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PABOYASA NMPOrPAMMA YYEBHOM OUCLUUNINUHDbI
®TAO.B.02 lenoBOM MHOCTPaAHHLIN A3bIK

1. Koa 1 HaumeHoBaHMe HanpaBreHUus NoAroTOBKU:

44.03.05 lMNeparornyeckoe obpasoBaHue (C ABYMSA NPOUIsMN NOArOTOBKN)
2. NMpodcdunu noaroToBKU:

Pycckui a3bIk n nutepatypa. AHIMUNCKUIN S3bIK.

3. KBanudumkaumsa BbINnyCKHUKA:

Bakanasp

4. ®opma obyyeHusn:

OuyHas

5. Kachepnpa, oTBeuyarLasn 3a peanmsaumio NpakTUKN:

coumarnbHbIX U T'yMaHUTapPHbIX ANCLMNITH

6. CocTtaBuTENnU NporpamMmbi:

T.B. ®epopoBsa, OOLUEHT, KaHa. dunon. Hayk, E.A.OmenbyeHko, CT. npenogasaTesib
7. PekomeHOgoBaHa:

Hay4YHO-meToan4ecknum cosetom dunumana (npotokon Ne 1 ot 31.08.2018 r.)
8. YueOHbIn roa: 2022-2023 Cemectp: 10



9.lenb 1 3apgayum y4e6HON AUCLMNIIUHDI:

Lenb y4yebHOM AuCUUNNUHBI SBNAETCA MOBbLIWEHME YPOBHA KOMMYHWKaTUBHOW U
MEXKYNbTYPHON KOMNEeTeHUMN B KOHTeKCTe byayuien npodeccuoHanbHOW u/unu aka-
AeMUYeCKon AeATeNbHOCTMW.

3agaym y4ebHOM AUCLUNIIUNHDI:

— hbopmupoBaHue npeacTaBneHun o oopmax U CTUnsX NPodeccuoHanbHOro obLeHns
B MHOSAA3bIYHOW cpeae;

— dopMupoBaHME CNOCOBHOCTEN MO3UTMBHOIMO B3aUMOAEWCTBUS C NpeacTtaBUTENSMU
APYTUX KynbTyp.

Mpn npoBeaeHnN y4ebHbIX 3aHATUI NO AucumMnnMHe obecneunBaeTcs pas3sutmne y ody-
YalLWUXCH HaBbIKOB KOMaHAHOW paboTbl, MEXMNYHOCTHOW KOMMYHWUKaLUKU, NPUHATUS
peLUeHnr, NMMAEPCKNX KavyecTBs.

10. MecTO y4yeOHOM ANCLUNINMHBLI B CTPYKTYpe obpa3oBaTenbHOW NporpaMmmbi:
YyebHaa aucuunnuHa «/[Jesr08ol UHOCMpPaHHbIU S3biK» ABNSAETCA haKyNbTaTUBHOM
ancumnnuHon obpasoBaTenbHOM nporpamMmmbl. [na ocBoeHuUsa gucuunnuHbl «/esosol
UHOCMPpPaHHbIU 53bIK» CTYAEHTbl UCMONb3YT 3HAHUS, YMEHUS!, HaBblk1, COOPMUPOBaH-
Hble B XO04€e M3y4yeHus ancumninH 6asoBon Yyactn obpasoBaTefnibHON NporpamMmmel: MHo-
cmpaHHhbIU f3bIK, a Takke 06s3aTenbHbIX AUCUUNIIMH BapuaTMBHOM YacTu NporpaMmmbl:
lNpakmuyeckas poHemuka, lNpakmudeckas epammamuka, lNpakmuka ycmHou U rnuchk-
MeHHoU aHanuucKou peyu, TeopeTU4eCKNX UCUMNINH, ANCUMNINH No Bblibopy. 3y4e-
HWe OaHHOW OUCUUNIIMHBI MOXET SIBMSATbCSA OCHOBOW KaK Afsl NocrnenyLwero n3ydeHuns
ANCUUNIIVH Mo BbIBOPY, Tak 1 ANs nocneayoLwero NpoxXoxXaeHnsa npakTuk 1 nogrotToBKy
K UTOFOBOW rocyJapCTBEHHOM aTTecTaunn.

Ycnosusa peanusaumm gucumnnuHbl gnsa nuy ¢ OB3 onpepensatTca ocobeHHoCTAMMU
BOCMpUATMA y4ebHOM MHopMaumm U C y4eToM MHAMBUAYANbHbBIX NCUXOU3NYECKNX
0CoBeHHOCTEN.

