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MeToaunyeckmne ykaszaHusa ans ody4yarowmxcsa Nno 0CBOEHUIO ANCLUNIINHBI

MpucTtynas K u3yyvyeHuo y4yebHOM OMCUMNNWHBI, Npexae Bcero oby4varolimecs
AOMMKHbI  O3HAKOMUTLCA C ydebHOW nporpamMmmon AucuuniuHbl. BBogHas nekuus
coaepXnt nHepopmaumo 06 OCHOBHbIX pasgenax paboyen nporpammbl OUCUUMNNHDI;
9NEKTPOHHbIN BapmaHT paboyen nporpaMmbl pasmeLléH Ha cante b BIY.

Obyuvatowmecs 4OMKHbI UMeTb YeTKoe npeacTaBreHmne o:

— NepeyHe U1 cogepXaHuu KoMneTeHuun, Ha dOopMUPOBaAHNE  KOTOPbIX
HanpasreHa AUCUUNINHA;

— OCHOBHbIX LeNsax 1 3agadvax gUCUUNInHBbI;

— NNaHupyeMblX pesyrnbTaTax, MpPeAcTaBfneHHbIX B BWAE 3HaHUW, YMEHUN u
HaBbIKOB, KOTOPbIE AOMKHbI ObITb CHOPMMPOBaHbI B NPOLECCE N3YyHEeHUS OUCLUUMNINHDI;

— KONMu4ecTBe 4acoB, MNPedyCMOTPEHHbIX Yy4ebHbIM MMaHOM Ha u3ydeHue
ANCUMUNIINHBI, POpMYy NPOMEXYTOYHOM aTTecTauuu,

— KONMU4YecTBe 4YacoB, OTBEAEHHbIX Ha ayauTopHble 3aHaATMS U Ha
CaMOCTOATENbHYI0 paboTy;

— dpopmax ayauTOpPHbIX 3aHATUN U CAMOCTOATENBHOW PaboThl;

— CTPYKTYpPE ANCUMUNIINHbBI, OCHOBHbIX pasaenax u Temax;

— CMUCTEME OLEHNBaHMS BalLMX y4eOHbIX JOCTUXKEHUN;

— y4yebHO-MmeToaNYECKOM N MHPOPMALIMOHHOM obecnedeHnn aNCLMNIINHDI.

3HaHMe OCHOBHbIX TMOSIOXEHWUW, OTpaXeHHblx B paboyen nporpamme
AUCUMMNIINHBI, NOMOXeT 0o0yvallWnMcss OpPUEHTUPOBATLCA B U3y4YaeMoOM  Kypce,
OCO3HaBaTb MECTO M pOofib U3y4aemMon OUCUMNIMHBLI B NogrotoBke Gyayulero neparora,
CTPOMUTb CBOO paboTy B COOTBETCTBMM C TPEOOBaAHUAMM, 3aNOXKEHHBIMU B NpOrpaMmme.

OcCHOBHbIMK hopMaMn ayauUTOPHbIX 3aHATUIA NO OUCUUNSINHE SABMAIOTCA NEeKuun
N NpakTU4YecKMe 3aHATUS, MoceLleHMe KOTopbiX 06s3aTenbHO And BCeX CTYAEHTOB
(kpome cTygeHToB, 00y4aloLWNXCa N0 NHAMBUAYANbHOMY NaHy).

B xode neKUuMOHHbIX 3aHATMA crnegyeT He TONMbKO ChywaTb M3naraembli
mMaTepuan u KpaTtko ero KOHCNeKTMpoBaTb, HO OYEHb BaXXHO y4acTBOBaTb B aHanuse
npMMepoB, npeanaraembiX npenogaBaTenemM, B PacCMOTPEHMM U PELLEHUM
Npo6neMHbIX BOMPOCOB, BbIHOCUMbIX Ha o06cyxaeHne. Heobxoanmmo KpUTUYECKK
OCMbICnMBaTb npeafaraemMbin  MaTepuarn, 3agaBaTb BOMPOCbl KakK  YTOYHSIOLLErO
Xapakrepa, noMoratoLme yaCHUTb OTAeNbHbIE n3naraemble NOMOXeHUs, Tak U BONPOCHI
NPOAYKTUBHOIO TWMa, HamnpaBfieHHble Ha paclunpeHne n yrnybneHve cBegeHun no
n3y4aemon Teme, Ha BblSiBNIeHNE HeAOCTaTOYHO OCBELLEHHbIX BOMPOCOB, Cnabbix MecT
B aprymeHTauum un 1.n.

