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PUNTUATN (BDP PIrBOY BO «BIl'Y»)

METOOUYECKUE MATEPWUATbI NO YYEEHOW OUCLUUMIINHE

OcHOBbI KynbTypHO-NpocBeTuTes bCKOMN AeATEeNbHOCTU



MeToaunyeckue YKa3aHua gnsa o6yqarou.w|xcn no OCBOEHUIO ANCLUNNJTIUHDI

OcBoeHne yyebHon aucumnnuHbl OCHO8bI  KyrbmypHO-pPOoc8eMUMeibcKol
desimesibHOCMU BeAEeTCA C MOMOLLBI0 NEKUMOHHOro MaTepuana, niaHoB npakTUyeckux
3aHATUI, pa3paboTaHHbIX NpenogaBaTeniemM B COOTBETCTBUM C paboyen nporpammon
y4yebHON ANCLMNNNHBI, OCHOBHOW M OONOSTHUTENBHON NUTEpaTypbl, PEKOMEHLOBAHHOM
ANSA N3yveHus, a Takke MHPOPMaLNOHHBIX 3NTEKTPOHHO-06pasoBaTesbHbIX PECYPCOB.

3HaHMe OCHOBHbIX MONIOXEHWW, OTpPaXeHHbIXx B paboyen nporpamme
ANCLMNIIMHBI, MOMOXET 00yYaloLWnMCst OPUEHTUPOBATLCSA B N3y4aeMOM Kypce, CTPOUTb
CBOIO paboTy B COOTBETCTBMM C TpebOOBaHMSMU, 3aN0XEHHbIMK B y4ebHON nporpamme
ANCLUMUNIINHBI.

OcCHOBHbIMM  (bopMaMn  ayAUTOPHbIX 3aHATUM no  aucumnnuHe  OcCHo8bI
KyIfibmypHO-rpoceemumersibCKkol OesimesibHOCMU SBNAKTCA NeKuun U npakTuyeckme
3aHATUSA, NOCeLLEeHME KOTOpbIX 06a3aTenbHO Ana Bcex obyyatowmxcs.

B xoOoe NEeKUMOHHBbIX 3aHATUW crnefyeT He TOMbKo chnywaTb usnaraembiv
Martepman M KpaTko ero KOHCMeKTMpoBaTb, HO M y4aCTBOBaTb B aHanvse npumMepos,
npegnaraemMblx npenogasaTtesieM, B PacCMOTPEHUM W pelleHnn npobreMHbIX
BOMPOCOB, BbLIHOCUMbIX Ha obOcyxaeHue. HeobxoOuMO KpUTUYECKM OCMbICIINBATb
npegnaraemMbld  MaTepuan, 3ajaBaTb BOMPOCbI KakK YTOYHSAOLLEro XxapakTepa,
noMorawwne YACHUTb OTAeSIbHble u3naraemMble MOSIOKEHUs, Tak W BOMNPOCHI
NPOAYKTMBHOIO TUNa, HanpaBfieHHble Ha pacwmpeHue n yrnybneHwe ceBefeHUn Mo
n3y4yaemon Teme, Ha BblsiBIIeHME HeJOCTAaTOYHO OCBELLEHHbIX BONPOCOB, cnabbix MecT
B aprymMeHTauuu u T.n.

CamocTosATenbHasa paboTta cTyaeHTa

CamocTosTenbHasn paboTa oxBaTblBaeT Takne Bnabl 00y4YeHUs1 Kak ayauToOpHYHO
N BHeaygMTOPHYLO paboTy. YCMNOBHO MOXHO OTMETUTb, YTO WMHCTPYKTaX U KOHTPOSb
NPOBOAATCHA Ha ayOMTOPHbIX 3aHATUAX, @ HEMOCPEeACTBEHHO CamMa CaMOoCTosTelbHas
paboTa OCyLleCTBNSETCA BHEayaAUTOPHO, XOTA  HEKOTOopble 3afjaHus  MOryT
BbINOSTHATLCA Ha NEKUMOHHbIX M MpakTU4ecknx 3aHatusax. CamoctosTenbHaa paboTta
ABNAETCA 4acTblo Y4yebHOro npouecca M MOXeT NpoBOAMTLCA BO Bcex hopmax
ayauTopHOM M BHeayauTopHoun paboTtbl. CamocToaTenbHasi pabota B COOTBETCTBUN CO
CpOKamMu 1 BUAAMU KOHTPOSIS NOASIEXUT OTYETHOCTW.

CamocTosTenbHas paboTta CTyaeHTOB MOXeT ObITb NpeacTaBneHa B HECKONbKNX
BapuaHTax:

1. CamocToATeNnbHOE M3yYeHne oTaerbHbIX TEM Kypca.

2. Pabota ¢ koHcnekTtaMmun nexkumn

3. Paborta ¢ nutepartypom

4. MNoproToBKa K NPaAKTUYECKUM 3aHATUAM.

5. BbiNnonHeHue 3agaHnin onsi CaMoCTOATENbHOM paboTbl.

PaboTa ¢ KoHCneKTaMu nekuumn

BHuMaTenbHoe cnywaHue U KOHCMEKTMpPOBaHWE nekuun npegnonaraet
WHTEHCUBHYIO YMCTBEHHYIK AEATENbHOCTb 0ByyaroLerocs, KOHCNEKTUpOBaHNE NeKUnn
nomoraeTt obyvawlwemyca ycBouTb MaTtepuan. [lepeg odepegHoM — nekumen
HeobXoOMMO MpoyMTaTh MO KOHCMEKTYy Martepuan npegblaylwen nekuuum, a Takke
O3HaKOMUTBCA C COAEepXaHMeM o4YepenHOM feKUuUMn MO OCHOBHbIM UCTOYHUKAM
nutepaTypbl B COOTBETCTBMM C paboyen nporpammon gucuunnuHbl. B npouecce
KOHCMEKTUPOBaHUSA FNEKUMOHHOIro Martepuana nydwe Wucnonb3oBaTb OAHY CTOPOHY
TeTpagHoro paseBopoTa (Hanpumep, NeByto), OCTaBUB ApYryto (MpaByto) ANsi BHECEHUS



