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NACIMNOPT ®OHOA OLIEHOYHbLIX CPEACTB
EH.02 UH®OPMALIMOHHbIE TEXHOJTIOI'MA B
NMPO®ECCUOHANBHOW OEATENBLHOCTU

doHO  OUEHOYHbIX cpeacTB  paspabotaH Ha ocHoBe  deaeparnbHOro
rocygapCTBeHHoOro obpasoBaTenbHOro CcraHgapTa cpegHero npodecCroHanbHOro
obpasoaHna (ProcC Cr10) no cneumanbHoctn 38.02.01 SKkoHOMMKA U ByxranTepckui
yyeT (No oTpacnsam), yTBepXAeHHOro npukazom MuHucTtepcTBa obpas3oBaHus U Hayku
Poccunckon ®epepauum ot 5 cbespana 2018 r. N 69 "O6 ytBepxaeHun denepanbHOro
rocyaapCTBeHHoOro obpasoBaTenbHOro CcraHgapTa cpegHero  npodecCroHanbHOro
obpasoBaHna no cneumanbHoctn 38.02.01 OkoHOoMmMKa u OyxranTepckui ydeT (no
oTpacnsam)" u B COOTBETCTBUM C pabodven nporpammon ydebHom amcumnnuHbl EH.02
NHpopMaLMOHHbIE TEXHOMNOMMK B NPpOodeCcCUOoHanbHON eATENTbHOCTH.

®OC BKMOYaAET KOHTPOSbHBbIE MaTepuanbl 4S8 NPOBeAeHUs TEKYLLEro KOHTPOs
(Tect, TemaTuka pedpepatoB (4OKMALOB), UHOMBMAYaNbHblEe 3afaHusA, 3ajaHus angd
KOHTPOJSTbHOW paboThl) n NPOMEXYTOYHOWN aTtTectauuu B dopme
andpdepeHumpoBaHHOro 3ayeta (Bonpockl Kk 3adeTty). POC paspaboTaH Ha OCHOBaHWUM
nonoxerHna I BI'Y 2.2.01 lNonoxeHne o0 nopsigke opraHMsauum M OCyLeCTBEHUN
obpasoBaTenbHON AeATENbHOCTU, TEKYLLEN, NPOMEXYTOYHOM U UTOFOBOW aTTecTauuu,
MO OCHOBHbIM npodeccrmoHanbHbiM  obpasoBaTeNnibHbIM  NporpaMmamM  CpeaHero
npodeccunoHanbHOro obpasoBaHnsa B BOpoHEXCKOM rocyfapCTBEHHOM YHUBEPCUTETE.

1. Uenn m 3apgayum y4yeOHOM AUCUMUNIIUHBLI, TPeOOBaHMA K pe3ynbTaTam
OCBOEHMUA:

LUenb y4yebHOM AucuMniUHLIE: (POPMUPOBaHME Y O0Oy4YaloLMXCA CUCTEMBI
3HaHMA, YMEHWM U HaBbLIKOB B 06MacTM UCNONb30BaAHUA WH(OPMALMOHHBLIX U
KOMMYHUKALMOHHBIX TEXHOMOMMN B NPOdeCCUOHaNbHON AeATESNTbHOCTMW.

3apgauv AUCUUNIIUHDI:

— O3HAKOMUTb CTYOQEHTOB C TeOpeTUYeCKMMM OCHOBaMU WH(OPMaLMNOHHO-
KOMMYHMWKALMOHHbIX TEXHOSTOMN;

— chopmupoBaTtb MpakTUyeckme HaeblkM paboTbl ¢ HabopoMm npuKnagHbIX
nporpaMmmM, MoOBbILAKOWME KAYeCcTBO U 3(PPEKTMBHOCTL  NpodeCCMOHanbLHOM
AeATeNnbHOCTH;

— OCBOUTb 3(P(PeKkTUBHbIE MeToAdbl MOUCKa MpoeccuoHanbHO 3Ha4YMMOoun
UHpopMauun B cetn VHTEpHET M NoMyYnTb HaBbIKM B3aMMOLEWCTBUA C pecypcamu
MHOpMaLUNOHHON 0bpa3oBaTenbHOM cpeabl.

PesynbTaToM OCBOEHMSA MporpamMmbl  y4ebHOW  AUCUMNAMHBI  ABRsieTCH
oBnageHve oby4vawowmmca  npodeccunoHanbHbiMn - (MK)  un obwmmn  (OK)
KOMMeTeHUMAMM:

O6OLwmre KoMmneTeHLUUU

Kopg
dopmynupoBka
KomMmneTe 3HaHuA, ymeHuns
LN KOMMneTeHLun

YMeHus:

- pacnosHaBaTb 3agadvy u/unu npobnemy B NpodheccnoHanbHoM
n/vnu coumanbHOM KOHTEKCTE;

- aHanusnpoBaTtb 3agady u/unu npodnemy v BblAeNATb eé
COCTaBHble YacTy;

— onpenendrtb 3Tanbl peleHna 3aaayn; BblABIATb U 3(1)(*)eKTI/IBHO
uckaTtb MHopMaL Mo, HeobXoOUMYIO AN peLleHns 3agadm nunm
npobnemsl;

- COCTaBWTb MMaH OENCTBUS;

- onpegenvTb Heobxoanmble pecypchl;

Bbibnpatb cnocobbl
pelleHns 3agad
npod)eccuoHarnbHON
OKO01 [eaTenbHOCTH,
NPUMEHUTENBHO K
pasnnyHbIM
KOHTEKCTam




- BrageTb akTyanbHbIMU MeTogamMu paboTbl B NpodeCCMoHarnnbHOM
M CMEXHbIX cdepax;

- peanu3oBaTb COCTaBMIEHHLIN MiaH; OLeHnBaTb pe3yrnbTaT u
nocneacTBUSi CBOMX AEWCTBUI (CaMOCTOATENBHO MMM C MOMOLLBHO
HacTaBHMKa).