B npouecce KOHCNEKTUPOBaHUS NEKUMOHHOIO Matepuana nydlle Ucrnonb3oBaTb
OAHY CTOPOHY TeTpagHOro pasBopoTa (Hanpumep, neBylo), OCTaBUB Apyryto (npasyto)
OS5 BHECEHNA BOMPOCOB, 3aMeYaHni, 4ONOSTHUTENBHON MHAOPMaLMK, KOTopas MOXeT
NOSIBUTLCA NPU U3ydeHUn yd4ebHOM unm Hay4yHon nutepaTtypbl BO BpeMsi MOArOTOBKU K
NpakTUYeCKNM 3aHATUSAM. He crnegyeT AOCNOBHO 3anncaTb NEKUMIo, Nny4yLle nonbiTaTbes
MOHSATb NOMMNKY M3NOXEHUSI U BblAeNUTb Hanbonee BaxkHble MOSIOXKEHUS NeKUMM B BUAE
OMOPHOrO KOHCMEKTa MMM MeHTanbHOW KapTbl (4118 COCTaBfeHUst MEHTanbHOW KapTbl
MU OMOPHOr0 KOHCMEKTa MOXHO MCMONb30BaTb Pas3BOPOT TeTpaau WUnn OTAENbHbIN
4ncTbin NUCT A4, KOTOPbIN 3aTeEM MOXHO BKMNeUTb B TeTpagb ANA KOHCMNEKTOB).
OcHoBHble onpeaeneHnst BaXXHENLLMX NOHATUA, OCOBEHHO Npu OTCYTCTBUU €QUHCTBA B
TPaKTOBKE TEX WNN WHbIX MOHATUM Cpeau YYeHblx, Nnydwe 3anucatb. He cneagyet
npeHebperatb nNpumepamu, 3a4acTyld MMEHHO 3anucaHHble MpUMMepbl MoMoratoT
HaNOMHUTb OMOPHbIA KOHCNEKT XMBbIM COoAep>KaHNeM 1 obneryatT ero NOHMMaHue.

PekomeHgyeTcss MCNonb3oBaTb pasfnuyHble OopMbl  BblaeneHuss Haubonee
CMOXHOro, HOBOrO, HEMOHATHOrO MaTepwuana, KoTopbli TpebyeT [ONONHUTENbHOWM
npopaboTkn: MOXHO MOMETUTb ero 3HakoM BoMpoca (MM 3anucaTb Ha Nonsx cam
BOMpOC), UBETOM, pa3MepoM OykB M T.N. — 3TO MOMOXET ObICTPO HaWTM MaTtepuan,



BbI3BaBLUMN TPYOHOCTU, U B KOHUE Nekunn (Mnu cpasy xe, NonyTHO) 3agaTb BOMpPOC
npenogasaTento (He criefyeT OCTaBMATb HEMOHATLIN MaTepuan 6e3 OONONHUTENBHOM
npopaboTtkn, 6e3 Hero uHorga OblBaeT HEBO3MOXHO MOHATb MOcreaylwue Tembl).
MaTepuan yxe 3HaKOMbIN UIIX NOHATHBIN HYXXOAeTCA B MEHbLUen geTanusauum — 370
NMOMOXET CIKOHOMUTb YCUITUS BO BPEMSA KOHCMNEKTUPOBAHUS.

B xope noarotoBkM K MNPaKTUYECKMM 3aHATUAM  HeobxoauMo u3yYnTb B
COOTBETCTBUM C BOMPOCaMu 111 NOBTOPEHUS OCHOBHYK NuUTepaTtypy, NPOCMOTPETb U
AOMOMHUTL KOHCNEKTbl NEKUMN, 03HAKOMUTLCA C OONOSTHUTENbHOW NuTepaTypon — aTo
NOMOXeT YCBOUTb WM 3aKpenuTb MNoSlyd4eHHble 3HaHudA. Kpome Toro, K Kaxaon Teme B
nnaHax npakTU4eCcKUX 3aHATUA [alTCA NpakTUYeckme 3adaHuss, KOTopble Takke
Heo6Xx04MMO BbINOMIHNUTL CAMOCTOATESNIbHO BO BPEMS NOATOTOBKU K 3aHATUIO.

Ob6s3aTenbHO criegyeT MO3HAaKOMUTBCA C KPUTEPUAMU OLEHUBAHUS KaXOoWn
dopMbl KOHTpONA (pedepaTa, TecTa, nNpoekta M T.4.) — 3TO MOMOXET u3bexaTb
HeJo4YeTOB, CHMXalOLWMX OLLEHKY 3a paborTy.