11. MnaHupyemble pe3ynbTaTbl OOy4YeHUSA MO AUcCUUNNUHE/MOAYMo (3HaHUA,
YMeHUsl, HaBblKW), COOTHECEHHble C MMaHUpPyeMbIMU pe3yribTaTaMu OCBOEHMS
o6pa3oBaTenibHOM NporpaMmbl (KOMNETEHUUSAMU BbINYCKHUKOB):

KomneTteHuus

MNnaHnpyemble pe3ynbTaTthbl 06 YeHud
Kon HasBanue Py Pe3y. y

3HaeT:
— OCHOBbI 1 3aKOHOMEPHOCTU B3aMMoOAeNCTBUA Yy4aCTHUKOB

. o6pa3OBaTeanoro npouecca,
FOTOBHOCTb K B3anMogeu-

CTBUKO C yHaCTHUKaMU o6pa- ymeer:
30BaTeribHOro rnpouecca — OCyLWeCTBIIATb B3auMoOAeNCTBME C y4aCTHUKaMu o6pa303a-
TeNbHOro npouecca ana peweHusa I'IpOCbeCCI/IOHaJ'II:HbIX 3ajav,;

MK-6

BRapeer:
— HaBblKaMW 1 TEXHONOTNAMN 3PPEKTUBHOIO B3aMMOAENCTBUS
C y4acTHMKaMm obpasoBaTernbHOro npouecca

12. O6bemM ancumninHbl B 3a4eTHbIX egnHuuax/yacax — 2 3.e./ 72 yaca

dopmMa NpoMeXyTO4YHOM aTTecTauumn: 3a4em




13. Buabl y4ue6HOM paboTbl

13.1.

TpyaoemMKocTb
- o cemecTtpam
Bug yuebHow paboTbl Beero

10

KoHTakTHasa paborta, B TOM yucre: 50 50

nexkumm 12 12

npakTu4eckne 3aHaTns 38 38

CamocTtodaTtenbHasi pabota 22 22

dopMa NpoMEXYTOYHOM aTTecTaumm 0 0
(3a4em — 0 yac.)

WToro: 72 72

CopaepxaHue AUCLUNIUHDI

Ne n/n

HanmeHoBaHue pasgena auc-
LNNITNHBI

CogepxaHue pasgena gucumnivHbl

1. Jlekuum

1.1

Make-up of a business letter.

Letterhead. Sender’'s /Return address. Date. Inside address.
Opening salutation. Closing salutation. Signature. Additional
points: Attention line. Subject line. Reference initials. Enclosure
notation. Copy notation. Envelope. Body of a letter.

1.2

Simple commercial letters.

Abbreviations used in commercial documents. A formal invita-
tion. Accepting a formal invitation. Refusing a formal invitation.
Congratulations. Condolence.

1.3

Enquiries, Offers.

Opening lines. Indicating the state of the market. Asking for in-
formation. Expressions used in firm offers. Expressions used in
offers without engagement. Prices and terms. Supply and de-
mand. Asking for instructions. Concluding sentences.

1.4

Orders, Claims.

Opening lines. Referring to quality. Alternative goods. Rejecting
an offer. Cancellation. Warning of Cansellation.

1.5

Contracts and Joint Venture
Documents (Memorandum of
association).

“International rules for interpretation of trade terms” (INCO-
TERMS ICC1990). Contract. General conditions and terms of
delivery and payment. Contract for sale/purchase of goods:
packing and marking, export licence, insurance. Memorandum
of association: JV Name and location, JV Subject and purpose,
legal status, authorized capital and its formation

1.6

Business cards. Time man-
agement. Businessmen’s
Business ladies’ dress code.

Business Etiquette. Business card - a strategic weapon of your
business. Rules of etiquette in the exchange of business cards.
Guidelines for issuing cards. Basic tips of one’s time manage-
ment. Dress code and business. Business style in businessper-
son clothes and dress code. The dress code at work: style for-
mula for managers.

2.

lMpakTnyeckue 3aHATUA

21

Make-up of a business letter.

Letterhead. Sender’'s /Return address. Date. Inside address.
Opening salutation. Closing salutation. Signature. Additional
points: Attention line. Subject line. Reference initials. Enclosure
notation. Copy notation. Envelope. Body of a letter.

2.2

Simple commercial letters.

Abbreviations used in commercial documents. A formal invita-
tion. Accepting a formal invitation. Refusing a formal invitation.
Congratulations. Condolence.

2.3

Enquiries, Offers.

Opening lines. Indicating the state of the market. Asking for in-
formation. Expressions used in firm offers. Expressions used in
offers without engagement. Prices and terms. Supply and de-
mand. Asking for instructions. Concluding sentences.

2.4

Orders, Claims.

Opening lines. Referring to quality. Alternative goods. Rejecting
an offer. Cancellation. Warning of Cansellation.




