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PABOYAS MPOrPAMMA YYEEHOW OUCLUMMNNMUHDI

B1.B.06 OpraHnsauusa genonpousBoacTBa B obpasoBaTernibHOM OpraHm3sauum

1. Koag ¥ HauMeHOBaHMe HanpaBlieHUs1 NOArOTOBKMU:
44.04.01. MNeparornyeckoe obpaszoBaHue

2. Mpodunnb NoAroToBKM:

YnpaeneHne obpasoBaTenbHOW OpraHM3auunen

3. KBanudumkaumsa BbINyCKHUKA: Marnctp

4. ®dopma o6y4eHus: oyHas/3ao4Has

5. Kacdhegpa, oTBeuarowan 3a peanusaumio AUCLMNNUHBLIL: Kadeapa Teopun U MeToauKM

HavanbHOro obpasoBaHus
6. CoctaButenb nporpammsbli: V.W. MNMartnbpaTtosa, kaHOMaaT negarorm4eckmx Hayk, JOLEHT
7. PekomeHAoOBaHa: Hay4yHo-MeToandeckum cosetoMm dunumana, ot 19.05.2026 npoTtokosn Ne 9

8. YueOHbIn roa: 2027 — 2028 CemecTtpbl: OPO — 3 cemecTtp; 3P0 — 4 cemecTp



9.lenu n 3apgayum y4e6HOM AUCLMNIIUHDI

Llenbto yuebHoM ancumnnuHel aBnseTca popmmpoBaHme y 6yayLimx MarmctpoBs CUCTEMBI
3HaAHUN, YMEHUA N HaBbIKOB B 06nacTu genonpou3BoacTBa, Heobxoammblx onst apekTuBHOM
npodeccuoHanbHOM AeATENBHOCTM MO yNpaBreHno obpasoBaTenbHOM OpraHn3aumnen.

3agaum yyebHon gMCUMNANHBI:

— (popmupoBaHMe rOTOBHOCTU MCMOSb30BaTb HOPMAaTMBHO-METOANUYECKUE OOKYMEHTbI
Nno AOKyMeHTaunoHHOMY obecneyeHunto ynpasneHna obpasoBaTenbHON opraHn3aumen;

— 0OCBOEHME OCHOB BeAEHNSA AeNonpon3BoOACTBa B o6pa3oBaTesibHON opraHn3aunm;

—  M3y4YyeHne OocOBEeHHOCTEN OOKYMEHTUPOBaAHUA CRy>XeOHbIX AOKYMEHTOB B cuUCTeEME
rocygapcrtBeHHoOM obpasoBaTesibHOM OpraHn3aumm;

— u3yyeHne TpeboBaHUN K OCOPMNEHUI0 ynpaBrieHYecknx (opraHn3aunoHHO-
pacrnopsanTesibHbIX) JOKYMEHTOB;

— OCBOEHME HaBbIKOB COCTaBIIEHUS CMYXEOHbIX JOKYMEHTOB;

— OCBO€EHMWE HaBbIKOB JOKYMEHTanbHOro 0popMneHnsa TpyaoBbiX OTHOLLEHWUN;

— OCBOEHME HaBbIKOB MWCMOMb30BaAHNA W COCTaBMEHUST HOPMAaTUBHbLIX U MPaBOBbIX
AOKYMEHTOB, OTHOCSALLMXCS K NPOdheCCUOHaNbHON AeATENbHOCTMU.

10. MecTo yyebHOM AncUMNIUHLI B cTpyKType OOI:
OucumnnuHa B1.B.06 OpraHusauus  genonpousBoactBa B obpasoBaTeribHOM
opraHM3aumnmn oTHOCUTCA K BapuaTMBHOM YacTu 6noka b1.

[na ocBoeHWa OaHHOM AUCUMMANHBI OoByyatomecs UCMONb3yHT 3HaHUS, YMEHUS U
HaBblkK, COPMUPOBAHHbIE B Mpouecce WU3ydeHUs AUCUUNIUH: TeopeTnyeckme OCHOBbI
ynpaBneHus  obpasoBaTenbHOM  opraHusaumen, HopmaTtMeBHO-npaBoBoe obecrneyeHue
obpasoBaTenbHON OEATENBHOCTU B YCNOBUAX LMPPOBON SKOHOMUKN.

11. MnaHupyeMblie pe3ynbTaTbl 00y4YeHUsi MO AUcUUNNUHe/MoAyNto (3HaHUA, YMeHwus,
HaBbIKW), COOTHECEHHbIe C NNIaHUPYeMbIMU pe3yrbTaTaMuM OCBOEHUs 06pa3oBaTenbHOM
nporpaMmmbl (KOMNETEHLUMSAMU) U UHAUKATOPaMU UX OOCTUKEHUNA:

Kop HassaHwne Koa(bl) WHamnkaTtop(bl) lMnaHnpyemble pesynbTaTtbl 0Oy4eHus
KOMMNeTeHLMn
MK-1 CnocobeH MK-1.1 YnpaBnsaeT pa3paboTKoMn, 3HaerT:
OCYLLLeCTBNATb aKkTyanusauuen un 3aKoHoaaTenbCcTBO Poccunckomn
PYKOBOACTBO YTBEPXOEHNEM NOKANbHbIX depepaumu, cybbekta Poccuiickomn
obpasoBaTenbHom HOPMAaTUBHbIX aKTOB depepauuy;
opraHusaumein ®rOC cooTBETCTBYIOLLEIO YPOBHS
Ha OCHOBE NMPUHLIMMOB obpasoBaHus;
rocyapCTBEHHO- NOPSIAOK 3aKMOYEHUS N UCMNONHEHMS
0o0LLEeCTBEHHOrO XO35IMCTBEHHbIX U TPYO0BbIX
yrpaeneHus [0roBopoB B 06pasoBaTeribHOM
opraHusaumm;

OCHOBBbI ENONPOM3BOACTBA U
JOKyMeHToobopoTa B
obpa3soBaTenibHOM opraHusauum
YmeerT:

OpraHu3oBbIBaTb CUCTEMY
[enonpon3eoacTea u
JOKyMeHToobopoTa
obpasoBaTtenbHON opraHm3auuu;
OopraHun3oBbIBaTb paboTy Mo 3awmTte
NnepcoHarnbHbIX AaHHbIX 0by4vatoLmxcs
1 paboTHMKOB 0Opa3oBaTefnbHON
opraHusaumm;

Bnageet (umeeT HaBblkn):
NnoaroTOBKN OTYETHOCTU O
nesatenbHocTn OO, aHann3a AaHHbIX




OTYETOB N KOPPEKLIUN Ha STON OCHOBE
pesatenbHocTn OO0.

MK-4

Cnoco6eH
paspabaTtbiBaTb U
peanu3oBbIBaTb
obpasoBartenbHbie
nporpaMmmbi
pasnuyHbIX YPOBHEN
obpaszoBaHus B
COOTBETCTBMU
C TpeboBaHUsMMU
deaepanbHbIX
rocygapCTBEHHbIX
obpaszoBaTesibHbIX
cTaHgapToB

MK-4.1

PaspabatbiBaeT n peanusyet
pabo4yne nporpammel
y4ebHbIX NpeaMeToB, KypCoB,
AVCUMNIUH (Moaynen)
obpasoBaTtenbHbIX NporpaMmm
B COOTBETCTBUM C
TpeboBaHnammn GrocC.

3HaeT:

TpeboBaHus K peanusaumm
obpasoBaTenbHbIX NporpaMmm ¢
npumMmeHeHnem ANCTaHUMOHHbIX
obpas3oBaTenbHbIX TEXHOMOMMA U
3NEKTPOHHOro oby4veHus:;
NpuHUUNbI, METOAbLI N TEXHOJIOTMN
pa3paboTku, aHanmMsa n peanusaumm
obpasoBaTenbHbIX NPOrpamMmm;
3HaAET CTPYKTYpY M coaepxaHue
NpMepHbIX 06pa3oBaTenbHbIX
nporpamm;

MEeTOAMKY pa3paboTku 1 NPUMEHEHNS
KOHTPOJTbHO-U3MEPUTETTbHbLIX U
KOHTPOJIbHO-OLEHO4YHbIX CPpeacTB.
Ywmeer:

OCYLLECTBMATb OPraHN3aLMOHHO-
MeTOoAMYECKOEe COMPOBOXAEHNE
0eATeNIbHOCTM No peann3aunm
obpasoBaTenbHbIX NPorpamm,
Bnageet HaBblkamu:
npodeccuoHanbLHON AEATENBHOCTU
no paspaboTke 1 peanusayum
nporpaMmm y4eOHbIX AUCLIMIMIINH C
NCMNonb30BaHNEM COBPEMEHHbIX
negarorm4eckunx TeXHOJ'IOFI/IVI;
WUHTepnpeTaumm pe3ynbLTaTos
KOHTPOI1A 1 oLUueHNBaHUA.

12. O6beM aMcuUNnHbI B 3a4eTHbIX eguHuuyax/yac.— 2/ 72.

Pdopma NpoOMeEXYTOHYHON aTTeCTaLUun: 3a4eT

13. TpymoeMKkocTb No Buaam y4yebHon paboTbl

o0

390

TpynoemMKocTb
Bug yuebHol paboTbl Bcero Mo cemecTpam
Ne3
AyanNTOpHbIE 3aHATUS 30 30
B TOM 4ucne: nekumu 10 10
npakTu4eckme 20 20
CamocTtosTenbHas pabota 42 42
WToro: 72 72
TpygoemMKocTb
Bug yuebHol paboTbl Bcero Mo cemecTpam
Ne4
AyOuTopHbIe 3aHATUS 10 10
B TOM yucne: nekumm 4 4
npakTuyeckne 6 6
CamocTtosTenbHas paborta 58 58
lMpomexyToyHas aTTecTaums (3ayer) 4 4
UToro: 72 72




13.1. CogepxaHue QUCLUMNIUHDI

Ne n/n Peanusauus

pasgena
HanmeHoBaHue pasgena ANCLANANHYI
AMCLANMMH CopaepxaHve pasgena AUCUMNInHbI C NOMOLLbIO

OHNawnH-

Kypca,
OYMK *
1. NNekumn

11 OcCHOBHbIe NOHATUS Jenonpon3BoacTBo — 0gHa U3 OYHKUUIA ynpaBrneHus. -

AenonpoussoacTea McTopuyeckne aTtanbl pasBuTus AenonpousBoacTsa B
Poccun. HopmaTtuBHO-meToaMYeckoe perynvpoBaHue
AenonpousBoacTea.

1.2 [IOKYMEHT 1 cuctemsbl MoHaTMe gokymeHTa. [pu3Haku, cBoMCTBa U (OYHKUUK | -

OOKYMeHTauum OOKYMEHTOB. YHudumkaums n cTaHgapTusauus
OOKYMEHTOB. YHumumposaHHble cucTeMbI
AOKyMeHTaumm.

1.3 lMpaBuna ocopmneHns HasHaueHue, BUAbl, npasuna odopmneHus | -
OCHOBHbIX BMAOB OpraHM3aunMOHHbIX JOKYMEHTOB.
opraHn3aumoHHO- Monatne, Buabl u TpeboBaHMs K OOPMMAEHUIO
pacnopsaanTenbHbIX VMHOPMALMOHHO-CNPAaBOYHbIX JOKYMEHTOB.

OOKYMEHTOB

14 [okymeHTUpoBaHme [MoHATHe 1 BMAblI JOKYMEHTauun No NM4YHOMY COCTaBy. -
TPYOOBbLIX OTHOLLIEHUN B Mopsagok odopMneHns [OKYMEHTOB Mpu npuéme Ha
obpa3zoBaTeribHON paboTy. 3awmta nepcoHanbHbIX AaHHbIX.
opraHusaumu

15 OpraHusauus MoHaTune " NPUHUMMbI opraHusauum
AOKyMeHToobopoTa B OOKyMeHToobopoTa. Pernctpaums 1M KOHTpOnb
obpa3zoBaTeribHON WCMNOSTHEHNS AOKYMEHTOB.
opraHusaumm

1.6 OpraHusauus onepatueHoro | lNpasuna n Cpokn XpaHeHUst OKYMEHTOB B CTPYKTYPHbIX | -
XpaHeHWs1 JOKYMEHTOB B nogpasgeneHusax obpasoBaTensHOW OpraHM3aumm.
obpasoBartenbHom dopmupoBaHne u odopmneHne pen. [loHATne wu
opraHusaumm Ha3HaYeHWe HOMEeHKnaTypbl gen.

1.7 JkcnepTm3a LeHHOCTU U lMoHATME ¥ MeToAMKa nNpOBEedEeHWs  9KCMepTusbl | -
opraHu3aumst apxmBHOro LeHHOCTH AOKYMEHTOB. ApxuBHOE XpaHeHue
XpaHeHWs JOKYMEHTOB OOKYMEHTOB.