Mpn nogrotoBke K MPOMEXYTOYMHOW aTTectauum Heobxoammo MNOBTOPUTL
NPONAEHHbIA MaTepuan B COOTBETCTBUM C Y4ebOHOM Nporpammon, npPUMEPHbIM
nepeyHemM BOMPOCOB, BbIHOCAWMXCA Ha 3a4veT. PekomeHayeTcs wucnonb3oBaTb
KOHCMEKTbl NeKLUMA U UCTOYHWKW, NepeyunucrieHHble B Cnucke nutepatypbl B paboyen
nporpaMmme OUCUMUNIIMHBI, @ TakKKe pecypCbl 3MeKTPOHHO-OUBNMOTEYHbIX CUCTEM.
Heobxoanmo obpaTtnuTb 0coboe BHUMAHME Ha TEMbl Y4EOHbBIX 3aHATUA, NPOMNYLLEHHbIX
Nno pasHbIM npuynHam. pu HeOBXOOUMOCTM MOXHO 0BpaTUTLCSA 3a KOHCynbTauuen m
MEeTOLMYECKON NMOMOLLBIO K NpenogaBaTento.

MeToaunyeckue pekomMeHAaLMM K BbINOJTHEHUIO pedepaToB

Pedepar (nart. referre— poknagbiBath, coobwartb) — 1) pgoknag Ha
onpegerneHHyo TeMy, BKITHOYaoLWmMn 0630p COOTBETCTBYHOLUNX NIUTEPATYPHbLIX U APYrnX
NUCTOYHUKOB; 2) N3NOXEHNE COAEPXKAHUS Hay4YHOW paboTbl, KHUMM U T.1.

OcHoBHasa uUenb HanucaHus pediepaTa 3akno4vaeTcss B MPUBUTUN CTyAEHTaMm
HaBbIKOB CaMOCTOSITENIbHOM paboTbl Hag nuMTepaTtypod MO MCUXONOrMYeCKUM
ANCUMNNNHaAM, YMEHUSA aHanu3mpoBaTtb, 0606waTb, gaBaTb COOCTBEHHYK OLEHKY
pasnUYHbIM MCUXOSTOMMYECKNM SABMNEHUSIM.

Boibop Tembl pedpepata oOcywecTBNAETCA MO KEeNnaHuw CTygeHTa B
COOTBETCTBUN C TeMaTUKOW, pa3paboTaHHOM N yTBepXxAeHHOW kadenpon. NMockonbky
CNUCOK TeM pedrepaToB SABNAETCA NPUMeEpPHbIM, POPMYIMPOBKM OTAEMbHbIX TEM MOTYT
N3MEHATBCS N YTOYHATBCH C y4ETOM noxenaHuni ctyaeHtoB. OQHO M3 CyLLEeCTBEHHbIX
npasun uccnegosaTtena — 6paTb TeMy, KoTopas cogepxana 6bl anemMeHTbl HOBWU3HbI,
TBOpYecTBa, Obina opurMHanbHOW, nossonsana Obl 060CHOBaTb COOCTBEHHYIO TOYKY
3pEHNS N U3NOXUTb COBCTBEHHOE OTHOLLEHME K M3yvyaemoun npobneme. Heobxoammo
Yy4nTbIBaTb CTENEHb MMYHON NOArOTOBEHHOCTM MO U3y4yaeMon npobneme.

lMocne onpepeneHvs TeMbl crnegyeT caoenatb «nNpeaBapuTenbHY0 3KCNEpPTU3Y»
npobnembl. Axkagemuk H.M.OpyXWHWUH pekomeHOoBan B aHanuMse nuTeparypbl
BblAENsATb TpW Kpyra npobnem.

1. Npo6Gnembl, NOCTaBMEHHbIE N PELLEHHbIE NPeablAYLLMMN aBTOPaMM.

2. Mpobnembl NOCTaBNEHHbIE, HO HE PeLUEHHbIE NPEXHNUMN aBTOPaMu.

3. MNMpobnembl, kKOTOpble AOMKHbI OblTb NOCTaABMEHbl U PEeLUEHbl, HO Bbinanu u3
nons 3peHnsi NPEXHUX aBTOPOB.

MaTtepuan, cobpaHHbIn B Takol MNocnefoBaTeNnbHOCTU» HaWAeT OTpaXKeHue B
pasgene «BeegeHuey, rae packpbiBaeTCs HOBM3HA M akTyarnbHOCTb 3asiBIIEHHON TEMbI.

Mopbop  nuTepaTypbl  OCYLWECTBNSETCA  CTYAEHTOM  CaMOCTOSITENbHO,
AEMOHCTpUpyeTca ymeHne paboTtaTb ¢ katanorom. B pabote Hag pedepaTtom BaxHO
coyeTaHune crneayrLmnx NCTOYHMKOB: paboTbl KNACcCUKOB 3apybeXXHON U OTeYeCTBEHHOM
MCUXONOrMYEeCcKon Hayku, nybnukaumm B >XypHanax «[owkonbHOe BOCAUTaHUEY