2.5 Contracts and Joint Venture | “International rules for interpretation of trade terms” (INCO-
Documents (Memorandum of | TERMS ICC1990). Contract. General conditions and terms of
association). delivery and payment. Contract for sale/purchase of goods:
packing and marking, export licence, insurance. Memorandum
of association: JV Name and location, JV Subject and purpose,
legal status, authorized capital and its formation

2.6 Business cards. Time man- | Business Etiquette. Business card - a strategic weapon of your
agement. Businessmen’s | business. Rules of etiquette in the exchange of business cards.
Business ladies’ dress code. Guidelines for issuing cards. Basic tips of one’s time manage-

ment. Dress code and business. Business style in businessper-
son clothes and dress code. The dress code at work: style for-
mula for managers.

13.2. Tembl (pa3genbl) AUCLUUNIIUHBI U BUAbI 3aHATUN

No HaumeHoBaHue Bugbl 3aHaTWIA (YacoB)
n/n pasnena aucum- Jlexkumn MpakTtnyeckne | NabopaTtopHbie pamocTosiTebHas Bcero
MIVHbI paboTa
1 | Make-upofa 2 4 0 6 12
business letter.
Slmple commer- 0 6 12
cial letters.
3 Enquiries, Offers. 2 4 0 6 12
4 | Orders, Claims. 2 4 0 6 12
Contracts and
Joint Venture
5 | Documents 2 4 0 6 12
(Memorandum of
association).
Business cards.
Time manage-
ment. Business-
6 men’s Business 2 6 0 4 12
ladies’ dress
code.
3auéT 0
Wroro 12 | 38 | 0 | 22 72

14. MeToanyeckue ykasaHuUs Ansi ooy4arLmxca no 0CBOEHUIO AUCLUMNIIUHDbI
MpucTynasa K uayyeHuno y4ebHOM AMCUUNUHBI, Npexae Bcero obyvarlmeca OOMKHbI
03HaKOMUTLCA C y4ebHOM NporpammMmon gucumunivHbl. BBogHOe 3aHATUE COOEPXUT WH-
dopmaumio 06 OCHOBHbIX pasgenax paboyen nporpaMmbl ANCUMNINHDI; SNEKTPOHHbIN
BapuaHT paboyen nporpamMmmbl pasMmeLLeH Ha cante b® BIY.

B xoge noAaroToBKM K NPaKTUYECKUM 3aHATUSIM HEOOXOAMMO U3YyYnUTb B COOTBETCTBUM C
BOMpOCaMu ans NoBTOPEHUS OCHOBHYIO NiMTepaTypy, 03HAKOMUTBLCA C JONOSHUTENBHON
nnTepaTypon — 3TO NOMOXET YCBOUTb U 3aKpenuTb NonydeHHble 3HaHus. Kpome Toro, K
KaXgon TemMe B nriaHax NpakTUYecKUX 3aHATUW OalTCs npakTudeckne 3agaHus, KoTo-
pble Takke HeobXOAMMO BbIMOMHUTbL CaMOCTOSATENBbHO BO BPEMS MOLTOTOBKM K 3aHS-
TUIO.

Obsi3aTenbHO crnegyeT MNO3HAKOMUTLCS C KPUTEPUAMM OLIEHMBAHWUA Kaxaow opMmbl
KOHTponsa (pedeparta, Tecta, npoekta M T.4.) — 3TO NOMOXeT u3bexaTb HeLO4eTOoB,
CHMXaloLWMX OLIEHKY 3a paboTy.

Mpyn NOAroToBKE K MPOMEXYTOYHOM aTTecTtauun HeobxoauMo NOBTOPUTL MPOMAEHHbLIN
mMaTepuarn B COOTBETCTBMM C y4ebHOW nporpaMmMon, NpMMepHbIM NepeyYHem BOMpPOCOB,
BbIHOCALLUMXCA Ha 3a4eT. PekomeHayeTcsa NCnonb3oBaTbh UCTOYHUKKU, NEPEYNCTIEHHBbIE B
cnucke nuTtepaTypbl B paboyen nporpaMme OUCLMMNIMHBI, @ TakKe pecypCbl ANEeKTPOH-
HO-6MBNMOTEYHBIX CUCTEM.




dakynbTaTMBHaAA AMcuunnnHa «[enoBon MHOCTPaHHbLIN A3blK» He sBnseTca 0b6s3a-
TENbHOW ANS U3y4YeHns rnpu oCBOEHMM OCHOBHOM ObBpasoBaTefibHOM NporpamMmbl U Npu-
3BaHa yrnyonstb M pacwmpaTb Hay4YHble U NPUKNagHble 3HaHMSA CTYAEHTOB B COOTBET-
CTBUM C UX NoTpebHocTaAMU, NpmobLiaTtb MX K nccnegoBaTenbCKON AeaTenbHOCTH, CO-
3[aBaTb YCNOBUS ONsi caMoonpeaeneHnst IMYHOCTU U ee camopeanusaunn; obecneymn-
BaTb KOPPEKLMIO NpoBerioB B 3HAHUAX U YMEHUAX.

