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NACMNOPT ®OHAA OLIEHOYHbLIX CPEACTB
EH.02 ADANTUBHbIE UH®POPMALIMOHHBIE U
KOMMYHUKALIMOHHBIE TEXHOJ1IOI A

doHA OLEHOYHbIX CpeacTB pa3paboTaH Ha OCHOBE:

- ®epgepanbHOro rocygapcTBeHHOro obpasoBaTenibHOro craHgapta CcpegHero
npodeccnoHanbHoro obpasosaHnsa (ProC CIO) no cneumnanbHocTn 38.02.01
OKOHOMMKa W OByxranTepckuin yyeT (N0 oOTpacnsm), YTBEPXKOEHHOrOo MNpPUKasoMm
MuHuctepcTBa obpasoBaHusa n Haykn Poccunckon depepaumm ot 05 despans 2018 r.
N 69 «O6 yTtBepxaeHun denepanbHOro rocygapCTBeHHOro obpa3oBaTerlbHOro
cTaHgapTa cpegHero npodeccmnoHansHoro obpasoBaHus no cneyunanbHoctn 38.02.01
OKOHOMMKa M ByxranTepckui yyeT (MO OTpacnsaM, BXOASLWEN B YKPYMHEHHYH rpynny
cneunanbHocten 38.00.00 3koHOMMKA M ynpaBneHne u B COOTBETCTBMM C pabouen
nporpaMmmon y4yebHom ANCUNNNNHBI Or.o8 [MpaBoBoe obecneyeHune
npodeccnoHanbHON AeATeNnbHOCTU

- - «MeTognuecknx pekomeHgaumm no paspaboTke M peanu3ayuu
afjanTupoBaHHbIX ObpasoBaTefibHbIX MporpaMm  cpegHero  nNpodeCccMOHanbHOro
obpasoBaHus», yTBEpXAEeHHble [lenapTaMeHTOM rocy4apCTBEHHOM NOMUTUKN B cdepe
nogrotoekn pabounx kagpos un OMNO MuHobpHaykn Poccumn 20 anpensa 2015 r. N 06-
8308BH.

®OC BKMOYaET KOHTPOSbHbIE MaTepuarnbl A58 NPpoBeAeHUs TEKYLLEero KOHTPOss
(Tect, TemaTuka pecdpepatoB (4OKMAZ4OB), MHAOMBMAYaNbHblE 3afaHUsA, 3ajaHua angd
KOHTPOJSIbHOM paboThbl) n NPOMEXYTOYHOWN atTecTauum B dopme
AnddepeHLMpoBaHHOro 3a4eta (Bonpochkl K 3a4eTy).

®OC paspabotaH Ha ocHoBaHuu nonoxenust I BIY 2.2.01 lNMonoxeHne o
nopsiake opraHusaumMm u OocyLlecTBneHns obpasoBaTenbHOM OEeATENbHOCTU, TEeKyLLEeHn,
NPOMEXYTOYHOM W WUTOrOBOM aTTecTtauuuM, MO OCHOBHbIM MpogeccuoHaribHbIM
obpasoBaTenbHbIM MporpaMmam cpegHero npodyeccmoHanbHoro obpasoBaHusi B
BopoHexckom rocyaapCTBEHHOM YHUBEpPCUTETE.

1. Uenn u 3apayum y4yeOHOM AUCUUNIIUHBLI, TPeOOBaHMA K pe3ynbTaTam
OCBOEHMUA:

Lenb yyebHOM gucumnnuHbl: opMmnpoBaHmne y obyyaroLmxca-uHBanMaoB m
nmy, ¢ OB3 cuctembl 3HaHWA, YMEHWA W HaBblkoB B 0Onactv MCNosfib3oBaHUsA
WHPOPMALMOHHBIX M KOMMYHUKAUMOHHBIX  TEexXHoMormm B  nNpodecCnoHasnbHON
AEeATENbHOCTMW.

3agayuv gUCUUNINHbI:

— O3HaKOMUTb CTYOEHTOB C TeOpeTU4YEeCKMMW OCHOBaAMU WH(OPMAaLNOHHO-
KOMMYHMKALMOHHbIX TEXHOSTOMNN;

— cgopmMmupoBaTb MpakTU4Yeckme HaBblkM paboTbl ¢ HabopoM MpuKNagHbIX
nporpaMmmM, MoBbILIAKOWME KAYeCTBO U 3(PEPEKTUBHOCTL  NpodeccroHanbLHOM
AEATENbHOCTMU;

— OCBOUTb 3EKTUBHbIE MeTOoAbl MOUCKa MNPOPPECCUOHANTBHO 3HAYMMOWN
nHopMauun B cetn NHTEpHeT M NonyYnTb HaBblKM B3aMMOLEWCTBUA C pecypcamu
MHOpMaLUNoOHHON obpa3oBaTenbHON cpeabl.

Pesynbtatom 0OCBOEHMA nporpammbl  y4ebHOM  AUCUMNIUHBLI  ABNSETCH
oBnageHve oby4vawowmmca  npodeccuoHanbHbiMn - (MK)  un  obwmmn  (OK)
KOMMETEHUMAMMU:



OO6Lwme KOoMNeTeHLUn

Kog
dopmynuposka
KomMmneTe 3HaHuA, ymeHunsa
KOMMeTeHLuun
HLMM
YMeHus:
- pacnosHaBaTb 3agaqvy w/unu npobnemy B NpodeccnoHanbHoM
n/Unun coumanbHOM KOHTEKCTE;
- aHanusupoBaTb 3agady u/unu npobnemy u BbigensaTL €€
COCTaBHble 4acTu;
- onpeaensiTb 3Tanbl peLleHns 3a4a4un; BbiBASATb U 9hPEKTUBHO
Bbibupatb cnocobbl MckaTb MHpOPMALUIO, HEOOXoOUMYIO NS peLleHns 3agadmn u/mnu
pelieHnsa 3agad npobnemsl;
OK 01 npodeccuoHanbHON - COCTaBWUTb NriaH JencTBus;
neAaTenbHOCTH, - onpegenuTtb HeobxoanMble pecypchl;
NPUMEHNTENBHO K - BrageTb akTyanbHbIMU MeTogamMm paboTbl B NpodeCCUOHaNbLHON U
pasnnYHbIM KOHTEKCTaM [CMEXHbIX cdepax;
- peanusoBaTb COCTaBMEHHbIN NNaH; OLeHBaTb pesynbTaT U
nocrneacTBUS CBOUX AENCTBUN (CAMOCTOATENBHO UMK C MOMOLLBIO
HaCTaBHWKA).
3HaHus:
- OCHOBHblE WCTOYHUKM MHGOPMALMM U pecypcbl AN peLleHus
3agad 1 npobnem B NnpoheccrmoHansHOM U/Mnm coumansHOM KOHTEKCTE.
YMeHus:
- onpegensTb 3agayv Ans noucka nHgpopmaumu;
- onpeaensitb He06xoaMMble UCTOYHMKU MHPOPMALLIUK; NNAHUPOBATh
npoLiecc noucka;
Mcnonb3oBaTtb - CTPYKTYpUpoOBaTb Nofny4aemyto UHopmMaLuumio;
COBpEMEHHbIe cpeficTBa| - BbIAENSATb Haubonee 3Ha4YMMOEe B nNepeyvHe nHdopmauumm;
nowcka, aHanmsa u - OUueHMBaTb MPaKTUYeCKy 3HAaYMMOCTb pPe3yrnbTaToB MOUCKa;
MHTepnpeTauum - othopMnATb pe3ynbTaTthl Noncka nHdopmauuu;
oK 02 MHpopmauun n - Ucnonb3oBaTb pasfnuuHble LMAPOBbIE CpeacTBa ANS peLleHud
MH(OPMALIMOHHbIE npocdeccuoHanbHbIX 3agau.
TEeXHOMorMm onsi 3HaHus:
BbINONTHEHWS 3a4au - HOMEHKNnatypa MH(OPMALMOHHBIX UCTOYHUKOB, MPUMEHSIEMbIX B
npod)eccuoHarnbHON npodecCUoHanbHON AeATeNnbHOCTY;
nesaTenbHOCTH - MNpueMbl CTPYKTYPUpPOBaHUsS MHhopMaLuu;
- dopmat odhopmreHnsa pesynbLTaToB novcka nHopmauuu;,
- MOPSiAOK WX TMPUMEHEHWS W nporpammHoe obecnedyeHne B
npodeccuoHansHoNn AeATenbHOCTU, B TOM YuCMe C UCMNOfb30BaHUEM
LLIMdPOBLIX CPEACTB.

MpodeccuoHanbHbIe KOMMNETEeHUUN

OCHOBHbIe BUAbI Kop n HanmeHoBaHue lNMokasaTenn ocBOeHUSA KOMNETeHL NN

AeATeNIbHOCTU KoMnetTeHunmn

3HaHus:

- npasuna 3awmTbl MHchopmaLmy;

- ocHoBbl 6esonacHom paboTbl C KOMMNbIOTEPHON
TEXHWKOW M UHPOPMALUOHHO-KOMMYHMKALMOHHBIMU
CeTsIMU B Liensax 3alumTbl MHGOopMaLmm

- KOMMbIOTEPHbIE nporpamMmbl ans BeaeHus

BO 1

' OyXxranTepckoro yyeTa;

[okymeHTUpOBaHme MK 1.1. O6bpabaTtkbiBaTb y P y ’ .
N - COBPEMEHHbIE TEXHOMOMMM aBTOMAaTU3MPOBAHHOM

XO3SMCTBEHHbIX nepBUYHbIe

onepau,MVl 1N BeaeHne 6yxranTepC|<Me
6yxranTepCKoro ydyeTa OOKYMEHTbI

aKTBOB OpraHmnsauunmu

06paboTKM MHOPMaLMK.

YMeHus:

- nonb30oBaTbCA KOMMbIOTEPHBIMX NporpaMMamu Ans
BegeHnsa OyxranTepckoro yyerta, MHMOPMAaLMOHHBIMU 1
CnpaBOYHO-MNpaBOBbIMMN CUCTEMAMMU, OpFTeXHI/IKOI7I

- uncnonb3oBaTb chneuuarbHble MHCbOpMaLlVIOHHbIe n
KOMMYHUWKaUMNOHHbIE TEXHOJ10r'Mn B I/IHLLI/IBI/IJJ,yaJ'II:HOVI n
KONMMeKTUBHON y4yebHom u Oyayuien npodeccroHanbHom
\DedaTenbHOCTN,




2. YcnoBua aTTtecTauum: NpoMexyToyHas atTrecTtauusi NnpoBoguTcs B dpopme
AnddepeHUnpoBaHHOro 3adveTa.

Bpewmsa atrectauuun: [JuddepeHunpoBaHHbIN 3a4eT: Nnogrotoska K oteety 20
MUH., oTBeT: 10 MuH.