3HaHusA:

— OCHOBHblE WCTOYHMKM WMHGOPMALUMM M pecypcbl Ofs peLleHus
3aga4y M npobrnem B npodeccuoHanbHOM  W/unu - coumnanbHOM
KOHTEKCTe.

aHanm3 un

OK 02 MHdOopMaLun,

OcyLecTBNATb NOUCK,
WHTepnpeTauuio

Heobxogumon ans

YmeHus:
- onpegendatb 3agayv 4ns noucka nHdopmauuu;
- onpegenstb HeobxoauMble WUCTOYHUKM MHdopMauuu;

nnaHnpoBaTb NPOLLECC MOUCKA;
- CTPYKTYpupOBaTb Nony4yaemyto MHopMaLuio;
- BblOeNsTb Hambonee 3Ha4YMMoe B NepeyHe MHdopMaLum;
- OUEHUBATb NPaKTUYECKYH 3HAYMMOCTb Pe3ynbTaTOB MOWUCKA;
- ohopMnsiTh pe3ynbTaThl Noncka MHpopmauuw.

BbIMOJIHEHNA 3adau

3HaHusA:

KonnekTtmnee un

npodeccuoHarnbHoOn
[IEATENBHOGTH -~ HOMeHknaTypa NHAOPMALMOHHBIX WUCTOYHMKOB MPUMEHSEMbIX B
npodpeccrmoHanbHoOM AEATENbHOCTY;
- npuembl CTPYKTYpMpOBaHUSA MHOpMaLunu;
- bopmat odhpopMeHUs pesynbTaToB NomMcka nHdopmaumu.
Pabortatb B

KoMaHge, adeKkTMBHO
OK 04 B3aMMoaencTesoBaTh C

YmeHus:
- OpraHm3oBbiBaTb PAbOTY KOMMEKTUBA U KOMaHAbI;
- B3aMMOAEWCTBOBATb C Konneramu, pykoBOACTBOM, KIIMEHTaMu B

Konneramu, .
xoae npodeccnoHaneHon OeATensHOCTM.
PYKOBOACTBOM,
KIMeHTaMmn
YMeHus:
- MPUMEHATb cpeacTBa  MHMPOPMALMOHHBLIX  TEXHOMOMMN ns
Mcnonb3oBaTtb P pea ® p H A
pelueHus npodeccnoHarnbHbIX 3aday;
WHOpPMaLNOHHbIE
- UCMNONb30BaTb COBPEMEHHOE NporpaMMHoe obecneydeHme.
OK 09 TEXHONormn B
. 3HaHusa:
npodeccuoHansHoM . ]
- COBpPEMEHHbIE CpeACcTBa M YCTPONCTB UHOpMaTM3auuu;
JeATenbHOCTH

- MOPSAOK WX MNPUMMEHEHWST W nporpaMmmHoe obecnevyeHve B
npodeccuoHanbHON AeATENBHOCTH.

MpodeccuoHanbHbIe KOMMNETEeHUUN

OcCHOBHbIe BUAbl Kon n HaumeHoBaHue MokasaTenu ocBoeHUs KOMNeTeHUun
AesaTenbHOCTH KOMMeTeHUUn
3HaHus:
- npaBuna 3awuTtbl nHdopmauuu;
- OCHOBblI Oe3onacHoi paboTbl C KOMMbIOTEPHON
B 1 TEXHUKOW U MHEPOPMALMOHHO-KOMMYHUKALMOHHBIMU
' CETAMMU B LENSX 3alnTbl MHopMaLmm
[okyMmeHTupoBaHue MK 1.1. O6pabatbiBaTh 4 t ¢popmal
N - KOMMbIOTEPHbIE nporpammbl ans BeLEHUS
XO3ANCTBEHHbIX nepBuYHbIE )
onepauun 1 BegeHue OGyxrantepckue Gyxrarnepckoro y4eta;
6 xrpanuTe cxorg yera g(( MeHTFI):I - COBPEMEHHbIE TEXHONOrMKM aBTOMaTU3MPOBAHHOM
y P Y AoKy 06paboTkm MHpopmaumn.
aKTMBOB OpraHu3aLmm
YMeHus:
- MONb30BaTbCsl KOMMbIOTEPHLIMW MporpaMmamMu Ans
BefeHus Byxrantepckoro yyeta, MHPOPMaLWOHHBIMU U
CrpaBOYHO-NPaBOBLIMU CUCTEMAMMW, OPITEXHUKOMN.

2. YcnoBua atrecTtauMu: NpoMexyTtodHasa atrectauus npoBogutca B dpopme
AnddepeHUMpoBaHHOIO 3a4eTa.
Bpems atrectaumu: JuddepeHunpoBaHHbIN 3a4eT: NoarotoBka K oteeTy 20
MWH., oTBET: 10 MUH.