BONPOCOB, 3aMeYaHni, JOMOSNHUTENBbHOM MHAIOPMAaLNK, KOTopasi MOXET NOABUTLCS Npu
N3yyeHnn y4ebHOM unm Hay4yHoOW nuTepaTypbl BO BPEMS MOArOTOBKM K NPaKTUYECKUM
3aHATMSAM. He crnegyeT OOCMOBHO 3anucbiBaTh JIEKLMIO, fydlle MOMbITaTbCs MOHATb
NOTVUKY M3MOXEHUsT U BblAENUTb Hambonee BaXHble MOMOXEHUA fekuMn B Buae
OMOPHOr0 KOHCMEKTa UM MeHTanbHOW KapTbl (Of51 COCTaBNEHUs MeHTallbHOM KapThbl
WM OMOPHOr0 KOHCMEKTA MOXHO WCMONb30BaTb pPas3BOpOT TeTpagu UM OTAEeNbHbIN
YNCTbIM NUCT A4, KOTOpPbIN 3aTeM MOXHO BKNEUTb B TeTpadb ANS KOHCNEKTOB).
OCHOBHblE OonpeaeneHnst BaXXHENLLMX NOHATUN, OCOBEHHO NMpu OTCYTCTBMM €4MHCTBA B
TPaKTOBKE TeX WM WHbIX MOHATUW cpeau YyyeHblX, nyduwe 3anucatb. He cneayet
npeHebperatb NpMMepamn, 3a4acTyld MMEHHO 3anuCaHHble MpUMeEpPbl MOMoratT
HaMNOJSTHUTb OMOPHbIA KOHCMEKT XMBbIM COAEP)KAHMEM N 0BneryaroT ero NoHMMaHue.

PekomeHayeTca wncnonb3oBaTb pasfnuyHble (OpMbl BblaeneHuss Haubonee
CINOXHOro, HOBOrO, HEMOHATHOrO MaTepuana, KOTopbl TpebyeT AOMNOMAHUTENbHON
npopaboTkM: MOXHO MOMETUTb €ro 3Hakom Bonpoca (MM 3anmcaTb Ha MONsiX cam
BOMpOC), UBETOM, pasMepoM OykB M T.N. — 3TO NOMOXeT ObICTPO HaWTM MaTepwuan,
BbI3BaBLUMN TPYOHOCTU, U B KOHUE Nekunn (unu cpasy e, NonyTHO) 3agatb BOMpoC
npenogasatento (He criegyeT OCTaBnATb HEMNOHATbIN MaTepuan 6e3 LOMONHUTESTbHON
npopaboTkn, 6e3 Hero uvHoraa ObiBaeT HEBO3MOXHO MOHATb Mocreaywume Tembl).
MaTepunan yxe 3HaKOMbIN UIU NOHATHBIN HYXXOAeTCA B MEHbLUEeN aeTanu3auum — 370
NOMOXET CIKOHOMMUTb YCUINSI BO BPEMS KOHCNEKTUPOBAHUS.

Pa6oTa ¢ nutepatypom

BaxHon cocTtaBndawoWwen CcamMOCTOATESNIbHOM  BHeaygMTOPHOM  NOArOTOBKU
aBnsetca pabota C nuTepaTypon KO BCeM Buaam Y4ebHOM OesTenbHOCTU:
NPakTUYECKUM  3aHATUAM, TNpU  MOArOTOBKE K  MPOMEXYTOYHOM  aTTecTtauum,
TECTUPOBaHUIO. YMeHue paboTaTb C NUTepaTypon O3HA4yaeT HayyYUTbCH OCMbICIIEHHO
nonb3oBaTbCA WCTOYHMKamK. [lpexge 4Yem npucTynuTb K OCBOEHMIO  HaydHOW
nuTepatypbl, peKoMeHayeTcs YTeHne y4ebHNKOB N y4ebHbIX Nocobun.

CyLiecTByeT HECKONbKO cnocoboB paboTbl ¢ nnTepaTypon.

OavH N3 HUX — caMbll U3BECTHbIN — METOL MOBTOPEHWUA: MPOYUTAHHBLIA TEKCT
MOXHO 3ayyuMTb Hau3ycTb. [lpocToe MOBTOPEHWE BO3AEWCTBYET Ha NaMsATb
MEXaHM4Yeckn W TMOBEPXHOCTHO. [lonyvyeHHble TakuM nNyTeM CBedeHUs Nerko
3abbiBatoTcs.

Hanbonee adbdekTMBHbIN METO4 — METOA KOAMPOBAHUSA: NPOYUTAHHBIA TEKCT
HY)XHO MoABEprHyTb Oonbluen, 4Yem npocToe 3aydmBaHme, obpaboTke. YTOObI
ocHoBaTeslbHO obpaboTaTtb MHOPMaLMIO M 3aKOOUPOBATb €e ANs XPaHEHUs, BaXHO
NpoOm3BEeCTU LUeNbli psaa  MbICAUTENbHLIX Onepauui: MPOKOMMEHTMPOBATb HOBblE
AaHHblEe; OUEHUTb WX 3HavyeHue; MNOCTaBUTb BOMPOCHI; COMOCTaBUTb MONYyYEHHbIE
CBeLEeHNs C paHee U3BECTHbIMN.

Ana  ynydweHusa o06paboTkM wHpOpMaumm oO4YeHb BaxXHO YcCTaHaBnvBaTb
OCMbICIIEHHbIE CBSI3W, CTPYKTYPUPOBaTb HOBbIE CBEAEHUS.

M3ydeHne Hay4HoOn, y4ebHON 1 nHoM NuTepaTtypbl TpebyeT co3gaHnst BTOPUYHBIX
TEKCTOB, KOTOpble CO34alTCA Ha OCHOBE MEPBUYHbLIX OpPUIrMHarbHbIX MPOU3BEAEHWN
(y4ebHuka, moHOrpadun, ctatbu, Aoknaga, gucceprauun u ap.). BTopuuHble TekcTbl
OTNIMYaeT BbICOKas aHaNMUTUYHOCTb, TOYHOCTb, MNOCNEA0BATENBHOCTb B U3MNOXEHUN, HO
He HoBM3Ha. Cpean BTOPUYHBLIX XaHPOB y4ebHO-Hay4yHOW peyvn ansa cTygeHta ocoboe
3Ha4YeHne MMeEIOT NnaH, Te3nCbl, KOHCNEKT, pedepat, aHHoTauus. OBLWMM CBONCTBOM
ANA  HUX SBNSIeTCA KOMMpeccus (cxaTue), KoTopas OCHOBaHa Ha pacKkpbITUM
CMbICITOBON CTPYKTYpbl TEKCTa-NMepBOUCTOYMHMKA W BblOENEHMM B HEM OCHOBHOW
UHdopMaLuu.