[Ana [OCTMXEHMS NNaHMpyeMbIX pe3ynbTaToB 00y4eHUs UCMOMNb3YHTCHA MHTEPAKTUBHbIE
neKkumu, rpynnosble ANCKYCCUWN, PONeBble UrPbl, TPEHWUHIW, aHanuM3 cutyaumin n umuTa-
LUWOHHbIX MoAenen.

15. NepeyeHb OCHOBHOW U [OMNONMHUTENbLHOW NUTEpPaTypbl, PECYPCOB UHTEPHET,
Heob6XoAUMbIX ANsi OCBOEHUSI AUCLUMNIIUHDI

a) OCHOBHas nuTepaTtypa:

Ne

NcTouHnk
n/n

Cnenosuy B.C. Kypc nepesoga (aHrnunckmm < pycckuin a3blk) = Translation Course (English «
1 Russian): y4ebHuk ans cTya. BbICLUMX Y4. 3aBeAeHUI no cneumansHocTn «MupoBas akoHOMUKay.
- 80e n3g., ucnp. u gon.- MuHck: TetpaCuctemc, 2009.

6) gononHUTENbHAA nNUTeparypa:

Ne McTouHuk

n/n

5 MyxopToB [0.C. lNpakTuka nepeBofa: AHIMMACKUIN = pycckuin: y4eb. noc.- M.: Bbiclias wkona,
2006

B) MHPOPMaLMOHHbIE 3NEKTPOHHO-00pa3oBaTeNlbHbIE PECYPCHI:

Ne

NcTouHnk
n/n

Henoson aHrnunckun: genosas nepenncka = Business English: Business Correspondence :

3 y4ebHoe nocobue / . - Omck : OMckmiA rocygapcTBeHHbIN yHuBepeuTeT, 2012. - 228 c. - ISBN 978-
5-7779-1518-4 ; To xe [OnekTpoHHbIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=238159 22.08.2018

CnacubyxoBa, A.H. [lenoBon aHrnMMNUCckuin s13blk : y4ebHoe nocobue ons camocTosTenibHon pabo-
Tbl ctyaeHToB / A.H. CnacnbyxoBa, N.H. PantaHoBa, K.B. BypkeeBa ; MuHnctepctso obpasosa-
4 HMs 1 Hayku Poccunckon ®epepaunn, PegepansHoe rocygapcrBeHHoe GrookeTHoe obpasoBa-
TenbHOE y4ypexaeHue BbiCLLEro npodeccuoHanbHoro obpasoBaHust «OpeHOyprckuii rocygap-
CTBEHHbIV yHMBepcuTeT». - OpeHbypr : OI'Y, 2013. - 163 c. : Tabn. - bubnwuorp.: c. 80.; To xe
[SnekTpoHHbIN pecypc]. - URL: http:/biblioclub.ru/index.php?page=book&id=270303 22.08.2018

16. MNMepeyeHb y4eOHO-MeTOQUUYECKOro obecnevyeHus AN CamMoCTOATENbLHOWN pa-
00ThbI

Ne n/n McToYHMK
1 Memoduueckue mamepuarsbi Mo OUCYUNIUHE
2 Memoduueckue ykasaHusi K 8bINOMIHEeHUIO (Mpakmu4ecKux pabom, KOHMpPObHbIX pabom)

17. UHcpopmaLMOHHBbIE TeXHONOrMn, UCNonb3yeMbie ANA peanusauum y4yeoHomn
OUCLMNIUHBI, BKITKOYaA nporpamMmmHoe obecnevyeHne, MHPOPMaLUUOHHO-
cnpaBoOYHble CUCTEMBI U NpodecCcuoHarnbHble 6a3bl JaHHbIX
MporpammHoe o6ecnevyeHue:

—Win10 (unu Win7), OfficeProPlus 2010

—6paysepbl: Yandex, Google, Opera, Mozilla Firefox, Explorer

—-STDU Viewer version 1.6.2.0

-7-Zip

—GIMP GNU Image Manipulation Program

—Paint.NET

—Tux Paint

—Adobe Flash Player



http://biblioclub.ru/index.php?page=book&id=238159
http://biblioclub.ru/index.php?page=book&id=270303