«[deTckun cap: Teopus u npaktuka» u gp. BaxHbl ymeHusa cTtygeHTa B paboTe co
crneumanbHon nutepatypon. C LEenbl YTOYHEHWUS coAepXaTerbHbIX XapakKTepUCTUK
OCHOBHbIX MOHATUN MPUMEHAIOTCA CNOBapW, CAPaBOYHUKK, SHUMKIoNeaun Mo
COOTBETCTBYOLUMM AucuunnmHam. Utorom atoro atana paboTbl sBNSETCs ChMCoK
MCNONb3yeMon nuTepaTypbl, COCTaBMEHHbIN B andaBUTHOM MNOpPsSAKEe, C Y4eTOM
TpeboBaHun no odopmneHnto Bubnuorpadpun. Hanumyme Xopowo CcoCTaBfIEHHOro
CMMCKa UCMNONb30BaHHOW NUTEpaTypbl CBUAETENBCTBYET O CTEMNEHN U3YYEHHOCTU TEMBI,
O HaBblkax W KynbType camocTtosiTenbHon paboTbl. B pecdepate Heobxoanmo
MCNONb30BaHME HEe MeHee NATU NCTOYHMKOB.

CocTaBneHne nnaHa pedepaTa OCYLWECTBNAETCA MNOcrne TOoro, Kak CTyaeHT
M3yunn U 3aKOHCNEKTUPOBAN BCIHO peKkoMeHOyemylo nutepatypy. B nnaH [omKHbl
BKIOMaTbCA criefyolime obssaternbHble pasgensi.

Bo esedeHuu 0BOCHOBbLIBAEeTCHA akTyanbHOCTb TeMbl pedbepaTa, uanararTcs
MOTMBbI Bblbopa TeMbl aBTOPOM (0BOCHOBaAHWE TEMbI), KpaTKO LAETCA XapakTepucTuka
COCTOSIHMA U3yyaemon npobnemMbl B HayKke, CTaBATCS Lenn 1 3agaym UcCrefoBaHus.

B ocHosHoU Yacmu obcyxpatTca OBa-TPU OCHOBHBLIX BOMpPOCa TeMbl, KOTOpble
aKLUEeHTMPYIOT COCTaBHble Y4acTu paccmaTtpvBaemMon npobnembl, AaeTcs aHanua
TeopeTUYecKon nuTepaTypbl, XapaKTepusylTCd WMelLmnecs B Hayke noaxodbl K
N3y4YEHUIO TEMbl, OCHOBHblE TOYKM 3PEHMUS, BbICKaA3blBA€TCsi COOCTBEHHOE MHEHMWEe
aBToOpa, AenalwTca BblBOAbI MO KaXOoOMy BblAeNleHHOMY B MfaHe Bonpocy. BaxHo
cobnoCTN NOrnky obeyxaeHus: npobnemMa - OCHOBHbIE TOYKW 3PEHUSI B €€ peLleHun -
aBTOPCKOE OTHOLLEHWE - BbIBOAbI. M3noxeHne ocylecTBNAeTCa OT TPeTbero nuua, He
AonycKaeTcs NpoCToe CMNUCbIBaHWE M MepenucbiBaHne UCTOYHMKOB. LlnTaTbl OOSMKHbI
YTOYHATb OCHOBHbIE MONOXeHNa paboThbl.

3aknoyeHue CcoaepXUT OCHOBHblE BbIBOAbI W NpakTUYeckme pekoMeHaauum
aBTopa. [lepeuncnserca camoe LEHHOe, BaXHOe, YTO yaanocb pPackpbiTb aBTOpY.
3agaun, cdopMynupoBaHHble BO BBEAEHMM, [OOIDKHbI MOMNyYUTb pelueHne B
3aKNIOYEHUN.

PedepaTt saBnsetca aBTopckon paboToW, NO3ITOMY €ro BbIFOAHO OTNAMYaroT
nHOnBMAOYyanbHble OCOBEHHOCTM C TOYKM 3PEHUs COAEpPXaHWus, CTPYKTYpbl, CTUNS
N3NOXEHUS.

OdopmnerHne pedepata. BaxHbim TpeboBaHMEM SBRSIETCA 2paMOMmHoe
ogpopmrneHue pabomsi. Ha npakTuke BbipaboTaHbl 0bwmne TpeboBaHmst K 0OPMINEHUIO,
cobnogeHne KOTopbiX cnegyet cumTaTb 06593aTenbHbIM.