PekomeHgaumMm No NOAroTOBKE BTOPUYHbLIX TEKCTOB

MnaH (nat. planum, ot planus — poBHbIX, rMagknin) — YeTkoe nocrnegoBaTenbHoe
npeacTaBnNeHne YacTeN COAEPXKAHUS M3YYEHHOro TeKCTa B KpaTKuX (bopMynmnpoBKax,
oTpaxarwLux TeMy uU/mnm oCHOBHYIO e CooTBeTCTBYylWero pparmeHTa. lNnaH — ato
camas KpaTkasi 3anmcb TEKCTa.

Buabl nnaHa

e [0 CTPYKType:

NPOCTOM — BK/IOYAET Ha3BaHME 3HAYUTENbHbIX YacTelm TekcTa, OObl4HO
COOEPXUT BCTYMMEHNE, OCHOBHYI 4acTb (MOXET YNEHUTbCA Ha COCTaBnstoLME),
3aknoyeHne, obblMHO NCNonb3yeTcs HyMepaums apabckummn undpamu;

CNOXHbIN — COOEPXNUT Ha3BaHNSA 3HAYUTESbHbBIX YacTen TEKCTA /NYHKTbI, a Takke
MX CMbICIIOBbIX KOMMOHEHTOB /NOAMNYHKTbI/, TPaAULMOHHO WUCMOMb3yeTcs Hymepauus
puMckumMmmn, apabcknmmn undpamm n 6yksamm (B cnydae Heob6xogmmMmocThn);

e no copme 3anucu:

Ha3bIBHOM — OCHOBaH Ha BbleNeHUNn BO pparMeHTax OMOPHLIX CIIOB WU
CNOBOCOYETaHWI, 3aNUCbiBaeTCs B BUAE HA3bIBHbIX NPEASIOXEHUN;

BOMPOCHbIN — 3anncbiBaeTcs B hopmMe BOMPOCOB K TEKCTY, KaXXAOW CMbICITIOBOM
YacTu TeKCTa COOTBETCTBYET OAMH BOMPOC; BONPOCHI AOMMKHbI ObITb 3a4aHbl TakK, YToObI
OTBETbl Ha HMX NOMOranu BOCCTAHOBUTb COAEpKaHuUe TeKkcTa (BOnpocUTerbHbIe CroBa:
KaK, CKOJIbKO, Ko20a, rnodyemy u m.o.);

TEe3UCHbIN — npeacrTaBnaeT cobon KpaTKoe MU3foXeHue CyTu onpeaesieHHom
4YacTu TEKCTa B BUAE KOPOTKUX NPEASIOXEHUN;

LUTaTHbIM — U3NOXEH B BMAE UMTAT U3 UCXOOHOrO TEKCTa, KOTopble nepenarT
OCHOBHYIO MbICIb dhparMeHTa.

[MpaBuna coctaBneHus nNnaHa npu pabote ¢ TEKCTOM.

1. [nsa coctaBneHua nnaHa HeobxoanMMo BHUMATESNbHO NPOYMTaTh TEKCT,
npogymaTb NPOYnUTaHHOE.

2. Bblgenntb OCHOBHYO TEMY U MAek TekcTa.

3. Pa3buTb TEKCT Ha CMbICINOBbIE YacCTu, BbIAENMB B HUX KMNHOYEBbIE CrOBa U
dpasbl, 03arnaBuUTb Kaxayl 4YacTb. B 3aronoBkax Hago nepeaTb FMaBHYH MbICIb
Kaxkgoro coparMmeHTa.

4. T[lpoBepuTb, OTpaxatoT N1 NYHKTbI NilaHa OCHOBHYIO MbICIb TEKCTA, CBSA3aH
N NOCneayLWMin NyHKT NfaHa ¢ npeablayLwmnm.

5. TpoBepuTb, MOXHO N, PYKOBOACTBYACb 3TMM MNSI@HOM, PACKPbITb OCHOBHYO
MbICINb TEKCTA.

Te3uchbl (rpey. — NonoxeHue, yTBepXaeHne) — 3To cxaTo cchopMynupoBaHHbIe
OCHOBHbIE MOSIOXXEHWUSI TeKCTa, B KOTOPbIX KpaTKO M nocrefoBaTenbHO packpbiBaloTcs
€ro Tema 1 OCHOBHasi MbICrlb.

Teaucbl MOryT GbITb LUTaTHbIMK, CBOBOAHBIMM (MbICIM MEepeaarnTcs CBOUMMU
crnoBamMu), CMeLLaHHbIMK, codYeTawmmn 1o 1 apyroe. C NMOMOLLbIO TE3UCOB CXaTo,
KpaTKko nepenaetcsa To, 4YTo Oonee noApoGHO MOXeT ObiTb 3adUKCUPOBaHO B
KOHcnekTe. WHorga Teaucbl HymepylTcs, 3To obneryaet BoOCMpUsSTUE U
BOCMPOU3BEAEHNE YYXKOro TEKCTA.

[MpaBnna HanucaHnsa Te3NCOoB.

1. OsHakoMUTbCA C cogepXXaHnem nNepBonUCTOYHMKa, 0bpaTUB BHUMaHKE Ha
LWPMATOBBIE BblAENIEHUSA, 3TO NOMOXET B AanbHewnwen pabote Hag TEKCTOM.

2. Yutada noBTOPHO, pa3buTb TEKCT HA CMbICNOBbIE BII0KKM, B KaXXAOM 13
KOTOPbIX BbIOENSATb MMaBHY MbICIb.



3. OcmbICnvB CyTb BblAENIEHHOro, ChopMynMpoBaTh MbICIlb CBOMMU CIOBaMU
UM Hanau NoaxoasaLyo OPMYISIMPOBKY B TEKCTE.

4. T[lonesHo cBA3blBaTb OTAESbHbIE TE3UCHI C NOAMMHHUKOM TeKCTa (Ha nonsax
AenanTe CCbIfKM Ha CTpaHULbl NEPBOMCTOYHUKA).

5. To okoH4aHun paboTbl Hag Teancamm Heo6xoaUMO CBEPUTb NX C TEKCTOM
NCTOYHMKA U NMPOHYMEPOBaTb, YTO NO3BOSIUT COXPAHUTL JIOTMKY aBTOPCKUX CYXXOEHUMN.