1.8 OcobeHHOCTM BHEOPEHUS 1 Cuctema  9nNEKTPOHHOrO  OOKyMeHToobopoTa  Kak | -
TeHAEHLMN pas3BUTUSA anemMeHT yrpaBsneHus obpa3zoBaTternbHON
3NEKTPOHHOTO opraHusaumen. OcobeHHOCTN paboThbl C 3NEKTPOHHBIMU
AOKyMeHToobopoTa B OOKyMeHTamu. Vicnonb3oBaHWe 3NeKTPOHHbIX nognucen
obpa3zoBaTernibHON nNpyv MUCMOMHEHUU YNpaBfeHYECKNX, MyHULUNAMNbHbLIX Y
opraHusaumm rocyapCTBeHHbIX (pyHKUMA. OpraHusauusa n BefeHue

3MNEKTPOHHOIO AOKYMeHToobopoTa B 0OpasoBaTernbHON
opraHmsaumm.
2. NpakTn4yeckme 3aHATUA

21 HopmaTtnBHo-npaBoBad 6a3a | AHanus HOPMaTMBHO-METOOUYECKMX  OOKYMEHTOB, | -
Aenonpon3BoacTBa pernaMeHTUpPYLLnX 4enonpon3BoACTBO B

06pa3zoBaTenbHON OpraHn3auun.

2.2 TpeboBaHus k ocbopmnernto | OdopmneHne pekBU3UTOB JOKYMEHTOB. -
yrnpaBneH4Yeckx JOKYMEHTOB | Bugbl  GnaHkoB ~ OOKyMeHTOB  obGpasoBaTernbHON
obpa3zoBaTernibHON opraHm3aummmn TpeboBaHUS K HAM.
opraHusauuu TpeboBaHUs kK 0POPMIIEHMIO TEKCTA JOKYMEHTA.

2.3 MpaBuna ocopmneHus CocTtaBneHve u©n odopmneHne pacnopsaguTenbHbIX | -
OCHOBHbIX BU0OB OOKYMEHTOB.

OopraHn3aumnoHHO- CoctaBneHve u©n odopmneHne  UHGOPMaALMOHHO-
pacnopsaanTenbHbIX CMpaBOYHbIX JOKYMEHTOB.
AOKYMEHTOB

24 [okymeHTupoBaHue OdopmneHne  nNuuHbIX  gen  obyvawwmxca wu | -
TPYAOBbIX OTHOLUEHWI B COTPYOHWKOB 06pa3oBaTeribHON opraHn3aLuu.
obpasoBarenbHom
opraHusauuu

2.5 OpraHusauus AHanus BHYTPEHHEero JOKYMEHTOMNOTOKA | -




OOKYMeHToOoOopoTa B obpasoBartenbHomn opraHusaumm. Bxopawun 7

obpasoBarenbHom ncxogsawmMn  AOKyMeHTONoToK.  [locnegoBaTenbHOCTb

opraHusaumm opraHusaumm paboThbl c BHYTPEHHUM
OOKYMEHTOMOTOKOM.

2.6 OpraHusauums Mopsagok dopmupoBaHua 1 ocpopmneHns gen. AHanms
onepaTUBHONO XpaHeHUs HOMeHKNaTypbl Aen obpasoBaTenbHbIX OpraHu3auui.
AOKYMEHTOB B MpoekTupoBaHMe n odopmIieHne HOMEHKNATypbl Oen
obpasoBaTtenbHom obpasoBaTenbHOWN opraHM3auuu.
opraHusaumm

2.7 JKenepTm3a LLEHHOCTHU 1 N3yyeHne ®3 PP «O6 apxmsHOoM gene B Poccuiickon

XpaHeHunAa JOKYMEeHTOB

opraHu3aums apxmBHOro

depepaumm» (o1 22.10.2004, Ne125-93).
[lokyMmeHTanbHbIN " apXMBHbIN doHAabl
obpa3zoBaTeribHON opraHmsauum. MpaBuna
npegapxuBHONM NoAroToBku gern. TpeboBaHus K pexumy
XpaHeHVs JOKYMEHTOB.

13.2. Tembl (pasaenbl) AUCUUNIUHBI U BUAbI 3aHATUN

o0

HanmeHoBaHne TeMsbl
(pasgena) gucumnnumHel

Bugbl 3aHaTU (KONIMYECTBO YacoB)

JNekuumn

Jlabopa-

MpakTuyeckme
TOpHbIE

paboTta

CamocTtosiTenbHas

Bcero

HopmaTtneHO-npaBoBas
6a3a genonpousBoacTBa.
OcHOBHble NOHATUSA
Aernonpov3BoacTBa.

2 2 ; 4

[OKYMEHT 1 cucTembl
AOKYyMeHTaumm.
TpeboBaHus Kk
odopMneHunto
yrnpaBrieH4Yeckx
AOKYMEHTOB
obpasoBarenbHom
opraHusauymm

12

MpaBuna odpopmneHus
OCHOBHbIX BU0B
OopraHu3aumMoHHo-
pacnopsaanTenbHbIX
AOKYMEHTOB

10

JlokymeHTUpoBaHue
TPYAOBbIX OTHOLLUEHWI B
obpasoBaTesbHoi
opraHusaumu

10

OpraHunzauus
OOKyMeHToo0OopoTa B
obpasoBartenbHom
opraHusaumm

Opranusaums
onepaTtunBHOIo XxpaHeHusa
OOKYMEHTOB B
obpasoBarenbHom
opraHusaumu

3KCﬂepTM3a LEHHOCTU n
opraHm3auuna apxmBHOro
XPaHEHUA JOKYMEHTOB

OcobeHHOCTU BHeapeHUs
N TEeHOEeHUMM pasBuTUS
3MNEKTPOHHOrO
OOKYMeHToOoOopoTa B
obpasoBarenbHom
opraHusaumu

UToro:

10 20 - 42

72
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Bugbl 3aHATU (KONMYECTBO YacoB)
Jlabopa- CamocTosTensHas
TOPHbIE pabota

Ne HanmeHoBaHue TeMbl

n/n (pasgena) ancumnnuHel | Jlekumm MpakTnyeckue Bcero

HopmaTtueHo-npaBoBas
6as3a genonponsBoacTea.
OcCHOBHbIe NOHATUS
4Eenonpov3BoACTBa.

[OKYMEHT 1 cucTemsbl
AOKyMeHTaumm.
TpeboBaHus Kk
odopmMnieHunto
ynpaBreH4yecKkx
AOKYMEHTOB
obpasoBartenbHom
opraHusauymm

10.

MpaBuna oopmneHns
OCHOBHbIX BMAOB

11. | opraHusaLMOHHO- 1 - 8 9
pacnopagunTenbHbIX
AOKYMEHTOB

JlokymeHTUpOoBaHue
TPYAOBbIX OTHOLLUEHWI B
obpasoBaTesbHoi
opraHusaumu

12.

OpraHusauus
[OKyMeHToo6opoTa B
obpasoBaTtenbHom
opraHusauymm

13.

OpraHusaums
onepaTUBHOrO XpaHeHUs
14. | BOKYMEHTOB B 1 - 7 8
obpasoBartenbHom
opraHusaumm

3KcnepTursa LeHHOCTUN n
15. | opraHusauus apxmBHOro 1 - 7 8
XpaHeHWs JOKYMEHTOB

OcobeHHOCTU BHeapeHUst
N TEHAEHUMM pas3BUTUSA
3MEeKTPOHHOro
AOKyMeHToo6opoTa B
obpasoBaTtenbHom
opraHusaumm

16.

17. | 3avet - 4 4

UToro: 4 6 - 62 72

14. MeToau4yeckue yKasaHus ans oby4arolmxcs No 0OCBOEHUIO AUCLIUNIMUHDI

OCHOBHbIMM  BMOaMu Y4elbHbIX 3aHATUA N0 AUCUUNIIMHE ABASKOTCH  NeKuMM U
NpakTUYecKne 3aHAaTUs.

JIeKLMOHHbIE 3aHATMSA UMEIOT Lienblo POpPMUPOBaHNE TEOPETUYECKUX 3HAHUIN 06 OCHOBaX
AEenonpon3BOACTBa,  OCHOBHbIX  BMAax  AeATeNbHOCTM  NO  Oenonpou3BOACTBY B
obpasoBaTenbHOM oOpraHusaumm, TpeboBaHMsX K OOKYMEHTOO6opoTy ©n  0dOpPMIEHMUIO
AOKYMEHTOB pas3fnyHOro xapakrepa obpasoBaTefibHOM OpraHusauuu, HOpMaTUBHO-MPaBOBOM
obecneyeHnn genonponssoacTea B PO.

Ha nekunoHHbIX 3aHATUI 0Byyatowminca obs3aH:

1) BECTWN KOHCMNEKTMpOBaHMe y4ebHoro marepumana;

2) obpawate BHMMaHWe Ha KaTeropun, (OPMYNMPOBKKW,  pacKpbiBalOLLMe
cogepXaHme Tex WM  WHbIX MNOHATUN, TeopeTU4eckne OCHOBbl M MeToauveckue U
pekoMeHaauumn no BbINOSTHEHUIO CaMOCTOATENBHOW paboThl;



3) pekoMeHayeTcss NpeaycMoTpeTb B paboymx KOHCMEKTax NeKumin nons, KoTopble
Nnosie3aHo UCMonb3oBaTb AN 3aMeToK, AOMONHSAKLWMX NPEeACTaBfiEHHYD Ha  NeKkuuu
MHdOpMaUUIo MaTepuanamMmm n3 pekoMeH4oBaHHOW nNuTepaTypbl UMM UHTEPHET-PECYPCOB.

Ha nekunoHHbIX 3aHATUI 0ByYatloLmMinca UMeET NpaBo:

1) 3agaBaTb nNpenogaBaTerito YTOYHSOLWME BOMPOCH! C LEefNbl YACHEHUSI TEOPETUYECKUX
NONOXEHNN, paspeLleHnst CNoPHbIX CUTYaLWU;

2) yyacTBoBaTb B Auarnorax u OUCKYCCUSIX, OpraHu3yemMbliX npenogasatenemMm C Lenbto
BbISIBMNEHNA OMOPHbIX 3HAHWW crywartenen WM opraHu3aumMm OCO3HAHHOMO YCBOEHUS
npenogaBaemoro matepuana.

[NpakTnyeckoe 3aHATME WUMeeT Uuenbld (opMUPOBaAHME MPAKTUYECKUX YMEHUMN,
npoceccuoHarnbHbiX ~ KOMMNETEHUMA  oByvaroLmxcs, npegyCMOTPEHHbIX  MPOorpamMmon
OVUCLNINHBI.

C uenbto NOAroTOBKM K MNPAKTUYECKUM 3aHATUAM  HEOOXOAMMO: U3YYUTb KOHCMEKT
NEKUMN N pEKOMEHAOBaHHLIE MpenogaBaTenieM UCTOYHUKM MHpopmaumn, obpallass BHAMaHue
Ha MpaKTUYecKoe TMpPUMEHEHUe Teopun W Ha MeTOAUKY pelleHus TUMNOBbIX 3agad
npodeccuoHanbHOM OeATENbHOCTU, a Takke BbINOMHUTL ONpeaenéHHble npenogaBaTtenemMm K
COOTBETCTBYHOLLEMY 3aHATUIO BUAbI MPAKTUKOOPUEHTUPOBAHHbLIX 3a4aHNN.

Ha npaktnyeckom 3aHATUM nonesHo obpawaTtbCs K aHanmay npakTUYecKoro onbiTa
negarorMyeckon aAeaTenbHOCTU obpasoBaTesfibHbIX OpraHu3aumn, MNPakTUKM — OpraHu3auuu
AenonponsBoacTBa B obGpasoBaTenbHOW OpraHu3auuMm B acnekte TpeboBaHUM HOpMaTUBHO-
MeToaudeckux fokymeHToB. C 3TOW Uenbk npegycmaTpuBaeTcss Takaa dopma paboTbl
obyvyalolmxca, Kak MW3yyYeHne W aHanmM3 HOPMaTMBHO-NPaBOBOM U METOOUYECKON
AOKyMeHTauuu, noarotoeBka Aoknagos (coobuwleHun), pedepatoB M MX NpeseHTauusa Ha
3aHATUMN.

Obyvatowimeca BoBfekalwTCa B Takue npodeccnoHanbHO-HanpaBneHHble  BUAbI
CaMOCTOATENbHOW AeATENbHOCTH, KakK

— W3y4YeHMe U1 aHanuM3 HOPMAaTMBHO-NPABOBOW W METOANYECKOW [AOKYMEeHTauuu,
nnTepaTypHbIX UCTOYHMKOB, NyOnukaumm B Nnepnognyeckon neyaTtu, y4ebHbiX 1 METOANYECKUX
nocobuin;

— TMPOEKTMPOBaHME OCHOBHbLIX BWOOB AEATENbHOCTM ynpasneHua obpasoBaTesibHOW
opraHu3aummn no 4enonpoun3BoacTBY;

— MW3y4YeHMe W aHanuad onbiTa oOpraHu3auun AOenonpovM3BOACTBA B YNpaBreHUn
obpasoBaTenibHOM OpraHM3auuen;

— TMpPOEKTMpPOBaHME  BHYTPEHHWX [OKYMEHTOB obOpasoBaTenibHOM  opraHuMsaumm
pasfn4yHoOro ypoBHS.