3. Mporpamma oLeHUBaHNUA KOHTPONIMPYEMOW KOMMNETEHLUM:
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KoHTponupyembie moaynu,

Koa koHTponupyemom

Tekywas HaumeHoBaHue
pasgenbl (TeMbl) AUCLUNNMUHBI U KOMMeTeHuuun
aTTectauus w OLEHOYHOro cpeacTBa
MX HaMMeHOBaHue unu eé vyacTtm)
1 Tema 1. Cuctembl aBTomaTmusaumm OK 01, OK 02, OK 04, echepar
OyxranTepckoro yyera. OK09; MK 1.1 P P
. TecT
5 ;eganzmiﬁageg%«l%me us OK 01, OK 02, OK 04, nHOnBMAYyanbHoe
peanp - PY P OK09; MK 1.1 3agaHue
npeanpuaTus
KOHTpoIbHasi paboTa
3 Tewma 3. (DMHaHVCOBO_ OK 01, OK 02, OK 04, nHOnBMAYyanbHoe
3KOHOMWYECKUIA aHanM3 B CUCTEME .
OK09; MK 1.1 3agaHve
ANEKTPOHHbIX Tabnuy MS Excel
4 |omancosoaonommecior | OK01, 0K02, 0K 04 ecpepar
OK 09; MK 1.1 petep
COCTOSIHMS! MpeanpuaTus
5 Tema 5. CnpaBOYHO-NpaBOBLIE OK 01, OK 02, OK 04, nHavBMayarnbHoe
cUcTeMbl OK09; MK 1.1 3agaHve
Tema 6. Cuctembl npeactaBneHus
6 Hanoroeson u GyxrantTepckon OK 01, OK 02, OK 04, ecpepar
OTYETHOCTEWN B 3NIEKTPOHHOM OK09; MK 1.1 P P
BUaeE.
Tema 7. CVMCTeMbI «KnneHT-6aHk» OK 01, OK 02, OK 04,
7 n Web-canTtbl Ans 9akoHOMUCTa 1 . pedepart, TeCT
OK09; MK 1.1
oyxrantepa.
MpomexyToyHasa aTrecTaumus — OK 01, OK 02, OK 04, Bomnpochl K 3a4eT
andcepeHUMpPOBaHHbIN 3a4eT OK09; MK 1.1 P y




MepeyeHb BONPOCOB K 3a4eTy:

=

WcTtopua pasButua PocCCUMICKMX cUCTEeM aBTomaTudauum OyxranTepckoro
y4yéra.

B0O3MOXXHOCTM KOMMbIOTEPHBIX CUCTEM ByXranTepckoro y4éra.
Knaccudumkaumna 6yxrantepckoro nporpaMMHOro obecneveHums.

Poccuiickne nporpammbl Byxrantepckoro yyéTa.

O6waga metoanka paboTbl ¢ ByxranTepckon NporpaMmmon.

Kputepun Beibopa cnctembl aBToMatmsaumm bByxrantepckoro yyéra.
OcCHOBHble BO3MOXHOCTU nporpammbl «1C:Byxrantepus».
Monb3oBaTenbCckne pexnumbl paboTbl CUCTEMbI: MapaMeTpbl CUCTEMBI, NIaH
CYETOB, perncTpaumsa Xo3sNCTBEHHbIX onepauun, paboTa co cnuckamu, paboTta C
AOKYMeHTamK, Yy4€T kagpoB, 3apabotHom nnatel M HOC, cTaHgapTHble OTYETHI,
pernamMmeHTHble onepauunmn 1 pernaMmeHTUPOBaHHbIE OTYETHI.

9. BO3MOXHOCTM NpOBEOEHUS MNPOLEHTHbLIX BbIYUCIEHUA, 3KOHOMUYECKNX
pacyeToB N aHanu3a (MHaAHCOBOIO COCTOSAHWUS OpraHuM3aumMM B CUCTEME INEKTPOHHbIX
Tabnuu MS Excel.

10. MNporHoaupoBaHMe 3Ha4veHuin. Nogbop napameTpa. PUHAHCOBbLIE (QYHKLUMN.
Mouck peweHns

11. CneumanusmMpoBaHHble MporpaMmmbl, MNpedHasHayeHHble Ans  aHanusa
(PUHAHCOBOTO M 3KOHOMMYECKOrO COCTOSIHUSA NpPeanpuaTuss Ha OCHOBaHWM OaHHbIX
ByxranTepckoro 6anaHca n oueHKe COCTOSIHUA NPeanpuaTUSA No pesynbTaTtaM aHanmsa

12. BoamoxHoctn Poccuncknx CIMNC un  wuctopus ux passutmsa. OOwme
pekomMeHaauum rno noMcKy JOKYMEHTOB 1 npuHumnbl Beibopa CI1C.

13. O630p CIIC: «KoHcynbTaHT MNntocy, «MapaHT», «nasbyx» n gp.

14. OcHoBbl paboTbl B CINC KoHcynbTaHTlIntoc: nonck nHgopmaumm B cucteme
KoHcynbTaHTlNtOC, coxpaHeHue pe3ynbTaToB cBoer paboTbl, aHanuM3 [OKYMEHTa,
crneumanbHble BO3MOXHOCTM CUCTEMbl Ans OyxranTtepoB M 3KOHOMWUCTOB, OHIIaMH-
pecypcbl KoHcynbTaHnTlInoc ons y4ebbl  Hay4HOW AeATEeNbHOCTMU.

15. BO3MOXXHOCTU CUCTEM INEKTPOHHON OTYETHOCTW.

16. O630p cuctem «HanoronnatenbwuktOIl», «Takckom-CnpuHTtep», «KOHTYyp-
OkcTepHy», «Actpan OTt4yeT», «banaHc2Wy», « CbnC++3nekTpoHHas OTYETHOCTbY U Ap.
17. TexHonorms co3gaHns n caadn aneKTPOHHOW HarnoroBon OTYETHOCTMW.