3. Mporpamma oLeHUBaHNUA KOHTPONIMPYEMOWN KOMMNETEHLUM:

KoHTponupyembie moaynm,

Kopa koHTponupyemom

Tekywas HanmeHoBaHue
pasaenbl (TEMbl) AUCLUNNVUHBI U KOMMeTeHuuun
atTectauus - OLIeHOYHOro cpeacTBa
MX HaMMeHOoBaHue unu eé 4yacTtm)
Tema 1. MHdopmaLmoHHada
1 ineaTenbHOCTL Yenoseka. Cpeacrea OK 01, OK 02, ecbepat
MHPOPMALIMOHHbBIX 1 MK 1.1 P P
KOMMYHWKaLMOHHbLIX TEXHONOIMI
> Tema 2. Cuctembl aBTomaTmnsaumm OK 01, OK 02, ecpepar
ByxranTepckoro yyera. MK1.1 P P
. TecT
3 ;egan&mi?a;eg%«l%me usi OK 01, OK 02, nHOnBMAYyanbHoe
peanp - bY P MK 1.1 3agaHue
npegnpuaTns
KOHTponbHas paboTa
Tewma 4. (DMHaHVCOBO_ OK 01, OK 02, nHOVBMAYyanbHoe
4 9KOHOMWYECKWI aHan13 B cucteme
MNK1.1 3agaHve
3NEeKTPOHHbIX Tabnuy MS Excel
Tema 5. ABTOMaTM3auma aHanuaa OK 01, OK 02,
5 hMHaHCOBO-3KOHOMUYECKOrO K 1.1 pedepat
COCTOSAHUA NpeanpuaTus )
6 Tema 6. CnpaBoO4YHO-NPaBOBbLIE OK 01, OK 02, nHavBMayanbHoe
CcUCTEMbI MK 1.1 3agjaHve
Tema 7. Cuctembl npeacTaBneHns
7 Hanoroson u GyxranTepckon OK 01, OK 02, ecbepat
OTYETHOCTEN B AMEKTPOHHOM MnK1.1 P P
BUAE.
Tema 8. CVVICTeMbI «KnneHT-6aHk» OK 01, OK 02,
8 n Web-canTtbl Ans 9akoHOMUCTa 1 MK 1.1 pedeparT, TeCT
Oyxrantepa. '
MpomexyToyHasa aTrecTaumus — OK 01, OK 02, Bomnpochl K 3a4eT
andcdepeHUMpPOBaHHbIN 3a4eT MK 1.1 P y




lMepe4yeHb BONPOCOB K 3a4eTy:

1. OTanbl pasBUTUA TEXHUYECKUX CPeacTB U MHGOPMALMOHHBIX PeCYpPCOB.

2. OcobeHHOCTN MHPOPMALIMOHHBIX TEXHOMOMMA N KOMIMBLIOTEPHOW TEXHUKM NS
nogen ¢ orpaHMY4eHHbIMU BO3MOXHOCTAMM 340POBbSI.
AganTupoBaHHasa KOMMbIOTEPHAA TEXHUKA.
Nctopua pasButua Poccumnckmx cuctem aBTomaTusaumm OyxranTepckoro

Hw

yyéTa.

B0O3MOXXHOCTM KOMMbIOTEPHBIX CUCTEM ByXranTepckoro y4éra.
Knaccudumkaumna 6yxrantepckoro nporpaMMHOro obecneveHums.
Poccuiickne nporpammbl Byxrantepckoro yyéra.

O6waga metoanka paboTbl ¢ ByxranTepckon NporpaMmmon.
Kputepun Beibopa cnctembl aBToMatTmsaumm Byxrantepckoro yyéTa.

10 OcCHOBHble BO3MOXHOCTU nporpammbl «1C:Byxrantepus».

11. MNMonb3oBaTenbCckne pexmnmbl paboTbl CUCTEMbI: NapaMeTpbl CUCTEMbI, MNNaH
CYETOB, perncTpaumsa Xo3sNCTBEHHbIX onepauuin, paboTa co cnuckamu, paboTta C
AOKyMeHTamMu, YYE€T kagpos, 3apabotHom nnatel u HOC, cTraHgapTHble OTYETHI,
pernamMeHTHble onepauumn 1 pernaMmeHTUPOBaHHbIE OTYETHI.

12. BO3MOXHOCTM NpPOBEAEHUS MPOLEHTHbIX BbIMUCMEHWUNA, 3KOHOMWUYECKMX
pacyeToB N aHanu3a (UHaAHCOBOIO COCTOSAHUS OpraHu3aumMM B CUCTEME INEKTPOHHbIX
Tabnuu MS Excel.

13. MNporHoaupoBaHue 3Ha4veHuin. Nopbop napametpa. PrHaAHCOBbLIE PYHKLMMW.
Mouck peweHns

14. CneunanuMsmMpoBaHHble MporpaMmmbl, MNpedHasHayeHHble Ans  aHanusa
(PUHAHCOBOTO M 3KOHOMMYECKOTO COCTOSIHMS NPeanpuaTMsi Ha OCHOBaHMM AaHHbIX
ByxranTepckoro 6anaHca n oLeHKe COCTOSAHUA NPeanpuUaTUS No pesynbTataM aHanmaa

15. BoamoxHoctn Poccuncknx CIMNC un  uctopus ux passutma. OOwme
pekomMeHaauum rno noMcKy 4OKYMEHTOB 1 npuHumnbl Beibopa CI1C.

16. O630p CIIC: «KoHcynbTaHT lMNntocy, «MapaHT», «nasbyx» n gp.

17. OcHoBbl paboTbl B CINC KoHcynbTanTlntoc: nonck nHgopmaumm B cucteme
KoHcynbTaHTlNtoC, coxpaHeHue pe3ynbTaTtoB cBoen paboTbl, aHanu3 [OKYMEHTa,
crneumanbHble BO3MOXHOCTM CUCTEMbl Ans OyxranTepoB M 3KOHOMWUCTOB, OHIIAMNH-
pecypcbl KoHcynbTaHTIIntoc ans y4yedbl n HaydHOW OeATenbHOCTH.