Obbem peghepama, He cunTas NPUNOXEHUNA, OOIMKEH CcocTaBnAaATb 15 cTpaHuy
MalumHonucHoro wunn 20 CTpaHWUL, PYKOMUCHOrO TeKCTa Ha nucTtax opmata A4.
TekcT nevataetcs yepe3 1,5 nHTepBana Ha O4HOW CTOPOHE SfiMCTa C OCTaBfI€HHbIMU
nonsiMu WKNPUHOW: cnesa - 3 cM, cnpasa - 1,5 cM, CHM3Y - 2 cM, cBepxy - 2 cM. Bcee
CTpaHuLbl pedepaTa A0MKHbI ObiTb NPOHYMEpOBaHbl MO NOPSAKY OT TUTYNbLHOrO NUcTta
[0 nocnegHen ctpaHvubl 6e3 NponyckoB 1 NOBTOPEHUN, HAYMHAETCA HyMepauus ¢ 3-1
CTpaHuULbl (UCKIOYasa TUTYIbHbBIA NUCT 1 ornaeneHune). NopsiakoBbI HOMEP CTaBUTCS B
cepeauHe BepXHero rnons nucra.

CTpykTypa pedepaTta
TUTYNbHBLIN NNCT .

OrnasneHue.

BeepneHue.

OcHoBHON TeKCT paboTbl.
3akrntoyeHue.
Bubnuorpaduyecknin cnmcok.

¢ [MpunoxeHus (ecnu nmetoTcs).

OrnasneHve nomeLaeTca Ha BTOPOM CTpaHuLe, B HEM JaeTcs TOYHOE Ha3BaHue
OTAENbHbIX YacTen paboTbl, ykasblBatOTCA CTPaAHULbI, FAe OHW pa3MeLLaloTCs.
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OcHoBHOW TeKCT pedpepaTta OenuTcs Ha naparpadbl, KOTOpble HyMepyrTcH
apabckumn  uudpamm U MMeEKT CBOWM HasBaHusA. [logdepkmBaTb  3arorfioBKw,
OCYLLEeCTBNATb B HUX NEePEHOC, CTaBUTb TOYKY B KOHLIE 3arofloBKa — Herlb3sl.

BbiBoAbl u3naraioTcsa B BMAE OTAENbHbIX MYHKTOB C MOPSAKOBON Hymepauuen.
Bo3amMoXXHO 1 Takoe noctpoeHue paboTbl, Korga BbiBOAblI MPUBOAATCS B KOHLE KaXK4oro
naparpada, a B 3aKnYeHnn JaroTCs NpakTuyeckue pekomengaumnu.

lMpoHymepoBaHHble NUCTbl paboTbl CnegywT CKpenuTb B nanky, ocgopmus
COOTBETCTBEHHO TUTYIbHbIN JIUCT.

MpuBoguMble B TeKkCcTe uuTaTbl, akTbl AOSDKHbI MMETb COOTBETCTBYHOLLME
CCbIfIKM Ha WUCTOYHWUKK, U3 KOTOPbIX OHU B3ATbl. CCbINKM YKa3blBalOTCA B KBaApaTHbIX
ckobkax. CHavana wmaet Homep WUCTOYHMKA B OGuGnuorpaduyeckom cnucke, 4depes
3anaTyl0 NULWIEeTCHd COKpalleHHO «CTpaHuua» W YyKa3blBaeTCAd HOMep CTpaHuLbl.
Hanpuwmep: [3, c. 12].

OcbopmneHHbIn  pedrepaT MpPeacTaBnsieTCd B CPOKW, YKa3aHHble npeno-
AaBaTteneMm Ha peueHsuto. PedepaT, He oTBevawwmn TpeboBaHMAM, MNOANEXUT
nepepaboTke.

MeToaunyeckme pekomeHAaLMM No HaNMCaHUIO CUHKBENHA

B nepeBoge c (paHLy3CKOro CrnoBO «CUMHKBEWH» O3Ha4aeT CTUXOTBOPEHWUE,
cocTtosiLiee M3 NATM CTPOK, KOTOpOe nuuweTcs Mo onpeaeneHHbIM fpaBunam.
CocTaBneHune cMHKBEWHaA TpebyeT OT CTyaeHTa B KpaTKUX BbIPaXXeHUsIX pe3toMMpoBaTh
y4yebHbIi MaTepwuarn, nHpopmaumio, YTO NO3BOMSAET pedriekcnpoBaTb Mo KakomMy-nmdo
nosogy. 9710 popma cBOBOOHOrO TBOPYECTBA, HO MO ONpedeneHHbIM npasuam.
[MpaBuna HanucaHna CUHKBENHA TaKOBbI:

Ha nepeoli cmpoyke 3anucbiBaeTcd OOHO CIIOBO — CYLLIEeCTBUTENbHOE. 3TO U
€CTb TemMa CUHKBEWHaA.

Ha emopol cmpoyke Hago HanucaTb ABa npunaraTenbHbIX, PacKpbIBAKOLLMX
TeMY CUHKBEWHa.

Ha mpembel cmpoyke 3anucbiBalOTCS TpW rnaromna, onucbiBaroWmMx OENCTBUA,
OTHOCSALUMECS K TEME CUHKBEWHA.