18. Bo3MOXHOCTU AUCTaAHUMOHHOIO GaHkoBckoro obcnyxmBaHus. Cucremsl
«KnneHT-6aHK».

19. Web-canTtbl 4ns skoHomucTa u Gyxranrtepa.

20. OcHOBHble  yrpo3bl M MeToabl  obecneyeHus  MH(OpPMaLMOHHON
6esonacHocTK

N A WN



TecToBO€e 3apaHue (Npumepbl 3afaHNN)
TecT no Teme «1C byxrantepusa»

1. B kakmx ABYX OCHOBHbIX pexumax pabotaet cuctema «1C byxrantepusa»?
A) nonb3oBaTens n yyeTa;

B) koHurypaTopa 1 yyerta;

B) kochurypaTtopa 1 nonb3oBartens;

') yyeTa n gencreus.

2. YTO XpaHAT KOHCTaHTbI?

A) TEKCTOBYH MHOPMALMIO;

B) nHpopmaumto, KoTopas He U3MeHHAeTCS;
B) rpachmnueckyto nHcopmaumio;

B) uncnosyto nHdopmaumio.

3. UTO XpaHAT cnpaBOYHUKN?

A) koHMANLManNbHY MHHPOPMAaLMIO;

B) TekcToBytO MHGOPMALMIO;

B) HopmMaTrMBHO-CNpaBOYHYO MHOPMaLNIO;
") Yncnosyto MHOPMALMIO.

4. [Ina yero cnyxaT XypHanbl?

A) ansa paboTbl C LOKYMEHTaMu;

B) ana npocmoTpa nHopmaumm;

B) ans cucremaTtnanpoBaHus nHgpopmaumm;
") ons XxpaHeHus JOKYMEHTOB.

5. ins yero cnyxat JOKYMEHTbI?

A) onsa cosgaHus NpeacTaBreHns O XO39NCTBEHHbIX onepaumsx;

B) Ans xpaHeHWs AaHHbIX O XO3SMCTBEHHbIX Onepauusx;

B) Ana nameHeHns gaHHbIX O XO3WCTBEHHbIX onepaumsx;

") ons BBOAA MHPOPMALUKM O COBEPLLEHHBLIX XO3ANCTBEHHbIX Onepaunsix.

6. OTyeTbl NpeacTaBnsaT coboun:

A) OOKYMEHTbI, BbIBEAEHHbIE HA NeYaTh;

B) cpeacTBo Ans nonyyYyeHus BbIXOAHOW MHpopMauuu;
B) cnpaBo4Hyto nHopmaumio;

") BCIO MHCpOPMALNIO O XO3ANCTBEHHON AEATENBbHOCTMU.

7. Kanengapwu — aTo...

A) acTpoHOMUYECKMNE KaneHgapw;

b) kanengapu ydeta paboyero BpeMeHu;

B) cpeactBo noctpoeHust rpaconkoB paboTbl NpeanpusaTis u ero paboTHUKOB,
") kKanengapw Ha kBapTarn.

8. YUto oTHOCKTCA K MeTagaHHbIM?

A) cnucku;

B) nepeuncnenus;

B) agpeca;

") KochurypaTtopsbl.

9. lepeuncnute poccunckne nporpammbl OyxranTepCcKOro yyeTta, Kakme Bbl
3HaeTe:




10. BoamoxxHocTu cuctemnl «1C Byxrantepusa»

Tema. OCHOBHbI€e Yrpo3bl U MeTOoAbl ob6ecneyeHus
MHcopMmaLMOHHON 6e30nNacHOCTU

1. Kak Ha3blBaeTCA YMbILMEHHO NCKaXXeHHasa nHopmaums?
1) [esnHpopmaumns

2) WHdopMaTUBHBIN NOTOK

3) [HocTtosepHas nHpopmaums

4) TlepectaeT 6bITb MHGOPMaLMEN

2. Kak HasbiBaeTcs MHhopMaums, K KOTOPOW OrpaHnUYeH JOCTyn?
1) KoHduaeHuunanbHas

2) [lpoTMBO3aKkoHHas

3) OTkpbiTas

4) HepocTtynHas

3. Kakumu nytamu moxeT BbITb nosiydyeHa nHpopmauun?

1) npoBegeHMeM, MOKYNKOW W MNpOTMBONPaBHbIM AoObiBaHMEM WHGOPMaUUn
Hay4HbIX UCCreaoBaHUN

2) 3axsaTtom u B3riomoM [K nHdopmauumn Hay4HbIX nccnenosaHum

3) pobbiBaHMEM MHGOPMALMM U3 BHELLUHMX UCTOYHUKOB M CKpeMOGMpoBaHMEM
NHpopMaLMN Hay4HbIX NCCREeaoBaHUM

4) 3axBaTOM M B3JIOMOM 3alUMTHOM CUCTEMbl AN MHGPOPMaUMM Hay4YHbIX
ncenegoBaHumn

4. OCHOBHOW [JOKYMEHT, Ha OCHOBE KOTOPOro npoBOAUTCA MNONUTUKA
MHOpMaLUMOHHOM Be3onacHoCTn?

1) nporpamma nHopmaLMOHHOMN 6e3onacHOCTU

2) pernameHT nHhopmaLmMoHHoM 6e3onacHOCTH

3) nonuTudeckas nHgopmMmaunoHHas 6e3o0nacHoCTb

4) T[lpoTtekTopar

5. YTo Ha3bIBaOT 3amMTON MHGOPMaLUn?

1) Bce oTBeTbI BEPHbI

2) HasbiBalOT AeATENbHOCTL MO MNPEeAOTBPALLEHUID YTEYKM  3alluuLaeMomn
NHopMauun

3) HasbiBaloT AgeATenbHOCTb MO MNpefoTBPaLLEHMIO  HECAHKLMOHUPOBAHHbBIX
BO34ENCTBMI Ha 3aliuiaemMyto MHdopmaLmo

4) HasbiBaloT AeATenbHOCTb NO  NPenoTBpaLlEHU0  HenpegHaMepeHHbIX
BO34ENCTBUI Ha

5) 3awmwaemyo nHpopmaunio

6. lMog HenpegHamepeHHbIM BO3AEWUCTBMEM Ha 3awuliaemMyro MHOPMaLMIO
NnoHNMarT?