18. BO3MOXXHOCTU CUCTEM INEKTPOHHOW OTYETHOCTW.

19. O630p cuctem «HanoronnatenbwuktONl», «Takckom-CnpuHTep», «KOHTYp-
OkcTepHy», «Actpan OTt4eT», «banaHc2Wy», « CbnC++3nekTpoHHas OTYETHOCTbY U Ap.
20. TexHonornsa cosgaHnsa N coayn 3NeKTPOHHOW HaNoroBomM OTYETHOCTW.

21. BO3MOXHOCTU AUCTaHUMOHHOrO OGaHkoBckoro obcnyxmBaHus. Cucremsol
«KnneHT-6aHK».

22. Web-cantbl ons akoHoMmucTa n byxrantepa.

23. OCHOBHble  yrpo3bl M MeToabl  obecneyeHus  MH(OpPMaLMOHHON
6e3onacHoCTH

©ooNOO



TecToBO€e 3apaHue (Npumepbl 3afaHNN)
TecT no Teme «1C byxrantepusa»

1. B kakmx ABYX OCHOBHbIX pexumax pabotaet cuctema «1C byxrantepusa»?
nonb3oBaTesnsa u yyeTa;

KOH(purypaTtopa u yyeTa,;

Kocburypatopa 1 nonb3oBaTens;

yyeTa n OencTBuS.

A
b
B

N— N

r
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2. YTO XpaHAT KOHCTaHTbI?

A) TEKCTOBYH MHOPMALMIO;

B) nHpopmaumto, KoTopas He U3MeHHAeTCS;
B) rpachmnueckyto nHcopmaumio;

B) uncnosyto nHdopmaumio.

3. UTO XpaHAT cnpaBOYHUKN?

A) koHMANLManbHY MHGPOPMaLMIO;

B) TekcToBytO MHGOPMALMIO;

B) HopmMaTrMBHO-CNpaBOYHYO MHOPMaLNIO;
") Yncnosyto MHOPMALMIO.

4. [Ina yero cnyxaT XypHanbl?

A) ansa paboTbl C LOKYMEHTaMu;

B) ana npocmoTpa nHopmaumm;

B) ans cucremaTtnanpoBaHus nHgpopmaumm;
") ons XxpaHeHus LOKYMEHTOB.

5. ins yero cnyxat JOKYMEHTbI?

A) onsa cosgaHus NpeacTaBreHns O XO39NCTBEHHbIX onepaumsx;

B) ansa xpaHeHWs1 AaHHbIX O XO35IMCTBEHHbIX Onepauusx;

B) Ana nameHeHns gaHHbIX O XO3WCTBEHHbIX onepaumsx;

") ons BBOAA MHPOPMAaLUMM O COBEPLLEHHLIX XO3ANCTBEHHbIX Ornepauusix.

6. OTyeTbl NpeacTaBnsaT coboun:

A) OOKYMEHTbI, BbIBEAEHHbIE HA NeYaTh;

B) cpeacTBo Ans nonyyYyeHus BbIXOAHOW MHpopMauuu;
B) cnpaBo4Hyto nHoOpmaumio;

") BCIO MHCpOPMALNIO O XO3ANCTBEHHON AEATENBbHOCTMU.

7. Kanengapwu — aTo...

A) acTpoHOMUYECKMNE KaneHgapw;

b) kanengapu ydeta paboyero BpeMeHu;

B) cpeactBo noctpoeHust rpaconkoB paboTbl NpeanpusaTis u ero paboTHUKOB,
") kKanengapw Ha kBapTarn.

8. YUto oTHOCKTCA K METaAaHHLIM?

A) cnucku;

B) nepeuncnenus;

B) agpeca;

") KochurypaTtopsbl.

9. lepeuncnute poccunckme nporpaMmmbl ByxranTepcKkoro y4erta, Kakue Bbl
3HaeTe:




10. BoamoxxHocTu cuctemnl «1C Byxrantepusa»

Tema. OCHOBHbI€e Yrpo3bl U MeTOoAbl ob6ecneyeHus
MHcopMmaLMOHHON 6e30nNacHOCTU

1. Kak Ha3blBaeTCA YMbILMEHHO NCKaXXeHHasa nHopmaums?
1) [desnHpopmauma

2) WHdopMaTUBHBIN NOTOK

3) [HocTtosepHas nHpopmaums

4) TlepectaeT 6bITb MHGOPMaLMEN

2. Kak HasbiBaeTcs MHhopMaums, K KOTOPOW OrpaHnUYeH JOCTyn?
1) KoHduaeHuunanbHas

2) [lpoTMBO3aKkoHHas

3) OTkpbiTas

4) HepocTtynHas

3. Kakumu nytamu moxeT BbITb nosiydyeHa nHpopmauun?

1) npoBegeHMeM, MOKYNKOW W MNpoTMBONPaBHbIM Ao6biBaHMEM MHGOpPMauLnn
Hay4HbIX UCCreaoBaHUN

2) 3axsaTtom u B3riomoM [K nHdopmauumn Hay4HbIX nccnenosaHum

3) pobbiBaHMEM MHGOPMALUKM U3 BHELLUHMX UCTOYHUKOB U CKPeMOnMpoBaHMEM
NHpopMaLMN Hay4HbIX NCCREeaoBaHUM