6. OawvH Tesuc oT Apyroro crieayeTt oTAeNATb NPobenbHON CTPOKOW: 3TO
obnerunt nocrnegyoLlyto paboTy ¢ HAMWN.

KoHcnekT (o1 nat. conspectus — 0630p) — MMCbMEHHbIN TEKCT, B KOTOPOM KpaTKO
N nocrnegoBaTeNnbHO U3NOXEHO COAEpP)KaHME OCHOBHOMO NCTOYHMKA

nHdopmMauuun. Buabl KOHCMNEKTOB:

TekcTyanbHbIW (CaMmbll NPOCTON) COCTOUT U3 OTAENbHbIX aBTOPCKUX LUTaT,
HeobXo4MMO TOMbKO YMeEHWe BbiaenATb dpasbl, HECcylwMe OCHOBHYHO CMbICIIOBYIO
Harpysky.

MnaHoBbIM — 3TO KOHCMEKT OTAenbHbIX pParMeHToB MaTepuana,
COOTBETCTBYHLUNX Ha3BaHWUSIM MYHKTOB NpeABapuTenbHO paspabotaHHoro nnaHa. OH
y4uT nocrnefoBaTeflbHO M YeTKO u3naraTb CBOM MbICM, paboTtaTtb Hag KHUIowW,
obobuwasa cogepxaHve ee B opMynMpoBKax nsiaHa. Takon KOHCMEKT KpaToK, MpoCT U
sICeH no cBoen hopme.

CBOGOAHBLIA KOHCMEKT — WHAMBMAYyaNbHOE W3NOXEHMWE TeKCTa, KoTopoe
OoTpa)kaeT aBTOPCKME MbICNIM 4Yepe3 Balwe cobCTBEeHHOe BuaeHune, 4To Tpebyer
aeTanbHon npopaboTkun Tekcta. CBOGOAHLIN KOHCNEKT NpeacTaBnseT cobon codeTaHne
BbIMMUCOK, LMTaT, MHOrAa Te3MCOB, YacCTb TEKCTA MOXET ObITb CHabXeHa NnaHoM.

TemMaTyeCKMM KOHCNEKT — Wu3noxeHne wuHdbopmauum MNo OAHOWM Teme u3
HECKOJSIbKMX UCTOYHMKOB. COCTaBrieHMe TeMaTMYeckoro KOHCnekTa yunt paboTtatb Hag
TEMOW, BCECTOPOHHE 00AyMbIBast €e, aHanM3npysi pasnuyHble TOYKN 3PEHNSA Ha OAMH U
TOT e BOMpoc.

lMpaBmna cocTaBneHnsi KOHCMNEKTA.

1. OnpegenuTb Lenb COCTaBMNEHUSA KOHCNEeKTa.

2. 3anucaTtb Ha3BaHME KOHCMEKTUPYEMOrO NPou3BeaeHus (UM ero 4acTn) n ero
BbIXOAHbIE AaHHble, T.e. caenatb bubnunorpaduyeckoe onMcaHne OKyMeHTa.

3. OcwmbICnNTb OCHOBHOE CoAepXXaHne TEKCTa, ABaXdbl Npo4nTaB €ro.

4. PasgennTb maTepuan Ha OCHOBHbIE CMbICIIOBbIE YaCcTu, onpeaenuTb
rMaBHble MbICIN, BbIBOAbI.

5. CocTaBuTb NnaH TeKCTa — OCHOBY KOHCMEKTa, CHOPMYNMpPOoBaTh €ro NyHKTbI
N onpenenuTb, YTO MMEHHO crneayeT BKNIOYUTbL B KOHCMNEKT A5 PACKPbITUS KaXA0ro 13
HUX.

6. Haumbonee cywecTBEHHbIE NONOXEHNA NEPBOUCTOYHMKA NOCNEA0BATENBHO U
KpaTKO M3MNOXWUTb CBOMMM CNOBaMU U1 NPUBECTU B BUAE LUMTAT, BKNHOYAA KOHKPETHbIE
daKkTbl N NpUMepHI.

7. CocTaBnsais KOHCMEKT, MOXHO OTAenbHble CNoBa W Uenble NpeanoXeHus
nucatb COKPALLEHHO, BbINMUCbIBATb TOSIbKO KMOYEBLIE CIOBa, MPUMEHSATb YCIOBHbLIE
00603HaueHus.

8. YTob6bl (hopma KOHCMEKTa Kak MOXHO 6onee HarnagHo oTpaxana ero
cCoAepXaHue, HYXXHO TMpPUMEHATb  pas3HooOpasHble  crnocobbl  NogYepKMBaHUS,
BblOENEHNS pa3HOro useTa.

9. XopoLwo ncnonb3oBaTb pedepaTUBHbLIN CNOCOb U3NoXKeHUs (Hanpumep:
«ABTOpP CYUMTAET ...», «PaCKpbIBaET ...»).

10. CobcTBEHHbIE KOMMEHTapUK, BOMPOCHI, pa3nyMbsi pacnonaratb Ha Nonsx.



OdopmMmneHne KkoHcnekTa

1. KoHcnekTupys, octaBuTb MECTO (LUMPOKME NONs) Afs AOMNONTHEHUI, 3aMETOK,
3anmMcu He3HaKoMbIX TEPMUHOB U UMEH, TPEOYIOLNX pasbACHEHWUIA.

2. [puMmeHATb onpefeneHHyo CUCTeEMy NoAYEPKMBaHUS, COKpaLLEHUN,
YCNOBHbIX 0603HaYeHUN, BbIAENEHUN LLBETOM.

3. CobniogaTtb NpaBuna UMTMPOBaHNA — LUTATY 3aKnovaTb B KaBblYKW, AaBaTb
CCbIJIKY Ha UCTOYHUK C YKasaHNeM CTpaHULbI.

Pedepar (om nat. refeere — goknagpiBatb, coobwatb) — kpaTkoe 0606LeHHoe
N3noXxeHve B NWCbMEHHOM Buae unu B copme nybnuyHoro goknaga / coobLeHus
COLEpPXXaHNs Hay4yHOro Tpyaa (TpyaoB), NMTepaTtyphbl No Teme.