1) BospgenctBue Ha Hee M3-3a oWMOOK nonb3oBaTens, c6oa TEXHUYECKUX UNK
NporpaMMHbIX CPeaCcTB U BO3AENCTBME NMPUPOAHbLIX ABNEHUI

2) [lpouecc ee npeobpasoBaHus, NpU KOTOPOM coAepXaHue uHdpopmaumm
N3MEHSIETCS Ha NOXHYH

3) BoamoxHOCTM ee npeobpa3oBaHWsi, NPy KOTOPOM COAepXaHne NHdopmaLmm
N3MEHSIETCA Ha NOXHYK MHGOPMaLMIO



4) HeTt orpaHn4yeHuna n[octyna B OTAElNIbHble OTpaciin SKOHOMUKM UMK Ha
KOHKpPETHbIE NpPpOn3BOACTBA

7. lUndpposaHne nHgopmaumnm atTo

1) Tlpouecc ee npeobpas3oBaHus, MpU KOTOPOM coAepaHue wHdopmaunm
CTaHOBUTCS HEMOHATHbIM Ans He obnagarowmx COOTBETCTBYHOLLMMWU MOMHOMOYUSMU
cybbekToB

2) T[lpouecc npeobpasoBaHus, Npu KOTOPOM MHpOpMaUNa yaanaeTcs

3) [lpouecc ee npeobpasoBaHWs, MpU KOTOPOM coAepXaHue UHOopMaLmm
N3MEHSAETCH Ha NOXHYH0

4) Tpouecc npeobpasoBaHnsa NMHMOPMaLNN B MALLMHHbBIN KOA

8. OcHoBHble NpeaMeTHbIe HanpasreHus 3awuTbl IHdopmauun?

1) oxpaHa TcCyoapCTBEHHOW, KOMMEpPYECKOW, cnyxebHon, 6aHKOBCKOW TauH,
nepcoHanbHbIX AaHHbIX U MHTENNEKTYyanbHOM COOCTBEHHOCTH

2) OxpaHa 3onoToro ooHaa CTpaHbl

3) OnpegeneHune LEHHOCTN MHGOPMaLUK

4) YcoBepLUEHCTBOBaHME CKOPOCTU nepeaayvm nHcopmaumm

9. Kommep4eckui TanHa aTo....

1) 3awuuwaemble rocygapCTtBOM cBefeHuMss B obnactm ero  BOEHHOW,
BHELLUHEeNoIMTUYECKON, SKOHOMUYECKOW, pa3BebliBaTeNbHOW, KOHTPpa3BeabiBaTETbHOM
N onepaTUBHO-PO3bLICKHON OEATENbHOCTU, pacnpoCcTpaHEHNE KOTOPbIX MOXET HaHecTu
yiepb 6e3onacHoOCTU CTpaHbl

2) orpaHuyeHust 4oCcTyna B OTAeSbHble OTPaCsiM 9KOHOMMUKM UMW Ha KOHKPETHbIE
npouns3soacTBa

3) 3awmaemble 6aHKaMU U UHBIMU KPEAUTHBIMU OpraHn3auusMm cBefeHus o
GaHKOBCKMX onepaumsx

4) 3awmwaemMass no 3akoHy MWHGOpPMauus, [OOBEpPEeHHas wnu cTaBLias
N3BECTHOM nuuy (OepXaTen) WCKIYUTENBHO B CWMY WCMNOSHEHUA UM CBOMUX
npodeccnoHanbHbIX 06s13aHHOCTEN

10. MNpodeccuoHanbHas TanHa

1) sawuwaemble rocygapCTtBOM CBegeHuMst B obnactm ero  BOEHHOW,
BHELUHEMNONMMTUYECKON, IKOHOMUYECKOW, pa3BeablBaTENbHOWN, KOHTPPa3BebiBaTeNbHOM
N ONepaTUBHO-PO3bICKHOW AEATENbHOCTU, PacrnpoOCTpPaHEHME KOTOPbIX MOXET HaHEeCTU
ywiepb 6e3onacHoCTn CTpaHbl

2) orpaHun4YeHust 4oCcTyna B OTAENbHbIE OTPACM SKOHOMMKM UMM HA KOHKPETHbIE
Npon3BOACTBa

3) 3awmaemble 6aHKaMn U NHBIMU KPEAUTHBIMW OpraHn3auusiMm CBe4EHUS O
BGaHKOBCKMX onepaumsx

4) 3awmwaemMas o 3aKoHy MWHOpMauus, [OOBEpeHHas wunuM cTaBLuas
N3BECTHOM nNuuy (OepXaTemno) WCKMYMTENbHO B CUIY WCMNOMHEHMST UM CBOWX
npodeccnoHanbHbIX 0693aHHOCTEN



NMpumepHan TemaTuka pedepaTtoB (goknanos)

1. 3Bonoums MHPOPMAaLMOHHBLIX TEXHOMOMMIA, NX POSib B Pa3BUTUM IKOHOMMUKMK
n obiecTsa.