4) 3axBaTOM M B3JIOMOM 3alUMTHOM CUCTEMbl AN MHGPOPMaUMM Hay4YHbIX
ncenegoBaHumn

4. OCHOBHOW [JOKYMEHT, Ha OCHOBE KOTOPOro npoBOAUTCA MNONUTUKA
MHOpMaLUMOHHOM Be3onacHoCTn?

1) nporpamma nHopmaLMOHHOMN 6e3onacHOCTU

2) pernameHT nHhopmaLmMoHHoM 6e3onacHOCTH

3) nonuTtudeckas nHgopmaunoHHas 6e3o0nacHoOCTb

4) T[lpoTtekTopar

5. YTo Ha3bIBaOT 3amMTON MHGOPMaLUn?

1) Bce oTBeTbI BEPHbI

2) HasbiBalOT AeATENbHOCTL MO MNPEeAOTBPALLEHUID YTEYKM  3alluuLaeMomn
NHopMauun

3) HasbiBaloT AgeATenbHOCTb MO MNpefoTBPaLLEHMIO  HECAHKLMOHMPOBAHHbLIX
BO34ENCTBMI Ha 3aliuLiaemMyto MHdopmaLmio

4) HasbiBaloT AeATenbHOCTb NO  NPenoTBpaLlEHU0  HenpegHaMepeHHbIX
BO34ENCTBUI Ha

5) 3awmwaemyo nHpopmaunio

6. lMog HenpegHamepeHHbIM BO3AEWUCTBMEM Ha 3awuliaemMyro MHOPMaLMIO
NoHNMarT?

1) BospgenctBue Ha Hee M3-3a oWMOOK nomnb3oBaTens, c6oa TEXHUYECKUX UNK
NnporpaMMHbIX CPeacTB 1 BO3AENCTBME NPUPOAHbIX ABNEHWIA

2) [lpouecc ee npeobpasoBaHus, NpU KOTOPOM coAepXaHue uHdpopmaumm
N3MEHSIETCS Ha NOXHYH

3) Bo3moxHoCTM ee npeobpas3oBaHus, NPy KOTOPOM COAEPKAHME MHpOopMaLnn
N3MEHSIETCA Ha NOXHY MHGOPMaLMIO



4) HeTt orpaHmyeHuna [octyna B OTAEJIbHble OTpaciin 3KOHOMUWKM UMK Ha
KOHKpPETHbIE NpPpOn3BOACTBA

7. lUndpposaHne nHgopmaumm ato

1) Tlpouecc ee npeobpas3oBaHus, MpU KOTOPOM coAepaHue wHdopmaunm
CTaHOBUTCS HEMOHATHbIM Ans He obnagatowmx COOTBETCTBYHOLWMMU MOMHOMOYUSMU
cybbekToB

2) [lpouecc npeobpasoBaHusl, NpU KOTOPOM NMHOPMaLMA yaanseTcs

3) [lpouecc ee npeobpasoBaHWs, MpU KOTOPOM coAepXaHue UHOopMaLmm
N3MEHSAETCH Ha NOXHYH0

4) Tpouecc npeobpasoBaHnsa NMHMOPMaLNN B MALLMHHbBIN KOA

8. OcHoBHble NpeaMeTHble HanpasreHus 3awnTsl IHopmaumnn?

1) oxpaHa TcyoapCTBEHHOW, KOMMEpPYECKOW, cryxebHown, ©aHKOBCKOW TaWH,
nepcoHanbHbIX AaHHbIX U MHTENNEKTYyanbHOM COOCTBEHHOCTH

2) OxpaHa 3onoToro ooHaa CTpaHbl

3) OnpegeneHune LEHHOCTN MHGOPMaLUK

4) YcoBepLUEHCTBOBaHME CKOPOCTU nepeagaym nHcdopmaumm

9. Kommep4eckui TanHa aTo....

1) 3awuuwaemble rocygapCTtBOM cBefeHuMss B obnactm ero  BOEHHOW,
BHELLUHEeNoIMTUYECKON, SKOHOMUYECKOW, pa3BebliBaTeNbHOW, KOHTPpa3BeabiBaTETbHOM
N onepaTMBHO-PO3bLICKHON OEATENbHOCTU, pacnpoCcTpaHEHNE KOTOPbIX MOXET HaHecTu
yiepb 6e3onacHoOCTM CTpaHbl

2) orpaHuyeHust 4oCcTyna B OTAeSbHble OTPaCsiM 9KOHOMMUKM UMW Ha KOHKPETHbIE
npouns3soacTBa

3) 3awmaemble 6aHKaMU U UHBIMU KPEAUTHBIMU OpraHn3auusMm cBefeHus o
GaHKOBCKMX onepaumsx

4) 3awmwaemMass no 3akoHy MWHGOpPMauus, [OOBEpPEeHHas wnu cTaBLias
N3BECTHOM nuuy (OepXaTenk) WCKIYUTENBHO B CUY WCMOMHEHUA WM  CBOMX
npodeccnoHanbHbIX 06s13aHHOCTEN

10. MNpodeccuoHanbHas TanHa

1) sawuwaemble rocygapCTtBOM CBegeHuMst B obnactm ero  BOEHHOW,
BHELLIHEMONUTUYECKON, 3KOHOMUYECKON, pa3BeablBaTENbHON, KOHTPPa3BedbliBaTENbHON
N ONepaTUBHO-PO3bICKHOW AEATENbHOCTU, PacrnpOCTPaHEHME KOTOPbIX MOXET HaHEeCTU
ywiepb 6e3onacHoCTn CTpaHbl

2) orpaHuyeHust 4ocTyna B OTAENbHbIE OTPACM SKOHOMMUKM UMM HA KOHKPETHbIE
npons3soacTea

3) 3awmaemble 6aHKaMn U NHBIMU KPEAUTHBIMW OpraHn3auusiMm CBe4EHUS O
GaHKOBCKMX onepaumsx

4) 3awmwaemass nNo 3aKOHY WHQopMaumd, [[OBepeHHas wunuM cTraBlias
N3BECTHOM nNuuy (AepXaTemnt) WCKMIOYUTENbHO B CUY MWCMNOMIHEHUS UM CBOMX
npodeccnoHanbHbIX 0693aHHOCTEN



NMpumepHan TemaTuka pedepaTtoB (goknagos)

1. 3Bonoums MHPOPMAaLMOHHBLIX TEXHOMOMMIA, NX POSib B Pa3BUTUM IKOHOMMUKMK
n obuiecTsa.