MHcpopmaumMoHHO-cnpaBoYHbIe cUCTEeMbI U NpoceccMoHanbHble 6a3bl AaHHbIX:
—Hay4yHas anektpoHHasa 6ubnuoteka eLIBRARY.RU — http://elibrary.ru/

—3OnekTpoHHaa bubnuoteka Oucceptaumn Poccunckon MocyaapcteeHHon bubnmnoteku
— https://dvs.rsl.ru/

—Hay4yHas anekTpoHHasa 6ubnuoTeka — http://www.scholar.ru/

—®depepanbHbin noptan Poccunckoe obpasosanHune — http://www.edu.ru/
—WHdopmaunoHHas cuctema «EamHoe OKHO gocTtyna K obpasoBaTernbHbIM pecyp-
camy http://window.edu.ru/

—®epepanbHbIn LeHTp NMHOpPMaLNOHHO-06pa3oBaTebHbIX pecypcos -
http:/fcior.edu.ru

—EgovHaa  konnekums Ludposbix O6pasoBaTenbHbix PecypcoB — http://school-
collection.edu.ru/

—Jlekunmn Begywmx npenogasatenen By3oB Poccum B cBobogHOM gocTtyne —
https://www.lektorium.tv/

—OneKTpoHHO-6MbNMoTedHas cuctema «YHuBepcutetTckas 6Oubnuorteka online» -
http:/biblioclub.ru/

18. MaTepumanbHO-TEXHUYECKOE obecneyeHne AUCLUUNIUHDI:

Habop gemoHcTpaunoHHoro obopyaoBaHus (KOMMbIOTEP, 3KpaH,), MobuneHbin MK, Bu-
peonnenep, marintocoH, DVD), DVD-npouvrpbeiBaTenb, MarHMTodoH KacceTHbi + CD,
MYy3blKanbHbINA LLEHTP.

JInHradpoHHbIN KabUHET:

HaywHuk TMIT npenogasatena SN 120 anga nuHracgoHHoro kabuHeTta, HaywHuUK TMI
ctyoeHta SN 120 gns nuHradoHHoro kabuHeTta (10 WTyK), MUHU My3blKanbHbIA LEHTP
Sony CMT-EH15 pgnsa nuHragoHHoro kabuHeTta, nynbT npenogaBaTens Anga fiMHra-
doHHOoro kabuHera.

OneKTpoHHble obpa3oBaTenbHble pecypchl:

1) IHTepakTuBHas nporpamma no akTuBM3auum NEKCUKM U oTpaboTKM NPOU3HOLLEHUSN
“English Pronunciation in Use. Cambridge University in Press”, 2009.

2) Obyyarwasa nporpamma «35 4a3blkoB Mupa», Learning Company Properties Inc.,
2008.

3) MNporpamma «JIMHradoHHbIN 6a30BbIN KypC aHrMMUCKOro ssbika: Bridge to Englishy,
Intense publishing, 2008.

4) Obyyarowasa nporpamma “Movie Talk. AHrnuiicknin”, EuroTalk Interactive, 2008.

5) Mporpamma «Ayanokypc: “Ship or Sheep”, ,Tree or Three”. An intermediate pronun-
ciation course, Cambridge University Press, 2001. AsTtop: Ann Baker.

6) MynbTnmegma-nocobue ons komnstotepa MN.JIMTBUHOB «KpaTtyanwmim nyTb K YCTHOWM
peyn Ha aHrnMnckom asbike», KomnaHmsa MarHameana, 2008.

7) Mporpamma  «Kypc aHrmnum ckoro 3blka. HavanbHbin ypoBeHb», LANGMaster
GROUP, Inc., 1994-2007.

8) DVD-yuebHuk “Hello English”.

9) aneKkTPOHHbIE NPUNOXEHUN K razeTte «1 CeHTAbPA».


http://elibrary.ru/
https://dvs.rsl.ru/
https://dvs.rsl.ru/
http://www.scholar.ru/
http://www.scholar.ru/
http://www.edu.ru/
http://www.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://fcior.edu.ru/
http://fcior.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://www.lektorium.tv/
https://www.lektorium.tv/
http://biblioclub.ru/

19. PoHA OLLEHOYHbIX CPeACTB:

19.1 MNepeyeHb KOMMNETEHUUN C yKazaHUeM 3TanoB hopMUPOBaAHUA U NnaHupye-
MbIX pe3ynbTaToB 00y4yeHus

Koa u copepxaHnue
KkomMneTeHuun (Mnu ee
yacTu)

MnaHnpyemble pe3ynbTaTtbl 00y4YeHus (rno-
KasaTenu JOCTWXKEHWS 3aAaHHOr0 YPOBHS
OCBOEHMS KOMMNETEHLNN NOCPEACTBOM
POpMUPOBAHMSA 3HAHWUIA, YMEHWUIA, HABBIKOB)