Llenb pedepurpoBaHnsa — co3gaTb «TEKCT O TEKCTe». PedepaT MoXeT coaepaTb
OLEHOYHbIE 3MEMEHTbI (HENb3A HE COrMacuTbLCs, aBTOP yAa4yHO UNIKCTPUPYET U T.N.).

Pasnuyatot pedepatbl penpoaykTUBHbIE M NPOAYKTUBHbIE. PenpoayKTuBHbIE
pecdepaTbl BOCNPOU3BOOAT COAEPXaHWe NepBUYHOro  TekcTa. [poayKTUBHbIE
pedepaTbl NpeanaralT KpUTUYECKOE NN TBOPYECKOE OCMbICNIEHNE NUTEPATYPbI.

Buabl pedepaTtos:

Pecdepart-koHCcnekT cogepxmt B 0600uWeHHOM Buae dakTtorpadmyeckyto
WMHpopMaUuio, MNNIOCTPaTMBHBIA MaTepuar, CBeAeHWs O MeTodax MccrneaoBaHus, O
Nony4YeHHbIX pesynbTatax U BO3MOXHOCTAX NPUMEHEHNS.

PedepaTt-pe3stomMe nNpmMBOAMT TOMBKO OCHOBHbIE MOSIOXEHUSA, TECHO CBS3aHHbIE C
TEMOWN TeKcTa.

Pedepat-0630p o0oxBaTblBa€T HECKONbKO  MNEPBUYHbIX  TEKCTOB, gaeT
COMOCTaBfieHME Pa3HbIX TOYEK 3PEHNSA MO KOHKPETHOMY BOMPOCY.

PedrepaTt-goknapn naet aHanms MHdopMauuu, npuBegeHHOM B
NepBOMCTOYHUKAX N OOBEKTMBHYHO OLIEHKY COCTOSAHMSI NPOGnIeMbl.

OTanbl paboThbl Haa pedepaTom.

1. ®dopmynupoBaHue Tembl (0ObIYHO NpeanaraeT npenogasartenb, HO
NPUBETCTBYETCA MHMLMATMBA U CaMOCTOATENBbHOCTb CTYAEHTOB B BblOOpE TEMbI).

2. [Mogbop n nsydeHne OCHOBHbIX NCTOYHUKOB NO Teme (Kak NpaBumo, npu
paspaboTke pedepara ncnonb3yetca He MeHee 8-10 pasnnyHbIX NCTOYHUKOB).

3. CocrtaBneHue bubnuorpadcguu.

4. O6paboTka n cucrematmsaumns tHoOpMaLuun.

5. PaspaboTtka nnaHa pedepaTa.

6. HanucaHue pedepara.

7. TlybnnyHoe BbICTyNNeHUe ¢ pesynbTaTaMu UCCIeLOBaHUS.

MpumepHas cTpykTypa pedepara.

1. TuWTynbHbIA NUCT.

2. OrnaeneHue (B HeEM nocnefoBaTeNbHO M3naraTCa Ha3BaHUSA NYHKTOB
pedepara, ykasblBatoTCA CTPaHWULbl, C KOTOPbIX HAYNMHAETCA KaXXablA MYHKT).

3. BsepgeHue (hopmynupyetca cyTb nccnegyemon npobnemsl, onpeaensitoTca
ee 3Ha4YMMOCTb U aKTyanbHOCTb, YKa3blBalOTCA LieNb 1M 3adayun pedepara, gaeTca
XapakTepucTrka NCNosib30BaHHON NuTepaTypbl).

4. OcHoBHas 4YacTb (Kaxabl pasgen ee, gokasaTenbHO pacKkpbiBas OTAENbHYHO
npobnemy nnun ogHy U3 ee CTOPOH, JIOrMYECKN ABMSETCS NPOLOIMKEHUEM NpeablayLLEro;
B OCHOBHOM YacTu MOryT ObiTb NpeacTaBneHbl Tabnuubl, rpadukn, cxembl).



5. BaknwoyeHue (nogBoasaTca utorn, AaeTcss O0606LWEHHbIM BbIBOL MO TeEMe
pedepata, BO3MOXHO BblpaXeHue cornacusi/Hecornacus € nNO3NUUAMU  aBTOPOB
NepBOMCTOYHUKOB, a TakKe COBCTBEHHbIN B3rNs4 Ha pelleHne npobnemoi).

6. bubnuorpadma (cnucok nuTepaTtypbl) 34ecCb yKasbiBaeTcs  pearibHO
nucnonb3oBaHHaa Ans HanucaHua pedoepata nutepatypa. ChOMCOK cocTaBnsieTcs
cornacHo npasunam 6ubnuorpagmnyeckoro onncaHus

7. TpunoxeHne MOXeT BKoYaTb rpadouku, Tabnuupbl, pacyeThbl.

TpeboBaHus k odpopMneHuto pecepara.

e OO6bem pedbepata MoxeT konebaTbca B npegenax 5-15 neyaTHbIX CTpaHWUL;
BCE NMPUIOXeHUs K paboTe He BXOOAT B ee 00beM.

e PecdepaT gomkeH ObiTb BbLINOSHEH FPAMOTHO, C COBGNOAEHUEM KynbTypbl
N3NOXEHUS.

e TuTynbHbIN NUCT odopmMnaeTcsa no eguHou dopme, cyYMTaeTcss NnepBou
cTpaHuuen paboThbl, HO Ha HE HOMep CTpaHWLbl He NPOCTaBNAETCS.

e Ob64g3atenbHO OOMKHbI UMETBCS CCbISNIKM Ha UCMOMNb30BaHHY0 NuTepaTypy.

e [lormkHbl 6bITb cOBntoaeHbl TpeboBaHUA K COPa3MeEPHOCTN YacTen u
odhopmneHunto pedeparta, B TOM YMCIe CN1cKa nutTepaTtypsbl.

AHHOTaumsa (OoT naT. annotatio — 3amMeyaHuMe) — KpaTkasi XapakTepucTuka
ne4yatHom paboTbl (KHUrMK, cTaTbW, MOHOrpadumn, cOopHMKa), ee coaepXaHus,
HasHayeHus. B aHHOTauun NepeyncnsoTCs rnaBHble BONPOCHI, NPo6rieMbl NEPBUYHOIO
TEeKCTa, UHOrga XapakTepusyeTcs ero CTpyktypa (KoMnoauuus). AHHOTaums oTBevaeT
Ha Bonpoc: «O Yem roBopuTcsa B NEPBUYHOM TEKCTE?».