Pesynbtatbl CaMOCTOATENbHON OEATENbHOCTU OByyaroWmMxcs, N0 MEpPE BbINOSTHEHUS
3a4aHun, ohopmnsaTCA COOTBETCTBYOWNMM 06pa3om, o6obLiatoTcs 1 pasmeLllarTca B pasgen
«Paboune wmaTepuanbi» unHOMBUAYANBLHOIrO MNOPTAONMO. ITO MNO3BONSET OCYLIECTBNATb
CUCTEMATUYECKUIN TEKYLLUN U NPOMEXYTOYHbIA KOHTPOSb M CAMOKOHTPOSb BbINOMHEHNA MnaHa
N3ydeHnss OUCUMMNIANHBI B COOTBETCTBUM C OCHOBHOMW 0OOpasoBaTenbHOM MNporpammMon U
depeparnbHbIM roCyAapCTBEHHLIM CTaH4APTOM BbiCLLEro odpa3oBaHus.

MeToaun4yeckue pekomeHaaumm no BbINOSIHEHUIO AOKNaaa u pedepara

[oknag saBnsaeTcs pe3ynbTaToOM CaMOCTOATENbHOW paboThl obyvarowerocs n noagsoanT
NTOrN YyrnybnéHHoro n3y4yeHusi cneuuansHOM nuTepaTypbl. Tema gokraga corfnacoBbIBAeTCs C
npenogasatenemM. TeKkCT Kaxgoro [oknagda OOSMKEeH coaepxaTb BBeAeHWe, aHanUTUYecKyro
YyacTb, 3aKITO4EHME, CMINCOK UCMONb30BaHHbIX NCTOYHMKOB MHAOPMaLMN.

Bo BBegeHuMnM 0OOCHOBLIBAETCHA akTyanbHOCTb TeMbl paboTbl, €e npakTuyeckas
3Ha4YMMOCTb, JAETCA KpaTKnin 0630p M3YHYEHHOW NUTEpaTypbl.

AHanuTnyeckas 4acTb [OJDKHa codepXaTb OnNUCaHWEe OCHOBHBIX TEOPETUYECKMX
KOHUEeNuMn packpbiBaeMoro BoMnpoca, nefarorMyecknini OnbiT peLueHna OaHHOro Bonpoca B
npakTuke HavanbHoro obuiero obpasoBaHus.

B 3aknioyeHun dopmynmpytotca obuwme BbiBOAbl No pabote. BaxHO nokasaTb



aKkTyanbHble OCOBEHHOCTM pPacCMOTPEHHOM NpOoBGnembl M BO3MOXHOCTU €€ MnpaKTUYEeCKoro
peLueHuns.

O6béM goknaga He gormkeH npesbiwaTb 10 CTpaHWL TekcTa, BbIMOSIHEHHOIO Ha
KomnbtoTepe wpudTom Arial, Kernb - 12, MeXCTPOYHbIA MHTepBan — 1.

Pedepat npeacrasnset cobon NMCbMeHHy0 paboTy No OAHOM U3 akTyanbHbIX Npobnem
COBPEMEHHOro HavyasibHOro MateMaTtuyeckoro obpasoBaHus. B otnnume ot HayyHoro goknaga,
aTa paborta 6Gonee camocTosiTENbHasi C TOYKM 3peHuss O0BOCHOBaHMSA MO3ULMWU CTygeHTa Mo
noBoAy MpoaHanM3MpoBaHHbIX WCTOYHUKOB WH(OPMaUUK, BbICKA3aHHbIX NpeanoXeHun u
BbIBOJOB.

OTanbl paboTbl Haa pedepaTom:

1) dopmynmpoBaHue TeMbI;

2) noabop 1 U3yvyeHne OCHOBHbIX NMTepaTYPHbIX UICTOYHMKOB MO Teme (Kak NpaBuso, He
MeHee 5 pasfinyHbIX UICTOYHUKOB);

3) cocTasneHne 6ubnuorpadguu;

4) obpaboTka n cuctemaTnsaums nHpopmaumm;

5) cocTtaBneHue nnaHa pegepara;

6) odopmrieHne pedepaTa;

7) nybnvyHoe BbICTYNSIEHNE C pe3ynbTaTamMu uccnegoBaHns

MpumepHas cTpykTypa pedepara:

1) TUTYNbHbIA NACT;

2) ornaenenne (nocnefoBaTeNlbHOE W3NOXEHWE Ha3BaHWA MNyHKTOB pecdbepata C
yKasaHueM CTpaHuL, C KOTOPbIX HAYNMHAETCH KaXablA MYHKT);

3) BBeaeHue (obocHoBLIBaeTcs BbIOOp Tembl, onpefensieTcs €€ 3Ha4YMMOCTb M
aKkTyanbHOCTb; yKasblBalOTCA UefNb W 3ajauM pedpeparta; [aétca  xapakTepucTuka
NCNOSIb30BaHHOWN NUTEpaTyphbl);

4) OCHOBHas 4acTb (Kaxabli eé pasgern, AoKasaTeNbHO pacKkpbiBas OTAENbHYIO
npobnemMy unu ogHy M3 €€ CTOPOH, NOrMYeckn ABMSeTCs NPOAOIPKEHMEM NpeabiayLero; MoryT
ObITb NpeAcTaBneHbl Tabnuubl, rpadukn, cxemsl);

5) 3aknoveHne (0OOOLWEHHBbIM BbIBOA MO Teme pedeparta, npeanaralTca
pekomMeHgauum);

6) CnNUCOK UCMOMb30BaHHbLIX MICTOYHUKOB MHAOPMAaLMMN.

TpeboBaHus k ohopmneHmnto pedepaTa:

1) 06béM — oT 5 0015 neyaTHbIX CTpaHuUL (NPUMOXKEHUS HE BXOAAT B 06bEM paboThl);

2) TeKCT AoSmKeH OblTb 0hopMMeH MO YCTaHOBMEHHbIM TpeboBaHMAM (yKa3aHbl Bbllle
Ana goknaga);

3) [omkeH ObiTb BbINOSIHEH IPAMOTHO C COBNOAEHNEM KyTbTYpPbl N3NOXEHUS;

4) o06a3aTenbHO HanMyme CCbIfIoK Ha MCMNOMb30BaHHbIE UCTOYHUKM MHGOPMaLNK;

5) pomkHbl ObITb cobniogeHbl yCTaHOBMEHHbIe TpeboBaHUA K OGOPMIEHMIO CnUcKa
NCNOSIb30BaHHON NUTEpaTypbI.

15. NepeyeHb OCHOBHOM U [ONOSTHUTENILHOW NIUTEPaATYPbl, PECYPCOB UHTEPHET,

HeOGXOAMMbIX AnAa ocBOoeHusa ANCUUNINHLbI
a) OCHOBHas nuTeparypa:

Ne n/n MNCcTOYHMK

ApacnaHoBa, B. A. [JokymeHTauuoHHoe obecneveHue ynpaBneHusi: y4ebHO-npakTudeckoe nocobue /
B. A. ApacnaHoBa. — MockBa : Oupekt-Megmna, 2013. — 240 c. — Pexum pgocTyna: no nognucke. —
URL: https://biblioclub.ru/index.php?page=book&id=137706 (aata obpawenus: 02.06.2022). — ISBN 978-
5-4458-2253-0. — DOI 10.23681/137706. — TeKCT : 3NEKTPOHHBIN.

BbpecknHa, H. B. OcHoBbl genonpoussoacTea : y4ebHoe nocobue / H. B. bpeckuHa ; CeBepo-KaBkasckun
denepanbHbI YHUBEPCUTET. — CTaBpOI'IOJ'Ib CeBepo-KaBkasckun PepepanbHbii yHuBepcuteT (CKOY),
2 2015. - 123 C. un. - Pexxum gocrtyna: no noanucke. -
URL.: https://biblioclub.ru/index. php’>paqe book&id=457881 (naTta obpalleHus: 02.06.2022). — bubnuorp.:
C. 118-119. — TeKCT : 9NEKTPOHHBbIN.

3 Bonobyesa, JI. M. [Jenonpou3BoAcTBO B [AOLUKOfMIbHOM O6GpasoBaTenbHOM yupexaeHun : ydyebHoe
nocobue / JI. M. Bonobyesa. — Mocksa : Npometen, 2013. — 70 c. — Pexxum goctyna: no nognucke. —



https://biblioclub.ru/index.php?page=book&id=137706
https://biblioclub.ru/index.php?page=book&id=457881

URL: https://biblioclub.ru/index.php?page=book&id=211710 (aata obpaweHus: 02.06.2022). — bubnuorp.
B KH. — ISBN 978-5-7042-2385-6. — TeKCT : 9NeKTPOHHBbIN.

0) gononHUTeNbHasa nuTeparypa:

Ne n/n NcTOYHMK
'posoea, O. C. [lenonpon3BoacTBo : y4ebHoe nocobue : [16+] / O. C. 'posoea ; pea. J1. C. XXypaBnesa ;
MOBOMKCKMIA FOCYAaPCTBEHHbIN TEXHOMNOMMYECKNin yHmBepeuTeT. — Mowwkap-Ona : MNMoBomKckuii
4 rocyapCTBEHHbIN TeXHonorndeckun yHusepcuteT, 2015, — 124 c. : nn. — Pexwvm goctyna: no nognuvcke.
— URL: https://biblioclub.ru/index.php?page=book&id=439196 (naTta obpaiueHus: 02.06.2022). —
Bubnuorp. B kH. — ISBN 978-5-8158-1599-5. — TeKCT : 3NEKTPOHHBbIN.
Meggepesa, O. B. OcopmneHne opraHmsaumoHHo-pacnopaguTensHblix JokymeHToB / O. B. Measegesa.
— 2-e n3g., nepepab. n gon. — Mockea ; bepnun : Oupekt-Meana, 2018. — 80 c. : un., Tabn. — Pexum
5 poctyna: no nognucke. — URL: https://biblioclub.ru/index.php?page=book&id=480166 (nata obpalieHus:
02.06.2022). — bubnuorp.: c. 69-70. — ISBN 978-5-4475-9490-9. — DOI 10.23681/480166. — TekcT :
ANEKTPOHHbIN.
Tpodmmora, O. B. OcHoBbl genoBoro nucbMa : y4ebHoe nocodue / O. B. Tpodumosa, E. B. Kynuuk ;
TIOMEHCKUI rOCyaapCTBEHHbIN yHUBepcuTeT. — 4-e uag., ctep. — Mockea : ®JIMHTA, 2019. — 305 c. :
6 Tabn. - Pexnm gocrtyna: no noanucke. -
URL: https://biblioclub.ru/index.php?page=book&id=57968 (aata obpaweHus: 02.06.2022). — Bubnuorp.
B KH. — ISBN 978-5-9765-0930-6. — TeKCT : 9NeKTPOHHbIN.
B) MH(pOpPMaALIMOHHbIE SNEKTPOHHO-06pa3oBaTenbHblie pecypchbl (oduunansHble peCypCbl UHTEPHET)*:

Ne n/n

Pecypc

Borocnaseu, J1. T. TMonoxenus, pernameHTupylowmne pesarensHocte OO : yyebHoO-meToamueckoe
nocobue : [16+] / I1. I". Borocnaseu, O. V. laBbigoBa. — Mocksa : TBopuyeckun LeHTp Cdepa, 2016. —
Khura 2. — 128 c. — (YnpaeneHvne pgetckmm capom). — Pexum pgoctyna: no nognucke. —
URL: https://biblioclub.ru/index.php?page=book&id=607276 (aata obpalleHus: 02.06.2022). -
Bnbnuorp.: ¢. 126. — ISBN 978-5-9949-1687-2. — TeKCT : 3NEKTPOHHbIN.

OpraHuzaumss n TEXHONOrnss AOKYMEHTAUMOHHOro obecrneveHust yrnpaBneHus: 3MeKTpOHHoe yyebHoe
nocobue : [16+] / coct. C. E. MyweHuH ; KemepoBckuii rocygapCTBEHHbIN yHUBepcUTeT, VIHCTUTYT
NCTOPMK, TOCYAAPCTBEHHOrO yMpaBfeHUs W MeXAyHapoOHblX OTHoweHun [u ap.]. — Kemeposo :
KemepoBckuii rocygapctBeHHbld yHuBepcuteT, 2017. — 478 c. — Pexum poctyna: no nognucke. —
URL: https://biblioclub.ru/index.php?page=book&id=481592 (aoata obpalleHus: 02.06.2022). -
bubnuorp. B kH. — ISBN 978-5-8353-2149-0. — TeKCT : 3NIEKTPOHHBbIN.