OT1anbl opMnpoBaHmus
KoMneTeHuun (pasae-
nbl (Tembl) gUcUMnAn-

Hbl NN MOAYNS U UX

OueHo4Hble
maTepuanbl Ans
npoBeaeHus
TEKYLLLero KoH-

HaVMeHOBaHWeE) Tpons ycnesa-
€MOCTH, Npo-
MEXYTOYHOW
aTTecTauum
obyyvaroLmxcs
MK-6 3HaTb: OCHOBbI U 3aKOHOMEPHOCTU B3au- Make-up of a business
rOTOBHOCTb K B3anMo- MOOEWNCTBUSA y4acTHUKOB obpasoBaTtenbHo- | letter.
OEencTBuio C y4acTHU- ro npotecca Simple commercial let-
kamu obpasoBaTternbHO- | YMeTb: OCyLLEeCTBMATL B3aMOAeNCcTBME C ters.
ro npowecca yyacTHuKkamu obpasoBaternbHoro npouecca | Enquiries, Offers.
Ans pelleHns npogeccuoHanbHbIX 3aaad Orders, Claims. Pecheparl
BnageTb: HaBblKaMy U TEXHOMOMUSIMU 3dD- Contracts and Joint KoHT OJF')IbeIe
PEKTUBHOTO B3aMMOLENCTBUS C y4acCTHU- Venture Documents :60Tb|
kamu o6pasoBarternbHOro npouecca (Memorandum of asso- P
ciation).
Business cards. Time
management. Busi-
nessmen’s Business
ladies’ dress code.
MpomeXxyTouyHasa aTTecTauusi — 3a4éT KNM-1

19.2 OnucaHue KpuTepuveB MU LWKanbl OLEHMBAHUA KOMMNETeHUuun (pe3ynbTaToB
oby4yeHus1) Npu NPoOMeXyToO4YHOWN aTTecTaumm
[nsa oueHuBaHWs pe3ynbTaToB Oby4eHUs Ha 3a4veTe UCMNOSMb3yeTCa — 3a4TeHo, He 3a-

YTEHO

CoOTHOLLEHNE NokasaTenewn, KpUTePMEB U LUKasbl OLLEHUBaHWUS Pe3ynbTaToB 00y4eHus.

KpMTepI/II/I OLleHNBaHNA KOMNETEHLUUI

YpoBeHb
cchopmmpo-
BaHHOCTU
KOMMEeTEeHUnn

LLikana oueHok

Obyyarowutics npasurnbHO U flo2udecku 6e3ynpeyHo usnazaem meo-
pemudeckuti mamepuarn, dokazameribHO 0b60CHO8bIBaem CyXOEeHUSs.
be3 3ampy0HeHul npuMeHsiem meopemu4yeckue 3HaHUs rnpu aHau3e
npakmu4yeckux rnpumepos. CeobodHo nodbupaem (unu cocmaernsem
cam) MpuMepbl, UIIIOCMPUPYOWUE Meopemuyeckue oSIOKeHUs.
CniocobeH usnazame cO6CMBEHHYO MOYKY 3PEHUS 110 8ornpocam pe-
weHusi Memodu4yeckux rpobnem. [JemoHcmpupyem obwyo Kynbmypy
peuyu, enadeHue HopMaMu PyCcCKO20 U aHa/ulicKkozao 5i3bikos. [JeMOH-
cmpupyem 20mO8HOCMb [PUMEHSIMb Meopemu4YyecKue 3HaHus 8
npakmu4yeckol OesimeslbHOCMU U r0JIHOe 0CB80eHUe roKalamerneu
ghopmupyembix KoMaemeHyudu.

lNoebiweHHbIU
YpPO8€EHb

3aumeHo

Omeem obyuaruwezocsi 8 OCHOBHOM coomeemcmeyem mpebosaHu-
M, yka3aHHbiM Onsi oueHku OTJIMHYHO. B usnoxeHuu mamepuarna
donyckaemcsi oOHa owubka unu oduH-0ea Hedo4yéma, Komopbie om-
geyvarowuli ucrpasssiem caMoCmosiIMesbHO Mpu yKa3aHUU 3K3aMeHa-
mopa. [emoHcmpupyem MOHUMaHUe CYWHOCMU packpbleaeMblX 80-
rnpocoe meopuu, criocobHocme nodmeep)kdams meopemu4yeckue no-
JIOXKeHUs npakmuyeckumu rnpumepamu. Bradeem Kynbmypol peyu Ha
PYCCKOM U aHa/lulicKoM si3blkax. B ocHosHom demoHCcmpupyem eo-
mOoBHOCMb MPUMEHSIMb MEeopemuYeckue 3HaHusl 8 rpakmu4yeckou
dessmernibHOCMU U Oc80eHuUe b6ornbluHCcmea rokazamesiel ¢hopmMupy-
eMbix KoMmremeHuyud.

