BHeapeHus
WKT B M3Hb LWKOMbI, Apyroro obpasoBaTernibHOro ydpexaeHus. LLkona, sBnssicb CNOXHOM
coumanbHON CUCTEMOW YMNpaBrieHUs, COCTOUT U3 OTAENbHbIX 3BEHbEB, TECHO CBS3AHHbIX U
B3aMMOOENCTBYHOLUNX Mexay cobon u peanusyrolmnx: y4yebHyto, ydebHO-meToanyveckyto,
y4ebHO-BOCMUTATENbHYI), YMNpPaBMEHYECKYD, XO3AWCTBEHHYIO, KagpoBYyHW, Apyrne BuAbl
AEATENbHOCTM.
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MHpopMaLUMOHHbIE MOTOKW, UMPKYNMpylowmne B aBTOMaTU3MPOBaHHOW CUCTEME,
00beauHAT B eauHoe MHAOPMaUMOHHOE Mnofe Bce 3BeHbs ynpasneHus. lNpuaaHne atmm
NOTOKaM LieneHanpaBneHHoro xapakrepa obecneumsaeT ahpekTuBHOE PYHKLNOHNUPOBAHME
cucTeMbl Ha 6ase MHPOPMAaLMOHHBIX U TENEKOMMYHUKALMOHHBIX TEXHOOMM.

4. TexHosoz2uu ucnosnb3oeaHusi cpedcme WUKT npu cocmaesieHuu u
ucnosb3oeaHuu op2aHu3ayUuoHHO-pacrnopssoumesibHou u UHgopMayUOHHO-
cripagoyYyHolU GoKyMeHmauyuu

Mpouecc NpUHATUS 0BOCHOBAHHBIX YNpaBreHYeckuX pelleHun OCHOBaH Ha cbope wu
obpaboTke OOBLEKTUMBHOM W O0CTOBEPHOW WHopmaumn. UHdopmaumsa o daktudeckom
NOMNOXEeHUN en B CMCTEME yNpaBrneHnss CoOAepXKUTCA B pasnnYHbIX UCTOYHUKAX.

B coctaB WHpOPMaLMOHHO-CNPABOYHbIX [AOKYMEHTOB BXOOAT aKTbl, CnpaBKW,
AOKNadHble 3anucku, criykebHble nucbMam Ap. OTW OOKYMEHTbl coobLialoT cBedeHus,
nobyxgatowme npuUHUMaTb OMNpedeNneHHble pPEeLUeHUs, WMHaye roBops — WHULUUPYIOT
yrnpaBneH4yeckne peLleHnsi, No3BoNsIT BbiOpaTh TOT UM MHOK cnocob aencteun. NepeyeHb
OCHOBHbIX BMAOB AOKYMEHTOB 3TOro Buaa npuBedeH Hwxke B n. 5.3.1. CnyxebHble nucbma
Kak Haubonee pacnpoCTpPaHEHHbIM BUL WHGOPMALMOHHO-CNPABOYHOM AOKYMEHTauum
BblAeneHbl OTAENbHbIM MYHKTOM (CM. Nn. 5.3.2).

UHopmMayuoHHO-cripagoyHble  OOKYMEeHmbI:  TMPOTOKON,  JOoKnagHas  3anucka,
obbsAiCHUTENbHAs 3anucka, 3asBrneHuwe, NpeacTtaBneHue, nepenucka (cnyxebHoe nMcbMo,
Tenerpamma, TenedgoHorpamma, Tenekc, hakcorpamma, 3NEKTPOHHOe CcoobLieHue), akT,
cnpaBka, CBOAKa, 3aKnoyeHne, nepeyeHs 1 ap.

[lpomokon — [OKYMEHT, cofepXalmn 3anucb xoda obCy)XOAeHus BOMNpPOCOB W
NPUHATUA pelleHnn Ha cobpaHusix, 3acefaHusix, COoBeLlaHnsax, KOHdepeHumaX, AenoBbiX
BCTpeyax.

MpoTokonbl 0OPMNATCA Ha OCHOBaAHUM YEpHOBbLIX 3anucen Xxoda 3acedaHun,
CTeHorpaMMbl 3acefaHus WnuM 3BYKO3anucu, a Takke maTepuanos, NOAroTOBMEHHbIX K
3acegaHmio  (TEKCTOB  AOKNAAoB, BbLICTYMMEHUW, CNpaBoK, MPOEKTOB) Ha ©OnaHkax
opraHusauun, W cogepXxaT creayloolme pPeKBM3UTbl: HaMMEHOBaHWE OpraHu3auuu,
HanMeHoBaHVe BuMAa OOKYMeHTa, AaTy 3acefaHud, HoOMep, MeCTO COCTaBfieHNA NpOoTOKona
(MecTo npoBeaeHust 3aceaHust), 3arofloBOK K TEKCTY, TEKCT, MOAMMUCU, BU3bl O3HAKOMIIEHNS.

3aronoBoK K TEKCTY MpOTOKoSla — 3TO Ha3BaHWE MPOTOKONIMPYEMOro MepOonpuUATUs
(coBelwaHune, cobpaHue, 3aceganue). TeKCT NPOTOKOa COCTOUT U3 ABYX YacTen: BBOAHOWN U
OCHOBHOW. Bo BBO4HOW YacTu yKasblBalOTCA npeacenarternb, cekpetapb, AOSHKHOCTHbIE Nuua,
BXOASLME B COCTaB KOMMernanbHOro opraHa, npurnaweHHble, noBecTka AHA. Ha
3acefaHusix (cobpaHusix) KonnermarnbHbIX OpPraHoB Hepeako npucyTcTByeT 6onbLioe
KONMMYeCcTBO  y4vaCcTHMKOB. B  aTOM cnyyae cocTaBnsieTcsa  OTAENbHbIA  CAMCOK
NPUCYTCTBOBABLUUX Ha cobpaHun, npunaraemeln K npoTokony. Pasgensl «[pucyTcTBoBann»
n «lpurnaweHHble» WUMEKT BaXHOE 3HadeHWe, TaK Kak HenocpenCTBEHHO BIMSAKT Ha
IOPUONYECKYIO CUMY MPUHUMaeEMbIX pelleHn, O0opMAaeMbIX MNPOTOKONOM. B AaHHbIX
pasgenax oTpaxaeTcs Hanuuve KBopyma cobpaHusi (MMHMMAanbHOro KOnmM4yecTBa YrieHOB
KOnnervanbHOro opraHa, HeobxoguMmoro Ans nposedeHus paboTbl cobpaHus, 3acenaHus,
coBeLlaHns).

B pasgene «lloBecTka AHS» NepeyvncrnsaiTcsa U HYMepylTCa paccMaTpuBaeMble Ha
coBeLaHnm sonpocbl. OCHOBHAagA 4YacTb NPOTOKOMA COCTOUT U3 pa3fernos, COOTBETCTBYHOLLMX
NMyHKTaM MOBECTKM [OHA. TeKCT Kaxpgoro pasgena crtpoutcsa no cxeme: CITYWAIN —
BbICTYTUIN — MOCTAHOBWITN. Kaxgbin Bonpoc «[MoBecTku gHS» paccMaTpmBaeTcs U
odopmMmriseTcd  OTAENbHO MO  Bbllleyka3aHHOW cxeme. [lpoTokon  nognucbiBaeTcs
npegcenaTtenem u cekpeTapem.

Hapsgy ¢ nonHoM npoOTOKOMbl MOTYT WMMETb COKpPaLLEHHYH U KpaTkyto hopMbl. B
COKpaLLEeHHbIX MPOTOKOMax Nnocne cnucka NpUCYTCTBYIOLWMX (MpuUrnaleHHbIX) ykasbiBaeTcs
NOPSIAKOBBLIA HOMEpP BOMpoca MO MOBEeCTke [AHA W nevataeTcs HasBaHue [oknaga.
MocnepgHsasa cTpoka Ha3BaHUA Aoknaga (MyHKT NOBECTKN OHA) NO4YEPKMBAETCS, U Nog YepTomn

14



(B ckobkax) nevatalT hamunuu BbICTYNawLWMX B Mopsake WX BbICTynneHun. HassaHue
Kakgoro goknaga 3akaHunmBaeTCs MPOTOKOSbHbIM PEeLLeHNEM Ui MOCTaHOBIIEHUEM.

B npotokone kpaTkon OpMbl YyKa3bliBalOTCHA TONMbKO PacCMOTPEHHbIE BOMPOCHI,
dammnmm y4acTBOBaBLUMX B OOCY>XAEHUMN U NPUHATBIE PELUEHNS.

B npaktuke genonpoussBoacTBa 4acToO MPUXOAMTCA AenaTb BbINUCKA U3 MPOTOKOSOB.
N3 copepxatenbHOW 4actTu npoTokorna 6epyTcs TOMbKO Te 3afeMeHTbl TeKCcTa, KoTopble
HeobxoaMMo A0BeCTU 40 CBeAEeHUS 3auHTepeCOBaHHbIX AOMKHOCTHbIX NN,

LoknadHasi 3arnucka — afpecoBaHHbIN PYKOBOOUTENIO [OOKYMEHT, CoAepXaLiui
obcToATeNbHOE M3NOXEHWE Kakoro-nmbo BoOMpoca, OTpaxarwwero npou3BOACTBEHHYHO
AeATeNnbHOCTb OpraHu3auuu, C BblBOAaMW U NpenrioxXeHusMyn coctaButens. [oknagHas
3anmcka MoXeT opopMnATLCS PYKOMUCHBIM CNOCOBOM Ha CTaHAApTHOM nucTe Gymaru.

[oknagHasa 3anucka coaepXuT crnegyowime pekBusnTbl: HaMMeHOBaHMUE CTPYKTYPHOrO
noapasgerneHns, HaumeHoBaHWe Buaa AOKYMeHTa, AaTy, HOMep, 3arofioBOK K TEKCTY, TEKCT,
noanuch, pesontounto, OTMETKY 06 MCNONTHEHUN JOKYMEHTa MU HanpasfeHuu ero B ero.

O6blYHO [OOKMaAHOM 3anuUCKON MHAOPMUPYIOT PYKOBOACTBO 006 WUMEBLUMX MeCTO
cobbITUAX, hbakTax, SABMEHUSAX, CIIOXMBLUENCA CUTyauun, TPebyloLmx NPUHATUS peLUeHUs.
[oknagHasa 3anuncka MoxeT BbiTb BHELLHEWN UM BHYTPEHHeW. BHelwHAs goknagHas 3anvcka
npeacTaBnseTca  PykOBOOMTENO  BbIWECTOSWENA  OpraHusaunn,  BHYTPEHHASs  —
pykoBoOUTEmN0 noapasgeneHnus unum opraHusaumu. BHyTpeHHWe poknagHble 3anucku
co3garTcd No  uHUUMaTMBe paboTHWMKA WNM NO  3adaHuUK0  ero  HemnocpencTBEeHHOro
pykoBoauTens M npecregylT uenb NoBblweHUs 3PAEKTUBHOCTM  AeATeNbHOCTH
opraHusauuu.

ObbscHumersnbHas 3anucka — [OKYMEHT, B KOTOPOM pabOoTHMK oOpraHusauum
00BbACHAET MPUYUHBI HEBBIMOMHEHUS KaKOro-nnbo nopyvyeHus, HapylleHust TPyAOBOW WUNnu
NPOM3BOACTBEHHOW AMcUMNUHbL. OBbACHUTENbHas 3anucka odopMAseTcs PYKONUCHBIM
cnocobom Ha craHgapTHoM nucte Oymarn. OO6bAcHUTENbHasi 3anucka CoaepXUT
crnefylowmne pekBuU3UTbl: HauMeEHOBaHWE CTPYKTYPHOro nogpasferneHvsi, HauMeHOBaHue
BMAa AOKYMeHTa, AaTy, HOMep, 3arofloBOK K TEKCTY, TEKCT, MOANUCb, PEe30sIoLMI0, OTMETKY
006 MCMNOMNHEeHUM AOKYMEHTa N HanpaBfieHUn ero B Aero.

3asieneHue — OOKYMEHT, aapecoBaHHbIA AOMKHOCTHOMY MWLy M codepKalunin CyTb
obpalleHna paboTHuka. 3asiBneHnsa oopMIATCA NMUYHO PabOTHMKOM, Kak MpaBuno, oT
PYKM B MNpou3BOSiIbHON ¢oopme (BO3MOXEH BapuaHT TpadapeTHoro 6naHka 3asiBreHus,
pa3paboTaHHbIi  OpraHu3aumen). 3asiBieHNne  COO4EPXKUT  crneaywwme  pPeKBU3UTDI:
HavMeHOBaHVe Buaa OOKyMeHTa, AomkHocTb, ®.U.O. pykoBoautens npeanpusaTus, TEKCT,
aaty, nognuck paboTHMKa 1 ee paclmdpoBKy, BU3bl, pe30sitoLUmMm, OTMETKY 06 NCNONTHEHUN U
HanpaBrneHun ero B 4eno.

3asBneHua ocopMnAlTCa npu npueme Ha paboTy, YBOSIbHEHWUU, NPenoCTaBreHum
oyepedHbIX TPyOoBbIX WM  AOMOSIHUTENbHbLIX OTMAYCKOB, C npocbbo 06 okasaHuu
MaTepuanbHon nomowm n T. 4. Kak npaBuno, nogaeTcs Ha MMs NepBOro pykoBoauTens Ans
NPUHATUS pelleHns. 3asBneHve C pesonouMen SBAsSeTCS OCHOBaHWeM AN u3gaHud
pacnopsaanuTenbHOro AOKYMeHTa (npukasa, pacnopsbkeHus u T. n.). CnoxmeLiaacsa npaktuka
(M ocobeHHO cypebHasn) nokasbiBaeT, 4YTO, Hanpumep, 3asBneHns o6 yBOINbHEHWUW HaOo
COCTaBnsATb B [OBYX 93K3eMnndpax: OAWH OTAaeTCcd aAMWHUCTpauuW, a BTOPOW C AaTou
nogaun 3asiBNeHns U NoANUCbI0 OOSMKHOCTHOrO nuua (CcekpeTaps AMpekTopa, MHCNeKTopa
oTgena kagpoB, HeNocpeacTBEHHOrO HadarbHMKa) OCTaeTCd Ha pykax Yy noaasLluero
3asaBneHne 06 yBONbHEHUMN.

Teneepamma (Tenetamnorpamma) — 0606WEeHHOE Ha3BaHWE pPasfUyHbIX MO
CoAEepXXaHN0 AOKYMEHTOB, BblAensieMblX B CBA3W C ocobbiM cnocobom nepefayn — no
TenerpadHon ceTn obLero nonb3oBaHMs. TenerpaMmmbl COCTaBNAT B Chnyvasx, Koraa
oTrnpaBKa AOKYMEHTOB MNO4YTOM He obecneymBaeT CBOEBPEMEHHOrO peLUeHUs BOMNPOCOB.
TenerpaMmmbl COCTaBNAKTCA Ha crneuuanbHblX Tunorpadckmx 6naHkax, a B crnydae ux
OTCYTCTBUSA — Ha obblyHOM Gymare. [NeyaTaloT TenerpamMmmy B ABYX 3K3eMnnspax: NepBbii
HanpaBnseTcs Ha Tenetawn (tenerpacd), BTopoM — noAwmvBaeTca B geno. Tenerpamma
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BM3NPYyeTCA uUcnonHutTenem, noanmncbiBaeTCAa pyKoBoAUTENEM OpraHu3auun mn 3aBepAeTcA
ne4yaTblo.

Tenekc — 006006LieHHOE Ha3BaHME pasNU4YHbIX MO COAEPXKaHUK [OOKYMEHTOB,
BblAensieMblX B CBA3M C ocobbiM cnocobom nepegaym — no abOHEHTCKOW TENEKCHOW CeTW.
MHaye roBops, Tenekc — 9TO TenerpaMmma, nocrnaHHas no Tenetanny (TeNenpuHty) —

annaparTy, NpUMeHseMoMy A1 HeNocpeLCTBEHHON TenerpadoHOM CBA3N.

Qakcoepamma (Tenedakc, ¢akc) — nonydaemass Ha OymMaXHOM HocuTene Konus
AOKyMeHTa (MMCbMEHHOro, rpaduyeckoro, M3obpasnTenbHOro), nepegaHHoro no KaHanam
drakCMMUBHOM CBA3M (MPpY NOMOLLM PaKCUMUITbHOM annaparypsbl).

TenegpoHozpamma —  0606LLEeHHOE Ha3BaHWE pPasfMYHbIX MO  COAEPXKaHMIO
AOKYMEHTOB, BblAeNsieMblX B CBSA3M C 0COObIM CnocoboM nepefaun TekcTa: nepepaercs
YCTHO MO KaHanam TenedOoHHON CBA3N 1 3anucbiBaeTcs (neyaTaeTcs) nonyyaTenem.

TenedoHorpamma BKNOYaeT crnefylowme pekBusanTbl: HaMMEHOBAHWE OpraHuM3aumm,
BUA OOKYMeHTa, AaTy, HOMep, MeCTO COCTaBlieHus, agpecart, TeKCT, Nognucb, OTMETKY O
BPEMEHWN Mepedayn M npuvema v ykasaHue [OSDKHOCTEW, daMuivuin U MHUMLMAaNnoB nuu,
NPUHSABLLMX N NepeAaBLunX TenedoHorpammy.

AKM — [OOKYMEHT, COCTaBSfIEHHbIA HECKONbKMMM nuuamm  (KoMuccuen) ans
NnoaTBEPXAEHUSA YCTAHOBMNEHHbIX (0aKkTOB, COOLITUN, AENCTBUMN.

Pa3HOBMAOHOCTN aKTOB ONPEeAEensaTCa UX COOAEpPXaHMEeM W Has3HayYeHWeMm: caayu-
npuemkn (paboT, maTepuarnbHbiX LEHHOCTEW, OOKYMEHTOB), obcrnenoBaHusi (COCTOSHUSA
TexHukn 6e3onacHOCTU, NpoTMBOMOXapHOM 6Ge3onacHOCTW, yCnoBUW Tpyaa, pes3ynbTaToB
AEATENbHOCTH), NCMbITaHUN (obpasuos, cucTem, TEXHONornmn), npuema-cgayn
(MaTepmanbHbIX  LEHHOCTEW, [OKYMEHTOB), npuvema-nepedayv  (gen),  pesusun,
WHBEHTapu3auuun, paccrnenoBaHnsa aBapuin, HeCYacTHbIX CryvyaeB; NMMKBMAAUMW OpraHnsaumnm
nT. A.

AKTbl npoBepok, o6cneaoBaHUn, pPeBU3NA U OpyrMe He TONbKO UKCUPYHOT
yCTaHOBMEHHblEe ((akTbl W CcobBbITUS, HO W codepxaT BblBOAbl, PeKoMeHZauun wu
NpeanoXeHus.

AKTbl COCTaBnATCA KonnernanoHo (He MeHee OBYX cocTaBuTenewn). Hepeako akThbl
COCTaBMSATCA KOMUCCUMAMM, CneunanbHO HasHadYaembiMK, COCTaB KOTOPbLIX YTBEpXAaeTcs
pac- nops-auTenbHbIM OOKYMEHTOM pykoBoauTenst opraHusauum. OpHako BO3MOXHO
COCTaBfEeHME aKTa OOHUM, chneunanbHO YMOMHOMOYEHHbIM Ha TO nNUUOM (peBusop,

NHCMEKTOP).
TekcT akTa, Kak npasuio, COCTOUT U3 BBOLHOM N KOHCTaTUpylowen Yacten. BeogHas
YacTb CTPOMTCA MO CXEMe: OCHOBaHMe — COCTaBNeH KOMUCCMENW B COCTaBe —

npucytcTBoBanu. Ecnn akT coctaBneH KOMUCCUEW, TO BMECTO CroBa «MNpUCYTCTBOBasM»
yKasblBalOT npeacenarensd KOMMCCUN, 3aTEM YNEHOB KOMUCCUW, UX OOSMKHOCTU, MHULMAnbI 1
damunmum. damunmm 4neHoB KOMUCCUM YKa3bliBalOT B andaBuUTHOM MopAgke, HyMepyroT
apabckumun undpamm n nuwyT Yepes 1,5 nHtepeana.