PoroxwuH, M. KO. CnpaBo4YHuMK kagpoBuKa : npakTndeckoe nocobue / M. KO. PoroxunH. — Mocksa ; bepnuH
Oupekr-Megna, 2014. - 399 ¢ : wn. - Pexum pgoctyna: no noanucke. —

URL: https://biblioclub.ru/index.php?page=book&id=253715 (aata obpalleHuns: 02.06.2022). -

Bubnuorp.: c. 189-190. — ISBN 978-5-4475-2574-3. — DOI 10.23681/253715. — TeKCT : 3NEKTPOHHbIN.

10

PoroxuH, M. tO. [enoBble AOKyMEHTbl B npumepax u obpasuax: COOPHMK TUMOBbLIX AOKYMEHTOB /
M. 1O. PoroxuH. — Mocksa ; BepnuH : Oupekt-Meguna, 2014. — 496 c. : un. — Pexum pgoctyna: no
noanucke. - URL: https://biblioclub.ru/index.php?page=book&id=253701 (gata obpalleHns:
02.06.2022). — bubnwuorp. B kH. — ISBN 978-5-4475-1581-2. — DOl 10.23681/253701. — TekcT :
3NEKTPOHHbIN.

11

OnekTpoHHO-6ubnuoTeyHas cuctema «YHuBepcuteTckas bubnuoteka online» — http://biblioclub.ru/.

12

CnpaBo4yHo-npaBoBas cuctema «KoHcynbTanTlntoc: CtygeHT» - https://student.consultant.ru/card/

13

Hay4yHasg snekTpoHHas bubnnorteka — http://www.scholar.ru/.

14

HayyHas anekTpoHHas 6ubnuoteka — http://www.elibrary.ru/

16

WHdopmaLmoHHas cucrema «EaunHoe OKHO goctyna K obpasoBaTenbHbIM
pecypcamy http://window.edu.ru/

16. NMepevyeHb y4eOHO-MeTOAQNYECKOro obecnevyeHns Ansi CaMoOCTOATeNIbHOW PaboThl

Ne n/n NcTOYHMK
MonoBu4y, E. [JokymeHTauuMoHHOe obecneyeHue ynpaereHuss nepcoHanom : y4ebHoe nocobue /
E. MonoBuy ; OpeHOyprckMin rocynapcTBeHHbI  yHuBepcuTeT. — OpeHbypr :  OpeHOGyprckuii
17 rocygapctBeHHbln  yHuBepcuteT, 2014, — 112 c¢. — Pexum pgocTtyna: no nognucke. —
URL: https://biblioclub.ru/index.php?page=book&id=259328 (nata obpaweHusa: 02.06.2022). — TekcT :
ANEKTPOHHbLIN.
17. OGO6pasoBaTesfibHble TEXHONOrMK, UCNONb3yeMble nNpu peanusauum y4eOHOMU

ANCLUMNIINHBI, BKNKOYasi [AUCTaHUUOHHbIe oOpa3oBatenbHble TexHonorun (OOT),
aneKkTpoHHoe oby4yeHue (J0), cmewaHHOe 06Gy4eHue):

[Ons poctmxkeHus nraHnpyemblX pe3yrbTaToB O6y‘-IeHVIFI NCNoJib3yOTCA UHTEPAKTUBHbIE

NeKunn, rpynnoBble OUCKYCCUKN, PONEBBbIE UrPbl, TPEHMHIU, aHanM3 cuTyaumn n UMMUTaLNOHHbIX
Moaenen.



https://biblioclub.ru/index.php?page=book&id=211710
https://biblioclub.ru/index.php?page=book&id=439196
https://biblioclub.ru/index.php?page=book&id=480166
https://biblioclub.ru/index.php?page=book&id=57968
https://biblioclub.ru/index.php?page=book&id=607276
https://biblioclub.ru/index.php?page=book&id=481592
https://biblioclub.ru/index.php?page=book&id=253715
https://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/
https://student.consultant.ru/card/
Научная%20электронная%20библиотека
http://www.scholar.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
https://biblioclub.ru/index.php?page=book&id=259328

B npouecce wusydyeHna gucuunnvHbl peanusyetca TexHonorus [loptdonuo kKak
HakonuTenbHas CUCTEMA XPaHEHUA N KOHTPOMS pe3ynbTaToOB BbINOSHEHUA O6yYarowmMucs
npeanaraemMbiX NPaKTUKOOPUEHTUPOBAHHbIX 3agaHun. TpeboBaHusa k nopTdonno un npoueaype
ero 3awuTbl onpeaeneHsl B nyHkTe 20.1 HacTosALwen nporpamMmmel.

3awmta nopTdonmo MoXeT paccMmaTpuBaTbCa Kak doopma NPOMEXYTOYHOM aTTecTaumm
obyvaromxca Ha 3adeTe.

Mpn peanusaumm  OUCUMMAMHBLI  UCMOMB3YIOTCA  UH(OPMALMOHHO-CNpPaBOYHbIe
cuctembl U npoceccnoHanbHble 6a3bl JaHHbIX:

— Hay4Has anektpoHHas 6ubnmnoteka eLIBRARY.RU — http://elibrary.ru/

— OnekTpoHHas bubnuoteka [ucceptaunn Poccuinckon focygapcTtBeHHOW bubnuortekn —
https://dvs.rsl.ru/

— Hay4yHas sanekTpoHHas 6ubnuoTteka — http://www.scholar.ru/

— ®epepanbHbIv nopTan Poccurckoe obpasoBanue — http://www.edu.ru/

— WHpopmaumoHHas cuctema «EOuMHOE — OKHO — goctyna K obpasoBaTefbHbIM
pecypcam» http://window.edu.ru/

— QegepanbHbIN LEHTP MHPOpMaLIMOHHO-00pa3oBaTenbHbiX pecypcoB — http://fcior.edu.ru

— Egunaa  konnekumsa  Lundposbix  ObpasoBatenbHbix — PecypcoB —  http://school-
collection.edu.ru/

— OneKTpoHHO-OMbnmoteyHasa cuctema «YHuBepcuteTckas ©Oubnuoteka online» —
http://biblioclub.ru/

18. MaTepnanbHoO-TeXHU4YECKoe obecrneyeHme ANCUUNIINHDI:
YyebHas aygutopusa. Habop gemMoHcTpaunoHHoro o6opyaoBaHms:
KOMMbloTEp C BbIxogoM B WIHTepHeT n obecneyeHnem [OCTyna B 3NEKTPOHHYHO
MHdopMaLUnoHHO-o06pa3oBaTenbHyto cpeny BI'Y n b®, akpaH, npoekTop:
nporpamMmmHoe obecne4vyeHue:
- Winl10 (unn Win7), OfficeProPlus 2010
- Opaysepsbl: Yandex, Google, Opera, Mozilla Firefox, Explorer
- STDU Viewer version 1.6.2.0
- 7-Zip
- GIMP GNU Image Manipulation Program
- Paint.NET.

19. OueHOuYHble cpeacTBa AN NPOBeAEHUS TeKyllero KOHTpons ycneBaeMocTU W
NPOMeXyTOYHOM aTTecTauum

MopsiAoK OLeHKM OCBOEHMS1 0byYatowmmMmcst y4ebHoro matepuana onpeaensiercs
coAepkaHMeM crieayoLmx pa3aenos AUCLUUMIUHBIL:

Ne HanmeHoBaHue pasgena KomneTeH- WHavkaTop(bl) AOCTUXEHMUSA OueHouHble
n/n ancumnnuHel (Moayns) umnsa(m) KOMMeTeHuumn cpencTea
HopmaTtuneHo-npaBoBas 6a3a YnpaBnsieT pa3paboTkon,
- AHanuTnyeckas
1 | AenonponssoacTsa. AK-1.1 aKkTyanu3aunen u yTBepxaeHmem Tabnmua.
nokarnbHbIX HOPMaTUBHbIX aKTOB
Pedepar.
OCHOBHbIE NOHATUSA YnpaBnseT paspaboTkown,
AenonponsBoacTea. aKkTyanusauunen n yTBepxxgeHmem
NOKanbHbIX HOPMATUBHbIX aKTOB.
AK-1.1 PaspabatbiBaeT 1 peanuayet Pedepar.
2. AK-4.1 pabouyne nporpammbl y4eBHbIX
npeameToB, KypcoB, OUCLMIIVH
(mopyneit) obpasoBaTenbHbIX
nporpaMm B COOTBETCTBUMU C
TpeboaHmnsamn GIroC.
[okymeHT n cuctemsl YnpaBnsieT paspaboTkon, KoHcnekT
3. | pokymeHTaumn. TpeboBaHus K MK-1.1 aKkTyanusauuen u yteepxaeHvmem TEopeTU4ECcKoro
0POPMIEHUIO YNpaBneHYecKkX NOKanbHbIX HOPMATUBHbIX aKTOB. mMaTtepuana.



http://elibrary.ru/
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Ne HanmeHoBaHue pasgena KomneTeH- NHaukaTop(bl) AOCTMXKEHMS OueHoYHble
n/n ancumnnunel (Mogyns) umns(n) KoMneTeHLmn cpeacTBa
OOKYMeHTOB 0bpa3soBaTenbHOM KoHTponbHble
opraHmsaumm BOMNPOCHI
NeNe 1 — 12,
MpaBnna odopmneHuns KoHcnekT
OCHOBHbIX BUAOB TEOpETUYECKOro
OpraHM3aunoHHO- y mMaTepuana.
pacnopsiAnTenbHbIX YI'IpaBJ'IﬂeTV paspaborko, MpoekT
aKkTyanusauven u yteepxaeHmem
4. | OOKYMEHTOB MK-1.1 pacrnopsanTensLHOro
NOKanbHbIX HOPMATUBHbIX aKTOB.
OOKYMEHTa.
KoHTponbHbIEe
BOMNPOCHI
NeNe 13 — 19.
[okyMeHTpoBaHue TpyaoBbIX MpoekT nnyHoro
OTHOLLUEHWI B Aena oby4yatowlerocs
obpa3zoBaTenbHOM YnpaBngaeT paspaboTkon, N COTpYOHUKa
5 | OPraHusauum nK-1.1 aKkTyanusaunen u yteepxaeHmem obpasoBaTensHON
NOKanbHbIX HOPMATUBHbIX aKTOB. opraHusaumn.
KoHTponbHble
BONPOCHI
NeNe 20 — 28.
OpraHunsaums YnpaBnseT paspaboTkown, AHanutnyeckas
OOKymeHToobopoTa B aKkTyanusaumnen n yTBepxxaeHmem Tabnuua.
obpa3zoBaTenbHOM rniokanbHbIX HOPMATUBHBIX aKTOB. KoHTponbHble
opraHmsaumm PaspabatbiBaeT u peanusyet BOMNpPOCHI
MK-1.1
6. AK-4 1 paboune nporpammbl y4eOHbIX NeNe 29 - 36.
npegMeToB, KypCoB, OUCUUMNIIVH
(moaynet) obpasoBaTenbHbIX
nporpaMm B COOTBETCTBUU C
TpeboBaHuamu ProcC.
OpraHusauusi onepaTnBHOIoO YnpaBnseT pa3paboTkon, Pedepar.
XpaHeHUs1 JOKYMEHTOB B aKkTyanusauuen n yTBepxxgeHmem KoHTponbHble
obpasoBaTenbHOM NOKanbHbIX HOPMATUBHbIX aKTOB. BOMPOCHI
opraHusauunm AK-1.1 PaspabatbiBaeT u peanusyet NeNe 37 - 42 .
7. AK-4.1 pabouyne nporpammbl y4eBHbIX
npegMeToB, KypCoB, OUCUUMNIIVH
(moayneit) obpasoBaTenbHbIX
nporpaMm B COOTBETCTBUU C
TpeboBaHusamu ProcC.
3KcnepTr3a LLEHHOCTU U YnpaBnsieT pa3paboTkon, KoHTponbHble
8. | opraHusaumsi apxXMBHOrIO MK-1.1 aKkTyanu3aunen u yTBepxaeHmem BOMNPOCHI
XpaHeHUs JOKYMEHTOB JIOKasnbHbIX HOPMaTUBHbLIX aKTOB. NeNe 43 - 50 .
OcobeHHOCTU BHEOPEHNS U Pedepar.
TeHAEHUUN pa3BuTuA YnpaBnseT paspaboTkown, KoHTponbHbIe
3MNEKTPOHHOTO aKkTyanu3aunen u yTeepxgeHmem BOMNPOCHI
9. MK-1.1
OOKymeHToobopoTa B JNoKarnbHbIX HOPMaTUBHbLIX akTOB. NeNe 51 - 55.
obpasoBarenbHon
opraHmsaumm

MpomexyToyHas aTtTecTauus:
dopma KoHTpOns - 3a4eT

MopTtdponuo ¢
BbIMOJTHEHHbIMU
B npouecce
n3yyeHns
OUCLUMNIUHBI
npakTUKo-
OpPUEHTUPOBAHHbLIMMU
3agaHnaMuN.
TecToBble 3adaHUA
3aKpbITOro U
OTKPbITOro TMNa.