ba3zoenlili ypo-
8€Hb

3aumeHo




Obyyarowuticas 8epHO 80CPOU38O0OUM OCHOBHbLIE [OSIOXEHUST Meo-
puu, 8eMoHcmpupyem rnoHUMaHue 3mux MoJsIoXKeHud, uincmpupyem
ux npumepamu. B omeeme mozym npucymcmeogsamsb criedyroujue
Hedouyémbl: Mamepuasn usnazaemcsi HeAoCmamoyHO ronHo; donyc-
Karomcsi Hemo4YHocmu 8 orpedesieHUU MoHAMuUU (Komopble ucrpas-
JIromcs npu rMoMowju 80rpoco8 3K3aMmeHamopa); U3foXeHue mame-
puana HernocredoeamenibHO, omeeyYarwuli He Moxem GocmamoyHO
dokazamersibHO 0bOCHOB8amb C80OU Cyx0eHusi; Ooryckaem OowubKu 8
pedyesoM OghopMIIEHUU omeema Ha PYCCKOM U aHa/IUulCKOM S3bIKax.
HYacmuyHo deMoHCcmMpupyem 20mo8HOCMb MPUMEHSIMb meopemu4ye-
CKUe 3HaHUs 8 rpakmu4eckol 0esimesibHOCMU U OCB80EHUE HEKOMO-
pbIX nokazamenel hopmMupyemMbix KomrnemeHyud.

lNopoeosnili
ypO8eHb

3aumeHo

Obyyarwuticsas obHapyxueaem He3HaHue 6osiee 0/108UHbI meope-
muyeckux MosioxeHul u3dyvYaemMol OucyuruHbl, He crocobeH 6e3-
owuboyHo nodobpampb npumepbl Ons unACMpayuu oceewaemMsbix
meopemuyeckux nosnoxeHul; Oonyckaem Hemo4yHocmu 8 ¢hopmyriu-
poeskax u ornpedeneHuu noHIMuUlU U 3ampyOHsiemcs Ux ucrpaensims
Jaxe C MOMOWbK HasodsWUX B80rpOCco8 3k3ameHamopa. [LleMoH-
cmpupyem He3HaHue codepxxaHusi OCHOBHOU y4ebHol u memodu4ye-
CKoU numepamypbl, He noka3bieaem yMeHUU ero rosb3oeamscs. V-
neimbigaem mpyoOHOCMU 8 peYyesoM OgOopMIIEHUU omeema Ha pyc-
CKOM U aHanulickoM si3blkax. He demoHcmpupyem 2omosHocmb npu-
MEeHAmMb meopemu4ecKue 3HaHus 8 rnpakmu4yeckol OesmesibHOCMmu.
KomnemeHuyuu He cghopmuposaHsl.

He 3aumeHo

19.3. TUNoOBbLIe KOHTPOSbHbIe 3a4aHUS UK UHbIe MaTepuanbl, Heo6xoaumble Ans
OLIeHKU 3HAHMW, YMEHWUIN, HaBbIKOB U (MNK) onbiTa AeATeNbHOCTU, XapaKTepu3y-
lowme 3atanbl (popMUPOBAHMA KOMMETEeHUUW B MpouLecce OCBOeHUsi obpasoBa-

TenbHOW NnporpaMmmbil

19.3.1 MNepeyeHb BONPOCOB K 3a4eTy:
Make-up of a business letter.
Simple commercial letters.
Enquiries, Offers.

Orders, Claims.

Business cards.
Businessmen’s Business ladies’ dress code

Contracts and Joint Venture Documents (Memorandum of association).

NN~

Letterhead. Sender’s /Return address. Date. Inside address. Opening salutation.
Closing salutation. Signature. Additional points: Attention line. Subject line. Ref-
erence initials. Enclosure notation. Copy notation. Envelope. Body of a letter.

9. Abbreviations used in commercial documents. A formal invitation.

10. Accepting a formal invitation. Refusing a formal invitation.

11.Congratulations. Condolence

12.Indicating the state of the market. Asking for information.

13. Expressions used in firm offers.

14.Expressions used in offers without engagement.

15.Prices and terms. Supply and demand.

16. Asking for instructions. Concluding sentences.

17.0pening lines. Referring to quality.

18. Alternative goods. Rejecting an offer.

19.Cancellation. Warning of Cansellation.

20.“International rules for interpretation of trade terms” (INCOTERMS ICC1990).

21.Contract. General conditions and terms of delivery and payment.

22.Contract for sale/purchase of goods: packing and marking, export licence, insur-
ance.