B KOHCTaTupylowen 4actu usnaralTcs LUennm W 3agauyun, CYWHOCTb W Xapaktep
NpoBeaEeHHON KoMUccnen paboTbl, yKasbiBaOTCA JOKYMEHTbI, HA OCHOBAHUKN KOTOPbIX paboTta
npoBoaunacb, OUKCUPYHTCHA YCTaHOBMEHHble (hakTbl. B cnyvyae HeobxoguMmoctn B 3TOM
YyacTu genaroT BbiBOAbl M NPEASIOXKEHNS MO YCTAHOBIIEHHbIM (daKTaM.

AKTbl TOTOBATCA NO pes3ynbTaTaM peBu3vi Npu npuemMe-nepegade aen, NnposeaeHuu
NUCMbITAHMA HOBbLIX M3genuin n obpasuoB, npveme OOBLEKTOB B 3KCMfyaTauuioo, caadve
AOKYMEHTOB Ha YHUYTOXEHUE U T. 4. B HEKOTopbIX crydasax akTbl NOANexart yTBePXAEHUIo, B
TOM 4YUCne U BblEeCTOAWMMN opraHudaumsamun. Peksusnt «YTBEPXOAK» Haxogutcs B
npaBoOM BEPXHEM Yrny, Ha CBOBOAHOM MecTe.

JInyo, nmetowee sameyaHma No cogepkaHuo akTa, NOANUCLIBAET ero ¢ ykadaHnem o
CBOEM Hecornacum wu wu3naraet CBO€ MHEHMEe Ha OTAENbHOM JNUCTEe-NPUNOXEHUMN.
Hebonblwoe no obbemy 3amevaHne MOXHO MOMECTUTb HWXKE MOAMNUCEN MWL, COCTaBMBLUNX
aKT.
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B Tom cnyyae, ecnu BbiBOObl W MpPeanoXeHUs B akTe wusnaralwtca B
pacnopsanTensHon popme, ¢ ykasaHMEeM CPOKOB UCMOMHEHUS NpeanucbiBaeMbliX 4eNCTBUN,
aKT npeactaBnsgeTcs pykoBOAUTENMO ONA BU3MPOBaHUSA. AKT SBMSETCA OCHOBaHWEM Afis
n3gaHMss  agMUMHUCTpauMen  NpeanpusaTus  COOTBETCTBYHOLUMX  pacnopaauTenbHbIX
AOKyMeHTOB. [locne cocTaBneHnsa akta KOMUCCUSA OOSMKHA O3HAaKOMWUTb C ero cogepXxaHnem
nny, YNOMSIHYTBIX B aKTe, Mo pacrmcky.

[lata akTa [OofmkHa COOTBETCTBOBATb AHK aKTUMPyemMoro dakta wunu cobbiTus.
OCHOBHblE PEKBM3UTBLI akTa: PekBM3UTbl BnaHka opraHu3auuu; Has3BaHue BUOA OOKYMEHTA;
Aarta; 3aronoBOK K TEKCTY; rpud yTBepXaeHus (npyu HeobGXOAMMOCTM); TEKCT, OoTMeTKa O
HanMuuM NpunoXxeHust (eCnNn OHO MMeeTcs); NOANUCb NpeacenaTenst U YrieHOB KOMUCCUM;
OTMEeTKa O BW3NPOBAHUM MPUCYTCTBOBABLUMX; OTMETKa 0O WCMOMHEHWM [OKYMEHTa W
HanpasBfeHnn ero B A4eno.

Kak npaBuno, akT COCTaBnslOT B TPex 3K3eMmnndpax: MNepBbl HanpaeBnsieTcs B
BbILLECTOSALLME OpraHM3auun, BTOPOM — PYKOBOAWUTEND oOpraHuM3aumm, a TpeTumn
noalumBaeTcd B Aeno.

Cripasku OoTpaxaltoT OCHOBHYI AedaATenbHOCTb opraHm3aumn. OHu  MoryT  ObiTb
BHELWWHAMM W BHYTPEHHMMWU. BHelHMe cnpaBkM COCTaBNAlTCA ANA NpeacTaBneHns B
APYryto, Kak npaBuIio, BbILECTOSLLY OpraHusauuio, BHYTPEHHWE COCTaBnAwTCA Ans
npeacraBneHns pykoBOACTBY OpraHM3aumnmn unm Ha pacCMOTpeHME B KonnernanbHbIN oprax.

Ceo0Ka — [OOKYMEHT, cogepxalumn obobuieHHble cBeaeHus No Kakomy-nmbo ogHomy
Bonpocy. B cBoake KOHUEHTpupyeTcs MHopMaums N3 pasfnyHbiX UCTOYHMKOB NO 3apaHee
YCTaHOBIEHHbIM NapamMeTpaM, CBs3aHHbIM OOHOM TEMOW (CBOLKA OT3bIBOB, MPEOSIOXKEHUN,
3amMeyaHun n 1. n.).

3akrnoyeHuUe — OOKYMEHT, coepXallmin MHEeHWe, BbliBOLbl OpraHusauuuM, KOMUCCUU
Unn cneyuanncTa no Kakomy-nnmbo 4OKYMEHTY UM BONpocy.

3aKniYeHNs COCTaBMATCA Ha MNPOEKTbl MOSIOXEHUN, NOCTAHOBIEHUN, UHCTPYKLUNA,
Ha HayyHble paboTbl (OT4eTbl, CTaTbW, AUcCcepTauMnm, AUNSIOMHbIE MNPOEKTbI), MNPOEKTbI
cTaHOapToB U Ap.

[lepedyeHb — OJOKYMEHT, coepXalumhn CUCTEMaTU3NPOBAHHOE nNepedncrieHune
npeamMeToB, N1, 0ObEKTOB B onpeaenieHHOM Nopsiake.

Ocoboe mecto B cuctemMe  UHGPOPMALMOHHO-CMPABOYHOM  AOKYMEHTaLUUK
3aHMMaEeT repernucka  (KoppecrioHOeHyusi) — obobleHHoe Ha3BaHMe  pasHbiX Mo
COAEepXaHM0 OOKYMEHTOB, BbICTYNaKOWMX B Ka4yecTBe WHCTPYMEHTa OnepaTUBHOIO
MHopMaunoHHoro obmeHa mexay opraHmsaumsmu. [lepenncka 3aHumaeT okosio 80%
BXOOSALLEN N NCXOOSLEN OOKYMEHTALMN OpraHM3aumn.

Buagbl cnyxebHOM nepenuckM M UX HasBaHus (NMUCbMO, Tenerpamma, Tenekc,
dakcorpamma, TenedgoHorpamma) onpegenstTca  cnocobamu  nepegauvs  4ENOBOWM

MHpopmauun, KoTopble MnOAPa3JenalTCs Ha [Ba OCHOBHbIX BuAa — MOYTOBYHO U
3NEKTPOHHYIO CBSA3b.
CnyxebHoe nucbMo (ohuuymnanbHoe, uvHoOrga pAenoBoe nucbMo) — o0600ueHHoe

HasBaHMEe pPasNUYHbIX MO COAEPXaHWUK [OKYMEHTOB, BblAenseMblX B CBA3N C OCOObIM
cnocobomM nepepaym Tekcta — nepecbinkon no noyte. CoaepkaHuem CryebHbIX nucem
MOryT OblTb 3anpocbl, YBEAOMIEHWUs, COrMalleHNs, HanoMuHaHus, TpebGoBaHus,
pas3bACHEHUs, NOATBEPXKAEHMS, NPOCLObI, peKOMeHAaUMmn, rapaHTum u T. A.

Mpu BeaeHUU nepennckn AomkHbl cobnoaaTecs cneayoume TpebosaHus:

e JOKYMEHTbl 0pOpMMSITCA Ha chneumanbHbiX 6naHkax — GraHkax ans NMcem — U
NoANMUCbIBAOTCA PYKOBOAMTENEM OpraHuM3auMuM WM ero 3amecTUTensMM B paMKkax
npeaocTaBnNeHHOM UM KOMMNETEHLNN;

e TEKCT [OMKEH wuanaraTbCsl rpamMoTHO, oduuManbHO-AENOBbIM SA3bIKOM, ob6nagaTb
[OCTATOMHOM aprymeHTauuen, TOYHOCTbI, MOMHOTOM U SICHOCTbIO — XapaKTepUCTUK,
KpaTKOCTbIO M MOCHenoBaTeNbHOCTbIO M3INOXEHUS; TeKCT MUCbMa He [OO0IMKEeH OonycKaTb
Pa3nMYHOro TONMKOBaHWUS;
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e COOLITMA M haKkTbl B HEOBXOAMMbLIX Criydasix OOSKHbl UMETb pasbsCHAKOLWME U
AONOSHAKLWME MaTepuarnsl.

B 3aBucuMoCTM OT TMMa nucbMa M €ro COAEPXKaHUs TEKCT NMUcbMa MOXET ObITb
NPOCTbIM MK CrOXHbIM. MpocTbie NMCbMa COCTOAT U3 OQHOM-ABYX YacTen — BCTYNMeHns
(MOTMBbLI NOArOTOBMEHUS NUCbMA) N cofepXaTenbHOn YacTn. CnoXHble B KOMMNO3ULMOHHOM
nnaHe NMcbMa coaep>xaT MOTMBUPYIOLLYHO YaCTb, OCHOBHYHO (M3N0XeHMe NpocbObl, BLIBOAOB
M T. N.), 3aKnyeHne (NpMBOOAMTCS OXMOAEMbIN pe3ynbTaT, KOHCTATUPYKTCA OTKas,
OTKIMOHEHME NPeanOXKEHNA U T. N.).

Bo BcTynneHun paetcsa obGocHOBaHME BOMpoca: MpUYMHA BO3HMKHOBEHMS BOMpoca
UNn ero Kpatkasi uctopms. Ecnum noBogom gnsi cCoctaBneHnsa NMcbMa MOCnyXun Kkakom-nmbo
AOKYMEHT, [aeTcs Ccblfika Ha Hero. B OCHOBHOW 4YacTu (gokasaTeribCTBe) u3naraeTcs
CYLLHOCTb BOMpoOca, NPUBOAATCA AoKasaTenbcTBa unu onposepxeHua. OCHOBHasi 4acTb
AOMKHa ObITb  ybeantenbHOW, 4YTOObl HE BO3HMKANO COMHEHWA B OBGOCHOBAHHOCTU
npegnaraemMoro peLleHms.

CnyxebHoe nMCbMO BLINOMHAET Ty e (PYHKLMIO, YTO U pedb. Ha pedeBon curHan
MOXHO OTBETUTb NIMOBO KOHKPETHLIMU AENCTBUSMI, NIMOO HOBLIM peYEBBIM CUTHANOM.

ONeKMpPOHHbLIMU MUCbMaMu Ha3blBalOT LOOKYMEHTbI, NepedaBaemMble MO KaHanam
9NIEeKTPOHHOM MOYThbl, KOTOpas MO3BONSET OCYWEeCTBNATb OOMEH AaHHbIMKM  Mexay
cpeactBamn OBT, aHanu3, 00paboTky M XpaHeHWe MOMy4YeHHbIX U OTNpPaBNEHHbIX
coObLEeHNN. ONEKTPOHHAsA MoYTa MCMNONb3YeTCA Kak Ansl MEePEecCbINKU COOBLEeHUn Mexay
cpeacteamn IOBT BHYTpM OOHOM oOpraHuMsaumm, Tak U ONs nepegaynm coobuieHurn mexay
pasfMyHbIMN OpraHn3aumsiMmn, UMEKLMMM COOTBETCTBYIOLLME annapaTtHble U NporpamMMHbIe
cpencTea.

Kaxxgomy aboOHEHTY B 9NEKTPOHHON MOYTE BbIAENSETCA UHOMBUAYAITbHBIA «NOYTOBbIN
AwWmk» (obnacte namatn IOBM), koTopomy npucBamBaeTcsl kof nonb3oBatens. ObwmeH
3NEKTPOHHLIMUN MNCbMaMM OCYLLIECTBIISIETCS YEpPE3 3TU MOYTOBbLIE ALLMKNA.

MoakntoumBwmMchk K 3l, nonb3oBaTenb NofydyaeT BO3MOXHOCTb MEPENUCbIBATLCA C
ApYyruMmn aboHeHTaMn MeXayHapoaHbIX CETEMN.

OrieKkTpoHHas noyTa npegocTasnseT aboHeHTam cneayowmne BO3MOXHOCTU:

e B3aIMOLENCTBOBATb Yepe3 SMNEKTPOHHbIE MOYTOBbIE AWK N OOCKM OObsABNEHUN C
nogpasgeneHusMmn opraHnsaumm, mexagy cobom u ¢ gpyrumm aboHeHTamm cetun I,

e/METb OMNEepaTUBHbLIN LOCTYNn K uHGOpMauMK, XpaHswenca B 6asax [gaHHbIX
pasfiMYHbIX OpraHn3auuin;

e 06MeHMBaTbCA coobLEHNSIMN ¢ aBOHEHTaMK OpYrux ceTen;

e NOfy4aTb COOBLLEHNSA C TENEKOHM(EPEHLMNIN MO NHTEPECYIOLMM TEMAM N OTNPaBMATb
coobLLeHNs Ha TenekoHepeHunn.

OneKTPpOHHOE MNWCbMO BKIOYAET afpec WM HECKONbKO agpecoB nonyyaTtenen,
3arosfioBOK, cogepXalumnn cnyxebHyo nHpopmMaumio, U TEKCT.

CnyXebHbI 3aroNoBOK 3fIEKTPOHHOIO NMUCbMa COAEPXKUT HECKOSbKO MOMEn, KoTopble
3agaloTcs aBTOpPoOM coobLleHnsa nnm asToMaTnyeckn 4o6aBnsitoTCcs CUCTEMON.

Tema 2. NpumeHeHue UKT B obpasoBaTenbLHOM npouecce
lnaH

1. Paspabomka nonumuku oceoeHusi u eHedpeHus KT e yuebHo-eocriumamerbHbil
npouecc.

2. Co3daHue bnazonpusimHbix u 6e3onacHbix ycrogul 0nsi eHedpeHust KT e yuebHo-
gocriumameribHbIU fpoyecc y4ebHo20 3asedeHUs .

3. CosepuwieHcmeogaHue UHopMayUOHHOU nod2omoskKu yqyumeneu 8
BenukobpumaHuu

1. Paspabomka nonumuku oceoeHuss U eHedpeHusi UKT e y4yeb6bHO-
eocrnumamersibHbIU rpoyecc

B koHuenuun mopepHusaumm Poccuickoro obpasoBaHusi CKa3aHO, 4YTO rfaBHas
3agjava obpasoBaTenbHOW NONUTUKM — obecnevyeHne COBPEMEHHOIoO KayectTBa obpas3oBaHuUs
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Ha OCHOBE COXpaHeHust ero dqyHaaMeHTanbHOCTM W COOTBETCTBUSA aKkTyanbHbIM U
NepcrnekTUBHLIM NOTPEOHOCTAM NMYHOCTK, obliecTBa M rocyaapctea. [pu atom ogHa wm3
rmaBHbIX 3a4a4y MOAepHU3aUnM — OOCTUXKEHNE HOBOIMO COBPEMEHHOrO KadecTBa LUKOSbHOro
obpasoBaHnda, U 4TOObl ObITb OEWCTBUTENIbLHO HYXXHOMW, WHGOpMaTulauus obpasoBaHus
AOMMKHA MOMoraTh PeELUEHMI0 OBYX OCHOBHbIX 3ajadv LIKonbl: obpasoBaHuWe - Ans BCeX U
HOBOE KayecTBO 0b6pa3oBaHus — kaxgomy. Obe aTn 3agadm 4OCTAaTOYHO CrOXHbI. MoXeT nn
MHGOpMaTU3aLMA LIKOSMbl MOMOYb PeWwnTb UX ogHOBpeMeHHo? [a, moxeT. Kaxgbii atan
MHpopMaTU3aUUKM LLKOSbI — 3TO M3MEHEHME y4ebHon cpeabl, cnocoba XXM3HU YY4aCTHUKOB
obpasoBaTenbHOro npouecca. M 3T0 He TONMbKO KOMMbKOTEPbI U CKaHepbl B KabuHeTe
UHOpPMATUKN UNKU  VIHTEpPHET, r[MNaBHOE W3MEHEHME MPOUCXOOUT B NpenCcTaBEeHUsX
YY4aCTHMKOB Y4ebHOro npouecca: ydallMxcs, yuuTenewn, LWKOmMbHbIX aaMUHUCTPaToOpPOB,
poaunTenen.

Mpouecc uHGopMaTU3aLMM LLKONbHOrO 0B6pa3oBaHUA MOXHO pa3buTb Ha 4Yyemsbipe
amana:.

1 atan. OpraHunsauus usyvyeHns MHopMaTukn B LwKose. [1eBM3omM 3Toro atana MoxeT
CNYXUTb NO3yHr «KomnbloTepHas rpaMOTHOCTb!». 3agayn, pellaemble Ha 3TOM aTane — 310
TpaauMOHHbIEe 3afa4um Bceoby4a.

2 gran: «llpumeHenne VKT npu ndyvyeHun pasnunyHbix gucumninunH». Ha atom atane
NPOUCXOAMT KooMnepaums yuuTenss MHAOPMaTUKM W yunTenem npegmMeTHuKoB. BakHowm
COCTaBNAKLLEN ABSETCA HaKonsieHne onbita ncnonb3osaHus VMKT Ha LLKONbHOM ypoke.

3 atan. «MHTerpupyem UKT B y4yebHbI npouecc». NaBHOW 3afjayen Ha 3TOM aTane
CTAHOBUTCS LUMPOKAsA MeXnpeaMeTHas MHTerpauusa u nianemnagyanunsaumsi obydeHums.

4 3Tan. JTOT 3Tan 4Yauwe BCEro HasblBalOT 3TanoM TpaHchopmauuu wkonbl. Ero
rmaBHas 3ajava- BBEAEHWE B MPaAKTMKY CUCTEMATMYECKMX npouenyp, obecneymBarowmx
NHOMBUAYANU3NPOBaHHbIE peLleHns BCero Komnrnekca 3agady obyyeHus M BOCNUTaHUS B
LLUKone.

HanpasneHus ncnonssosaHunsa UKT.

Mpn n3yyeHnn gUcumnnnH no MHPOPMaLMOHHBIM CUCTEMAM Mbl BblAENAEM HECKOSbKO
OCHOBHbIX HanpaBlieHWi, rae onpaBnaHO MCMNOSb30BaHNE KOMMbIOTEPA:

eHarnggHoe npeacrtaBneHne O BO3MOXHOCTU MCMONb30BaHUA MHGOPMAaLMOHHbIX
TEXHOSIOMnM;

e CUCTEMA TECTOBOIO KOHTPOMSA Mpu NpoOBEPKEe 3HaHMM 0Dy4alolmMxcd, no3sonstowas
UM CaMOCTOSATENTbHO KOHTPONMPOBATbL CBOU 3HAHUA.

OcobeHHOCTLIO BHeEApeHuMsa KOoMMbkoTepa B oOOpas3oBaHMe £ABNSIeTCA  peskoe
pacluMpeHne CeKTopa CaMOCTOATENbHOM Yy4yebHou paboTbl, U OTHOCUTCA 3TO KO BCEM
yyebHbiM  gucumnnmHam. [puvHuMnuanbHoe HOBLUECTBO, BHOCMMOE KOMMbOTEPOM B
obpasoBaTenbHbI  NPOLECC - WHTEPAKTUBHOCTb, MO3BOMNSOLIAA pa3BuBaTb aKTUBHO-
AeaTenibHOCTHble hopMbl 00y4eHUsi. IMEHHO 3TO HOBOE Ka4yeCTBO MO3BOMsSEeT HaaesaTbCsa Ha
pearnbHy0 BO3MOXHOCTb paclUMpEHns OyHKUMOHANa caMoCTOoATENbHOM y4ebHoM paboTbl —
MOSIE3HOr0 C TOYKM 3peHusa uLenen obpasoBaHuMss U 3PEMEKTUBHOMO C TOYKU 3peHUs
BpeMeHHbIX 3atpart. CerogHs QYHKUMOHAmNbHbIE BO3MOXHOCTU MHOIMMX COBPEMEHHbIX
cpeacTts MHopMaTU3aunMmn 3Ha4YUTESNBHO ONepeXxatoT BO3MOXHOCTN UX UCMOSb30BaHUA.