2. CoBpeMeHHble TeXHONOorMM asTomaTusauumn ByxranTepckoro yyeTa.

3. Knaccudukaumsa cuctem asTomaTtmsaumm Gyxrantepckoro yyeta.

4. BO3MOXHOCTU nporpaMmMm aHanm3a UHAHCOBO-3KOHOMUYECKOTO COCTOSIHUS
npegnpuaTtus: «PuHaHCOBbIM aHanuay», «AnbT-puHaHcbl» 1 «Audit EXPERT» nnu gp.
(no BbIGOpY CcTYAEHTA)

5. OpraHusaums CUCTEM 3NEKTPOHHOIO AOKYMEHTOOBOopOTA.

6. B0O3MOXHOCTM CcMCTEM ANEKTPOHHOW OTYeTHOCTU: «HanoronnatenbwmkiOJ1y,
«TakckoM-CnpuHTep»,  «KOHTyp-OkcTepH», «Actpan  Otyet», «banaHc2Wy,
«CBuC++3nekTpoHHasa OTYETHOCTbY UK Ap. (Mo BbIGOpy CTyAeHTa)

7. Yrposbl 1 MeToabl obecnevyeHnsa MHpopMaLMOHHON 6e30nacHOCTH

8. 3awmta vHpopmMaumm B ceTax. IneKTpoHHas noanuck. KoHTponb npasa
AocTyna.

9. Kpuntodadunyeckme mMetToabl 3aLLnThI.



MHauBuayanbHble 3aaaHus (NPMMeEpPHbLIN BapuaHT)

Tema. PHaHCOBO-3KOHOMUYECKUM aHaNu3 B cUcTeme
3NeKTPOHHbIX Tabnuy MS Excel

3apaHue 1.

CospanTte 6naHk gokymeHTa «[lnatexHoe nopy4vyeHne» no obpasuy B TEKCTOBOM
penaktope MS Word. Ckonupymnte ero Ha COCEAHIOI CTpaHULy W 3anosfiHUTE KOMuto
GrnaHka KypCMBOM B COOTBETCTBMM C MpaBunamu 3anosiHeHus OByxrantepckux
AOKYMeEHTOB. [poHyMepynTe CTpaHuubI.

PekomeHgauun. [Ons cos3gaHna [oKymMeHTa HeobxoaMmo 3agaTb Bce nons
cTpannubl (Mapamempsi cmpaHuybl). Acnonb3oBaTb KOMaH4bl CTPOKM MeHo Tabnuua.
CoxpaHuTb B OTAENbHYIO Nanky ¢ umeHem JokymeHm.

3apaHue 2.

1. B pepaktope 9nekTPOHHbIX Tabnuy MS Excel OTKpOMTE HOBYK KHUTY U
coXpaHuTe ee B JanbHeunwem nog Bawmm nveHem.

2. Odopmute Tabnuuy pacdeta kBapTnnatbl 3a 1 mecay,. NpucsonTte NUCTy UMSA
Keapmnnama 3a ... wmecsy. OTCOpTUPYWTE [AaHHble N0 HaMMEHOBaHUID CTaTen
pacxoaos (Mo BO3pacTaHuIo).

3. Wcnonb3ysa dyHKUMM max u min, onpegenute crtatbio Hambornbllen u
HanMeHbLlen onnartbl. Beligenute aTM CyMMbl pasHbiMy LBETaMW.

4. Mo pesynbTatam pacyeTa MNOCTPOUTE KPYroByk Auarpammy C ykasaHnem %
A0NM nnaTtexa no Kaxagow ctatbe. CpaBHUTE € pesynbTatamu n.3.

5. CkonuposaB nuct (lMepemecmums/Ckonupogams Jjiucm), nNpousBeguTe
pacyeTbl Ha Creayrwmn Mecsl, ecnu nNpou3oLwsio N3MeHeHne TapugoB Ha ropsidee
BoAoOCHabxeHue Ha 25 %. [NepenmeHyinTe NUCT C ykazaHMeM HOBOro MecsLua.

3apaHue 3. Metogom nogbopa napameTpa onpeaenuTe 3apnnarty COTpyAHUKOB
dupmbl ons ooHaa 3apaboTtHom nnatel 350 000p. NcxogHble AaHHbIE NpUBEOEHbI HA
pUCyHKe

A B | C | D [ E | F
LLUtaTHOe pacnucaHue (pupmbl

ofo

Japnnara kypbepa 3600
!
3apnnara | Kon-eo |[CymmapHan
5 HomkHocTL Kogp.A | Kodp. B | corpyanuka | coTpyaH | zapnnarta
b Kypeep 1 6
7 |Mnagwuit meregskep 15 g
8 MeHegxep 3 10
9 3ae.oToenom 3 1000 3
10 |rnaeHeii Byx 5 1
11 \nporpammuct 15 1500 1
12 | CUCTEMHBIA AHANHTHK 4 1
13 |red. ampekTop 5 2000 1
14 poHA 3apaboTHOK nNnaTel

15

3apaHwue 4.
1 .BnoxeHa HekoTopasi cymma pAeHer B OaHK MOA CHOXHbIA MPOLEHT U
HeobxoaQMMO Yy3HaTb, KaKyto CyMMY MOnyyYnm vyepes onpeaeneHHoe Bpemsi. HayanbHbIN
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pa3mep Bknaga paseH 15000 p., cpok Bknaga — 10 ner, a npoueHTHas ctaBka 5 %.
NcxogHble aaHHble npefcTaBneHbl B Tabnuue:

Pasmep Bknaga 15000
Cpok Bknaga 10
MpoueHTHasa cTaBka 5%

KoadhpmumeHT HapawmsaHus
Cymma BbInnaT

BbinonHuTe BCce HeOGX0ANMbIE pacyeThbl.