23.Memorandum of association: JV Name and location, JV Subject and purpose, le-
gal status, authorized capital and its formation

19.3.2 NepeyeHb 3aaaHN ANA KOHTPOJbHbLIX paboT
TunoBas KOHTponbHaA paboTta

1. Compose a letter for your firm, who are producers of tinned food products, to an im-
porter overseas. Offer your standard lines and one new product.

2. Translate into Russian:
The prices are for prompt acceptance only and subject to change without notice.
We can supply from stock and will have no trouble in meeting your delivery date.

3. Translate into English:

Mbl MOXeM OTrpy3nTb 3TOT ToBap M3 Ogecchbl B TeYeHWe WeCTU HeaenNb No nonyvyeHum
Bawero 3akasa.

Mol MmOXXem npeanoxutb Bam atoT ToBap no ueHe 50 gonn. CLUA 3a aHMUNCKYIO TOHHY
cnd KoneHrareH.

4. Translate the sentences into Russian:

4.1. When we sent you our order we pointed out that early delivery of the goods was
absolutely necessary.
4.2. We are at a loss to understand why we have not heard from you.

5. Write a letter based on the notes:

thanks for order (No., date) — goods dispatched (ship, date due) — invoice inclosed —
goods carefully selected — packed crates — safe arrival — excellent value — hope good
sales — reply on us — at your service.

6. Please, comment on the delivery terms marked CIF, DAF, DES - according to the
INCOTERMS ICC 1990.

19.3.3 Tembl! pechpepaToB

Abbreviations used in commercial documents. A formal invitation.

Acceptlng a formal invitation. Refusing a formal invitation.

Congratulations. Condolence

Indicating the state of the market. Asking for information.

Expressions used in firm offers.

Expressions used in offers without engagement.

Prices and terms. Supply and demand.

Asking for instructions. Concluding sentences.

Opening lines. Referring to quality.

10 Alternative goods. Rejecting an offer.

11.Cancellation. Warning of Cansellation.

12.“International rules for interpretation of trade terms” (INCOTERMS ICC1990).

13.Contract. General conditions and terms of delivery and payment.

14. Contract for sale/purchase of goods: packing and marking, export licence, insur-
ance.

©OND oA WN =



19.4. MeToaunyeckme matepuansl, onpegensiowume npoueanypbl oueHUBaHUA 3Ha-
HUWA, YMEHUN, HaBbIKOB U (MNK) OnNbiTa AEATeNbHOCTU, XapaKTepu3yrLKuX aTanbl
cdopmMupoBaHMa kKoMneTeHLUN

OueHKa 3HaHW, YMEHUI N HABbLIKOB, XapakTepuaytoLiasa atanbl opMnpoBaHNa KomMme-
TEHUMI B paMKax U3y4YeHuUs AUCUUMNINHBI OCYLLLECTBASIETCS B X04e TEeKyLlen u npome-
XYTOYHOW aTTecTauumn.

TeKyLmMi KOHTPOSb yCneBaemMocTu NpoBOAUTCA B COOTBETCTBMM C [lonoxeHnem o Te-
Kylien atrectaumm obyyaromxca no nporpammMam Bbicllero obpasoBaHus BopoHex-
CKOro rocyaAapCTBEHHOIO yHMBepcUTETaA. TeKyL M KOHTPONb yCneBaemMocT NpoBoANT-
cs B popmax: ycmHoz20 oripoca (UHOusudyarsbHbIU orpoc, hpoHmarbHas becelda, pe-
epamel); NUCbMEHHbIX pabom (KOHMpPOsbHbIE), mecmuposaHus. Kputepum oueHnsa-
HWS NpUBeAEHbI BbiLLE.

MpomexyTodHast aTTecTaumsa NPoOBOAMTCS B COOTBETCTBUM C [ToNOXeHMeM O NpoMexy-
TOYHOW aTTecTaunmn oby4varLmxcsa No NnporpaMmam BbicLLero o6pasoBaHus.
KOHTpONbHO-n3MepuTenbHble MaTepuanbl NPOMEXYTOYHOW aTTecTaumm BKAYaKT B
cebs TeopeTudeckne BONpoChl, NO3BONSAIOLWNE OLEHUTb YPOBEHb MNOSyYEHHbIX 3HAHWUI U
npakTM4yeckoe 3adaHue, NO3BOSSAIOLWEE OLUEHUTb CTENeHb CHOPMUPOBAHHOCTN YMEHMWN
N HaBbIKOB.

Mpn oueHMBaHMM MCNOMb3YHTCHA KaYeCTBEHHbIE LLKanbl oueHOK. Kputepumn oueHnBaHus
npvBeaeHb! Bbille.