Mo AaHHBbIM COBPEMEHHbLIX MCCreaoBaHUM, B NamMsT 4YenoBeka octaeTcs 1/4 yacTb
ycrnbiwaHHoro matepuana, 1/3 4actb yBUAeHHOro, 1/2 4acTb YCNbILWAHHOMO U YBUAEHHOMO
OAHOBPEMEHHO, ¥4 YacTu maTepuana, ecrnm Ko BCeMy NMpoYeMy YYEHUK BOBEYEH B aKTUBHbLIE
aencteuns B npouecce obyyeHusi. KomnbloTep no3BonsieT co3gaTth YyCnoBusa Ans NoBblLEeHUs
apdekTnBHOCTM 0OpasoBaTenbHOro npouecca, pasgBuraeT BO3PacCTHbIE BO3MOXHOCTU
oby4eHuns.

MHTepakTnBHOE 00y4yeHMe OoT4yacTM pellaeT elwe oOHYy CYLIECTBEHHyH 3agadvy. Peub
noeT o penakcaumm, CHATUN HEPBHOW Harpysku, NepeknovyeHun BHUMaHuUd, cmeHe dopm
pesatenbHocTM M T. A. Heobxogumo cTpemMuTbCAa K TBOPYECKOMY 3hpeKkTUBHOMY
COTpy4HMYECTBY C oOy4varowmmcs, 3aboTUTbCs 0 Hambonee NOSIHOM UX PacKpPenoLEeHUN n
KOMJOPTHOCTU HEe TONbKO B CBOEW cpede, HO M B MEXIUYHOCTHOM OOLWeHun ¢
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npenogasatenemMm. [lleparory  otBoguTcs  Gonbwas ponb B hOPMMPOBaHUU
npodeccuoHanbHOM MOTUBALMK, YYyBCTBa YBEPEHHOCTU Yy OByYaloLWMXCsH, B UX OLLYyLLEHUU
6e3onacHocTL.

Ana ycnewHoro [OCTWXeHWs obpasoBaTeribHbIX pe3ynbTaToB Ha  3aHATUSAX
MCNONb3YITCA MYNbTUMEAUNHbIE TexHonormm. OHU NO3BOMSKT CYLWECTBEHHO MOBLICUTH
9(pPeKTUBHOCTb  3aHATMK, cOenatb WX MWHTEpPecHbIMM U MNOBLICUTb  MOTUBAUMIO
obyvaromnxcs, BO3LENCTBOBaTb Ha WX 3SMOUMOHanNbHOe cocTosiHne. MynbTumeaumnHble
cpeacTBa 00y4YyeHUsA MO3BOSAKT MOBbLICUTL HarnsggHOCTb 0byyeHud; NoBTOpUTbL Hambonee
CMNOXHbl€ MOMEHTbI YpPOKa; YCWUNUTb LOCTYMHOCTb M BOCNPUATME MHGOPMaLMM 3a cYeT
napannensHoro npeacrasneHna nHopMauum B pasHbiX oopmMax: BU3yarbHOM U CIYyXOBOW;
opraHu3oBaTb BHMMaHuWe obydatowmxca B ¢ase ero 6Guonornmveckoro cHwmxkeHus (25-30
MUHYT MNOCMe Hayana ypoka M nocrnegHne MUHYTbl ypokKa) 3a CYeT XyOoXeCTBEHHO-
9CTETUYECKOro OOPMIEHNSA SMEKTPOHHOIO pecypca MM 3a cYeT pas3yMHO NPUMEHEHHOWN
aHMMaumMm 1 3BYKOBOro  adpdpekta; npoBecTM  noBTopeHne  (0630p,  KpaTkoe
BOCMpOM3BeAeHME) MaTepuana npealwecTBylowero ypoka. besycrnosHo, MynbTUMEONNHbLIN
YPOK He JOMmKeH BbITb MONMHOCTbIO AEMOHCTPALMOHHbBIM.

CornacHo TpeboBaHuam OrOC OO B HacTosiee BpeEMSI HEOTbEMIIEMOW 4acCTblo
obpasoBaTenbHOro npouecca ABNSETCA He TOMbKO caMocToATeNnbHas paboTa Ha 3aHATUSAX,
HO M BHeKnaccHasi camocTodATenbHas pabota. T.e. 3TO [eATENbHOCTb OOGyYaloLMXCS,
BbINOSIHAEMas no 3aJaHulo npenogasaTenia, nog ero pykoBOACTBOM, HO 6e3 ero
HenocpeaCcTBEHHOrO y4acTus.

B ocHOoBe MHOMMX HOBbIX MNeJarormyeckux TEeXHOMOMMA JEeXUT npakTuyeckas
HanpaBneHHOCTb, B  TOM  4YuCne W  MOUCKOBO-UCCReaoBaTenbCkue  MeToapl.
WccnepoBaTtenbckaa AeATEeNbHOCTb — BEHel, CaMOCTosATenbHOM paboTbl obyvatoLlerocs.
Takon Bug AesTenbHOCTU NogpasyMeBaeT BbICOKMIA YPOBEHb MOTUBaLMM 06y4aemoro.

Tonbko CcTankMBasdACb Ha MpPaKTUKe C KOHKPETHbIMW npobnemamu, cuTyaumsmu,
npoBeas CoLMONnorndeckne wmuccnenoBaHusi, pabotass ¢ nutepatypon, VHTepHeT-cantamm
obyyarLmnnca HakannMBaeT 3HaHUSA 1 NPMOBpeTaeT NIMYHbLIN OMbIT.

Bnarogaps wupokoMy BHegpeHuio B ObpasoBaTesibHblA MPOLECC KOMMbIOTEPHbIX
TEXHOMOMMA Ha CMEHY CKYyYHbIM W «CyXUM» TpaguLMOHHbIM pedepaTtam nosiBunach
BO3MOXHOCTb  NOATFOTOBKM  COAEepXaTerlbHbIX ~ MyNbTUMEOAUMAHbIX  WMH(OPMAUNOHHO -
WNIMIOCTPUPOBAHHbIX Mpe3eHTauun (B TOM 4ucne — B 3BYKOBOM COMPOBOXAEHMWM),
oby4aroLmnx BMAEOPOSIMKOB.

Bce wncnonb3oBaHHble 3MEKTPOHHble oObpasoBaTefibHble pPecypcbl  MO3BOMAOT
npeacTaBnNATb y4eOHbIN Matepuan Kak CUCTEMY SPKMX OMOPHbIX KOHCMEKTOB, HAMOMHEHHbIX
ncyepnbiBaoLWen CTPYKTYpMpOBaHHOM WHpopmaumen. NMpu aToM Kaxabii oby4varomnncs
paboTaeT B TeMne n ¢ TeMU Harpyskamu, KOTOpble ONTUMarsbHbl ANA HEro, YTo No3Bonsaet
Hanny4dweMy ycBOeHu1to y4ebHoro matepumana.

Mpobnemon, HaBepHoe, NtBoro obpasoBaTeNbHOrO yUpEXaeHUs ABNSAETCA YCBOEHNE
N 3anoMUHaHWE HOBOW cneunanbHOW TepMUHoMorMn. MobunmsyloT 3puUTENbHYD NamsaTb,
3a0CTPSAOT BHMMaHME Ha NMpaBUSIbHOM HanuMcaHuWM HOBbIX CFOB TaK Ha3blBaeMble OMOPHbIE
curHanbl. B aToM nnaHe B HacTodwee BpemMsi 3HauuTenbHO obnerdaet yHKUMM
npenogasaTens ucnonb3oBaHve B 0bpasoBaTenbHOM rnpouecce MmynbTumeamna. Kak anemeHT
Npo6nemMHO-NONCKOBOrO  OOYY4EeHUA  UCNONb3YITCA  KPOCCBOPAbl, WX TaKkKe MOXHO
AEMOHCTPMPOBAaTh C MOMOLLbD MynbTumeama. OHu aBnaTca apdeKkTUBHbBIM CpeacTBOM
AanddepeHLMpoBaHHOro 1 MHAMBUAYANU3NPOBaHHOIO OBYYEHNS, KOHTPOSSt U CAMOKOHTPOIS,
a Takke BOCNUTbIBAIOT YCUAYMBOCTb M HACTONYMBOCTb B AOCTUXKEHUN LIENW.

B TomM uncne mynbTMmeamna 3HauMTENbHO MO3BOSISIET CIKOHOMUTbL BPEMS, Cpasy e
obcyauTb HesiCHble BOMPOCbI W OWMKMOKM NOCPEACTBOM  HETPaaMUMOHHOrO  cnocoba
npoBeAeHnst TeCT NPOrpaMMMPOBAHHOIO KOHTPONSA 3HaHWA He B NMUCbMEHHOW, a B YCTHOW
dopme.

B HacToswee Bpemsi cywecTtByeT MNOTPEOHOCTb B TakMX TEXHOSMOMMsIX, B OCHOBE
KOTOPbIX Nexano 6bl pasBuTne NIMYHOCTU: TBOPYECKOE U KPUTUYECKOE MbILUSIEHNE, YMEHNE
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aHanuampoBaTtb, MPMHMMATb PeLLEeHUs, COTPYAHUYaTb B KONNeEKTMBe u gpyroe. MNMoatomy noa
TEPMUHOM «HOBble ObpasoBaTeribHble TEXHOMOMMU» MOXHO NpeacTaBUTb W Takue, Kak
MOAEenMpoBaHue U MnTaums, B TOM YUCre MeTon KOHKpeTHbIX cuTtyauun (KC). Hanpumep,
«Cutyaumsa - oueHka» - NPOTOTUN pearnbHOW cuTyauum C roTOBbIM nNpegnoriaraeMbiM
pelleHmeM, KOTopoe crnegyeT OUEHUTb «MPaBUSIbHO - HEMPaBUITbHO» W NPEeaSIOKUTb CBOE
agekBatHoe peleHue. [aHHbin Bug KC MOXHO NpUMEHATb NOCPEeACTBOM BUAEOPOSIMKOB
«Hangn owmbkny.

Cumyauus - unmocmpayus - Npomomurl peasbHoU cumyayuu MOXET BKIMIoYaTbCs B
KayecTBe (pakTa B NEKUMOHHbIN MaTepuan. MoryT npuBnekatbCs MyfbTUMEAUNHbIE
pecypcbl, C MOMOLLbIO KOTOPbIX AEMOHCTPUPYIOTCH BU3YanuanpoBaHHble CUTYaUUOHHbIE
3agayv. Hanpumep, Bo Bpems onpoca npeanaraercs NnpMMeHUTb MeTod KOMMEHTUPOBaHWS,
T.e. pasmbiwneHns Bcnyx. OObACHAS CBOWM CyXOEHUA W OencTBus, oby4arolmncs
MOCTENEHHO NPUXOAUT K KaKoMy-TO pe3ynbTaTy, Utory. 3ToT npMemM CcnocobCTBYeT He TONbKO
pPasBUTUIO PeYn, HO 1 Pa3BUTUIO JTOMMYECKOrO MbILLIIEHUS U caMOaHanmaa.

B nepeveHb BOMPOCOB TakuUX MPaKTUKO-OPUEHTUPOBAHHBLIX 3agayvy AONOMHUTENbHO
BKMOYAOTCA M gpyrMe, B TOM 4ucne BOMpoCbl AnddepeHunansHOM ONarHOCTUKMK,
npobnemMHble Bornpocbl U Ap. CuTyauusa - npobnema - NpOTOTUN pearbHOW MNpobGremsbl,
KoTopas TpebyeT onepatMBHOro peweHus. C nomMowblo nogobHOW CcuUTyaumm MOXHO
BblpabaTbiBaTb YMEHMSI NO NOUCKY ONTUMASbHOMO peLLeHUs.

Mbl yacto roBopum 06 onTummsaumm ydyebHo-BocnuTatenbHoro npouecca (YBI),
BHEAPEHUMN KOMMbIOTEPHbIX MHAOPMAUMOHHBLIX TEXHOMOrMN. Ho AoCTUYb 3TOro B Cuny
0OBEKTUBHbBIX NPUYNH HE BCEM yaaeTcs B NOSIHON Mepe, Kak 3Toro 6bl xoTenocb. Hekotopble
yyebHble kKabuHeTbl He OcCHalleHbl KoMmmnbioTepamu (HoyTbykamm), nubo OTCyTCTBYIOT
MynbTUMEAUNHbIE YCTaHOBKM (MM TV-3KpaHbl, KOTOpble MOXHO 6bln0 6bl NOAKNIOYUTE K
HOYTOYKY). A 39TO Bbl 3HaYMTENBLHO OBEerYynno BocrnpuAaTUE U 3arnoMUHAHWE (3akpernsieHne)
yyebHoro matepmana.

OcBoeHVEe yunTeENAMU KOMMBIOTEPHBIX TEXHOMNOMMA MAEeT ObICTPbIMKM TemMnamu, Ham
€eCTb YeM ropauTbCs, OAHAaKO, HepeLleHHbIX BOMPOCOB elle MHOro U Heobxoammo uckatb
NyTN peLleHUs MMEILLNXCA U BO3HMKaOLWMX Npobnem, Ans Toro 4tobbl 3TOT npouecc 6bin
HE MYYUTENbHLIM N TEPHUCTBIM, @ TBOPYECKUM, LIeNIeYCTPEMITEHHBIM U Pe3yrbTaTUBHbIM.

TexHonorus npumeHennsa cpeacts VKT B npegMmeTHOM 06y4eHUN OCHOBbLIBAETCA Ha:

* ICMOMb30BaHNN onpeaeneHHbIX Negarorn4ecknx NPorpaMmMHbIX CPeacTs;

e 1eATENbHOCTUN YYUTENS, YNPaBNAOLLEro 3TUMKN CpeacTBaMu;

¢ MOBbILLUEHUN MOTMBALMN W aKTUBHOCTM OOy4YaloLMXCA Ha YpoOKe, Bbi3bIBAEMOM
WHTEPaKTUBHBIMW CBOMCTBaMM KOMMbIOTEPA.

Ynpasnsouwe-obydyarowas dessimerisHOCMb y4umersisi COCTOUT U3:

e 00LLEro cTpaTernyeckoro MraHMpPOBaHUSA UCMOSb30BaHUS KOMMbIOTEPHbIX CPeacTs,
BKITIOYAIOLLEro LienenonaraHne, ninaHMpoBaHWe negarormyeckoro npouecca. 34ecb ydntenb
nogbvipaeT unu BbICTpavMBaeT AuAaKTUYECKMe MOAynu u BrokMm C y4eToM MEeTOAUYECKMX,
NOrMYeCcKnX, NCUXONOMMYECKUX N OPYrMX COOBpaKeHni;

e TAKTU4ECKOro TEMaTMYECKOro NaHMpoOBaHUS;

e NNNT@HMPOBAHNA WUCMOMb30BaHNUS KOMMbOTEPA HA OTAENbHbIX YYEOHbIX 3aHATUAX
(ypoke, npaktnyeckon pabote 1 1.4.)

eynpaBfeHns Mo3HaBaTeNbHOW [eATEeNbHOCTbI0 Y4YalUXCs BO BPEMS 3aHATUS,
NPaKTUYECKOro OCyLLEeCTBNEHNSA UHTErpauum TPagMLMOHHBIX U KOMMbIOTEPHbLIX CPEeACTB;

® IMYHOCTHOIMO  B3aMMOAEWCTBUA C  yydawmmuce (06obLieHne,  KOHCynbTauumu,
BOCNUTaTElbHbIE BO3AENCTBMS).

NHTepakTMBHOCTb  KOMMbOTEpPA MO3BONSAET  CYLWECTBEHHO M3MEHUTb  CMOCOObI
ynpaBneHus y4ebHON AeATenbHOCTbIO, BOBMEYb yYalUMXCA B aKTUBHYKO paboTy, HanpuMmep,
norpykas Mx B OMpPedeneHHyl WrpoBylo cuTyauuio. Kpome TOro, y4eHuK cam MoxeT
3agaBaTb KOMMbIOTEPY MpeanoyvTUTenbHyl0 GopMy MoOMOLWM (Hanpumep, AeMOHCTpauuio
cnocoba peweHna C noapobHLIMM  KOMMEHTapusiMu), Cnocod W3noXeHms yy4ebHOro
maTepuvana.

21



L{eniu ncnonb3oBaHUA NHAPOPMALMOHHBIX TEXHOSOIMI B 0By4eHnN:

¢ NOBbICUTb HarnNa4HOCTb y4ebHOro maTepuana;

® PaCLUMPUTb CNEKTP aKTUBHbLIX METOA0B 00y4eHus;

e pa3Ho0bpa3nTb cogepkaHme y4ebHoro matepmana;

e pa3Ho0bpa3nTbL popMbl Nogavm y4ebHoro matepuana.

Momusauus y4awjuxcsi Ha ypoke npu ncnosnb3osaHnn UKT:

e HArMA4HOCTb

e aKTUBM3aLNSA MeToa0B 00yyeHuns

e pasHoobpasune opm 0byyeHns Ha ypoKe.

Momusauusi yqumerns:

e CH/XXEHME TPygoeMKoCTK npouecca (06y4eHns 1 KOHTPons)

¢ CNOCOBHOCTb ObITb «COBPEMEHHBIM YYMTENEMD.

Ncnonb3oBaHne WMKT Ha LWKOMbHBIX YpOKax Oeflo OTHOCUTENIbHO HOBOE, MO3TOMY
HakonneHne NporpaMMHO MeToauYeCcKUX MatepuanoB Ans obpasoBaTernibHOro npouecca, nux
COBEpLUEHCTBOBaHNe, paspaboTka HOBbIX METOAMK W NporpaMm — akTyarlbHO Ha
CErogHALWHUNA OEHb.

2. Co30aHue 6nazonpusimHbix u 6e3onacHbix ycroeuli Onsi eéHedpeHusi UKT e
y4ebHo-eocnumamenbHbIl npouyecc y4ebHo20 3asedeHust

HeobxoanmocTb MHpOpMaLMOHHO-TEXHUYECKOrO obecneyeHna obpasoBaTenbHOro
npouecca obycnosneHa cnegyowmmMmm ob6CcToaTeNsCTBaAMM:

1. PasBuBaeTca OTKpbITasi cucTemMa HenpepbIBHOrO 06pa3oBaHUsA HaceneHus.

2. Ha cmeHy 3ao4HOMy 06pa3oBaHunio NpUXoauT ANCTaHLUMOHHOE.

3. lameHseTca npouecc No3HaHus, NPOUCXOAUT CMELLEHME OT HAKOMMEHUs 3HAHWUI U
AEATENbHOCTM B CneunanbHO OpraHn3oBaHHOW obyyatoLlen cpeae.

4. PeanbHasa gudpdepeHumaumnsa u nianemnagyanusaumsi obydeHuns.

5. UHTepakTnBHass L[eATenbHOCTb BedeT K pPasBUTUIO HOBbIX TUMOB  MbILUSIEHNS
(anbTepHaTUBHOE, 3BPUCTUYECKOE).

6. MponcxogmT cMeHa aBTOPUTaApPHOro CTUNS 0ByYeHNa Ha AeMOKPaTUYECKUNA.

7. JocTynHoCcTb 06pasoBaHUsS HE3aBUCUMO OT CoUMarnbHbIX YCNOBUN XXU3HU NIOLEN.

OcHoBHasi 3apgaya WTO: paspaboTka WHTEpPaKTUBHLIX OOy4YaloWmMx Cpeacrs,
yNpaBnsoLWmMX NepcoHanbHON AeATENBHOCTLIO U 4OCTYN K 06pa3oBaTenbHbIM pecypcam.

KomnbioTep — COBOKYMHOCTb TEXHUYECKUX Cpeacts, obecneymBarolmMx XpaHeHwue,
BBOA, BbIBOA W NpeobpasoBaHMe TEKCTOBOW, rpaduyeckon u  MyrbTUMEOUNHOMN
NHdopMaLun.