Ha yemeepmou cmpouyke pasmelwlaeTcsa uenas dpasa, npeanoxeHue,
coCTOsILlee U3 HECKOMbKUX CMOB, C MOMOLLbIO KOTOPOrO YYEHWK BblpaXaeT CBOe
OTHOWIEHME K Teme. JTO MOXeT OblTb KpbilaToe BblpaXeHue, uutTata wunm
cocTaBfneHHada y4eHMKOM ppasa B KOHTEKCTE C TEMOM.

lMocrieOHAsi cmpoyka — 3TO  CNOBO-pe3toMe, KOTOpoe [JaeT  HOBYH
WHTEepnpeTaLmio TeMbl, NO3BONAET BbIPA3UTb K HEWN NIMYHOE OTHOLLEHME.
Hanpumep,
[Mcuxonorua

O6uwas, Bo3pacTHasi.

O6yuaeT, BOCNUTbIBAET, UHTPUTYET.
MomoraeT nogam noHMmMaTb cebsa n gpyrmx.
Hayka!

Memooduuyeckue yka3aHusi K To020moeke npeseHmauyuu

1. MNMoaroToBuUTENbLHLIN 3Tan, cbop MHdopmaLmm

Mepen Havyanom paboTbl HEOH6XOAMMO onpefenuTb TeMy Balwlero 4oknaga, T.e.
Npo YTO pacckasbiBaTb M ONpeaenuTb ayauTopuilo — Of9 KOro npegHasHadeHa
npeseHTaums, KTo Baw noTeHumanbHbIn crnywaTerb.

HanncaTb nnaH peyn n OCHOBHbIE TE3UCHI.

Pa3butb Tesucbl Ha oTaenbHble naparpadbl, MO KOTOPbIM MOXHO caenaTb
packagpoBKy. 3apaHee y3HaTb, Kak OygeT TpaHCnupoBaTbCa npe3eHTaums: byget nm



3TO KOMMbLIOTEP WKW MPOEKTOP, U Kakoh MOHUTOP. CKOMbKO OTBOAUTCS BpeMa Ons
aoknaga.

Korga peyb HanucaHa, pa3buTa Ha Kagpbl MOXHO NPUCTYyNaTb K CO34aHNI0 CaMOu
npeseHTaumn. Ecnun 4to-TO0 3abbINM — He CTpalHo, Bceraa MOXHO nobaBuTb/ybpaTb
Kagp.

2. Ha yT0 cTonT 06paTnuTb BHUMaHWE nepen Hadanom paboThl

Mpun paspaboTke NpeseHTauum Hago MMETb B BUAY CrieaytoLlee:

Onpepenutb, AN Yero HyxHa npeseHTaums: Ans oTnpaBKM NO No4vTe unu ans
BbICTYNMEeHNa Ha ceMuHapax, Aoknagax. B nepBom cnyyae HanornHeHuve (Kak
TEKCTOBOE, TaK W WIMCTPATMBHOE) [AOMKHO OblTb Haubonee nMofHbIM, T.K.
npeseHTauMsi OOSMKHaA «roBOpUTb cama 3a cebsi». Bo BTOpom crnyyae KOnmM4ecTBO
TEeKCTa JOMMKHO OblTb MMHUMArbHbLIM, T.K. NOAPOBHOCTMN Bbl pacckaxeTe yCTHO.

B GonbwuHCTBE cnyyaes, AN npes3eHTaumm Hago 2 ¢oHa — Ons rnaBHOM
CTpaHWUbI U 4N BCEX OCTamNbHbIX.

PowerPoint npepoctaBngeTr AocTaToOMHOE KONMWMYECTBO r[OTOBbIX LWAGMOHOB.
BbibMpaem NOHpaBUBLUMACSA, HO MOMHUM, YTO ANSA CEPbe3HblX MpPe3eHTaLMi HYXXHbI
WAabMoHbl BbIMNOMMHEHHbIE B OEMNOBOM CTUMe, ANs KakKUX-TO MO34paBUTESbHbIX,
pasBrekaTenbHbIX — 6onee Becenble.

3. Co3gaHue npeseHTaumm

lMporpamma NpeanoXxnt BaMm BbliOpaTb CTPYKTYPY CTPaHWL, Kak OyaeT pasmMeLleH
TEKCT, unnicTpaumn, rpaduku T.4. KenaTenbHO BOCMNOSb30BaTbCs 3TOW MOMOLLbIO,
4YTOObLI BNOCNEACTBMM COIKOHOMUTL Maccy BPEMEHM.