TpeboBaHuMs K COCTaABMEHMIO aHHOTaLMWMNA:

e TUM W HasBaHWE aHHOTMPYEMOro AOKyMeHTa (MoHorpadus, aucceprauums,
cOOpHUK, cTaTbs U T.N.);

e 3aJauyn, NOCTaBfeHHble aBTOPOM aHHOTUPYEMOro JOKYMEHTA;

e MeTon, KOTOPbIM MOSIb30BasiCa aBTop (3KCMEPUMEHT, CPaBHUTENbHbIA aHanm3
nap.);

e Tema paboTbl, OCHOBHbIE MOSOXEHMS U BbIBOAbI aBTOPA;

e CTPYKTYypa aHHOTMPYEMOTO JOKYMEHTA;

* XapaKTepucTuka  BCMOMOraTeslbHbIX  MAMIOCTPATUBHLIX  MaTepuarnos,
OOMOMHEHNA, NPUOXEHUN, CNPaBOYHOrO annaparta, BK4Yas ykasatenn U
onbnuorpadwutio.

Mpwn cocTaBneHnn aHHOTaumMm 0bbI4HO NCNONB3YIOT CTaHA4AaPTHbIE 060POThI peyn
(peveBble knuwwe).

— Cmames (paboma) onybrnukoeaHa (nomeuw,eHa, Harneyamada...) 8 XypHarie
(eazeme...)

— MoHoepadbus ebiwina e ceem 8 uzdamesib.cmee ....

—  Cmambs nocesiweHa sornpocy (meme, npobneme...)

—  Cmamebs npedcmasnsgem cobol 0bobuweHue (0630p, U3NoxXeHUe, aHasus,
ornucaHue...) (4eao?)

— Asmop cmasum (oceewaem) criedyrowjue npobriemsi. ..

— OoCmaHaenueaemcs Ha crnedyruwux npobremax...

— Kacaemcs criedyoujux e0orpocos...

— B cmambe paccmampusaemcs (3ampaausaemcsi, obobwaemcs...) (4mo?)

— eoeopumcs (0 yem?)

— 0Oaemcs oyeHka (aHanu3s, obobuweHue) (4e2o?)

— npedcmasrieHa moyka 3peHusi (Ha 4mo?)

—  3ampOoHym 8oripoc (0 Yyem?)

— Cmambs adpecosaHa (rnpedHa3Ha4yeHa) (Komy?)

—  Moxem bbimb ucrosnib308aHa (kem?)



— npedcmasrnissem uHmepec (0515 kKoeo?) uccriedogaHusl.

Bubnuorpacdunyeckun o63op — 3TO CBA3HbLIA, NOCNeaoBaTENbHbIN, pacckas o
Npon3BeAeHNSX NeYaTn, OTIIMYNTENBHBIMU YepTaMu KOTOPOro SABNSAOTCA KOHKPETHOCTb,
A0X0O4YMBOCTE UM AMOUMOHanNbHOCTb. Bubnuorpadmyeckun o630p HanpaBneH Ha
npobyxgeHne wuHTepeca uuTaTenenm K nNpou3BedeHWsM nedyatu, B TOM 4uche
npeacTaBfneHHbIM B ceTn HTepHeT.

OTanbl nogrotoskn 6ubnunorpadguyeckoro o63opa:

— BblG6Op Tembl 0630pa;

— Noabop UCTOYHNKOB LOKYMEHTOB, KpUTepmem Ans Bolbopa sBnsieTcs nydwas,
HoBelLLlasa nuTepaTypa, COOTBETCTBYOLAA ayanTopuu;

— NPOYTEHME NPOU3BEAEHMI NeYaTw;

cocTaBrneHne 6ubnuorpauyeckoro OnmMcaHust W  pekoMeHAaTeNbHbIX
aHHoTauun;

— onpefeneHne CTpykTypbl 0630pa;

— COCTaBfIEHNE TEKCTOB-CBA30K;

— onucaHue o063opa;

— nuTepaTypHasa obpaboTka TEKCTa;

— NPOYTEHME UNK Nepeckas TekcTa ob63opa.

O630p cocTOUT U3 TPEX YacTen.

1. BBOAHas yacTb, rge yitatens BBOAAT B TeMy, OOOCHOBbLIBAOT €€ BaXHOCTb,
aKTyanbHOCTb, ONPeAensoT rpaHuLbl 0TOOpa KHUT, YnTaTenbckoe Ha3HavyeHne. Havano
AOIMKHO ObITb 06pasHbiM, MHAOPMATUBHBIM M C NEPBbIX CrOB 3auHTEpPecoBaTb
yutatens.

2. OCHOBHasi YaCTb COAEPXKUT XapakTEePUCTUKM OTOOpaHHbIX KHUr. Heobxogmmo
noaroToBUTb CBA3HbIM pacckas, 3TO NpuBrekaeT ymtatenen. Pacckas o nponsBeaeHmsx
neyaTn MOXeT CTPOUTBLCA MO XPOHOOMMIN UMK NIOTUKE, OT MPOCTOro — K CIIOXHOMY. OTOT
atan TpebyeT 3HaHWA TeMbl, BNageHUs nNUTepaTypHON peybio, YMEHUs OKa3blBaTb
BNUAHME Ha cnywartenen. Heobxoaumo wucnonb3oBatTb pasnuyHble  MNpUeMmsbl
BO3AENCTBUS Ha umTatenem — BHyleHue, ybexaeHne, npuembl peknambl. Bo3amoxxHO
ncnonb3oBaTb PS4 NPUMEMOB, CNOCOOCTBYHOLUMX akTMBM3aUMK BHMMaHus. Cpean Hux
MOXHO Ha3BaTb MO3TUYECKME CTPOKM, MNOCMOBULbI, MOrOBOPKMK, KpbinaTble CrioBa,
opurmHansHoe obpalleHue K ymtaTtenam. [Npencrasnsas KHUry, He Hago NepeckasbiBaTb
ee cogepXaHue, Hago HaMeTUTb ee TeMaTWKy M pacckasaTb YTO-TO MHTEpPecHoe O
KHure, o6 uctopum ee co3gaHus, O BPEMEHMU, Korga oHa Obina HanucaHa wunm ob
aBTope. BbixogHble cBeaeHWss O AOKYMeHTe [OMKHbl OblTb Ha3BaHbl B KOHTEKCTe
pacckasa. PacckasbiBass O KHWre, BaXHO B3ATb €€ B PYyKW, NPOAEMOHCTPMPOBaTb
00noXKy, NPOroBOpUTL BbIXOAHbIE AaHHble. Cambll 3aHUMAaTENbHbI U HEOObIYHbIN
mMaTtepuwan crnegyet npubepedb Ha KoHel ob63opa. Bcerga xopowwo BOCMpUHMMaeTCH
nHpopmauusa o6 yxxe N3BeCTHOM npeagMeTe: HEU3BECTHbIX (pakTax U3 XM3HU nucaTens,
nctopus cosgaHus npomussegeHus. OXuBnawT 0030p UNMCTpaUnN, PEnpPOaYKUMK,
unTaThl, adoopr3Mbl.