B0O3MOXHOCTM ero NpuMeHeHNsa 3Ha4YUTENbHbI: OT CNPaBOYHOW CUCTEMbI 4O CpeacTBa
MOLENNPOBAHUSA HEKOTOPbLIX CUTYaLMiA, MPU 3TOM LOCTUraeTCs:

1) obecneveHne obpaTHOM CBA3M B Npouecce oby4eHus;

2) obecneveHne nHgueuagyanusaumm y4ebHoro npouecca;

3) NoBbILLEHME HarNAgHOCTN y4ebHOoro npoecca;

4) nonck NHopmMaumm n3 camblix LUIMPOKUX NCTOYHUKOB;

5) mogenupoBaHue n3yvyaembix NPOLLECCOB UNKN SABEHWUM;

6) opraHm3aums KONNeKTUBHON 1 rpynnoBomn paboTol.

Cnocobbl Ucnonb3oBaHMs KOMMbIOTEPA B KavyecTBe cpefcTBa OOyvyeHMs pasninyHbl:
9TO 1 paboTa BCeEM Knaccom W rpynnamu, u uHamsmuayanbHas pabota. B negarormyeckom
npouecce BblIbop cnocoba MCNonb30BaHUA KOMMbOTEPA CTOMT B NMPSIMOMA 3aBUCMMOCTU OT
AnOaKTU4ecKon 3agadn.

Komnbiotepbl B 06ydeHun crnegyet MCNonb3oBaTb TOMbKO TOrda, Korga OHWM
obecneynBaloT noOriyyYeHUe 3HaHUK, KOTOpble HEBO3MOXHO WM [OCTaTOYHO CIIOXHO
nony4nTb NPU GeCKOMMbLIOTEPHBIX TEXHOMNOMMAX. HO o4eHb BaXXHO 0Oy4YeHne CTPOUTb Takum
o6pa3oM, 4Tobbl y4EHUK MOHMMan, YTO 3ajady pellaeT OH, a He MalluHa, YTO TONbKO OH
HeceT OTBETCTBEHHOCTb 3a MOCNEACTBUS NPUHATOrO pelueHus. LLIKONbHUKN TepsatT NHTepec
K paboTe, ecrnm B KOHLE ypoKa YHUYTOXalTCA Nnoabl MX Tpyda, NO3ToMy Heobxoaumo
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MCNONb30BaTb BbLIMNOMIHEHHYID UMK pPaboTy Ha Yypokax npwu CO3d4aHUM NPOrpamMMHbIX
NPOAYKTOB Unn paspaboTke MeToaMYeCKNMX MaTepumaros.

YyebHaa  kOMMblOTEPHAss nporpamma —  crneumanbHO  pa3paboTaHHble  Mnn
aflanTupoBaHHbIe yrpasnsowme cpenbl Ans NPUMEHEHNS B 0By4eHuN.

Mo uensm 1 3agayvam obyvalolmMe KOMMbIOTEPHbIE NPOrpamMmbl  OEnATcsa  Ha
UNIIOCTPUPYIOLLNE, KOHCYNbTUPYOLLME, NPOrpaMmbl-TPEHaXepbl, NporpaMmbl obyyaroLlero
KOHTPORsi, onepaunoHHble cpeabl.

OgHM M3 HUX npegHasHayeHbl AONS  3aKpenneHus 3HaHUA W YMEeHWn, apyrve
OPVEHTUPOBAHbI HA YCBOEHWE HOBbIX NOHATUA. Hepeako B OAHOM nporpaMme COoeauHATCA
HECKOMbKO peXnMoB (0Oy4YeHusi, TPEHUPOBKK, KOHTpond). PaboTas B pexumme o0y4yeHus,
nporpamMmma BbIBOAWUT Ha 3KpaH aucnnes yd4ebHyro uHopMauuio, 3agaeT BOMPOC Ha
NOHMMaHWe nNpegnoXeHHon uHgopmMmauunu. Ecnn  oTBeT HeBepeH, MalunHa wunm
noAackasblBaeT, Kak HaWTW NpaBuIbHbIA OTBET, UMW AaeT OTBET M 3aJaeT HOBbIM Bonpoc. B
pexume TpeHaxepa BbIBOOATCA TOSbKO TEKCTbl BOMNPOCOB, NMpu OWMOOYHOM OTBETE uaet
KOMMEHTapui; pesynbTaTbl OTBETOB HEe 3anoMuHAalTCs, BpemMs uX o064ymbiBaHUs He
orpaHu4MBaeTcs. B pexume KOHTpons BapuaHTbl 3adaHui noabuparoTcs KOMMNbHOTEPOM,
BpemMsa 06ayMblBaHWSA OrpaHUYMBaETCs, pesynbTaTbl OTBETOB (DUKCUMPYKOTCH, Npu owmbke
AaeTca npaBuribHbIA OTBET U KOMMeHTapun. 1o OKOHYaHUW BbIBOOUTCS CMUCOK TEM, HO
KoTopbiM Obina gonylieHa ownbKka 1 KOTopble CTOUT NOBTOPUTL, CTABUTCS OTMETKA.

OcCHOBHbIE acnekTbl, KOTOPbIMM HAOO PYKOBOACTBOBATLCA Mpu aHanuse oby4aroLlen
KOMMbIOTEPHON NPOrpaMmbl U €e NPUMEHEHNS:

NMCUXONOrMYEeCKUn — Kak MOBMUSET AaHHas nporpaMma Ha MOTMBAUMIO YYEeHUs, Ha
OTHOLLEHME K NpeaMEeTY, NOBbICUT UM CHU3UT UHTEPEC K HEMY, HE BO3HUKHET N1 Y yYaLlmxcs
HeBepve B CBOM CWUMbl U3-32 TPYAHbIX, HEMOHATHO COPMYMMPOBAHHbLIX WU
HeTpaanUNOHHbIX TpeboBaHMI, NpeabABASEMbIX MALUNHOW;

negarormyeckMm — HaCKOMbKO nporpamMma oTBevyaeT obuwen HanpaBneHHOCTU
LLKOJTbHOrO Kypca M cnocobCcTByeT BblpaboTke Yy yyalMXcs npaBuibHbIX NpeacTaBneHuin oo
OKpyXarLem Mupe;

MeToaMYeckuin — crnocobcTByeT nNu nporpaMmma nydwemMy YCBOEHUIO maTepuana,
onpaedaH v BbIOOp npeanaraemblX YYEHUKY 3adaHui, NpaBWUIbHO NN METOAUYECKM
nogaeTcsa maTepuann,

OpPraHn3auMoHHbIN — pauMoHaribHO NN  CNNaHUPOBaHbl YPOKM C NPUMEHEHMEM
KOMMblOTEPA W  HOBbIX WHMOPMAUMOHHBIX TEXHOMOMMA, AOCTAaTOMHO NN YYEeHUKaM
npeaocTaBnAeTCa MalWMHHOIO BPEMEHM A1 BbINOSIHEHNSI CAMOCTOATENbHbIX paborT.

HeobxoanmocTb obecnevyeHnss NCUXonorndeckorn KOMGOPTHOCTU MHAPOPMALMOHHOIO
B3aMMOAENCTBUS  yyaluxca  criegyeT cuyuMTaTtb  BaXHbIM  acnektom  6esonacHoro
MCNOSb30BaHNSA COBPEMEHHbBIX UH(POPMALMOHHBIX TEXHOSTOMUNA.

Ocobo crnegyetr o06patntb BHMMaHWe Ha PMNOCcodCcKNe acnekTbl peanusauuu
WH(POPMALMNOHHOIO B3aMMOLEWCTBMA C OObEeKTaMy BUPTYanbHOrO 3KPaHHOro  Mupa,
obweHns ¢ HUMK. CyLLeCTBEHHYO pOflb NPU 3TOM UrpaeT «0OMaH4YMBOCTb MPUPOAbI» Kak
caMnx OOBEKTOB, MPEeACTaBMEHHbIX TEXHOMNOrmaAMU MynbTuMmeana unm  «BupTyanbHas
peanbHOCTb», Tak M B3aMMoZeucTBum ¢ HumU. [daxe camo HasBaHue «BupTyanbHas
peanbHOCTb» yXXe HaBoOAUT Ha MbICMb O HenpaBoonofobOHOCTM BCEro NMPOMCXOASLLEro Ha
9KpaHe. B coBpeMeHHOW Hay4YHOW nuTepaTtype cTanu NosBMASATbLCA YTBEPXKOEHWUSA, YTO ecnu
MUpP, CreHepupoBaHHbIM TOW WU MHOW TEXHOSIOrMenl C MOMOLLBbI0 KOMMNbTEpa, CTaHeT
CNULIKOM peanucTuyHbIM, TO MONb30oBaTeflb MOXET B pe3yfbTaTe COBCEM OTOPBATbCS OT
peanbHOro Mupa ¥ nepermTu B HEKOTOpyk cybCcTaHumMio — «cynepnpocTpaHcTBo». OgHako
CYLLECTBYIOT U Apyrne MHeHusi. Hanpumep, HEKOTOpble Y4YeHble CHMTAIOT, YTO TEXHOMNorns
BMPTYanbHOW peanbHOCTM CO34aeT Takue OONYLEeHUs, B KOTOPbIX peanbHOCTU He Gornblue,
4yem, Hanpumep, B Urpe akTepoB TeaTpa UIn KMHO

CyuwecTtByeT psg cnocoboB npefoTBpaLLeHUst HexenaTenbHbIX MCUXONOrMyeckunx u
coumarnbHbIX NocneacTBnin paboTbl LKONbHUKOB B IHTEpHeTE:
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BO-NEPBbIX, 3@ CYET KOHTPONA npenopaBaTenen 3a AenctBuamMu obyyaembiX Ha
3aHATUSAX;

BO-BTOpbIX, 3@ CYET CO34aHUSA M UCMOMb30BaHMSA CneuunanbHbiX npeaynpexaatolmx
NoACKasoKk,;

B-TPETBUX, 3a CYET LUMPOKOro BHEOPEHUSA B Y4EOHbIM MPOLIECC HOBbIX METOANYECKMUX
noaxodoB, npegycMaTpuBaloWmnx 3dPEPEKTUBHOE, MNEPCOHUPULMPOBAHHOE YrpaBlieHne
no3HaBaTesIbHOM OeATENbHOCTLIO C NoMoLLbo cpeacTts UKT.

MoMMMO nepeymncneHHbIX Bbille cnocobos, CyLLECTBYIOT U TEXHOSIOrMYEeCcKne cnocoobl
3aWwmTbl pebeHka OT HeraTMBHOro MHPOPMAaLIMOHHOIO BO3AENCTBUS.

3. CosepweHcmeoeaHue UHOPMaUYUOHHOU M0020MOBKU y4umenel &
BenukobpumaHuu

AHanus nuccrnegoBaHuin, NpoBoasALLNXcs B BenukobputaHum, 1 npakTnka nokasbiBatoT,
yTo BHegpeHue VIKT B cuctemy OpMTaHCKOro WKOMbHOrO 06pa3oBaHUs OCyLLEeCTBSeTCs no
CXeMe TexXHomnormss — Tnpaktmka — Teopusa, B TO BpeMms Kak BHegpeHne WKT B
OTEYECTBEHHYIO LUKOMbHYHD cucteMy obpasoBaHMs MNPOUCXOAMT 4alle Bcero no
CXemMe Teopus — TEXHONOMMSA — NpakTuka.

KpaTko oOxapaktepu3dyeM OCOBGEHHOCTM oOnbiTa WHMOOPMALMOHHON MNOATrOTOBKM
yuntenen B BennkobputaHum.

Yuntens OOMKHbI MOHMMaTb He TONbKO TO, KaK WCMNONb3oBaTb TO WAW WHOE
obopyaoBaHMe, HO U OCO3HaBaTb ero obpasoBaTesbHbI MOTEeHUWan, npuyem oba aTux
acnekTa AOMKHbI pa3BMBaTbCA B3aMMOCBA3aHHO. TaMm, rae BBOAATCS B SKCnnyaTaumio cpasy
age unn 6onee WIKT-cuctembl, yuntens OOMKHbl OBydyaTbCA WX WUCMOMb30BaHUIO MO
otaenbHocTu. OCHOBHas 3ajaya — HayuuTb ydutenierm noHnmaTtb, Kak HoBas MIKT-cuctema
WHTErPUPYyeTCs B CYLLECTBYIOLLYIO CUCTEMY 0DOpa3oBaHUS M KaK ee UCMONb30BaHWE MOXET
ynyqwmnTb obpasoBaTenbHbi npouecc. [pn 3ToM 06bIMHO OEMOHCTPUPYIOT KOHKPETHbIE
npuMepbl ANs nx nocreayowero ob6Cy>KaeHns ¢ yYnTensamu.

Mpouecc obyyeHnss aomkeH obecneumBaTb CBOOOAHbLIN LOCTYN yYuTENEN K TOYHON U
CBOEBPEMEHHON WMH(OpMaUUK, BO3MOXHOCTb COOTHECTM 3Ty WHopMauui C  uUX
NoTpPeBbHOCTAMM, BO3MOXHOCTb 06CyauTb CBOM Maeu u paspaboTku ¢ ApyrMMU yYUTENsIMU.
Kpome Toro, yumtenam Heobxoamumo Bpems Ans obpaboTkM U 0Co3HaHUS UHopMauuKn, ons
yero obecneumBaeTca OOCTYN K VIHTEpPHETY M BO3MOXHOCTb paboTbl ¢ pasnuyHbiMun CD-
ROM B gomaluHMX yCrnoBu1sX.

Takum o06pa3om, LUMPOKO MCMNOMb3YETCA «KOSMEKTMBHLIM pasym» yduTtenem ans
TEeopeTU4EeCKoro oCo3HaHna ncnonb3oBaHus cpeacts UKT B oOpasoBaTenbHbIX LEnisix.

Heobxoanmo, 4tobbl NporpaMmmbl 00y4YEHUST yYUTENEN CTann YacTbio CTPaTErM4eckoro
nnaHa passuTuA Wkon. [Ana aToro crnegyeTt Hadatb ¢ ayguTa noTpebHocten B obydeHuw.
O6y4yeHne He [OMKHO HadMHaTbCA npexae, 4Yem OyaeTr ycTaHOBNEHO Heobxogumoe
obopynoBaHme. C y4yeToM TOro, YTO BHaAyane TOMbKO YacCTb yYUTENEen CMOXET MONy4vuTb
HY>XHbl€ 3HaHus, Heobxoanmo, YToObl CyLecTBOBana Yetkasi NONMTUKa OTHOCUTENBHO TOrO,
Kakum 06pa3omM CMOryT Nony4mTb 3HaHWSI BCE OCTarbHbIE.

Ponb koopauHaTopoB npouecca ucnonb3oBaHus WKT-cuctem B wkonax (no
nporHo3am cneumanucToB) 6ygeT Tonbko Bo3pacTaTtb. B aToM CBSA3WM HanpaBreHUsiMU KX
NpodeCcCnoHaNbHOro pasBuUTUS AOMKHbI CTaTb CneaylLwme:

NMOHMMaHWe WMK CcBoel ponu B o0Opas3oBaTENbHOM YYPEXAEHUM U OCO3HaHue
OTBETCTBEHHOCTU MPU NPUHATUM peLleHnin B obnactu npumeHenna cpencts VIKT;

3HaHMe BO3MOXHbIX BapuaHToOB npumeHeHus WMKT-pecypcoB B obpasoBaTeribHbIX
uensix;

npuobpeteHne U yctaHoBka obopyaoBaHus, paspaboTka U MUCNONb30OBaHWE
SMNEKTPOHHLIX PECYPCOB, ONTUMAarbHbIX AN AaHHOW LUKOSbI;

CnocobHOCTb  OpraHuM3oBbiBaTb  pa3paboTky Web-cTpaHuy U 9NEKTPOHHbIX
MaTepuanos;

CNOCOBOHOCTb NMpaBuUIbHO ONpeaensTb, rae, Korga u kak Heobxognmo obydatb UKT-
HaBblkaM NepcoHan n y4ynTenemn LWKOorbI.
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[Mpun TakoMm noaxoae ocTarTCsa He NOAroTOBMNEHHbIMU K UCnonb3oBaHuo cpeacts KT
B  cCBOeu npodgeccmoHanbHOM  OeATENbLHOCTM  TakMe  KaTeropuu paboTHMKOB
obpa3oBaTenbHOro  yypexaeHus, Kak MeTogucT, OTBeYalwun 3a  CTPYKTypusauuto
coaepxaHns MHOPMaLUMOHHOIO pecypca obpasoBaTefibHOro HasHa4yeHus; agMUHUCTPaLnS
M ynpaeneHubl, OTBevyawwume 3a aBToMaTMsaumio WHGPOPMaALMOHHOIO obecneyeHns
yyebHOro npouecca, a TaKkKe 3a OpraHuM3aumoHHOEe YrpaBrfieHne;, TeXHUK-NabopaHT,
ornepaTop KOMMbIOTEPHOrO  Knacca; MCUXOMor, OTBeYallwun 3a  KOMMbTEpPHoe
TECTUpPOBaHUE, U psg opyrux.

PaccmatpmBas BbIWEONUCAHHBIA ONbIT MHAOPMALMOHHOW MNOArOTOBKM yYUTESNEMN,
OTMETUM, YTO B HEM TEXHONOrMYecKkMe acnekTbl nNpeBanupyloT Hag TeopeTUYeCcKUM
OCMbICITIEHNEM negarorm4eckomn uenecoobpasHocTu peanu3aunmn  guaakTUYeCcKnx

Bo3amoxHocten WKT (cm. mm. |, § 3). Cnepyetr Takke OTMETUTb, YTO OCTalTCA
Hepeanu3oBaHHbIMU CreayrLwmne HanpasneHust NOAroTOBKM yYnuTenemn:
ncuxonoro-negarornyeckas akcnepTmaa negarorn4yeckomn npoayKuun,

yHKUMOHUpYowen Ha 6ase UKT (B TOM yucne anekTpoHHbIX usgaHun (cpeacts) Ha CD-
ROM);

neaarornko-aproHoMmnyeckne ycnosus 6esonacHoro mncnonb3oBaHusa cpeacts VKT u
Mepbl MO NPefoTBpaLLEHUI0 BO3MOXHbIX HeraTuBHbIX MOCNEeACTBUMN (MCUXOMNOrMYeCcKuX,
rMrMeHnYeckux, negarormyecknx) nx nNpuMeHeHus, sawmrta aBTOPCKMX npas pas3paboTymkoB
(B TOM 4ncne yuntenemn) negarormyeckon Nnpoaykumm, peanmayowien BoamoxxHoctn UKT.

OnucaHHbIN BbILE OMnbIT NOAroTOBKM yunTernen BennkobpntaHmm MoxeT NpUMEHATLCH
B npouecce o0O0OyyeHus Oyaywmx yduTenem B OTEYECTBEHHOW CUCTEMEe BbICLUEro
negarornyeckoro obpasoBaHus C y4eTOM MPUBEOEHHbBIX peMapoK.

Tema 3. EuHoOe nHdopmaLmMoHHOe obpa3oBaTeNibHOe NPOCTPAHCTBO
lnaH

1. OpeaHu3sayusi YHKUUOHUpOBaHUS €0UHOo20 UHGOpMayUOHHO20
obpasosamersibHO20 rMpocmpaHcmea

2. Hgbopmamu3uposaHHbIe paboyue mecma ope2aHuU3amopos y4yebHo-
gocrumamersibHO20 rpouyecca obpa3oeamesisbHO20 y4Ypexx0eHUst

1. OpeaHu3zayus PYHKUUOHUpPOBaHUS eduHo20 UH¢hOPMayUOHHO20
obpa3zoeamesibHO20 NMpocmpaHcmea

CospaHne  eguHOro  WMHMOPMAUMOHHOrO  MPOCTpaHCTBa  OOpa3oBaTerNlbHOro
yypexneHus.