2. CoBpeMeHHble TeXHONOorMM asTomaTusauumn ByxranTepckoro yyeTa.

3. Knaccudukaumsa cuctem asTomatumsanumm Byxrantepckoro yveta.

4. BO3MOXHOCTU nporpaMmMm aHanm3a UHAHCOBO-3KOHOMUYECKOrO COCTOSIHUSA
npeanpuaTtus: «PuHaHcoBbIM aHanu3y, «AnbT-uHaHcbl» n «Audit EXPERT» unu gp.
(no BbIGOpY CcTYAEHTA)

5. OpraHusaums CUCTEM 3NEKTPOHHOIO AOKYMEHTOOBOopOTA.

6. BO3MOXHOCTM CUCTEM 3NEKTPOHHOW OTYEeTHOCTU: «HanoronnartenswukiOJy,
«TakckoM-CnpuHTep»,  «KOHTyp-OkcTepH», «Actpan  Otyet», «banaHc2Wy,
«CBuC++3nekTpoHHasa OTYETHOCTbY UK Ap. (Mo BbIGOpy CTyAeHTa)

7. Yrposbl 1 MeToabl obecnevyeHnsa MHpopMaLMOHHON 6e30nacHOCTH

8. 3awmta vHpopMaumm B ceTaX. INeKTPoHHas noanuckb. KoHTponb npasa
AocTyna.

9. Kpuntodadunyeckme mMetToabl 3aLLnThI.
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MHauBuayanbHble 3aaaHus (NPMMeEpPHbLIN BapuaHT)

Tema. PHaHCOBO-3KOHOMUYECKUM aHaNIn3 B cUCTemMme
3NeKTPOHHbIX Tabnuy MS Excel

3apaHue 1.

CospanTte 6naHk gokymeHTa «lnatexHoe nopyvyeHune» no obpasuy B TEKCTOBOM
penaktope MS Word. Ckonupymnte ero Ha COCEAHIOI CTpaHULy W 3anosfiHUTE KOMuio
GrnaHka KypCMBOM B COOTBETCTBMM C MpaBuniamMu 3anorfiHeHus OByxranTepckux
AOKYMeEHTOB. [poHyMepynTe CTpaHuubI.

Pekomengauuun. [ns cos3gaHna [oKymMeHTa HeobxoaMmo 3ajaTb Bce Mnons
cTpanunubl (Mapamempsi cmpaHuybl). Acnonb3oBaTb KOMaH4bl CTPOKU MeHo Tabnuua.
CoxpaHuTb B OTAENbHYIO Nanky ¢ umeHem JokymeHm.

3apaHue 2.

1. B pepaktope 9nekTpoHHbIX Tabnuy MS Excel OTKpOMTe HOBYK KHUTY U
coXpaHuTe ee B JanbHeunwem nog Bawmm nveHem.

2. Odpopmute Tabnuuy pacyeta kBapTnnatbl 3a 1 mecau. [NpucBonTe NUCTY UMS
Keapmnnama 3a ... wmecsy. OTCOpTUPYWTE [AaHHble N0 HaMMEHOBaHUID CTaTen
pacxoaos (Mo BO3pacTaHuIo).

3. Wcnonb3ysa dyHKUMM max u min, onpegenute crtatbid Hambornbllen u
HanMeHbLlen onnartbl. Belgenute aTM CyMMbl pasHbIMU LiBETaMWN.

4. Mo pesynbTatam pacyeTa MNOCTPOUTE KPYroByk Auarpammy C ykasaHnem %
A0NM nnaTtexa no Kaxagow ctatbe. CpaBHUTE € pesynbTatamu n.3.

5. CkonuposaB nuct (lMepemecmums/Ckonupogams Jjiucm), npousBeguTe
pacyeTbl Ha Creaylwmn Mecsl, ecnu nNpou3owwno n3MeHeHne TapudoB Ha ropsiyee
BoAoOCHabxeHue Ha 25 %. [NepenmeHyinTe NUCT C ykazaHMeM HOBOro MecsLua.

3apaHue 3. Metogom nogbopa napameTpa onpegenuTe 3apnnarty COTPYAHUKOB
dupmbl ons ooHaa 3apaboTtHom nnatel 350 000p. NcxogHble AaHHbIE NpUBEOEHbI HA
pUCyHKe

A B | C | D [ E | F
LLUtaTHOe pacnucaHue (pupmbl

ofo

Japnnara kypbepa 3600
!
3apnnara | Kon-eo |[CymmapHan
5 HomkHocTL Kogp.A | Kodp. B | corpyanuka | coTpyaH | zapnnarta
b Kypeep 1 6
7 |Mnagwuit meregskep 15 g
8 MeHegxep 3 10
9 3ae.oToenom 3 1000 3
10 |rnaeHeii Byx 5 1
11 \nporpammuct 15 1500 1
12 | CUCTEMHBIA AHANHTHK 4 1
13 |red. ampekTop 5 2000 1
14 poHA 3apaboTHOK nNnaTel

15

3apaHue 4.
1 .BnoxeHa HekoTopasi cymma pAeHer B OaHK MOA4 CHOXHbIA MPOLEHT U
HeobxoaQMMO Yy3HaTb, KaKyto CyMMY MOnyyYnm vyepes onpeaeneHHoe Bpemsi. HayanbHbIN

11



pa3mep Bknaga paseH 15000 p., cpok Bknaga — 10 ner, a npoueHTHas ctaBka 5 %.
NcxogHble AaHHble npeacTaBneHbl B Tabnuvue:

Pasmep Bknaga 15000
Cpok Bknaga 10
MpoueHTHasa cTaBka 5%

KoadhpmumeHT HapawmsaHus
Cymma BbInnaT

BbinonHuTe BCce HeOGX0ANMbIE pacyeThbl.