ByneT onpaBaaHHbIM MCNONb30BaHUE TakMX MPUEMOB: HavyaTb

— pacckas ¢ caMoro MHTEPECHOro; pacckasaTtb 06 aBTope,

— HaNnOMHUTb O APYrMX NPOM3BeaEeHUNAX; NOKasaTb

— UNNICTPaUmK;

—  NPeAnoXuTb HECKOMBbKO UHTPUTYIOLLMX BOMPOCOB, HA KOTOPbIE MOXHO
Nony4YnTb OTBEThI, MPOYNTAB KHUTY;

— [goyuTaTb A0 CaMOro UHTEPECHOrO MecTa, 0bopBaTb YTEHWE, NPEeaAnoXNB
Aanblue Yntatb CaMum;

— MpMBreYb OT3bIBbl APYTUX YATATENEN NN PELIEH3NA HA KHUTY;



— pacckasaTb 0 NPOTOTUMNax repoeB UM O pearnbHbIX COObITUSAX, KOTOPbIE NErnm
B OCHOBY KHUIW.

3. BaknouuTenbHas 4YacTb oG3opa coaepXuT 0606LUueHne pacckasaHHOro o
KHUrax, COBETbl, Kak uuTaTb pekomeHayemyw nutepatypy. Ocobyi ponb urpaet
OLIEHOYHbIV XapaKkTep pekomeHaauuin. Begb 0630pbl LIEHATCA YuTaTENAMN HE CTONbKO
Kak cpeacTBO WMHopMauuW, a cKopee Kak BO3MOXHOCTb MOMy4YuTb [AOCTaTOYHO
KBanMMUMPOBaHHYO OLEHKY KHWrK. [naBHas uUenb o63opa — 3aMHTepecoBaTb
yuTaTtens, NOATONKHYTb €ro K YTEHUIO KHUT AaHHON TeMaTUKU Unu obpaTuTb BHUMaHWe
Ha HOBblE MOCTYMNNEHUS.

MoaroTtoBKa K NPaKTUYECKUM 3aHATUAM

Mpy NOAroToBKE K MpPaKTUYECKOMY 3aHATMIO obydarolmiics gomkeH obpaTutb
ocoboe BHMMaHWe Ha hOpMyNMPOBKM BOMPOCOB MO TEME 3aHATUS U MNpeanaraemble
3agaHus. O6GpaTMBLUMCb K KOHCMEKTY FeKUMW, OCHOBHOW W  OONONHUTENbHOWM
nuTepaType, MHPOPMaLMOHHBLIM 3M1EKTPOHHO-06pa3oBaTenbHbIM pecypcamM Mo OaHHON
Teme, 00yYatoLLMIACS AOMKEH BblAENUTb UMEIOLLYIOCS B HUX MHCpOPMAaLMIO MO KaXXaoMy
BOMPOCY, BKMOYEHHOMY B MnaH NpPakTUYECKOro 3aHSTUS, U Ha 3TON OCHOBE COCTaBUTb
CaMOCTOSITENbHbIN Pa3BEPHYTbIA OTBET MO KaXXAoMy MyHKTY nraHa. KoHcnekt mMoxeT
ObITb MOMHBLIM MMM KpaTKMM, B BUAe Te3ncoB. lNoarotoBka K NPakTUYECKUM 3aHATUSIM
BEOETCS Ha OCHOBE MIIAaHOB MNPAKTUYECKUX 3aHATUA M 3agaHuii, paspaboTaHHbIX
npenogasaTenem.

NMoaroTtoBKa K TeKywen aTrectaumm

KoHTpOonb  ypOBHA  MNOArOTOBMIEHHOCTM  OOy4varolerocss  OCyLlecTBseTca
npenogasartenieM Mnpu MOMOLUM YCTHOMO OMNpoca Ha MPaKTUYECKUX 3aHATUAX WK
BbINOSTHEHUS NMPEeaNOXKEHHbIX 3adaHnN.

MpobnemHas guckyccus (NpoBOANTCS B paMKax NPakTUYECKOro 3aHATUS)
lMoHATME cBOBOAHOIO BPEMEHM.

MpaBa n ceoboabl YenoBeka B 06nacTu KynbTypbl.

MOXHO N XnTb B 06LLEeCcTBE N ObITb CBODOAHLIM OT HETO.

YUTto 3HauMT BbITb TONEPAHTHBIM B COBPEMEHHOM 06LLECTBE.

o=

Tewmbl acce (pechepaToB, AOKNA[OB, COOOLLEHUN)

Tembl acce:

KynbTypHO-gocyrosasi 4eAaTenbHOCTb Kak YacTb CBOHOAHOro BpeMeHM.
2. Mysen kak (peHOMEH KynbTypbl.
3. 3emna4ecTBO M AOCYroBble TpaaULMOHHbLIE MEPONPUATHUS.

—h

Tembl pecepaToB 1 COOOLLEHUMN:

MpocBelleHne n coumanbHO-KynbTypHble npoueccbl COBETCKOro nepuoaa.
HaunoHanbHO-KynbTYpHbIE LEHTPbLI Kak haktop coBpemeHHon Poccuu.
Ponb 6narotBoputenbHbIX OHAOB B XXM3HU COBPEMEHHON Poccun.
[ocyroBasa oesaTenbHOCTb NOAPOCTKOB B Knybax.

PaboTa MonoaexHbix NOAPOCTKOBLIX KIy6OoB.

Ponb caHnTapHO-NpocBeTUTENBCKON paboTbl B CUCTEME 34PaBOOXPAHEHNS.
®PYHKLNN COBPEMEHHOTO LLKOSIbHOIO TeaTpa-CTyauu.