OOHUM 13 BaXXHEWLWMX HanpaBneHun WHdopMaTusaumMm COBPEMEHHOro obuiecTBa
aBnseTca MHgopmaTtmsauma obpasoBaHus - npouecc obecneveHna cdepbl obpasoBaHus
TEOPUEN W MPaKTUKOM pas3paboTkM U WUCMONb30BaAHUS COBPEMEHHbBIX WMH(OPMAaLMOHHbIX
TEXHOSIOTMA, OPUEHTUPOBAHHLIX Ha peanu3auuio MNCUXOSIoro - negarormyeckux Lenen
obyyeHunsa n BoCNUTaHuUS.

lMoTeHunan HOBbIX MHMOPMALMOHHBIX TexHomnormn B obpasoBaHUM MNpPOSABNAETCS
MHOrOMNMaHOBO, OTKPbIBas creayrLmne OCHOBHbIE BO3MOXHOCTH:

- COBEpPLUEHCTBOBaAHWE METOAOSIOMMM U cTpaTerm otbopa cogepxaHna obpasoBaHus,
pa3suTne yyebHoro npegmeTta "MIHpopmaTtumka", a Takke BHECEHME N3MEHEHUA B 0By4YeHune
APYruM gucumnnivHam;

- nosblWweHne  apekTuBHOCTM  OBy4veHMs, ero  uHguMBMAyanusaumm  u
andpdepeHumaummn, opraHmsauumn HOBbIX (hOPM B3aMMOAEWNCTBUS B npouecce obyveHnsa u
N3MEHEHNS CcoaepXKaHUsa 1 XxapakTepa AesaTenbHOCTU obyyatoLwero n oby4aemoro;

- COBEpPLUEHCTBOBaHME ynpaBreHns Yy4yebHbIM MNpoueccoM, €ro nraHNMpoBaHUS,
opraHu3auuu, KOHTPOns, MEXaHN3MOB yNpaBreHnss CUCTeMON 0Opa3oBaHus.

B cBa3n ¢ atum B HaumoHanbHOM OOKTpuHE obpasoBaHua Poccuinckon depepaunn B
4yncrie OCHOBHbIX Lienen cncteMbl 06pasoBaHnst 0603HaYEHbI:

- co3gaHune nporpaMm, peanmnsyroLmx NHPOPMaLUNOHHbIE TEXHONOrMK B 06pasoBaHuu;
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- NnoarotoBka BbICOKOOOpPa30BaHHbIX MOAEeN U BbICOKOKBANUMUUNPOBAHHbIX
crneumanucToB, CMOCOBHbLIX K MNpodecCuoHanbHOMy pPoCcTy U npodeccuoHanbHom
MOOGMMNBHOCTM B YCNOBUAX MHGOpMaTM3aumm obecTsa n pa3BuTUSE HAYKOEMKUX TEXHOMOTMUN,
a ogHoun n3 obsizaTenbHbIX 3af4ay rocyaapctea B cdepe obpasoBaHus onpedeneH "goctyn
obyvyaromxca ©  npenogaBaTenen  Kaxgoro  obpasoBaTenbHOro  yypexageHuss K
MH(POPMALMNOHHO - ANAAKTMYECKUM NporpammMam, TEXHONOMMAM, ceTam 1 6asam gaHHbIX".

NTak, uenbio BHeapeHns MHEMOPMAaUMOHHBIX TEXHONOMMn B obpasoBaHue, ABNseTcs
co3faHue eanHoro MHopMaLNoHHOIo NPOCTpaHCTBa obpasoBaTenbHOro yupexaeHus. Ho un
B HacTosiLee BpeMs BOMpOC O TOM, YTO noapasymeBaeTcs nog eanHbeiM MHPOPMaLMOHHBIM
NPOCTPAHCTBOM, SBMSETCA OTKPbITbIM; OTBETa Ha 3TOT BOMPOC HEe CMOXeT AdaTtb
nogaesnswowee OONbLWIMHCTBO npenogaBatene M agMUHUCTPAToOpoB 0OpasoBaTeNbHbIX
yuYpexaeHum, He roBops yXXe 0 poauTensax n yyalmxcs.

Cos3gaHne eanHoro MHGOPMAaLMOHHOIO MPOCTPAHCTBA MOXET CTaTb KIYOM K
peLlleHnto Npobnem B3anMogencTBmst BCEX Y4aCTHUKOB 0bpasoBaTenbHOro npouecca nobon
CTENEeHN CNOXHOCTW.

Mpyn 3TOM Hago y4yuTbiBaTb, YTO CaMO CO3JaHWe eanHOro WHAOPMAaLMOHHOIO
NpoCTpaHCTBa Aaneko He NPoCTon npouecc.

OgHon wm3 cambix 6GonblKMX TPyOAHOCTEW B UWAEWHO-coAepXaTerbHOM (a He
(PMHAHCOBOM) peLleHUn MOCTPOEHUs eavHON WHPOPMALMOHHON KOMMbOTEPHOW 6a3sbl
yuypexaeHuss obpasoBaHus aBnsieTca ee obbem. COBEpLUEHHO HEBO3MOXHO MpPeacTaBUTb
cebe, 4To B 0O6pas3oBaTEfIbHOM yYpeXaeHUn Npu CyLLEeCTBYIOLLEN KOMOCCanbHON 3aHATOCTU
BCEX COTPYOHUKOB HamAyTCs Te, KTO FOTOB akKypaTHO, pa3dyMHO U OCMbICIIEHHO HaMOMHUTb
ee cogepxaHunem. [1ns atoro Heobxoanmo cobnogeHne cneayrLmnx YCroBuii:

4yeTKOe M ACHOe pasferieHns Bcero obbema nHpopmauumn no NCNONHUTENSAM;

Hanuune MOTMBALMM WCNOMb30BaHMA WHEAOPMALMOHHBIX CUCTEM Y Kaxgoro u3
MCNOSNHUTENEN Ha CBOEM y4acTke.

MHdpopmaTmsauma obpasoBaHMs NPEACTaBnSETCA KakK KOMMIEKC MepOonpusiTUm,
CBSI3aHHbIX C MNPOHWKHOBEHMEM BO BCe 3BeHbA oObpasoBaTeribHOW cuctembl (0GyyeHue,
BOCNWUTaHWe, YnpasreHne, [OnosHuTenbHoe obpasoBaHMe W Ap.) MHMOPMaUNOHHBIX
cpeacTB, MHPOPMALMOHHBIX TEXHOSOMMA N MHGOPMaLMOHHON KynbTypbl. HopmMaTmnsaumsa
obpasoBaHnsa — 3TO co3gaHue ycnoBun, obecneymBaoLmMx cBOOGOAHbLIN AOCTYN yYalUMXCa U
negaroroB K 3HA4YMMOW WHGOPMALMM C MOMOLLbIO 3MEKTPOHHbLIX CPEACTB: XpPaHEeHus,
obpaboTkn, nepegaym nHdopmaLmm.

[laHHble cpeacTBa NO3BONAIOT:

- obecneuymBaTb SOCTYN K BonbWMM 06beMam MHGOpPMaLMK;

- obecneymBaTb €€ BbICOKYH HarnsgHOCTb;

- OCYLLECTBIATb KOMMEKTUBHYIO U MHOMBUAYanbHYO paboTy;

-co3gaBaTb BO3MOXHOCTM ANs TBOPYECTBA yYaLLMXCS;

- CTUMYNMPOBATb UHTEPEC yYalLMXcsa K obpa3oBaHuIo.

B HOBbIX YCNOBMsSIX K MONIOAOMY MOKOMEHMIO, BCTYyNatoLLEMY B XXU3Hb, NPeabABNATCA
nHble TpeboBaHus, YeM 4eTBepTb Beka Hasag. COBPEMEHHbI MOSIOAOW YenoBeK LOKeH
cOnn3nTb 3HaHWs B Tex 06NnacTax Haykm U TEXHUKU, KOTOPble OPOPMUIMCE B BUAE Hay4YHbIX
ANCUUNIIVH 3a nocrneaHee aecatuneTue.

Tenepb Ha NepBbIN NSaH BbIABUIalTCA YMEHNUS U HaBbIKW:

- NNAaHNPOBAHUS CBOEN OEeATENBHOCTY;

- noucka nHdopmMmaummn, HeobxoaANMON AN peLleHnsa CToswen nepesn YenoBe4yecTBOM
3agaum;

-NPOEKTUPOBAHNS U NOCTPOEHUS NHPOPMALMOHHBLIX MOLENEMN;

-ANCLMNIIMHBI OBLLEHNS 1 CTPYKTYPUPOBaHUS COOOLLEHN;

- MHCTPYMEHTUPOBaHMS BCEX BWMOOB [OEATENbHOCTU TakkKe, Kak W  HaBblK/
MCNOMb30BaHMSA COBPEMEHHbBIX TEXHUYECKNX CPEACTB B XXU3HU.

Ymesi paboTaTb C HEOOXOAUMbIMM B MOBCEAHEBHOW >XW3HW BbIMUCIUTENbHBIMU U
WH(POPMAUMNOHHBIMK  cucTemMamu, 6asamMn  [aHHbIX M ANEKTPOHHbIMKU  Tabnuuamu,
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nepcoHanbHbIMN KOMNbloTEpamMm " MHOPMaALNOHHBLIMU ceTsamu, yenosek
NHopMaUnoHHOro obLlecTsa npuobpeTaeT He TONMbKO HOBblIE NHCTPYMEHTbI AeATENbHOCTH,
HO 1 HOBOE BuAeHUe Mmnpa. KynbTypHbIN YPOBEHb TAKOro COBPEMEHHOIO MOSOLOro YerioBeka
XapakTepuayeT NoHATUE MHAPOPMAaLMOHHON KyNbTypbl, KOTOpPOEe B CUny byHAaMeHTarbHOCTH
COCTaBfIAOWMX €€ TMOHATUA [OOSMKHO (OpMMPOBATLCA B LUKOME, HaduHas C MNepBbiX
LLIKOJTbHbIX YPOKOB.

CoBpeMeHHbIM nefaror, BHE 3aBUCMMOCTM OT ero npegMeTHOW cneuuanusauuu,
OO/MKEH  OpraHMyHO  UCMoNnb3oBaTb  BCe  MpeumyllectBa  MHAOPMALMOHHBLIX U
TENEeKOMMYHUKALMNOHHbBIX TEXHONOrMM B 00y4YEHMM «CBOEN» OUCUUNANHE M BbITb CNOCOGHBIM
BOCMUTATb Yy MOSOAEXN MOTPEOHOCTb NPUMEHATb 3TU TEXHOMOrMM Ha npaktuke. Ha
CEeroAHSAWHNA [OeHb MOXHO C YBEPEHHOCTbH KOHCTaTMpoBaTb MOSABIEHWE HOBOTO
HanpaBneHuss obpasoBaTenibHOM OEeATEeNbHOCTW, CBSA3AHHOIO C  UMHGopMaTU3aumen
obpasoBaHusa. HoBble negarormyeckne TexHonornm TpebyroT n HOBOro NPodeCCUOHarIbHOro
KayecTBa.

KagpoBoe obGecnedyeHne wuHpopmaTusaumm obpasoBaHuss AN Hac O3HadvaeT
NosiIBNIEHME HOBbIX LUenen u 3aja4y, CBA3a@HHbIX C MepeopueHTauuen yuyutens ot
TPaOULUMOHHBIX  MH(POPMALUMNOHHBLIX  UCTOMHWKOB ypoKa K  HOBbIM,  WCMOSb3YHOLWNM
appekTnBHbIE Cnocobbl nepefadn U XpaHeHus OaHHbIX. TpebyeTcsa He MpPOCTO HayyuTb
yuntena paboTtaTtb C KOMMNbOTEPOM. HYXHO, 4TOObI KOMMbIOTEP CTanm WMHCTPYMEHTOM
NnoBbILEHMS 3PPEKTUBHOCTU y4ebHOro Tpyaa.

Paszsumue uHghopmayuoHHO-06pa3osameribHbIX PECYpPCco8 Kak 0OHO U3 HarpasieHul
co30aHusi e0UHO20 UHGOPMaUyUOHHO20 rpocmpaHcmea WKOoJbl

B HacTosiee Bpemda B LIKOME MHAOPMAUUOHHbLIE pecypcbl npeacTaBieHbl (POHAOM
nporpaMMmHbIX  cpedctB  ana  obecneyeHuss  yvyebHoO-BocnUTaTENbHOrO  npouecca
(cobcTBeHHbIE pa3paboTkM nefaroroB UM yyawmxcsl, U JfMLEH3UOHHblIe MpOorpamMMHble
npoaykTbl), paspaboTaHa pfgencTBywowasa 6asa [aHHbIX MEOULMHCKOrO COMPOBOXOAEHMUS
yyawmxcs, obecnedeH JocTyn K MHOpMaumm yyacTHuMKam obpasoBaTenbHOro npouecca,
YacTUYHO aBTOMATU3UPOBaH [AOKYMEHTOO6OpPOT, B npouecce pas3paboTku cos3gaHue
obpasoBartenbHoro noptana n Web-canrta.

OnuncaHuve npobnembl: PaspaboTka cogepXaTefnbHOro HarosfHEeHUs ceTu, co3gaHue
nokaneHbIX W rnobanbHblx 6a3 [aHHbIX, CUCTEMbl 3JNIEKTPOHHOMO [OKYMEHTO0bOopoTa,
NHPOPMALMOHHBLIX pPecypcoB Aand obecnevyeHus npodeccuoHanbHOM OeATenbHOCTH
pykoBOAUTENEN, negaroroB M CrneunanuctoB crnyx6 conpoBOXAeHUs, MHPOPMaLMOHHOIo
obecneveHuns y4ebHo-BOCIMTATESNBHOMO NpoLecca U AoCTyna K MHopMauumn yqalmxcs n nx
poaouTenen npeacrtaBnseT cobor CrOXHYH, U BMECTE C TEM, BaxHyl 3agady. He meHee
3HauuMon sBnsieTCA  3agada  POPMUPOBAHUA  CMeKTpa  MHAOPMALUMOHHBIX  YCrnyr
obpasoBaTtenbHo-nHpopmaunoHHon cetn. Obe 3agaun CnMBalOTCS B €ANHYH KOMMIIEKCHYHO
npobrnemy, OT peLeHnst KOTOPOoKr 3aBUCUT IPPEKTUBHOCTbL MHpOpMaTMU3aUnM obpasoBaHus.
®DyHKUMOHUPOBAHME CETU C HanonHeHHbIMKM ObpasoBaTerbHbIMU pecypcaMn ABMASETCHA He
TONbKO OCHOBHbLIM YCIoBueM obecnevyeHns eguHoro obpasoBaTenbHO-MHGOPMALMOHHOIO
NPOCTPaAHCTBA, HO M NokasaTenem ypoBHSA pasBuTUA nHpopmatTnsaumm obpasoBaHus.

Llernb: pa3paboTka cogepxaTenbHOro HanofHeHUs CeTU 1 aganTaums ee B yCroBusaX
noaTanHoro passuTna nHdpopmaTtmsaumm obpasoBaHus.

3adauu:

1. Pa3spaboTka 1 agantaumnsa CMCTEMbI 3NIEKTPOHHOIO AOKYyMEHTOO6opoTa.

2. PaspaboTka n (Mnun) agantauumst nokanbHbiXx 6a3 gaHHbIX Ans MHPOPMaUMOHHOMO
obecneyeHnss  npodeccMoHanbHON  AEATEeNbHOCTM  CneunanucTtoB  (pykoBoguTernewn,
negaroros, paboTHUKOB CNyX6 conpoBOXOEHUS).

3. dopmupoBaHne obpasoBaTenbHbIX W MH(OPMAUMOHHBIX  PecypcoB  Ans
obecneyeHunsa obpasoBaTeribHOro npouecca (06y4yeHus, BOCNUTaAHUSA U pasBuUTUS).

4. PaspaboTka 1 peanusauusi komnnekca ycnyr obpasoBaTenbHO-UHPOPMALMOHHON
ceTun.

MexaHu3mel peanusayuu:
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[MpoekTnupoBaHme n peanu3aumsa rnobanbHbiXx 6a3 AaHHbIX, CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa - npeporatMBa rOpOACKOro YPOBHS, Tak Kak 3TO TpebyeT HopMaTUBHO-
npaBoBoro obecnevyeHns n eguHOoOBpa3HON CTPYKTYpbl BO BCEX panoHax ropoaa. Mo atomy
HanpaBIieH1Io akTyarnbHOW 3aJa4ven aBnseTcs NoarotToBka AaHHbIX HA MarHUTHBIX HOCUTENSAX
(B 9anekTpoHHOM BuAe) B hopmate, NpUrogqHoM Ansd MHTerpaumm B ropoackyto CUCTEMY.

B uensx coxpaHeHuss eguHoro obpasoBaTenbHOro NpOoCTpaHCTBa BHYTpW ropogda —
BbIOOP CTPYKTYpbl NOKanbHbIX 6a3 AaHHbIX JOMKeH ObiTb NpeporaTMBom ropoacKoro YpOoBHS.

CospgaHne n HanonHeHne 6a3 AaHHbIX NeJarorM4eckoro onbiTa.

[nsa obecneveHns y4ebHO-BOCNNTATENBHOMO NpoLecca A0MKHbI 6bITb CHHOPMUPOBAHDI
obpasoBaTtesnbHble pecypcbl, KOTOpble MOryT ObiTb peanu3oBaHbl B Buae obpasoBaTenbHOro
noptana un (unu) Web-canta. Takoe pelleHne npeanonaraet co3gaHwe AOBYXYPOBHEBOW
CcTpykTYypbl - Web-cant co ccbinkon Ha obpasoBaTtenbHbI nopTan, KoTopbii ByaeT OCTyneH
nonb3oBaTenam MHTepHeT Yyepes canT.

BaxHon, HoO 6onee nNOHATHOM WM NPOCTOM 3ajaden, sBNseTcA paspaboTka U
peanusauusa komnnekca ycnyr obpasoBaTtenbHO-MH(POPMALMOHHON CETH:

1. AnctaHumoHHoe obpasoBaHue.

2. Cuctema ceTeBbIX KOHKYPCOB, KOHdpepeHUM, onuMmnuag,

3. OnekTpoHHasa noyta.

4. PeTpoCneKkTUBHbIN NOUCK MHGOpMaLMK MO 3anpocam.

5. MNpoyne nHopMaUNOHHbIE YCIYTN.

6. Oxungaemble pesynbTtaThbl.

CospgaHa o6pasoBaTtenbHoO-MHOpPMaLUMOHHasas ceTb, obecneudmBarollas BbIXO4 B
WHTepHeT.

OpraHunsoBaHa cuctema obecneyeHusi BHYTPULLKOSIbHOMO (BO3MOXHO TOpPOACKOro)
MHPOPMALMOHHOIO OOMeHa: 3NEeKTPOHHAA MoyTa, [OOCKM OObSABMEHMW, AUCTAHLWOHHOE
obyyeHune, OUCTaHUMOHHbIE UTPbl, KOHKYPChIl, ONIMMMIMaabI.

bynet cdopmupoBaHa wuHGOpmMauuoHHast cnyxba, kotopass Oyget onpenensitb
cTpaTternio pasBuTUs MHpopMaTmM3auun obpasoBaHusA, a NO ee Hanudne Unnm OTCYTCTBUIO
MOXHO cyauTb 06 ypoBHE MHpopMaTM3aumnm obpasoBaHmS.

MoOXHO oOXmaaTb, YTO NPOU3ONOYT KAYeCTBEHHble WM3MEHEHWUSI B WCMONb30BaHUN
cpeacte KT no pasHbiM HanpaeneHusiM, Tak KakKk WMMEHHO CcOo3aHue U pasBuTUe
MHOPMaLNOHHOM CNYXbbl NO3BONUT ocylecTBuUTb UHTerpaumo KT B obpasoBaHne He Ha
crnoBax, a Ha gene.

Pacwunputca npegctaBneHne O CnekTpe MHGOPMAaUMOHHBLIX YCAyr, BO3HUKHET
noTpebHOCTb B MCMNOMb30BaHUM ayauo-BMOEO MaTepuarnoB, KOMMbIOTEPHbLIX Mporpamm,
rnobanbHom ceTn NHTepHeT.

byoner cdopmmpoBaH n  BocTpeboBaH chnekTp  ycnyr  obGpasoBaTenbHO-
MHopMaUNoHHOM ceTn, obecrneyeH cBOBOOHLIN OOCTYN K UHGOPMAaUUM BCEM Yy4YaCTHUKaM
obpasoBaTenbHOro npouecca.

MosiBuTCA  noTpebHOCTb B MCMNONb30BaHUM  pecypcoB  obpasoBaTeribHO-
MHOPMaLMOHHOM ceTn n rmobanbHon ceTn IHTEPHET, a Takke co34aHnUM CBOUX PECYPCOB.