KapTuHky c¢oHa nydwe BcTaBnAaTb yepe3 «Obpasely cnavgoB», Toraa HOBbIV
cnang cosgaeTcss aBTOMATUYECKM C HY)XHbIM (OOHOM. ToXe camMoe OTHOCUTCA K
rotoBomy wwabnoHy. BctaBbTe Yepesd «Obpasel cnamMgoB» TEKCT unu Bce, YTo byaer
NOBTOPATBCA Ha KaXOoOM cranae a Takke Ha rnaBHou cTpaHuue. Mommmo ¢oHa B
«O6pasue cnamgoB» 3agaeTca CTunb (UBET, pasmep wWpudTa, pacnosioxeHue) ans
OCHOBHOIO TEKCTA M 3arofi0OBKOB.

Tak kak e BcTtaBuTb hann ¢oHa? B «Obpasue cnangos» Haxumaem npasyto
KHOMKY MbILLK N BbliOBMpaem «OOH — BCTaBUTb — PUCYHOK». 3arpy>Kaem ero n Haxxmmaem
«MpumeHnTb onga Bcex». Ecnu gns Kakoro-to OoTAenbHOro cnanga Hy»HO NPUMEHUTb
Apyron ooH, TO UNKN 34ecCb cOo34aTb OTAENbHbLIN MaKeT UM B CaMoW Npes3eHTauun Ha
HY)XHOM Kagpe MOBTOPUTb MOCNedoBaTeNnbHOCTb LEWCTBUW, HO B KOHLUE HaxaTb
«lpuMeHnTb ans aToroy.

4. HanonHeHne npe3eHTaumnmn

OcHoBHasi 3agada npeseHTaumm — nepeBecTn Baw poknag B Bu3yalribHble
obpasbl, KOTOpble BOCNPUHMMAKOTCH M 3anoMUHAOTCS ropasgo nydwe, YeM OOblYHbIN
TEKCT.

He nuwuTte TekCT goknaga uenukom Ha kagpe. HeT Hudero xyxe, 4yem cneantb
3a JOKMNagyYMKoM M yuTaTth TO, YTO Bam n Tak pacckasbiBaloT YCTHO.

Ha cnanpax pasmeluaroT cxembl, Tabnuubl, gnarpammbl, rpacomkm ¢ KpaTKUMu
KOMMEeHTapuamun, a yx nogpobHo o6 atmx obbektax Bbl pacckaxeTe B npouecce
aoknaga.

Tabnuupbl, gnarpaMmmbl MOXHO TFOTOBUTb Kak B OPYrMx nporpammax, Tak u B
Power Point. Ho nomHuTe, 4TO BCEe COCTaBNAKLWNE 3INIEMEHTblI  OOSMKHbI
COOTBETCTBOBATL 00LLEMY CTUMO npe3eHTaumn. B Power Point umeetcs goctatoyHoe
KONMMYECTBO WMHCTPYMEHTOB, YTOObLI caenaTtb OeNCTBUTENBHO KPacuBYH Npe3eHTauuto:
3TO M pasHooOpasHble durypbl, NMHUMW, LBETa, MOXHO 3adaBaTb MNPO3PaAYHOCTb
0ObeKToB, TOMNWMWHY NUHWUA, TeHb, 06beM. ECTb MHOro rotoBbix dopm. [pobynTe,
aKkcnepumeHTupyinte! Ho He yBnekamtecb, He 3abbiBanTe O npaBunax LENOCTHOCTU
Komnoauumn. Bo Bcem JOMKHO ObiTb YyBCTBO MEpPHI.



He yBnekantecb knunaptamu, kotopble Bxogdat B Office. OHM OYeHb CunbHO
«3ae3xeHbl». Jlydyuwe notpatutb Bpems U nogbickaTb B (poTobaHKax OeNCTBUTENBHO
WHTEpPECHbIE N300paXkeHns, KOTOopble COOTBETCTBYIOT Bawen tematuke. To xe camoe
oTHocuTcs K @oTo. Wcnonb3ymte ux o00ayMaHHO, 4YTOObl OHWM HECNU KaKyl-TO
CMbICMOBYIO Harpysky M COOTBETCTBOBanuM Te3ucaMm cravga un Bawemy pgoknagy.
MnniocTtpaumm, Kak M BCe OCTanbHOE, OOSMKHblI BMMCbIBATbCA B OOLLYHO KOMMO3MLMIO
cnavpa.

[Ona TekcTa Takke HeobxoaMmo 3agatb CTUNb. JATO Aenaetca B «Obpasue
cnangos». MIMeHHO 34ecb MOXHO onpenenutb WpudT 4YToObLI He GbINO Npobnem ¢
NMOKa3oM MpeseHTauun Ha ApYrux HocUTensax, 3agaTb pa3Mep, OTCTYN KPacHOW CTPOKM
(ecnn ectb), uHTepBan. OnpegenuTb CTUNKM Ans 3arofioBkoB. Heobxooumo Takke
3ajaTb pasMelleHne TekcTa Ha cnange. TekCToBYH MHGopmaumio  nydile
npeacTaBnATb B BUAe cnmcka 2-3 yposHen. Kaxabin kagp AOMKEH ObiTb 3aKOHYEH MO
CMbICy.