YkaszaHus: KoahduumneHT HapawmBaHna — K eguHuLe npubaensieTca 3HayeHue
AYEeNKN «MNpPOUEHTHas cTaBKa», W pesynbTaT BO3BOAUTCA B CTeneHb, MokasaTerb
KOTOPOW paBeH KONM4ecTBy NeT («Ccpok Bknagar»). Cymma Bbinnat — NpousBeneHue
pa3mepa BKrnaga Ha KOa(PUUMEHT HapaLMBaHuS.

2. OnpegenvTte Npy NOMOLLM CLUEHaPUS PELLEHNS 3a4a4n:

- CyMMYy BbINfaT, ecnv yBenuumaeTca pasmep Bkraga o 25 000 Tweic. pyb.,
npu cpoke Bknaga 10 ner;

- CyMMYy BbINfaT, ecinn CpoK BKraga cokpalwiaetcsa Ao 8 net, npu pasmepe
Bknaga B 15 000 Teic. pyo.

Tema: Cuctema «1C: MNMpegnpusatue 8: Byxrantepusa npeanpuaTtus

3apaHue 1: BBoa HavyanbHbIX OCTATKOB MO CUHTETUYECKUM CHETaM.

McxogHble gaHHble ANS BbINOSTHEHUA 3aaHUS:

a) YCTaHOBUTb OTYETHbIN Nepuof - 4 keaptan 2014 r.

6) OdpopMuUTL BaHKOBCKOM BLINMUCKOW NOCTYNIIEHNEe CPeACTB B YCTaBHbIV KanuTan
oT ydvpegutenen: MeaHoB Cepren WMeaHoBu4y - 100000 py6., BacunbeB AnekcaHap
MeTtpoBu4y — 176000 py6. 3apernctpupoBaTb YCTaBHbIN KanuTan NpoBOAKaMM COrfiacHoO
yypeauTenibHOM 4OroBopy:

1) ATt 51 Kt 75.1 NeaHos C.N. - 100000py6., A1 51 KT 75.1 Bacunees A.ll. —
176000 py®.

2) Ot 75.1 Kt 80 NeaHoB C.A. - 100000py6., AT 75.1 KT 80 Bacunbes A.ll. —
176000py®.

B) BBecTn HavanbHble (McxogHble) ocTaTkm Ha 30.09 2014 r. NpoaHanuanpoBaTb
OCTaTKM Ha Hayano Bbl OpaHHOro nepuwoga. lMpoBepuTb MNPaBUNBHOCTE OTHECEHWUU
OoCTaTKOB NO cyeTaM B 0B6OPOTHO -CanbAoBOM BEAOMOCTU, CHOPMUPOBAHHON pexnme
pa3BepHyTOro canbgo 3a nepuon 4 keaptana 2014 r. WcxogHble OaHHble Ans
BbINOSIHEHUA 3aJaHuS.

OcTtatkn no cuHteTnyeckum cyetam 000 «TMX-CepBucy» Ha 1 okTa6ps 2014 r.

Ne n/n |HanmeHoBaHMe CUHTETMYECKOrO cyeTa Cymma, py6
1. OcHoBHble cpeacTBa 1000000
2 AMOpTMN3aLMa OCHOBHbIX CPEACTB 112730
3. HemaTtepuarnbHble aKTuBbI 96000
4. AMopTM3aLMa HemaTepuanbHbIX aKTUBOB 9000
5. Martepuansl 1166240
6. OCHOBHOE NPOM3BOACTBO 1197470
7. O0LEex039NCTBEHHbIE paCXOAbl

8. Tosapsl 24250
9. ['oTOBas Npoaykums 3000
10. Kacca 8020
11. Pac4yeTHbIn cyeT 425000
12. PacyeThbl ¢ nocTaBLiMKaMn 1 nogpsagynkamm 31300
13. Pac4yeTbl ¢ nokynartensMm n sakas4mkamu 295200
14, KpaTkocpoyHble kpeauTbl 6aHKoB 1100000
15. HonrocpoyHble kKpeauTbl 6aHKOB 58070

11



16. PacueTbl ¢ 6rooKeToM 5600
17. PacyeTbl HO couManbHOMY CTPaxoBaHUIO 7000
18. PacyeTbl no onnarte Tpyaa 10800
19. PacyeTbl ¢ N0gOTYETHLIMW NMLAMU 7460
20. YcTaBHbI kanuTan 2760000
21. Mpopaxu

22. Mpubbinm n y6uITKM (KpeanuToBoe canbao) 128410

3apaHue 2: NpounseecTtn pacyeT 3apaboTHon nnatbl 3a okTaA6pb 2014 r. B8 OO0
«TMX-CepBucy, onga yero Heobxoanmo:

1) Beectn B wrar OO0 «TMX-CepBuc» cBefeHUs O COTpyOHMKax, okrage,
[eTsx;

2) Hauncnutb 3apaboTHyto nnaty 3a okts6pb 2014 r. 1 0oOpMUTL LOKYMEHT
«Ha4yncneHve sapnnatbi».

3) 3aKpbITb MeCAL, U HAYUCNUTL Hanoru ¢ poHga onnartbl Tpyaa.

4) cdhopmMumpoBaTh NnaTexHoe nopydeHune Ha «llepevncneHne Hanorosy.

5) cdopmupoBaTb MMNaTexHyww BeAoMOCTb HO d¢opme T-53 m coxpaHutb
AOKYyMEHT 6e3 npoBeaeHus.