ByayT co3gaHbl ycrnoBus Ans coumanbHOM agantaumm negaroroB B MH(pOpMaLnoHHOM
MUpe, B MUPE KOMMbIOTEPHON TEXHUKN N TENEKOMMYHUKaLUA.

Pacwunputca cnektp BO3MOXHOCTEN AnA 00y4yeHus, MOBbIWEHMSA KBanvdukauum,
yCOBEpPLUEHCTBOBAHWS 3HAHUIN NeJaroros.

Yyawumeca cmoryT npuobpetatb npeanpodeccuoHanbHble  HaBblKW,  aKTUBHO
ocBamBatb cpeactea WKT, npoBoguTb wuccnegoBaHWs, CaMOCTOATENbHO oOby4daTbes
a(peKkTnBHBIM Npuemam padboTbl C UHPOPMaLMEN Ha NPaKTUKE.

2. WHpopmamu3upoeaHHble paboyue mMecma opz2aHuU3amopoe y4ebHo-
eocrnumamesibHO20 rnpouyecca obpazoeamesibHO20 y4Ypexx0eHusi

AHanus3 nokasbiBaeT, YTO B OTEYECTBEHHOM WU 3apyOeXHOW NpakTUKE MpOorpamMmMHO-
annapaTtHasi peanusauusi BbILLEONUCaHHbIX npoueccoB obecnedmBanacb (B OCHOBHOM B
nocrnegHve gBa Oecatunetvs) yHKUNOHMPOBaHMEM MHAPOPMATU3NPOBAHHBLIX paboyumx mecTt
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(MPM), npegHasHa4yeHHbIX ANSA OpraHM3aTopoB y4yebHO-BOCMUTATENBHOrO npouecca (npwm
YyCNOBMM  OCHalLleHusi aBTOMaTU3NPOBAHHOrO paboyero wmecta (APM) coTpygHuka
obpas3oBaTenbHOro  yuypexgeHuss BCeEM  Heobxoaum  nMporpaMMHo-annapaTHbIM -+ U
MHPOPMAaLMOHHBLIM 0becrneyeHneM Ha 6ase COBPEMEHHbIX KOMMbIOTEPHbIX NIIAaTOopMm).

MpuvBegeM  nNpuMepHbIM  cOCTaB  MHAOPMATM3MPOBaAHHbIX  paboumx  MecT
opraHmsaTtopoB y4dyebHo-BOCNMUTATENBHOMO Mpouecca yyebHoro 3aBefeHuUs (CUCTEMbI
y4yebHbIX 3aBefeHun). Mpu aToM nog MHOpMaTM3nMpoBaHHbIM paboymm mectom (MPM) -
Oyaem noHWMMaTb KOMMMEKT MporpaMMHO-MEeTOANYECKOr0 U HOPMAaTUBHO-UHCTPYKTUBHOMO
obecneyeHnANHMOOPMaALMOHHOIO  B3aMMOAEWUCTBUS  COTPYAHMKOB  0oBpasoBaTeslbHOro
yypexaeHus ¢ konneramm no obpasoBaTenbHOMY NpoLeccy.

NHdopmaTtumamposaHHoe paboyee mecto ampektopa (MPM-[);

MHpopmaTmsmpoBaHHoe paboyee MeCTO opraHuM3atopa MEeTOAUYEeCcKOMm U y4ebHo-
BocnuTatenbHon pabotsl (MPM-M);

NHdpopmaTmsmpoBaHHoe pabodee mecTo yuntens-npeametHmka (MPM-Y);

NHdopmaTtmamposaHHoe paboyee mecTo 3aBeaytowero budnmortekon (MPM-B).

MHdpopmaTmsmpoBaHHoe paboyee MecTo pykoBoauTenst 06facTHbIX (PanoHHbIX)
opraHoB HapogHoro obpasoBaHusa (MIPM-P).

MpuBegem NpUMEpPHbIA COCTaB HEKOTOPbIX MH(OPMAaTM3MPOBaAHHBLIX paboymx MecT
OopraHn3aTopoB y4ebHO-BOCNUTATENBHOIO NpoLecca.

UHpopmamu3suposaHHoe paboyee Mecmo Oupekmopa y4ebHo20 3asedeHusi
cpedHezo yposHsi obpasosaHusi (MPM-/]):

ONEKTPOHHbIN KOHCYIbTaHT-CNPaBOYHNK.

OnekTpoHHas pabo4yas TeTpagb AUpeKTopa.

basa pgaHHbIX Hay4yHO-MeJarorMyeckux MatepuanoB opraHusaTopa  y4ebHo-
BOCMMTATENbHOIO NpoLecca

OnEeKTPOHHbIN apxuB (aocke) - 6a3a gaHHbIX N0 MHpOPMaLUK OTAeNa Kagpos.

BaHk TMNoBbIX NPOBNEMHbIX CUTYaUni N OeNOBbIX UMP.

Basa gaHHbIX MHGHOPMALMOHHO-METOANYECKMX MaTEPUAroB.

OnEeKTPOHHbIN KnaccHbIN XypHan (6a3a gaHHbIX).

OnNeKTpoOHHOE pacnucaHne 3aHATUN.

UNHgpopmamusuposaHHoe paboyee mecmo opeaaHulamopa Memooudyeckolu pabomsbi,
y4yebHo-eocnumamernbHol pabomel, uHghopmamu3ayuu y4ebHo20 3agedeHusi cpedHez20
ypoesHsi obpasosaHusi (MPM-M):

ONEeKTPOHHbIN KOHCYNbTaHT - CNPaBOYHUK

OnekTpoHHass paboyass TeTpagb oOpraHusaTopa MeToAudeckon, y4ebHo -
BOCNUTaTeNbHOM paboThl.

UHopmayuoHHO-rouckoeasi cucmema Hay4YHO-redazo2u4eckux mamepuarnos Ons
memoducma

basza paHHbIX WH(OPMALMOHHO-METOOUYECKUX, WHCTPYKTUBHBIX W HOPMAaTMBHbIX
AOKYMEHTOB 1 MaTepuarnosB

OnEeKTPOHHbIN KnaccHbIn XXypHan (6a3a gaHHbIX)

BaHk npo6rneMHo-TeMaTUyYeCKnX KOHCNEKTOB

BaHk yuyebHbIX nporpamm rno npegmeTy

BaHk MHOPMaLMOHHO-KOMMYHMKALMOHHbIX NPeaMETHbIX cpes

baHK MMUTaUMOHHbBIX MoZeNnen No npeamMmeTy

NHpopmaTmsmpoBaHHoe pabodee mecTo yuutens-npeametHuka (MPM-Y):

ABTOMaTM3MPOBAHHbBIA KOHCYIbTaHT-CMPaBOYHUK.

OnekTpoHHasi paboyas TeTpagb yunTens.

UHopmauuoHHO-rouckoeas cucmema y4ebHo-Memodudyeckux Mamepuarnos Ons
yqumerns-npedMemHuka.

ONEeKTPOHHbBIN KNaccCHbIN XypHan (6asa gaHHbIX).

BaHk npo6neMHo-TeMaTUYeCKMX KOHCNEKTOB.

BaHk y4yebHbIX nporpamm no npegmery.
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BaHk yuebHO-NpeameTHON cpeabl.

BaHk nMuTaumoHHbIX Mogernen no ydebHomy npeamery.

UHgpopmamu3suposaHHoe paboyee mecmo pykosodumesns bubnuomekol y4yebHo20
3aee0eHus cpedHea0 yposHs obpasoeaHusi (MPM-b):

ONEKTPOHHBIN KOHCYNbTaHT-CNPaBOYHNK.

OnekTpoHHas paboyas TeTpagb pykoBoguTens GubnmoTekon.

Basa gaHHbix Gubnuorpanyeckmx NICTOYHMKOB, B TOM YMCIEe NOMHOTEKCTOBAS.

BBegeHvne nHgopmauun B nepevncrieHHble 6asax gaHHbIX 06bIMHO OCyLLEeCTBNAETCH
CpeAcTBaMn BCTPOEHHOrO TEKCTOBOro pepaktopa. MHdopmauma 6a3 aaHHbIX XpaHUTCS B
dannax. Bbibopka HeobXxoAMMbIX [OaHHbIX OCYLLECTBNSIETCS C MNOMOLLbI MHTepdelica,
KOTOPbIN OPUEHTUPOBaAH Ha HEenoaroToBrieHHOro nonb3oBatend. BeiBog wHdopMaumm
NPON3BOAUTCA Ha 3KPaH UMM Ha NPUHTEP; BO3MOXHO B (hann ansa nocneaywouwen obpaboTtku.
MHdopmaumoHHoe  B3anMMOLENCTBME  MeXAy NOofb3oBaTeNsAMM  CUCTEMbI,  BKMHOYas
nonb3oBaTesie BHELWHUX OpraHM3aumn n poguTernen y4eHUKoB, OcyllecTBnsieTcss Ha Gase
noKanbHbIX U rnobanbHbIX ceTen B MHPOPMaLMOHHOM ceTEBOW cpeabl y4ebHOro 3aBeeHus.

B page cnyyaeB peanusyetca MPM y4deHuka, Bkrtovarowee «noptgosimoy», KoTopoe B
HacTosillee BpeMsi npuobpeTaeT Bce OONbLUYD 3HAYMMOCTb Kak Ansi obyvyaemoro u ero
poauTenen, Tak u anga oby4vatoLero.

O6begunHeHne BbiwenepedncrneHHblx 6as aaHHbIX, coctasnsowmx MPM, B cemencTso
6a3 gaHHbIX, paboTa C KOTOPbIMU MOXET NMPOU3BOAUTLCA NPU Nepexoae N3 OAHOM B APYryHo C
COXpaHeHMEM BO3MOXHOCTEN U YCNOBUA (PYHKUMOHUPOBAHUA KaXKaow, npu obecneveHun
obmeHa NHpopmaumen Mexay 6asamu AaHHbIX, nossonseT co3gasaTb
MHpopmaTn3NpoBaHHble paboune mMecTta npenogaBaTensi, opraHuM3aTopa MeTOANYECKON U
yyebHo-BocnMTaTenbHON paboTbl, ANPEKTOPA, 3aBeayoLEero 6udnnoTexkon.

MpeactaBMM CXeMaTUYHO CTPYKTYPY WHM(OPMALMOHHOIO B3aUMOLEWCTBUS MEXAy
opraHusaTopamun y4yebHO-BOCNMUTATENBHOIO npouecca, coTpyaHnkamn YuyebHoro 3aBefeHus
cpeaHero ypoBHSA 06pa3oBaHUsA Kak BHYTPEHHIOK hOpMY OpraHu3auun UH(OpMaunoHHOro
B3aMMOOENCTBUA, BbICTYNalLLY Kak €4MHCTBO YCTOMYMBbLIX B3aMMOCBS3EN Mexay ee
anemeHTamu (oTaerbHble Y4aCTHUKM MHAPOPMALMOHHOIO B3aMOOEeNCTBNS).

Basbl gaHHbIX, kKak NpaBuo, obnagaT crnegywmMmm BO3MOXHOCTAMMN:

e OCyLLIECTBNEHNE onepaumi no cbopy, aHanuady, XpaHeHuto, BblIOOpke M BbIBOAY
nHdopmMauum (TeKCT, rpaduka, 3ByK, BUAEOUNbM);

eBBEJEHME TEKCTOBOM WHGOpMaLMM CpeacTBamuM  BCTPOEHHOTO  TEKCTOBOrO
pefakropa;

e XpaHeHMe TEKCTOBOM UHopMaLmmM B dpainiax ¢ BO3MOXHbIM JOCTYNOM K KaXaomy B
no6on pabounin MOMEHT;

e OCyLLECTBNEHNE BbIOOPKM HEOBXOAUMBIX AaHHbBIX C MOMOLLLI MHTEPMENCca, KOTopbIn
OpPVEHTUPOBAH Ha HENOArOTOBMEHHOrO NONb30BaTENS;

e OCyLLIeCTBNEHNE BbIBOAA MHAOPMaLMM Ha 3KpaH UNU Ha NPUHTEp (B TOM Yuchne - B
BblOpaHHbLIN Nonb3oBaTenemM dann aAng ero nocnegyrowen obpaboTkun);

e OCyLLEeCTBMEHNE cTaTtuctudeckom obpaboTtkm cobpaHHOM  UHGopMauumn (0
NPOABWMXXEHUM B YYEHUWN OTAENBbHOIO yyallerocs, rpynnbl, KONNeKkTuBa);

eco3daHMe rpadukoB W guarpaMM Ha OCHOBE aBToMaTtu3auuuM npoueccoB
npounaseneHHon 06paboTkn Nony4YeHHoOn nHdopmMauum (Nony4YeHme oT4ETOB);

e OCYLLIECTBNEHNE NPOrHO3MPOBAHUSA U (POPMYNMPOBAHUS PEKOMEHAAUNNA YHEHNKY UK
YYMTESIHO HA OCHOBE BbISIBNIEHHbIX TEHAEHLNNA;

e 0becneyeHne OCHOBHbLIX PEXMMOB WH(OPMAaLNOHHOIO B3auMMOLEWCTBMS Ha ©Oase
CPEeACTB  TENEeKOMMYHMKaUUM MNpu  UCNONb30BaHUA NOKanbHbIX UM pacnpegeneHHbiX
MHJOPMAaLNOHHBIX CeTeu;

e POHOMPOBAHNE, XPaHEHWE U WCMNONb30BaHWE MNPOrpaMMHbIX CpPencTB Yy4eBHOoro
Ha3Ha4YeHus.

Mpn 3TOM ANA  (PYHKUMOHMPOBAHUS UH(POPMATUINPOBAHHbLIX pabounmx MecT
npenogaBaTens, opraHu3aTopa MeToanyeckom U yy4ebHO-BOCMMTaTENbHOW  pPaboThl,
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AVpeEKTopa, 3aBeaylowero 6ubnmoTekon, LWKOMbHOr0 MEANLMHCKOrO paboTHMKA, LUKOSbHOMO
ncuxorora peanuayTca crieyoLlmne ycrnoBus:

o6beanHeHne BbllenepevmcnerHblx 6a3 gaHHbIX B ceMencTBo 6a3 aaHHbIX, paboTta ¢
KOTOpPbIMU NPON3BOAUTCH NPU Nepexode M3 O4HOW B APYrytd C COXpPaHEHMEM BO3MOXHOCTEN
N YCNOBUN PYHKLUNOHUPOBAHUSA KaXKaoW;

BbIMNONHEHNe paboTbl ¢ 6a3amMu AaHHbIX Npou3BoAMTCSA MNpwu obecrneyeHun obmeHa
MHopMaUnen Mexay HUMU;

obecnevyeHne obmeHa uHpopmaumen mexagy 6asamm JaHHbIX OCYLLECTBNSAETCS C
NHOpMaTU3NPOBaHHbIX paboymx MeCT npenogaBaTend, opraHusaTopa MEeTOAMYECKON W
yyebHo-BOCnMTaTENBHON paboThl, OMPEKTOpa, 3aBeaylwero OuMbnMoTekon, LUKOSIbHOMo
MeaMLUMHCKOro paboTHUKA, LLUKOSIbHOrO ncmxonora.

B kauecTBe npumepa 13 nctopuu Bonpoca npeacrasuMm onvcaHue coctasa (Hambonee
nonynspHoro B 1980-1990-x rogax NpoLwnoro Beka) OCHOBHLIX KOMMIEKTOB MpOrpaMmMHoO-
MeToamyeckoro obecnevyeHms MHPOPMaLNOHHOIO B3aUMOAENCTBUS OpraHn3aTopoB y4ebHo-
BOCMUTATENbHOrO  npouecca 0b6pa3oBaTenNbHOIO  YYPEXOEHUS  CpedHero  ypoBHSA
obpasoBaHu4.

|.  Komnnekt nporpamMmmHo-meTogudeckoro obecneyeHns  UMHOPMaLNOHHOIO
B3aMMOOENCTBNA AMpeKTopa Y4ebHOro 3aBedeHust CcpedHero ypoBHS obOpasoBaHus C
konneramu no obpasoBaTenbHOMY npoueccy - WMHdopmaTusnposaHHoe pabovee MecTo
anpekTopa (MPM-1):

ABTOMAaTU3MPOBAHHbLIV KOHCYNbTaHT-CNPaBOYHUK.

OnekTpoHHas paboyvas TeTpagb AMpeKTopa.

Basa gaHHbix «OpraHunsaTop y4ebHO-BOCNUTATENBHOIO NpoLecca.

OnEeKTPOHHbIN apxuB (aocke) - 6a3a gaHHbIX «OTAEN KagpoBy.

BaHk TMNoBbIX NPOBAEMHbIX CUTYauni 1 AENOBbIX UIP.

Bbasa gaHHbIX MHPOPMaLMOHHO-METOANYECKUX MaTepuanoB «MeTogucT».

OneKTPOHHbIN XypHan-6a3a gaHHbIX «LLkona-knaccey.

Bbixog Ha nokanbHble 1 rnobanbHble MHPOPMALMOHHbBIE CETMW.

[I. Komnnekt nporpaMmHO-MeToaudeckoro obecneyeHnss UHAPOPMALNOHHOIO
B3aMMOAENCTBUS  OpraHu3aTopa MeToguyeckon U yy4ebHO-BocnuUTaTeNnbHOM  paboThl
y4yebHOro 3aBefeHust cpedHero ypoBHs obpa3oBaHus C konneramm no obpasoBaTesibHOMY
npoueccy - MHgdopmaTtmsmpoBaHHoe paboyee MeCTO opraHu3aTopa MeTogmyeckon paboTbl B
obnacTtn npenogasaHusa onpeaeneHHoro yyedbHoro npegmeta (MPM-M):

ABTOMAaTM3MPOBAHHbIV KOHCYNbTaHT-CNPaBOYHUK.

OnekTpoHHass pabodaa TeTpagb oOpraHuM3atopa  MeToaudeckom M yyebHo-
BOCNUTaTeNbHOM paboThl.

NHTennekTyanbHbIi poboT-METOAUCT.

Basa gaHHbIX MHHOPMAaLMOHHO-METOANYECKUX MaTepmanoB «MeTogucT».

OneKTPOHHbIN XypHan-6a3a gaHHbIx «LLkona-knaccy.

BaHk npo6neMHo-TeMaTMyYeCcKnX KOHCNEKTOB.

BaHk y4yebHbIX nporpamm no npegmery.

baHk y4ebHOo-nNpegmMeTHON cpeabl.

BaHK MMUTaUNOHHBIX MoZenen No npeameTy.

Bbixog Ha nokanbHble 1 rnobanbHble MHHPOPMAaLMOHHbIE CETMW.

[ll.  Komnnekt nporpaMmHO-meToau4eckoro obecnedeHnss UHGOPMaLNOHHOIO
B3aMMOOENCTBUA  yunTensa-npegMeTHMka y4ebHOro 3aBefdeHust  CpedHero  ypoBHSA
obpasoBaHusa C konneramu no obpasoBaTenbHOMY mnpoueccy - WMHgopmaTusnpoBaHHoe
paboyee mecTo yunutenda-npeameTtHuka (MPM-Y):

ABTOMaTM3MPOBAHHbBIA KOHCYIbTaHT-CNPaBOYHUK.

OnekTpoHHasi paboyas TeTpagb yunTens.

MHTennekTyanbHbI pobOT-METOAUCT.

ONeKTPOHHbBIN XXypHan-6a3a aaHHbIX «lLkona-knaccey.

BaHk npo6rneMHo-TeMaTnyYeCcKnX KOHCNEKTOB.
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BaHk yuyebHbIX nporpamm no npegmeTy.

baHk y4ebHOo-nNpegMeTHON cpeabl.

BaHK MUTaUMOHHBIX MOogenen No Nnpegmery.

Bbixog Ha nokanbHble U rnobanbHble MHHPOPMALMOHHbBIE CETU.

BaHk CD-ROM y4yebHOro HazHa4yeHus N0 KOHKPETHOMY y4eBHOMY npeameTy.