Ponb My3blKanbHbIX y4pexneHuin B opraHnsaunmn 4oCyroBon AeaTenlbHOCTH
yyaLmxcs.

Ponb akckypCnoHHOW paboTbl B KyNbTYPHO-NPOCBETUTENBCKON
AEATENbHOCTMW.

N AW =

©



10. OcHOBHblEe My3eun-3anoBeaHVK BopoHexckon obnactu.

TeMbl rpynnoBbIX U/unNu MHAMBUAYaNbHbIX TBOPYECKUX 3a4aHMA/NPOEKTOB

FpynnoBble TBOpYecKue 3aaaHus (MPoOeKTbI):

1. PaspabortaTtb cueHapuii Hapo4HOro npasgHuka.

2. PaspaboTtaTtb NpoeKkT nyTeLwecTBms B AOM-My3el nucaTens, XygoXHuKa
( no BbIGOpY cTyAEeHTA).

3. TlpoekT « [NnaH paboTbl kNyba BbIXOAHOIO AHS».

4. TIpoeKT «PYHKLMM COBPEMEHHOIO LLKOSIBHOrO TeaTpa - CTyaum».

MHamBmnayanbHble TBOpYECKMe 3afaHuA (NPOeKTbl):

1. CocTaBuTb KOHCMEKT NeKUUN BbICTYNINEHNS nepen poantensammn « TpyaHbie
NOAPOCTKNY.
2. T[poekt «Camopeanusaums CTygeHToB B cipepe gocyrar.

MeToauyeckune ykazaHusi Mo NOAroTOBKe Npe3eHTauum

MpeseHTaums BLINOSIHEHHOIO UCCNefoBaHUS O0SMKHA ObiTb NpefcTaBneHa Takum
obpasom, 4TObbl CMbICN paboThbl ObIT MOHATEH OaXe 4YerioBeKy, KOTOpbIM He umeeT
HenocpeacTBEHHOrO0  OTHOWeEHus K obcyxgaemon  npobneme.  [lpaBurbHO
COCTaBrieHHas npeseHTaumns OaéT BO3MOXHOCTb 3a KOPOTKMA MPOMEXYTOK BpeMeHu
BHWKHYTb B CYTb U3y4yaeMbix Npobnem n cnocobos nx peLueHus.

TpeboBaHMs K OPOPMIIEHNIO NPE3EHTaALNN.

1. [MpegnovtntensHoe oopMeHne npeseHTaunn: NpUuMeHeHne LBeToBbIX
CXeM «TeMHbIN TEKCT Ha 6erniom ooHe».

2. [onyckaembl pasmep wpudta — He meHee 20 NT.; pekoMeHayeMbI pasmep
Wwpudpta — 24 NT, ANA 3arofioBKOB — He MeHee 32-34. Jlyywe mcnosnb3oBaTb NPOCTble
ctaHgapTHble wpudTol (Arial, Calibri, Verdana, Trebuchet MS, Tahoma v ap.),
npuyem BO BCEN MPe3eHTauumn HYXXHO NPUMEHATb Kakon -nmbo oauH wpudT. MHOro
TeKcTa u pasHoobpasne LWpUTOB He XenaTerbHbl.

3. MakcnmanbHoe KONnM4ecTBO TEKCTOBOW MHpopMaumm Ha ogHom crnange — 15
CTPOK TeKCTa, HabpaHHbIx 20-24 nT.

4. O6beM npeseHTauum OOSMKEH COCTaBNATb HE MeHee 12, Ho 1 He bonee 20-
25 cnanpgos.

5. MakcnumanbHoe KonmyecTBo rpadpuyeckon nHopmaumm Ha ogHoM crnange —
2 pucyHka (gpoTtorpacum, cxembl U T.4.) C TEKCTOBbIMU KOMMeEHTapusMmn (He bonee 2
CTPOK K Kaxxgomy). He pekomeHayeTca NpUMEHsTb CTaHAapTHble KapTuHKM PowerPoint
— OHW NOPTAT BNeYvaTtneHune ot paboThbl.

6. [lepBbi cnang pekoMeHayeTcs BbIMONHATL Kak TUTYSbHbIN, COAepKaLLmim
Ha3BaHWe opraHusaumm, Tembl BbicTynneHus, PO ctygeHTa.

7. Y Kaxpgoro cnamga fgormkeH ObiTb 3arofnoBoK, rae crnefyeT nucaTb rfaBHyo
MbICIb cnamga. To4YkM B KOHUE 3arofioBka He cTaBdaTca. Ha cnampax [ormkHbl
ocTaBaTbCH NOMs, He MeHee 1 CM C KaXXaon CTOPOHbI.

8. C nomoLubto ynpasBnstoLwmMx KHOMOK 1 BHYTPEHHUX MMNEPCChINIOK BO3MOXEH
nepexopn oT 04HOro crnavga K nobomy apyromy.

9. [IuvsanH cnangoB OOMKEH OblTb €AUHbIN.

10. lNpe3eHTauusa gomkHa NpoxoauTb B TeMne HopMarbHOM AN BOCNPUATUSA, He
CMNULLKOM MEeOJSIEHHOM U HE CIULLKOM ObICTPOM.




NMoaroToBKa K NPOMEXYTOYHOW aTTecTaumm

Mpn nogrotoBke K MPOMEXYTOYHOW aTTectaumMm HeobXxoaMMO MNOBTOPUTH
NpoOMAEHHbIM MaTepuan B COOTBETCTBUM C y4ebHOW Mporpammon, NpUMEpPHbIM
rnepeYyHeM BOMPOCOB, BbIHOCALUMXCS Ha 3a4veT. PekomeHgyeTca MCnonb3oBaTb
KOHCMEKTbl NEeKUUN W WUCTOYHMKK, NEepeyvucCrieHHble B CMUCcKke nuTepaTtypbl B
paboyer nporpamme OUCUMNANHBI, @ TaKkKe Pecypcbl ANEKTPOHHO-OMBNNOTEYHbIX
cuctem. Cneagyet obpatuTb ocoboe BHMMaHWe Ha TeMbl y4eOHbIX 3aHATUMN,
NPONyLLEHHbIX MO pasHbiM npudnHam. MNpun HeobXoaMMOCTN MOXHO 0BpaTUTLCA 3a
KOHCymnbTaunen n MeTogmMyeckon nomoLLbto K NpenogaBaTento.