20 TwvnoBble OLEHOYHble cpeAcTBa M MeTOAMYECKMe MaTepuanbl, onpepenswowme
npoueaypbl oLueHUBaHUs

20.1 TeKywWwMN KOHTPOJSb yCNeBaeMocTu

KoHTponb ycneBaemMoCTV MO OUCUMMANHE OCYLLECTBASIETCS C MOMOLLbIO Creaytowmx
OLEHOYHbIX CpeacTs: MnopTdonuo, copepxauwlee pedepart, NpPaKTUKO-OPUEHTUPOBAHHbIE
3a[jlaH1s, aHanu3 CoCTaBfEeHHbIX 0By4aloLWMMNCa No UToram U3yy4yeHns HopMaTUBHO-NPaBOBON
N 0enoBown (Crny>kebHon) AOKYMEHTaLUNN CpaBHUTENbHbIX Tabnuy,

NMpumepHasa TemaTuka pecepartoB

1. Llenu nsyyeHuns n sagaym Kkypca 4enonpounsBoacTBa, onpeaeneHe 4enonpons3BoacTsa.
Ponb AokymeHTaunoHHoro obecneyvyeHmns B ynpaBneHuu.

2. KpaTtkas xapakTepucTmka NpUKasHoro, KOSISIEXCKOro U UCMOMHUTENbHOMO
aenonpousBoactea B Poccun.

3. HopmaTuHo-npaBoBoe obecrneveHe AeaTenbHOCTM Cnyx6 AenonponsBoACTBa,
CTPYKTYpa 1 coaep>kaHne UHCTPYKLMM No Aen0onpon3BoACTBY Ha NPeanpuaTUN.

4. lNoHATME «OOKYMEHT», ero oyHKUmns. Knaccngukauma OKYMEHTOB NO OCHOBHbIM
npu3HaKkam.

5. MNMoHAaTne «pekBn3nT». NMNOCTOSAHHbIE U NEePEMEHHbIE PEKBU3UTLI.

6. XapakrepucTuka pekBn3nTOB 3arosIoBOYHON YacTn JOKYMEHTA, UX NepeyeHb n
TpeboBaHNA K 0OPOPMIIEHNIO.

7. XapaKkTepnCcTnka pekBM3MTOB CoAepKaTerlbHON YacTn JOKYMEHTA, UX NepeyeHb 1
TpeboBaHNA K 0OPOPMIIEHNIO.

8. XapakTtepuncTunka pekBn3MTOB OOOPMIISIOLLEN YaCTh OOKYMEHTa, UX NepeYveHb n
TpeboBaHNA K 0OPOPMIIEHNIO.

9. bnaHk goKymMeHTa, Buabl 611aHKOB OpraHM3aunoHHO-PacnopsSAMTENbHBIX JOKYMEHTOB.
TpeboBaHus k bnaHkam, paamepbl nonen 6naHKoB.

10. OpraH13aunoHHbIE JOKYMEHTbI, X HasHavyeHue n posib. OCHOBHbIE BUAbI 1 0bLme
npasuna oOpMIIEHUSI.

11. NepcneKkTnBHbIE HAaNpPaBeHUs B pa3BUTUN JOKYMEHTALMOHHOIo obecneyeHns
yrnpaBrieHus.

12. CocTaB u npegHasHayYeHne BHYTPEHHMX OpraHM3aLUmMOHHO-pacnopaanTenbHbIX
AOKYMEHTOB B OpraHu3auum.

13. NpumMeHeHne rocyaapCTBEHHbIX CTaHAAPTOB B OpraHn3aumm AOKYMEeHTaLNOHHOMo
obecneyveHns ynpasreHus.

14. Vicnonb3oBaHune 3apybeXxHOro onbiTa B opraHM3aunn OKymeHToobopoTa Ha
POCCUNCKUX NPeanpuUsaTUsIX.

15. OpraHusaumsa xpaHeHns JOKYMEHTOB.

16. OpraHmsaumsa KOHTPOMs 3a UCNOMHEHMEM AOKYMEHTOB. Buapbl KOHTpons.

17. HomeHknatypa gen, ee npegHasHadyeHme. CocTaBfieHMe HOMEHKNaTypbl gen.

18. dopmuposaHue gen. Obwme npasuna opMmpoBaHna aen.

19. MNpaBnna ocopmneHns ynpaBneH4eckon JOKYMEHTaLNN.

20. TeHAeHUUN pa3BUTUSA SNEKTPOHHOIO AOKYMEHTOO6opoTa B 06pasoBaTenbHOM
opraHusauumn.

MpaKTMKO-OpUeHTUPOBaHHbIe 3aJaHNA

NeNe Tema gucunnnuHbI 3apaHue
n/n
1 HopmatueHo-npaBoBasi 6a3a AenonponssoacTaa. CocTtaBuTb CXeMy COMOAYMHEHUS HOPMAaTUBHO-
MEeTOOUYECKUX [OKYMEHTOB, pernameHTUpyoLLmX
[Eenonpon3BoacTBeo.
2 OCHOBHblE MOHATUS [ENONPOU3BOACTBA. BeinonHutb pedepat Ha oaHy n3 Tem NeNe 1 — 14,
3 HAokyMeHT 1 cucTembl AoKymeHTaumn. TpeboBaHMs K | BbINOMHUTL MPOEKT YNPaBIIEHYECKOro AOKYMEHTa




0hOPMIIEHUNIO YNPaBIeHYECKX JOKYMEHTOB
o6pasoBaTenbHON opraHnsauum

(3anonHuTL BnaHk JOKyMEHTa).

MpaBnna ohopMIIEHNS OCHOBHbLIX BUOB
opraH13aLUMoHHO-PacnopAANUTENbHBIX JOKYMEHTOB

BbINONHUTL NPOEKT pacnopsanTenbHOro
OOKyMeHTa (COCTaBUTb TEKCT pacnopsiAMTENbHOMO
OOKYMEHTA).

J[loKyMeHTpOoBaHWe TPyAOoBbIX OTHOLLEHWI B
obpaszoBaTenibHON opraHM3aumm

BbINOMHUTL MPOEKT NMYHOro gena obyyatolerocs
U coTpyaHMKa oGpa3oBaTesnibHOM opraHM3auuu.

OpraHusauusa AokymeHToo6opoTa B
obpasoBaTenbHON opraHm3sauuu

MpoaHanvavpoBaTb NPakTUKy AOKYMEeHTOoOpoTa B
ofHoW 13 o6pasoBaTenbHbIX OpraHu3aLmnii

OpFaHI/I3aLI,I/IF| onepaTtuBHOrNro XxpaHeHna OOKYMEeHTOB
B 06pa3oBaTensHON opraHusaLmm

BbinonHuTtb pedepaT Ha ogHy m3 Tem NeNe 15 —
19.

OKcnepTr3a LEeHHOCTUN 1 OpraHu3aLUns apXmBHOMO
XpaHeHWs1 LOKYMEHTOB

lMpoaHanuaupoBaTb npakTuky paboTbl
obpasoBaTenbHOM opraHu3auun.

apxuBa

OcobeHHOCTY BHEAPEHUS U TEHOEHUUN pa3BUTUS
3MNeKTPOHHOro JOKYMEHTOO0OOopOoTa B
obpasoBaTenbHON opraHusaumm

BbinonHutb pedepat Ha Temy Ne20.

KOHTpOﬂbeIe BOMpocCbLI NO pa3aenam ANCUUNNITUHDbI

©CoNoOrWNE

OxapakTepusynte B3anMOCBA3b MOHATUI «MHPOPMALUS» N « GOKYMEHT».

Kakoe 13 onpeaeneHnn 4OKyMEHTbI Bbl cYMTaeTe Hanbonee NonHbIM 1 novemy?

OxapakTepusyinte OCHOBHblE CBOMCTBA LOKYMEHTA.

YTO noHMmaloT Nog MHOrOgYHKUMOHANbHOCTBIO AOKYMEHTA?

OxapakTepusynte oCHOBHbIE rpynnbl OYHKLUNIN JOKYMEHTA.

Kak meHsieTcsa genctene pyHKUMIA JOKYMEHTA BO BPEMEHMN?

Kakon ctaHgapT ycTaHaBnmBaeT TpeboBaHNA K COCTaBy PeEKBU3NTOB AOKYMEHTA?
Kakon pekBuanT aBnsieTcst OCHOBHbIM 3JIEMEHTOM AOKyMeEHTa?

Kakue Bngbl 651aHKOB 0BbIYHO NPUMEHSAOTCA B 06pa3oBaTenbHON opraHn3aunmn?

10 B kakon dpopme MoxeT ObiTb 0OPMIIEH TEKCT AOKYMEHTA?
11.OxapakTepusynTe 4acTu CBA3HOIo TeKCTa JOKYyMEHTa.
12.Ha3oBunTE OCHOBHbIE NPU3HAKN 0PULMNANBHO-AENOBOIO CTUNSA CNY>KEOHbIX

OOKYMEHTOB.

13. OxapakTepuayinte posib OpraHn3aLnOHHbIX 4OKYMEHTOB B ynpaBleHun

opraHusaumen.

14.Kak CTpoUTCs TEKCT B OpraHn3aumoHHbIX JOKYMEHTax?

15.KakoBa CTpyKTypa TekcTa JOIMKHOCTHOrO perfiaMmeHTa?

16.KakoB nopsiAok cocTaBneHnst n opopMreHns pacnopsanTerbHbIX JOKYMEHTOB?
17.Kakne AOKYyMEHTbI OTHOCATCS K rpynne MHpopMaLnMOHHO-CNPaBOYHbIX?

18.Kak cTpoutcsa CTpykTypa TekcTa crny>kebHoro nucbma?

19.KakoBbl npasuna oopmMmneHnsa NnpoTokona, akra?

20.Ha ocHoBaHMK Kaknx OKYMEHTOB NPOU3BOANTCA OTOOp KaHAMAATOB Ha

BaKaHTHY AOMKHOCTbL?
21.YT0 Takoe TpyaoBoOM 4OroBop?

22.C Kakon uenbto 3anofniHaeTcs nnyHas KapToO4Ka rocyaapCrBeHHOro

(MyHMUMNAnNbHOMO) cny’atuero?

23.[Ans Yero npegHasHayeHa TpygoBasi KHUKKa?

24.Kakune cBegeHUs BHOCSATCH B TPYAOBYH KHUKKY?

25.B kakom cryvae 3aBoaUTCA BKNaAbIll B TPYOOBYH KHUXKKY?

26.llepeuncnuTe coctaB 1 NOPALOK PACMNOSIOXEHU JOKYMEHTOB Npu 0PooOMMeHUN

nu4yHoro gena?

27.Kak ocyLiecTBnsieTcsl XxpaHeHNe NMUYHbIX Aen paboTHUKOB OpraHn3auymm?
28.Kakas nHdopmaumns o paboTHMKE OTHOCTCS K KaTEFOpUKN «NepcoHarnbHble
AaHHble»? Kakne TpeboBaHnsa OomkHbI cobniogatbea npyu obpaboTtke

nepcoHaribHbIX OaHHbIX?




29.4T0 Takoe AOKYMEHTOOBOPOT M KakK OCyLLEeCTBNAETCA NOACHET 06bEMa
AOKyMeHToobopoTa?

30.B 4ém 3akntoyaeTca Lenb JOKymeHToobopoTa?

31. OxapakTepnaynTe OCHOBHbIE MPUHLUMNbI OpraHn3aLmm JOKyMeHToobopoTa.

32.Kakne NnoToKM AOKYMEHTOB NPUHATO pasnuyaTtb B COCTaBe AOKyMeHToobopoTa?

33.Kakne dpopMbl permctpanmm JOKYMEHTOB CYLLIECTBYHOT?

34.Kak popmupyeTcsi cocTaB permcTpaLmMoHHOro HoMepa BXOOAWMNX, UCXOOALWNX U
BHYTPEHHUX JOKYMEHTOB?

35.KakoBa uerib KOHTPOss UCNOSNTHEHUS] OKYMEHTOB?

36.KakoBbl OCHOBHbIEe aTanbl paboTbl NoApa3geneHns, OCyLLECTBSIOLLENO KOHTPOSb
NCMONHEHNA JOKYMEHTOB.

37.410 NnponucxoguT ¢ JOKYMEHTaMM NOCHE OKOHYaHUS X UCMOMNMHEHNA?

38.Tlepeuncnute oCHoBHbIE TPEBOBAHUS K XPaHEHUIO OKYMEHTOB B CTPYKTYPHbIX
noapasgeneHusix.

39. CchopmynupymnTe onpegerneHme NoHATUO «geno»? Kak npomcxoanT ero
dopmMmnpoBaHune?

40.Kak npoucxoguT rpynnupoBKa UCMOMHEHHbIX JOKYMEHTOB B Aena?

41.470 npeacrasnseT cobon HoOMeHknaTypa gen?

42.lNepevncnute BUAbI HOMEHKNATYPbI Aen.

43.YT10 Ha3blBaeTCS IKCNEpPTU3ON LLIeHHOCTU AOKYMEHTOB N KaKoBbl €€ OCHOBHbIE
3apayn?