6)odopMnTL JOKYMEHT «BbinnaTa 3apnnatbl U3 KacCbl».

7) MNMpoBecTn OKYMeHT «Bbinnata 3apnnathl.

8) ObopMUTL pacxogHbIN KAaCcCOBbLIN OpAep Ha BblAaHHYHO CyMMY 3apnnaThbl.

McxogHble AaHHbIe ANS HAYMCNEHNS 3apnnaThl.

Ne n/n|JomxHocTb |lopg poxaeHus|Oknag py6/mec|Oetu go 18.
1 |OdwupekTop 1962 30000 2-(5 1 17 neT)
2 |n. 6yxrantep 1968 23000 1 (10 net, uHBanug 2 r
3 |Kaccup 1950 15000 3 (3, 5 ner n 18 net-c gercrtea)
4 |Mpopasey 1980 14000 HeT
5 |3aB.c knagom 1971 17000 1 (5 ner)
6 |Mactep 1975 20000 1 (8roga)
17 [lBes 1977 18000 HeT
MpumevaHus:

1. COpr}J,HI/IKI/I B TeYeHMe Bcero mecsia He uMenu 60bHNUYHbBIX NUCTOB.
2. Hepocratowme PEKBU3NTbI HA COTPYAOHUKOB 3anOJIHUTb CaMOCTOATESIbHO.

Tema. CnpaBo4YHO-NpaBoOBble€ CUCTEMbI

3agaHusa anga noncka HOpMaTUBHO-NPABOBbLIX JOKYMEHTOB

1. Hantn pgencrteylowyo pegakumio 3akoHa «O egepanbHbIX opraHax
Hanorosoun nonuuumy» (Npegnonaras, YTo ero HoMep He N3BECTEH).

2. HanTtu nHCTpyKumm (B TOM Ymcrne n BpeMeHHble) FockomcTaTa PO.

3. Hantu pencteylolMe [OOKYMEHTbI, KOTOpble perynvpytoT Bonpoc 06
n3bexxaHnm BoNHOro HanoroobnoxeHus rpaxaaH Poccuiickon ®egepauyum n cnanmn.

4. Hantn gencreytoLyto pegakumio 3akoHa «O degepansHom 6ropkete 2019
rog 1 Ha nnadoebin nepunog 2020 n 2021 rogos» N NU3MEHEHUS K HEMY.

5. Hantn gokymeHTbl, perynvpyrowme nopsagok BCTYNSeHUst B CUy HOPMaTUBHO-
npaBoBbIx akToB [MpaBuTenscTea Pd.

6. HanTtu Bce nHCTpykummn B 6ase gokymeHToB ¢ Homepom 200.

7. Hantn Bce gencTByoLmne 3aKoHbl B 6a3e JOKYMEHTOB.

8. HanTtu Bce gencrBylolme 3akoHbl B 6a3e 4OKYMEHTOB ¢ HoMepom 182.

9. Hantu OOKyMEeHTbl, U3gaHHble opraHamu, NPoBOAALMUMU rOCYyapCTBEHHYIO
NOSIMTUKY N OCYLLECTBIISIOLWMMU yripaBreHne B coepe TOProBnn U NUTaHus B CTpaHe.

10. Hantn pencrteytowyto pegakumio 3akoHa PO Nel51-03 «O6 aBapumnHo-
crnacaTenbHbIX Cryxbax n ctatyce cnacatenemny.

11. HanTn OOKYyMeHTbl, B Ha3BaHWW KOTOPbIX MPUCYTCTBYET CoBOCOYEeTaHue
«OeHeXHasa HarMYHOCTbY.
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12. Hantn Bce pegakuum Hanorosoro kogekca P®.

13. Hantn 3akoH P® «O BbiclueM npodeccrnoHanbHOM 06pa3oBaHnny.

14. Hantn nucbma, npuHatble MuHucTepctBoM no Hanoram u cbopam (MHC
PO®).
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KoHTponbHas paboTa

BapwuaHT 1.
1. OcHOBHblE NOHATUA aBTOMaTU3MpPOBaHHOM 06paboTkn MHpopmaumn. APM:
MOHATME, HAa3HaYeHue.
2. MeTagaHHble. CnpaBoyHuKkKM nporpammbl«1C: Byxrantepusy».
3. ®dopmupoBaHMe (UHAHCOBBLIX pe3ynbTaTtoB, OTYETOB B nporpamme «1C:
Byxrantepus».

BapwuaHT 2.
1. OpraHunsaumsa nepBoHavanbHoW paboTbl ¢ NporpaMmHbIM KoMnnekcom «1C:
Byxrantepus».
2. CosgaHve YyYE€THbIX U OTYETHLIX OOKYMEHTOB, BO3MOXHOCTU MPOrpamMMHOro
komnnekca «1C: byxrantepus».
3. Bwngbl yyéTta. lNnaHbl cHeToB B nporpamme «1C: byxrantepus».

BapwmaHT 3.
1. CrtpykTypa gaHHbIX nporpammbl «1C: Byxrantepus».
2. [lpoBegeHue nHeeHtTapusaumm B nporpamme «1C: byxrantepusa»
3. Pabota ¢ [OokymMeHTamuM B CApaBOYHOM cucteme nporpaMmmbli«1C:
Byxrantepus».

BapwuaHrT 4.
1. TexHuyeckoe, nporpammHoe u uHpopmaumoHHoe obecneyeHne APM
byxranTtepa.
2. dopmupoBaHMe aHanUTUYeckoro yyeta B nporpamme «1C: Byxrantepus».
3. OTpaxeHue X03anCcTBEHHbIX onepauumn B nporpamme«1C: byxrantepus».
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