YkaszaHus: KoahduumneHT HapawmBaHna — K eguHuLe npubaensieTca 3HayveHue
AYENKN «NPOUEHTHas CcTaBka», WU pesynbTaT BO3BOAUTCS B CTeNneHb, MnokasaTenb
KOTOPOW paBeH KONM4ecTBy NeT («Ccpok Bknagar»). Cymma Bbinnat — NpousBeneHue
pa3mepa BKrnaga Ha KOa(PUUMEHT HapaLMBaHuS.

2. OnpegenvTte Npy NOMOLLM CLEHaPUs peLLEHNs 3adaqn:

- CyMMYy BbINfaT, ecnv yBenuymeaeTcsa pasmep Bknaga go 25 000 Toeic. pyb6.,
npu cpoke Bknaga 10 ner;

- CyMMYy BbINfaT, ecinn CpoK BKraga cokpalwiaetcsa Ao 8 net, npu pasmepe
Bknaga B 15 000 Teic. pyo.

Tema: Cuctema «1C: MNMpeanpuatue 8: bByxrantepusa npeanpuatus

3apaHue 1: BBog HayanbHbIX OCTATKOB MO CUHTETUYECKUM CHETaM.

McxogHble gaHHble ANs BbINOSTHEHUS 3aaHUSA:

a) YCTaHOBUTb OTYETHbIN Nepuof - 4 keaptan 2014 r.

6) OdpopMuUTL BaHKOBCKOM BLINMUCKOW NOCTYNIIEHNEe CPeACTB B YCTaBHbIV KanuTan
oT ydvpegutenen: MeaHoB Cepren WMeaHoBu4y - 100000 py6., Bacunbes AnekcaHap
MetpoBu4y — 176000 py6. 3apernctpupoBaTb YCTaBHbIN KanuTan NnpoBogkaMu corinacHo
yy4peanTernbHOM JOroBopy:

1) Ot 51 Kt 75.1 NeaHos C.N. - 100000py6., A1 51 KT 75.1 Bacunees A.ll. —
176000 py6.

2) Ot 75.1 Kt 80 NeaHoB C.A. - 100000py6., AT 75.1 KT 80 Bacunbes A.l. —
176000py6.

B) BBecTn HavanbHble (McxogHble) ocTaTkm Ha 30.09 2014 r. NpoaHanuanpoBatb
OoCTaTKM Ha Havano Bbl OpaHHoro nepuoga. [MpoBepuTb NPaBUIILHOCTb OTHECEHWUU
oCTaTkoB No c4yetam B 0B6OPOTHO -CarnbOoBOW BeOOMOCTWU, COPOPMMPOBAHHON pexnme
pa3BepHyTOro canbgo 3a nepuon 4 keaptana 2014 r. WcxogHble paHHble Ons
BbINOSIHEHUA 3aJaHuS.

OcTtatkn no cuHteTnyeckum cyetam 000 «TMX-CepBucy» Ha 1 okTa6ps 2014 r.

Ne n/n |HanmeHoBaHMe CUHTETMYECKOrO cyeTa Cymma, py6
1. OcHoBHble cpeacTBa 1000000
2 AMOpPTM3aLMa OCHOBHbIX CPeACTB 112730
3. HemaTtepuarnbHble aKTuBbI 96000
4. AMopTM3aLMa HemaTepuanbHbIX aKTUBOB 9000
5. Martepuansl 1166240
6. OCHOBHOE NPOM3BOACTBO 1197470
7. O0LEex039NCTBEHHbIE paCXOAbl

8. Tosapsl 24250
9. ["loTOBas NpoayKuus 3000
10. Kacca 8020
11. Pac4yeTHbIn cyeT 425000
12. PacyeThbl ¢ nocTaBLUMKaMn U nogpsagymkamm 31300
13. Pac4yeTbl ¢ nokynartensMm n sakas4mkamu 295200
14, KpaTkocpoyHble kpeauTbl 6aHKoB 1100000
15. HonrocpoyHble kKpeauTbl 6aHKOB 58070
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16. PacueTbl ¢ 6rooKeToM 5600
17. PacyeTbl HO couManbHOMY CTPaxoBaHUIO 7000
18. PacyeTbl no onnarte Tpyaa 10800
19. PacyeTbl ¢ NogOTYETHLIMW NULAMU 7460
20. YcTaBHbI kanuTan 2760000
21. Mpopaxu

22. Mpubbinm n y6uITKM (KpeanuToBoe canbao) 128410

3apaHue 2: NpousBecTtu pacyeT 3apabdoTHon nnatbl 3a okTA6pb 2014 r. B8 OO0
«TMX-CepBucy, onga yero Heobxoanmo:

1) Beectn B wrar OO0 «TMX-CepBuc» cBefeHUs O COTpyOHMKax, okrage,
[eTsx;

2) Hauncnutb 3apaboTHyto nnaty 3a okts6pb 2014 r. 1 0oOpMUTL LOKYMEHT
«Ha4yncneHve sapnnatbi».

3) 3aKpbITb MeCcAL, U HAYUCNUTBL Hanoru ¢ poHaa onnatbl Tpyaa.

4) chopmMumpoBaTh NnaTexHoe nopyyeHne Ha «lepedncrieHne Hanorosy.

5) cdopmupoBaTb MMNaTexHyww BeAoMOCTb HO d¢opme T-53 m coxpaHutb
AOKYyMEHT 6e3 npoBeaeHus.