44.TNepevncnmte KpUTeEPUN 3KCNEPTU3bl LLEHHOCTM AOKYMEHTOB.

45.OxapaKkTepuaynTe OCHOBHbIE aTarbl 3KCNEePTMU3bl LEHHOCTU AOKYMEHTOB.

46.Kakon HopMaTMBHO-NPaBOBOMW aKT perynupyeT OTHOLWEHUS B cdhepe opraHmnsaumm
XpaHeHUs1, KOMMMEKTOBaHUSA, y4€Ta N UCMONb30BaHUS JOKYMEHTOB?

47.lMepevncnmte 0cobEHHOCTN OpraHM3aunmn NOCTOSIHHOrO XpaHeHUs1 AOKYMEHTOB.

48.KakoBbl CPOKM XpaHEHUS Oen, noanexalumx nepegade B apxue opraHm3aummn?

49.Kakue npaBuna ycTaHOBMEHbI 4S5 OpraHn3aunmn XpaHeHNsa JOKYMEHTOB?

50.Kakne TpeboBaHus NpeabsaBnstoT K OpraHn3aunmn MeCT XpaHEHUSA JOKYMEHTOB?

51.470 Takoe cuCcTeMbIl ANIEKTPOHHOIO AOKYMEHTOO60pOTa M C Kakon Lesbio
NPOUCXOOUT NX BHEAPEHNE B OpraHn3aumsx?

52.Kakne npoueaypbl MOXXHO aBTOMaTU3NpOBaTh B OpraHM3aumnmn?

53. OxapakTtepnsymnte CUCTEMY MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

54.C kakon Lenbto 3MeKTPOHHAA NoANUCb MCNoNb3yeTcsa prnanvecknmm m
topuandecknmMm nuuamm?

55.HasoBuTe ycnoBmnsa NpusaHaHUA 3NeKTPOHHbIX JOKYMEHTOB, NOAMUCAHHbIX
3ANEeKTPOHHOW NMOAMNUCHIO.

TpeboBaHus K CTpyKType u ochopmMmneHunto noptTdonmo:

MopTdonmuo moxeT ObITb NpeactaBneHo B opme dannoBonM nNanku, CoaepKallen
MHdOpMaUUIo, KoTopass AOKYMEHTUPYET NPUOOPETEHHBLIN B pamMKax OCBOEHUSA OAUCLMMINHBI
OnbIT NpOoeccnoHanbHON OEeATENbHOCTU U MO3BONSIET OUEHUTb MNokasaTtenu opMmpyemMblx
KoMMNeTeHUNN.

MopThonmo AoMKHO BbITb COCTaBNEHO B COOTBETCTBMM CO CrneaytoLen CTPYKTYpPOu:

1 pasgpen - [lopTpeT: wHpopmaumsa o6 obyvarowemca — aBTope nopTtdonuo
(camonpeseHTauus);
2 pasgen - Komnnektop: maTepuanbl, aBTOPCTBO KOTOPbLIX HE MPUHAONEXUT

oby4yarowemycsi (TeopeTmyeckMe MNONOXeHWs, pedepupoBaHHbIE M3 Hay4YHOW nuTepaTypbl;
KOHCMEKTbI NEKLMI; UNNIOCTPATMBHbBIE N MHblE MaTepuarbl, CBA3aHHbIE C TEMATUKOW 3aJaHnin 1
He sBNALWmnecs NpoayKTOM OeATENbHOCTU ero aBTopa);

3 pa3gen — [noccapuin — cnoBapb U3yvaeMblX negarorn4yecknx TepMmHoOB



4 pasgen — Paboune maTtepuanbl: matepuanbl, CO30aHHble obyyalowmmes B npouecce
BbINOJSTHEHUS NPAKTUKOOPUEHTUPOBAHHbIX 3a4aHU NoO pasgenam AUCUUNINHDI.

5 pasgen — [JocTmxeHusa: maTepuanbl, KOTOpble, MO MHEHMIO 00y4aroLlerocs, oTpaxatoTt
pesynbTaTbl €ero AesTeNIbHOCTU U UX OUEHKY (rpamMoThbl, cepTudmrKaTbl, pednekCUBHbIE 3annCKu
negarora, oTpaxawwme obpasoBaTenbHble AOCTWXKEHWA CTyAeHTa u  UKCUpylowme ero
NIMYHOCTHbIN POCT).

Tpe6oBaHusA K npe3eHTauun 1 3awmTte noptTdonmo:

3awmTa nopTonmno JosmKkHa cogepxatb aHanms

1) LieNeBOoro HasHa4YeHusi paspaboTaHHbIX aBTOPOM U NPEACTABNSEMbIX K 3aLMTe
maTtepuvarnos;
2) pe3ynbTaToB U3YyYEeHUst AUCUMNIIMHBI (4TO y3Han, YeMy Hay4uncs);

3) TPYLHOCTEN, C KOTOPbIMU CTOSIKHYNCS 06y4YatoLMncsa B npoLuecce NpOeKTUpOBaHUS
n anpobaunn maTepmnanos;
4) HanpasneHui (3agayv) camoobpasoBaHus.

TecT
OcCHOBHbIe NOHATUA AeNoNpPouU3BOACTBA.
Tpe6oBaHusA K ohopmMneHuio yrnpaBneH4YeCKuxX JOKYMEHTOB Aenonpou3BoAcTBa.

1. Mpoaomxurte «[lenonpon3BoacTteso» — 3T0...
OteeT 1 Cnctema xpaHeHUs1 JOKYMEHTOB
OtBeT 2 CocTaBneHme AJOKYMEHTOB
Omeem 3 Ompacnb dessmenbHocmu, obecrnieqyusarow,asi OKyMeHmMupoeaHuUe U opaaHu3ayuro
pabomsi ¢ ogbuyuanbHbIMU QOKyMeHmamu
2. YKaXXute TepMUH, MUMEIOLLUMA TaKOMW XXe CMbICJS1, KaK U TEPMUH «AeNoNpon3BOACTBOY.
Omeem 1 [JokymeHmupogaHue
OtBeT 2 Cnctema JoKyMeHTaumm
OtBeT 3 [lokyMeHTauMoHHOE obecneyeHne ynpasneHms
OtBeT 4 [lIokyMeHTUpoBaHHas UHGOpMaLums
3. K kakoMy AOKYMEHTY OTHOCUTCS crneaylollas XxapakTepucTuKa «ABMNSIETCA OCHOBHbIM
HOPMaTUBHO-MEeTOAMYECKMM AOOKYMEHTOM, onpegensiiowmM U yCTaHaBNUBaKOLWUM
eAUHbIA MNOPSAAOK COCTaBlieHMA, O(OpPMIIeHUss OOKYMEHTOB WU paboTbl € HMMMU B
opraHunsaummn»?
Omeem 1 UHcmpykuus rno desnorpou3sodcmey
OtBeT 2 HomeHknatypa gen
OtBeT 3 PernameHT paboThl
4. O6Csi3aTeNbHO NU AOJMMKHA ObITb MHCTPYKUUS NO [efIoNpoU3BOACTBY B KaXAoM
yupexaeHum, opraHmsauumn?
Omeem 1 []a
OtBeT 2 Hert
5. MouyemMy WHCTPYKUMS NO [enonpoMsBOACTBY KOHKPETHOM oOpraHusauuvu Bcerpa
mHauBuayanbHa?
Omeem 1 lNomomy 4ymo OHa y4umblieaem ece ocobeHHOCMU, KakK cocmaga OOKyMeHmos, mak
U mexHonoauu ux obpabomku
OTtBeT 2 Tak Kak OHa B Kakaow opraHM3aumm paspabaTbiBaeTcsl pasHbIMU NOABMMU.
OtBer 3 [loToMy 4TO B pasHbIX OpraHu3auusx no-pasHoOMy HasblBaeTcs crnyxba
Aenonpon3BoacTBa
6. YTo O6LIYHO faeTcA B NPUNOXKEHUAX K UHCTPYKLIMKU MO AeNnonpou3BoaACTBY?
Omeem 1 Obpa3subl O0KyMeHmMOo8, hopMbl OOKYMEHMO8, pa3/iuyHble CriucKU
unu rnepeyHu.
OtBeT 2 O6pasubl nognucen pykosogutenen, opmynspbl 4OKYMEHTOB,
CMMUCKM AOSMKHOCTHbIX NNL, MMEIOLLMX NPaBo Nognncu JOKYMEHTOB.



7. HasoBute BuAbI NUCbMEHHbIX OOKYMEHTOB, KOTOpble BXOAAT B COCTaB
YHUDMLUPOBAHHON CUCTEMbl OPraHM3aLMOHHO-pacnopaAUTEeNIbHON AOKYMEHTauumn?
OtBeT 1 OpraHnsaumnoHHble 1 pacnopaguTenbHble JOKYMEHTbI

OtBeT 2 OpraHusaunoHHble, pacrnopsaauTerbHble U MHPOPMaLMOHHO-CNPaBOYHbIe JOKYMEHTbI
Omeem 3  OpeaHu3auuoHHble,  pacriopssoumeribHble,  UHGHOPMaUUOHHO-CPaBoYHbIE
00KyMeHMbI U OOKYMEHMbI 110 MpPyO08bIM OMHOWEHUSM

8. 3a4yeM OKYMEHT HY)XXHO NpaBuNbHO OoPOPMAATL?

Omeem 1 UmobekI npudams topudUYECKYH curly

OtBeT 2 YTO6LI NOArOTOBUTL K PA3MHOXEHUIO

OTtBeT 3 YT0ObLI NOArOTOBUTL K COrNacoBaHUIO

9. Kakon FOCT pernameHTUpyeT npaBuna pasmelweHUs U odopMrieHUss peKBU3UTOB
opraHuM3auMoHHO-pacnopAAnTeribHbIX JOKYMEHTOB?

OtBet 1 TOCT 6.37-98

Omeem 2 OCT P 6.30-2003

O1BeTt 3TOCT P 6.30-97

OTBeT 4 EIC AOY

10. Ha kakue nokymeHTbl pacnpocTtpaHsaetca FOCT P 6.30-20037

Omeem 1 Ha opzaHu3sayuoHHo-pacriopsoumernbHble OoKymeHmbl (OP[), omHocsawuecs K
yHUuyuposaHHou cucmeme OP/]

OtBeT 2 Ha BCe [OOKyMEHTbl, CONpOBOXAalline [esATenbHOCTb fbor opraHM3aumm,
yuYpexXaeHus unv npegnpuaTns

OtBeT 3 Ha ynpaBneH4yeckue n 3KOHOMUYECKNE JOKYMEHTbI

11. BocctaHoBuTe nponyuleHHoe cnoBo: «PekBU3UT - 3TO o6s3aTenbHbIA 3NEeMEHT
ochopMIIeHuUs ... LOKYMEHTa».

OteeT 1 OdomumansHoro

Omeem 2 CriyxebHo20

OtserT 3 Jlioboro

12. CKONbKO PEeKBU3UTOB UCMNONb3YHTCA NpU 0PopMNeHUn AOKYMEHTOB?

OteeT 129

Omeem 2 30

OteTt 3 31

13. Yto Takoe chopmynsip AOKymeHTa?

OteBeT 1 Habop pekBu3NTOB OPULMAIBHOIO MUCbMEHHOIO LOKYMEHTA, PacroOfioXEeHHbIX B
onpegeneHHon nocnegoBaTeNlbHOCTH

OTtBeT 2 OnucaHune nopsaka ooopMIeHNs PEKBU3UTOB AN51 KOHKPETHOro B1uaa OKYMeHTa
Omeem 3 ®opma KOHKpemHo20 0oKyMeHma, noG2omoersieHHas 8 sude mekcma mpacghapema
14. OT Yyero 3aBMCUT KOHKPETHbIN HabOp HEOOXOANMbIX PEKBM3UTOB Ha
DOKYMeHTe?