CoBeT: He nepezpyxalime cratd uHgopmayued, eCN YK Tak NOMYy4YMUNoCh, YTO
BCE, YTO XOTENN He yaaeTcs pasMeCcTUTb HA OQHOM Kagpe — pasgenute Ha 2 n 6onee
KagpoB, HO NPEANOXEHNSI U CMbICIT AOMMKHbI ObITb 3aKOHYEHHbIM Ha KaXaoM criange.

5. AHumaumsa

Korga Bce anemeHTbl pasmelleHbl Mo CBOMM MecTaM, co3faHbl Bce cnawngbl,
NpUcTynaem K OgHOMY U3 CaMbIX MHTEPECHLIX OENCTBUN - K OXMBIIEHUIO» MPEe3eHTaLuun.
Co3gaem aHumaumio. Ee MOXHO ucnonb3oBaTb Kak A OTAENbHbIX 3fIEMEHTOB
cnavga, Tak U NPUMEHUTb K CMeHe crnangoB. AHMMauUMs NO3BOMSET akLueHTUpoBaTb
BHMMaHWE Ha rNaBHOM, NpMBREKaeT BHMMaHWE ayauTOpUK, HapyllaeT MOHOTOHHOCTb
peun T.4.

CoBeT: gns Hayana npoCMOTpPUTE BCe BO3MOXHble CMOCOObI aHMmauum u
Bolbepute 2-3 Hambonee noHpaBuBwMecs. Ho TyT Hago cobnogaTb «30510TYHO
cepeguHy» - 4Tobbl npeseHTauuss He Obina neperpyxeHa aHUMUMPOBAHHBLIMU
AENCTBMAMMN, N YTOObLI HE Bbina cKy4dHa.

Ona cmeHbl cnamgoB s OObIMHO  MCMOSMb3YK  aHUMAaUMIO  «LUALLKKY,
«pactBopeHue». [loyeMy MMEHHO 3TW — MOTOMY 4YTO B OCHOBHOM $ Aenana
npeseHTaumMm Onsi Cepbe3HbIX BbICTYMSIEHUA Ha CeMuHapax. AHMMauulo ONns TekcTa
noadbupar B 3aBUCMMOCTU OT TOrO, KakKyl CMbICMIOBYI Harpy3ky oH HeceT. HacTtpoek
aHMMauMM Takke MHOXECTBO: AN CMeHbl CrnangoB, ANsA OTAENbHbIX 31EMEHTOB:
aBTOMaTM4eckas M MO LIEeYKy MbilK, HacTpamBaeTCa AOENCTBME «CKPbITb MoOcCne
aHMMmaummy», Korga obbekT nocne aHuMaumm nponagaeT U Ha ero Mecte nosiBnsieTcs
apyron. B aTom cnydae TEKCT, MNMCTpauMM Ha Kagpe pacnornaratTcsl O4uMH NoBepx
APYroro, kak Obl B OTAENbHbIX CMOSIX.

Ob6sa3aTtenbLHO onpegenuTech, kakuMm crnocobom Gyaet nNpoxoanTb aHUMaunsa —
aBTOMATUYECKM MNKU MO LWenyky mbiwn. Mpyn aBTOMatMyeckon HeobGxoaMmo 3afaTb
Bpemsi, 4epe3 koTopoe Oyaet coBeplleHOo HoBoe pgencteue. Kak npasuno, B
npeseHTaumm, KoTopas rotoButca K BbicTynneHuto, 80% aHumaumm coBepLuaeTcs no
KNUKY MbILLKX, T.€. ynpaenseTca goknagymkom n 20% nponcxogmt aBTOMaTUYECKM.

6. Ob6s3aTeNbHO NPOCMATPMBAEM KOHEYHbIN pe3yrnbTaT!

7. CoxpaHanTe roToByHo Npe3eHTaumo B opMmaTte AeMOHCTpauuu.

8. Camoe rnaBHoe - Balle BbICTynneHne

Mocne TOro, Kak npeseHTauusa roTtoBa, 0O6s3aTenbHO peneTupyem CcBoe
BbICTYN/IEHNE, XPOHOMETPUPYEM €ErO.

9. NopgroToBka annapaTypbl 1 ayanTopuun.

Ob6sa3aTenbHO y3HanWTe, Ha Kakou annapatype U B Kakoun aygutopum byaet
npoxoanTb Balue BbiCTynneHue.

10. Nocne BbICTYNNEHMA



He ybGerante cpa3y nocne BbICTynneHusi, obsasatenbHO noobliantecb C
ayguTopuen, oTBeTbTe Ha BCE BO3HMKLLME BOMPOCHI.