6)odopMnTL JOKYMEHT «BbinnaTa 3apnnatbl U3 KacCbl».

7) MNMpoBecTn OKYMeHT «Bbinnarta 3apnnaTbl.

8) ObopMUTL pacxogHbIN KAaCcCOBbLIN OpAep Ha BblAaHHYHO CyMMY 3apnnaThbl.

McxogHble JaHHbIe ANS HAYMCNEHNs 3apnnaThl.

Ne n/n|JomxHocTb |lopg poxaeHus|Oknag py6/mec|Oetu go 18.
1 |OdwupekTop 1962 30000 2-(5n 17 neT)
2 |n. 6yxrantep 1968 23000 1 (10 net, uHBanug 2 r
3 |Kaccup 1950 15000 3 (3, 5 ner n 18 net-c gercrtea)
4 |Mpopasey 1980 14000 HeT
5 |3aB.c knagom 1971 17000 1 (5 ner)
6 |Mactep 1975 20000 1 (8roga)
17 |lBes 1977 18000 HeT
MpumevaHus:

1. COpr}J,HI/IKI/I B TeYeHMe Bcero mecsita He Mmenu 60bHNYHbBIX FINCTOB.
2. Hepocratowme PEKBU3NTbI HA COTPYAOHUKOB 3anOJIHUTb CaMOCTOATESIbHO.

Tema. CnpaBo4YHO-NpaBoOBble CUCTEMbI

3agaHusa anga noncka HOpMaTUBHO-NPABOBbLIX JOKYMEHTOB

1. Hantn pgencrteylowyo pegakumio 3akoHa «O egepanbHbIX opraHax
Hanoroesoun nonuuumny» (Npegnonaras, YTo ero HoMep He N3BECTEH).

2. HanTtu nHCTpyKumm (B TOM Ymcrne n BpeMeHHble) FockomcTaTa PO.

3. Hantu pencrteyolwne [OKYMEHTbI, KOTOpble perynupyroT Bonpoc 06
n3bexxaHnm BoNHOro HanoroobnoxeHus rpaxaaH Poccuiickon ®egepauyum n cnanmn.

4. Hantn gencreytoLlyto pegakumio 3akoHa «O degepansHom 6rogpxkete 2019
rog 1 Ha nnadoebin nepunog 2020 n 2021 rogos» N NU3MEHEHUS K HEMY.

5. Hantn gokymeHTbl, perynvpyrowme nopsagok BCTYNSeHUst B CUy HOPMaTUBHO-
npaBoBbIx akToB [MpaBuTenscTea Pd.

6. HanTtu Bce nHCTpykummn B 6ase gokymeHToB ¢ Homepom 200.

7. Hantn Bce gencTByoLmne 3aKoHbl B 6a3e JOKYMEHTOB.

8. HanTtu Bce gencrBylowme 3akoHbl B 6ase AJOKYMEHTOB ¢ HoMepoMm 182.

9. Hantu OOKyMEeHTbl, U3gaHHble opraHamu, NPoBOAALMUMU rOCYyapCTBEHHYIO
NOSIMTUKY N OCYLLECTBIISIOLWMMU yripaBreHne B coepe TOProBnn U NUTaHus B CTpaHe.

10. Hantn pencrteyowyto pegakumio 3akoHa PO Nel51-03 «O6 aBapumnHo-
crnacaTernbHbIX CnyXbax n ctatyce cnacateneny.

11. HanTn OOKYyMeHTbl, B Ha3BaHWW KOTOPbIX MPUCYTCTBYET CoBOCOYEeTaHue
«OeHeXHasa HarMYHOCTbY.
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12. Hantn Bce pegakuum Hanorosoro kogekca P®.

13. Hantn 3akoH P® «O BbicLLieM npodeccrmoHansHOM 06pa3oBaHnny.

14. Hantn nucbma, npuHaTble MuHuctepctBoM no Hanoram m cbopam (MHC
PO®).
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KoHTponbHas paboTa

BapwuaHT 1.
1. OcHOBHblE NOHATUA aBTOMaTU3MpPOBaHHOM 06paboTkn MHpopmaumn. APM:
MOHATME, HAa3Ha4YeHMe.
2. MeTagaHHble. CnpaBoyHukmM nporpammbl«1C: Byxrantepusi».
3. ®dopmupoBaHMe (UHAHCOBBLIX pe3ynbTaToB, OTYETOB B nporpamme «1C:
Byxrantepus».

BapwuaHT 2.
1. OpraHunsaumsa nepBoHavanbHoW paboTbl ¢ NporpaMmHbIM KoMnnekcom «1C:
Byxrantepus».
2. CosgaHve YyYE€THbIX U OTYETHLIX OOKYMEHTOB, BO3MOXHOCTU MPOrpamMMHOro
komnnekca «1C: byxrantepus».
3. Bwngbl yyéTta. NnaHbl cHeToB B nporpamme «1C: byxrantepus».

BapwmaHT 3.
1. CrtpykTypa gaHHbIX nporpammbl «1C: Byxrantepus».
2. [lpoBegeHue nHeeHtTapusaumm B nporpamme «1C: byxrantepusa»
3. Pabota Cc [JOoKyMeHTamM B CHOpaBO4YHOM cucteme nporpammbl«1C:
Byxrantepus».

BapwuaHrT 4.
1. TexHuyeckoe, nporpammHoe u uHpopmaumoHHoe obecneyeHne APM
byxranTtepa.
2. dopmupoBaHMe aHanUTUYeckoro yyeta B nporpamme «1C: Byxrantepus».
3. OTpaxeHue X03anCcTBEHHbIX onepauumn B nporpamme«1C: byxrantepus».
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