OtBet 1 OT cnocoba MoAroToBKM AOKyMEHTa, BbliOpaHHOro dopmara dymarm m TexHOMnornum
paboTbl C 4OKYMEHTaMM, MPUHATON B OpraHn3auumn

Omeem 2 Om suda dokyMeHma, amarna e20 no020moeKu U pabomsi ¢ HUM

OtBeT 3 OT pelueHnst aBTopa AOKYMEHTa U OT KBandukaumm NCNonHNTeNs

15. CKonbKO BapuMaHTOB ONaHKOB YCTaHOBMIEHO B 3aBUCUMMOCTM OT cnocoba
pacnonoXeHnUsa peKBU3UTOB?

OteT 1 OguH

Omeem 2 []ea

OteTt 3 YeTblpe

16. Kakume Tpn Bumaa OnaHKOB yCTaHOBNEHbl AN OpraHM3auuu, ee CTPYKTYpHOro
noapasaeneHus U AOMKHOCTHOro nuua?

Omeem 1 O6bwuu 6naHk, brnaHk rnucbma, br1aHK KOHKpemHo20 euda OOKyMeHma

OtBeT 2 bnaHk BHYTpEeHHUI, BHELLUHUI N NS (0akcoB

OtBeT 3 bnaHk onsa pacnopsaguTenbHbIX AOKYMEHTOB, 4S8 NMceM U ANs CnpaBokK



17. B cOOTBEeTCTBMU C KaKUMM OOKYMEHTaMuM NnomMeLwjaroT Ha bGnaHkax opraHusauumu ee
ambnemy?

Omeem 1 B coomeemcmeuu ¢ ycmasom (rosioxxeHuem ob opaaHu3ayuu)

OTtBeT 2 B cOOTBETCTBMM C NPUKA30OM PYKOBOAMTENS, 3aKPENnsWmMM onpeaeneHHbli cnocob
n3obpaxeHunsa aménemsol

OtBeTr 3 B cooTrBeTcTBMM C NULEH3UEN, BblAAHHOM Ha TOT WX MHOW BUAO AEATENbHOCTU
opraHusauum

18. Koraa Ha fOKyMeHTax NpMBOAAT COKpalleHHOe HauMeHOBaHMe opraHusaumun?

Omeem 1 Kozada OHO 3aKpensieHo 8 y4pedumeribHbIX OOKyMeHmax opaaHu3sayuu

OtBeTt 2 Korga AOKyMEHT 60bLIoN, 1 HEOBXOAMMO CIKOHOMUTL MECTO Ha MNoJSie AOKYMEHTa
OtBet 3 Korga nprkasom pykoBOAUTENS pa3peLleHo ero Ucrnosib3oBaHune

19. Kakne cBefieHns NpUBOAAT B CMPaBOYHbIX AAaHHbIX 06 opraHusauun?

OtBer 1 ®opma CcoOGCTBEHHOCTW, Ha3BaHWE [OOSPKHOCTM W (hamunusa  pyKoBOAUTENS,
HanMeHOBaHWeE BbILLECTOSLLEN OpraHn3aunm

Omeem 2 [loumossili adpec, Homep menegoHa u Opyaue Cc8eOeHUsI M0 YCMOMPEHUIO
ope2aHu3ayuu

20. BbiGepute npaBUNbHbLIM BapuaHT ocopMIieHUss NoYTOoBOro agpeca B «CnpaBoYHbIX
AaHHbIX 00 opraHu3sauumn-aBTope».

OtBeT 1 OAO «[lnnoT»

yn. 3onoTtapesckas, 3, ocuc 112,

r. YnbesiHoBck, 212109

Omeem 2 OAOQO «llunomy»

212109, e. YnbsiHO8CK,

yn. Sonnomapeeckasi, 3, ogpuc 112

21. «[aTa» - ob6s13aTeNIbHbIN PEKBU3UT B JIIOOOM AOKYMeHTe?

OtBeT 1 Hert

Omeem 2 []a

22. Kako MOMEHT MOXEeT CYNTaTbCA OCHOBHOW AaTON AOKYMeHTa?

OteeTt 1 Bceraa - 310 gata nognucaHns AoKyMeHTa

Omeem 2 Omo moxem bbimb 0ama rnodnucaHusi, ymeepxoeHusi 0OKymMeHma usnu

Oama cobbimus, 3aghuKcupo8aHHO20 8 HEM

OtBeT 3 31O AaTa yTBEPXKOEHUS UK COrfnacoBaHUs JOKYMEHTa

23. BblGepuTte npaBuUnbHbIN cnocob ocgopmneHusa AaTbl NpU perucTpayum nNUCbmMa unm
npukasa?

OteeT 1 14.12.2010

OtBeT 2 14.12.10

Omeem 3 14.12.2010 2

24. PeructpaumMoHHbIA HOMEpP AOKYMeHTa - 3TO0... (BbloepuTe npaBusfibHbIA BapuaHT
NpoAomKeHUs onpeaeneHus).

Omeem 1 Ezo ycrnosHoe uyugppogoe (uHoed0a bykeeHHo-yugpposoe) o0b6o3Ha4vYeHue,
rpocmasnsemMoe rnpu peaucmpayuu

OtBeT 2 NopsiakoBbIi HOMEP AOKYMEHTa B OpraHM3aumm-oTnpaBsmTene

OtBeT 3 NopsiakoBbI HOMEP AOKYMEHTa B OpraHmM3aumm-nonyyatene

24. B kakmx cny4asx UCnonb3yeTcA peKkBM3UT «CcCbifika Ha PerMcTpaumoHHbIA HOMep U
Aaty AOKYMeHTa»?

Omeem 1 Koeda OokymeHm eomoeumcsi 8 omeem Ha Kakou-mo 3arnpoc, unu
rnodzomasrsiugaemMoe rnucCbMo S8/155emcs omeemom Ha Opy20€e MUCbMO

OtBer 2 Korga B TekcTe [OOKYMEHTa HYXHO caenatb CCbIIKY Ha ApPYron [OOKYMEHT
(HOpMaTMBHbLIN aKT, NOSTIOXEHNE, UHCTPYKLNIO)

26. Korpa ocpopmnsieTca pekBM3nT «MecTo cocTaBneHUsA UNu usfaHnsa AoKyMeHTa» ?
Omeem 1 Bceada, Ha KaxxOoM OOKyMeHme

OtBeT 2 B Tex cny4yasix, ecnuv 3aTpyaHEHO onpefeneHve MecTta CoOCTaBneHu s



UNn n3gaHua OOKyMeHTa no pekBmanTam «HammeHoBaHune opraHudauumn» unm «CnpaBo4yHble
AaHHble 06 opraHM3auumn»

OtBeT 3 Bo Bcex cny4vasx, koraa AOKYMEHTbl OTNPaBAOTCA U3 opraHM3aumm

27. Bblbepute npaBusnbHbIM BapuaHT odopmreHnsa pekBusuta «pudcd yTBepxaeHus»,
Koraa yTBepXXaeHne npoucxoauT AOSMKHOCTHBIM JIULIOM.

Omeem 1 YTBEP>XAKO

Lupekmop 3A0 «[lMunom»

lNodnuce A.B. lNempos

23.09.2009

OtBeT 2 YTBEpXAato

AupekTop 3A0 «[lMunoT»

Mognuces A.B. MNeTpos

23.09.2009

OTtBeT 3 «YTBEPXAAO»

AupekTop 3A0 «lMunoT»

Mognuce A.B. MNeTpos

23.09.2009

28. B kakoM MecTe AOKYMeHTa pacnosnaratoT rpud yrBepXxXaeH1UA AOKyMeHTa?

OtBeT 1 B neBom BepxHem yrny

OtBeT 2 Mo UeHTpy BEPXHErO NOss

Omeem 3 B npasgom 8epxHeM yary

29. 'pe yka3biBalOTCA MHMLMAnNbI NPU agpecoBaHUM [OKYMEHTa AOIMKHOCTHOMY nnuuy?
Omeem 1 lNeped pamunuet

OrtBerT 2 lNocne bamunum

30. oe ykasbiBalOTCA MHMLUMaNbI NpU agpecoBaHUM JOKYMeHTa ouanyveckomy nuuy?
OtBet 1 lNepen dhamunuen

Omeem 2 lNocne pamunuu

31. YTto BKnOYaeT B cebA pesonouus, HanMcaHHass Ha AOKYMEHTe COOTBETCTBYHOLUUM
DOMKHOCTHbLIM NTULOM?

Omeem 1 @amunuro, uHUYuanbl ucriofiHUMeneu, cooepxaHue ropydYyeHuUs  (npu
Heobxodumocmu), CPOK UCMOJIHEeHUS, Noonuck u damy

OTtBeT 2 NHuuuansl ucrnonHutenen, hammnuio, cogepXxadne nopyvyeHus (npy Heob6xogmmocTn),
CPOK UCMNOJSTHEHWS, NOANNCL U AaTy

OtBeT 3 ®amnnuio, MHMUMAnNbI UCMONHUTENEN, CoOAEPKaHME NopyYeHUs

(Npn HeO6XOANMOCTI), CPOK UCMOSNHEHMUS, MOANUCH

32. Yto ponxeH BKNOYaTb PEKBU3UT «3arofioBOK K TEKCTY»?

Omeem 1 Kpamkoe codepxxaHue 0oKyMeHma

OTBeT 2 AHHOTaUMIO

OtBeT 3 KpaTkoe Ha3BaHne JOKyMeHTa

33. Ha kakne Bonpochbl MOXeT OTBe4YaTb PEKBU3UT «3arosyioBOK K TEKCTY»?

Omeem 1 O uem (0 kom)? Heeo (koz2o0)?

OtBeT 2 Komy? Yemy?

Oteet 3 YT0? KTO?

34. CBA3HbIN TEKCT, KaK NpaBuUio, COCTOMUT U3 ABYX 4YacTen. YTo yKkasbiBalOT B nepBou
yactn?

Omeem 1 lNpu4uHbl, OCHOBaAHUS, yesiu cocmassieHusi 00OKymeHma

OtBeT 2 PeweHus, BbiIBOAbI, NPOCLOLI, NPEANoXeHWs, pEKOMeH4aunn

35. K nucbmy npuknagbiBaeTcsi nonoxeHue o KpeautoBaHun. Kak opopmnutb oTMETKY O
HaNM4Ynn NPUNOXKEHUA, €Cqin OHO Ha3BaHO B TEKCTe NUCbMa?

OtBeT 1 lNpunoxeHune: Ha 5 n. B 2 3ka3.

Omeem 2 lNpunoxeHue: 1. lNonoxeHue o KpedumosaHuu Ha 5 1. 8 2 3K3.

36. Kakum pekBM3ntTom ocpopmnsaeTcsa BHyTpeHHee corfacoBaHue (BHYTpU y4upexaeHus)?
Omeem 1 Bu3sou coenacosaHusi



OTBeT 2 ['pudpom cornacoBaHms

37. Kakum pekBuantom ocopmnaeTca BHellHee cornacosaHuve (¢ Apyrumu
yuypexageHusmm)?

OteeT 1 Buson cornacosaHusi

Omeem 2 pughom coenacosaHusi

38. Bblbepute npaBunbHbIM BapuaHT odgopmneHusa «lpucga cornacoBaHusi» c
AOJMKHOCTHbLIM JIULIOM.

OteeT 1 «CornacoBsaHo »

Aupektop OAO «[MunoT»

Mognuce B.B. MNeTpos

08.04.2010

Omeem 2 COMNNTACOBAHO

Lupekmop OAQO «llunom»

lNodnucek B.B. lNempos

08.04.2010

Oteet 3 « COMACOBAHO»

AOupektop OAO «[MunoT»

Mognuce B.B. MNeTpos

08.04.2010

39. Boibepute npaBunbHbIn BapnaHT ogopmMnenus «Ipuda cornacosa-

HUSA» NPW cornacoBaHUn Opyrmm JOKYMEHTOM.

Oteet 1 COIMMACOBAHO

Mnucemo MuHsgpasa Poccun

oT 05.09.2000 Ne 65-17/184

Oteet 2 COIMMACOBAHO

Mucemom MuHsgpasa Poccum

oT 05.09.2000 Ne 65-17/184

Oteet 3 « COMMACOBAHO»

Mnucemo MuHsgpasa Poccun

oT 05.09.2000 Ne 65-17/184

40. Yto BKNo4vaeT B cebsl BU3a cornacoBaHus JOKyMeHTa?

Omeem 1 Nodnuck u 0omKHOCMb 8U3UPYyOUWE20 OOKYMEHM, pacliugpo8Ky

rnoodnucu u damy nodnucaHus

OtBeT 2 [Mognuch 1 AOMKHOCTb BU3MPYHOLLETrO AOKYMEHT, ero HoMmep TenedgoHa

OtseT 3 NMNoannck BM3NpYoLWEero JOKYMEHT 1 AaTy NoAnMcaHns

41. MNepeuncnute anemMeHTbl pekBusuta «foanucb».

Omeem 1 ObosHayeHue QosmKHOocmu fuya, rnoonucasweao oOKyMeHm, pyKorucHasi rnoornuck;
pacuwugposka nodnucu (UHUyuarel, gpamurius)

OteBeT 2 PykonucHaa noanucb nuvua, NognucaBlUEro AOKYMEHT; paclwumdpoBKa nognucu
(MHMUManel, damunns)

OtBeT 3 PykonucHasa noanuce nvua, noagnMcasLlero JOKyMeHT

42. Ecnn fOKYMEHT NoAroToBrieH Ha 6naHKe opraHM3auum, HY)XXHO NiM Npyu 0603HaYeHUU
AOJMKHOCTU Nuua, noanucasLllero A0KyMeHT, yKa3biBaTb

Ha3BaHue opraHMsauun?