IV. Komnnekt nporpaMMmHO-MeToandeckoro obecneyeHnss MHGOPMaLNOHHOIO
B3aMmogencTemna 3asefywowiero 6mbnuotekon yd4ebHOro 3aBefeHUs CpefHero YpOBHS
obpasoBaHuns C komnneramm Mo obpasoBaTerlbHOMY Mpoueccy - WHGOpMaTU3NPOBaHHOE
paboyee mecTo 3aBeaytoLLero 6Gubnunotekon (MPM-B):

ABTOMaTU3NPOBAHHbIA KOHCYSIbTaHT-CNPaBOYHUK.

OnekTpoHHas pabo4yas TeTpagb PpyKoBOAUTENS.

basa gaHHbIx «bubnunodadusay.

Bbixog Ha nokanbHble 1 rnobanbHble MHPOPMALMOHHbBIE CETMW.

BaHk CD-ROM y4ebHOro HazHa4yeHus.

V. Komnnekt npogamMHO-MeToaMyeckoro obecneyeHnsa  UH(OPMaLNOHHOTO
B3aMMOAENCTBUSA pyKoBOAUTENS 06MaCTHbIX (PanoHHbIX) OpraHoOB HApo4HOro obpasoBaHus C
konneramu no obpasoBaTenbHOMY npoueccy - WMHpopmaTusnposaHHoe pabovee MecTo
pyKoBOAMTENSA permoHanbHoro (o6nacTtHoro, panoHHoro) opraHoBs obpasosaHus (MPM-P):

ABTOMAaTM3MPOBAHHBIV KOHCYNbTaHT-CNPaBOYHUK.

OnekTpoHHas paboyvasa TeTpagp.

basa gaHHbIx «OpraHmnsatop y4ebHo-BoCnMTaTeNbLHOrO Npoueccay.

OnEeKTPOHHbIN apxuB (aocke) - 6a3a gaHHbIX «OTAEN KagpoBy.

BaHk TMNoBbIX NPOBAEMHbIX CUTYauni 1 AENOBbIX UIP.

basa gaHHbIX MHPOPMaLMOHHO-METOANYECKUX MaTepuanoB «MeToaucT».

Bbixog Ha nokanbHble 1 rnobanbHble MHPOPMaLMOHHBbIE CETMU.

ABTOMaTM3MpOBaHHAA cuctema MHGPOPMaUMOHHO-MeToamnYeckoro obecneyeHus
y4yebHO-BOCMNMTaATENBHOMO npoLecca M OpraHn3auuoHHOro yrnpasrieHus obpasoBaTesibHbIM
yypexgeHmem

Bonee nosgHeun peanunsaunen naen aBTomMaTusaymu ynpaBrieH4YeCcKomn
AEeATEeNbHOCTbI0  0Opa3oBaTENbHOrO  yypexaeHus (agekBaTHO  BbISIBMIEHHbIM  Bbille
npyHUMNaMm) 4€BRsieTCS aBTOMAaTU3MPOBaHHAA cuctema MHEPOPMaUMOHHO-METOANYECKOrO
obecnevyeHns y4yebHO-BOCMUTATENBHOIO MNpoLecca W OpPraHM3auMOHHOrO YynpasfeHud Ha
ocHoBe CYB[l n cpeacts TenekoMMyHMKauuin. HasHayeHMem Takmx CUCTEM B MPOLLSIOM
AecATUneTMn, da WM B HacTosdllee Bpemsi, 4dBndnacb asTomMaTuM3aumsd npoLeccoB
NHPOPMaLNOHHO-METOANYECKOTO obecneyeHus, cepBuUcHoe NMHopMaLNoHHOE
obcnyxusaHue M MHMOpPMaUMOHHOE B3ammogencTeme (Ha Gase nokanbHbIX U rrnobanbHomn
ceTen) pabOTHMKOB pasnu4HbIX nogpasgeneHnin obpasoBaTenbHOr0 y4ypexneHusi (CUCTeMbl
obpasoBaTenbHbIX YYPEXOAEHUN), a TaKkKe NPOoLEeCCOB OpraHU3aLMOHHOrO YynpaBneHus wu
BeAeHWs1 4enonpom3BoACTBa HENOArOTOBMEHHBIM MOMb30BaTENEM.

CosgaHue Takon cuctembl Npegnonaraet:

eOnpefeneHne HasHa4yeHus, CTPYKTypbl W  yCNOBMM  B3aMMOOEWNCTBUA  ee
nonb3oBaTerien, BbISIBIEHWE YCIIOBUA  CTPYKTYPHOW, MPOrPpaMMHON U TEXHUYECKOW
COBMECTMMOCTHU ee noacuctemM Ha ocHoe CYB[] n cpeacTts TeNieKOMMYHUKaUNIA;

epeanui3aumsa TpeboBaHM K NpPOrpaMMHOMY W TexXHUYecKkoMy obecneyvyeHuto
CUCTEMBI.

lMonb3oBaTensasmMn  TakoW  aBTOMATU3MPOBAHHOW  CUCTEMbI  MHEAOPMALMOHHO-
meTogmyeckoro obecneyeHus y4ebHO-BOCNUTATENBHOrO npouecca M OpraHU3aunoHHOro
ynpaBneHus obpasoBaTtesnbHbIM yupexaeHnem ocHose CYB/ u cpeactB TeNeKOMMYHUKaLNI
ABNAOTCA  COTPYAHWKM  yupexaeHuhn un  opraHmsaumi  cdepbl  obpasoBaHus,
3aMHTEpeCOBaHHbIE B aBToMaTM3auuu MNpoLEeCcCOB BeAeHUs OenonpouMsBoAcTBa M
MHOPMaLMNOHHO-MeToANYeCcKoro obecneyeHns (oblieobpasoBaTtenbHbIE LWKOMbI, CpeaHue
crneuvanbHble yvyeOHble 3aBefeHusi, LeHTpanbHble WU pernoHanbHble OpraHbl yrnpaBrieHus
obpas3oBaHMeM, HayyHble W MeToaudveckMe ydpexaeHus cdepbl  0bOpasoBaHus).
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O606wwasn, cneagyeT OCTAHOBUTBCS Ha OMUCAHUW MO3UTMBHBIX BO3MOXHOCTEN MOAOOHBLIX
BblLUENPBEAEHHON  aBTOMaTU3UPOBAHHOW  CUCTEMbl  MHGOPMAaLMOHHO-METOANYECKOrO
obecneyeHnsa y4yebHO-BOCMUTATENBHOrO npouecca W OpPraHU3auUoOHHOrO  yrnpaBfeHuUs
obpasoBaTenbHbIM yupexaeHnem. Takoro Tuna cuctema no3sonaet obecneymnTsb:

e aBTOMaTU3aLMIO NPOLECCOB WHAOPMALMOHHO-MeToaMYecKoro obecneyeHus, 4To
noMoraeT y4YnTentio-mMeToaucTy He TONbKO CIKOHOMUTb BPEMS Ha MOLrOTOBKY K YPOKY, HO U B
ropasgo 6Gonbwem obbeme obpabaTbiBaTb y4yebHO-mMeTOAMYeckMe martepuanbl  Angd
co3gaHus Havbonee oOnNTUManbHOrO BapwaHTa Mo4ayn WM UCNOSb30BaHMA Ha Yypoke
aBTOPCKMX METOAMK, BKMOYAKLWMX MOMUMO TpPagULMOHHBIX METOAOB M Cpeacts M
nporpaMmmHble cpeacTBa (CMCTEMbI) y4eOHOro Ha3HaYeHUs;

e aBTOMaTU3aLMIO npoueccoB cbopa, NonosiHeHusi, 0bpaboTkM, NPOAYLMPOBaHMS,
TUPaXMPOBaHUA MHGPOPMAUMM O JIMYHBIX OOCTMXKEHMAX obyy4aemMoro, [Onsi CO34aHus
Hanbonee onTMManbLHOro BapuaHTa camonpeacTaBneHns NHANBMAA B LENsX ero passutus,
CaMOCOBEpPLUEHCTBOBaHMST U camopeanu3aumm B Oyaywen  XusHeOeAaTenbHOCTU
(peanusaumsi, B OCHOBHOM, B BUAE «MOPTAONNO»);

e aBTOMaTU3aLMIO NpoueccoB 06paboTkm MHGopmaumm 06 ycneBaemMoCTU YYEHUKOB,
nonyyeHve (Ha TBEpAOW KOMWMW, BbLIBOO HaA 3KpaH) ornepaTtMBHOM WHGOpPMauun B
pasHoobpa3Hon oopme O COCTOSIHMM YCneBaeMOCTU (B TEKCTOBOM BuAe, B BuAe rpaduka,
AnarpaMmmbl YCNeBaeMOoCTU OTAENBbHOIO YY4eHUKa, rpynnbl, Knacca), o NpoaBMKEHUN B yHEHWM
(B npoueHTax unu B nobbiX abCOMOTHBIX UM OTHOCUTESNbHLIX eANHNLAX, KO3adhdULMEHTaX)
C BO3MOXHOCTbIO  MH(OPMMPOBAHUSA  KaK  BbIWECTOSAWMX OpPraHoB  ynpaBneHus
obpasoBaHneM, coumanbHbIX CAYX0, Tak U poauTenen y4eHnKos;

e aBTOMaTU3aUMIO NpoueccoB 06paboTkn M nosydyeHnsa nHgpopmauun no KagpoBoMy
COCTaBy, 4TO MO3BOMSET pyKoBOAMTENSAM 06pasoBaTeSNibHOrO Yy4ypexaeHus onepaTtuBHO
MCNonb3oBaTb CBEOEHUA O KBanuvduKauuKn, aHKeTHbIX AaHHbIX, O MpPOodEeCcCUoHanNbLHOM
YPOBHE U Harpyske yumtenen, MeTogucToB, KNaccHbIX pykoBoguTenemn, nabopaHToB u Opyrux
paboTHMKOB Onsi  ONTUMM3auMM  npouecca agMUHUCTPATMBHOIO  PYKOBOACTBA U
NNaHNpoBaHUs;

e aBTOMaTU3aUMIO NPOLECCOB OpPraHM3aLMOHHOIO YnpaBfeHusd, 4YTo MNo3BONseT
opraHusaTopam y4ebHO-BOCNUTaATENBHOrO NO onpeaeneHHon (ONTUManbHON C TOYKN 3peHUs
KOHKPETHOro nonb3oBaTtens) CTPYKType BeCTU [Oeronpou3BOACTBO y4yebHOro 3aBefeHwus,
onepaTMBHO MPOBOAUTL  MHAOPMUPOBAHWE, PACCbINIKY  MHCTPYKTUBHO-METOANYECKNX
martepuanoB, cbop, o06paboTky W XpaHeHue uHdpopmMaumm o pesynbTaTax yyebHoro
npovecca;

e aBTOMaTU3aUMN BeAEHUs OenonpouM3BoACTBa, WH(OPMaALMOHHO-METOANYECKOrO
obecnevyeHns n ynpaeneHust y4yebHO-BOCAMTATENbHbIM MNPOLLECCOM, 4YTO CcnocobCcTByeT
noagep>KaHuio 3agaHHoM cTeneHn koMmdbopTa Npu OCYLECTBNEHUN OEATENbHOCTU YYnTenem,
METOAMCTOM, KNacCHbIM pyKOBOAMTENEM, AUPEKTOpoM, 6ubnuoTekapem wn  Opyrumu
COTPYAHNKaMW.

PaccmaTtpmBass B acnektax peTpoCneKkTUBbl W, B KaKOW-TO Mepe, COBPEMEHHOro
COCTOSIHMS BOMpoca aBToMaTU3auuuM W ynpaBfeHWUst TEXHOSOMMYECKMMM npoueccaMmyn B
obpasoBaHun, B 3akniodeHve cnegyet gobaBuTb, YTO YNOPSAOYEHWE W NpuBedeHME B
CMCTEMY MO OnpedeneHHon CTpykType (KoTopasi MOXET BapbMpoBaTbCA MO4 HyXAbl
KOHKPETHOro Monb3oBaTend) COCTOAHUS WH(OPMaLMOHHO-MeToau4eckoro obecneyeHns wm
OpraHn3aunoHHOro yrnpaBeHusi, BO-NepBbiX, JEMOHCTPUPYET BO3MOXHOCTb OCYLLECTBEHMS
NOAOEPXKN 3adaHHOW CTeneHu KomdopTa AedTenbHocTM paboTHuka obpasoBaTesibHOro
yUYpEeXaeHns Npu pelueHnn MM npodeccrmoHarnbHbIX OpraHn3aumMoHHO-MEeTOAMYECKUX 3aaad,
a Takke BedeHuMs  Oenonpou3BOACTBA,  BO-BTOPbIX, peanu3yeT  BO3MOXHOCTU
NHPOPMALMOHHBIX N KOMMYHUKALMOHHbLIX TEXHOMOIMMIA B CBOEW NOBCeAHEBHOW paboTe u, B-
TpeTbux, opmMupyeT MHEPOPMALMOHHYIO KyNbTypy MOMb30BaTENsl -BaXKHbI KOMMOHEHT
KynbTypbl YnieHa CoBpeMeHHOro obLecTBa atana nHopmaTusauum.

lMepcnekmuebl  pazsumusi ~ asmomMamu3ayuu  [poyeccos  yrnpasrieH4yeckoul
OesimernibHOCMU 8 06pa3osamesibHOM y4YpexOeHuUU
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B acnekTte nepcnektmB pasBuTus naen aBToMatmMsauumn NpoueccoB yrnpaBrieHYeCcKon
AEeATEeNnbHOCTM COTPYAHMKOB OOpasoBaTefbHbIX YYpexAeHWn crnefyer OCTaHOBWUTBLCS Ha
N3MEeHeHUn NoTpebHOCTEN Kak CaMUX COTPYAHMKOB, TaK U YYPEXAEHWS B LIENIOM.

CoBpeMeHHble TeHaeHumm WHTEeNNeKTyanmsaumm aHanusa nokasaTenen
obpasoBaTenbHOro npouecca W MHTENMeKTyanbHOro aHanu3a AaHHblX, YnpaBnAsieMbiX
nonb3oBaTeneM, onpeaenstT HeobXoAMMOCTb NepecMoTpa NPEXHNX NO3ULNIA, OCHOBAHHDIX,
Kak npaBuno, Ha naee obecnevyeHms komdopTa OeATENbHOCTU COTPYAHWUKOB (paboTHMKOB)
obpa3oBaTenbHOro yupexaeHns n opraHoB yrnpasneHuss obpasoBaHMeM MNpu peLleHun NMn
npodeccuoHarnbHbIX OpraHU3aunoHHO-YNpaBreHYecknx 3agady M 3agad MHEAPOPMaUMOHHO-
mMeToamyeckoro obecneveHms obpasoBaTenbHOro npouecca.

OTeyecTBEHHbIN W 3apybexHbI  OMbIT CO34aHUS  WH(OPMALMOHHBIX CUCTEM,
peanuayromnx  BO3MOXHOCTM  cTaTUCTMYecKon  oOpaboTkm  pesynbTaTtoB  aHanusa
nokasaTtenen obpas3oBaTeflbHOr0 Mpouecca Haxo4uT B HacTosillee BpemMsi [OCTaTOYHO
LUMPOKOE npumeHeHne. BmecTe ¢ TemM, nogobHble pa3paboTkm Gonee BCEro OpUEHTUPOBAHbI
Ha Hy)XObl KOHKPETHOro nonb3oBatensa (nonb3oBaTenen) U MeHee - Ha peanusaumto
WHTENNEeKTyanbHOro aHanus3a [aHHblX, YnpaBngeMblX Morb3oBateneMm, B TOM 4ucrne
HENOAroTOBIEHHbIM NOSIb30BaTENEM.

B oTOM cBSI3M OCTaHOBUMCHA Ha MNepcrnekTMBax pasBUTUA OAHHOrO HarnpaBrieHus,
KOoTopoe MO>HO 3acumkcmnpoBaTb B BUae cnegyroLen dPOPMYINPOBKMK:
«MHTennektyanmsauma obpaboTku nokasatenenm obpasoBaTernibHOro npouecca Ha ©Gase
NHPOPMALMOHHBIX 1 KOMMYHUKALMOHHBIX TEXHOMOrM». B KauyecTBe 4acTHOro BKMIOYEHMS B
JaHHOE HanpaBfieHne MOXHO paccmaTpmBaTb «WHTennekTyanbHbli aHanuM3 [OaHHbIX,
yrnpaBnsieMmblXx nonb3oBatenem Ha 6ase MHPOPMAUMOHHBLIX U KOMMYHMKALWNOHHbIX
TEXHOSIOrUm».

Mpmepamn OCyLLECTBMNEHNS WHTENNEKTyanbHOro aHanuada AaHHblX, YynpaBrisieMblX
nonb3oBaTefnieM, MOryT CIyXUTb MHPOPMaLMOHHbIE CUCTEMbI, NPUMEHSEeMbIe ANA BeAeHUS
CTaTUCTMKM B cucteme o6pasoBaHus, AnNd asBToMaTu3auunm MpOLEeCCOB KOHTPONs U
nnaHnpoBaHua paboTbl oOpasoBaTeNbHbIX YYPEXAEHWMN, LN NPOrHO3MPOBAHUS BCEro
KoMnnekca y4ebHO-MeToAMYECKUX, HaydHbIX, BOCNUTATESbHbIX MEPONPUSATUIA, NPOBOAUMbBIX
B 0OpasoBaTenbHbIX YYPEXAEHUSX OOLUKONbHOMO, LLKONbHOrO 06pa3oBaHUsA, HayarbHOro,
cpeaHero, BbiCLero npodeccnoHansHoro obpasoBaHus.