OteBeT 1 [a

Omeem 2 Hem

43. B kakom cny4yae npu odopMrneHMM AOKYMEHTa AOJIKHOCTb Nfvua B NOAMUCU He
yKasbiBaloT?

OtBeT 1 [JomkHOCTb NMua B nognucu obsisatenbHO JoMKHA OblTb yKasaHa

Bcerga

OtBeT 2 Npn ohopmneHnn Ha bnaHke gOMKHOCTHOrO nNuua

Omeem 3 lNpu opopmreHuu Ha obwem briaHke



44. Kak odopmnsaeTrca [OMKHOCTbL B pekBusnte «loanucb» npu noanucaHuu
DOKYMeHTa, COCTaBfIEHHOro KOMMCCUen?

Omeem 1 Ykasbiearom He Q0/mKHOCMU fiuy, nodnuckliearouux OOKyMeHm, a ux

0bs13aHHOCMU 8 cocmase Komuccuu

OTBeT 2 YkasblBaloT AOMKHOCTU NML U UX MECTO paboTbl

45. [Ina yero Ha AOKYMeHTax NMpPOCTaBnsAT OTTUCK NevyaTn?

Omeem 1 [nsa 3aeepeHusi nodnuHHocmu nodnucu O0/MKHOCMHO20 fluua

OtBeT 2 [1na nogTBepXaeHNa 4OCTOBEPHOCTU TEKCTA JOKYMEHTa

OtBeT 3 [1na obecneyeHnsa rapaHTUM UCMONTHEHUS JOKYMEHTa

46. Hy>xHO nu NnUCbMO, NOAroTOBNEeHHOE Ha GnaHKe, yAOCTOBEpPATb NevYaTbio?

OTtseT 1 [a, Bceraa

OTtBeT 2 HeT, HUKOraa

Omeem 3 Hy>HO mosibKo eapaHmulHOe rnucbMo

47. Yto BKNoYaeT B cebs oTmeTKa 06 ucnonHutene?

Omeem 1 MHuuuarne! u ghamunuto ucrionnHumernsi 0oKymMeHma, u Homep e20 mernegoHa

OtBeT 2 damununio, UMSA N OTYECTBO UCMOSTHUTESS NOSTHOCTbIO

OTtBeT 3 Homep TenedoHa ncnonHuTens

48. C Kakou uenblo Ha CNY)Xe6HOM NUCbMe yKa3bIBalT MHULManNbI, hbamunuio u TenecoH
ucnonHuTens:

Omeem 1 [ns onepamugHoOU c853uU C UcrosHumersnem

OtBeT 2 [1ns npuaaHnsa JOKYMEHTY HOpnuanyeckomn CUsbl.

49. BblibepuTe npaBunbHbI BapuaHT odpopmrieHns « OTMETKU O 3aBEPEHUM KOMUNY.

OtBeT 1 3aBepsito:

MHcnekTop oTaena kagpos JindHaa nognuce ©.P. Kpynb 17.07.2010

Omeem 2 BepHo

WHcnekmop omdena kadpos JludHasi nodnuce @.P. Kpynb 17.07.2010

50. Ecnn B pe3oniouuMum YyKasaHO HECKONIbKO MCMNOJIHUTeNlien, TO KTO oOTBe4vaeT 3a
BbIMNOSIHEHME NOPYYEeHUsA pyKkoBoaAUTENA?

Omeem 1 Jluyo, ykasaHHoe 8 criucke ucrnosiHumernel rnepesim

OtBeT 2 Jlnuyo, onpegeneHHoe COOTBETCTBYOLLMM OONOSTHUTENbHBIM yKa3aHUEM pPyKOBOAUTENS
OtBeT 3 Jlnuyo, kKoTopoMy nepBoMy ByaeT nepefaH AOKYMEHT Ha UCMONHEHNE

51. Korpa Ha noKymMeHTe npocTaBnseTcs pekBM3UT « OTMeTKa O KOHTpone»?

Omeem 1 Ecniu O0KymeHm 8axkeH, u Heobxodumo rpedomepamume €20 1omepo

OtBeT 2 Ecnn gokymeHT TpebyeT UCMNONHEeHUs n 6epeTcs Ha KOHTPOIb

OtBeTt 3 Korga cekpetapb 6outcs 3abbiTb CPOK MCMOMHEHNSA JOKYMEHTA

52. Kakum o6pa3om genaroT OTMETKY O KOHTpose 3a UCNOSIHEHMEM AOKYMeHTa?

Omeem 1 O6osHayvatom 6ykeol «K», criogom unu wmamrnom « KoHmporsb»

OtBeT 2 O60o3Ha4vaT bykBon «M», crioBoM unu witamnom «McrnonHeHo»

Oteet 3 O60o3HavatoT bykBon «B», cnoBom nnu wramnom «BbinonHeHO»

53. Kto nognucbiBaeT U aatupyeTt pekBusut «OTMeTKka 006 MCMONMHEHUMU OOKYMEHTa M
HanpasrieHUM ero B Aeno»?

Omeem 1 Pykogodumerib opaaHu3auuu

OtBeT 2 PykoBogutens cnyx6el OY

OteeT 3 UcnonHutenb, paboTaBLwmii C JOKYMEHTOM, WU PYKOBOAUTENb €ro

CTPYKTYPHOro nogpasgeneHus

54. BbiGepuTe nNpaBUSIbHO YKa3aHHble MMHUMMAaNibHO AONYyCTUMble pa3Mepbl Monewn,
KOTOpble yCTaHaBNMBaeT ANA yrnpaBleHYeCKNX JOKYMEHTOB

roCT.

OtBeTt 1 JleBoe =20 mm, BepxHee =15 MM, npaBoe =10 MM, HWxHee =20 MM

OtBeT 2 JleBoe =20 mm, BepxHee =10 mm, npaBoe =15 MM, HKHee =20 Mm

Omeem 3 Jlegoe =25 mm, sepxHee =10 mm, npasoe =10 Mm, HUxHee =10 Mm

OtBeT 4 JleBoe =30 mm, BepxHee =20 mm, npaBoe =10 MM, HxkHee =20 MM



20.2 NMpomexyToyHaa aTrectauus

lMpomexyTodHas aTTecTauus no AUCUMNINHE OCYLLECTBASETCHA C NOMOLLBIO CReaytoLwmx
OLIEHOYHbIX CpeacTB: MNOPTAOSIMO C BbIMOMHEHHBIMM B MNpouecce U3yYeHUs AUCLMNIUHLI
3aaHUAMM.

lMpomexyToyHas aTTectauuMss nNpoBOAUTCA B COOTBETCTBUM C [lonoxeHnem o
NpoBeaEHMM TEKYLLIEN N NPOMEXYTOYHOM aTTecTaumm obyyatrowmxcs BIY.

Kputepun n wkansl oueHnBaHMa oTBeTa obyyatolierocs Ha 3a4éTte npeacraBneHbl B
Tabnuue:

Kpumepuu oueHusaHusi LlIkanbl oueHUBaHUS:
OueHka YposeHb
(no 4-6annbHoli | GPopMUposaHust
wKane) KomMmriemeHuyuu

LemoHcmpupyem nonHoe osnadeHue rnnaHupyeMbiMu pesysibmamamu
0C80eHUsT  QUCUUNIUHBI, UHOUKamopbl ¢hopMupyeMbix KomrnemeHyud,
20mosHOCMb K camocmosimernibHol nedazoaudyeckoli OessimesibHOCMU 8
cehepe npogheccuoHanibHoO20 06pa3ogaHusi MO MPOEKMUpPO8aHUKw U
peanusayuu obpazogamesibHool dessimesibHOCMU 8  opaaHu3ayusix
rnpogeccuoHanbHo20 06pa308aHUus.

be3 3ampyOHeHuli npumeHsiem meopemuyeckue 3HaHUs rpu aHanu3e
npakmu4yeckux npumepos. CeobodHo nodbupaem (unu cocmaesrnissem cam)
npumepsl, unnrcmpupyowue meopemuyeckue MOSI0XKEHUSI.
OpueHmupyemcsi 8 codepxxaHuu HopMamueHo-rpasoeoli u
UHCMpYyKmMusHo-memooduyeckoli QoKyMeHmauyuu.

lMpakmuko-opueHmMuposaHHbIe 3adaHusi 8bIMOSTHEHb!
camMocmosimesnibHO, 8 OofIHOM 06béMe, Ha BbICOKOM yposHe U
npedcmaerneHbl 8 codepxaHuu uHousudyarnbHo20 Nopmagornuo.

CriocobeH usnazamb cOOCMBEHHYHO MOYKY 3PeHusi o eornpocam
peweHus nedazo2u4ecKux rnpobriem.

LemoHcmpupyem 8bICOKyH0 cmerneHb 20moeHOCMU K nedazoauyeckoll
desimenibHOCcMU 8 cghepe MpogheccuUoHaIbHO20 06pa3oeaHus.

o8bIWeHbIl

HemoHcmpupyem oenadeHue 60/1bWUHCMBOM U3  MIaHUpPyeMbIX
pe3ysibmamaog 0C80eHUs1I OuCUurniuHbl, 607bWUHCMEO UHOUKamopos
opmupyembix  KOMIemeHyuld, 2ao0moeHocmb K  rnedazoau4yeckol
OesmenibHocMu 8 cghepe rnpogheccuoHasnbHo2o0 obpasosaHus Mo
poeKkmuposaHuro U peanu3ayuu obpa3zosamesibHOOU OesimesibHOCMU 8
opzaHu3ayusix npogheccuoHaIbHo20 06pa3o8aHus.

B u3snoxeHuu mamepuana Odornyckaemcss 1 owubka unu 1 — 2
Hedoyéma, Komopble omeeyarouuli ucrpasnsem caMoCmosimesibHO rpu
yKa3aHuU Ha mo 3K3ameHamopa.

HemoHcmpupyem noHUMaHUe CyujHOCMU pPacKpbI8aeMbiX 60MpPoCco8
meopuu, crnocobHocmb nodmeepxx0amb MeoOPemMuUYeCcKUEe MOJIOKEHUS
rnpakmuy4ecKuMu rpumepamu.

lNpakmuko-opueHmMupo8aHHbIe 3adaHusi 8bIMOJSTHEHbI
camocmosimesibHO, 8 [ofHOM 06béme, Ha Oocmamo4YyHOM ypO6He U
npedcmaerneHbl 8 codepxaHuu uHousudyarnbHozo NMopmegonuo.

HemoHcmpupyem  docmamouyHyto  cmereHb  20mosHocmu K
nedazoaudeckol  OesmernbHocmu 8  cghepe  npogheccuoHaIbHO20
obpa3oeaHUs.

3aymeHo

6a3osnbili

LemoHcmpupyem osnadeHue yacmabto us nnaHupyembix
pesynibmamaog  0C80€HUsI  OUCUUMIUHBI, yacmsb UHAUKamopos
hopmupyembix KomremeHyull, yCrosHy0 20mosHOCMb K nedazoaudeckoll
dessmenbHOCMU 8 cghepe npogheccUoHaIbHO20 06pa3os8aHus.

B omeeme mos2ym npucymcmeoeamb criedyoujue HedoYEmai:
Mamepuan  u3nazaemcssi ~ He00CMamoyHO  OfIHO;  OoMycKarmcs
HemoYyHocmu 8 ornpedesieHUU MOHSMuUU (Komopble Uucnpassstomesi rnpu
romouwju 80r1pocos 3K3ameHamopa); U3IIoXeHue Mamepuana
HerocriefosamenibHO;  omeevarowull  He  Moxem docmamoyHo
OokazamesnibHO 060CHOBamb c80U CyxOeHusi; Ooryckaem OWwubku 8
peyesomM oghopmMreHuu omeema.

[Mpakmuko-opueHmMupo8aHHbIe 3a0aHusi, npedcmaesieHHble 8

nopo2osnsit




codepxxaHuu uHOusudyanbHo2o [lopmghonuo, 8bINOoNHEeHbl He 8 MOSTHOM
0bbéme, codepxxam Hedo4Yémeol.

JdeMoHcmpupyem  ycriogHyro  20mosHocmb K nedazoaudeckol
desimenibHOCMU 8 cghepe NpogheccuUoHaIbHO20 06pa3oeaHus.

LemoHcmpupyem omcymcmeue 3HaHul, yMmeHul, a2omosHocmel u
UHOUKamopo8 hopmMupyemMbix OUCUUMITUHOU KOMIemeHyuU.

He 8bironHeH b npakmuKoopueHmuUpo8aHHbIe 3adaHusl. He3aymeHo -

He nodzomosneH Kk nedazozudeckol OessmernibHOCmMu 8 cghepe
rpogheccuoHaIbHo20 0bpa3oeaHusl.

MonHocTbio 6a3a TeCcToBbIX 3a4aHMn ANs NPOBEPKN CHOPMMPOBAHHOCTM KOMMETEHLNI, a TakkKe
KpuTepun oueHkn npenctaenenol B [MpunoxeHnn 10 «PoHO OLEHOYHBLIX CPEeACTB» K ONMCaHuio
OCHOBHOM oOpasoBaTenbHon nporpammbl  44.04.01 [legarornyeckon obpasoBaHue, npodunb
YnpaBneHne  obpasoBaTtenbHOM opraHusaumen, pasMeLLEHHOM Ha cante bo Blry
https://bsk.vsu.ru/sveden/education.
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