Mepeuncnmm BO3MOXHOCTU NOAOBHbBIX CUCTEM:

e HanNu4ne NoNb30BaTESNbLCKOro NHTepddenca, He  Tpebywowero  3HaHWn
nporpamMmupoBaHunsi, KOTopblin obecneuvBaeT agMUHUCTpaTopaM, MpenodaBaTensm,
pykoBoantTensam obpasoBaHMs U BCEM MHbIM 3aUHTEPECOBaHHbLIM MOMb30BaTENAM, UMEKOLLMUM
npaBoO Ha MHGOPMALMIO, NPOCTOM AOCTYN K NOAPOOGHBIM MUKPO- U MaKpoO-AaHHbIM CamMOro
LUMpPOKOro npocmns;

e OCYLLIECTBMNEHNE  MNPOLECCOB  WMH(OPMALMOHHOrO  B3aMMOAEWNCTBUA  MeXay
oby4yaembiMm (MKM), npenogaBaTensMn, agMuUHUCTPaUMen o00Opa3oBaTENbHOMO YyyYpexaeHus,
COTPYAHWKaMW opraHvsauui ynpaeneHus obpasoBaHMeM, poanTENAMU YYEHUKOB U BCEMU
3aMHTEPECOBaHHbIM CTOPOHAM C WHTEPaKTUBHbIM WCTOYHWKOM WHopMaumm o060 Bcex
CTOpoHax obpasoBaTenbHOro npouecca B YYPEXOEHUW; C MNOMOLLbIO  anropuTMoB,
obecneunBaroLLNX CTPOryt0 KOHPUAEHUMANLHOCTb 06paboTkM AaHHbLIX 06 y4YeHnKax n o6MeH
AaHHbIMM € MHGOPMaUMOHHbIMKM  cnyxbamu, co3galTca UM LEMOHCTPUPYHOTCS
WH(pOpMaTUBHbIE, WHTEPAKTUBHbIE BU3yalbHble OTYETbl M nNpe3eHTauun, obobliaroime
nccnegyemMble npouecchl B chepe obpa3oBaHus;

eHanMuMe  cneuManu3aMpoBaHHOW  CTATUCTMKKW, KAk  BCEX  TpagULMOHHbIX
CTaTUCTMYECKUX (YHKUMIA (CymMMa, MakKCcumanbHble W  MUHMManbHble OENCTBYHOLINE
ghakTopbl, MeanaHa, cpegHee 3HayeHue, BapMaHTHOCTb, CTaH4ApPTHOE OTKMOHEeHWe u np.),
TakK 1 y4eT JOCTMKEHMIN 0BYyYaroLLNXCS;

eobecneyeHne B MHTEPAKTMBHOM peXume NpoBOAUTb UCCNeaoBaHMs Mo obbim
HanpaBfeHMsM Ha OCHOBE BOMPOCHO-OTBETHOM CUCTEMbI (NONb30BaTENM MOryT OnepaTMBHO
co3gaBaTb COOCTBEHHble TPYNMMPOBKM MO  TakMM  MNOMsIM, Kak BO3pacT, nofn,
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obpasoBaTtenbHas nNoAroToBKa, LWKOMa, PpavoH wunu ropog, 6e3  HeobxooumocTu
nporpaMmMmpoBaHus);

e0bpaboTka MUWMNMOHOB 3anncen, CrOoXHbIX HaAbOpoB AaHHbIX nwbdoro Tuna
(TekcToBble, TabnuyHble, BU3yarnbHble, KapTorpadgus, reonpoCTPaHCTBEHHbIE [OaHHbIE,
AOMaLUHMA adpec Y4YeHMuKa, LWKOMbHbIA OKPYr M panoHbl, NPOCTPAHCTBEHHO-BPEMEHHbIE
AaHHble, 3adNKCUPOBaHHbIE B reOMHAOPMAaLMOHHBLIX CUCTEMAX U Mp.);

e CTpOrasi KoHUaeHUnanbLHOCTb obMeHa AaHHbIMU C MHAOPMAaLUMOHHBLIMU criyXb6amu
panoHa, permoHa (Hanpumep, B OpraHu3auusix, OCyLLeCTBAILWNX Nepenncb HaceneHus, B
CTaTMUCTMYECKUX OpraHax) npu obecneyeHun «online-gocTyna» K MUKpO-A4aHHbIM;

e opMMpOBaHNE  WNHMOPMATMBHBLIX WHTEPAKTMBHbIX  BU3yallbHbIX OT4ETOB W
npeseHTauumn, obecneymBatomx rmbkoCcTb NOCTPOEHNS Tabnuy M ynpaBneHns MMun, B TOM
yucrie MHTepPaKTUBHLIX web-Bu3yanusaunn, BCTpanBalLLMXCa B CyLllecTByowmne web-cantol
obpasoBaTenbHbIX YY4PEXAEHUN;

e 00beaMHeHne AaHHbIX (B TOM 4ucne npeacTaBfeHHbIX B Buae rpadukos, KapT U
B3aMMoOCBA3€er), MNOSlydYeHHbIX B  obOpasoBaTesnbHbIX  yYpeXAeHWUsX, C  AaHHbIMWU,
3aPUKCUPOBAHHBLIMM B UHbIX YYpEXOEHUAX panoHa, permoHa, CTpaHbl, BCEro Mmpa;

e HanMuue cneunanbHOW aHanUTUKKW, He Tpebyrowen 3HaHWA MNporpaMMUpoBaHMS,
NO3BONSAKOLWEN OCYLECTBNAATb WHTENNEKTyanbHbld aHanuM3 3adUKCUPOBAHHBLIX AaHHbIX,
ynpasnsieMbiX Nonb3oBaTeneM, NPOBOAUTL aHaNn3 Ha ypoBHe yyeHuka (rpynnbl obyvyaembix,
obpas3oBaTenbHOro  ydpexgeHusl), BbISBMATb  B3aMMOCBA3M  MHOXECTBa  (haKTOpPOB,
BNUSAIOLNX HA yCcnexu yyeHuka (rpynnbl obyvyaembix, 06pasoBaTeNibHOIo yupexaeHus);

® ICMOMb30BaHNe pPa3HOOOpPa3HbIX TUMOB AaHHbIX CUCTEMbl 06pa30BaHUSA CIIOXHbIX,
00beMHbIX M KOHUAEHUManbHbIX (OUEHKM OTAEeNbHbIX YYEHWKOB M KX Tabenu
ycneBaeMoCTH, nokasaTenu paboTbl 06pasoBaTeNbHOrO YyypexaeHusi, UHgopmauus o
3auncrneHmn B oOpasoBaTenbHOE YyuypexaeHue, OaHHble O (PMHaHCMPOBaAHUM CUCTEMBI
obpasoBaHns wnNn obpas3oBaTenbHOrO YyypexaeHus, aemorpaduyeckue [aHHble no
oby4yaeMbIM, 3a4MCNEHHBIM Ha y4eby u np.);

e reHepaumns NOCTOSTHHO YBENNYMBAIOLLUMXCS U PaCLLUMPSIOLNXCS B 00beMe AaHHbIX UX
NOMHOLEHHOE UCMonb3oBaHWe npu 3awuTe O06beMHbIX HAabOPOB AaHHbIX U ynpaBfeHue
AaHHbIMM y4ebHOro 3aBedeHWs 3a ONUTENbHbIM nepuog npu Hanuyuum 6a3 [aHHbIX U
BO3MOXHOCTU CO34aHWss MHOrOMEpHbIX Tabnuy HenoaroToBfeHHbIM MoNb3oBaTenemM
06pas3oBaTenbHOro yUYpexaeHus, ux nyénmkaumsi npu NOMOoLLM crneunanbHOro Moayns;

eOnepaTUBHbIAN aHanM3 AdaHHblX (B TOM 4ucre, CYMMUpPOBaHWE, BblYUCIIEHME
NPOLIEHTOB M CPEeOHUX 3HAYEeHWn), NO3BOSAIOWNA OAHHbIE O KaXOOM OTAENbHOM YYEeHWKe
HakannMeBaTb B TeYEeHUEe HECKOSbKMX feT, ANA BbIABMEHUS 3aKOHOMEPHOCTU B Bblbope
y4ebBHbIX NpegMeToB, NEPCNEKTMB ero y4ebHoM AeATENbHOCTY;

eHanMune CcpeacTB npeaynpexaeHns obLWMX aHanMTUYECKUX Monb30BaTeNbCKNX
owmnboK (Hanpumep, HENPaBWUBHOIO NoAcYeTa KONMYECTBa YYEHUKOB) M 3aLlUUTbl OT TaKMX
ownboK, a TakkKke NpeaoTBpaLlEHME WX C MOMOLLUbI Npeaynpexaatolmx CoobLEeHNn wn
BblGopa Tabnumubl N0 yMONYaHUIo.

MeTogunyeckue MaTepuanbl AnA 06yqa|ou.mxc;| no noaroToBkKe K na60paTopr|M
3aHATUAM

Ne Tema 3aHATUA PaccmatprBaemble BOMPOCHI

CocTasneHue u HasHaueHne wu Tpe6OBaHVI$| K ocbopmneano OopraHn3aunoHHbIX U
OCbOpMﬂeHI/Ie pacnopaguTenbHbIX OOKYMEHTOB. (Dopmynﬂp N MEeCTO pacnofioXXeHnA
1 OpraHN3aLmMoHHO- PEKBU3INTOB OopraHn3aunoHHbIX n pacnopAaanTenbHbIX OOKYMEHTOB.

Tpe6OBaHI/IF| K COCTaBy OTAellbHbIX PEeKBUIUTOB W nNpaBuiamMm UX

pacnopsaanTenbHbIX
[OKYMEHTOB odopmnenns (cpopmaTtnpoBaHus). TpeboBaHUA K CTPYKType U TEKCTy
pacnopsanTenbHOro JOKYMeHTa (pelleHuns, Npukasa, pacnopsikeHust).
KomnnekcHble uenesble LleneBble nporpammbl 1 NpOeKTbI MHhopMaTusaummn B cepe obpasoBaHus
o | MPOrPamMMbI M MPOEKTI degepanbHOro n pervnoHansHoro yposHen. Cantel MOH P® n OLIIM:
WHpopmaTmsaLmm B degepanbHble Lenesble nporpamMmmel Poccuu. Lienesble nporpammel 1
cchepe obpasoBaHus. npoekTbl nHdopmMaTusauum B ccoepe obpasoBaHms BopoHexckon obnactu.

3 | MudopmaTtunsmpoBaHHble | MNMpumepHbI cOCTaB MHAOPMaTU3MpPOBaHHbIX paboynx MEeCT OpraHn3aTopoB
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paboune mecta (MPM) y4yebHOo-BOCnMTaATENBHOIO Npouecca y4ebHoro 3aBefeHus. CTpykTypa
opraHm3aTopoB y4ebHo- MHGOPMALIMOHHOIO B3aUMOAEVNCTBUSI MEXAY OpraHm3aTopamm y4ebHo-
BOCMMUTATENBHOIO BOCMUTATENBHOIO NnpoLecca, COTpyAHUKaMu y4ebHOoro 3aBeaeHusl.
npowecca BoamoxxHocTM 6a3bl AaHHbIX koMnnekToB MPM.

NNTABOPATOPHASA PABOTA Ne1
CocTtaBneHue n opopmrieHne opraHn3aLMOHHO-pacnopAAUTENbHbIX AOKYMEHTOB

Llenu paboTbl:

1. T[MosHakomMuTbCA C  HasHayeHnem un  TpeboBaHuAMM K  OGOPMIIEHMIO
OpraHn3aunoHHbIX N pacnopsanTenbHbIX JOKYMEHTOB.

2.M3yunTtb popMynsap u MeCTO pacrofioKeHUs PeKBU3UTOB OpraHM3auuoHHbIX U
pacnopaanTenbHbIX AOKYMEHTOB.

3.M3yuntb TpeboBaHMA K cCOCTaBy OTOENbHbIX PEKBU3UTOB W MNpaBunam ux
odopmneHnst (dbopMaTnMpoBaHus).

4.0BnageTtb HaBblkaMu OPOPMAEHNSA OTAENbHbLIX PEKBU3UTOB U JOKYMEHTOB B LIESTOM.

5.M3y4nTb CTPYKTYpY TeKcTa u TpeboBaHUs K TEKCTY pacrnopsavTeribHOro JOKyMeHTa
— pelleHns, npukasa, pacrnopsiKeHus.

6.0BnageTb HaBblkaMX COCTaBMEHNS TEKCTOB pacnopaanTenbHbIX 4OKYMEHTOB.

NMoaroTtoBKa K BbIMNOMHEHUIO 3aAaHUs

1. MNo3HakoMnTbCs ¢ TpeboBaHUSAMU K PEKBU3UTAM OOKYMEHTOB, MX O(OPMIIEHMIO,
TpeboBaHUAM K TEKCTY Cry>kKeBHOro JOKyMeHTa.

2. MNo3HakomMuTbCs ¢ TpeboBaHNAMM K pEKBU3UTAM LOKYMEHTOB, K X OCOPMIIEHNIO,
TpeboBaHUAM K TEKCTY Cry>KeBHOro JOKyMeHTa.

3. 3yunTb cnegyowime Temol:

OpraHunsaumoHHble AOKYMEHTbI — yCTaBbl, MOMOXEHUS, UHCTPYKLMK;

PacnopsagutenbHble LOKYMEHTbI — peLleHns, Npukasbl, PacnopsKeHUs;

TekCcT AOKyMeHTa, ero CTpykTypa u TpeboBaHnsA K COCTaBMEHMIO.

CocTtaBneHue n ocopMsieHne cnpaBoYHO-MHPOPMALIMOHHBLIX JOKYMEHTOB.

CnyxebHble nucbma.

lMpoTokonsl.

AKTbI.

[oknagHble n 06bACHUTENbHbIE 3aMUCKMN.

CnpaBku.

TeKCT QOKYMEHTa, ero CTpyKTypa u TpeboBaHWs K COCTaBMEHMIO.

NTABOPATOPHAA PABOTA Ne2
KomMmnnekcHble LeneBble NporpamMmmbl U NPOeKTbl MHOpMaTU3aLmm
B cchepe obpasoBaHus

Llenu paboTbl:

1. TMo3HaKOMUTLCS C Ha3Ha4YeHneM U TpebOoBaHMSMU KOMMMEKCHbIX LeneBbIX
nporpamm.

2.M3yuntb 0cobeHHOCTM uerneBbiX nporpamm B pbractn uHdopmatusauum coepsbl
obpasoBaHus.

3.13y4nTb ncTouHmkM comHaHcupoBaHus OLIMN B obpasoBaHuu.

NMoaroTtoBKa K BbIMNOMHEHUIO 3aAaHUs

1. To3HakomMuUTbCs C TpeboBaHUAMM K CTPYKType W cogepxaHuio degeparnbHblX
LeneBbIX NporpamMm.

2. Mo3HakoOMUTBLCS C LieneBble nporpaMmmMamMu 1 NpoekTbl MHopmaTusaumm B cepe
obpasoBaHusa PO.

3. Usyuuts:

Cantel MOH P® 1 ©LIMN: dhenepansHbie LeneBble nporpammsl Poccumn

Caunt npaButenbcTBa BopoHexckon obnactu
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NABOPATOPHASA PABOTA Ne3
UHdopmaTusnpoBaHHbie paboune mecta (MPM) opraHmusaTopoB
y4yebHO-BOCNMUTaTENbLHOrO Npolecca

Llenu paboTbi:

1. TlosHakomutbca C [lpumepHbin coctaB WMPM  opraHu3atopoB  y4ebHO-
BOCMMTaTENBbHOrO npolecca y4ebHoro 3aBeaeHus.

2./3y4nTb CTPYKTYPY MH(OPMALMOHHOIO B3aMMOLEWCTBUA MeXAy opraHusaTopamu
y4yebHO-BOCNMTaTENBHOMO NpoLecca, COTpyaHUKaMn y4ebHOro saBegeHus.

3.13y4nTb BO3MOXHOCTM 6a3bl AaHHbIX komnnekTos VIPM.

NMoaroTtoBKa K BbIMNOMHEHUIO 3aAaHUs

1. Mo3HakomuTbCs ¢ TpeboBaHUAMM K KomnnektoBaHuo MIPM opraHnsaTtopoB y4yebHo-
BOCMMTATENBbHOMO npolecca y4ebHoro 3aBeaeHus.

2. NayunTb CTPYKTYpY MHGOPMALMOHHOIO B3aUMOLEWCTBUS MEXAY OpraHusaTopamm
y4yebHO-BOCMMTATENBHOIO nMnpouecca Ha npumepe ofgHon w3 wkon bBopucornebekoro
ropoAcKoro okpyra.

3. BbIiBUTb BO3MOXHOCTU 6a3bl AaHHbIX koMmnnektoB IPM

10. Tematuka coobweHun wu pecepatoB no pgucuunnuHe «UHcpopmaTusaumsn
ynpaBrieHMA obpa3oBaTeNibHbIM NPOLECCOM»
1. CospaHue eanMHoro nHgpopmaumMoHHoro npoctpaHcTea OY.

a. KOMNOHEHTbI LWKOSIbHON MHGOPMAaLVOHHOM cpeabl.

b. ®yHKUMOHANLHO-OPUEHTUPOBAHHBIE ~ 30Hbl  MHAPACTPYKTYPbl  LLKOSIbHOW
MHOPMaLNOHHOM cpeapbl.

C. YPOBHM ynpaBfeH4YeCKOW CTPYKTypbl 0OpasoBaTENbHOrO YypexaeHus C
pa3BMTON MHGOPMALMOHHOW CPpeaon.

d. lMporpammHoe obecneyeHne ans aBToMaTu3aumm ynpaBneHus
obpasoBaTtenbHbIM yupexaeHnem «1C: XpoHorpad. Lkona 2.5».

2. MOHUTOPUHI N 3KCnepTU3a pe3ynbTaToB y4eOHOM AeATENTbHOCTHU.

a. Wcnonb3osaHne VKT B npouecce MOHUTOPUHIa 1 9KCNepTu3bl pesynbTaToB
y4yebHON OeAaTenbHOCTH.

b. MNMoHsaTMe 6a3bl AaHHbIX. OCHOBHbIE NPUHUUNBI PaboTbl B cUCTEME ynpaBneHns
©a3amu gaHHbix Microsoft Access.

c. Cos3paHue HoBOW Ba3sbl AaHHbIX, CXEMbI AaHHbIX.

i. MNownck, 3ameHa, punbTpauus AaHHbIX.
ii. CosgaHme 3anpocoB pa3sHbIX BUOOB.
iii. PaspaboTka popm 1 OTYETOB.
3. CoBpeMeHHble  TEeHAeHUMM  pa3BUTUA  Bbicwero npodeccuoHanbLHOro
oGpa3oBaHus

a. bonoHckuin npouecc. OcHoBHble TpeboBaHUA GONOHCKOro cornalleHns Ha
nepuog Ao 2005 roga: MHOroypoBHeBas CTPYKTypa NoLroTOBKM,
obpasoBaTenbHble KpeanTbl, Ka4eCcTBO 0Opa3oBaHus.

b. Monutnka P® B obnactm obpasoBaHud. HauuoHanbHas OOKTpPUHA
obpasoBaHna P®. KoHuenuua, cTpaTterMs wu nporpamMmma MOAEPHU3aLMU
negarormyeckoro obpasoBaHus.

c. HoBble obpasoBaTenbHble cTaH4apTbl. BHYTpUBY30BCKMIA CTaHaapT.

d. HoBoe B nuueH3MpoBaHUN, aTTeCTaUnn, akkpeguTaumu.

e. HoBble TexHonorum B o6pasoBaHun.

4. MeHemXMeHT KayecTBa

a. TepmuHonorma B  obnactm  MeHegKMeHTa  kadecTBa. BsaumocBasb
MEeHe)KMEHTa KayecTBa U MEHe)KMEHTa opraHn3aunmn.

b. Crangaptel FTOCT P UCO 9001:2008. OCHOBHble MPUHUMMbLI MEHEeLKMEHTa
kadectBa. Llukn PDCA. dunocogusa kadectsa. KynbTypa KadecTBa.
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C.

d.

e.

OcHoBHble TpeboBaHusa ctaHgapta FOCT P MCO 9001:2001 n nx peanusaums
B By3€.

O6nactb npumeHeHns CMK B Byse. TwunoBas ceTb MpOLECCOB.
OTBeTCTBEHHOCTb pykoBoACTBa. MeHe)KMEHT pecypCoB.

Mpouecchl XXM3HEHHOMO LMKIa npoaykumn. iamepenne, aHanua u ynydweHue.
OT1anbl popmmpoBaHmss CMK.

5. CopepxaHue ¥ opraHusauusa yue6Horo npouecca.

a.

b.
C.

g.

HoBble HoOpMaTUBHbIE, MPaBOBbIE N METOAMYECKME AOKYMEHTbLI MO COAEPXaHUI0
1 opraHusaumm yyebHoro npotecca.

FOC BINO n ux peanusaums B y4eOHbIX NnaHax.

BHyTpuBy30BCKM cTaHgapT. Hay4yHO-meToaMyeckuii coBeT ChneumanbHOCTW.
MeToaunyecknn cemmnHap kadepbl.

OpraHusauua  yyebHoOro npouecca Ha OCHOBE  3a4eTHbIX  eduHuL
(obpasoBaTeribHbIX KpeauTos). OpraHunzauus NHOMBUAYANbHO-
OPUEHTMPOBAHHOIO (AaCUHXPOHHOrO) y4ebHOro npowecca.

HoBble TexHonormm B y4yebHOM npouecce. MeTogbl MOTUBAUUW W KOHTPOMS
y4yebHoN geaTenbHOCTN cTyaeHToB. PenTuHr no cucteme PUTM.

Cuctema camoctosTenbHon paboTbl cTygeHToB. lNpakTuka ctygeHToB. HoBble
opMbl U METOAbLI aTTeCTaLMmM CTY4EHTOB.

ApantueBHoe TecTupoBaHue. OpraHu3auusa TeKywlero n pyobexxHOro KOHTPOnS.
MToroBas rocygapcTBeHHas aTTectauus.

6. YnpaBneHue nepcoHanom

a.
b.

~ o

Monbop, pacctaHoBKa, poTaumsa Kagpos.

AtTectaumsa kagpoB. KoHKypcHbIn oT6op. MeToabl OUEHKM OeATEenbHOCTU
npenogasatens.

O6y4yeHne nepcoHana. [logrotoBka KagpoB  BbiCWeW  KBanuduKaumu.
MogroToBka KagpoOBOro pesepsa.

MoTusupoBaHue nepcoHana. Metoasl HemaTepmanbHOro CTUMYNMPOBAHUS.
OpraHnsauusa nHdopMaLMOHHbIX NOTOKOB. OpraHnM3auUmMoHHOE pa3BuTue.
ConpotuBneHne wHHOBaUusM W© ero npeogonieHne. OpraHu3aynoHHas
KynbTypa
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